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1 Oo01ue moJI0KeHUsA

Pabouas mnporpamma auctumiIuHbl «CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa
COCTaBJICHa B  COOTBETCTBUM C  TpeOoBaHMAMHU  (DeAepabHOrO  rOCyJapCTBEHHOTO
00pa30BaTEeNILHOTO CTAHAAPTa, YTBEPKACHHOTO IpUKa3oM MuHHCTEpCTBAa 00pa30BaHUS U HAYKH

Poccuiickoit  ®deneparun Nel343 ot 29.10.2020, wu

OCHOBHOW  MpodeccHOoHaNbHOM

00pa30BaTeIILHON MPOTpaMMbl TIOJTOTOBKUA «J[OKYMEHTAIMOHHOE OOECIICUCHHE YIIPaBICHUS

OpraHu3amuen» 1o

HalpaBJeHUI0  MOArOTOBKH  «46.03.02  JlokymeHTOBelIeHUE U

apXUBOBEACHUEY.
3amaun - ONIPEACIICHUE YCIOBUM ISl OPraHU3alH CUCTEMBI 3JIEKTPOHHOTO
AUCHUIIINHEI JTOKYMEHTOO0O0POTA;
- XapaKTepUCTHKA )KM3HEHHOIO LIMKJIA 3JIEKTPOHHOTO IOKYMEHTO000pOTa;
- obecrieueHne PyHKIIMOHUPOBAHUS CUCTEMBI JIEKTPOHHOTO
JTOKYMEHTO00O0pOTa
OcHoBHBIE 1.OCHOBBI 3IEKTPOHHOTO TOKYyMEHTOO0OpOTa
pasnenst / TeMbl | 2 KopropaTHBHbIE CHCTEMbI YIEKTPOHHOTO JOKYMEHTO000pOTa
AUCHHTUTAHBI 3. IOpuanyecKy 3HAYUMBIH SJIEKTPOHHBIN JOKyMEHTOOOOPOT
4. DneKTpOHHBIN JOKYMEHTO000POT Ha 6a3e OPHUCHBIX MPOrpaMM

2 IlepedeHb MIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHUS MO TUCHHUILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHAMKATOPAMHM J0CTHKEHUS KOMIIeTEHIUI

[Ipouecc wu3ydyeHus AucUUIINHBI «CHCTEMBI AJIEKTPOHHOTO JIOKYMEHTOOOOpOTa»
HarpaBjieH Ha (OPMHpPOBAHHME CICAYIOMIMX KommeTeHIuid B cootBeTcTBUU ¢ ®I'OC BO un
OCHOBHOM 00pa30BaTeIHHON MPOTPAMMONA:

Konx 1 HaumenoBanue
KOMIIETEHIIUHA

NHauKaTopsl TOCTHKEHUS

[TnanupyemMbie pe3yIbTaThl
00yYeHUS IO UCIUTUIUHE

[Tpodeccuonansubie

IIK-3 Cnocoben
OCYILIECTBJISATH Pa0OTHI
10 MPOCKTUPOBAHUIO U
BHEJIPCHUIO CHCTEMBI
AJIEKTPOHHOTO
JOKYMEHTO000pOTa B
chepe
JOKYMEHTAITHOHHOTO
yIIpaBJICHUS
OpraHu3aIuu

[1IK-3.1 3naeT ¢pyHKIIMOHAIBHBIC
0COOEHHOCTH PA3IMYHBIX CHCTEM
AIIEKTPOHHOTO JIOKYMEHTO000pOTa,
UCIIOJIb3YyEeMBIX B chepe
JOKYMEHTAIMOHHOTO o0ecreueHus
yIpaBIEHUS, PHIHOK MPOTrPAMMHBIX
IPOJIYKTOB MO0 aBTOMATH3AI[UU
JOKYMEHTAIMOHHOTO o0ecreueHus
yIpaBICHUS

[1K-3.2 Ymeer npoBOIUTh aHAIU3
Y OIICHKY BO3MOXHOCTEH CUCTEM
ANEKTPOHHOTO TOKYMEHTO000pOTa,
pa3paboTaHHBIX ISl OpraHu3alni,
NPEACTABIIATH PE3yIbTaThl AaHAIN3A
JIEIOTPOU3BOICTBEHHBIX
MIPOLIECCOB OPTraHU3aluu B
rpau4ecKoM BHJIE

TIK-3.3 Bnaneetr HaBBEIKAMH
MMOATOTOBKH TEXHHUYECKOTO
3a/1aHKs Ha BHEAPEHHUE CUCTEMBI
AJIEKTPOHHOTO TOKYyMEHTOO00OpOTa

3HaTh cenuduKy cucTem
3JIEKTPOHHOTO
JTIOKYMEHTO00O0POTA,
HCIT0JIh3YEMBIX B COBPEMEHHOM
JIETIOTPOU3BOJICTBE

YMeTh paboTaTh B CUCTEME
3JICKTPOHHOTO
JOKYMEHTO000pOTa OpraHU3aIul
BrnaneTrs HaBBIKOM TIPOBEICHHS
aHajau3a JEHCTBYIOUIEH CUCTEMBI
JTOKYMEHTAIMOHHOTO
obecrieueHUs YIpaBICHUS
OpraHu3alui IJis OIpeIeTeHUs
3a7a4 10 €€ aBTOMAaTH3aIuU
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B OpraHM3allii B paMKaX CBOUX
KOMIIETEHITUM, METOIUIECKOTO
COIIPOBOXICHUE MPOIECCOB
BHEJIPEHUS U IKCILTyaTaluu
CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000O0pOTa B OpraHU3aIuu

3 MecTo AMCUUILIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTeIbHOI MPorpaMMbl

JucuuruiiHa BXOOUT B cocTaB Onoka | «/lucuurnsasl (MOAYJIM)» U OTHOCUTCS K
gacTd, GOpPMHUPYEMOI yIacTHUKaMU 00pa30BaTEIIBHBIX OTHOIIICHHHA .

Mecto gucuumniauHbel (3Tan  QOPMUPOBAHUS KOMIIETEHIMH) OTPaXEHO B CXEMeE
¢bopMHUpOBaHUS KOMIIETEHIMN, TNPEICTAaBIEHHON B JOKyMeHTe QyenouHnvle Mmamepuanl,
pa3MeIIeHHOM Ha caiiTe yHuBepcuteTa WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue /
46.03.02 Joxymenmosedenue u apxusosedenue /Oyenounvie Mamepuavl).

JucuuninuHa «CucTemMsl 3J€KTPOHHOTO JIOKYMEHTOOOOpOTa» YaCTHMUHO pealu3yeTcs B
dbopMe mpakTHUEeCKOW TOAroTOBKU. IIpakThueckas MOATOTOBKAa OpraHu3yercs IyTeM
MIPOBEJICHUS] MPAKTHUECKUX 3aHSATUH, BBIMIOJIHEHNUS KOHTPOJIbHON pabOThl, MHBIX BUIOB yUeOHOM
NeSITEIbHOCTH.

[IpakTryeckas nMoAroToBKa peanusyercs Ha ocHoBe: [IpodeccruonanbHblil cTaHAAPT
07.004 «CITELIUAJIMCT 1O YITIPABJIEHUIO JJOKYMEHTALIMEN OPTAHU3 AL ».

O6o06mennas TpynoBas Gpyuakmus: A JIOKyMEHTaIIMOHHOE 00€CTICUeHNE YITPABIICHUSI
OpraHu3aIuen.

TJ-1 IIpoBenenne ananusa ASUCTBYIONIECH CUCTEMBl JOKYMEHTAIIMOHHOTO O0ecreueHus
yIpaBieHUs] OpraHu3aluy sl ONpeesieHus 3a1a4 1o ee apromaruszarnuu, H3-5
OyHKIMOHATbHBIE 0COOEHHOCTH Pa3IMYHBIX CUCTEM AJIEKTPOHHOIO JOKYMEHTOO00pOTa,
HCIIOJIb3YEMBIX B cpepe TOKyMEHTAIIMOHHOTO o0ecniedeHus ynpasienus, HY -4 PaGortats B
CUCTEME AJIEKTPOHHOTO IOKYyMEHTOO0OpOTa OpraHu3aIliH.

Conep:xanue TUCHUILUIMHBI (MOYJIf1), CTPYKTYPUPOBAHHOE 110 TeMaM
(pa3nesiaM) ¢ yKazaHHeM OTBeI€HHOI0 HA HUX KOJIMYeCTBAa aKaJeMHYeCKHX
4acoB M BUJIOB Y4eOHOH padoThI

4.1 CTpykKTypa u coJep:KaHue JUCHUIIMHBI JJIs1 3204HOii GopMBI 00yUeHUs

Jucuuruinaa «CucTeMbl 3JIEKTPOHHOTO JOKYMEHTO000poTa» u3ydyaercs Ha 3, 4 Kypcax
B 6, 7 cemecTpax.

O6mas Tpyn0€MKOCTh TUCHUILIMHBI cOCTaBIsAeT 4 3.e., 144 4., B TOM 4ncIe KOHTaKTHas
paboTa oOyyaromuxcs ¢ mpernojaBaTesnieM 32 4., IPOMEXYTOUHas aTrTecTanus B opMe 3aueTa,
KOHTPOJb 4 4., camocTosiTenbHas pabora oOyyatomuxcs 108 u.

Buner yueGHOM pabOThI, BKIIIOYAsi CAMOCTOSITENBHYIO
paboTy oOydaromuxcs U TPYJOEMKOCTh (B Hacax)

KonraktHas pabota

HanmenoBanue pa3nenos, TeM U IIPETNOAaBaTEIS C
COJIepKaHUE MaTeprana 00yyaromuMucs VKP ITpom. CPC
[Ipaktuy | JlaGopat aTTecT.
Jlexuuu | eckue OpHBIE

3aHATUA pa6OTBI

Pazoen 1 «Ochoebl 31eKMPOHHO20
00KYMEHmMo000poma»




HaumenoBanue paszieios, TeM 1
COZIepKaHNEe MaTepuana

Bunpl yaeOHOI paboThI, BKITIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢
00yJarouMucs

Jlexun

[IpakTnu
ecKue
3aHATUSA

Jlabopart
OpHBIC
paboThl

HNKP

ITpom.
aTTeCT.

CPC

Tema 1. MecTo 351eKTpOHHOTO
JOKYMEHTOO00POTa B JACATEIHHOCTH
opranuzauuii. [lonstue
AJIEKTPOHHOTO JOKYMEHTO000poTa.

Tema 2. IlpoexTupoBanue
TOKyMeHTOB. CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTa:
CYITHOCTb U IPOOJIEMbI BHEJPEHUS.

Pazoen 2 «Kopnopamuenuvie
cucmemul 371eKMPOHHO20
00KyMeHmoodopomay

Tema 3. OCHOBHBIE TpaBHIIA
OpraHu3aIy JOKyMEHTO000poTa.
VY4eT TOKyMEHTOB, pErMCTpaLns
JTOKYMEHTOB, (POPMBI pETUCTPAIIHH,
00paboTKa JOKYMEHTOB.

2*

Tema 4. Opranuzanus
JICJIOTIPON3BOJICTBA HA
npeanpustad. [lopsaaok ABMKEHUS
JTOKYMEHTOB B OpraHU3aINH.

Tema 5. O0OnayHbIE CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTOOO0pOTA.

Pazoen 3 « Opuauvecku
3HAYUMBIH 3JIEKTPOHHBbIH
JOKYMEHT0000pPOT»

Tema 6. Cucrema 3a1iuThl
nHpopmanuu B Poccun. [Tponeaypst
UICHTU(PHUKAIINH TOJIh30BaTeNeH B
CUCTEME SJIEKTPOHHOTO
JOKYMEHTO0000opoTa

Tema 7. [Ipouenypa 31€KTpOHHON
MOJIMKUCH B OpraHU3alNU
FOPUANYECKUA 3HAYUMOTO
nokymeHTooOopora. [TpobiemMsr
oOecreueHus O JIMHHOCTH
AIEKTPOHHOW MOAMKCH.

Tema 8. Opranuzanus paboTsl C
JOKYMEHTaMH, COAepKalluMU
KOMMEPYECKYIO TalHYy.

Paszoen 4. <IneKTPOHHBIN
AOKYMEHTO0000poT Ha (6a3e
O(PHMCHBIX IPOrPAMM».

Tema 9. Buzyanuzanus

1*

2*




HaumenoBanue paszieios, TeM 1

Bunpl yaeOHOI paboThI, BKITIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢

coJiep’KaHue MaTepuaia oOyyarouMucs VIKP [Tpom. CPC
[Ipaktuu | Jlabopat aTTecT.
Jlexumm | eckue OpHBIE
3aHITHUSL | paboOThI

TEXHUYECKOTO periiaMeHTa
JOKYMEHTOO00pOTa B ITPOrPaMMHOA
cpene Microsoft PowerPoint 2010.

Tema 10. Pa3zpaboTka mabiona
JOKYMEHTA B CpeJIe IeIIOBOM 1 - 2* 9
rpaduxu MS Visio 2010.

Tema 11 DnekTpoHHBIN
JOKYMEHTOO0OpOT Ha 6aze

oducHoro nmpmwioxenus MS Outlook
2010.

Tema 12. ABTOMaTH3aUA
COCTaBJICHUS DJIEKTPOHHBIX
JOKYMEHTOB. DJIEKTPOHHBIN 1 - 1 9
JIOKYMEHTOOOOPOT Ha 6aze
00JIaYHBIX TEXHOIOTHH.

3auem - - - - - -
HUTOI'O 16 - 16 - - 108
MO TUCHHUILJIHHE (3% (6%)

* peasin3yercs B (hOpMe MPAKTHIECKOM MOATOTOBKH

4 OueHoYHbIE CPeICTBA ISl MPOBeAeHNsI TEKYIEro KOHTPOJISI U
MPOMEKYTOYHOM aTTeCTAMU 00YYAOIIMXCS M0 IUCHUIINHE (MOILYJII0)

@OH/IbI OIICHOYHBIX CPEJCTB JJSl MPOBEACHUS TEKYIIEro KOHTPOJS YCIIEBAEMOCTH U
MPOMEXKYTOYHOM arTecTalud OOCYXKIAIOTCA W YTBEPXKAAIOTCS Ha 3acelJaHuu Kadeapsl.
[TonHbIi KOMIUIEKT KOHTPOJBHBIX 33JaHUM WM HHBIX MaTepHaloB, HEOOXOIUMBIX s
OIICHMBAHUS PE3yJbTaTOB OOY4YeHHUS MO IUCHUIUIMHE (MOAYJII0) XpaHUTCS Ha Kadenape-
pazpaboTunke B OyMaXHOM WIIM SJIEKTPOHHOM BHJE, Takke (OHIBI OLIEHOYHBIX CPEICTB
JOCTYIHBI CTYACHTaM B JJMYHOM KaOuHeTe — pa3zen yueOHO-MeToanueckoe obecrneueHue.

5 VYueOHO-MeTOoqUYeCKOe H HHPOPMALMOHHOE 00ecTiedeHne TUCIUTIMHBI
(MoxyJis)

5.1 OcHoBHAas M 10NOJIHUTEIbLHAS JTUTEepaTypa

IlepeyeHb pekOMeHAYeMOH OCHOBHOM M JIOTIOJIHUTEIBHOM JINTEPATyphbl MpPEACTaBIECH Ha
caiiTe yHuBepcurera WWW.Knastu.ru / Haw ynusepcumem / O6pazosanue / 46.03.02
Lokymenmoseoenue u apxusoseoenue / Pabouuii yuebnwiii nnau / Peecmp numepamypor.

5.2 MeToanyeckue yKa3aHus VIl CTYJI€HTOB 110 OCBOEHUIO THCIUIIHHBI

WNHudpopmaiioHHbIE TEXHOJIOTUH B JOKYMEHTAIIMOHHOM 00ECIIeYeHNH YIPABICHUS U
apxuBHOM Jierne : yueOHuk Juist By30B / H. H. Kynaes, T. B. Kongpaimosa, E. B. Tepentbesa, A.
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http://www.knastu.ru/

I'. ®abpuynos / mox obur. pen. H. H. Kynsesa. — Mocksa : Jloroc, 2020. — 408 c. //
Znanium.com : 3JIeKTPOHHO-O0nOMHoTeYHast cucrtema. — URL:
https://znanium.com/catalog/product/1211641 (nata obpamenus: 26.04.2021). — Pexum
JOCTYIIA: 110 TTO/MHUCKE.

5.3 CoBpemeHHBIe IpodeccoHATbHBIE 0a3bl JAHHBIX U HH(OPMAIIMOHHbIE
CIIPaBOYHbIE CHCTEMbI, HCIIOJIb3yeMble MPHU OCYIeCTBIEHUH 00Pa30BaTEIbLHOIO
npouecca no JUCHUIINHE

Kaxxnomy oOyuaromumycst obecriedeH aocTyn (yOaJIeHHBIH JOCTyI), B TOM YHUCIC B
cllydae IPUMEHEHUs 3JIEKTPOHHOIO O0y4eHUs], JUCTAaHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH,
K COBPEMEHHBIM Mpo(deCcCHOHATBHBIM 0a3aM JaHHBIX U WH()OPMAIMOHHBIM CIPABOYHBIM
CHUCTEMaM, C KOTOPBIMU Y YHUBEPCUTETA 3aKII0UYEH JI0TOBOD.

[lepeyerr pexoMeHIyeMbIX TPOPECCHOHANBHBIX 0a3 JTaHHBIX W HWHGPOPMAIIMOHHBIX
CIPaBOYHBIX CHCTEM IPEJICTaBIICH Ha caiite yHuBepcuTeta WWW.Knastu.ru / Haw ynueepcumem
/ Obpazosanue / 46.03.02 Jloxymenmosedenue u apxugosedenue / Pabouuii yueouwiii nian /
Peecmp OBC.

AxTyanpHas HHpOpMaIuUs IO 3aKJIIOUEHHBIM Ha TEKYIIMH y4eOHbBIH TroJ J0roBopam
npuBeneHa Ha ctpanure Hayano-texunueckoi oubmmorexku (HTH) Ha caiite yauBepcuteTa

https://knastu.ru/page/3244

5.4 IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», HEOOXOAMMBIX 1JISI OCBOCHUS IMCHUIJIMHBI (MOYJIs1)

HasBanue caiita DJIEKTPOHHBIN aapec
Hcropuueckast OubamoTexka http://www.shpl.ru/
Bu6muorexa PI'b https://www.rsl.ru/
Bu6nmuoreka UTHUOH http://inion.ru/
[pe3umeHTCKas 37IEKTpOHHAs OMOIHOTEKA www.prlib.ru

6 OpraHnu3anuoHHO-NeAarornyecKue ycjaoBus

Opranm3anus 00pa30BaTEIBHOTO TPOIECCa PETJIAMEHTUPYETCsS YYEOHBIM IUTAHOM |
pacnucaHieM y4eOHbIX 3aHATHH. SI3bIk 00ydeHus (mpernogaBaHus) - pycckuid. J[jis Bcex BHUIOB
ayJIMTOPHBIX 3aHATUH aKaJIeMHUYCCKUI Yac yCTAHABIMBACTCS MPOIODKUTEIBHOCTBIO 45 MUHYT.

Ilpu  dopMupoBaHMU CBOCH HWHIMBHIYaJbHOW  0Opa30BaTEIbHON  TPAaCKTOPUHU
oOydJaromuiicss WUMeeT MpaB0O Ha  Mepe3adeT  COOTBETCTBYIOIIMX  JWCHMIUIMH |
po¢eCcCHOHATBHBIX MOIYJICH, OCBOCHHBIX B MPOIIECCE MPENICCTBYIOMIEr0 00yIeHUsI, KOTOPBIA
0CBOOOKIaeT 00yUJaromIerocst OT HEOOXOIMMOCTH UX TIOBTOPHOTO OCBOEHUSI.

6.1 O6pa3oBaTejibHbIE TEXHOJIOTHH

VYueOHbIl mpoliecC MpH MpPEenoJaBaHUM Kypca OCHOBBIBAeTCS Ha HCIHOJb30BAHUU
TPAJUIMOHHBIX, WHHOBALMOHHBIX M HMH(OPMAIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.
TpaauumonHeie 00pa3oBaTeNIbHbIE TEXHOJOTMU TPEACTABIEHBl JEKIMSIMH W CEMHUHApCKUMHU
(MpakTHUECKUMHU) 3aHATUAMH. VIHHOBaIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOT MU UCTIONb3YIOTCS B
BUJIE LIMPOKOTO NPUMEHEHHS AaKTHUBHBIX W HMHTEPAKTUBHBIX (OPM TPOBEACHUS 3aHATHIL.
WudopmanonHsie  00pa3oBaTelbHblEe TEXHOJOTHHM  PEATM3YIOTCS IyTeM aKTHBHU3AIHH
CaMOCTOSTENIbHON PabOThI CTYAEHTOB B MH(OPMAIMOHHOI 00pa3oBaTeNbHOI cpene.
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6.2 3aHATHSA JEKIIUOHHOT0 THIIA

JIeKUMOHHBI KypC IIPEAIoJIaraeéT CHCTEMAaTU3UPOBAHHOE H3JIOKEHHE OCHOBHBIX
BOIPOCOB Y4eOHOTO TIIaHA.

Ha nepBoii nekuuu JiekTop 0053aH NpeAyNpeUTh CTYJEHTOB, IPUMEHUTENIBHO K KAaKOMY
6a30BoMy y4eOHHKY (yueOHMKaM, y4eOHBIM ITOCOOHAM) OyIeT MPOUYUTaH KypcC.

JIeKIMOHHBIN KypC JOJDKEH JaBaTh HanOONBIINA 00beM MH(pOpMAIMU U 00ecreunBaTh
Oosiee rry0oKOe MOHUMAHKME YI€OHBIX BOTPOCOB NP 3HAYMTEIHHO MEHBINEH 3aTpare BpEMEHH,
4eM 3TO TpeOyeTcst OOIBIIMHCTBY CTYIECHTOB Ha CAMOCTOSITEIbHOE H3Y4YEHHE MaTepraa.

6.3 3aHATHS CEMHHAPCKOI0 THNA

CeMuHapckue  3aHATHS  TNPEACTaBIAIOT  co0OM  AeTainu3aluio  JIEKIIMOHHOTO
TEOPETUYECKOT0 MarepHaia, MPOBOJATCS B LESIX 3aKpEeIUIEHHs Kypca M OXBaTbIBAIOT BCE
OCHOBHBIE pa3Jiebl.

OcHoBHOM  (opMOIl TMpOBeNEHUST CEMHUHApPOB SIBIsETCd OOCYXKIeHHe HauboJjee
MpOOJIEeMHBIX M CIIOXHBIX BOIPOCOB MO OTIENbHBIM TE€MaM, a TaKke pa3dop IpUMEpPOB U
CUTyalluli B ayIUTOPHBIX YCIOBHUSX. B 00s3aHHOCTM mpenojaBaTesisi BXOAT: OKazaHUE
METOAUYECKOM MOMOIIU U KOHCYJITUPOBAHNE CTYJEHTOB [0 COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHUBHOCTh HA CEMUHAPCKUX 3aHITHUSIX OLIEHUBAETCS MO CIEAYIOIIUM KPUTEPHSIM:

* OTBETHI Ha BOIIPOCHI, MIpearaeMple MpernojaBaTesieM;

* y4acTHe B IUCKYCCHSIX;

- BBITIOJTHEHUE MPOEKTHBIX U UHBIX 3aJaHUI;

- ACCUCTUPOBAHUE MIPEMNO/IaBATEIO B IPOBEACHUY 3aHITHH.

OTBeT J0KEH OBbITh apryMEHTUPOBAHHBIM, Pa3BEPHYTHIM, HE OJHOCIIOKHBIM, COJEPKATh
CCBUIKM Ha UCTOYHUKH.

Jloknaasl 1 ONMOHUPOBAHME JIOKIAZ0B IPOBEPSAIOT CTENEHb BIAJACHUS TECOPETHUUYECKHM
MaTepuaIoM, a TAKXKE€ KOPPEKTHOCTb U CTPOrOCTh PACCYXKICHUN.

OueHuBaHuEe 3aJaHUl, BBIIOJHEHHBIX HA CEMHHApCKOM 3aHSATUH, BXOIUT B
HAaKOIUICHHYIO OLICHKY.

6.4 CamocTosiTejibHasi pa6oTa 00y4YaloUIUXcsl Mo JUCHUIINHE (MOTYJIIO)

CamocTtosarenbHas paboTa CTYJEHTOB — 3TO MPOILIECC aKTUBHOTO, LEICHANPaBICHHOTO
MpUOOpEeTEeHUsl CTYACHTOM HOBBIX 3HaHUN, yMEHUU O€3 HEeMOCPEICTBEHHOIO Yy4acTHs
MpernoaBaTeNisd, XapaKTepU3YIOMIUNWCA TMPEAMETHON  HAmpaBICHHOCTBIO, A(PGHEKTUBHBIM
KOHTPOJIEM U OIICHKOW Pe3ybTaTOB AESATEIbHOCTH 00YUaOIIErocs.

Iemu caMoCTOSATEIIBHOM PaOOTHI:

- CUCTEMAaTH3alus U 3aKPEIUICHUE MOJTYYEHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUUYECKUX
YMEHUH CTYJIEHTOB;

- yriIyOlieHue U paclIMpeHue TEOPETUYECKUX 3HAHMUIA;

- (hopMHpOBaHKNE YMEHHI MCTHOIH30BaTh HOPMATUBHYIO U CIPABOYHYIO JOKYMEHTAIHIO,
CIIELIMAJIBHYIO JIUTEPATYPY;

* pa3BUTHUE MO3HABATENBHBIX CIIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OPraHU30BaHHOCTH;

- (hOpMHUpPOBAHHE  CAMOCTOSITEILHOCTH  MBIIUICHUS, TBOPYECKOH  HMHUIIUATHUBHI,
CIOCOOHOCTEH K CaMOpa3BUTHUIO, CAMOCOBEPIICHCTBOBAHUIO M CAMOPEATH3aIlHH;

* Pa3BUTHE UCCIEN0BATEIbCKUX YMEHUN U aKaJEMUUYECKUX HABBIKOB.

CamocrosaTenbHas paboTa MOXKET OCYIIECTBISATHCS HWHAWBUIYaTbHO WM TPYIIaMu
CTYJCHTOB B 3aBUCUMOCTH OT IeJI1, 00beMa, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKH.
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TexHonorust  opraHu3allid  CaMOCTOSITENbHOM  pabOTBl  CTYIEHTOB  BKIIIOYAET
UCTOJIb30BaHNE HH(POPMAITMOHHBIX U MaTepUAIbHO-TEXHHUECKHX PECYPCOB YHHUBEPCHTETA.

KoHTpons pe3ynpTaToB BHEAYJUTOPHON CaMOCTOATENBHOW PAabOTHI CTYAEHTOB MOXET
MPOXOANUTH B MUCbMEHHOM, YCTHOW WIJIM CMEUIaHHOH (opme.

CTyneHTbl JOJDKHBI MOOXOJUTh K CAaMOCTOATENBHOM paboTe Kak K HauBakHEHIIeMy
CPEACTBY 3aKpEIUICHUS U PA3BUTHSA TEOPETUUYECKUX 3HAHUH, BHIPAOOTKE €IMHCTBA B3IJIAJOB Ha
OTJIEeNIbHBIE BOMIPOCHl Kypca, NPUOOPETEHMsI ONPEIEICHHBIX HAaBBIKOB M HCIIOJIb30BaHUS
npoheccHOHATBFHON JINTEPaTYPHI.

6.5 MeToauueckue PECKOMEHIAINHA A oﬁyqammnxm 0 OCBOCHHUIO JTUCHUIIJINHBI

[Ipy w3ydeHWW MUCIUTUIMHBI OOYYArONIMMCS IIeJIECOO0Pa3HO BBITIONHSITH CIICTYIOIIHE
PEKOMEH/IallUH:

1. U3yuyeHue yueOHON TUCIUILIMHBI JOJHKHO BECTHCh CHCTEMAaTHYECKH.

2. Ilocne u3yueHus: Kakoro-iu0o pasaena no y4eOHHUKY WIIM KOHCHEKTHBIM MaTepuagam
PEKOMCHAYCTCA 1O MHIaMATU BOCIPOU3BECTU OCHOBHBLIC TCPMUHBI, OMNPCACICHUA, TIMOHATHA
pasznena.

3. Ocoboe BHUMaHWE CJIEAYET YJEIUTh BBHITIOJIHEHHIO OTYETOB TIO TMPAKTHYECKUM
3aHATUAM U UHAWNBUAYAJIbHBIM KOMIIJICKCHBIM 3aJaHUAM Ha CaAMOCTOSATCIIBHYIO pa60Ty.

4. Bes TemaTWKa BOTIPOCOB, HM3y9aeMBIX CaMOCTOSITEIBHO, 3aJacTcs Ha JICKIHSIX
npenojaBateneM. MM ke Jar0Tcsi UCTOYHUKU (B TEpBYIO OdYepelb BHOBb M3JAaHHBIE B
MEePUOANYECKON HAydHOW JuTepatrype) s OoJiee JeTaJbHOTO TIOHWMAaHHS BOIPOCOB,
O3BYUCHHBIX Ha JICKIWH.

[Ipu camocTOsITENIBHON TPOPAOOTKE Kypca 00yJaromuecs T0JDKHBIL:

* IPOCMAaTpUBaTh OCHOBHBIE ONIPEAETCHUS U (PAKTHI;

* IOBTOPUTH 3aKOHCIEKTUPOBAHHBIM Ha JIEKIMOHHOM 3aHATUU MaTepuan U JOTOJIHHUTH
€ro ¢ y4eTOM PEKOMEHJOBAHHOM 10 JAHHOW TEME JINTEPATYPHI;

* U3YUUTh PEKOMEHJI0BAHHYIO JIUTEPATYPY, COCTABISATH TE3UCHI, aHHOTALMU U KOHCTIEKTHI
HauboJee Ba)KHBIX MOMEHTOB;

* CAMOCTOSITEJILHO BBIMIOJIHATH 3aJIJaHUS, AaHAJIOTUYHBIE MPEAIaraéMbIM Ha 3aHITHSIX;

* UCIOJIL30BAaTh JJIsi CAMOTIPOBEPKU MaTepHalibl POHAA OLEHOYHBIX CPE/ICTB.

7 MarepuajbHO-TEXHHYECKOE 00ecreyeHue, He00XoqumMoe JIIst
OCyIlIeCTBJIeHUsI 00Pa30BaTEIbLHOI0 MPOoIecca Mo JUCHUILINHE (MOLYJII0)

7.1 JInueH3MoHHOE U CBOOOIHO pACIPOCTPaHsieMoe MPOrpaMMHoOe odecredeHmne,
HCIOJIb3yeMoe TPH OCYIeCTBJIEHHH 00pa30BaTeIbHOI0 Mpoiecca
M0 THCHHUIIJIHHE

VYHuBepcurer obecriedeH HEOOXOAMMBIM KOMIUIEKTOM JIMIIEH3HOHHOTO M CBOOOIHO
pacrpocTpaHseMoro MporpaMMHOTO 00ecrieyeHts, B TOM YUCIIe OT€YECTBEHHOTO MTPOM3BOICTBA.
CoctaB mporpaMMHOro odecreueHust, He0OX0AUMOTO JUIsl OCBOEHHSI TUCIUILIMHBL, IPUBEJEH Ha
caiiTe yHuBepcurera WWW.Knastu.ru / Haw yuusepcumem / O6pazosanue / 46.03.02
Hokymenmoseoenue u apxusosedenue / Pabouuii yueonwiti nnan / Peecmp I10.

AxTyanbHble Ha TEKyIIMH Yy4eOHBIH TOA PEKBU3UTHl / YCIOBHUSA HCIOJIb30BAHUS
IIPOrpaMMHOTO oOecrieueHusl puBeieHb! Ha cTpanuiie UT-ynpaBieHus Ha caliTe yHUBEpCUTETA:

https://knastu.ru/page/1928

7.2 Y4edHo-1200paTOpHOE 000pPY/I0BaAHHE

HaumenoBanue aynuropuu \ Hcnonbs3zyemoe 06opyioBaHue
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(;1abopaTopum)

[TomerieHne A CaMOCTOSITENILHON | MYJbTUMEAUMHBIN IPOEKTOP, 10CKAa MHTEpaKkTUBHasd, 11
paboThI 0OYJAIOMIUXCS C BEIXOJOM | KOMITBIOTEPOB

B MHTepHer u goctynom k SUOC
yHuBepcurera (aya.209, kopmyc 1)

VY4ebHast ayIUTOpHs IS IIPOEKTOP MYJBTHUMEIUNHBIN, JKpaH, KOMIIBIOTED
MIPOBEACHUS YI€OHBIX 3aHATHI
(ayn.316, xopmyc 1)

YueOHast ayTuTOpHs IS 9 KOMIIBIOTEPOB
MIPOBEJICHUS YICOHBIX 3aHATUN
(ayn.401, xopmyc 1).

7.3 TexHu4ecKHe U FJIEKTPOHHbIE CPeICTBA 00yUYeHU s

JlekuMoOHHbIE 3aAHATHSA.

Aynutopun JUisl JEKUMOHHBIX 3aHATHH YKOMIUIEKTOBAHbI MeEOENbl0 M TEXHUYECKHUMHU
cpeacTBaMu OOydYeHHS, CIY)KallUMU JUId MpeAcTaBiIeHHUs y4eOHOM uHpopManuu O0JbIIoi
ayIUTOPUU (Habopsl JEMOHCTPALIMOHHOTO o0opynoBaHus (mpoexTop, JKpaH,
KOMITBIOTEP/HOYTOYK), y4eOHO-HArIsAHbIE TOCOOUS, TEeMaTUYECKUE WILTIOCTPALIUN).

JlabopaTopHbIe 3aHATHA.

Jlis nabGopaTOpHBIX 3aHATUN HCIOJIB3YeTCsl ayJUTOpHs, OCHAlleHHass 00Opy/lOBaHUEM,
yYKa3aHHBIM B Ta0. 1. 8.2.

CamocrosiTesibHas padoTa.

[ToMemenns niast caMOCTOSTEIBLHOM pPaOOTHI OCHAIICHBI KOMITBIOTEPHOW TEXHUKON C
BO3MOXKHOCTBIO MOAKIIOUEHUs K ceth «MHTepHeT» M JIOCTYyHmOM K 3JIEKTPOHHOM
nHpopMarmoHHo-o0pazoBaTensHOl cpene KHAT'Y:

- 3a71 anekTpoHHo nHpopmannu HTb KHAT'Y,

- KOMIIBIOTEpHBIE KJIacChl (PaKyIbTETA.

8 MHHuble cBeaeHns

MeToanyeckue peKOMeHAAIUH 10 00Y4eHHIO JIUI] C OTPAHUYeHHBIMU
BO3MOKHOCTSIMU 310POBbSI 1 HHBAJTH/I0B

OcBoeHue NUCHUILIUHBI 00YYarOLUMUCS C OTPAaHUYEHHBIMM BO3MOKHOCTSIMHU 37I0POBbS
MO’KET OBITh OPraHU30BAHO KaK COBMECTHO C APYIMMM OOYYarOIIMMHUCS, TaK U B OTAEIbHBIX
rpynnax. Ilpeamosararorcss  crenualibHble  YCIOBMSL  JUId  TOJy4eHMs — 0Opa3oBaHHUs
00y4aroIUMUCS ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSAMHU 3710POBBSI.

IIpodeccopcko-nierarorndeckuif CocTaB 3HaKOMHTCSI C IICHXOJIOTr0-()U3HOJOTHYECKUMHU
0COOEHHOCTSAIMH  OOYy4aroIUXCs MHBAJIUAOB U JIMI[ C OrPAaHUYEHHBIMH BO3MOKHOCTSAMHU
3JI0pOBbsl, UHAMBUAYAJIbHBIMU MPOrpaMMaMH peadMIUTALMN MHBAIUIOB (mpu Hamuuuu). Ilpu
HEOOXOAMMOCTH OCYILECTBIISACTCS JOTOJIHUTENbHAS MHOJIEP)KKAa IMPENoJaBaHusl ThIOTOPaMH,
MICUXOJIOTaMH, COLIMAIbHBIMU Pa0OTHUKAMHU, POLIEIIMMHU MOJITOTOBKY ACCUCTEHTaMH.

B cooTBeTcTBHM C METOANYECKMMHU peKoMeHAauussMu Munoopaayku PO (yrB. 8 anpens
2014 r. N AK-44/05BH) B Kypce Mpeanojiaraercs MCIOJIb30BaTh COLMAIbHO-aKTHUBHBIE U
pedeKkcuBHbIE METOJbl O0yueHUs, TEXHOJOIMHM COLMOKYJIbTYPHOH peadMIUTALMU C LENbIO
OKa3aHHs NOMOIIM B YCTAHOBJIEHWH IOJIHOLICHHBIX MEKJIMYHOCTHBIX OTHOLIEHUN C IPYTMMH
CTY/IEHTaMH, CO3JIaHHMM KOM(OPTHOIO ICUXOJIOTHUECKOTO KIMMaTa B CTYJCHUECKOW TIpymme.
ITon6op u paspaboTka Y4eOHBIX MaTEpUANOB IPOU3BOAATCS C YYETOM IPEIOCTaBICHUS
MaTepHualia B pa3IMuyHbIX (popMax: ayauanbHOM, BU3yalbHOM, ¢ UCIIOJIB30BAaHHEM CIEIHaTbHBIX
TEXHUYECKUX CPEJICTB U MHPOPMALIMOHHBIX CUCTEM.

OcBoenne aucuuiuvHbl unamMu ¢ OB3 ocymiecTBisieTcss ¢ UCIOJIB30BAHUEM CPECTB
oOyyeHHs OOLIEr0 ¥ CHEUHATBHOTO Ha3HaueHHs (NEPCOHATBHOTO U KOJIJIEKTHMBHOTO
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UCTOJBb30BaHus ). MaTepuanbHO-TEXHUYECKOE 00eCTIeYeHHEe MPeyCMaTPUBAET MPHUCIIOCOOICHHE
aynuTopuil K Hyxaam aun ¢ OB3.

dopma mpoBEACHUS aTTECTALUU ISl CTYACHTOB-MHBAIUIOB YCTAHABIMBACTCS C YUETOM
WHAMBUIYAIBHBIX  Tcuxodusmueckux  ocobenHocreir.  ns  crymentoB ¢ OB3
npeaycMaTpuBaeTcs AOCTyMHas ¢GopMa MPeNOCTaBICHHUS 3aJaHUN OLEHOYHBIX CPEICTB, a
UMEHHO:

* B TIEYATHOH WJIM DIEKTPOHHOH ¢opme (s JMI C HAPYHICHUSMH OIOPHO-
JIBUTATEIHLHOTO amlmapara);

- B TeEYaTHOW ¢opMe WM DJICKTPOHHOH (opMe ¢ YBEIMYCHHBIM MIPHPTOM U
KOHTPACTHOCTBIO (JIJIs1 JIUI] C HAPYLIICHUSMH CIIyXa, PeUH, 3pEeHUs);

* METOZIOM YTCHHS aCCUCTEHTOM 3aJIaHMsI BCIYX (ISl JIUI C HAPYIICHUSIMH 3PEHHS).

CryneHTaM C WHBQJIMAHOCTBIO YBEIMUYMBACTCS BpeMs Ha TOJATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOTPOCHL. JIJs1 TakWX CTYACHTOB IMpeaycMaTpuBaeTrcs ocTymHas (opma
MPEOCTABICHUS] OTBETOB Ha 3aJ[aHHs, @ IMEHHO:

* MICBMEHHO Ha Oymare wuiaM HaOOpOM OTBETOB Ha KOMIBIOTEpEe (1A JIMI C
HapyILICHUSIMH CIIyXa, peun);

- BBIOOPOM OTBETa M3 BO3MOYKHBIX BAPHAHTOB C MCIIOJIF30BAaHUEM YCIYT acCCUCTEHTa (ISt
JIMII ¢ HAPYIICHUSIMU OMTOPHO-IBUTAaTEIILHOTO aIiapara);

* YCTHO (7151 JIUII ¢ HAPYIICHUSIMU 3PEHUSI, OTIOPHO-IBUTATEIHHOTO arapara).

[Tpu HeoOXommuMoOCTH JJIsl OOYYAIOMIMXCS C WHBAJIUAHOCTBIO TMPOIEAypa OLCHUBAHHUS
pe3yabTaTOB OOYIEHHS MOXKET MIPOBOUTHCS B HECKOJIBKO ATAIIOB.
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