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NHcTpyKnms 1o aeJionpou3BoACTBY

1 HaznaveHnue u 00J1aCTh NPUMEHEHUS

1.1 Ha3naueHnue

Hacrosmuii ctanaapT yCTaHaBIMBAET €AUHYIO CUCTEMY JEJIONPOU3BOA-
ctBa B PI'BOY BO «KHAT'Y». (U3m. Ne 1, 2)

1.2 O6sacTh NpUMeHeHHUs

TpeOoBaHUs AAHHOW HMHCTPYKLUHUU SIBISIIOTCA 00A3aMeENbHbIMU IS
BCEX MOJpa3/IeJICHN YHUBEPCUTETA.

2 HopMaTuBHBIE CCHLIKH

B HacTosmem cTaHIapTe UCIOJIb30BaHbl CCHUIKM Ha CIEAYIOIIUE HOP-
MaTUBHbBIC JOKYMEHTHI:

I'OCT P 7.0.8-2013 «CHUBU/I. Jlenmonpou3BOJCTBO U apXUBHOE JIEIIO.
Tepmunsl u onpeaencuus». (M3m. Ne 2)

I'OCT P 7.0.97-2016. CHUBU]JI. OpranuzaioHHO-PACTIOPSAUTEIIbHAS
nokymeHranus. TpeboBanus k opopmicHHuo 1okyMeHTOB. (U3m. Ne 4)

PA ®I'BOY BO «KHAI'Y» 015 JlokyMeHTauusi OpraHu3alllOHHO-
pacnopsautensHas. Oomue TpedoBanus k opopmicHuio. (M3m. Ne 1, 3)

PU ®.001-2018 IlpaBuna u nopsaok odopmieHUs KOMaHAMPOBOUHBIX
nokyMeHTOB. (M3m. Ne 4)

PU 4.2.3-2 Tlopsigok paccMoTpenus oOpaieHuii rpaxaan 8 ®T'6OY BO
«KuAT'Y». (M3M. Ne 1, 3)

PH 4.2.3-3 O xontposne ucnonrenus nopydernii B ®I'bOY BO «KHAT'Y»
(M3m. Ne 1, 3)

PU ¥.001-2017 [Topsinok, ycaoBUs COTIACOBAHUS U MOAMUCAHUS MPUKa-
30B. (M3m. Ne 2)

PU 4.2.3-5 Tlopsaok UCTONB30BaHMS U XpaHEHUs TepOoBOil mevatu

PU 4.2.3-8 Tlopsaok momyueHusi, XpaHEHUs, UCIIOIb30BAHMS MedYaTeid U
mrammoB B @PI'BOY BO «KHAT'Y». (M3m. Ne 1, 3)

[Ipukaz Munobpuayku Poccum ot 30 mexabpst 2010 r. Ne 2233 «O06
yTBepxkAeHurn MHCTpyKiuu o mopsiake oOpalieHus co ciayxkeOHoi uHdpopma-
[[Mell OTrpaHWYEHHOTO pacmpocTpaHeHuss B MuHuctepcTBe 00pa3oBaHUS U
Hayku Pocculickoit denepanum.

3 Tepmunbl, onpeaeseHusi, 0003HAYECHUSI U COKPAIIICHUSA

3.1 TepmuHbI 1 onpeaeeHUs

B naHHOM cTaHIapTe UCHOIB3YIOTCA TEPMUHBI:

Azpecar - oxyyaTesb JOKyMEHTA.

APXMB - YUPEKIEHUE WU €r0 CTPYKTYpHOE MOJAPA3/IEIECHUE, OCYLIECTB-
JSIOLIEE KOMIUIEKTOBAHKE, YUET, XPAHEHUE M MCIOJb30BAHUE APXUBHBIX JTOKY-
MeHTOB. (M3Mm. Ne 2)

Beenen npuxazom Ne 482-O ot 15.07.2015


consultantplus://offline/ref=786B92B64109CF672F66EBCA32154FA87BAA96E0CB9B7A659B197B0470121543851435B303AB7A146BZAA
https://knastu.ru/media/files/page_files/page_425/omk/ri/RI_U._001-2017_izm.2.pdf

CI/ICTeMa MCHCDKMCHTA KaueCTBa
CTO 4.2.3-6 c. 4 uz 38

NHcTpyKnms 1o aeJionpou3BoACTBY

BHemnunii JOKyMeHT — IOKYMEHT, OTIPABICHHBIN IPYTUM OpraHu3aIu-
aM (JIMI[aM) WA MOJYYEHHBIN OT HUX (MCXOASIIUN UIIA BXOISIIITUN ).

BHyTpeHHU#l JOKYMEHT — IOKYMEHT, IIPEIHA3HAYECHHBIN JJIsI UCIIOJb-
30BaHUs TEM YUPEKJIECHUEM, B KOTOPOM OH CO3/IaH.

Boinucka - Konus 4acTu TOKYMEHTA, 3aBEPEHHAs B YCTAaHOBJICHHOM II0-
paake. (M3m. Ne 2)

JleJi0 - COBOKYIHOCTh JOKYMEHTOB, OTHOCSIIMXCS K OJHOMY BOIPOCY
WM YYaCTKY J€ATEIbHOCTH

Je10npou3BOACTBO - JIESITEILHOCTh, OOeceunBaronas JOKyMEHTHPOBa-
HUE, TOKYMEHTOO00POT, ONIEpPaTUBHOE XPAHEHHUE U UCIIOIH30BaHUE JOKYMEHTOB.
(U3m. Ne 2)

JlokyMeHT - 3adMKCUpOBaHHAs HA MaTEpUAIbLHOM HOcUTele uHpopma-
[[US C PEeKBU3UTAMHU, MO3BOJIAIONINME €€ UJICHTU(DUIIPOBATS.

JoxyMeHTanmuoHHoe oOecnedyenue (ynpaJenusi), [AOY - nesarensb-
HOCTb, LIeJICHAINIPaBICHHO oOecreunBaronas (yHKIUN YIpaBJIeHUs JOKYMEHTa-
mu. (U3m. Ne 2)

JoxkymenTanmusi — odpopMiIEHHAs MO €JUHBIM IMPaBUJIaAM COBOKYIMHOCTh
JIOKYMEHTOB.

JIoKkyMeHTHpPOBaHMe - 3aMKUCh MHOOPMAITUN Ha PA3INYHBIX HOCUTEIAX
110 YCTAHOBJICHHBIM MPaBUJIaM.

JlokyMeHTHpOBaHMe YNIPABJIeHYECKOH esiTeJIbHOCTH - TPOIIeCC 3aIu-
cu (dukcaruu) U ohOpMIICHHUS HA PA3TUYHBIX HOCUTEISIX HH(POPMAIUU TIO
YCTaHOBJICHHBIM ITpaBUJIaM.

JlokyMeHTHpOoBaHHasi WH(popManus (I0KYMeHT) - 3adUKCHpPOBaHHAS
HAa MaTepuajIbHOM HOCHTENe MH(pOpMalUi C ONPEAEICHHBIMU PEKBU3UTAMH,
MMEIOIIasl FOPUIUYECKYIO CUTTY.

Jly0,IMKAT - IOBTOPHBIN SK3eMILTIp MOUTMHHNKA qokyMeHTa. (M3m. Ne 2)

Nupekc nena - uudpoBoe uiu OykBeHHO-IIM(DpoBOe 0003HAUCHHE JieTia B
COOTBETCTBHH C HOMCHKJIATypo¥ e opranu3anun. (M3m. Ne 2)

HcnoannTensb - TUII0 OTBETCTBEHHOE 3a BHIMIOJHEHUE PadOT.

KoHTpoJbHBII 3K3eMIIAP - KONUS JTOKYMEHTA, NMpeIHa3HauCHHAS IS
POBEPKU (KOHTPOJIS) pabOUYuX 3K3EMILISPOB.

Konus - 3x3eMIUIsip JOKyMEHTA, MOJHOCTHIO BOCITPOU3BOSIINN UH(DOP-
MalMIO MOJATMHHNKA JokyMeHTa. (M3m. Ne 2)

HomeHnkiiatypa ges - CHCTEMaTHU3UPOBAaHHBIN NEPEUYECHb BUJIOB JIOKY-
MEHTOB, YCTAHOBJICHHBIN B MMOJIpa3/IeICHUN MPEANPUATUS, C YKa3aHHEM CP OKOB
WX XpaHeHwus1, OPOPMIICHHBIN B YCTAaHOBJICHHOM TOPSIJIKE.

HopMmaTtuBHasi JoOKyMeHTalUsl - JOKYMEHTAIUs, COJEpKaIasi mpaBu-
Ja, oOIMe MPUHIIUIBI, XapaKTEPUCTUKHU, KAacalouuecs OIMpPECICHHBIX BHUJIOB
NEeSATeIbHOCTH WM UX PE3yabTaToB. HopMaTHBHAS TOKYMEHTAIUS MOXKET OBIThH
BHEIITHETO WJIM BHYTPEHHETO MPOUCXOXKICHMUS.
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O0s13aHHOCTH - Pa0OTHI, KOTOPBIE BBIMOIHSIOTCS JOJDKHOCTHBIM JIULIOM
€KEJIHEBHO WJIM CUCTEMATHYECKH.

Opurusajibl - TOKyMEHTBI, BBIITOJIHEHHBIE HA JIIOOOM MaTepualie U npeaHa-
3HAYEHHBIE JJI1 U3TOTOBJIEHHS IO HUM KOHTPOJIBHBIX U pab04HX 3K3EMILISPOB.

IMoaMMHHNK - IEPBHIA WM SIUHCTBEHHBIN YK3eMIUIIp AJokymMeHTa. (M3m.
Ne 2)

PerucTpanMoHHasi KapTO4YKAa — KapTOUKa, NMpeAHA3HAYCHHAS ISl PEru-
CTpalny JOKYMEHTOB B JIEJIONIPONU3BOICTBE YHUBEPCUTETA.

PerncrpanyoHHbIM HOMEP AOKYMEHTA — ITOPSIKOBBI HOMEP TOKYMEHTA,
SBJIFOLIUICS YaCThIO AEJIONPONU3BOJICTBEHHOTO MHIEKCA WIH 3aMEHSIOIINN €ro

Perucrpanusi JOKyMEHTOB - IPUCBOCHHUE JTOKYMEHTY PETHUCTPAL[MOHHO-
ro HOMEpa U BHECEHUE JAHHBIX O IOKYMEHTE B PETUCTPALIMOHHO-YUETHYIO (op-
my. (U3m. Ne 2)

PeecTp — mepedeHb (COUCOK) 4ero—inbo, NPUMEHSEMBbII B JIEJIONPOU3-
BOJICTBE.

Pe3osironmss Ha JOKyMeHTe - PEKBU3HT, COACPKAUIUI yKa3aHUSA JOJIK-
HOCTHOTO JIMIIA TI0 UCIIOJTHEHUIO JokyMeHTa. (M3m. Ne 2)

CoucnosHuTeb - MO OTBETCTBEHHOE 32 BHINIOJIHEHUE padOT HApaBHE
C UCIIOJIHUTEJIEM.

3.2 CoxkpameHnus
B HacTosmem ctangapTe NpUMEHEHBI CICAYIONINE COKPAICHUS:

I'OCT P - HanmonanbHbli cTangapt Poccuiickoi deneparuu
JCII - TOKYMEHTHI JIJI CITY>K€OHOTO MOJIb30BaHUS.

H - HOPMATUBHBIA TOKYMEHT

OB/JI - OTBETCTBECHHBIN 32 BEJCHUE JCIIONMPOU3BOICTBA
OMK - OTJICI MEHE)KMEHTA KauecTBa

OPJ - OpraHu3alMOHHO-PACTIOPAIUTENIbHAS JOKYMEHTALIMS
P - PYKOBOJSIIIIUN JOKYMEHT

PU - paboyasi UHCTPYKIIUS

PK® - peTUCTPaAIMOHHO-KOHTPOJIbHAS (hopma

CTO - CTaHJapT OpraHU3aluH

T - TEXHUYECKas JOKYMEHTALNA

YK/ - YIpaBJICHUE KaJApaMu U JIeJIaMUu

oK - DKCIIEPTHAS] KOMUCCHS
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4 OTBEeTCTBEHHOCTh

4.1 OTBETCTBEHHOCTh 332 OPTaHU3AIMIO U COCTOSIHUE JIEJIONPOU3BOJICTBA B
CTPYKTYPHBIX MOAPA3JEICHUSIX, CBOEBPEMEHHOE M KAUYE€CTBEHHOE HCIIOJHECHHE
JOKYMEHTOB, a TAKXE 32 UX COXPAHHOCTh BO3JIAaracTcsl Ha pyKOBOJIMUTEIICH: HH-
CTUTYTa, PaKynbTeTOB, Kadenp, CTpyKTYpHBIX Mojipa3aeieHuil. PykoBoaurenu
CTPYKTYPHBIX MTOAPA3/AeJICHUN 00s3aHbl IPUHUMATh MEPBI K COKPAILICHHIO TTepe-
MUCKH, 00ecleunBaTh MPaBUIBHOE M PAIlMOHAIBHOE HCIIOJIB30BAHHUE CPEICTB
OPI'TeXHUKH, CITy)KeOHBIX OaHKoB 1 Oymaru. (U3m. Ne 4)

4.2 HenocpeacTBEeHHOE BEJCHHUE JETONPOU3BOICTBA B CTPYKTYPHBIX MOJ-
pa3ze’eHus X BO3JaraeTcs Ha COTPYIHUKOB, HA3HAYEHHBIX OTBETCTBEHHBIMH 32
3Ty paboTy, KOTOpbIE 0OECIIEUNBAIOT YUET U MPOXOKACHUE JOKYMEHTOB B yCTa-
HOBJICHHBIE CPOKH, UH(HOPMHUPYIOT PYKOBOACTBO O COCTOSSHHM MX HCIIOJHEHMS,
OCYILECTBISIOT 03HAKOMJIEHHE PAOOTHUKOB C HOPMATUBHBIMU U METOJIUYECKU-
MU JOKYMEHTaMH 10 JEIOIPOU3BOICTBY.

4.3 CoTpyOHUKH CTPYKTYPHBIX MOJpa3JejeHUIl HECYT IMEPCOHAIBbHYIO
OTBETCTBEHHOCTh 3a BBINOJIHEHHE TPEOOBAHUN MHCTPYKLHMH, COXPAHHOCTb
HaXOJSLIUXCSl Y HUX CIYXEOHBIX JOKYMEHTOB. B ciyuasix ux yTpaThl HEME-
JICHHO JIOKJIAJIBIBAIOTCS PyKOBoaAMTENIO0 ToapasaeieHus u B YKJI. (M3m. Ne 2)

[lepenaya JOKYMEHTOB, UX KOMHI paOOTHUKAM CTOPOHHHUX OpraHU3allHii
JOMYCKAaeTCsl C pa3pelieHus pyKOBOACTBA YHHUBEPCHUTETAa WM CTPYKTYPHBIX
MOAPA3AEICHUN.

4.4 Tlpu yxone COTpyIHHKA B OTIIYCK, BBIOBITUM B KOMaHJIUPOBKY, UMe-
IOLMECS Y HEr0 JOKYMEHTHI, M0 YKAa3aHUIO PYKOBOJUTENS CTPYKTYPHOTO IMOJ-
pazzieneHusi, mepeJarTcs IpyroMmy COTpyAHUKY, KOTOPBIM 0053aH MPUHATH Me-
PBI K MX CBOEBPEMEHHOMY HMCIOJHEHUIO.

[Ipy yBOJIBHEHMHM WM NEPEMELIEHUH OTBETCTBEHHOI'O 3a BEACHHE JEIIO-
npousBojactBa (OBJl) mpousBoautcs nepenada Aea U JOKYMEHTOB, O YEM CO-
CTaBJIICTCS MPUEMONIEPENATOYHBIN AKT, KOTOPBIN YTBEPKIAETCS PYKOBOAUTEIIEM
cTpyKTypHOTro noapasaencaus. Komus akra mepemaercs B YK/, (M3m. Ne 2)

4.5 BeneHue NepenucKku ¢ OpraHu3alysaMU U YUPEXKICHUSAMHU, TPEANPU -
TUSMH, MUHUCTEPCTBAMH U BEIOMCTBAMH 10 BOIIPOCAaM, CBA3aHHBIM C UCIIOJIHE-
HUEM BO3JIOKEHHBIX HAa HHUX OO0S3aHHOCTEH, OCYIIECTBISIIOT PYKOBOAUTENN
CTPYKTYPHBIX NOJIpa3J€IeHUl OT UMEHU PEKTOPAa YHUBEPCUTETA.

4.6 TTomoxkeHust cTaHAapTa PACIPOCTPAHSIIOTCS KaK Ha TPAJAUIIMOHHOE JICIIO-
MPOM3BOJICTBO, TaK W HA OPraHHU3alri0 pabOThl C JTOKYMEHTaMH, CO31aBaeMbIMHU
CpeJICTBAMH BBIUMCIUTEILHON TEXHUKH.

4.7 BreimonHeHue TpeOOBaHUM cTaHAapTa 00s3aTeNIbHO JJIs KaXKJI0TO CO-
TPYyJHUKAa YHUBEPCUTETA, C €ro TPeOOBAHUSIMU COTPYIHUKHU JOJDKHBI OBIThH
03HAKOMJICHBI.

4.8 Tlopsimok pabOThl C JOKYMEHTaMHU I CIY>K€OHOro TMOJIb30BaHUS
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NHcTpyKnms 1o aeJionpou3BoACTBY

(CII), ¢ nucekMamu, 3asBJICHUSMHU U jKaio0aMu TrpaxkaaH, ONpeeieH COOTBET-
CTBYIOIIUMH UHCTPYKIHSIMU.

5 Joxkymenramust ®PI'BOY BO «KHAT'Y» (U3m. Ne 1, Ne2)

JlesiTeIbHOCTh YHUBEPCUTETA O0OECIICUMBACTCSI CUCTEMOW B3aMMOYBSI3aH-
HOM yIPaBJICHYECKOW JOKYMEHTALMU U ONPENEsAeTCS KOMIIETEHIUEH YHUBEP-
CUTETA, MOPSAKOM Pa3pelIeHUs] BOIPOCOB 0OOBEMOM U XapaKTepOM B3aUMOCBSI-
3ei MeX1y YHUBEpCcUTEeTOM, MUHUCTEPCTBOM 00pa3oBaHus U Hayku PD u npy-
TMMU OpraHaMu YIpaBlIeHHWs U opraHu3anusmu. [IpaBo moanmucu ciayxeOHBIX
JOKYMEHTOB IIPUHAJIEKUT PEKTOPY YHUBEpCUTETA. B mepros ero oTcyTCcTBHS —
JOJKHOCTHOMY JIMILY, UCIIOJHSIOEMY 00s13aHHOCTH pekTopa. [Ipopexropamu —
B IIpeiesiax BOMNPOCOB UX KOMIIETEHIIUH.

6 Opranusanus 10KyMeHT0000poTAa

6.1 O0ue M0JI0KeHUA

JIBmKEeHNEe JOKYMEHTOB B YHUBEPCHUTETE C MOMEHTA MX CO3/IaHUsl WU T10-
Jy4EHHUs JI0 3aBEPILCHUS UCIIOJHEHUS WM OTIPaBKU 00pa3yeT JOKYMEHTO000-
pot. Opranuzanus T0KyMEHTOO00pOTa U UCIIOIHEHUS TOKYMEHTOB B YHUBEPCH-
TETE MOCTPOEHA HAa OCHOBE €AUHBIX TPeOOBaHM, mpaBmiiax 0pOPMIICHUS JOKY-
MEHTOB, MPUMEHEHUN COBPEMEHHBIX TEXHHYECKUX CPEACTB B paboTe C JOKY-
MeHTaMH. MeToanyecKkoe pyKOBOJICTBO U KOHTPOJIb COOJIIO/IEHUS] YCTaHOBJIEH-
HOTO THopsiaKa paboThl ¢ JTOKYMEHTaMH B MOJPA3CIICHUSAX YHUBEPCUTETA OCY-
mecteistercs OMK, YK/, (M3m. Ne 2)

[TopsaoK MPOXOXKIEHUSI TOKYMEHTOB M ONEepaluu, TPOU3BOJUMBIE C HUMU
B YHUBEPCUTETE, PErIaMEHTUPYIOTCA: TOKYMEHTUPOBAHHOW MPOLIETYPOid, HACTO-
AIIUM CTaHAAPTOM, MOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3IECICHUSX, JOKHOCT-
HbIMU MHCTPYKLIMSAMHU pPAOOTHUKOB, JOKYMEHTALIMEH, COMPOBOXIAIOIICH Aelo-
MPOU3BOJICTBO B YHUBEPCUTETE.

OCHOBHBIM TOKa3aTesieM JIBHXKEHHSI JOKYMEHTOB SIBISIETCS 00BbEM JOKY-
MEHTO000pOTa — KOJIMYECTBO JTOKYMEHTOB, IOCTYIUBILIUX B YHUBEPCUTET U CO-
3JJaHHBIX UM 3a OIPEJEIICHHBIN epHo/I.

6.2 Yuer KoJIn4ecTBa JOKYMEHTOB

6.2.1 Ydyer xonMuecTBa TOKYMEHTOB 3a OINpPEICIICHHBIN MEPHOJ BPEMEHU
(ron, mecsir) mpoBouTcs o PK® no mecty perucrpanuu JOKYMEHTOB.

6.2.2 3a eguHUIly y4eTa KOJIMYECTBA JOKYMEHTOB MPUHUMAETCA CaM J0-
KyMEHT, 0e3 yueTa KOIU, CO3/1aBaeMbIX IPU MeYaTaHUuH.

6.2.3 Bxopsime, UCXOAAIIME U BHYTPEHHUE JTOKYMEHTBI YUUTHIBAOTCS OT-
JIEITBHO.

6.2.4 Yder Koau4yecTBa JOKYMEHTOB MOET IPOBOJAUTHCSA 10 YHUBEPCH-
TETy B 1[€JIOM WJIM MO OTJEIbHBIM NOAPA3ICICHUSIM.

6.2.5 Pe3ynbTaThl yyeTa KoiaudecTBa AOKyMEHTOB oOobOmarorcs YK wu
MPEACTABISIOTCS PYKOBOJACTBY B BUJIE CIIPaBKH 00 00beMe IOKYMEHTO000pOTa
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(mpuito:kenue A). (M3m. Ne 2)

Peructparyist JOKyMEHTOB B YHHUBEPCHUTETE (BXOJSIINX, UCXOSAIINX, BHYT-
PEHHUX, TPUKA30B, PACTIOPHKCHUN, KOMAaHAUPOBOUHBIX JTOKYMEHTOB) OCYIIECTB-
jsiercs eHTpain3oBanHo B YK yauBepcurera. (M3m. Ne 2)

B cekperapuatax MHCTUTYTOB U JI€KaHATOB PETHCTPUPYIOTCS MOJITOTOB-
JICHHBIE K OTIIpaBKE COOOIICHUS CTYACHTaM WM CBEACHHUS 00 yCIEeBa€MOCTH
CTYJEHTOB AJIs MIPEATPUATHMN.

6.3 Pa6oTa ¢ BXoASIIMMH T0KYMEHTAMH

6.3.1 PaGoTta ¢ BXOAAIIMMU JOKYMEHTAMH BKJIIOUAET CIEAYIOIIHNE OCHOB-
HBIE ITaIbL:

— JIOCTaBKY U MPHEM JIOKYMEHTOB;

— MEepBUYHYIO0 00pabOTKY JOKYMEHTOB,

— TpeIBapUTEIIFHOE PACCMOTPEHHUE JJOKYMEHTOB,

— paccMOTPEHUE TOKYMEHTOB PYKOBOJICTBOM YHUBEPCHUTETA,

— mepefady Ha UCIOJHEHUE JOJDKHOCTHBIM JIMIAM (CTPYKTYPHBIM MOApa3-
JICTICHUSIM);

— OCYIIIECTBJICHUE KOHTPOJISl HaJl NCIIOJTHEHHUEM TOKYMEHTOB;

— TpHUEM UCTIOIHEHHOTO TOKYMEHTa, €r0 TIOMEIIEHHUE B JIETI0;

— MocIenyollee XpaHeHue U paboTy ¢ TOKyMEHTaMu (J10 mepeadyd ux B
apXyB WA HA YHUYTO)XKEHUE).

6.3.2 JloctaBka JOKYMEHTOB B YHUBEPCUTET OCYIIECTBISICTCS CPEICTBAMU
MIOYTOBOM, PeSIbABETEPCKOM, FJEKTPOHHON NOYTHI U (PAKCUMHIIBHOM CBSA3H.

[TouToBasi CBSI3b JOCTABISET: MHCHhMa, TeJIETrpaMMBbl, OaHAEPOJH, Tie-
YaTHBIC U3AAHUSI.

6.3.3 KoppecnonneHnysi, mocTynaromias B yHUBEPCUTET, MPUHUMACTCS U
peructpupyetcst corpynaukamu YKJI. (M3m. Ne 2) [lpu npueme KOppecrnoH-
JICHIIMH TIPOBEPSETCS IIEJIOCTHOCTh KOHBEPTOB, IPYTOM YMAKOBKUA W TPaBHIIb-
HOCTb yKazaHHs ajpecara. OmunO0YHO TOCTaBJlI€HHAass KOPPECHOHACHIUS Te-
pechblIaeTcs K OTIPABUTEITIO.

6.3.4 JIOKyMEHTBI COPTUPYIOTCS Ha PETUCTPUPYEMbIE U HEPETUCTPUPYE-
MbI€ COTJIACHO TepeuHIo (mpuiioxkeHue B).

6.3.5 Ilpu BckpbITUM KOHBEpTa (YIAKOBKH) MPOBEPSETCS NMPABUIBHOCTD
odopMieHHs afpecaTa U HAIMYUE BIOKEHHBIX JOKYMEHTOB.

[Ipu oOHapyXeHUU TOBPEKACHHUS, OTCYTCTBUSI JOKYMEHTA WU TPHU-
JOKEHHUSI K HEMY COCTaBJIsIeTCA akT (mpuJjoxkeHue I') U compoBOAUTEIBHOE
nuchMo (npusio:xkenue /[) B 1Byx sK3eMIUIsIpax, OAUH U3 KOTOPBIX MPHUIIaraeT-
Csl K TIOJTy4EHHOMY JIOKYMEHTY, a IPYTOi HaNpaBIsieTCs] OTIPABUTEIIO.

KonBepThl OT mocTynuBIIEeH KOPPECTIOHIACHIIMN COXPAHSIOTCS M TMpHUIIa-
raroTcsl K JOKYMEHTaM B CIIyYasiX, €CJIM aapec OTHpaBHUTENs yKa3aH TOJIbKO Ha
KOHBEpTE, €CJIM JaTa JOKYMEHTa M JaTa €ro OTIPaBKH, COTJAaCHO MOYTOBOMY
HITEMIIEITIO, UMEIOT OOJbIINE PACXOXKJIEHUSI BO BPEMEHHU, €CIIM KOHBEPT HEO0O0-
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XOJIUM B Ka4eCTBE OIpaBIaTEIbHOrO JOKYMEHTA K pacxojaMm I0 oriaTe Koppe-
CTIIOH/ICHITUH.

6.3.6 JlokyMeHTBI, TOCTYNAIOIINE B YHUBEPCUTET, MPOXOAAT MEPBUUHYIO
00paboTKy, MpeABAPUTEIBHOE PACCMOTPEHHUE, PETUCTPALINIO, PACCMOTPEHHE PY-
KOBOJICTBOM U JIOCTABJISIFOTCS] HCTIOJTHUTEIISIM.

6.3.7 Bxoasmmue TOKyMEHThI peTUCTPUPYIOTCS B ICHb TOCTYTUICHUS.

PeructpannoHHblii HOMEpP BXOJAIIETO JOKYMEHTa CTAaBUTCS B IIPABOM
HUKHEM YIUIy JIOKYMEHTa M COCTOMT U3 MOPSAKOBOTO HOMEpa U J1aThl B COOT-
BETCTBHUH C PETUCTPALUOHHBIMU (hOpMaMHU.

Koppecnonnennus, nonydennas YKJI nmox pacnucky (¢ HapouHbIM,
3aKa3Has W T.11.), 3anuchkiBaercs B xypHaie. (U3m. Ne 2) [lepenaya koppecroH-
JICHIIMM U3 BBIIIECTOSIIUX OPraHOB, IIEHHBIX OaHEepoJiel B CTPYKTYpPHBIC MOJI-
pas/esieHusl YHUBEPCUTETA MPOU3BOIUTCS O] PACTIHCKY.

6.3.8 Ha Bxomsmux qOKyMEHTaX Ha HUKHEM CBOOOJHOM OT TEKCTa MOJje
MIEPBOM CTPAHMIIBI MIPOCTABIICTCS IITAMIT C YKa3aHUEM TOPSAKOBOTO PETHUCTPaA-
IIMOHHOTO HOMEpa W JaThl MOCTYyIUIeHWS aokyMmeHTa. llltamm mpocraBisieTcs
TakKe Ha BCEX MPUIIOKEHUAX K IOKYMEHTY.

6.3.9 IlocrynuBmas B YK]| xoppecnionaeHnus 3adupaercs paOOTHHKAMU
JIETIOTIPON3BOJICTBA CTPYKTYPHBIX MOJIpa3fieicHuil déa paza ¢ oens (¢ 10 mo 11
gacoB u ¢ 14 10 15 gacoB). (M3m. Ne 2)

[IpaBuTensCTBEHHAs KOPPECTIOHACHIINSA, TEIETPaMMbl U JAPYTHE CPOUHbIE
JIOKYMEHTHI JTOCTaBIIsitOTCs pabotHukamu Y K] agpecatam HeMeUIeHHO ¢ yKa-
3aHKeM JaThl U BpeMenu npubsatus B YK/, (M3m. Ne 2, 4)

6.3.10 JIokyMeHTHI, aipecOBaHHbIE PYKOBOJACTBY YHUBEPCUTETA, a TAKXKE
0e3 yKa3aHusi KOHKPETHOTO JIMIA WU CTPYKTYPHOTO TOApa3ieNieHus MpeBapu-
TeJIbHO paccMmarpuBarorcss B YK, 3aTemM HanpaBisitoTCA pYKOBOJACTBY WM B
nonpasnenenue. (A3m. Ne 2) TlpenBaputenbHOe pacCMOTPEHHE TOKYMEHTOB
MIPOBOJIUTCS C IEJBI0 PaCIpeeCHUS TTOCTYITMBIINX JOKYMEHTOB, HE TpeOyto-
X 0053aTeTLHOTO PACCMOTPEHUSI PYKOBOJCTBOM W HAIPaBJISIEMbIX HETIOCPE/I-
CTBEHHO B CTPYKTYPHBIC MTOAPA3IACICHUS U OTBETCTBEHHBIM UCTIOTHUTEIISM.

[IpenBapuTenbHOE PACCMOTPEHUE OCYIIECTBIISCTCS, UCXOIS U3 OIICHKH UX
collep KaHMsl, HA OCHOBAHWW YCTAHOBJICHHOTO B YHHBEPCHUTETE pacIpeaeiICHHSI
00s13aHHOCTEM.

be3 npeaBapuTeNbHOTO PACCMOTPEHUS MEPENaloTCs M0 HA3HAYCHUIO J10-
KYMEHTBI, aJpEeCOBAaHHbBIE HEMOCPEJICTBEHHO CTPYKTYPHBIM TMOApa3eIeHUsIM
VI JIOJDKHOCTHBIM JIATIAM.

PaccmoTpennblie pyKOBOICTBOM JOKYMEHTHI Bo3Bpawarorcs B YK/, rae B
perucTpanmoHHO-KOHTPONIbHYI0 (popmy (PK®D) xypHama perucrparuu BXOs-
e koppecnonaeHnny (npuioxenue E) BHocUTCS conepkaHue pe30TIolnH,
3aTeM JOKYMEHT mepeaetcs Ha ucnoanenue. (M3m. Ne 2)

6.3.11 IlognMHHUK TOKYMEHTA, KOTOPBIM HCHOJHIETCS HECKOJbKUMH

Beenen npuxazom Ne 482-O ot 15.07.2015



CucTeMa MEHEKMEHTA KaueCTBa
CTO 4.2.3-6

NHcTpyKnms 1o aeJionpou3BoACTBY

c. 10 u3 38

CTPYKTYPHBIMU TOJpPA3ACICHUSIMH, MOJIy4aeT OTBETCTBEHHBIH HCIIOJIHHUTEIb,
OCTaJIbHBIM HCTIOJHUTEIISM MEePEIatoTCsl KOIHH.

6.3.12 Tlepenaua TOKyMEHTOB M3 OJTHOTO CTPYKTYPHOTO MOJpa3eiICHHUS
B JIpyroe JOMyCTUMa TOJBKO IOCJIE COOTBETCTBYIOLIEH OTMETKH B pErucTpa-
mnoHHBIX popmax B YK/I. (M3m. Ne 2)

6.3.13 IloctynuBmue TenerpaMmMbl, Gakchl MPUHUMAIOTCS O] PACTIHCKY
C MPOCTaBJIECHUEM JaThl MPUEMA, PETUCTPUPYIOTCS MO TEM K€ MpaBHUIIaM, YTO U
NHUCHhMa, a 3aTeM IepeIaloTCsl Ha PACCMOTPEHHE PYKOBOJCTBY M MCITOJIHEHHE.

Tekcr noctynuBIeil TeaegoHOrpaMMBI 3alIHChIBAETCS (II€4aTaeTCsl) MOy-
qaTesieM U ONEepaTHBHO TEpefaeTcss PyKOBOAUTEINO, KOTOPOMY OHA aJpecoBaHa.
[Iponenypa ynpaBieHus BXOISIIMMH TOKyMEHTaMH IIpeIcTaBlieHa B Tabmuie 1.

Tabnuna 1 - [Iporieaypa yrpaBiaeHus: BXOASIIUMH JOKYMEHTaMU

HaumenoBanue pador OtBercTBeHnblii | Komy mepenarorcsi
WJIHM TOKYMEHTOB HCIIOJTHUTEIb JOKYMEHTBI
I IIucemo PykoBoaurens OB/]
MOJIpa3ACICHUS
2 3anpammBaeMasi JOKYMEHTALH OB/l [Togpaznenennro
3 IlonyyeHune qOKyMEHTaLMU OB/l [Tonpasnenenuro
4 Peructpanus BXOISIINX YK [Tonpasnenennro
JOKYMEHTOB
5 TupaxxupoBaHH€e U pacchlIKa YK Hcnonauresto,
JOKYMEHTa B COOTBETCTBUHU COHMCIIOJIHUTEIIO
C PE30IIOIMEN PYKOBOACTBA
6 Opranuzanus y4yera U XpaHeHUs OB/ PykoBonurento
JOKYMEHTA B OAPa3ACICHUM. MOJpa3acyicHus,
O3HaKOMJIEHHUE UCTIOJIHUTEIICH WCTIOJIHUTETIO
C MOCTYNMBIIEH TOKYMEHTAIUECH
7 Koppekuus TOKyMeHTa PyxoBoaurens [loapaznenenuto
10 U3BELICHUIO CTOPOHHEN MOApa3aCIICHUS
OpraHu3aluu (mo HeoOXOIUMOCTH)
8 Ilepeanpecanus Ipyrum HUcnomaurens [Toapaznenenuto
VCTIOJTHUTEJISIM
9 AHHynMpOBaHUE NOKYMEHTA, OB/ -
YTPATUBILETO CUITY

6.4 PaboTa ¢ MCXOAAIIMMH JOKYMEHTAMH
6.4.1 PaboTa ¢ ucxonsnmMu JOKYMEHTaMHU BKJIIOYAET CJIETYIONINE OCHOB-

HBIC OTallbl:

— MPOBEPKY NPaBUILHOCTH O(POPMIIEHHS U IPUEM JOKYMEHTOB OT OTBET-

CTBCHHBIX HCHOHHHTCHGﬁ;

— PETUCTpaINIO JOKYMEHTOB;

Beenen npuxazom Ne 482-O ot 15.07.2015




CI/ICTeMa MCHCDKMCHTA KaueCTBa
CTO 4.2.3-6 c. 11 u3 38

NHcTpyKnms 1o aeJionpou3BoACTBY

— TMOJTrOTOBKY JOKYMEHTOB K OTIPABKE;

— TOMEIIEHNE KOHTPOJIBHBIX AK3EMILUISIPOB TOKYMEHTOB B J€Na;

— MOCTeAyIollee XpaHEeHHe U padoTy C KOHTPOJbHBIMHU 3K3EMIUISIpaMu
JIOKYMEHTOB (10 Mepe/layil UX B apXUB WJIA Ha YHUUTOXKEHUE).

KaxnoMy cTpyKTypHOMY MOJIpa3/ielIeHUI0 YHUBEPCUTETa M TpyIlam
KOPPECIOHICHTOB TMPUCBaUBAIOTCS HUGPOBbIE MHIEKCHI, UCIOJIb3yEeMbIe PU
pEeruCTpaIy UCXoaaux J1oKyMeHToB. (M3m. Ne 4)

6.4.2 JlokyMeHThI, MpeAHa3HAYCHHbIC IJI1 OTIPABKH, MPUHUMAIOTCS OT
OTBETCTBEHHBIX MCIOJHUTENICH MOTHOCTHIO O(DOPMIIEHHBIMU. JTO O3HAYAET, YTO
UCXOMSIINN JOKYMEHT JI0JDKEH UMETh BCe HEOOXOIMMbIE PEKBU3UTHI, BKITIOYAS:

— MOJIMHUCH PEKTOpa WK TPpU( «yTBEP>KACHUSD C MOIMHICHI0 PEKTOPa;

— CONPOBOJUTENBHOE HUCHMO, TIOJIUCAHHOE PEKTOPOM;

— aJJpecHbIC JaHHbIC;

— KOHTPOJBHBINA SK3EMIUISIp (B TOM YHCIIE COMPOBOIUTEIBHOE MHUCHMO)
BHE 3aBHCHMOCTH OT KOJIMYECTBA aJPECOB PACCHUIKH, ISl TIOMEIICHHSI TTOCIEI-
HETO B JIETIO;

— ONKUCh PACCBUIKM MPU HAMpPaBJICHUU TOKYMEHTa B YEThIpe U OoJjiee
aJpecoB;

— OTMETKY O KaTeropuM IOYTOBOIO OTIpaBlIeHHs (3aKa3HOoe, LEHHOE,
JCII), kxpome mpoCTOro NOYTOBOrO OTIPABICHUS.

Hcxoasmme TOKyMEHTHI, 0()OpMIIEHHBIE TAaKUM 00pa3oM MepenaroTcs Ha
peructpanuto B YKJ/I i BHECEHUS BCEX AAHHBIX JOKYMEHTA B PErUCTPALMOH-
HYI0 GOpMY — JKYpHAJ PETUCTPALIMU UCXOSIICH KOPPECTIOHACHIINN (MPUJIOKe-
Hue 7K). (U3m. Ne 2)

6.4.3 HenoodopmieHHbie MM HEMPABUIBHO O(POPMIICHHBIE TOKYMEHTHI
MOJIJIEKAT BO3BPATy OTBETCTBEHHOMY MCIIOJHUTENIO JUIsl YCTPAHEHUs HEJIOCTAT-
KOB, IPEMSATCTBYIOIIUX OTIIPaBKE.

6.4.4 VcxomsimM HOMEpPOM OTIIPABIIIEMOTO JOKYMEHTa SIBJIIETCS JaTa
pEerucTpalyy OTIPABISIEMOr0 JOKYMEHTa, HOMEp IMOJApa3ZesieHUus] B COOTBET-
CTBUU ¢ mpuiokeHueM 7K 1 MOPSAKOBBIH HOMEDP MO PErHMCTPAIMOHHON (popMme
MCXOISAILIEH KOPPECTIOHAECHIINH.

Hanpumep: 26.05.2018 Ne 02-04/254,
rne  26.05.2018 — nara perucrpamnmu;

02-04 — unnexc moapasaeneaus (OMK), nmpencTaBuBIIET0 TOKYMEHT;

254 —1opsinKoBEIi HOMep peructpanuoHHoi Gopmel. (U3m. Ne 4)

6.4.5 Tlepen nepenaveii nokymeHTta Ha peructpamuio B YK, (M3m. Ne 2)
COTPYIHUKH, OTBETCTBEHHBIC 32 BEJICHUE JIETOMPOU3BO/ICTBA, IPOBEPSIOT:

— MPaBWIBHOCTH OPOPMIICHUS UCXOIAIIUX IOKYMEHTOB;

— HaJIM4ue TOJITNCH;

— JIaThl UCTIOJTHEHUS IOKyMEHTA;

— aJpecara;
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— CCBUIKH Ha BXOJAILIUN JOKYMEHT;

— MOANKCH PEKTOPA;

— OTMETKH 00 uCMoJIHEHUH ((paMHUIMK UCIIOJTHUTENSA, HOMepa TeledoHa,
HaJIM4Ke MPUITOKEHUH).

6.4.6 JloxymMeHTBI, OTIpaBisieMble YHUBEPCUTETOM, MEPEAAOTCS MOYTO-
BOW CBSA3BIO.

O06paboTka TOKyMEHTOB JJIsl OTHPABKH MOYTOBOU CBSI3bIO OCYIIIECTBISET-
csa corpynaukamu YKJI B coorBercTBru ¢ Ilpuka3zom MunucrepcrBa CBsI3U U
MaccoBbIX kKoMMyHuKanuii Poccuiickoit ®eneparuun (MunkoMceBs3bp Poccun) ot
31 wromst 2014 1. Ne 234 r. (U3m. Ne 4)

JIOKyMEHTBI, MOJJIeKAIIUE OTIIPABKE, JOJDKHBI 00padaThIBaThCS U OTIPAB-
JSITHCS B IEHb MX MOJANUCAHUS WIH HE TI03/IHEE CIIEAYIOIIEro pabovero JHs.

6.4.7 OTrpaBKka TenerpaMM ocCyliecTBisieTcs B cooTBeTcTBuu ¢ IlpaBuia-
MM OKa3aHus yclyT tenerpadHoii cszu ot 15 anpens 2005 1. Ne 222 Odopmiie-
HUE Tekcta TenaerpamMMm B cooTBeTcTBUM ¢ Pl @®I'BOY BO «KHAI'Y» 015.
(U3m. Ne 1, 3, 4)

6.4.8 Ilpouenypa ympaBiaeHUsI UCXOASIIUMH JOKYMEHTaMU TMpeJCcTaBIeHa
B Tabnuiie 2.

Tabsuua 2 - [Iponieaypa ynpaBiaeHuUs: HCXOIAIIUMU JOKYMEHTaMU

HaumeHoBaHmue OtBercrBennblii | Concnosi- Kowmy
nepeaaercst
padoT WM JOKYMEHTOB HUCIIOJIHUTEJIb HUTEJIH
uHpopManus
1 Ha3znauenue 0TBETCTBEHHOTO Hauvaneauk Anpecarty
3a pa3paboTKy JOKYMEHTa NOAPA3ACICHUS
2 AHanu3 JOKyMEHTalNH, Ucnomuurens Pabouas Anpecaty
pa3paboTKa MpoeKTa Tpymnmna
JIOKYMEHTA UJIU KOPPEKIUA (pu HEOOXO0-
JIMMOCTH )
3 JopaboTka 1oKkyMeHTa HUcnonaurens Pabouas HauvanbHuky
rpyImna TI0JIpa3ACIICHUS
4 YTBepKJIeHUE JOKYMEHTA Havanpank Anpecaty
MOJIpa3ICIICHUS
5 TloaroToBka K OTIIpaBKE Hcnonaurens OB/l Anpecaty
YTBEPKJICHHOTO JOKYMEHTA,
CIIUCOK PaCChUIKH
6 Peructpauus nrokymeHra VKJI, OBJI CrpykTypHOE
Y OpraHu3ainus XpaHeHus ’ NOoApa3/IeJICHUE
KOHTPOJIBHOTO HK3EMILISIpa
8 TupaxxupoBaHue U pacchlIKa OB/1 -
JOKYMEHTA 10 CIIUCKY PAaCCBUIKU
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6.5 PaGoTa ¢ BHyTpeHHHUMH IOKYMEHTAMH

6.5.1 IIpoekThl pacmopsAUTENbHBIX TOKYMEHTOB M WMHbBIE JOKYMEHTHI,
1ocCJie MOATOTOBKH M COTJIACOBAHHUSA C 3aMHTEPECOBAHHBIMU MOAPA3ICICHUSIMH
U IOJDKHOCTHBIMU JULIaMu, niepenatorcs B YK/ m1st ocyiecTBiaeHus KOHTPOJIS
npaBuwibHOCTH MX odopmieHus. (M3m. Ne 2) Padotauku YK/ umerotr npaBo He
NPUHUMATH TOKYMEHTHI Ha MOJIUCH PYKOBOJCTBY, O()OPMIICHHBIE C OTCTYIIJICHU-
smu ot CTO/CTIL, PU, P/1. (U3m. Ne 4)

OdopmiieHHBIE TOKYMEHTHI TIEPEIAl0TCS Ha MOANMKUCH PYKOBOJICTBY B COOT-
BETCTBHHU C IMPABOM MOJNKUCH JJOKYMEHTOB M pacipe/ielieHueM 00s13aHHOCTEH.

BHyTpeHHUE JOKYMEHTHI PETUCTPUPYIOTCS B IEHb WX MOANUCAHUS WU B
NOCJEAYIOIHI pabouuil JEHb.

6.5.2 Konmum moanmcaHHbIX PYKOBOAMTEISIMH PACTOPAIUTEIBHBIX JOKY-
MEHTOB 4epe3 CUCTEMY JICKTPOHHOTO JIOKyMeHT0000poTa Ha miardopme Alfres-
CO B 00s13aTETFHOM TMOPSAKE PACCHUIAIOTCS B CTPYKTYpPHBIE TOApa3AeieHNs, B Be-
JICHUH KOTOPBIX HAXOATCS paccMaTpuBaeMbie Bonpockl. (M3m. Ne 4)

6.5.3 Ilepemaua MOKYMEHTOB MEXIY CTPYKTYPHBIMHU TOAPA3ICICHHU SI-
mu ocyuectsisercs OB/l noapa3aenenuilt uin aunaMu, OTBETCTBEHHBIMU 32
JeJI0NPOU3BOACTBO. JJOKYMEHTHI MepeaatoTcsl ¢ COOTBETCTBYIOIIEH OTMETKOM
B PKO.

6.5.4 PykoBoautenu CTpYKTYpHBIX MOJpa3/ieieHUi YHUBEpCUTETa oOectie-
YUBAIOT ONEPATUBHOE PACCMOTPEHHE IOKYMEHTOB.

6.5.5 [Ipu paccMOTpeHUM OOKYMEHTOB PYKOBOAMTENb MOJpPA3ACICHUs
BBIJICJISACT TOKYMEHTHI, TPEOYIOIIHE CPOUHOTO UCTIOTTHEHHUSL.

CpouHble JOKYMEHTHI TIEPEAAI0TCS UCTIOHUTEIIO HEMEIJICHHO.

[Tpu HEOOXOAMMOCTH THPAKUPOBAHUS JOKYMEHTA WM IPYTHX 3a/IepPiKKax
ucnonautento u3 YKJI mepemgaercs perucTpalinoHHas KapTouKa UM HCIIONb3YeT-
cst uHas popma ero napopmupopanus. (M3m. Ne 2)

6.5.6 MicriomHeHne TOKyMEHTa MpeIycMaTpruBacT:

— cbop u 00paboTKy HeoOXoaMMOM nHpOpMaIUy;

— MOJTrOTOBKY IPOEKTa TIOKYMEHTA, €ro 0POPMIICHHUE;

— COIJIAaCOBAHUE;

— MpEACTaBICHUE Ha MOANUcCaHuE (YTBEPXKACHHE) PYKOBOJICTBOM YHU-
BEPCUTETA WIN PYKOBOJUTESIMHU CTPYKTYPHBIX MOAPa3ACICHHIA;

— MOJATOTOBKY K MEPEChUIKE aJpecary;

— ONpEJeNIeHNE UCIIOJIHUTENIEM HEOOXO0AMMOI0 KOJMUYECTBA SK3EMIUISIPOB
JTOKYMEHTA,

— TUPaXHUPOBAHUE TOKYMEHTA.

6.5.7 IIpu omepaTUBHOM peIIEHUU BOMPOCOB 0€3 COCTaBICHUS JIOIMOJHHU-
TEJIbHBIX JOKYMEHTOB HCIIOJIHUTEINb JeNaeT OTMETKU Ha JOKYMEHTE: O JaTe Io-
CTyIUIeHHs! (€ciii 00pa30oBaJICs MHTEPBAJ BPEMEHH MEXAY MOCTYIIEHUEM JOKY-
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MEHTa M €ro JIOCTaBKOW MCIIOJIHUTENIO0), O JIaTaX MPOMEXKYTOUHOTO UCIIOTHEHHUS
(3ampoc cBeneHU, TeaeQOHHBIC MEPEroBOpsl U T.JA.), O JaTe W pPe3ysbTaTax
OKOHYATEJIbHOTO UCTIOHEHHUS.

Bce otmetkn pa3meniaroTcs Ha CBOOOIHBIX OT TEKCTa MECTaX.

6.5.8 OTBETCTBEHHBIM HUCHOJHUTENL HECET MEPCOHATBHYIO OTBETCTBEH-
HOCTb 32 MOJIHOTY U JOCTOBEPHOCTh MH(POPMAIIMH, UCITIOJIb30BAaHHON MPH MOJT0-
TOBKE JIOKyMEHTA.

CouCnoMHUTENN OTBETCTBEHHBI 32 CBOEBPEMEHHBIM M Kaue€CTBEHHBIM
aHanu3 UHGOPMAIIMU U TPEICTABICHHE OTBETCTBEHHOMY HCIIOJIHHUTEINIO B yCTa-
HOBJICHHbIE MM CPOKHM HEOOXOJUMBIX MaTepuaoB (IIPOEKTOB JOKYMEHTOB,
CHPaBOK, CBEJICHUH U T.1I.).

[Ipu HEOOXOUMOCTH Mepeaipecaluu JOKyMEHTa JPYroMy HCHOJHUTEIIO
(B COOTBETCTBHE C pelIaeMbIMUA BOIIPOCAMH) OTBETCTBEHHBIM HCIIOIHUTEh yKa-
3bIBAET Ha JIOKYMEHTE (haMUJIMIO JPYTOro UCTIOJHUTENS U CTABUT CBOIO MOMHCH
U 4ucio, nepenaetr 1okymeHT B YKJI nist oTMeTku B peructpaiiioHHon (popme.
(A3m. Ne 2)

6.5.9 Jlns obGecmneuenuss >P¢GEKTUBHOTO HCIOIB30BaHUA HHGOpMALINU
P TIPUHSATHAN PEIICHUN B YHUBEPCUTETE NCUCTBYET MMOMCKOBAS CHCTEMa JOKY-
MEHTOB YYETHBIX IOKyMEeHTOB (PK®):

— JKypHaJ PETUCTPAIMH BXOISAIICH TOKYMEHTAINN;

— SKypHaJ perucTpaluy UCXOASAIIeH JOKYMEHTAINH;

— JKypHaJ PErucTpaly MPUKA30B O HAMPABJICHUU PAOOTHUKOB B KO-
MaHAUPOBKY (mpuiioxenue N);

— KapTOYKH JJIsi PETUCTpAly TMPHKa30B MHHHCTEPCTBA OOpa3OBaHUs H
Hayku PO (mpuiioxkenue K);

— KapTOYKH JIJIsl PETUCTPAIIUU MPEATIOKEHHIMA, 3asIBICHUH U KaJl00 TpaskIaH.

6.5.10 ITouckoBas cucTemMa obecmedumBaeT IMOUCK WMHOOpPMAMH O Jes-
TEJIbHOCTU YHUBEPCUTETA, HE OTHECEHHON K TOCYJapCTBEHHOW TaWHE WJIU CITY-
#eOHOU MHPOpPMALIMK OTPAHUYEHHOTO PACIIPOCTPAHEHHUS.

6.5.11 Ilopsmok monydeHHsl TOJb30BaTENeM WH(GOPMAIUK OIpPEaeIseT
YHUBEPCUTET KaK COOCTBEHHMK WM Biajenel] HH()OPMAIMOHHBIX PECYpCOB Ha
OCHOBE TpeOOBaHUI 3aKOHOAATEIbCTBA.

6.5.12 Tlopsmok 3amUTBl U JOCTyMa CIy>KeOHOW MHQOpMAIH OTpaHu-
YEHHOT'O PaCHpPOCTPAaHEHUS OMPEACIISETCS YHUBEPCUTETOM B TIPEJIENIax €ro KOM-
MeTCHIINH, JTHOO HEMOCPEICTBEHHO COOCTBEHHHKOM HH(OpMAaIuu, B COOTBET-
CTBHUH C 3aKOHOAATEIbCTBOM.

Hcnonnenue paboT ¢ JOKyMEeHTaMH AJisi ciaykeOHoro nosb3oBanus (JCIT)
ocymiecTBIsItoTCS B cootBeTcTBUU ¢ [lpukazom MunoOpuayku Poccun ot 30
nexaops 2010 r. Ne 2233,

[Iponienypa ympaBieHus BHYTPEHHHMH JOKYMEHTAMH TPEICTaBIICHA B
tabmurte 3.
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Tabnuna 3 - [Ipouenypa ynpaBieHus] BHyTPEHHUMHU JOKYMEHTaMHU
HanmeHnoBanue OrsercrBennbli | Coucnosnm- Komy
nepenaercs
padoT WIN JOKYMEHTOB HCIOJHUTEIb TeJu
uHpopManus
| Ha3HaueHue OTBETCTBEHHO- Hauvaneauk Hcnonautento
ro 3a pa3paboTKy JOKYMEHTa TIOJIPA3ICIICHUS
2 Amamu3 goxkymeHTtaumd, | VcmomHutens | PaGowas rpymma |  HauvaneHuKy
pa3zpaboTka TMpoeKTa JOKY- (pu HeoOX0oM- | TIOAPA3ACIICHHS
MEHTa WU KOPPEKLHUs MOCTH)
3 IIpoBepka 1OKyMEHTa Ha OB/l OMK, Ucnonuutento
COOTBETCTBHE TPEOOBAHUSAM YK
HOPMAaTUBHOW JOKYMEHTAIINH
4 Jlopabotka nokymenTta win | Wcnonnurens | Pabouas rpynna | HauvanpHuky
KOPPEKITHS (pr HEOOXOMM- | TIOZIpa3ICIICHHUS
MOCTH)
S YTBepkIaeHUE TOKYMEHTA Hauvanpank OB/l -
WJIU KOPPEKIHUs HOpa3IeSICHHsI
6 Perucrpaiust nokymeHTa u op- OB/, Hauvanbauky
TaHW3ALYs] XPAHEHUs] OpUTHHAJIA YK/ 0JIpa3IeICHUs
7 TupaxupoBaHUE U PACCHUIKA OB/, Hauvanpauky
JIOKYMEHTA MO CIUCKY YK/ MOJIpa3IeICHUs
8 Opranu3zamus y4yera u xpa- Hauvaneauku OB/ Hauvaneauky
HEHUsI TIOKYMEHTa B MO/Ipas- TOJIpa3IeTICHUIA, MOApa3ACIICHUS
JICJICHUSIX OB/I
9 OGyueHue coTpyTHUKOB Hauvansanku YK, HauvanbHuky
paboTe Mo HOBBIM JIOKYMEHTaM | TOApa3/ieieHHA OMK MO/Apa3AeIICHUS
(pu HEOOXOAMMOCTH)

7 Ilpném 1 060padoTKa TOKYMEHTOB, MOCTYNAIIHUX M0 KaHAJIaM
3JIEKTPOHHOM MOYTHI M (aKCUMHJIBHON CBA3U

7.1 DnexTpoHHAas MoYTa — OJIUH U3 KOMIIOHEHTOB CUCTEMbI aBTOMAaTU3AIINH
JOKYMEHTOO0OpOTa, CPEJCTBO JTOCTABKH, OTHPABKUM HH(POPMALMU W TEpeaavu
MEXy MOJb30BaTEISIMU KaK BHYTPH YHUBEPCUTETA, TaK U MEXKAY OpraHU3alus-
MU, UIMEIOIIMMH COOTBETCTBYIOLIUE AIIAPaTHBIE U POrPAMMHBIE CPEJICTBA.

7.2 DeKTpOHHBIC COOOIICHHMS, IMOChIIaeMbIe 10 JICKTPOHHOM OYTE, HC-
MOJIHSIOTCS AaHAJIOTUYHO JJOKYMEHTaM Ha OyMa)KHBIX HOCHUTENISIX, C COOIIOIEHUEM
crenM(UKN OTIPABICHHUS SJICKTPOHHBIX COOOIICHUH B MPOIIECCE UCTIOTHEHUS.

7.3 Ilpu niepenayve u nmpruemMe TEKCTOB CIYKEOHBIX JOKYMEHTOB IMOCPEI-
CTBOM (PAaKCUMUJIBHON CBSI3W HEOOXOIUMO PYKOBOJCTBOBATHCS CIIEIYIOIIHMHU
TpeOOBaHUSMU:

— o0vem TiepenaBaeMoOro JOKyMeHTa (TEKCTa, CXeMbl, IpaduyecKoro
n300pakeHus1), BBIOJIHEHHOrO Ha Oymare (opmarta A4 4YepHBIM LIBETOM, HE
JIOJKEH MIPEBBILIATD 5 J1ucmog;

— OTBETCTBEHHOCTH 3a COJIEp)KaHHE MepeaBaeMoil MHPOPMAIIMU BO3-
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JaraeTcs Ha UCHOJIHUTEINS, TOATOTOBUBILETO JOKYMEHT K Iepeiaue, U pyKOBOIM-
TEJsI COOTBETCTBYIOILLETO MOAPA3/IEICHHUS;

— (pakcorpaMMBbl Ha UHOCMPAHHBIX A3bIKAX OTIPABISIOTCS PU HATUYUU
nepeeooa, 3aBEPEHHOTO JIUIIOM, TTOAMUCABIINM (PaKCOrpamMMmy;

— 3alpeniaeTcss INepeaaBaTbh TEKCT JOKYMEHTOB C IMOMETKOM «Jlis
CITy’KE€OHOTO I10JIb30BAHUSY;

— MojJeXallui rnepenaye JOKYMEHT YUHUTBHIBA€TCS B JKypHajie yCTaHOB-
neHHou ¢hopmpbl. [ToIMHANKY TOKYMEHTOB TIOCIIE TIepeIadr BO3BPAIIAOTCS HC-
MOJIHUTEISIM C OTMETKOW O BPEMEHH OTIPABKH;

— MOCTYNHBILKE B YHUBEPCUTET (PAKCOTPaMMbl YUUTHIBAIOTCS B )KypHaje
YCTaHOBJIEHHON ()OpMBI O€3 MPOCTABIEHNS PETMCTPALIMOHHOIO LITaMIia, epeaa-
I0TCS a/ipecaraM O]l paclUCKy B IEHb X MPUEMA, CPOYHBIE — HEMENIJICHHO;

— (pakcorpamMmbl Ha MHOCTPAHHBIX $I3bIKAX JIOCTABISIOTCS ajapecary 0e3
IIEPEBOJIA.

7.4 KoHTpoab UCIIONIb30BaHus (PaKCUMUIBHON TEXHUKHU, YCTAHOBJIEHHOW B
nonpazaeneHusx (U T-ynpasienue, npueMHas peKTopa) OCYIIECTBIAECTCS UX PY-
KOBOJIUTEIISIMH.

8 KoHTpoJ1b HCTIOJIHEHUSI IOKYMEHTOB

KoHTposs ucnonHeHust JOKyMEeHTOB ocyliecTBisieTcs: corniacio PU 4.2.3-3.

O TexHu4Yeckoe HCMOJTHEHHE U THPAKUPOBAHUE TOKYMECHTOB

TexHUYeCKOe NCTIOJIHEHNE TOKYMEHTOB OCYIIECTBIISIETCA B CTPYKTYPHBIX
MOAPA3AEIEHUAX YHUBEPCUTETA OTBETCTBEHHBIMU UcnonHUTEsiMU, OB/] B co-
orBeTcTBUU ¢ TpeboBaHusiMu P/l ®I'BOY BO «KHAT'Y» 015.

DNEeKTPOHHBIE KONMUU JOKYMEHTOB Pa3MEILAIOTCS B CUCTEME JIEKTPOHHO-
ro JOKyMeHTooOopoTa Ha minatdopme Alfresco.

Jlonyckaercst TUpa)KUpOBaHUE JOKYMEHTOB, B TOM YHCJIE C YMEHbBIICHUEM
CTpaHuIil opurunana. /s odbecrneuenus TupaxupoBanus 10kyMmeHToB B PO
IIPEABAPUTEIILHO COCTABIIACTCS AOKIAAHAsA 3alIMCKA OT UMEHU PYKOBOIMUTEIIS
nojipa3ieJicHUsI-aBTopa B ajipec nepBoro npopekropa. (M3m. Ne 4)

10 Yuer u XxpaHeHue neyaTeil U LITAMIOB

[Topsinok UCTIONB30BaHUS U XPAHEHHs] repOOBOM MeYaTH OCYIECTBIISETCS
corsacHo PU 4.2.3-5.

Ilopsnok noJydeHUs1, HWCIOJIb30BaHUA, Y4Ye€Ta, XPAHEHUs IleyaTed u
mrramiioB B @PI'BOY BO «KHAT'Y» onpenensiercss PU 4.2.3-8. (M3m. Ne 1, 3)
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11 Opranu3anus JOKyMEHTOB B [1eJI0NPOU3BO/CTBE

11.1 Opranu3zauusi JOKYMEHTOB B JAEJIONPOU3BOJICTBE — COBOKYIHOCTb
BUJIOB paboT, 00ecreunBalomuX COXPAHHOCTb, Y4€T, CUCTEMATU3aLUI0 JIOKY-
MEHTOB, (popMupoBaHHe U O(OpMIIEHUE Je] TEKYIIETro IEJIONpPOU3BOACTBA U
UX TIepe/lady B ApXUB YHUBEPCUTETA.

OcHoBHBIMH BHAaMU paboT, 0OecHeUNBAIOIUMHI MPABUIBLHYIO OpPTaHU-
3allMI0 JTOKYMEHTOB B JI€JIONPOU3BOJICTBE, SIBJIAIOTCS COCTABJICHHE HOMEHKJIA-
Typ Zies1 U1 GOpMUPOBAHUE JI€]T TEKYIIEro JIeIOPOU3BOJICTBRA.

11.2 CocraBiieHre HOMEHKIIATYP JE.

11.2.1 HomeHknaTypa A€l — CHUCTEMaTH3UPOBAHHBIN IMEpEeUeHb 3aro-
JIOBKOB (HAaMMEHOBAHUI) JIEN, 3aBOJIUMBIX B CTPYKTYPHBIX MOJIPA3ACIECHUSAX YHH-
BEPCUTETA C YKA3aHUEM CPOKOB MX XpaHEHHs, 0()OPMJIEHHBI B YCTAHOBICHHOM
HOpSKE.

Homenknarypa nen yHuBepcuTeTa npeHa3HaueHa Jis:

— OpraHu3alyy TPYNIMPOBKU MCIOJHEHHBIX JOKYMEHTOB B JI€Jia, CHCTE-
MaTH3aluu U y4eTa Jell;

— OIPEAEIICHNUS CPOKOB X XPAHEHUS.

11.2.2 Tlpu cocTaBIeHUH HOMEHKJIATYPHI €] CTPYKTYpPHBIE IMOpa3esie-
HUSL PYKOBOJCTBYIOTCS:

— MOJIOKEHUSIMU O CTPYKTYPHBIX MOApPa3EICHUX;

— IITaTHBIM PAaCIUCAHUEM;

— TUTaHAMH U OTYeTaMu O paboTe;

— MEpPEeYHsIMH JOKYMEHTOB C YKa3aHUEM CPOKOB UX XPaHEHUS;

— HOMEHKJIaTypaMu JIeJl 3a MPEeIIECTBYIOIIUE TObI.

N3yuaroTcss TOKYMEHTBI, 00pa3yroluecs: B ACATEIbHOCTH CTPYKTYPHOTO
NOJIpa3/IeJICHNs UX BUJIbI, COCTAB U COAECPKAHHUE.

11.2.3 B yHUBEpCUTETE COCTABIISIFOTCS:

— HOMEHKJIATYPBI JIeJ1 CTPYKTYPHBIX MojIpa3ieicHuii (mpuiioxkenns JI, M);

— CBOJIHAsi HOMEHKJIATypa JIeJl YHUBEPCUTETA.

11.2.4 Homenkinatrypa A€l CTPYKTypHOTO MOAPA3ACICHHUSI COCTaBISIETCS
JIMIIOM, OTBETCTBEHHBIM 3a BEJICHHUE JEJONPOU3BOACTBA, MOJIUCHIBAETCS PYKO-
BOJIUTEIIEM TopaseiieHus u npeactasisercs B YK/ yauepcutera. (M3m. Ne 2)

BHOBb co3maHHOE CTPYKTYypHOE TMOJIpa3ieiicHue 00SI3aHO 6 MeCAYHbLI
cpok pa3paboTaTh HOMEHKJIATypy A€l MOJpa3/ielieHHus U MpeACTaBUTh €€ B
YK nns nopa®GoTKM M BHECEHUSI B CBOAHYI0 HOMEHKJIATYpPY JIeJl YHUBEpPCHU-
teta. (M3m. Ne 2)

11.2.5 CBogHass HOMEHKJIATypa JIeJ YHUBEPCUTETA COCTABISETCS apXUBOM
Ha OCHOBAaHMU HOMEHKJIATYP JEJ CTPYKTYPHBIX MOAPA3ACICHUA U pa3MeEIaeTCs
Ha caiite yauBepcutera Ha ctpanuiie YK/, (U3m. Ne 4)
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11.2.6 B xoHIIe Ka)X0T0 KaJeHJapHOTO rojia HOMEHKIJIATypa YTOUHSIETCS.

Ecnu B Teyenue roga B opraHuzaiuu 00pa3oBBIBACTCS HOBOE CTPYKTYP-
HOE TI0/Ipa3/ieJieHre, B KOHIIE HOMEHKJIATYPBI JIEJT OCTABIISICTCS JIUCT C YACTHIMU
rpadamMu TaOJIHIIBI JJIsI BHECCHUSI H3MEHEHHH OT PYKH.

B cnyuyae xopeHHOTO M3MeHEeHUsT QYHKIIUA U CTPYKTYPhl YHUBEPCHUTETA
pa3pabaTbIBaeTCsl HOBas HOMEHKJIATypa JIeJ, COTJIACOBBIBAETCSA C IKCIEPTHO-
npoBepoyHoil komuccuen (DIIK) yHuBepcuTeTa, YTBEPKIAETCA PEKTOPOM U
BBOJIUTCS B JICHCTBUE ¢ | sIHBaps ClIEAYOIIEro KajieHaapHuoro rojaa. (M3m. Ne 2)

11.2.7 Tlocne yTBEpKJI€HUS CBOJIHOM HOMEHKJIATYpHI JI€Nl CTPYKTYpHBIE
NO/Ipa3/iesieHusl YHUBEPCUTETA IMOIY4YalOT BBIMCKU W3 COOTBETCTBYIOIIMX €€
Pa3esioB 7Sl KCIIOJIb30BaHuUs B paboTe.

11.2.8 CBogHasi HOMEHKJIaTypa JIeJl YHUBEPCUTETA MeyaTaeTcs B 3 IK3eM-
Isipax:

- MEpBBIA SK3EMIUISIP HOMEHKJIATYphl JeJl YHUBEPCUTETAa HAXOJUTCA B
cekrTope aenonpounsBoacTea YKJ/I;

- BTOPOM 9K3EMIUISP XPAHUTCS B apPXUBE YHUBEPCUTETA TMTOCTOSTHHO;

- TPETHiA IK3EMIUIIP HCIIONB3YeTCsl B KaUeCTBE pabovero 3K3eMIusipa B ap-
xuBe. (U3m. Ne 2)

11.2.9 Ha3BaHusiMu pa3aeioB HOMEHKJIATYPHI €] YHUBEPCUTETA SBIISI-
IOTCSl Ha3BaHUS CTPYKTYPHBIX MOApa3eiieHnii. B cBoaHONW HOMEHKIIAType Jel
pasziessl pacroiaraloTcs B COOTBETCTBUU C YTBEPKICHHOU CTPYKTYpOU YHU-
BepcuteTa. (U3m. Ne 2)

11.2.10 B "HoMeHKNaTypy JieN YHUBEPCUTETA BKIIIOYAIOTCS 3ar0JIOBKU e,
OTpa)KaroIKe BCE JOKYMCHTHpPYEMbIC ydacTKu paboThl yHuBepcuTeTa. (M3m. Ne 2)

11.2.11 I'padbl HOMEHKIATYp A€ 3aMOJHSIOTCS CIEIYIOIUM 00pa3oMm:
(A3m. Ne 2)

— B rpade 1 - mpocTaBIsAIOTCA UHOEKCHhl KAKIOTO Jiea, BKIIOUEHHOTO B
HOMeHKaTypy. MHAEKC nena cocTouT u3 nu@poBoro o00o3HaueHUs: (GyHKIMO-
HAJIBHOU CITYX)OBI peKTOpa / IPOPEKTOPOB, HHIIEKCA CTPYKTYPHOTO TIOIpa3esie-
HUS W TIOPSIKOBOTO HOMEpa 3arojioBKa Jiea M0 HOMEHKJIAType B Mpeienax
CTPYKTYpHOTO mnojapaszaeneHus. MHaekcel gen 0003HavaroTcsi apaOCKuMu 1u Q-
pamu. (U3m. Ne 4)

Hanpumep: 02-04-10, rae 02 - o6o3HaueHrne HyHKIIMOHATBLHOM CITY>KObI
MEPBOTO MPOPEKTOPa, B COCTaB KOTOPOW BXOAUT mojapasiaenenue, 04 - uHIeKc
ctpykrypHoro nozapazzaenenus (OMK), 10 - mopsiikoBbIii HOMep 3arojioBKa Je-
na o Homenkaatype. (M3m. Ne 4)

B HOMeHKIaType nen peKOMEHIYeTCS COXPaHATh OJMHAKOBBIC HHJICKCHI
JUTSE OJTHOPOJIHBIX JIEN B TpEENax Pa3HbIX CTPYKTYPHBIX TMOAPA3ICICHUM; IS
MIEPEXOAIINX JIC]T MHICKC COXPAHACTCS;

— B rpady 2 - BKIIOYAIOTCA 3a207108Ku 1N (TOMOB, 4acTeil), BUJ A0-
KYMEHTOB.
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3arojoBOK Jena JOJDKEH 4eTKo, B 0000IIeHHON (dopme, oTpaxkaTh OC-
HOBHOE COJIEpXKaHHE U COCTaB JOKYMEHTOB Jiena. He nomyckaercst ynorpedienue
B HEKOHKPETHBIX (DOPMYITHPOBOK («pa3HbIE MAaTEPHAIIBDy, «0OIIas MePErrcKay 1
T.JI.), @ TAK)KE BBOJHBIX CJIOB U CIOKHBIX 00OPOTOB.

3aroJIoBOK [Iela COCTOMT M3 3JEMEHTOB, PacHoJlaraeMbIX B CIEAYIOLIEH
NOCJIEI0BATEIBHOCTH; Ha3BaHUE BUA JeNa (MEepenucKa, )KypHal U T.1.) WIK pas-
HOBHUJHOCTH JOKYMEHTOB (IIPOTOKOJIbI, MPUKA3bl U T.J.); HA3BAaHUE CTPYKTYp-
HOTO Mojipa3/iefieHus (aBTopa TOKyMEHTa); Ha3BaHUE OpraHMU3allH, KOTOpoil Oy-
IyT aJpecoBaHbl WJIU OT KOTOPOH OyAyT MOJy4YeHBI JIOKYMEHTHI (aapecaTr Wiu
KOPPECMOHJIEHT JOKYMEHTA); KpaTKOe COJEp>KaHue JTOKYMEHTOB Jiena; nata (Ie-
pHuoJT), K KOTOPOMY OTHOCATCS JJOKYMEHTHI JIeJa.

B 3aromoBkax nen, cogepiKaiinux J0KyMEHTHI 10 OJJTHOMY BOIIPOCY, HO HE
CBSI3aHHBIX MOCJIEA0OBATEIbHOCTHIO MCIIOJIHEHMS, B KauyeCcTBE BUAA Jeja yIo-
TPEOJISIETCS TEPMUH «JOKYMEHTBI», a B KOHIIE 3arojloBKa B CKOOKaX yKa3bIBa-
IOTCSI OCHOBHBIE Pa3HOBUJHOCTH JIOKYMEHTOB, KOTOPBIE JOJDKHBI OBITH CTPYI-
MUPOBaHBI B Jiese (TIaHbl, CIIMCKH, TOKIAbI U T.1.).

Hanpumep: «JlokyMEeHTBI O MPOBEACHUHN TEMAaTHUECKUX BHICTABOK (TUTaHbI,
CIIUCKH, TIOKJIA/Ibl, XapaKTEPUCTUKU IKCIIOHATOB)».

B 3aronoBkax e, copepKaliux NepenucKy, yKa3plBaeTcs, C KEM H MO Ka-
KOMY BOIIPOCY OHA BEJIETCH.

B 3aronoBkax nen, colaepKalMX MEPENUCKy C OJHOPOIHBIMU KOppe-
CIIOHJICHTaMU, MOCJIEAHUE HE YKa3bIBAIOTCSA, a YKa3bIBACTCS UX 00IIee BUIOBOE
Ha3BaHUE.

Hanpumep:

Ilepenucka ¢ Munucmepcmeom obpasosanus u nayku P® no eo-
npoCcam, OMHOCAWUMCA K 0eAmMelbHOCMU YHUBEPCUMEema ».

B 3aronoBkax nein, cojaepxallux MEPenucKy ¢ pasHOPOJIHBIMU KOppe-
CHOHIEHTAMU, MOCIETHUE HE IEPEUNCIIIOTCA.

Hanpumep:

«llepenucka 06 opeanuzayuu cemMuHapos u co8ewaHuti no ONPOCam 0o0-
KYMEHMUPOBAHUS YNPABIEeHUECKOU 0esIMeNbHOCINUY.

B 3aronoBke jaena yka3blBaeTCsi KOHKPETHBIN KOPPECHOHAECHT, €CIH Te-
penucKa BeIeTCs TOJIBKO C HUM.

Hanpumep:

«llepenucka c 8y3amu no 60npocam Hay4HO-MemoOU4ecKol pabomsiy.

B 3aronoBkax nen, coiep:KalluX MJIaHOBYIO MM OTYETHYIO JOKY-
MEHTAIMIO, YKa3bIBaeTCs nepuo (KBapTai, roja) Ha (3a) KOTOPBII COCTABIICHBI
J1aHbI (OTYETHI).

Hanpumep:

«l 0006ble omuemvbl yHUGepcUmMema 0 HayYHO-UCCIE008AMENbCKOU pabomey.

Ecnu neno cocTout u3 HECKOJIBKUX TOMOB MJIM YaCTEH, TO COCTABISAETCS

Beenen npuxazom Ne 482-O ot 15.07.2015
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CTO 4.2.3-6 c. 20 u3 38

NHcTpyKnms 1o aeJionpou3BoACTBY

00wuil 3aT0JIOBOK JIeJia, a 3aTeM MPU HEOOXOAMMOCTH COCTABIISIOTCS 3ar0JIOB-
KM KaXJ0T0 TOMa (4acTH), YTOUHSIOIINUE COJEPKaHUE 3ar0JI0OBKa JIea.

[Topsimok pacnonoX)eHus 3arojJ0BKOB JI€d BHYTPH pa3leioB U MOJ-
pa3ziesioB HOMEHKJIATYPBI J€] ONPENEAEeTCS CTENEHbI0 BAKHOCTH JOKYMEH-
TOB, COCTaBJSAIOIIUX J€Jla, U UX B3aMMOCBA3bI0. B Hawane pacrnoJsararoTcs
3aroJIOBKM J1€JI, COAEPIKAIMX OPTaHU3aAIMOHHO-PACHOPSAUTENBHYIO JOKY-
MEHTALHUIO.

3arooBKM Il MOTYT YTOYHSTBbCS B Ipolecce (OpMUPOBAHHUS U
odopMIIeHHS JIEeT;

— rpada 3 HOMEHKJIATYphI €]l 3aM0IHIeTCS 0 OKOHYAHUU KaJIEHJApPHOTO
ro/1a U COACPKUT KOIUYECm 80 0e1 0O0pa3yIOLIXCs 3d 200,

— B rpage 4 - yKka3bpIBaeTCs CPOK XpaHeHusa jeila, HoMepa cTared 1o Ie-
PEYHIO, a MPHU €ro OTCYTCTBUU — MO TUMIOBOW WJIM MPUMEPHON HOMEHKIIATYpE J1eT
VI COTJIACOBAHHBIN C apXUBHOM CIIy>»k00i1 Xa0apOBCKOT0 Kpasi CPOK XpaHEHUS;

— B rpade 5 «IIpuMedanue» - yka3blBalOTCs HaA36aHue nepeuneil 00-
KYMEHm 08, UCTIOJb30BAHHBIX IIPU ONPEEICHUN CPOKOB XPAHEHHUS A€, IPOCTaB-
JISIIOTCSL OTMETKU O 3aBEJICHUU JIEJ, O MEPEXOAIuX Jesax (HAmpuMep, nepexo-
osiugee ¢ 2010 200a), 0 BbIJICTICHUH J1€]T K YHUUTOXEHUIO, O JIMIaX, OTBETCTBEH-
HBIX 32 (OPMHUPOBAHUE JCII.

Ecnu B TedyeHue rojia B yHUBEPCUTETE 00pa3yrOTCs HOBBIE JIOKYMEHTH-
POBaHHBIE YYACTKH pabOThI, HE MPEAYCMOTPEHHBIC JI€J1a, OHU JIOMOJHUTEIHHO
BHOCSITCS B HOMEHKJIaTypy. /{7151 BHOBB 3aBOJIMMBIX A€ B KaXKJIOM paszjielie Ho-
MEHKJIaTypbl OCTABJISIOTCS pe3epBHBIE HOMEPA.

11.2.12 TTo okOHYaHUY TOJIa B KOHIIE HOMCHKJIATYPhI JCIT ICTACTCS UM O-
2064 3anuUCch 0 KOJMYECTBE 3aBelICHHBIX jiel (TomoB). (M3m. Ne 2)

11.2.13 ®opmupoBanre 1 0hopMIIEHUE JIEN TEKYIIETO JEIOTMPOU3BOICTRA.

Dopmuposanue el — TPyNIHUPOBKA UCIIOJIHEHHBIX TOKYMEHTOB B JI€/a B CO-
OTBETCTBHM C HOMEHKJIATypOWl AEN U CUCTEMaTH3alvsi JOKYMEHTOB BHYTPH JEla.
(A3m. Ne 2)

11.2.14 KoHTpoJib MPaBHJIBHOTO (POPMHUPOBAHUS JI€J OCYIIECTBISAETCS
YK/ yuuBepcurera. (M3m. Ne 2)

11.2.15 Tlpu ¢opmupoBaHur 11 HEOOXOIUMO COOJIIOJATH CIIEAYIOIIHE
o01IMe npaeuna: MOMEIIATh B J€JI0 TOJBKO UCHOHEHHblIe 0OKYMEHNbl, B COOT-
BETCTBHUHU C 3arojIOBKaMHM JeJl 0 HOMEHKJIAType; TPYNIUPOBATh B JIEN0 TOKYMEH-
Thl 0OH020 KAIEHOAPHO20 2004, 33 VICKIIIOUEHUEM MEPEXOIAIMX Aell; pa3ieiabHO
IpYINIMPOBATh B eNa TOKYMEHTbI HOCHOAHHO20 VI 8DEMEHHBIX CPOKO8 XPAHEHUS;
MOMeEIaTh B Jiejia Kcepokonuu (hakcorpamm, TesnedoHorpaMM Ha OOIIHMX OCHOBa-
HUSIX; B JIEJI0 HE JIOJDKHBI TTIOMEIATLCS IOKYMEHTHI, MTOIJISKAIIe BO3BPATY, JIMIII-
HUE SK3EMIUIIPhI, YSPHOBUKH; TIO 00BEMY JI€JI0 HE JOJDKHO TpeBbIaTh 250 au-
cmog. 1Ipu Hanuuny B Jiefie HECKOJIBKMX TOMOB (4acTel) MHIIEKC U 3ar0JIOBOK JieJia
pOCTaBIIETCS Ha KaxxaoM Tome ¢ modasienueM «T. 1», «T. 2» u t.a. (U3m. Ne 2)
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11.2.16 JloxyMeHTBl BHYTpHU Jiejla pacliojararorcsi B XpOHOJOTHYECKOMH,
BOIIPOCHO-JIOTMUECKOH TOCIIeI0BATEIIBHOCTH Wik uX coueTanuu. (M3m. Ne 2)

PacniopsiiutenbHbie TOKYMEHTHI TPYIIUPYIOTCS B JIeNa 10 BUAAM M XPOHO-
JOTUM C OTHOCSIIMMHCA K HUM TpHIOXKEHUsAMHU. [lojoxkeHus, MHCTPYKIUH,
YTBEPKIACHHBIC PACTIOPAIUTEILHBIMU TOKYMEHTAMHU, SIBISIFOTCS MPUIOKEHUSIMH K
HUM U TPYMIIUPYIOTCA BMECTE C YKa3aHHBIMU JOKyMeHTamH. [Ipuka3el mo OCHOB-
HOW JIeSITeNIbHOCTH TPYHIIUPYIOTCS OTAEIBHO OT MPUKA30B MO JUYHOMY COCTaBYy.
[IpoToKOIBI B Jie€ pacroyiaraloTcs B XPOHOJIOTUYECKOM TOPSAKE M0 HOMEpPaM.
JIOKyMEHTBI K TPOTOKOJIaM, CTPYIIMPOBAHHBIE B OT/IENIBbHBIC Je]la, CUCTEMATHU3H-
PYIOTCS 110 HOMEpaM MPOTOKOJIOB. Y TBEPKIICHHbBIE IJIAHbI, OTYEThI, CMEThI, TUMHU-
ThI, TUTYJIbHBIE CIIMCKHU U APYTHE TOKYMEHTHI TPYIITUPYIOTCS OTJCIBHO OT MPOEK-
TOB. JIOKYMEHTBI B JINUHBIX JIeJIaX PACHOIaratoTCs 0 MEpe UX MOCTYILICHHUS.

[lepenncka rpynnupyeTcsi, Kak IpaBuiIo, 3a MEPUO] KaJeHIapHOIro roja 1
CUCTEMATHU3UPYETCd B XPOHOJOTMYECKOM IOCIIENOBATEIbHOCTUA: JOKYMEHT-
OTBET MOMEIIAETCA 32 JOKYMEHTOM-3anpocoM. [Ipyu BO30OHOBIEHUY TTEPETTHCKH
10 OMpENIEICHHOMY BOIIPOCY, HAYaBIICHCS B MPEIBIIYIIEM IOy, JOKYMEHTHI
BKJIIOUYAIOTCS B JIETIO TEKYIIEro Toa ¢ YKa3aHHUEM HMHJEKCa Jelia MPeAbIAYIIero
roga. @opma 0OJIOKKH Jelia TeKYIIETO JIEIONMPOU3BOJICTBA MPUBEACHA B MPH-
Jo:xxenuu H.

11.2.17 Jlena CTpyKTYpHBIX TMOJpa3ACICHUN YHUBEPCHTETa IOJJIEKAT
o(hopMIICHHIO TIPY MX 3aBEJICHUU U 10 3aBepuieHuu roga. (M3m. Ne 2)

11.2.18 B ciyyae TUKBUAALMHM WM PEOPraHU3ALUU CTPYKTYPHOTO IMOJI-
pa3lesieHns YHUBEPCUTETA, JIMIIO, OTBETCTBEHHOE 3a BEJIEHUE AEJIONPOU3BO-
CTBa JIaHHOTO TOJpPAa3/eJeHUs, B TEPUOJ MTPOBEACHUS JTUKBUIALIMOHHBIX MEpPO-
npusTUid GOpMHUPYET BCE MMEIOLIUECS JOKYMEHTHI B jenia, opopMIIsIeT Jiena U
nepesaeT uX B apXUB YHHUBEPCUTETA, HE3aBUCUMO OT CPOKOB XpaHeHus. llepe-
Jada Jied OCYIIECTBIISICTCS IO OMHUCSM Jied U HoMeHkiarype aen. (M3m. Ne 2)

11.2.19 DOx3emmisipbl OTMEHEHHOW OKYMEHTAIMHd TOMJICKAT H3BITUIO
W/WIM YHUUYTOXKEHUI0. B ciyyasx HeoOXoIMMOCTH B MOAPA3/ICICHUH JOITyCKAETCs
XpaHEHHE OTMEHEHHOH JTOKYMEHTAIH B CIIPABOYHBIX (MH(GOPMAIIMOHHBIX) LIENIAX.
B 3TOM cnydyae Ha TUTYJIBHOM JIMCTE OTMEHEHHOTO JTOKYMEHTa MPOCTaBIISIOTCS
CTIeIIMaNTbHBIE OTMETKH, HalpuMep, HaIIHNCh <«JOKYMEHT OTMEHEH C (IaTa)».
CTpaHuIBI OTMEHEHHOTO JJOKYMEHTa MAapKUPYIOTCs sipkoi iaue. (M3m. Ne 2)

12 Pa3paboTyuKu

P33p360T‘H/IKaMI/I JAHHOI'O JJOKYMCHTA SBJISIFOTCS .

Hauvansauk oOr1ero oraena 427> —  H.A. CrenHoBa
JlokyMeHTOBe 1 00111ero oTaesna )Z%’ H.B. Myp3uHna
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CI/ICTeMa MCHCDKMCHTA KaueCTBa
CTO 4.2.3-6 c. 22 u3z 38
HHCTPYKIHUS 10 1eJ10NPOH3BOIACTBY

NPUJIOXKEHHUE A
(cipaBOYHOE)

®opma cnpaBku 00 00beMe JOKYMEHT0000poTa

CIIPABKA
KonnuecTBo 10KyMEHTOB
JIOKyMEHTBI Bceero
MOJJIMHHUKH THPaXK

[Toctymaromme

OtmpasiisiemMble

Bnaytpennue

Hroro:

Beenen npuxazom Ne 482-O ot 15.07.2015




CucreMa MEHEDKMEHTA Ka4eCTBa
CTO 4.2.3-6

NHcTpyKnms 1o aeJionpou3BoACTBY

c. 23 u3 38

MNPUJIOXKXEHUE b
(cipaBOYHOE)

Uckmoueno (U3m. Ne 4)
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CucremMa MeHeKMEHTA KauyecTBa
CTO 4.2.3-6
WHCcTpyKIus 10 JeI0npOU3BOJACTBY

c. 24 u3 38

MNPUJIOKEHUE B
(cipaBOYHOE)
IlepeyeHb HeperucTpUPyeMoOil KOpPPeCHOHIeHINU

[TEPEYEHb
HEPETUCTPUPYEMON KOPPECTIOHACHITUU

1. Tlepuoamueckue medaTHble W3MaHWUA (KHHUTH, >KYPHAJIbBI, OpOIIOPEI,

OIOJIJIETCHH U T.IL.).

2. Pexnamubie HN3BCHICHUA, IIIAKATBI, ITPOCIICKTHI, IIPOrpaMMbl COBCIIA-

HU, KOH(epeHIHit U T.1.
3. CooOuienus o 3aceAaHmsIX, COBEIAHUAX U TOBECTKH JIHS.
4. MatepuaJbl, IOChUIa€MBbIE SISl CBEJICHUSI.

5. ®opMbl OYXTaNITEPCKON U CTATUCTUYECKOW OTYETHOCTHU, aKThl HA CITHU-

CaHHC.

6. HpI/IFJIaCHTeJII)HBIG 6I/IJ'I€TI>I, IMO3APaBUTCIILHBIC IIHMCbMA,
N OTKPBITKH.

7. OTBETHI Ha 3aIIPOCHl CTPYKTYPHBIX MOIpa3I1eIECHUN.

TCIICTPpaMMBbI

8. TenerpaMMbl 1 MMCHhMa O Pa3pemIeHuy KOMaHAUPOBOK U OTITYCKOB.

9. OT4ueTsI M0 KOMAHAUPOBKAM.

10. I'paduku, HapsAbl, 3asBKH, pa3HAPSAIKH.
11. YueOHnble muansl, nporpammsl. Konuu.
12. IlperickypanTsl. Konumu.

13. HopmMmel pacxona maTepuanos.

14. HayuyHble OTYETHI ITO TEMAM.

15. Mecsiunbie, KBapTajabHbIE, TOJIYTOI0OBbIE U TOJI0OBBIE OTYETHI.




CucTeMa MEHEKMEHTA KaueCTBa
CTO 4.2.3-6

NHCcTpyKUMS 10 1eJ10NPON3BOJACTBY

c. 25 u3 38

MNPUJIIOXEHUE I
(cnpaBo4HOE)
(U3m. Ne 1, 2)

(I)opMa aKTa 00 OTCYTCTBUH TOKYMCHTOB B HOJIy‘IeHHOﬁ KOPPECIIOHACHIUH

MHWHOBPHAYKH POCCHUHN

deepanabHOe rOCyIapcTBEHHOE
0101KeTHOE 00pa3oBaTe/IbHOE YUpesKaeHne
BBICIIEro 00pa3oBaHust
«KoMCOMOJIbCKHIA-HA-AMYype IrocyIapcTBeHHbII
YHUBEPCUTET»
(PI'bOY BO «KHATI'Y»)

AKT

Ne

r. Komcomouibck-na-Amype

IO_6 OTCYTCTBHUH NJOKYMCHTOB _l
B HOHY‘-ICHHOIZ KOPPCCIIOHACHIINH

Paboraukamu YK]I

(momxHOCTH, (DaMIITMK, HMHULTHAIIBI )

B IIPUCYTCTBUHU

(momxHOCTH, (DaMHIIIUN, UHUIIAAIIB)
IIPY BCKPBITHH MHUChbMa (0aHIEpOIn) OT No

MNOCTYIIUBIICTO U3

(HaMMEHOBaHUE OPraHU3alNN)
OBLIIO OOHAPYKEHO OTCYTCTBHUE

(HaI/IMeHOBaHI/Ie JAOKYMCHTOB, MaTepI/IaJ'IOB)
CocTaBiieH B ABYX 3K3EMIUIIpaAX:

1-i1 5Kk3. — B geso Ne
2-1i 9K3.— OTHPABUTEIIO MOTYYEHHON KOPPECTIOHACHITUU

JlokymeHTOBEx

(moamucu) (pacmmdpoBka nmoanucei)
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CI/ICTeMa MCHCDKMCHTA KaueCTBa
CTO 4.2.3-6 c. 26 u3 38

NHCcTpyKUMS 10 1eJ10NPON3BOJACTBY

MNPUJIOKEHUE J1
(cipaBOYHOE)
(U3m. Ne 2)

d)OpMa CONMPOBOAUTEJIBHOIO MINCbMA

O Bo3Bpare NOJIy4eHHOU
KOPPECTIOHICHITIH

VBaxxaeMblii I

Hamu nmonyueno Bame nuceMo oT Ne :

K KOTOPOMY IIpUJIararoTCA JOKYMCHTHI I10 BOIIPOCY:

OIIHEIKO ITIOCJIC BCKPBITHUA KOHBCPTA OBLIO 06H3py>K€HO, 4TO B IIPHUIIOKC-
HHHU OTCYTCTBYIOT:

JOKYMCHTBI:

JINCTDBI:

DK3EMILISIPBL:

[Ipocum Bac obGecrieunTs CPOUHYIO BBICHUIKY HEAOCTAIOIIMX JOKYMEHTOB
(JIUCTOB, SK3EMIUISIPOB).

C yBaxkeHHeM,

Hauvansnuk YK/ M.A. Kopsikuna

Bsenen mpukazom Ne 482-O ot 15.07.2015
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Cucrema MCHCIPKMCHTA Ka4ycCTBa

CTO 4.2.3-6
NHCcTpyKUMS 10 1eJ10NPON3BOJACTBY

HPUJIOKEHHUE E

(cipaBOYHOE)
dopma KypHaJa perucTpanuu BXoasleil KoppecnoHaeHI[UH

8 L 9 G F £ 4 !
FHHAIHIOUIH
EHIIOA BLIFLO BT LHaM AT
H IHIMAAOT aAgediLo | Hefadan BLHAWANOT G H
JIHITOT] BLHAMAHAOT B LI G
BOIFHRdX | HHHOHNOLOH 0 | BEIoN H AWOd oiHedation AR

I ‘BUAl g BALANLL(Y) ‘BlralHTog0Ad sonedy ONHIALION

BHIICI0E3 ] 0J0H L0

Bsenen mpukazom Ne 482-O ot 15.07.2015



CucTeMa MEHEKMEHTA KaueCTBa
CTO 4.2.3-6

NHCcTpyKUMS 10 1eJ10NPON3BOJACTBY

c. 28 u3 38

MHNPUJIOXKEHHUE XK
(cipaBOYHOE)

(I)opMa JKypHaJjia perucrpanum l/ICXO[lﬂ]l[eﬁ KOppPEeCNIOHACHIINH

Perucrpa- Ne nena nnm
LMOHHBIN Kparkoe WHJIEKC OTJie-
Komy agpecoBano P
HOMEP COJIEp’KaHME TIOKYMEHTA | Jia, TOe Xpa-
U JaTa HUTCS KONUS
1 2 3 4

Bsenen mpukazom Ne 482-O ot 15.07.2015




CucreMa MEHEDKMEHTA KaueCTBa
CTO 4.2.3-6

NHCcTpyKUMS 10 1eJ10NPON3BOJACTBY

c. 29 u3 38

MNPUJIOXKEHUE U
(cipaBOYHOE)

®opma )KypHaJIa perucTpalMy NPUKA30B 0 HANIPABJIeHUHM PA0OTHUKOB

B KOMaHIAUPOBKY

lonmuet

Cpox
KOMAHH] OBKH

Tepron
KOMAHIH OBKH
6

Meeto
HasHA4eHHA
5

CTpyRTypHOE
NoIpasTEnEHHE
MOMEHOCTE
4

Damunna, um,
OTIECTED
3

Mara
PECHCTALHH
2

n'n

e

Bsenen mpukazom Ne 482-O ot 15.07.2015




CucreMa MeHeIKMEHTA Ka4yecTBa
CTO 4.2.3

WHCcTpyKIus 10 JeI0npOU3BOJACTBY

c. 30 u3 38

NPUJIOXKEHUE K
(cipaBOYHOE)

Kaprouka perucrpaumOHHO-KOHTPOJIBbHOH (POPMBI

PETNCTPAIIMOHHAS KAPTOUYKA

Bxogsammui Ot koro KomnuectBo Ucxopsmmin Homep
HOMED U J1aTa MTOCTYTIHIT JINCTOB Y J1aTa MOJIyYEHHOT O
perucTpalnuu JIOKYMEHT Y DK3EMIUISIPOB JIOKYMEHTA

Kparkoe conepkanne 10KyMeHTa
Pe3onronus
Obopomuas cmopona
[ara Howmep nena,
aTa KOM BO3Bpara B KOTOPOM XPAHHUTCA
neﬂe a4y HaIr aBJ}']IGH Pacrmcka aCHII)/ICKE; gK GSIT
e P B ITOJIyYEHUN P AORYMERT,
Ha UCIIOJTHCHUC JAOKYMCHT MMPUHABHICTO I OTMECTKA
I[OKyMeHT 06 yHI/ILITO)KeHI/II/I

OtMmeTKa o KOHTPOJIC U UCITOJTHCHUHA

OTMeTKa O CHSITUU C KOHTPOJIS

Bsenen mpukazom Ne 482-O ot 15.07.2015



CucremMa MeHeIKMEHTA Ka4ecTBa
CTO 4.2.3 c. 31 u3 38
WHCcTpyKIus 10 JeI0npOU3BOJACTBY
INPUJIOKEHMUE JI
(cripaBounoe) (M3m. Ne2)
OO0paseny HOMEHKJIATYPBI JeJI OAPa3AeJIeHUs
Howmenxkiarypa gen
02-08 | ®akynbreT
Cpoxk
Kon-Bo | xpanenus
Mrnexe 3aroJioBOK Jeia el 1 . [Ipumeuanue
Jena xpaHe- | Ne crarei
HUS 1o nepey-
HIO
1 2 3 4 5
02-08-1 | Ilpuka3sl U THCTPYKTUBHBIEC TUCHMA Jlo muHO- | B 3nexTpoH-
MunucTepcTBa 00pa30BaHMS H HAYKH BaHUs HOM BHJIC
Poccuiickoit @eneparuu no yuebHo- Hazo0HO-
METOJINYECKUM BOIPOCAM (KOIUH) CTH
(AMH)
02-08-2 | ITonoxenue o pakynbrere (KOIHS) 3r. [Tocne 3ameHbI
cT. 56, 77 | HOBBEIMH
[TopnuaHMK B
YK
B anexrpon-
HOM BH/JIE Ha
caiiTe By3a
02-08-3 | ITonoxxenue 06 YueHom cosete a- [TocTosn-
KyJIbTETa HO
CT. 56
02-08-4 | JIo;oKHOCTHBIE HHCTPYKIIH COTPYIHU- 3 roma [Tocne 3amensr
KOB (KOTIHH ) cT. 77 HOBBIMH
ITogmuHHUKH B
YK]|
02-08-5 | [Ipuka3el MO OCHOBHOW JEATEIBHOCTH IToanMHHUKY B
(o /AMH SB,I;)ilempoﬁ.
cT. 19
HOM BHJIE B
Alfresco
02-08-6 | Ilpukassl no auyHoMmy coctaBy IIIIC u [TonnuHHMKYN B
COTPYJIHHUKOB (KOTIHH) JIMH IS;I;{[CKTPOH_
ct. 19
HOM BHJIC B
Alfresco
02-08-7 | TIpuka3sl IO JIMYHOMY COCTaBY CTYJICH- [ToxmuHHKH
TOB (KOTIUH) IMH B OOKC
or. 19 B anextpon-
HOM BH/JIC B
Alfresco

Bsenen mpukazom Ne 482-O ot 15.07.2015




AJTLHOM ITOMOIIIN

CucremMa MeHeIKMEHTA Ka4ecTBa
CTO 4.2.3 c. 32 uz 38
WHCTpYyKIUS TIO AETOMPOU3BOICTBY
1 2 3 4 5
02-08-8 | [Ipuka3sl O Ha3HAYCHUU CTHUIICHIUN [MonnuHHWKH
(xomun) JIMH E ODKC
or 19 HIIEKTPOH-
HOM BUJIC B
Alfresco
02-08-9 | IIpuka3pl 10 JUYHOMY COCTaBY CiIyIla- [TopmaHKH
TeJel JOMOJHUTEIBLHOTO 00pa3oBaHus, JIMH B O®KC
o0yJaromuxcss 10 00pa3oBaTeIbHBIM B anextpoHHOM
nporpaMmamM IpogeccuoHaIBLHOrO 00Yy- cr. 19 Bujie B Alfresco
yeHus (KOI1u) B ODKC
02-08-10| ITpuka3sl Mo acmupaHType U TOKTOPaH- JIMH [TonnuHHMKN
Type (KOITHH) cT. 19 B OITA HIIK
B anexrpon-
HOM BUJIC B
Alfresco
02-08-11| ITpukassl mo HUC (kxomun) JAMH [logiuHHMKY B
cT. 19 YHUL
B snekTpon-
HOM BHJIC B
Alfresco
02-08-12| PacniopsbkeHust pekTopa, IpPOpeKTopa JMH [TogymuHHMKY B
110 YHUBEPCUTETY (KOTIUH) cT. 19 YK
B snektponHOM
Buzie B Alfresco
02-08-13| Pacniopsikenus aekaHa GpakynbTeTa 5 et
cT. 19B
02-08-14 | TIpoToKoJIBI 3aceIaHii YYEHOTO COBETA [ocrosta- | [IpumepHast
bakynbTeTa HO HOMEHKJIaTypa
ct. 18 (), | men By3a
685 (a)
02-08-15 | [Tnan-otyer (hakynpTeTa HA YICOHBIH [ocrosta- | [Ipumepnas
roj HO HOMEHKJIAaTypa
cT. 575 (a) | men By3a
02-08-16 | [Tporpammbl CTpaTerHuecKoro pa3Bu- [TocTosiH-
TuA (hakynbTeTa Ha S5 JIeT HO
CT. 262 (a)
02-08-17 | Paboune yueOHbIe TUIaHBI (PaKyIbTETA 1 rox B snextpon-
HAa roj ct. 711 HOM BHUJIE
02-08-18 | ITpoToKOIIBI O HA3HAYCHUH CTUTICH/THU. 5 ner JIOKyMEHTBI 110
JIOKyMEHTBI JUIsl Ha3HAYEHUSI MaTepu- cT. 729 | YTBEPKICHUIO

NMEHHBIX CTH-
IIEHIUM, CIIUCKHU
CTUIICHINATOB,
MOJYYUBLINX
WMCHHBIE CTH-
IIEHIUU — MO0~
CTOSTHHO
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CucremMa MeHeIKMEHTA Ka4ecTBa
CTO 4.2.3 c. 33 u3z 38
WHCcTpyKIus 10 JeI0npOU3BOJACTBY
1 2 3 4 5
02-08-19 | Y4eOHbIe KapTOYKU CTY/ACHTOB 75 ner | B nuuHbBIX 1e-
CT. 658 Jlax CTY/ICHTOB
02-08-20| Crucku cTyaeHTOB (110 TpyIInam) 10 7. B snekrpon-
cT. 514 ¢ | HOM BUIE
02-08-21 | Dx3aMeHaMOHHBIE U 3a4€THBIE BENI0- 5 ner ITocne okoH-
MOCTH ct. 705 | yaHus yHUBEp-
cuTeTa
02-08-22| [1oroBOpsI ¢ OPraHU3AIMSIME U yIpe- 5 ner [Tocne ucre-
KIEHUSIMU cT. 436 YEHUs CpOoKa
IEUCTBUA OO-
roBopa
02-08-23| Ilepenucka ¢ yIpeKICHUSIMU, TIPS/~ 5 ner [Tocne okoH-
MPUSTUSMH, U TPAXKJAHAMH 110 BOIIPO- OIIK YyaHus nepe-
cam paboThl (paKymbTeTa cT. 89 MTUCKH
02-08-24 | 3asBienusi, 00bICHUTEIbHBIE 3AITUCKH, 1 ron [TpumepHas
MEIUIIMHCKUE CIIPABKH CTYICHTOB HOMEHKJIaTypa
BYy3a
02-08-25| JlokyMeHTHI 110 y4eOHO- JIMH
BOCITUTATEILHOM paboTe (11aH paboThI
HAa ToJl, IJIAaHBI ¥ OTYETHI O IIPOBEICH-
HBIX MEPOMPUSITHUSIX)
02-08-26 | lokymeHTHI 110 TPO(HOPUEHTATUMOHHOM JAMH
pabote (1aH pabOTHI HA TOJ, TUIAHBI
OTYETHI O MPOBEICHHBIX MEPOITPHUSATHSIX )
02-08-27 | JIokyMEHTEHI 110 HAYYHO- JAMH
HCCIIeIOBATEeNbCKOM paboTe (TiaH pa-
OOTHI Ha TO, TUTAHBI U OTYETHI O TIPOBE-
JICHHBIX MEPOTIPUSATHUSX )
02-08-28 | /IokyMeHTHI 110 (PUHAHCOBO- 5 ner
X035UCTBEHHOU JIEATETLHOCTH (haKyhb- cT. 436
TeTa (OTOBOPHI, CYETA, AKThI) TII
02-08-29 | /IoKyMEHTHI 110 TOCYIapCTBEHHBIM 3a- JAMH
Kynkam (IuiaH paboThl, 3asiBKH, HHDOP-
MaIMOHHBIE MaTEPUAIBI U JIP.)
02-08-30| /IoKyMEHTHI 110 JTUIICH3UPOBAHUIO U aAK- 5 ner
KpeauTanuu o0pa3oBaTeNbHbIX MPO- OIIK
rpamMM ¢akyinbTeTa cT. 96, 104
02-08-31| KoHTpoib TeKymIeH ycreBaeMoCTH 1 rox
CTY/ICHTOB
02-08-32| Cramnmaptel yausepcurera (PI, CTO, o 3ame- | B anextpon-
PUwuT.I.) HBI HOM BHJE Ha
HOBBIMH | CaiiTe By3a
02-08-33 | )KypHas1 03HaKOMJIEHHUS C JOKYMEHTa- Jo 3ame-
nueit CMK HBI
HOBBIMU

Bsenen mpukazom Ne 482-O ot 15.07.2015




Cucrema MeHeT:KMEHTA KayecTBa
CTO 4.2.3 c. 34 u3z 38
WHCTpYyKIUS TIO AETOMPOU3BOICTBY
1 2 3 4 5
02-08-34 | [InaHbI-0TYETHI O BHIITOJHEHUH KOPPEK- JAMH
TUPYIOIIUX MEPONPUSATHH 110 BHYTPECH-
HUM [IPOBEpPKaM
02-08-35| XKypHayibl HHCTPYKTa)Ka 110 TEXHUKE 10 ner
0€30MMacCHOCTH U MOKapHOU Oe30MMacHO- CT. 626
CTH (6), 870
02-08-36 | ’KypHan peructparuu JOKIaIHbIX 3a- JIMH
MTUCOK
02-08-37 | Homenknarypa aen nqexanata (haKyib- He panee 3 .
Tera J3H HocJie nepeiaydn
ct. 200 (a) | men B apxuB uam
YHUYTOXKCHUA
02-08-38 | Omucu nen, mepeiaHHbIX B apXUB YHU- 3roga | B apxwuBe By3a
BEPCUTETA, aKThI O BBIJICIICHUU JIEN K 1 CT. 248 | MOCTOSIHHO
YHUYTOKCHUIO
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CucremMa MeHeIKMEHTA Ka4ecTBa
CTO 4.2.3 c. 35 u3 38
WNHCcTpyKIUs 110 IeTONPOU3BOACTBY
NPUJIOKEHUE M
(cnpaBo4HOE)
(U3m. Ne 2)
OO0pa3en HOMEHKJIATYPHI Aea Kadeapbl
Howmenkiarypa gen
02-09 | Kadenpa
Cpoxk
Konu- P
XpaHeHUs
YECTBO
HNunexc u
3aroJioBOK neia el. . [Ipumeuanue
Jena Ne crareit
XpaHe-
1o mepey-
HUSA
HIO
1 2 3 4 5
02-09-1 | ITonoxenue o xapeape 3r. ITocre 3aMeHs!
(ko) CT. 56 HOBBIM
ITommuHHUK B
YK
B anexTpoHHOM
BUJIE Ha caiiTe
By3a
02-09-2 | JIo/mKHOCTHBIE MHCTPYKIUU COTPYIHU- 3 roma Hocne 3ameHb!
KOB Kadeaphl (KOIUH) ct. 77 HOBBIMH
IloguaHuKY B
YKA
02-09-3 | IIpukasbl M0 OCHOBHOM ACSATEIBHOCTH JMH Honnuuuuky B
(xomun) YKA
B anexTpoHHOM
Buze B Alfresco
02-09-4 | Ipuxkass! no muuHoMy coctay IIIC u JAMH Hopmnmuky B
COTPY/ZHUKOB (KOITHH) YK
B anexTpoHHOM
Bujie B Alfresco
02-09-5 | Ilpuka3ssl MO IMIHOMY COCTABY CTYICH- JIMH Hommunnky B
TOB (Bce (popmbl 00yUeHUs), IO JTUYHO- O®KC
. B anexTpoHHOM
MY COCTaBY CIyIIaTeIeH JOMOTHUTEb- sute B Alfresco
HOT0 00pa3oBaHus, 00yUYaAIOIIUXCS 110
o0Opa3oBaTeNbHbIM IIPOTrPaMMaM IPo-
(beccrnoHaabHOTO 00y4YeHUsI (KOMTUN)
02-09-6 | Ilpuka3sl MO acIUpaHType U TOKTOpaH- JIMH Hommunnky B
Type (Komun) OIIA HIIK
B anextpoHHOM
Buze B Alfresco
02-09-7 | Ilpuka3sl yausepcurera no HUC (ko- JIMH Homunnky B
o) VHU]L
B anexTpoHHOM
Buze B Alfresco
02-09-8 | PacniopsikeHust peKTopa, MPOPEKTOPOB JMH Honnvuuuky B
(xomum) YKA
B snextpoHHOM
Buze B Alfresco
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CucreMa MeHeIXKMEHTa KayecTBa
CTO 4.2.3 c. 36 u3z 38
WHCcTpyKIus 10 JeI0npOU3BOJACTBY
1 2 3 4 5
02-09-9 | Pacniopsoxenus nexana (KOMUN) JIMH Hommunnky B
JIeKaHaTe
02-09-10| PacmiopspkeHus 3aBEIyFOIIETO 5 ner
kadeapon 198
02-09-11 | ITnan-otyer paboThl Kaeapsl HA [ocrosiH-
Y4eOHBIN TOJT HO
cT. 290
),
cT. 475
TII (1)
02-09-12 . [ToctosiH-
[TpoTokounsl 3acenanuii Kadeapsl 3a 1o
y4eOHBIH ToJ or. 18T
02-09-13| [1nan noBkIMICHHUS KBATM(DHUKAIIAN U 5 jer
NEpEToArOTOBKH MpernoiaBaTeien cT. 719
Kadeapbl TII
02-09-14 | uauBuayaabHbBIE TIAHBI-OTYETHI 5 ner
npernojaBaTeneil Ha y4eOHbIi ron CT. 285
TI1
02-09-15 | PaGoune yueOHbIe IUTaHBI U TPaQUK 1 roxg
y4eOHOro rpoiiecca Ha y4eOHBbIH rojt
02-09-16 | ®enepanbpHBIC TOCYIAPCTBCHHBIE 00pa- Ho 3ame- | [TogmuHHUKH B
3oBarenbHble CTanaaptsl (OI'OC), 3a- HBI YMY
peructpupoBaHHble B YMY (konun) HOBBIMU
02-09-17| Oruetsi o0 padore ' DK 1mo ocHOBHBIM 00- JAMH [TomMHHUKY B
pa3oBaTeIbHBIM IIporpaMmmam Kageipbl YMY
(korun)
02-09-18 | ITnan MOATrOTOBKH Y4eOHO-METOANIECKUX JAMH
n31aHui Kaespbl (Kormn) cT. 285 TII
02-09-19| YueOHbIe MOpYUICHHS IPETIOIaBaTEIICH
5 ner
kadenpsl (konun)
02-09-20 | /IokyMeHTHI O HAY4HO- 5 ner
HCClIeI0BaTeNbCKON paboTe Kadeapsl OIIK
(o60cHOBaHUS, CIPABKH)
02-09-21| Hoxymentsl o BKP, BAP (3asBnenus, 5 et
3aJlaHus, IEpEenucKa, ONUCh U T.1.)
02-09-22 | Penen3uwn, OT3BIBBI Ha aBTOpEdepaTsl, 3 roma
CTaTbU OIIK
02-09-23 | lokyMeHTHI (TIepenucKa MporpaMmmel, 5 ner
CIHMCKH, OTYETHI PYKOBOJUTEIEH MpaK- SOIIK
THKH) O TIPOBEJIEHNUHU BCEX BHUJIOB MpPaK- ct. 730 TII
TUK CTYJCHTOB
02-09-24 | Iepenucka ¢ yIpeKICHUSIMH, TIPES/I- 5 et [Tocne
MPUATHSIMH, OpTraHU3AIUSIMU 110 BOTIPO- OKOHYaHUs
ct. 89 TII
cam paboTeI Kadeaps TIePENUCKHI
02-09-25 | XKypHaubl HHCTpYKTaXka 10 TEXHHUKe 0e3- 10 ner
OITaCHOCTH, TIO’KapHOM O€30MacHOCTH CT. 626
TI1
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CucreMa MeHeIKMEHTA KauyecTBa
CTO 4.2.3 c. 37 u3z 38
WHCTpYyKIUS TIO AETOMPOU3BOICTBY
1 2 3 4 5
02-09-26 | Crannaptel yausepcurera (Pl, CTO, Mo 3ame-
PUwuT.I.) HBI
HOBBIMH
02-09-27 | I'paduk npegocTaBiIeHHs OTITYCKOB lr.
JUYHOTO cocTaBa Kadeapsl cT. 693
TI1
02-09-28 | [1naHbI-0TYETHI O BHIITOJHEHUH KOPPEK- JAMH

TUPYIOLIUX MEPOTPUSATHI IO BHYTPEH-
HUM MPOBEPKaM

02-09-29 | Onmcu nen, mepelaHHbIX B ApXUB YHU- 3 roma B apxuBe By3a
BEPCUTETA, aKThI O BBIACIECHUHU JIET K CT. 248 | MOCTOSIHHO
YHUUYTOXKEHUIO TII1

02-09-30 | Homenkiarypa nen kadeapbt J3H He panee 3 7.

ct. 200 a | mocie nepena-
YH JIe]T B apXHB
HJIM YHUYTO-
KCHUS
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CucreMa MeHeIKMEHTA Ka4yecTBa
CTO 4.2.3

WHCcTpyKIus 10 JeI0npOU3BOJACTBY

c. 38 u3 38

MHNPUJIOXKEHUE H
(cnpaBo4HOE)
(AM3m. Ne 1, Ne2)

dopma 00JI0KKH /1eJ1a TEKYIIEero AeJ0NpPou3BoACTBA

OI'bOY BO «KHAT'Y»
JEJIO Ne ToMm Ne
(3aroyioBOK Jiena)
[lata
Ha JIUCT
XpaHUThb JeT
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Cucrema MEHEIKMCEHTA KayeCTBa
CTO 4.2.3 c. 39 u3 38
NHCTpyKIUA MO 1€T0TPOU3BOICTBY
JIMCT perucrpanum M3MeHEHU I
Howmep npukasa, KommuecTBo Hara [Toamuce
JdaTa YTBCPIKIACHUA CTpaHHuII IMOJIY4YCHUA YHOJIHOMOYCHHOI O 110
HU3MCHCHMUA HU3MCHCHUA HU3MCHCHMH A Ka4CCTBY
1 | Ne100-O ot 15.03.2016 - 15.03.2016 | KopotkoBa M.B.
2 | Ne14-O o1 19.01.2018 9 19.01.2018 Ycosa T.NU.
3 | Ne166-O o1 10.04.2018 - 10.04.2018 VYcosa T.N.
4 | Ne324-O o1 23.07.2018 2 23.07.2018 VYcosa T.1.
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