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1 OO0Omume moJsox

CHHUA

Pabouas mporpamMma IucHUILIMHBI «llepcOHaNbHBIM MEHEHKMEHT TrOCyJapCTBEHHOTO

CIIyKallero» COCTaBJICHBI

B COOTBETCTBUU C Tpe6OBaHI/I${MI/I (bez[epanLHoro rocyaapCTBE€HHOI'O

00pa30BaTeNLHOTO CTaHAaPTa, YTBEPKISHHOTO TpUKa3oM MUHHCTEpCTBA 00pa30BaHMs U HAYKU

Poccuiickoit  ®Denepaunu

Nel0O0 ot 13.08.2020 1., W OCHOBHOH mpodecCHOHATHHON

00pa3oBaTesbHOM MPOrpaMMbl MOJTOTOBKH «YTpaBJIECHUE TOCYIAPCTBEHHBIMU MPOEKTaMHU U
MporpaMmMaMu» Mo HampapiieHH0 ToAroToBku 38.04.04 «'ocyaapCTBEHHOE U MYHMIUIIATIBHOE

yIPaBICHUE.

3amayn JUCIIUILIMNHBL

N3yuuth TEOpETUUYECKNE OCHOBBI U IPUOOPECTH HABBIKU B OCHOBHBIX
HaIIPABJICHUAX IACUUIUIMHBIL

CYIIHOCTb U COJIepKaHUE IIEPCOHAIILHOIO MEHEKMEHTA;

MOHATHUE «YIIPABJICHUE COOCTBEHHBIM BPEMEHEM;

TEXHUKY IUTAHUPOBaHUs pabouero BpeMeHH;

XPOHOMETpPAK;

MIPUHATHS PELUICHUHN O IPUOPUTETAX.

OcHoOBHBIE pa3fenbl  /
TEMBI JUCIUTLINHBI

1. CymHocTh U cofepxkaHue MepcoHaIbHOr0 MEHEI)KMEHTA,
2. [IpunsiTHE pelIeHnui 0 MPUOPUTETAM;

3. YipaBneHue cOOCTBEHHBIM BpeMEHEM (XPOHOMETPaXK);
4. MeTo/bl pariioHaIN3allii BPEMEHU;

5. [InanupoBaHue U ynpaBiIeHUE JIUUHON KapbepOu.

2 IlepeyeHb NIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI MO JUCHUIINHE (MOY.I10),

COOTHECCHHbIX

C HHAMKATOPpaMHU JOCTUKCHUSA KOMIIeTeHIMii

IIpouecc wm3ydeHuss aucHMIUIMHBL «llepcOHANbHBIN MEHEIKMEHT TIOCYJapCTBEHHOI'O

CJIy’Kalero» HalpaBJICH

Ha (bOpMHpOBaHI/Ie CICAYIOIMIUX KOMIIETEHIIUA B COOTBETCTBUH C

®I'OC BO u ocHOBHOM 00pa30BaTeIbHON TPOTrPAMMONA:

Ko 1 HaumeHnoBanue
KOMIIETEHIIUHA

Nuaukatopel 1OCTHXXKEHUS [TImannpyemblie
pe3ynbTaThl 00y4eHHUs 10

JUCHUIIIINHE

YHuBepcanbHbIe

YK-6 Criocoben
OTIpEeNIeNATh U
peaan30BbIBATH
PUOPUTETHI COOCTBEHHOM
NEeSITebHOCTH U CIIOCOObI
€€ COBEpIIICHCTBOBAHUS Ha
OCHOBE CaMOOIICHKH

VK-6.1 3naeT TeopeTuyecKre OCHOBBI
CaMOpa3BHUTHS, CAMOpEATH3AIIHH,
CaMOCOBEPILIEHCTBOBAHMSI, 8 TAKKE
CIIOCOOBI 1 METOJIBI UCII0JIL30BaHUS
COOCTBEHHOT'0 ITOTCHIINAIIA;
JIEATENLHOCTHBIN OIXO0/ B
HCCIIEIOBAHUU JTUYHOCTHOI'O
Pa3BHUTHS; METOJIBI CAMOOIICHKH,
VK-6.2 YMmeeT onieHUBaTh CBOU
pPeCYpCHI ¥ MX TIpeIeibl (JINIHOCTHBIE,
CUTYaTUBHBIC, BpEMEHHbBIE) U
ONTHMAJIBHO MX HCIIOJIB30BATh JIJIs
YCTICUTHOTO BBITIOTHEHUS
MTOPYYECHHOTO 3aIaHUS; ONIPEICIIATh

3HaTh OCHOBHBIE IPUEMBI
3¢ (HeKTUBHOTO
yIpaBJIeHUS
CcOOCTBEHHBIM BpEMEHEM,
CHocoObl U MPUEMBI
TUTAHUPOBAHHS
COOCTBEHHOI
NEeSITeTTHHOCTH; OCHOBHBIE
MPUHIUITBL
CaMOBOCTIUTaHUS U
CaMOCOBEPILIEHCTBOBAHMUS,
JMYHOCTHOTO Pa3BHUTHSI.
YMeTb II1aHUpPOBaTh CBOE
BpeMmsi, popMyIHUpOBaTh
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IIPUOPUTETHI COOCTBEHHOM
JEATEIHOCTH ¥ CAMOPA3BUTHS U
CIOCOOBI UX COBEPIIEHCTBOBAHUS HA
OCHOBE CaMOOIICHKH; IJIAHUPOBATh
CaMOCTOSITENIbHYIO JACATEIbHOCTD B
pelIeHny mpogecCHOHATBHBIX 3a/1a4;
VYK-6.3 Bnaneet HaBbikamu
OIIpeIeTICHUS IPHOPUTETOB
JMYHOCTHOI'O POCTa U CIIOCOOOB
COBEPIICHCTBOBAHUS COOCTBEHHON
JeSITeIbHOCTH HAa OCHOBE
CaMOOIICHKH; TIPHHATHS PEIICHUH 1

e JeATCJIbHOCTU U
CaMOPAa3BUTHS UCXOJIS U3
AHIAUBUAYAIBHO-
THIIOJOTHYECKHUX
0COOEHHOCTEN JIMYHOCTH.
BiiageTs HaBEIKAMH
yIIpaBICHUS
COOCTBEHHBIM BPEMEHEM,
METOIaMU CaMOPa3BUTHUS
U caMOOOpa3oBaHMsI [IPH
HHaHI/IpOBaHI/II/I
[IEPCOHATIBHOMN Kapbephl.

UX pealn3ali B IJIaHE
npo(heCCHOHATIBHOTO U INYHOCTHOT'O
CaMOCOBCPIICHCTBOBAHUA; HABBIKAMUA
IUIAHUPOBAHHSI COOCTBEHHOM
npoheCCHOHATTLHON Kapbepbl

3 MecTo IMCHUILUIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/ibHOii MporpaMMsl

JlucuMIuiiHa BXOAUT B cocTaB Oioka 1 «Jlucuuruimabl (MOAYIIN)» U OTHOCHTCS K YacTH,
bopMHpyeMoii yUaCTHUKaMHU 00pa30BaTEeIbHBIX OTHOIICHUIA.

Mecro aucuuiuiHbl (3Tanm  (OpPMUPOBAaHUS KOMIIETECHIIMH) OTPAKEHO B CXeMe
(GopMHpOBaHUS KOMIICTCHIIUH, MPEICTaBICHHON B JokyMeHTe OIIGHOUHBIE MaTepUabl,
pa3MemeHHoM Ha caiite yHuBepcurera www.knastu.ru / Ham ynuBepcurer / OOpasoBanue /
38.04.04 «I ocyoapcmeennoe u Mynuyunaivroe ynpagienuey /OIeHOYHbIE MATEPUAIIbI).

JIns  OCBOGHHSI UCLHUIUIMHBI HEOOXOMUMBI 3HAHWS, YMCHHUS, HABBIKM U OIIBIT
NPAaKTUYECKONH  JCATENBHOCTH, CQHOPMHPOBAHHBIE B MPOLECCe M3YYCHUS JIUCHUIUIMH:

«TexHonorun conuadbHOM WHTETpAllMd B YCJIOBUSAX O0Opa3oBaTeIbHOW U TPYIOBOM
JEATENILHOCTI.
3HaHUsA, YMEHUS U HaBBIKM, COOPMUPOBAHHBICE TPU HU3YYEHUU JTUCHIUILTAHBI

«[lepcoHanbHBIi MEHEMKMEHT», OyAyT BOCTpeOOBaHBI TMPU HMIYUYEHUU TOCICTYIOIINX
nucuurinH: «Opranu3aloHHOE TTOBEACHUEY, «YTIpaBIeHUE MPOSKTaMmny», « Teopus U mpakTHKa
MOJTOTOBKHU K MPENOaBaTeIbCKON AeSITeNbHOCTH ((aKyIbTaTUB)».

Huctunnuaa «llepcoHanbHBIE  MEHEDKMEHT» YacTHYHO peanusyercs B Gdopme
MPAKTUYECKONW MOATOTOBKU. [IpakThyeckasi MOATOTOBKA OPraHU3YyeTCs MyTeM MpOBEACHUS /
BBITIOJTHEHH S TPAKTHYECKUX 3aHATHM.

4 CopepxaHue TUCUMILUIMHBI (MOYJIs1), CTPYKTYPUPOBAaHHOE 10 TeMaM
(pa3nesiaM) ¢ yKa3aHHueM OTBEJCHHOI'0 HA HUX KOJIMYECTBA AKAAeMHYCCKHX
4YacoB U BUJ0B YueOHO# padoThl

4.1 Crpykrypa H coiep:KaHHe JMCHUIIUHBI 1JIs1 04HO-3204HOH (opMBbI 00yYeHHU

Jucnumunaa «IlepcoHanbHBIN MEHEDKMEHT» Ha «1» Kypce B «1» cemecTpe.

OOmiast TpyI0EMKOCTh JUCHMIUIMHBI COCTABISAET 2 3.€., /2 4., B TOM YHUCII€ KOHTAKTHas
paboTa oOy4aronuxcs ¢ mpernojaBaresieM 24 4., TPOMEXYyTOYHAs aTTecTalus B popMme 3adera,
camocTosiTeNbHas padboTa oOyuatormumxcs 48 4.

HaumeHoBaHue pas3zienos, TeM U
coJIep)KaHue MaTepHraia

Bunsl yaeOHOM paboThI, BKIIIOYAsk CAMOCTOSTENIbHYIO
paboTy 00y4Jarmuxcs ¥ TPYJOEMKOCTh (B yacax)
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KonrtakTHas pabora
mpernoaaBaTes ¢

00yJaroIUMHUCS
Jla6o TKP [Tpom. CPC
[TpakTuu | parop aTTecT.
Jlekuun €CKHe HbIE
3aHATHS | paboT
Bl
Tema 1. Cywgnocms u cooepocanue
NEePCOHANbHO20 MEHeOMHCMeHmd.
Lenp u 3aga4uM JUCHUILIMHBI, €€ CBSI3b 2 3 10
¢ gapyrumu  Haykamu. OCHOBHBIE
NOHSTHSI, QYHKIIUU, TEXHUKU.
Tema 2. Ynpaenenue coocmeennvim 10
epemenem (XpoHoMempastc).
3HavyeHue GpaxTopa BpEMEHHU.
Tunuuneie OMKUOKU PYKOBOAUTENS B 2 3*
UCIIOJIb30BaHUU CBOCTO BPEMEHHU.
[TpaBuiia TMYHOM OPraHU30BAaHHOCTU U
CaMOJTUCITUTUIAHEI.
Tema 3. Ilpunamue pewenuii no 10
npuopumemax.
[Tpuatmun ITapero. Ksanpar 4 2*
OlizeHxayapa. Ananuz ABC.
[Tupamuga OpaHkinuHa.
Tema 4. Memoowt pauuonanusayuu
épemenu. 2 2 9
ITporpamm-opranaiizep MS Outlook
Tema 5. Ilnanuposanue u ynpaeienue
auunou Kapwepou. Ilonsatue xapbepa, 2 5 9
YKU3HECHHBIC TeITH, B3aMIMOCBS3b
Kapbepbl ¥ )KU3HEHHOTO MYTH.
3auem - - - - -
UToro 12 4. 12 4.
M0 THCIUTLITHHE B TOM B TOM
Yuclie B | YHWCIE B
dhopme dbopme
IIPAKTH | NIpaKTU4e - 48
YECKOM CKOM
MOATOT | MOATOTOB
OBKHU: KH:
0 4. 54

* peanuzyercs B (popMe MPaKTUYECKON MOATOTOBKH

5 OueHo4HbIe CpeacTBA VI MPOBeeHHs TeKYIIero KOHTPOJIsS U
NPOMEKYTOYHOM aTTecTANMU 00y4aI0IIHXCS M0 JUCHHILIHHE (MOLYJ110)

(DOH)II)I OLCHOYHBIX CPCACTB IJIsI NPOBECACHUA TCKYLICTO KOHTPOJA YCIIEBACMOCTH U
HpOMC)I(yTO‘{HOI‘;I aTTcCcTalnnu O6CY)K,I[aIOTCSI U  YTBCPXKIAKOTCA Ha 3aCCIaHHUU Ka(beﬂpbl.
[lonHBIIT KOMIIJIEKT KOHTPOJIBHBIX Sa)IaHI/Iﬁ HJIM HHBIX MaTCPHAIOB, HGO6XOJII/IMI)IX JIsL
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OLICHMBAHUA PE3YyJIbTAaTOB OOYYEHHUS IO IUCHUIUIMHE (MOIYJIIO) XpaHUTCS Ha Kadenpe-
pa3paboTynke B OyMa)KHOM WM 3JCKTPOHHOM BH[E, Takke (OHIBI OICHOYHBIX CpPEICTB
JIOCTYITHBI CTYJICHTaM B JJUYHOM KaOWHETe — pa3jen yuieOHO-MeTOANIeCKoe 00eCTICUCHHE.

6 YuedHO-MeTOaAMYECKOEe M HHPOPMALMOHHOE 00ecedeHne TUCIUTITUHBI
(MoayJisn)

6.1 OcHoBHas M IONOJTHUTEJIbHAS JIUTEpaTypa

[lepeyeHb peKOMEHyEeMON OCHOBHOM M JIOTIOJHUTEIBHOMN JINTEpATyphl MPEICTaBICH Ha
caiite yHmBepcuTeTa www.knasturu / Haw ynusepcumem / QOb6pazosanue / 38.04.04
«l'ocyoapcmeennoe u mynuyunaivhoe ynpasienue»/ Pabouuii yueowwii nnaw / Peecmp
JUmepamypbi.

6.2 MeToauuyecKue YKa3aHud QJI CTYACHTOB 110 OCBOCHHUIO JUCIUIIJINHBI

JUis yCcHelmHOro BBIIOJIHEHUS BCEX pa3JielioB CaMOCTOSITENIbHON paboThl ydalumcs
pPEKOMEH/1yeTCsl UCIONIb30BaTh cleytolee yaeOHO-MeToAuYecKoe o0ecreyeHue:

[lepconanbublii MeHemxkMeHT: Kypc nekuuil /uid moAaroToBku OakanaBpoB, MarucTpoB
OYHOH, OYHO-3a04HOM, 3a04HOM (GopM OOydEeHHsS HKOHOMHMUYECKUX HAalpaBlIEeHUH MOJTOTOBKH
KHATY / cocrt.: XK.HN. I'yceBa — Komcomonbck - Ha - Amype: ®T'BOY BO «KHAT'Y», 2022.

6.3 CoBpemeHHbIe IpodeccHoOHATbHBbIE 0a3bI JAHHBIX H HHGOPMAIMOHHbIE
CIIPaBOYHbIE CHCTEMbI, HCIOJIb3yeMble MPHU 0CYLeCTBIEHUH 00pa30BaTeIbHOI0
npouecca no JUCHUIINHE

Kaxxnomy oOyuaronmumycs obecriedyeH A0CTyn (YOaJIeHHBIH OCTYI), B TOM 4HCIE B
Clly4ae IPUMEHEHUs 3JIEKTPOHHOr0 00y4eHusl, TUCTAaHIIMOHHBIX 00pa30BaTE/IbHBIX TEXHOJIOTUH,
K COBpPEMEHHBIM MPOQPECCUOHANBHBIM 0a3aM [aHHBIX U HMH()OPMAIMOHHBIM CIPABOYHBIM
CUCTEMaM, C KOTOPBIMU y YHUBEPCUTETA 3aKJIIOUYEH JIOTOBOP.

IlepeyeHp pekOMeHAYyEeMbIX MpO(ecCHOHANBHBIX 0a3 JaHHBIX M WH(POPMALMOHHBIX
CIPABOYHBIX CHCTEM IPEJCTABIICH Ha caiite yHHBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem
/ Obpazosanue / 38.04.04 «locyoapcmeennoe u myHuyunanvhoe ynpaenenuey/ Pabouuii
yueonwti nian / Peecmp 9BC.

AxtyanpHasg MH(OpMaIMs MO 3aKJIIOYEHHbIM Ha TEKYIIMH y4eOHBI Troj J0roBopam
npuBeneHa Ha cTpanuiie Hayuno-rexuuueckoi 6ubnuorexku (HTH) Ha calite yauBepcuteTa

https://knastu.ru/page/3244

6.4 Ilepeuenn pecypcoB HHPOPMAIMOHHO-TETEKOMMYHUKANIMOHHOW ceTH
«HTEepHEeT», HEOOXOAMMBIX /IJISI OCBOCHUS JUCHHUILINHBI (MOYJIs1)

Ha ctpanune HTB mM0oxHO BOCIOJIB30BaThCsl MHTEPHET-PECYPCAaMU OTKPBITOIO JOCTYIA
[0 YKpyHHEHHOW rpymmne HampasieHud u cnenuanbHoctel (YI'HC) 38.00.00 Oxonomuxa u
ynpasnenue: https://knastu.ru/page/539

7 OpranmaunOHHo-nenarornqecxne yciaoBusi

Opranuzanus 00pa30BaTENILHOTO TpoLiecca PerjaMeHTUpyeTcs Y4YeOHBIM IUTAHOM H
pacnycaHueM yuyeOHbIX 3aHATHH. SI3bIk 00yuyeHus (mpernojaBaHusi) - pycckuil. [l Bcex BHIOB
ayJIUTOPHBIX 3aHATUHN aKaJeMUUYECKUN 4ac yCTaHABIMBAETCS MPOAOJKUTEIBHOCTHIO 45 MUHYT.

I[Ipu  ¢dopmupoBanuM CcBOE€W  HMHAMBHIYaJbHOM  00pa3oBaTeNbHOM  TpPaeKTOPHUU
oOyyaromuiicss HMMeeT TMpaBO Ha  Iepe3aueT  COOTBETCTBYIOIIMX  JUCUMIUIMH U


http://www.knastu.ru/
http://www.knastu.ru/
https://knastu.ru/page/3244
https://knastu.ru/page/3244

npodeCCHOHATIBHBIX MOJYJIEH, OCBOGHHBIX B IPOLIECCE MPEIIECTBYIONIETO 00yYeHHs, KOTOPBIN
0CBOOOXIACT 00YUYAIOIIETOCS OT HEOOXOIUMOCTH MX MIOBTOPHOTO OCBOCHUS.

7.1 Oo6pa3oBaTe/ibHbI€ TEXHOJIOTHHI

VY4eOHblii mpolecc NpU MNPENOJaBaHUM Kypca OCHOBBIBA€TCS Ha HCIOJIb30BAHUU
TPAJUIIMOHHBIX, WHHOBAI[MOHHBIX ¥ WH(POPMAIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA.
TpaguiuonHele 00pa3oBaTeNbHbIE TEXHOJOTUU MPEJICTaBICHBI JICKIUSIMH M CEMHUHAPCKUMU
(MpaKTHYECKUMHU) 3aHATHAMH. THHOBaIIMOHHBIE 00pa30BaTeIbHBIE TEXHOJIOTUU UCTIONB3YIOTCS B
BUJE IIHPOKOTO MPUMEHEHMS] AKTHUBHBIX M MHTEPAKTUBHBIX (DOpPM MPOBEICHUS 3aHITHIA.
HNudopmannonnpie  00pa3oBaTeNbHBIE TEXHOJIOTMH  PEANM3YIOTCS IyT€M  AaKTHBH3AlUU
CaMOCTOSITENIbHOM paboThI CTYIEHTOB B HH(POPMAIIMOHHOI 00pa30BaTeIbHON Cpefe.

7.2 3aHATHA JEeKIHOHHOI0 THUIIA

JIeKIMOHHBII KypC TMpeanoiaraeT CHUCTEMAaTU3WPOBAHHOE H3JI0KCHHE OCHOBHBIX
BOIIPOCOB Y4€OHOTO TIaHa.

Ha mepBoit niexiu gekTop 00513aH MpeaynpeanTh CTYICHTOB, IPUMEHUTEIFHO K KAKOMY
6a3oBoMy y4eOHUKY (yuyeOHMKaM, y9eOHBIM TOCOOHSIM) OyIeT MPOYUTaH Kypc.

JIeKuMOHHBIN Kypc MOJDKEH J1aBaTh HAHOOJBIINKA 00beM MH(GOPMALUH U 00ECIeYnBaTh
Oosee rirybokoe MOHUMaHKUE y4eOHBIX BOIPOCOB NP 3HAYUTEIHHO MEHBINEH 3aTpaTre BPEMEHH,
4eM 3T0 TpeOyeTcst OONBIIMHCTBY CTYACHTOB Ha CAMOCTOATEIIFHOE U3YUEHHE MaTepuaa.

7.3 3aHATHS CEMHHAPCKOIO THUIMA

CemuHapckue  3aHATUS ~ NPEACTaBIAIOT  COOOM  JAETANM3aLUI0  JIGKLUOHHOTO
TEOPETUYECKOr0 MaTepuaia, MPOBOAATCS B LEISIX 3aKpEIUIEHHs Kypca U OXBaTbhIBAIOT BCE
OCHOBHBIE pa3/IeIbl.

OcHOBHOW  (OpPMOH TPOBEACHUST CEMUHApPOB SIBISETCS OOCYXKIeHHe Hambolee
OpoOJEeMHBIX M CIOXHBIX BOINPOCOB MO OTJAENbHBIM TE€MaM, a TaKXke pa30op HpHUMEpOB U
CUTyallull B ayJWTOPHBIX YCIOBMSIX. B 00s3aHHOCTM mpenogaBaTenss BXOIAT: OKa3aHHE
METONYECKON TOMOILIN U KOHCYJIBbTUPOBAHUE CTYACHTOB II0 COOTBETCTBYIOLIUM TEMaM Kypca.

AKTHBHOCTh HA CEMUHAPCKHUX 3aHITUSIX OLIEHUBAETCS IO CIEIYIOIIUM KPUTEPUSIM:

* OTBETHI Ha BOIIPOCHI, ITPEIAraeMble MIPENOJABATEIIEM;

* y4acTHE B IUCKYCCHUSX;

* BBITIIOJIHEHUE NPOEKTHBIX U NHBIX 3aJjaHUl;

* ACCHUCTHpPOBAHME MPENOJIaBaTeNI0 B IPOBEACHUN 3aHATUH.

OTBeT f0JKeH ObITh apryMEHTUPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBIJIKU HA UCTOYHHKH.

Jlokyiagsl U ONIIOHUPOBAaHUE JOKJIAZ0B MPOBEPSIOT CTENEHb BIIAJECHUS TEOPETHUYECKUM
MaTepuajIoM, a TAKKe KOPPEKTHOCTb U CTPOTOCTh PACCYKIECHUH.

OneHuBaHue 3aJaHMil, BBIIOJIHEHHBIX HA CEMUHApCKOM 3aHATHHM, BXOIWT B
HAKOIUIEHHYIO OLIEHKY.

7.4 CamocTtosiTesibHAsi pa00Ta 00y4aIOIMXCH MO JUCUUILIHHE (MOTYJIIO)

CamocrosTenbHas paboTa CTyIE€HTOB — 3TO NPOLECC aKTUBHOIO, IEJIEHANPaBIEHHOTO
npuoOpeTeHusl CTYACHTOM HOBBIX 3HAHUH, yMEHHHl 0€3 HemoCpeACTBEHHOIO Y4acTHs
npenojaBaTesis, XapaKTepU3yIOIIUKCS MPEIMETHON  HampaBiIeHHOCTHIO, AP EKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yNbTaTOB JAEATEIbHOCTH 00yYaroIerocs.

[lenu camocTOSATENBHOM paOOTHI:



* CUCTEMAaTHU3alUs U 3aKPEIUICHUE MOTYYEHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUUYECKUX
YMEHHH CTYIECHTOB;

- yryOJIeHHe U paclIMpEeHUe TEOPETUUCCKUX 3HAHMIA,

- (hopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMATUBHYIO U CIPABOYHYIO JTIOKYMEHTALHUIO,
CIIELUUATIBHYIO JTUTEPATYPY;

* pa3BUTHUE MMO3HABATENBHBIX CIIOCOOHOCTEH, aKTUBHOCTHU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHMU30BaHHOCTH;

- (hopMHpOBaHHE  CAMOCTOSITEIbBHOCTH  MBILIUICHHUS,  TBOPYECKOW  MHHUIIMATHUBBI,
CIIOCOOHOCTEHN K CaMOpa3BUTHUIO, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpEaIN3aLiy;

* pa3BUTHUE UCCIIEAOBATEIbCKUX YMEHUIN U aKaIeMUYECKUX HAaBBIKOB.

CamocTtosTenpbHas paboTa MOXKET OCYIIECTBISTHCS WHAWBHUIYATbHO WM TPYIIIAMH
CTYJCHTOB B 3aBUCHMOCTH OT I[eJIH, 00BEMA, YPOBHS CIOKHOCTH, KOHKPETHON TEeMaTHKHU.

TexHoNOrHSI  OpraHW3aIlMMl  CaMOCTOSITENILHOM  pabOThI  CTYACHTOB  BKJIIOYACT
MCIOJIb30BaHNE MH(POPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaTOB BHEAYAUTOPHON CaMOCTOSATEIBHOW PAaOOTHI CTYACHTOB MOXKET
MIPOXOJNTHh B MUCbMEHHOM, YCTHON WJIM CMEIIaHHOU (hopme.

CryneHTsl JOHKHBI MOIXOAUTH K CaMOCTOSITEIBHOM paboTe Kak K HauBaKHEHIIEMY
CPEICTBY 3aKpEIUICHUs U Pa3BUTHUSI TEOPETHUECKUX 3HAHUM, BHIPAOOTKE €IUHCTBA B3IJISIOB HA
OTJICIIbHBIE BONPOCHI Kypca, NPUOOPETCHHSI OIPEACICHHBIX HABBIKOB M  HCIIOIH30BAHUS
npodeccuoHaNbHOM TUTEPATYPHI.

7.5 MeTtoanyeckne peKOMeHIAUH ISl 00YYAIOUIMXCS 110 OCBOCHHIO TUCHUILIUHBI

[Tpy m3yyeHMH AMCUUIUIMHBI OOYYarOIMMCS L€1ecO00pa3HO BBIMOIHATE CIIEAYIOIINE
pEKOMEHALNN:

1. U3yuenue yueOHOM JUCHUIUIMHBI JOHKHO BECTHCHh CUCTEMATHUECKHU.

2. [Tocne u3yuyeHus: Kakoro-inbo paszena no y4eOHUKY WM KOHCIEKTHBIM MaTepuaiam
pPEKOMEH/AyeTCs 10 MaMATH BOCIHPOU3BECTH OCHOBHBIE TEPMHUHBI, OIpPEACIICHUs, IMOHATUS
paszaena.

3. Oco0oe BHUMaHME CIEAyeT YJCIUTh BBIMNOJIHEHUIO OTYETOB IO MPAKTUYECKUM
3aHATHUSAM U WHAWBUYAIbHBIM KOMIUIEKCHBIM 33JaHUSIM Ha CAMOCTOSITENIbHYIO PadoTy.

4. Bcs TemaTuMKa BONPOCOB, HM3y4aeMbIX CaMOCTOSITEIBHO, 3a7aeTcsi Ha JIEKIHAX
npenoyaBareneM. MM ke JarOTCsd WCTOYHMKH (B TEPBYIO OdYepenb BHOBb HW3JAHHBIE B
NEepUOJIMYEeCKOl HayuyHOW JjuTeparype) Juid Oojiee JeTaJbHOrO IMOHHMMAHHS BOIIPOCOB,
O3BYYCHHBIX Ha JICKIIHH.

[Tpu camocTosTeNnbHON NPOPabOTKE Kypca 00yUaromecs T0JIKHBI:

* IPOCMATPHUBATh OCHOBHEIE OTPE/ICICHUS U (PaKTHI;

* IOBTOPUTh 3aKOHCIIEKTUPOBAHHBIM Ha JIGKLIMOHHOM 3aHATUU MaTepuai U JONOJHHUTH
€ro ¢ y4eTOM PEKOMEHJOBAHHOM MO JaHHOM TeMe JIMTepaTyphl;

* U3yYUTh PEKOMEHIOBAaHHYIO JIUTEPATYPY, COCTABIATh T€3UChl, aHHOTAIIUU U KOHCIIEKTHI
HanOoJiee BAXKHEIX MOMEHTOB;

* CAaMOCTOSITEJILHO BBIMOJIHATH 33/1aHNUs, AaHATOTUYHbIE MTpeJIaraéMbIM Ha 3aHATHSX;

* UCTIOJIB30BATh JIJIsl CAMOIIPOBEPKH MaTeprabl (POH/Ia OLIEHOYHBIX CPEJICTB.

1. Metoanueckue yKa3aHus npu padore HAl KOHCIIEKTOM JIEKIIMHU

B Xoxe JeKIMOHHBIX 3aHATHH HEOOXOIMMO BECTH KOHCIIEKTHPOBAHHE YUEOHOTO
marepuaia. OOpamaTh BHUMaHUE HA KaTeropuH, GOPMYIHPOBKH, PACKPBIBAIOIIME COJEpKAHUE
TeX WM WHBIX SIBJICHWH W TIPOIECCOB, HAy4YHBIC BBIBOJABI M TPAKTHYECKHUE PEKOMEHIAIIHH,
MIOJIOKHUTEIIBHBIN OMBIT B OPAaTOPCKOM HCKyccTBeE. JKenaTreabHO OCTaBUTh B Pa0OYMX KOHCIIEKTaX
MoJIsi, Ha KOTOPBIX JeNaTh TIOMETKH M3 PEKOMEHJIOBAaHHOH JIMTEPaTyphl, JTOTOIHSIOIINE
MaTepHall IpOCIyIIaHHOM JIEKIIUH, a TaKXKe MOTYePKUBAIOIINE 0COOYI0 BaXKHOCTb T€X MM MHBIX
TEOPETUYECCKUX TMOJIOKEHW. 3alaBaTh MPENOJABaTeII0 YTOYHSIONINE BOIPOCHI C IIEIBIO
YSICHEHUS TEOPETHUECKUX MOJIOKEHUH, pa3pelieHHs CIOPHBIX CUTYallui U T. 1.
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2. Meroauyeckue YyKa3aHHsl II0 CaMOCTOSITeIbHOH padore HAaA H3y4aeMbIM
MaTepHaJIOM H IIPH NOAT0TOBKE K NPAKTHYECKUM 3aHATHAM

HauunaTe Hano ¢ uM3y4eHUs PeKOMEHJI0BaHHOH nuTeparypbl. Heo0XoauMo MOMHHTE, 4TO
Ha JIEKIIMKM OOBIYHO PaccMaTpHUBAETCS HE BEChb MaTepHall, a TOJbKO ero yacTb. OcTalbHas ero
YacTh BOCIIOJIHSAETCSI B IPOLECCE CaMOCTOSTENbHOM paboTel. B cBsi3m ¢ atum pabora ¢
PEKOMEH/I0BaHHOM JuTeparypoil obs3arenbHa. Oco0oe BHUMaHME IIPU 3TOM HEOOXOIUMO
o0paTHTh Ha COACPKAHNE OCHOBHBIX TOJOKEHUH M BBIBOJOB, OOBSICHEHUE SIBIICHUN U (DaKTOB,
YSCHEHHE IIPAKTHYECKOTO IPWIOXKEHHS pPacCMaTpPUBAEMBIX TEOPETHUYECKUX BOIPOCOB. B
nporiecce 3TOH paboThl HEOOXOIUMO CTPEMHUTHCS MOHATH M 3alIOMHUTH OCHOBHBIE IOJIOKEHUS
paccMaTpuUBaEMOro Marepuana, I[pUMeEphl, MOSACHIIOIIUME €ro, a Takke pa3o0parbCsi B
WJUIFOCTPATUBHOM MaTepHaie... U T. 1.

3. MeToguyeckne yKa3aHHs M0 BbINOJHEHUI0 KOHTPOJIbHOH padoThl

Kontponbnas padorta opopmisiercs B coorBerctBuu ¢ PJI ®I'BOY BO "KHAIT'Y" 013-
2016 "TekcroBbie cTynen4yeckue padotsl. [IpaBuma opopmieHms".

KontponbHast pabGora mpeactaBiseT coOOH CaMOCTOSITENbHOE H3YYEHHE OTIENIbHBIX
TEOPETHUYECKUX BOMPOCOB, OTBETHl HA TEOPETHUECKHE M IMPAKTUYECKHUE BOMPOCHL. M3noxeHue
matepuana B KP Hocut mpobGiieMHO-TeMaTHYecKuil XxapakTep, MOKa3bIBAlOTCA PA3IUYHbIe TOYKU
3peHHsI, a TaKKe COOCTBEHHBIE B3TJISIBI HA IPOOIIEMY.

Copep:xaHnie KOHTPOIBHOU PabOThI JOMKHO OBITH MPEICTABICHO CUCTEMHO U JIOTUYHO, B
HaydHOM cTWie. He [omyckaercs HCIOIb30BaHHE MIPOCTOPEUHBIX CIIOB M BBIPAXKEHUH,
»aproun3smMoB. O0beM paboTh - OT 15 10 20 meyaTHBIX CTPaHMUII.

[lepen wawasoMm paOoOThl HaJA KOHTPOJBHOM pabOTOM cleayeT HaMETUTh IUIaH |
nonobpats nureparypy. llpexne Bcero, »xemareiabHO IOJNB30BATHCS CIHUCKOM HCTOYHUKOB,
PEKOMEHIOBaHHBIM Y4€OHOU MPOTPaMMOH, a 3aT€M PACIIUPUTh CIIUCOK HCTOYHUKOB, BKITIOUAs U
MCIIOJIb30BaHUE CIEIMAIILHBIX )KYPHAJIOB, I/1€ UMEETCsl HOBEMIas HaydHasi HHPOpMaIlus.

KonTponbHas paboTa 10J15KHA COAEpKaTh:

1 TUTYNBHBIN JIUCT CO BCEMU PEKBU3UTAMHU.
2 OTBeThI Ha BONPOCHI.
3 CucoK UCHOIb30BAHHBIX HCTOUHUKOB.

B cnucke HCHOIB30BaHHBIX HCTOYHUKOB JOJDKHO OBITh HE MeHee 5-8 pa3auuHbIX
ucTouHuKoB He paHee 2010 roma Beimycka. Jlomyckaercss BKIIOUeHHE TaOJdMIl, CXeM, Kak B
OCHOBHOM TEKCT€, TaKk M B KadecTBe mnpuioxeHuil. Ilpu 3aumcTBOBaHMM HUHPOpPMaALUU
HE00X0/IMMO cchUIaThesl Ha €€ MCTOUHUK. Ccblika 0(opMIIIETCsl B COOTBETCTBUM C MPAaBUIIaMU
0 OpMIIEHHS TEKCTOBBIX pabOT CTYJEHTOB (CM.BBILLIE).

8 MarepuajbHO-TEXHHYECKOe 0fecrneyeHne, He0OX0AMMOoe 11
OCYIIEeCTBJIEHHS 00Pa30BATEJBLHOIO MPOIECCa MO JUCHHUIJINHE (MOIYJTI0)

8.1 JIuneH3MOHHOE U CBOOOTHO PACIIPOCTPAHsIEMO€E MPOrPaMMHOe oDecreYeHue,
MCIOJIb3yeMOoe MPH OCYLIeCTBJIEHHH 00Pa30BaTeJLHOTO0 NMpoiecca
10 IUCIMIIHHE

YHUBepcUTET obOecredueH HEOOXOAMMBIM KOMILICKTOM JIUIICH3HOHHOTO U CBOOOIHO
PacIpoCTpaHsIeMOro MPOrpaMMHOT0 00ECIICUCHHUsI, B TOM YHUCIIE OTEYSCTBEHHOTO MPOM3BO/ICTBA.
CocTtaB MporpaMMHOTo o0ecrieueHust, HeOOXOIMMOTO JIJIsi OCBOCHHS TUCIUILTUHBI, TIPUBE/ICH HA
caiite yHuBepcutera www.knasturu / Haw yunusepcumem / QO6bpazosanue /38.04.04
«l ocyoapcmeennoe u Mynuyunaivrioe ynpagienuey / Pabouuil yueonwiil nnan / Peecmp I10.

AXTyajqbHBIE Ha TEKYIIHH Yy4eOHBIH TOM PEKBU3UTHI / YCIOBHS HCIOJIB30BAHUS
IPOTrPaMMHOTO OOecTieueHHs puBeieHbl Ha cTpanuiie U T-ynpaBieHus Ha caiiTe yHUBEpPCUTETA:

https://knastu.ru/page/1928
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8.2 YueOHo-1200paTOpPHOE 000OPY/AOBAHNE
OtcyrcTBYyeT
8.3 TexHuuecKHe U FJIEKTPOHHbIE CPEACTBA 00yUeHHS

Bo3MmokHa peann3anusi AMCUUIUIMHBI C UCIOJIBb30BAHUEM 3JEKTPOHHOTO OOydeHUS M
JUCTAHIMOHHBIX 00pa30oBaTElIbHBIX TEXHONOTUN (DJEKTPOHHBI 00pa30BaTENIbHBIA  Kype
«IlepconanbHblil MeHemKMeHT») Ha [lopTane IO KHAT'Y.

JlekInoHHbIE 3aHATHSA
AymuTopuM Ui JIEKLIMOHHBIX 3aHSATHH YKOMIUIEKTOBaHbI MEOENbI0 U TEXHHUYECKHUMHU
cpeAcTBaMU OOYYeHHMs, CIYKAIIUMHU s TpeAcCTaBieHus ydeOHOW uHpopManuu OosbLIoN
ayJUTOpUU (Habopsl JI€MOHCTPAIlMOHHOTO 000py0BaHUs (mpoekrop, 9KpaH,
KOMITBIOTEP/HOYTOYK), Y4eOHO-HArIs,IHBIE TOCOOUS, TEeMAaTHYECKHE MILTIOCTPALIIH).
JUis peanu3anuu AUCHUILIMHBI TOATOTOBIIEHBI CIIEAYIOIINE IPE3eHTalUHU:
1. CymHocTh U cofepKaHHE IEPCOHATBHOIO MEHEIKMEHTA;
2. IlpunsaTHE pelIeHnii 0 IPUOPUTETaM;
3. YupaBneHue cOOCTBEHHBIM BPEMEHEM (XPOHOMETPaxK);
4. Metoap! paliMoOHaIN3alM1 BPEMEHH;
5. IllnanupoBaHue U YIIPABICHUE JIUYHON KapbepOHu.
IIpakTH4yeckue 3aHATHS
AymuTopun  JUIS  TIPAKTHYECKUX 3aHATHH  YKOMIUIEKTOBAHBI  CHEIMAIH3UPOBAHHOM
MeOeIbI0 U TEXHUYECKUMU CPEACTBAMH 00y4YeHHUS (MIPOEKTOP, SKPaH, KOMIIbIOTEP/HOYTOYK).

CamocrosiTesibHas padora.

[TomemieHust At CaMOCTOSTENbHOM pabOTHl OCHAIIEHBl KOMITBIOTEPHOW TEXHHKOU ¢
BO3MOKHOCTBIO IOAKIIOYEHUS K ceTu «MHTepHET» M JOCTyIOM K DJIEKTPOHHOU
uH(pOpPMaIMOHHO-00pa3oBarenbHOl cpene KHAT'Y:

- 3aJ1 anekTpoHHOM nHpopmanuu HTb KHAT'Y.

9 MHHuble cBeaeHns

MeToauuecKkue PE€KOMEHIAIMH 110 oﬁyqeﬂmo JuI ¢ OrpaHUY€HHBIMH
BO3MOKHOCTSIMU 310POBbSI 1 HHBAJINI0B

OcBoeHNe NUCHUILIMHBI 00YYarOIUMHUCS ¢ OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS
MOJKET OBITh OPraHW30BAHO KaK COBMECTHO C JAPYTUMHU OOY4YaIOIIMMUCH, TaK U B OTAEIbHBIX
rpynnax. Ilpeamomaraiorcs — crnenuanbHble  YCIOBUSL  JUId  TOJY4YeHUs  0Opa3oBaHMA
00y4aroIMMUCS C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbSL.

[Tpodeccopcko-nienarornyeckuif cocTaB 3HAKOMUTCSI C TICUXO0JI0T0-(pU3UOIOTrMUECKUMHU
OCOOEHHOCTSIMM O0yYarolMXCs WHBAIMJIOB M JIMI C OrPAaHUYEHHBIMH BO3MOXHOCTSAMU
3/10pOBbsI, UHAWBUAYAJIbHBIMUA MpPOTrpaMMaMH peadMInTalMi UHBAIUAOB (Mpu Hanuuuu). [pu
HEOOXOJUMOCTH OCYLIECTBIISIETCA JIONOJHUTENbHAs MOJJEpKKa MpernofaBaHusl ThIOTOPaMH,
MICUXOJIOTaMH, COLMAIbHBIMU paOOTHUKAMH, IPOIIEIIMMU OATOTOBKY aCCUCTEHTAaMH.

B cootBeTcTBHM ¢ MeTOAUYECKUMU peKoMeHaanusaMu MunoopHayku PO (yTB. 8 ampens
2014 r. N AK-44/05BH) B Kypce Mpeamnojaraercs HCIOJIb30BaTh COLMAIbHO-AaKTHBHBIE H
pedIieKCUBHBIE METO/Abl O0Y4YEeHMs, TEXHOJIOTUU COLMOKYJIbTYPHOU peadMIUTaluu C LEJbI0
OKa3aHHUs TOMOIIM B YCTAHOBJIEHUU IIOJIHOLICHHBIX MEXIMYHOCTHBIX OTHOLIEHHH C JIPYTrUMH
CTYJIEHTaMH, CO3JaHMH KOM(OPTHOTO MCHXOJIOTMYECKOTO0 KJIMMara B CTYAEHUYECKOH rpyImie.
[TonGop u pa3paboTka y4eOHBIX MaTEpHUalOB IPOU3BOAATCA C YYETOM MPEJOCTaBICHUS
MaTepuaia B pa3IH4HbIX (opMax: ayauanbHOM, BU3yaJbHOM, C MCHOIB30BAaHUEM CIIELIMATIbHBIX
TEXHUYECKUX CPEJICTB U MH(POPMAIIMOHHBIX CHCTEM.
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OcBoenne nucuuiuvHbl gunamMu ¢ OB3 ocymiecTBisieTcss ¢ UCIOJIB30BAHUEM CPENICTB
0o0ydyeHus1 OOIIEro W CHOCIHAIBHOTO Ha3HA4YCHHS (MMEPCOHAIBHOTO W  KOJUIEKTHBHOTO
UCIIOJNIb30BaHus1). MaTepuanbHO-TEXHUYECKOE 00eCrieueHre MpeayCMaTpUBaET PUCITOCOOICHNE
ayauTopuil kK Hyxxaam auil ¢ OB3.

®dopma MpoBeJEHUsI aTTECTALMU ISl CTYJEHTOB-UHBAINU/IOB YCTAHABIMBACTCS C YUETOM
VHIUBUyAJIbHBIX MCUXO(PU3NUECKHUX 0COOEHHOCTEM. Jost CTYJICHTOB C OB3
npeIycMaTpuBaeTcsl JOCTymHas ¢GopMa TPEJOCTaBICHUS 3aJaHHU OIICHOYHBIX CPEJICTB, a
UMEHHO:

- B TIIEYaATHOW WU DIIGKTPOHHOW (opme (s Ul ¢ HApPYHICHUSMH OIOPHO-
JBUTATEIBLHOTO alapara);

+ B Te4YaTHOM ¢opMe WM DIEKTPOHHOH (opMe ¢ YBEIMYCHHBIM MIPUPTOM H
KOHTPACTHOCTBIO ([UIsI JIUI] C HAPYIICHUSIMH CITyXa, PEUH, 3pEHUs);

* METOJIOM YTEHHUS aCCUCTEHTOM 3aJIaHMsI BCIIYX (JIJIs1 JIMI] C HAPYILICHUSIMU 3PEHUS).

CryneHTaM C HHBaJUAHOCTHIO YBEIMYMBACTCS BpeMsi Ha IOATOTOBKY OTBETOB Ha
KOHTPOJIBHBIE BOMPOCHL. J[Js TakWX CTYACHTOB MpeayCMaTpUBAaeTCs JOCTyIHas Qopma
MPEIOCTaBICHUSI OTBETOB Ha 33/1aHUS, 3 UMEHHO:

- MUCbMEHHO Ha OyMare miM Ha0OpOM OTBETOB Ha KOMIbIOTEpe (s JHI C
HaApYIICHUSMH CIIyXa, peun);

- BEIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C UCIIOJIB30BAHUEM YCIyT aCCUCTEHTA (IS
JIUI] C HApYIICHUSIMH OMOPHO-/IBUTATENILHOTO allapara);

* YCTHO (1Sl JIMII C HAPYIIEHUSMH 3PEHUSI, OTIOPHO-/IBUTATEIHLHOTO anmnapara).

[Tpu HeoOxomuMOCTH JUIsl OOYYarOMIMXCsS C WHBAIMIHOCTBIO MPOIlEypa OLICHUBAHUS
PE3yJIBTaTOB O0OYyUYEHUST MOYKET IMPOBOIUTHCS B HECKOJIBKO ATAIOB.
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