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1 BBenenue

Pabouas nporpamma 1 (pOHI OLIEHOUHBIX CPEJCTB JUCLMILIMHBI « YTIpaBIE€HUE U HKOHO-
MHKa XpaHEHUS JIOKyMEHTOB)» COCTABIICHBI B COOTBETCTBUH C TPEOOBAaHUSAMU (e/IepaTbHOTO TOC-
yZapCTBEHHOI'0 00pa30BaTeIbHOIO CTaHAApTa, YTBEPKIEHHOIro npukazoM MunoOpHayku Poc-
cuiickoit deneparyu, 1 OCHOBHOH NpodeccHoHabHOW 00pa3oBaTeNbHOM MPOrpaMMbl HOTO-
TOBKH «JlOKyMEHTallMOHHOE 0OecIieueHNe yIpaBIeHUs OpraHu3ayen» Mo HapaBIeHUIO OAro-
TOBKH «46.03.02 JlIoKyMEHTOBEICHUE U APXUBOBEACHHUEY.

3amaun QUCIUTUIAHBI

- BeIsiBUTH Opranbl ynpaBiieHus apXUBHBIM j1e710M Poccuu;

- OnpenenuTh OCHOBHBIC 3aKOHOIATEIbHBIE 1 HOPMAaTHBHO-METOIH-
YECKUE JOKYMEHTBI, PEryJIUPYIOIINE TOCTAHOBKY apXUBHOTO

nena B Poccun

-YCcTaHOBUTH OOIIETOCYAAPCTBEHHBIC U PETHOHATBHBIC MEXaHU3MBI
PEryIMpOBaHUS U YIPABICHUS ApXUBHBIM JIEJIOM CTPaHbI U (hOPMBI
WX peau3alui;

- OnpeenuTh OCHOBHBIC YEPTHI U TEHACHUUU (HUHAHCHPOBAHUS
apXuBHOrO zena B Poccun

OcHOBHBIE paznuensl /
TEMBI JUCLATLUINHBI

1. YnpaBneHnue apXuBHBIM JI€JI0M
2. DKOHOMHUKA apXUBHOTO JIeJIa

2 IlepeveHb NVIAHMPYEMBIX Pe3yJIbTATOB 00YYeHHUs 10 AMCHMILINHE (MOYJII0), CO-
OTHECEHHBIX ¢ HHAUKATOPAMHU I0CTHKEHHUS KOMIIeTeH M

ITporiecc m3yueHHsl UCHUIUIMHBI «YTIpaBlieHUEe W 3KOHOMMKA XpaHEHHUs JOKYMEHTOB)
HanpasJieH Ha popMHUpoBaHHUE ciaeayromux koMmnereHui B coorserctBun ¢ ®I'OC BO u ocHOB-
HOM o0Opa3oBaTenpHON nporpaMMoii (Tabnuua 1):

Tabauna 1 — KoMnereHIIMN ¥ HHIMKATOPBI X TOCTUKEHUS

KO,Z[ 1 HAMMCHOBAHHEC KOM-
NETCHI U

I/IHI[I/IKaTOpBI JOCTHXXCHHUA

[Inanupyemsle
pe3yabTaThl
oOydeHus 1o
JTUCLUILIINHE

[Ipodeccuonanpubie

[TIK-4 Cniocoben opranu3zo-
BaTh ONIEPATUBHOE XpaHe-
HUE JOKYMEHTOB B OpraHu-
3alliy B Tiepeaavy Aem s
MOCIEAYIONIEro XpaHEeHHs

[1K-4.1 3Haer nopsiA0K U COAEpKaHUE MPOIIe-
JIyp OpraHu3aIliy OTePaTHUBHOTO XpaHEHUS

3Hate 0coO€eH-
HOCTH

JIOKYMEHTOB U UX IIOArOTOBKH K IIEpelaye B | XpaHEHUs
apXMB OPraHU3allUH, ITpaBUJIa CUCTEMATH3a- | DJIEKTPOHHBIX
UM U KJIacCu(UKAIUN JOKYMEHTOB JIOKYMEHTOB
[1K-4.2 Ymeer pa3zpaOaTeiBaTh HOMEHKJIATYpY | YMETh CHUCTe-
Jie1 CTPYKTYPHOI'O MOApa3AeIeHUs U CBOJ- MaTU3UPOBATH
HYI0 HOMEHKJIaTypy AeJl OpPraHu3aluu, CUCTe- | JOKYMEHTHI,
MaTU3UPOBATh JOKYMEHTHI, (JOPMHPOBATH dbopmupoBath
JieJIa B COOTBETCTBUU C HOMEHKJIATYPOU JElT Jena B COOT-
OopraHu3anuu BETCTBUHU C

[1K-4.3 Bnaneer HaBbIKaMH (pOPMUPOBAHUS




JIe]1 ¥ OpraHu3alii UX ONEepaTUBHOIO XpaHe- | HOMEHKJIATy-
HUS B NIOJIpa3ie/ICHUN TI0KyMEHTALIMOHHOTO poii nen
o0ecreueHus yrpaBJIeHUs, COCTABICHUS U Be- | OpraHU3alLUU.
JIEHUS] HOMEHKJIATYphbl JI€]1 OpraHu3alu Bnaners HaBbI-
KOM
OpraHu3aluu
OIIEPATUBHOIO
XpaHeHus Jo-
KyMEHTOB U
Jell B
OpraHu3alyH.

3 MecTo AUCHUIIMHBI (MOAYJIs) B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

JlucruruinHa BXOAUT B cocTaB O510ka 1 «{ucuumninnbl (MOIYyJN)» U OTHOCUTCS K 00s13a-
TEJIbHOMN YaCTH.

MecTo nucuuiiauHsel (3Tan GopMUPOBAHUS KOMIETEHIIUN) OTPAKEHO B cxeme GopMUpPO-
BaHUsI KOMIETEHIMH, IPEJICTaBIEHHON B TOKyMeHTe OyenouHble Mamepuansl, pa3MEIIeHHOM
Ha caiiTe yHuBepcuTeTa WWW.Knastu.ru / Haw ynueepcumem / Obpasosanue / 46.03.02 JJokymen-
mosedenue u apxugogedenue /OyeHouHble Mamepuavl).

JucuunnuHa « YpaBieHUe U 5KOHOMUKA XpaHEHHsI JOKYMEHTOBY YaCTUYHO pean3yeTcs
B (hopMe IpaKTHIEeCKOi MOAroTOBKH. [IpakTHueckas moAroToBKa OpraHu3yeTcs IyTeM IPOBEe-
HUS IPAKTHYECKUX 3aHSATHI.

[IpakTuueckasi MOArOTOBKA peanu3yeTcs Ha OCHOBE

[Ipodeccnonansuoro crangapra 07.004 « CITELIUAJIUCT 110 YIIPABJIEHWIO JOKY-
MEHTAIIMEN OPT AHU3ALIUM».

O6o0mienHas TpynoBas yHkuus: A JIokyMeHTallMOHHOE oOecrieueHe yrpaBlieHUs op-
raHu3amuen.

H3-4 PpIHOK IpOrpaMMHBIX ITPOAYKTOB IO aBTOMATHU3ALMHU JJOKYMEHTAIIMOHHOTO 0Oec-Tie-
YEeHHUS yTIPaABIICHUS.

4 CopepxaHue TUCHHUILVINHBI (MOYJI51), CTPYKTYPUPOBAaHHOE [0 TeMaM
(pa3nesiaM) ¢ yKa3aHueM OTBEJCHHOI0 HA HUX KOJIMYECTBA aKaJeMHYeCKHX
4YacoB U BUJ0B YueOHO# padoThl

4.1 CrpykTypa H colep:KaHMe TMCHUILIUHBI 1JI51 32049HOM (popMBbI 00yUeHHs

JucrumuirHaa « Y IpaBlieHHe ¥ 5)KOHOMHKA XpaHEeHHsI IOKYMEHTOBY H3y4JaeTcs Ha 4 Kypce,
B 7, 8 cemecTpax.

OO0mas Tpy10EMKOCTh TUCIUTUINHBI cocTaBisieT 3 3.e., 108 4., B ToM 4uclie KOHTaKTHAS
pabota oOy4aromuxcs ¢ npenogasateneM 20 4., mpoMexxyToyHas aTTectanus B Gpopme 3ayera 4
4., caMOCTOsITeNTbHas paboTa oOyyarommxcst 84 .



5

HawnmeHoBaHue pa3esioB, TEM U
COZIep)KaHue MaTeprasa

Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00yJarOIIMNXCsl M TPYAOEMKOCTh (B Yacax)

KonrakTHas padota
Mpero1aBaTelisi C 00yJaromIy-

MHUCHA

[IpakTu-
YecKue
3aHSTUS

Jlek-
1005051

JlaGopa-
TOPHBIC
paboTHI

HKP

IIpom.
aTTecT.

CP

7 ceMecTp

Pazoen «YnpasjieHue apXUBHbIM
AeJI0OM»

Tema 1. OOmerocynapcTBeHHbIE
MEXaHU3MBbI U (POPMBI pPeryIupoBa-
HUS U YIPaBJICHUS apXUBHBIM Jie-
oM B Poccun. HopmatusHO-1IpaBo-
Bast 0a3a pabOTHI apXHBa.

Tewma 2. Pocapxus: cTpykrypa, noi-
HOMOUYHSI, 1€ATEIbHOCTh

Tema 3. CtpykTypa rocyaapcrBeH-
HOT'O apXHBa

Tema 4. Meroauka pacyera mTaT-
HOM YHCIEHHOCTH TOCYJIapCTBEH-
HBIX apXMBOB Ha OCHOBE HOpPMATHU-
BOB 110 TPYAY

10

Tema 5. KBamudukanuoHHble xa-
PaKTEPUCTUKHU PYKOBOJIUTEIEH,
CHELMAJIUCTOB U CITyKalllUX apXHUBa.
[ToaroroBka KaapoOB UCTOPUKOB-ap-
XHMBHCTOB.

10

8 cemectp

Pa3zoen «IKOHOMHUKA APXHBHOT'0
Aesnay

Tema 1. HopmatuBHO- meroauue-
CKHE JIOKYMEHTBI, PEryJupyronme
OKOHOMUYECKHE BOIPOCHl APXUB-
HOTO JieJJa B COBPEMEHHBIX YCIO-
Busx Poccun

10

Tema 2. OCHOBHbIE UCTOYHUKU (U-
HAHCUPOBAHUs TOCYJIapCTBEHHBIX U
MYHUIMIAIBHBIX apXUBHBIX Yupe-
*1eHUH. OCHOBHBIE CTaTbHU PacXo-
JIOB FTOCYAApCTBEHHBIX apXUBOB

12

Tema 3. Ilopsimok cocraBieHus W
yTBEpXKACHUS TJaHa (PUHAHCOBO-
XO35UCTBEHHOU JNIEATETLHOCTH (he-
JepaIbHBIX roCyJJapCTBEHHBIX
YUPEXKACHUN, TMOJABEIOMCTBEHHBIX
denepanbHOMY apXHUBHOMY
areHTCTBY

10

Tema 4. DKOHOMHYECKHE ACIIEKTHI
HEKOTOPBIX MexayHapO HBIX

10




Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00yJarOIIMNXCsl M TPYAOEMKOCTh (B Yacax)
KonrakTHas padota
HaumeHnoBanue pa3zaenoB, TeM U npenojaBaTesis ¢ 00yJarouu-
coJiepKaHue MaTepuaia MHUCS TIKP [Ipom. | CP
Tek- [Ipaktu- | JlaGopa- arrect. | C
- YeCKUE | TOpHBIC
3aHTHSL | pabOThI
MIPOEKTOB TOCYIAPCTBEHHBIX apPXUB-
HBIX YUPEKICHHIH.
Tema 5. MeHEKMEHT B SKOHOMHUKE - 1 10
apXUBHOTO Jefa Kak mpobiema
obecriedeHuss  WHGOPMATMOHHOMN
0€30MacHOCTH apXuBa M COXpaHe-
HUS €T0 )KU3HEICATEIIHbHOCTH.
3auem i i ) i 4 i
UTOoro 168
M0 TUCIUIIHHE TOM
yucie B
dopme
4«1ek- | MpaKkTH-
Ui» YecKkon 0 20 4 84
MoJAro-
TOBKH
14

* peanuzyeTcs B popMe MPaKTUYECKON MOATOTOBKH

5 OueHo4HbIE cpeCTBA /sl IPOBeAeHUS TEKYIero KOHTPOJIs 1

NPOMEKYTOYHOM aTTecTalMH 00y4aroLUXCcs M0 AUCHUIINHE (MOAYJII0)

@DOHIBI OIIEHOYHBIX CPENICTB JIJIS TPOBECHHS TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U TPO-
MEXYTOUHOM aTTeCTalluu OOCYXXIATCsl U yTBEpXKAaloTcs Ha 3aceqaHuM Kadenpsl. IlomaHbIi
KOMIUIEKT KOHTPOJIbHBIX 33/IaHU{ MITM WHBIX MaTE€PHaJIOB, HEOOXOIMMBIX JJIsi OIEHUBAHUS pe-
3yJbTaTOB OOYUEHUS 110 TUCHUILINHE (MOAYIII0) XpaHUTCS Ha Kadeape-pazpaboTurke B OyMaxk-
HOM WJIM SJIEKTPOHHOM BHJIE, TaK)Ke (DOH/IBI OIIEHOYHBIX CPEICTB JIOCTYITHBI CTYACHTAM B JINY-
HOM KaOuHeTe — pa3jien yueOHO-MeToInYecKoe o0ecreueHue.

6 YueOHO-MeTOaMYECKOEe M HHPOPMALMOHHOE 00ecTedeHne TUCIUTIINHBI
(MoayJis)

6.1 OcHoBHasi U TOMOJIHUTEIbHAS JIUTEPATYypa
[Tepeuenb pekOMEHAYEMOl OCHOBHOM M JOTOJIHUTENBHON JUTEpATyphl MPEACTABIEH Ha

caiite yHuBepcutera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 JJoxymenmo-
6edenue u apxusosedenue / Pabouuii yueonwiii nian / Peecmp numepamypul.


http://www.knastu.ru/

6.2 MeToauyeckue YKa3aHUs JJIsI CTYIEeHTOB 110 OCBOEHHIO JUCIUINIMHBI

[Ipu ocBOEeHUM AMCUUILIMHBI 00YYAIOIIUMCS 1IeJIECO00Pa3HO BHIMOIHATH CIEAYIONINE pe-
KOMEHJAIUH:

MeTtoauyeckue yka3aHus pu padoTe HajJl KOHCIEKTOM JIEKIIUU

Jlexuus mpeamnonaraeT U310KEeHNE KITFOUEBBIX MOJIOKEHUH TeMBbl, IOCTAHOBKY BOIIPOCOB

Y OpraHu3alio MUHU-TUCKyccuid. J{iist 9 peKTHBHOTrO YCBOEHUS MaTepHralia JeKIUH CTy-
JICHTY TIpeAIaraeTcs KOHCIIEKTUPOBAHUE OCHOBHBIX MOJI0KEeHNH. KoHCeKTHpOBaHMe OCyIIecTB-
JsieTcsl B cBOOOHOM (hopme, B TEXHHUKE, HanboJiee yI00HOU CTYACHTY.

Metoanyeckre yKka3zaHus [0 CAaMOCTOATENBbHOM paboTe Ha/l U3y4yaeMbIM MaTEpUATIOM

Y IIPU MTOJITOTOBKE K MPAKTUYECKUM 3aHATHIM

HaunnaTh Hafo ¢ U3y4eHus: peKOMEHJ0BaHHOMW uTepaTypsl. Heo0X0a1MM0 MOMHUTB, 4TO

Ha JIEKIUU 0OBIYHO paccCMaTpPUBAETCS HE BECh MaTepuall, a TOJIbKO ero yacThb. OcraabHas
€ro 4acTb BOCIIOJIHSIETCS B IIPOLIECCE CAMOCTOSITENbHOM paboThl. B cBsi3u ¢ 3TM paboTa ¢ peko-
MEHJIOBaHHOU nuTeparypoi ooOs3atenbHa. [IpakTudeckue 3aHATHS MPEANONaralT 00cykKaeHue
BOTIPOCOB MO TEMATHKE 3aHATHS, a TAK)KE BBHITIOJTHEHUE MTPAKTUYECKHX 3a/IJaHHA, TPOXOIST B yueo-
HOM ayautopuu. [IpakTueckue 3aaHusi CTyACHTHI MOTYYal0T HETIOCPECTBEHHO Ha 3aHSATHH.

3amaHust BBIMOIHAIOTCS WHIMBUAYAIBHO.

MeToauyeckue yka3aHus 10 BBIMOJIHEHUIO TECTOBBIX 3a/1aHUi

TecroBble 3a1aHUS TO3BOJISIIOT BBIICHUTH MPOYHOCTD U TIIYOHHY YCBOCHUS MaTepraa 1o

JTUCIUILIMHE, a TAK)KE TTOBTOPUTH U CUCTEMAaTU3HPOBATh CBOW 3HAHUS. BBIMOIHATH TecTo-
BbI€ 33JIaHUS] PEKOMEHIYETCS M10CJIEe U3YUYEHUS BCEro 00beMa TEOPETUUECKOT0 MaTepHraia 1o JAuc-
UIUIMHE, Ha TTOCNeAHeH Heene 00y4yenust B cemecTpe. OOyuarouiics moixy4yaer TeCTOBbIE 3a/1a-
Hus Ha OymakHoM HocuTene. Ipexne yem BbIOpaTh OTBET HEOOXOIMMO BHUMATEIbHO O3HAKO-
MUTBCS C MIPEACTABICHHBIM BOIPOCOM. [IpaBUIIbHBIN OTBET 00yUaromuiics JOMKEeH OTMETUTD Ka-
KUM-JTH00 3HAUKOM.

Metoanyeckue yka3zaHHs [0 BBITOJIHEHUIO KOHTPOJIBHOM paboThI

Pemrenune 3amad nOMKHO OBITH MOTHBHPOBAHHBIM M Pa3BEPHYTHIM, CIEAYET JaTh YETKO
chopMyIMpOBaHHBIE, apTYMEHTHPOBAHHBIE OTBETHI Ha BONpPOCH. ClenaHHble BBIBOJBI HEOOXO-
JTMMO 000CHOBAaTh CCHIIKAMH Ha KOHKPETHBIE CTaThH HOPMATHBHO-TIPABOBOTO akTa. OdopmiieHne
KOHTPOJILHOM pabOTHI IOJKHO COOTBETCTBOBATH TpeOoBaHusAM PJl « TeKkCTOBBIE CTyIeHUECKUE pa-

6otbl. [IpaBuna opopmierus». Pabora BEITIOIHSETCS 110 BApUAHTaM.

6.3 CoBpemeHHbIe IpogeccHOHATbHBbIE 0a3bI JAHHBIX H HHGOPMaLIMOHHbIE
CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble NP 0CYLecTBJIeHUH 00pa30BaTeIbHOIO
npouecca no JTUCHUIINHE

Kaxnomy oOyuaronumycs odecriedeH 10cTyn (yAaleHHbIH T0CTYII), B TOM YHCIIE B cydae
PUMEHEHHS 3JICKTPOHHOTO O0YYECHHUS, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHHI, K COBPE-
MEHHBIM TIPO(ECCHOHATBFHBIM 0a3aM JaHHBIX U HHPOPMAITHOHHBIM CIIPABOYHBIM CHCTEMaM, C KO-
TOPBIMH Y YHUBEPCUTETA 3aKJIFOUEH J0TOBOD.

[lepeueHbr peKOMEHIyEeMbIX MPOPECCHOHANBHBIX 0a3 JaHHBIX U WH(POPMAIIMOHHBIX
CIPABOYHBIX CUCTEM IIPECTABIICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpa3zosanue /46.03.02 [oxymenmoseoernue u apxugosedenue / Pabouuii yueonwiii nian / Peecmp
IFC.

AxTtyanpHas uHGOpPMAIUS 10 3aKIIOUYEHHBIM Ha TEKYIIUH y4eOHBIN ro/1 I0TOBOpaM MpH-
BeJieHa Ha cTpanule Hayuno-rexuuueckoit oudnmuorexu (HTH) Ha caiite yauBepcurera

https://knastu.ru/page/3244


http://www.knastu.ru/
https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH
«HTepHeT», HEOOXOAMMBIX JISI 0CBOEHHSI AMCHUIJINHBI (MOIYJIs1)

Ha ctpanunie HTb MoxHO BOCTIO/1b30BaThCSl HHTEPHET-PECYPCaMH OTKPBITOTO 10CTYTIA 10
YKPYIHEHHOU rpymme HanpasiaeHuil u cneunansHoctedl (YI'HC) 46 — HMctopus u apxeosorus:
https://knastu.ru/page/539

U YKQOKHTE KOHKPETHBIC PECYPChI, HAIIPUMED:
HaszBanue caiita DJIIEKTPOHHBIN ajipec

Hcropuueckast 6ubanoTexa http://www.shpl.ru/

bubmmoreka PI'b https://www.rsl.ru/

bubmmoreka MTHMOH http://inion.ru/

[Tpe3ugeHTcKas dNeKTpOHHAsE OMOIMOTEKA. www.prlib.ru

7 Opl"aHI/I33HI/IOHHO'HC)IZIFOFI/I‘I€CKHC yciioBus

Opranu3zanys o0pa30BaTeIBLHOrO MPOIecca periiaMeHTHPYETCs] y9eOHBIM TUTAHOM H Pac-
MUCAaHUEM y4eOHBIX 3aHATHH. SI3bIk 00yueHwUsI (MpernogaBanus) - pycckuid. it Bcex BUIIOB ay/Iu-
TOPHBIX 3aHSATUN aKaIIeMI/I'-ICCKI/Iﬁ Yac yCTaHaBJIMUBACTCA MPOAOJIKUTCIIBHOCTBIO 45 MUHYT.

[Ipu GopmupoBaHUU CBOEH HMHIAMBHIYaTbHONH 00pa30BaTEILHOW TPACKTOPHH OO0Y4Yaro-
HII/II\/JICﬂ HMECT IPaBO Ha NEpe3av4CeT COOTBCTCTBYIOMIMX AWCHUILINH U HpO(l)eCCI/IOHaJII)HI)IX Monay-
JIei, OCBOEHHBIX B TPOIIECCEe MPEIIIECTBYIONIET0 00YUYCHHUs, KOTOPBIH 0CBOOOXKIAeT 00y4aroIie-
Trocqa OT HGO6XOI[I/IMOCTI/I HX ITOBTOPHOT'O OCBOCHHMA.

7.1 OOpa3oBaTe/bHbIE TEXHOJIOTHHU

VYueOHblii poliece Py MPENoaBaHuU Kypca OCHOBBIBAETCS HAa MCIIOJIb30BAHUU TPATUIIN-
OHHBIX, HTHHOBAIIUOHHBIX U MH(POPMALMOHHBIX 00pa30oBaTeIbHBIX TeXHOJIOTUH. TpaauioHHbIe
o0pa3oBaTesibHbIE TEXHOJIOTHH NPEACTABIEHBI JIEKIUAMU U CEMUHAPCKUMHU (TPAKTUUYECKUMH) 3a-
HATUSMU. IHHOBaIimoHHbIEe 00pa30BaTe/IbHbIE TEXHOJIOTUH UCTIONIB3YIOTCS B BUAE ITUPOKOTO MPH-
MEHEHHS] aKTUBHBIX U MHTEPAKTUBHBIX (opM nposeneHus 3anatuil. Undopmanronusie o0paso-
BaTeJIbHbIE TEXHOJIOIMH PEANNU3YIOTCS IyTeM aKTUBU3ALMH CAMOCTOSATEIbHON paboThl CTYICHTOB
B MH(OpMaLMOHHON 00pa30BaTeIbHON Cpeie.

7.2 3aHATHA JEeKUHOHHOI0 THUIIA

JIEKIIMOHHBIN KypC MPennoaraeT CHCTeMaTU3NPOBAHHOE H3JI0)KEHHUE OCHOBHBIX BOIIPO-
COB y4eOHOT0 IJIaHa.

Ha nepBoii nexnuu iekTop 00s13aH MPeIynpeInuTh CTYA€HTOB, IPAMEHUTEIHHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, y4eOHBIM TOCOOHSIM) OyIeT MPOYUTaH KypcC.

JIeKIMOHHBIN KypC TOJDKEH J1aBaTh HAUOOJBITNI 00beM HH(OpMAIUU U o0ecriednBaTh 00-
Jee TIy0oKoe MOHMMaHue yueOHBIX BOIIPOCOB MPHU 3HAUUTEILHO MEHbIIEH 3aTpaTe BpeMEHH, YeM
9TO TpedyeTcst OONBITMHCTBY CTYJICHTOB Ha CAMOCTOSATEBHOE U3YUYeHUE MaTepraa.

7.3 3aHATHS CEMHHAPCKOIr0 THIA

CemuHapCcKue 3aHATUS TPEJICTABISAIOT COOOM JeTamu3alfio JICKIMOHHOTO TeopeTHue-
CKOI'0 MaTe€puaia, IpoBOJAATCA B LEIAX 3aKPCIJICHUA KypCa MU OXBATBIBAIOT BCE OCHOBHBLIC pas-
JEIIBI.

OcHoBHOH (opMOI1 NTPOBE/IEHUSI CEMUHAPOB SIBJISIETCST 00CcykAeHne Hanbosee mpodiem-
HBIX U CIIO)KHBIX BOIPOCOB IO OTAEIBHBIM TE€MaM, a TakXke pa3d0op MPUMEpOB M CUTyalHil B


http://www.shpl.ru/
https://www.rsl.ru/
http://inion.ru/
http://www.prlib.ru/
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ayJIMTOPHBIX yCIOBUAX. B 00s3aHHOCTH mpernojaBaTesis BXOIAT: OKa3aHHE METOAUYECKOM IOo-
MOIIIU ¥ KOHCYJIbTUPOBAHHE CTYIEHTOB I10 COOTBETCTBYIOLIMM TEMaM Kypca.

AKTUBHOCTb Ha CEMUHAPCKUX 3aHATUSAX OLEHUBAETCS MO CIAEAYIOIIUM KPUTEPUSIM:

* OTBETHI Ha BOIIPOCHI, ITPEAIaraeMble MPENOJaBaTEIIEM;

* y4acTHE B IUCKYCCHSIX;

* BBIIIOJIHEHUE MPOEKTHBIX U MHBIX 3aJJaHU;

* aCCHCTHUPOBAHUE MIPENOIABATEIIO B IIPOBEICHUH 3aHATUH.

OTBet n0oKeH OBITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJIHOCIIOXKHBIM, COJIEPKATh
CCBUIKM Ha UICTOYHHUKH.

JlokJ1apl ¥ ONIIIOHUPOBAHUE JJOKIIAJIOB IPOBEPSIIOT CTENEHD BIIAJACHUS TEOPETUUECKUM Ma-
TEpPHUAJIOM, a TAaK’K€ KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUMN.

OneHuBaHUE 3a/1aHUH, BBIITOJIHEHHBIX HA CEMUHAPCKOM 3aHSTHU, BXOJUT B HAKOIUIEHHYIO
OILICHKY.

7.4 CamocTtosiTeJibHAsi padoTa 00y4aIOIIMXCHA MO JTUCUUILTHHE (MOTYJIIO0)

CamocTtosTenbHas paboTa CTYJEHTOB — A3TO MPOILIECC AKTHUBHOTO, IIEJIEHANIPABIECHHOTO
nproOpeTeHNs CTYICHTOM HOBBIX 3HaHUH, yMEHUH 0€3 HeTOCPEACTBEHHOTO YYacTHsl peroaaBa-
TeJsl, XapaKTePU3YIOIHUNCS MIPeIMETHON HAMpPaBIECHHOCTHIO, 3 ()EKTUBHBIM KOHTPOJIEM U OIICH-
KOH pe3yJbTaToOB ACSITEIbHOCTH 00Y4arOIIErocs.

[{enu caMOCTOSTENBHOM pabOTHI:

* CUCTeMaTH3alus U 3aKperIeHUE MOTYyYEHHbIX TEOPETUUECKUX 3HAHUN U TIPAKTUYECKUX
YMEHUU CTY/ICHTOB;

- yriayOJieHHe U pacuIMpeHue TEOPETUUECKUX 3HAHUI;

- (hopMHpoOBaHKE YMEHHI UCIIOJIb30BaTh HOPMATUBHYIO U CIIPABOYHYIO JOKYMEHTAIIHIO,
CHELHAJIbHYIO JIUTEPATYPY;

* pa3BUTHUE MO3HABATEIBHBIX CIIOCOOHOCTE, aKTUBHOCTH CTY/IEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

+ (hOpMHUPOBAHHE CAMOCTOSTEILHOCTH MBIIIJIEHUS, TBOPYECKON MHULIMATHBBI, CIOCOOHO-
CTeH K caMOpa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpeaIn3aliy;

* pa3BUTHE UCCIEAO0BATEIBCKUX YMEHUHN U aKaIEMUYECKUX HABBIKOB.

CamocTosTenbHast paboTa MOXKET OCYLIECTBISITHCSI MHAUBUAYAIbHO WM IPyHIaMH CTy-
JICHTOB B 3aBUCUMOCTH OT I1eJI1, 00beMa, YPOBHS CIIO)KHOCTH, KOHKPETHOM TEMATUKH.

TexHosorust opraHu3ali cCaMoCTOSITENbHON paboThl CTYAEHTOB BKJIIOYAET UCIOIb30Ba-
HUe HH(POPMAIIMOHHBIX U MaTEPUATbHO-TEXHUYECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAyIUTOPHON CaMOCTOSATEIbHOW PAaOOTHI CTYAEHTOB MOXKET
IPOXO/UTH B MUCbMEHHOM, YCTHOW MIIM CMeIIaHHOM (opme.

CTyAeHTbI TOJIKHBI TOJIXOJUTh K CAMOCTOATEIbHON paboTe Kak K HauBa)KHEHIIEMY cpel-
CTBY 3aKpEIUICHUS U Pa3BUTUS TEOPETUUECKUX 3HAHUI, BBIPAOOTKE €JMHCTBA B3IJIAI0B HA OT/IENb-
HBIE BOIPOCHI Kypca, IPUOOPETEHNs ONpeIeICHHbIX HaBBIKOB U MCII0Ib30BaHUs MpodeccroHallb-
HOM JIMTEpaTypHI.

7.5 MeToanyeckne peKOMEHIAUH 11 00YYAIOMIMXCS 110 OCBOECHHIO TN CHUILIMHBI

[Tpy n3ydeHnn TUCHUIUIMHBI 00YYalOLUMMCS 11e1eCo00pa3HO BHIMOIHATE CIEAYIONINE pe-
KOMEHIaIlnu:

1. U3yuenue yueOHOM TUCIUIUIMHBI JODKHO BECTHUCH CUCTEMATHUECKH.

2. [Tocne u3yueHus: Kakoro-inbo paszzena Mo y4eOHUKY WM KOHCIEKTHBIM MaTepuanam
PEKOMEHIyETCsI IO TaMSITH BOCIIPOM3BECTH OCHOBHBIE TEPMUHBI, OIIPEEICHMS], IOHATHUS pa3ena.

3. Ocoboe BHUMaHUE CIEIyeT YAEIUTh BBIIOJHEHUIO OTYETOB IO MPAKTHYECKUM 3aHs-
TUSIM U UHIMBUYaIbHBIM KOMIUIEKCHBIM 33J[aHUSAM Ha CAaMOCTOSTENIbHYIO paboTy.
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4. Best TeMaTuka BOIPOCOB, U3YYaeMbIX CAMOCTOSITENIBHO, 33a€TCS Ha JIEKIMSIX MPernoaa-
BateneM. MM ke naroTcsd MCTOYHMKHM (B IEPBYIO OUYEpE]b BHOBb WU3/IAHHBIE B NEPUOAMUYECKON
HAY4YHOU JTUTepaType) it 0oJiee AeTalbHOr0 MOHUMAHUSI BOIIPOCOB, O3BYYCHHBIX Ha JICKIUH.

[Tpu camocTosTensHON POPabOTKE Kypca 00yUaroIuecs T0JKHbI:

* IPOCMAaTPUBATh OCHOBHBIE OIpeieeHHs U (PaKThI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JIEKIIMOHHOM 3aHATUU MaTepuai U JOIOJIHUTD
€ro C y4eTOM peKOMEHIOBaHHOM IO JJAHHOW TeMe JIUTepaTyphl;

* U3YYUTb PEKOMEHI0BAaHHYIO JIMTEPATYPY, COCTABIIATH TE3UCHI, AHHOTALUU U KOHCIIEKTbI
Haubosee BaKHBIX MOMEHTOB;

* CAMOCTOSITEJILHO BBINOJIHATD 3a/laHUsl, aHAJIOTUYHbIE MIPEJlaracMbIM Ha 3aHATHUSX;

* UCIOJIb30BAaTh JI CAMOIIPOBEPKH MaTepHalibl (POHIA OLEHOYHBIX CPEACTB.

8 MarepuajJibHO-TEXHHYECKOE 0OecneyeHue, He00XoauMoe J1JIsi
oCylIecTBJIeHHs 00Pa30BaTEIbHOIO MpoIecca Mo JUCHUILINHE (MOIYJII0)

8.1 JIunmeH3MOHHOE H CBOOOTHO PACIPOCTPaHsIEMO€e MPOrpaMMHOe odecrieYyeHue, He-
MoJIb3yeMoe MPH OCYIIeCTBJIEHUH 00pa30BaTeJbHOI0 MpoIecca
MO TUCHHILIHHE

VYHHUBEpCUTET 00eCIeYeH HEOOXOAUMBIM KOMILICKTOM JIMIIEH3HOHHOTO ¥ CBOOOHO pac-
IPOCTPAHSIEMOTO MTPOrPAMMHOTO 00ECIICUEHHSI, B TOM YHUCIIE OTE€UECTBEHHOT0 pou3BoicTBa. Co-
CTaB MNPOrPAMMHOTO OOECIIeYCHHUs, HEOOXOAUMOTO JIIi OCBOCHHS JUCIUILINHBI, IPUBEIACH Ha
caiite yHuBepcuTeTa WWW.Knastu.ru / Haw ynueepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusosedenue / Pabouuil yueonoui niawn / Peecmp I10.

AXTyanbHble Ha TEKYIIUN YYeOHBIN r0J] PEKBU3UTHI / YCIOBHS UCIIOJIB30BAHUS ITPOTPaAMM-

HOro obecrieueHus npuBeeHbl Ha crpanulie M T-ynpaBienus Ha caliTe yHUBEpCUTETA!
https://knastu.ru/page/1928

8.2 VYuebdHo-1a00paTopHOe 000py/I0BaHHE

Tabnuua 7 — Ilepeyenp 000py10BaHUs

HaunmenoBanue ayiuropun
Aynuropus Hcnonszyemoe 060py1oBaHue
(y1rabopaTtopun)

Aynutopust | YueOGHas ayJUTOpHS s 3a- KOMIIBIOTEP; IKPaH C MPOEKTOPOM
C BBIXOJIOM | HATHH JIEKIIMOHHOTO U CEMHU-
B Internet + HapCKoro Tuma (Meaua)
JIOKaJIbHOE

coeiMHe-

HUE

8.3 TexHuuyeckHe U 3J1eKTPOHHbIE CPeACTBA 00y4eHUs

JleKuMOHHbIE 3aHATHA.

Aynutopun JUTsl IEKIIMOHHBIX 3aHATHH YKOMITICKTOBAHBI MEOCITBIO U TEXHHYECKUMU CPE/I-
CTBaMU O0YYEHHUSI, CITyKAIIUMU /IS PeACcTaBlIeHus yaeOHo# nHdopmanuu 60IbII0H ayAUTOpUn
(HabOPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK), yueOHO-
HaTJISTHBIC TTOCOOWS], TEMAaTHYECKHUE UILTIOCTPAIUN ).

IpakTnyeckune 3aHATHSA.

Ayautopuu Al IPaKTHYECKUX 3aHITHI YKOMILIEKTOBaHbI CIIEIIMATU3UPOBAHHON MEOEIbIO
U TEXHUYECKUMU CPEJICTBAMHU O0y4EHHS (MPOEKTOP, SKPaH, KOMITBIOTEP/HOYTOYK).


http://www.knastu.ru/
https://knastu.ru/page/1928
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CamocrosiTesibHasi padora. [lomemenne sl caMOCTOATETLHON PabOThI OCHAIIICHO KOM-
MBIOTEPHON TEXHUKON C BO3MOKHOCTBIO MTOAKIIIOUEHUS K ceTH «IHTEpHET» U JOCTYIIOM K 3JIEK-
TPOHHOU MH(POpPMaMOHHO-00pa3oBaTeabHOM cpene KHAT'Y:

- KOMIIbIOTEepHBIN Kiacc 401-1

CamocrositeibHas padora.

[TomereHust st cCaMOCTOSITENbHOIM pabOThl OCHAIIEHBI KOMIBIOTEPHOI TEXHUKOM C BO3-
MO>KHOCTBIO TIOJKITIOYEHUS K ceTH «MIHTEpHET» M JOCTYIIOM K 3JIEKTPOHHON MH(OPMAIIMOHHO -
obOpazoBarenbHoOi cpene KHATY:

- 3a11 anekrponHoit uapopmannu HTb KHAT'Y;

- KOMIIBIOTEpPHBIE KJ1acchl (haKyIbTeTa.

9 MHHble cBeaeHus

MeToaunueckue PE€KOMEHIAUH 110 oﬁyqeﬂmo JIMI ¢ OrpaHU4Y€HHBIMHA BO3MOKHO-
CTAAMHU 310POBbA 1 HUHBAJIMAOB

OcBoeHMEe NUCHUIUIMHBI 00YYalOUMMUCS ¢ OTPAaHUYEHHBIMH BO3MOKHOCTSMHU 370POBbSI
MOYET ObITh OPraHM30BAHO KaK COBMECTHO C APYTUMH 00YUarOIMMHUCS, TaK U B OTJIEJIbHBIX I'PYTI-
nax. [IpeanonararoTces cnenuaibHBIE YCIOBHS IS TOJYYEHUST 00pa3oBaHMs 0O0yJalOMMMHCS C
OrpaHUYEHHBIMU BO3MOXXHOCTSMU 3/J0POBBS.

[Tpodeccopcko-Tienarorn4eckiii CocTaB 3HAKOMHUTCS C IICUXOJIOTO-(PU3UOIOTHICCKUMU
0COOEHHOCTSMH 00YYaOLINXCSl MHBAJIHUJIOB U JIML C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS,
WH/IMBUIYAIbHBIMU TIPOTPaMMaMH peadUINTalui HHBAIUAOB (1Tpu Haimmuun). [Ipu HeoOxoxmumo-
CTH OCYLIECTBIISIETCS JOMOJIHUTENbHAsSI TTO/IePKKa [TPET01aBaHusl ThIOTOPaMH, IICUXO0JI0raMH, CO-
LUAIbHBIMU pa0OTHUKAMHU, IPOLIEIIINMMHU [TOATOTOBKY ACCUCTEHTaMHU.

B coorBercTBUM ¢ MeTOIMYECKUMHU pekoMeHAauusaMu MunoOpHayku P® (yTB. 8 anpens
2014 r. N AK-44/058H) B Kypce npeanoaaraercsi UCIojab30BaTh COLMATbHO-aKTUBHBIE U pedIieK-
CHBHBIE METO/1bI 00yUEHHMsI, TEXHOJIOTUHU COLIMOKYJIbTYPHOM peabuInTaIluy C IeNbI0 OKa3aHUs Mo-
MOIIM B YCTAHOBJIEHUH TOJHOLIEHHBIX MEKJINYHOCTHBIX OTHOILIEHUH C JPYTUMHU CTYJIEHTaMH, CO-
31laHUM KOM(OPTHOTO MCHXOJOTHYECKOro KJIMMaTa B cTyjaeHdeckoil rpymnne. [lonbop u paspa-
00TKa y4eOHbIX MaTepHaJIOB MPOU3BOJATCS C YUETOM INPEAOCTaBICHUS MaTepuaia B Pa3IMyHbIX
dopmax: ayauanbHOW, BU3yallbHOM, C UCIOJIB30BAaHUEM CIIELUATBHBIX TEXHUYECKUX CPEJICTB U
MH(OPMALIMOHHBIX CUCTEM.

OcBoenue aucuumiuHb aunaMu ¢ OB3 ocyiiecTBiisieTcst ¢ UCTI0JIb30BaHUEM CPENICTB 00Y-
YEeHHsI 00IIEro U CHEeNHaTIbHOTO Ha3HaYeHUS (IEPCOHAIBHOTO U KOJNIEKTUBHOT'O MCTIOJIb30BAHMS).
MarepuanbHO-TEXHHUECKOE OOeCIeyeHne MNpeayCMaTpUBaeT IMPHUCIIOCOOIECHHE ayTUTOpUNA K
Hy)xJam nun ¢ OB3.

®opma NpoBeACHUs aTTECTALMK ISl CTYJACHTOB-UHBAINIOB YCTaHABIUBAETCS C YUETOM
WHIUBUIyATBHBIX TIcCUXodu3ndeckux ocooennocrent. s crynentoB ¢ OB3 npemycmaTtpuBaeTcs
JoCTymHas popMa IpeoCTaBICHHs 3a/laH|H OLIEHOYHBIX CPEJICTB, @ UMEHHO:

* B [I€YaTHOM WJIN 3JIEKTPOHHOM (opMe (1Sl TUIL[ C HApYLIEHUSIMHU OITOPHO-/IBUTaTelb-
HOTO arnrnapara);

* B [I€YaTHOM (popMe WK AIIEKTPOHHOM (popMe C yBEIHMUEHHBIM HIPU(PTOM M KOHTPACTHO-
CTBIO (ISl JIUI] C HAPYIICHUSMH CIyXa, pe4H, 3peHuUs);

* METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCIYX (JUIs1 JIUL[ C HAPYIIEHUSIMU 3PEHUS).

CryzneHTaM C MHBaJIMJHOCTBIO YBEIMYMBAETCS BPEMs HA MOATOTOBKY OTBETOB HAa KOH-
TPOJIbHBIE BONPOCHL. J[J1s1 TAKMX CTYJEHTOB IIpelyCcMaTpUBaeTCs TOCTyHas popMa MpeocTaBie-
HUS OTBETOB Ha 33JaHUs, @ UMEHHO:

* IMCbMEHHO Ha OyMare nil HabOpOM OTBETOB Ha KOMITbIOTEpE (IS JIUI] C HapyLIeHH-
SAMH CIIyXa, peun);



12

- BHIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C UCIOJIb30BAHUEM YCITYT aCCUCTEHTA (1t
JUI C HAPYUIEHUSIMUA ONTOPHO-ABUTATENILHOIO aIlapaTa);

* YCTHO (JIJ1s1 JIUIL[ C HAPYIICHUSIMU 3PEHHUSI, OIOPHO-JIBUTATEILHOTO allapara).

[Tpu HE0OXOAMMOCTH I OOYHAIOIIUXCS ¢ MHBAJIHMIHOCTBIO MPOLIEAYpa OLICHUBAHUS Pe-
3yJbTaTOB O0yUEHHUSI MOKET MPOBOIUTHCS B HECKOJIBKO ITAIOB.



