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1 BBenenue

Pabouas nmporpamma u (POH OLIEHOUHBIX CPEACTB AUCUUILINHBI «OpraHu3anus paboTsl ¢
TEXHOTPOHHBIMU JOKYMEHTaMU» COCTABIICHBI B COOTBETCTBUU C TpeOoBaHUAMHU (hereparbHOTO
rocyJIapcTBEHHOTO 00pa3oBaTeabHOro ctanmapTa Ne 1343 o1 29.10.2020, yTBEp>KI€HHOTO MPUKa-
30M MunoOpnayku Poccuiickoit denepannu, 1 OCHOBHON NpodeccuoHanbHOI 00pa3oBaTeIbHOM
IporpaMMbl HOJATOTOBKU «JlOKyMEHTallMOHHOE OOecrieueHHe YIpaBiIeHHUs OpraHu3aluen» 1o
HaIpaBJIeHUIO NOAroTOBKU «46.03.02 JIoKyMEHTOBEIEHUE U ApXUBOBEICHUEY.

3amaun QUCIUTUIAHBI

- 3yunTh BUIBI U POPMBI TEXHOTPOHHOMU JTOKYMEHTAIIUN

- OBnasieTh TEOPETUYECKMMHM 3HAHUSAMHU B 00JIaCTH OpraHM3alluu pa-
OOTBI C TEXHOTPOHHOM JOKYMEHTAIMEN C TOUKU 3PEHUSI €€ YIIpaBJICHUS
Ha IPEIIPUITHH, IOCTYIUICHUS U XPAaHEHUS B BEJIOMCTBEHHOM H IoCy-
JIapCTBEHHOM apXUBE,EATEIbHOCTH UCCIIEI0BATEN UCTOPUKA;

- OBnajgeTh METOJaMM MIPAKTUYECKON pabOThl C TEXHOTPOHHOM JJOKY-
MEHTAIIMENC 11eIbI0 HauboJee MOJIHOTO €€ COXPaHEHMSI U UCII0JIb30Ba-
HUS B COCTaBe JOKYMEHTaJIbHOTO Hacienus Poccuy;

OcHoBHBIE pa3aensbl /
TEMbI JIUCHUILTHHBI

1. KunooTohoHOTOKYyMEHTHPOBAHHE - KaK JOKYMEHTAIMOHHAS CH-
crema
2. CoBpeMEHHOE HayYHO-TEXHUUYECKOE TOKYMEHTUPOBAHHE

2 IlepeveHb VIAHMPYEMBIX Pe3yJIbTATOB 00YYeHHUS MO JMCUHUILINHE (MO1YJII0), CO-
OTHECEHHBIX ¢ HHAUKATOPAMHU /1I0CTHKEHHUS KOMIIeTeH Ui

[Ipouecc u3yuenuss aucuuruinabl «Opranuzanusi padoTel ¢ TEXHOTPOHHBIMHU JIOKYMEH-
TaMW» HallpaBJieH Ha (popMupoBaHUE ciieayomux KoMnereHuit B coorseTcTBuu ¢ ®I'OC BO u
OCHOBHOI1 00pa3oBaTeIbHON MporpaMMoii (Tabnumna 1):

Tabauna 1 — KoMnereHIMM 1 MHANKATOPBI UX TOCTUKEHUS

KOMIIECTCHIIUHN

KO,I[ N HAUMCHOBAHHC

WNHauKkaTophl JOCTHKEHUS IInanupyemsle pe-
3yJlbTaThl 00yUYEHUS

MO JUCIUIIIIMHE

[IpodeccronanbHble

[TK-3 Cnocoben ocy-
IIECTBIIATH PaOOTHI IO
IIPOEKTUPOBAHUIO U BHE-
PEHUIO CUCTEMBI JJIEK-
TPOHHOTO TIOKYMEHTO000-
pota B cepe ToOKyMeHTa-
LIMOHHOI'O YIIPaBJICHUS Op-
TaHU3aIIHI

[1K-3.1 3naer ¢pyHKIIMOHATBHBIE OCOOEH-
HOCTH Pa3JIMYHBIX CUCTEM AJIEKTPOHHOTO
JTIOKyMEHTOO00POTa, UCTIONB3YEMBIX B
cdepe T0OKyMEHTAIlMOHHOTO obecrieue-
HUS YIIPABIICHHS, PHIHOK TIPOTPAMMHBIX
MPOAYKTOB [0 aBTOMATU3AIIUH JOKYMEH-
TAIIMOHHOTO 00ECIIEYEeHUS YITPABICHHS
[1IK-3.2 YmeeT npoBoauTh aHAIU3 U
OIIEHKY BO3MOXKHOCTEH CHCTEM DIIEK-
TPOHHOTO JIOKyMEHTO000pOoTa, pa3zpado-
TaHHBIX JJIS1 OpTaHU3aIHH, TIPEICTABIATh
pe3yabTaThl aHAJIN3A

3HaTh METO/BI UCCIIE-
JIOBaHMS,  aHAIN3a,
MMPOCKTUPOBAHUA u
pa3BUTUSI  CHUCTEMBI
AOKYMEHTAIIMOHHOT'O
obecrieyeHus: ympas-
JICHUSI.

YMeTh BBISIBJISITH
[IPUOPUTETHBIE
HalpaBlCHUsl  aBTO-
MaTu3alguu JOKYMCH-
TAIlMOHHOTO




JIEIOTIPON3BO/ICTBEHHBIX MPOIECCOB Op- | 0OecreueHus ymIpaB-
TaHU3aAIUH B TpaduIecKOM BUIE JIeHUs B OpraHusa-
T1K-3.3 Biageet HaBhIKaMU OATOTOBKUA | IIUH.

TEXHUYECKOTO 3a/IaHUsI Ha BHEIpEHUE CcU- | Brnagets  HaBBIKOM

CTEMBbI 3JICKTPOHHOTO JJOKyMEHTO000- paboThl O BHeEIpe-
poOTa B OpraHu3anuu B paMKax CBOUX HHUIKO CHUCTEMBI DJJICK-
KOMITIETEHITH, METOJMYECKOTO COIPO- TPOHHOTO JTOKYMEH-
BOXKJICHUE TIPOIIECCOB BHEPEHHUS U 9KC- | TooOopoTta B cdepy
IUTyaTalMd CUCTEMbI JICKTPOHHOTO 10- | YIIPaBJICHUS OpraHu-
KyMEHTO00O0pOTa B OpraHU3aluu 3aluu

3 MecTO JUCUMILIMHBI (MOIYJIS]) B CTPYKTYpe 00pa3oBaTe/IibHOM MPOrpaMMbl

JlucruruinHa BXOAUT B cOcTaB 0ioka 1 «lucuIuimabl (MOyJIN)» U OTHOCUTCSI K YacTH,
dbopMupyeMoil ydyacTHUKaMHu 00pa30BaTEIbHBIX OTHOLICHHH.

Mecto aucuuminnsl (3Tan GopMUPOBAHUS KOMIIETEHIIMH ) OTPaXXEHO B cxeMe (popMupo-
BaHUsI KOMIETEHIMH, IPEICTaBIEHHON B OKyMeHTe OyeHouHvle Mamepuaisl, pa3MelleHHOM
Ha caiiTe yHuBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 [lokymen-
mosedenue u apxugosedenue /Oyenounvle Mamepuavl).

Huctummmaa « Opranu3anus padboThl ¢ TEXHOTPOHHBIMU JOKYMEHTaMI YaCTUYHO Pealiu-
3yeTcs B (hopMe IMpaKTHUECKON MOAroToBKH. [IpakThyeckasl MOATOTOBKA OPraHU3yeTCs MyTeM
MIPOBEJICHUS TPAKTUYCCKUX 3aHATHH.

[IpakTuueckasi MOArOTOBKA peann3yeTcs Ha OCHOBE

[Mpodeccnonansuoro crangapra 07.004 « CITELIUAJIMCT 110 YITPABJIEHWIO JOKY-
MEHTAILIMEN OPT AHU3 AL ».

O6o06mienHast TpyaoBast GyHKIuUs: A JIOKyMEHTAI[MOHHOE 00ECIIEUCHHE YIPABICHHS Op-
raHu3aInen.

H3-4 PeiHOK NTpOrpaMMHBIX MPOJTYKTOB IO aBTOMATH3AIMH JOKYMEHTAIIHOHHOTO 00ec-Tie-
YEeHUSI YIIPaBICHUSI.

4 CopepxaHue IMCHHMIIMHBI (MOIYJIs1), CTPYKTYPHMPOBaHHOE 110 TeMaM
(pasaenam) ¢ ykazaHHeM OTBEJICHHOI0 HA HUX KOJIMYECTBA aKaJeMHUYeCKHX
4acoB H BH/JI0B y4eOHOMH padoThI

4.1 CrtpykTypa H cofiep:kaHue JMCHUIIMHBI 115 3204HON (popMBbI 00yUeHHUSs

HucuunianHa «PykonucHble coOpanus My3eeB U 6MOIMoTeK» n3ydaercs Ha 3,4 Kypce, B
6,7 cemecTpax.

OO0miast TpyJ0EMKOCTh JUCHUIUIMHBI cocTaBisieT 3 3.e., 108 4., B ToM ymcie KOHTaKTHas
pabota oOyuaromuxcs ¢ npernogasareseM 30 4., MpoMexyTouHas arTecTanus B opme 3adera 4
4., CAaMOCTOsITeNbHAast paboTa o0yyaromuxcs 74 u.
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HawnmeHoBaHue pa3esioB, TEM U
CoZIep)KaHue MaTepraja

Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00YyJarOIINXCsI M TPYTOEMKOCTH (B Yacax)

KonrakTHas padota
Mpero1aBaTelisi C 00yJaromIy-

MHUCHA

[IpakTu-
YecKue
3aHSTUS

Jlek-
1005051

JlaGopa-
TOPHBIC
paboTHI

HNKP

IIpom.
aTTecT.

CP

6 cemecTp

Pazoen «Kunoporodonomnoky-
MEHTHPOBAHME - KAaK JIOKYMeH-
TAMOHHAS CHCTEMay

Tema 1 TexHOTOPOHHOE AOKYMEH-
TUPOBaHHE KaK OOBEKT JJOKYMEHTO-
BeAeHusA. KrnHO(pOHOIOKYMEHTHPO-
BaHUE KaK CaMOCTOSTENbHAs JOKY-
MEHTAllMOHHAsl CUCTEMA

10

Tema 2 MukpoduibMupoBaHUe
KaK METO/i KOMMPOBAHUSI IOKYMEH-
T0B. KuHOQOHOTOKYMEHTHI B pa-
00Te NCTOPHUKA-HCCIICTOBATEIIS

10

Tema 3 PectaBpanus ay 1MoBH3Yy-
aNbHBIX JOKYMEHTOB. [TpoGiembl
KOMIUIEKTOBAHUS M JKCIEPTU3BI
LIEHHOCTH ay/IMOBU3yaJIbHBIX J10-
KYMEHTOB B COBPEMEHHOM apXuB-
HOU MPaKTUKE

Tema 4 KOD/] Ha 371€KTPOHHBIX
HOCHUTEJISAX. XpaHEeHHEe ay JUOBU3Y-
QJIbHBIX JOKYMEHTOB Ha 3JIE€KTPOH-
HBIX HOCHUTEJISIX

7 ceMecTp

Pa3zoen «CoBpeMeHHOE HAYYHO-
TeXHHYecKoe JOKYMEeHTHPOBa-
HHE»

Tema 1 Hayuyno- TexHuueckue
apXMBBI B COBPEMEHHOU CUCTEME
KOMMYHUKAIMHA U MHQOpMAaIIH.

Tema 2  OpranuzanuoHHbIE
¢GopMBl  HAYYHO-TEXHHUYECKOTO
JOKYMEHTUPOBAHHS.

Tema 3 Opranuzanus HCIONb30-
BaHUS HAy4YHO-TEXHHYECKOH J10-
KYMCHTAaIIUH

Tema 4 Opranuszanus upoHIU-
poBanue HTJI B mpenenax Ap-
xuBHOTO ponga PD Obecneye-
HuecoxpanHoctu HT/I.

Tema 5 CoBpeMeHHBIE CIOCOOBI
pecTaBpaliy Hay4HO- TEXHHYe-
CKOM JOKYMEHTAluU

10
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Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00YyJarOIINXCsI M TPYTOEMKOCTH (B Yacax)
KonrakTHas padota
HaumeHnoBanue pa3zaenoB, TeM U npenojaBaTesis ¢ 00yJarouu-
coJiepKaHue MaTepuaia MHUCS VIKP [Ipom. | CP
Tek- [Ipaktu- | JlaGopa- arrect. | C
- YEeCKUE | TOpHBIE
3aHTHSL | pabOThI
Tema 6 Opranu3alMOHHO-METO/IU- 2 - 10
YeCKO€ PYKOBOJICTBO U KOHTPOJIb
3a eaTenbHOCThIo ciryxk061 HT/I -
JIEJIONPOU3BOJCTBEHHBIX  CITYKO
OpraHu3auin
3auem i i ) i 4 i
UTOoro 24 B
10 JMCHHUIIHHE TOM
yucie B
dbopme
6«jIeKk- | mpaKTH-
1010703 YyecKon 0 30 4 74
MoJAro-
TOBKH
22

* peanmu3zyetcs B popMe MPaKTUYECKON MOATOTOBKH

5 OueHo4HbIE cpeCTBA /s IPOBeAeHUS TEKYIero KOHTPOJIs 1
NPOMEKYTOYHOM aTTeCcTalMH 00y4arolUXcs M0 AUCHUIINHE (MOAYJII0)

q)OHI[BI OLCHOYHBIX CPCACTB AJId NPOBEACHUS TCKYIICTO KOHTPOJIA YCIIEBACMOCTHU U IIPO-

MEXYTOYHOM aTTecTallud OOCYX IAlTCAd M YTBEPXKIAIOTCA Ha 3acenaHuu Kadeapsl. [lomHbii
KOMIUIEKT KOHTPOJIbHBIX 3a/laHU{ MM MHBIX MaTepHaioB, HEOOXOAUMBIX JJIsl OLEHUBAHUS pe-
3yJIbTaTOB OOY4EHHUSI 10 TUCLUUIIIIMHE (MOYJII0) XpaHUTCS Ha Kadeape-pa3padoTunke B OymMax-
HOM WJIM 3JIEKTPOHHOM BHJI€, TaKXKe (DOH/IbI OLIEHOYHBIX CPE/ICTB JIOCTYIHBI CTY/I€HTaM B JINY-
HOM KaOuHeTe — pa3zienl yueOHO-MeToIuYecKoe o0ecrieueHue.

6 YueOHO-MeTOAMYECKOEe M MHPOPMALMOHHOE 00ecTiedeHne TUCIUTITUHBI
(MmonxyJis)

6.1 OcHoBHasi ¥ 1ONOJIHUTEJIbHAS JIUTEPaTypa

[lepeueHb peKOMEHyeMON OCHOBHOM M JIOTIOJHUTEIBHOMN JINTEpATyphl MPEICTABICH Ha
caiite yauBepcutera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusosederue / Pabouuil yuebnvui nnan / Peecmp numepamypeoi.

6.2 MeToauueckue yKa3aHusl JAJisl CTYJ€HTOB 110 OCBOEHHIO I CHHUILIMHBI

HpI/I OCBOCHUHU NV CIHITIIIMHBI 06yqa101u1/1Mc51 I_IeJ'ICCOO6p33HO BBIIIOJIHATL CIICAYIOIIHEC PC-
KOMCHIOaIlnuH:


http://www.knastu.ru/
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MeTtoauyeckue yka3aHus pu paboTe HajJ KOHCIEKTOM JIEKIIUU

Jlexuus mpeanonaraeT U3J10KEeHNE KITIOUEBBIX MOJIOKEHUH TeMbl, IOCTAaHOBKY BOIIPOCOB

Y OpraHU3alfio MUHU-TUCKyccuid. J{is 5 peKTHBHOTO YCBOSHHS MaTepHalia JIEKIHH CTY-
JICHTY TIpeAIaracTcs KOHCIIEKTUPOBAHUE OCHOBHBIX MOJI0KEeHNH. KoHCeKTHpoBaHue OCyIecTB-
JsieTcst B cBOOOHOM (hopme, B TEXHHUKE, HanboJjiee yI00HOM CTYACHTY.

Metoanyeckre yKka3zaHHs [0 CAaMOCTOATENBHOM paboTe Hall U3y4yaeMbIM MaTEpUATIOM

Y IIPU MOJITOTOBKE K MPAKTUYECKUM 3aHATHIM

HaunnaTh Hafo ¢ U3y4eHus: peKOMEHJOBaHHOM uTepaTypsl. Heo0X0a1MM0 MOMHUTB, 4TO

Ha JIeKIUU OOBIYHO paccMaTpPUBAETCS HE BECh MaTepHuall, a TOJIbKO ero 4yacTb. OcraabHas
€r0 YacTh BOCIIOJHSETCS B IPOILIECCE CAMOCTOSTENbHON paboThl. B cBsi3u ¢ aTuM paborta ¢ pexo-
MEHJIOBaHHOU nuTepaTtypoi obOsi3aTenbHa. [IpakTudeckue 3aHATUS MPEANONaralT 00CykKaeHue
BOIIPOCOB MO TEMATHKE 3aHATHS, a TAK)KE BBHITIOJTHEHUE TPAKTUYECKHUX 3a/IaHHM, TPOXOAST B yueo-
HOM ayautopuu. [IpakTueckue 3aaHus CTyACHTHI OTYYal0T HEIOCPECTBEHHO Ha 3aHATHH.

3amaHust BBIMOIHAIOTCS MHIMBUAYAIBHO.

MeTtoauueckue yka3aHus 10 BBIIOJIHEHUIO TECTOBBIX 3a/1aHUu

TecToBble 3a1aHUS TO3BOJISIIOT BBIACHUTH MPOYHOCTD U TIIyOHHY YCBOCHUS MaTepuaa 1o

JTUCIUILIMHE, a TAKXKE TTOBTOPUTH U CUCTEMAaTU3HPOBATh CBOU 3HAHUS. BBIMOIHATH TecTo-
BBIC 33/IaHUSI PEKOMEHIYETCS TI0CIIE U3yUSHHsI BCETO 00beMa TEOPETHIECKOTO MaTepHaa 1o Jrc-
UIUIMHE, Ha TOCNIeAHeH Heene 00ydyenust B cemecTpe. OOyuarouiics noixy4yaer TeCTOBbIC 3a/1a-
Hus Ha OymakHoM HocuTene. [Ipexne yem BbIOpaTh OTBET HEOOXOIMMO BHUMATEIbHO O3HAKO-
MUTBCS C IPEACTABICHHBIM BOMPOCOM. [IpaBUIIBbHBIN OTBET 00yYaromuiicsa JOMKEeH OTMETUTD Ka-
KAM-JINOO 3HAUYKOM.

MeTtoaudeckue yka3aHus 0 BBIIOJIHEHHUIO KOHTPOJIbHON pabOThI

Pemrenue 3amad nOMKHO OBITH MOTHBHPOBAHHBIM M Pa3BEPHYTHIM, CIEAYET JaTh YETKO
chopMyIUpOBaHHbBIE, APTYMEHTUPOBAHHBIE OTBETHI HA BOMpPOCHL. ClenaHHbIe BBIBOABI HEOOXO-
MO 00OCHOBAaTh CChUIKAMH Ha KOHKPETHBIE CTaThH HOPMATHBHO-TIPABOBOTO akTa. OdopmiieHne
KOHTPOJIbHOUM paboThI TOIKHO COOTBETCTBOBAThH TpeboBaHusiM P/ « TekcToBbIE CTyIeHUeCKHE pa-

6otbl. [IpaBuna opopmiierus». Pabora BBEITIOIHSETCS 110 BApUAHTAM.

6.3 CoBpemeHHbIe IpodeccHOHATbHBbIE 0a3bI JAHHBIX H HHGOPMaLIMOHHbIE
CIIPABOYHbIE CHCTEMbI, HCIO0JIb3yeMble NP 0CYLecTBJIEeHUH 00pa30BaTeIbHOIO
npouecca no JUCHUIINHE

Kaxnomy oOyuaronmmycs odecriedeH 10cTyT (yAaleHHbIH J0CTYIT), B TOM YHCIIE B CIIydae
MPUMEHEHHUS 3JIEKTPOHHOr0 00y4eHHUs, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUM, K COBpE-
MEHHBIM PO ECCHOHATBHBIM 0a3aM JJaHHBIX U NH(POPMAIIMOHHBIM CIIPAaBOYHBIM CUCTEMAM, C KO-
TOPBIMH Y YHUBEPCUTETA 3aKJIFOUEH J0TOBOD.

IlepeyeHp pekoMeHAyeMbIX MNPO(GECCHOHANBHBIX 0a3 JaHHBIX M WHGPOPMALMOHHBIX
CIPABOYHBIX CUCTEM IMPECTABJICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpasosanue /46.03.02 [Joxymenmosedenue u apxugogedenue / Pabouuii yuebnwiii naan / Peecmp
IbC.

AxTyanbHas MH(oOpMaIys Mo 3aKJIIOYEHHBIM Ha TEKYIIUH yueOHBbIH roJl Joropopam npu-
BeJieHa Ha cTpanule Hayuno-rexuuueckoit oubnuoreku (HTD) Ha caiite yHuBepcurera

https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHKALIMOHHOM CeTH
«HTEepHeT», HEOOXOAMMBIX 1JISI OCBOCHUS AU CHUILIMHBI (MOLYJIs1)

Ha ctpanunie HTh M0>kHO BOCTIONIB30BaThCSl HHTEPHET-PECYPCAMU OTKPBITOrO JIOCTYyIIA O
YKPYIIHEHHOU rpymme HanpasieHuil u cneunansHoctedl (YI'HC) 46 — HMctopus u apxeosorus:
https://knastu.ru/page/539


http://www.knastu.ru/
https://knastu.ru/page/3244
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U YK2XHUTE KOHKPETHBIE PECYPChI, HATIPUME

HasBanue caiita DJIEKTPOHHBIN aapec
Hcropudeckast OubimoTeka http://www.shpl.ru/
bubmmoreka PI'b https://www.rsl.ru/
bubmnoreka UTHMOH http://inion.ru/
ITpe3ueHTCKAast SIIEKTPOHHAst OMOIMOTEKA. www.prlib.ru

7 OpraHu3auMOHHO-IleJAroruyecKue ycaoBus

Opranuzanus o0pa3oBaTeIbHOIO MPOLECCca periaMeHTupyeTcs y4eOHbIM IIAHOM M pac-
NUCAaHNEM y4eOHbIX 3aHATHH. SI3bIk 00yueHus (pernoaaBanus) - pycckuid. it Bcex BUJOB ay/IH-
TOPHBIX 3aHATUN aKaJEMUYECKUN Yac yCTaHABJIUBAETCA IIPOJOJDKUTEIBHOCTBIO 45 MUHYT.

IIpu ¢GopmupoBaHuM CBOEH HMHAMBHIYaJbHOH 0O0pa30BaTENbHOW TpaeKTOpuu 00yuaro-
IIMHACS UMEET MPaBoO Ha Mepe3ayeT COOTBETCTBYIOUX JUCHMIUIMH U MPO(ECCHOHAIBHBIX MOJTY-
JIeil, OCBOSHHBIX B MPOIIECCE MPEANISCTBYIOMIET0 00yUeHUs, KOTOPBI 0CBOOOXKAAET 00yJaroIe-
rocsi OT HEOOXOJUMOCTH UX TOBTOPHOTO OCBOEHHUS.

7.1 OOpa3oBaTe/bHbIe TEXHOJIOTHHU

Y4eOHblIii mpolecc MpH MpernogaBaHiuK Kypca OCHOBBIBAETCS HA UCIIOJIb30BAHUU TPAIUIIH-
OHHBIX, MTHHOBAIMOHHBIX U MH()OPMAIIMOHHBIX 00Pa30BATEIBHBIX TEXHOJIOTHIA. TpaauiinOHHBIE
o0pa3oBaTeNbHbIe TEXHOJIOTHH MPEACTABICHBI JICKIIUIMU U CEMUHAPCKUMHU (TPAKTHYECKUMH ) 3a-
HATUSIMHU. THHOBaIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUN UCTIONB3YIOTCS B BUE IIMPOKOTO MPHU-
MEHEHHS aKTUBHBIX U MHTEPAKTUBHBIX (opM npoBeneHus 3ausatuil. Mundopmanronusie o6paso-
BaTEJIbHBIC TEXHOJIOTUN PEATU3YIOTCS ITyTEM aKTUBHU3ALUU CAMOCTOSITEIILHOM pabOTHI CTYJICHTOB
B MH(MOPMaIIMOHHON 00pa30BaTeIbLHOM cpeie.

7.2 3aHATHA JEeKIHOHHOI0 THIIA

JIeKIIMOHHBIN KypC MpeanojaraeT CUCTEMaTU3UPOBAHHOE M3JI0)KEHHUE OCHOBHBIX BOIIPO-
COB y4eOHOT0 IJIaHa.

Ha nepBoii nexuuu nektop 00s3aH MpeynpenTh CTyA€HTOB, IPUMEHUTEIBHO K KAKOMY
6a3zoBoMy yueOHUKY (yueOHHMKaM, y4eOHBIM TOCOOMSIM) OyIeT IPOYUTaH KypC.

JIeKIIMOHHBIH KypcC AOJKEH 1aBaTh HauOobIINi 00beM HH(popMaruu 1 obecredrnBaTh 60-
Jee TIIy0oKOoe MOHMMaHue yu4eOHBIX BOITPOCOB MPY 3HAUYUTEILHO MEHBIIIEH 3aTpaTe BPEMEHH, YeM
3TO TpeOyeTcs OONBIIMHCTBY CTYICHTOB Ha CAMOCTOSATENIbHOE N3yUYEeHUE MaTepuaa.

7.3 3aHATHS CEMHHAPCKOI0 THNA

CeMuHapckue 3aHATHS MPEACTaBISAIOT OO0 JeTanu3aluio JIEKIMOHHOIO TeopeTHye-
CKOTO MaTepuaa, IpOBOAATCS B LENAX 3aKPEIUICHUs Kypca U OXBATHIBAIOT BCE OCHOBHBIE pas-
JEIIBI.

OcHoBHO# (hopMOIi TPOBECHHUSI CEMHHAPOB SBJISIETCS 00CYXkIeHHe Haubosiee nmpooieM-
HBIX U CIIOHBIX BOIIPOCOB I10 OT/AEIBHBIM TEMaM, a TaKKe pa300p MPUMEpPOB U CUTyallui B ay/11-
TOPHBIX YCIOBUSX. B 00s13aHHOCTH NpenoaBaTelis BXOJAT: OKa3aHHe METOMUECKON MOMOIIN U
KOHCYJIbTUPOBaHHUE CTYJEHTOB [0 COOTBETCTBYIOIINM T€MaM Kypca.

AKTHBHOCTb Ha CEMMUHAPCKHUX 3aHATHAX OLIEHUBAETCSA IO CIEAYIOLIUM KPUTEPUAM:

* OTBETHI Ha BOIIPOCHI, MIPeAIaraeMble MPEeno1aBaTesIeM;

* y4acTHE B IUCKYCCHSX;

* BBITIOJTHEHUE MPOEKTHBIX U MHBIX 3aJaHHI;

* ACCUCTHPOBAHME MPENOIABATENIO B IPOBEACHUN 3aHATHH.


http://www.shpl.ru/
https://www.rsl.ru/
http://inion.ru/
http://www.prlib.ru/
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OTBeT noJKeH ObITh apTyMEHTUPOBAHHBIM, PA3BEPHYTHIM, HE OHOCIOXKHBIM, COJEPKATh
CCBUIKY HA MCTOYHHKH.

JlokJ1aipl ¥ OTIIIOHUPOBAHUE JJOKIIAJIOB TPOBEPSIIOT CTENEHB BIAJACHUS TEOPETUUECKUM Ma-
TEPUAIIOM, a TAKXKE KOPPEKTHOCTh U CTPOTOCTh PACCYkKACHUH.

OneHuBaHue 3a/1aHUH, BHIITOJIHEHHBIX HA CEMUHAPCKOM 3aHSATUH, BXOJAUT B HAKOIJIEHHYIO
OLICHKY.

7.4 CamocrtosiTeibHast padoTa 00y4alOIMXCs 10 AUCUHUILIMHE (MOLYJII0)

CamocrosTenbHas paboTa CTyJIEHTOB — 3TO MPOLECC AKTUBHOTO, IEJIEHAPABICHHOTO
IpUOOPETEHNs CTYIEHTOM HOBBIX 3HaHUH, yMEHUH 0€3 HeMOCPeACTBEHHOIO yYacTus Mpenojana-
TEJISA, XapaKTepU3YIOMIUIACS MPEeAMETHONW HAPaBICHHOCTHIO, 3(()EKTUBHBIM KOHTPOJIEM H OLCH-
KO pe3yJIbTaToOB JIEATEIbHOCTH 00y4aroLerocs.

Llenu caMmocTOSTETHLHON pabOTHI:

* CUCTEMAaTH3alys U 3aKPEIUICHUE MOTYYEHHBIX TEOPETUYECKUX 3HAHUN U TIPAKTHYECKUX
YMEHUU CTYJICHTOB;

+ yriyOJeHHue U pacliupeHre TeOPETUYECKUX 3HAaHUM;

- (hopMUpOBaHHE YMEHUI NCIIOIB30BATh HOPMATUBHYIO U CIIPABOYHYIO JJOKYMEHTAIIHIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE MIO3HABATEIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTY/IEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMUPOBAHHE CAMOCTOSTEIILHOCTH MBIIIJICHUS, TBOPYECKOW MHUIIUATHBBI, CIIOCOOHO-
CTEH K CAaMOPA3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO M CaMOpeaIN3aluy;

* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas padoTa MOXKET OCYLIECTBIATbCS MHAWBUIYAIbHO UM IPYNIIAMH CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMA, YPOBHS CII0KHOCTH, KOHKPETHOM TeMaTHKU.

TexHo0rust OpraHu3aly CaMOCTOSTEIbHON paboThl CTYJIEHTOB BKIIIOYAET MCIIOJb30Ba-
HHUE WH(POPMAIIMOHHBIX U MaTEPUATBHO-TEXHUYECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynabTaToB BHEAYJUTOPHOM CaMOCTOSATENIBHOM pPabOThl CTYAEHTOB MOXKET
POXOJIUTh B MMCbMEHHOM, YCTHON WJIM CMEIIaHHOM (opme.

CryieHTbI TOJKHBI TOXOAUTh K CAMOCTOSITEIbHOM paboTe Kak K HauBaKHEeHIeMy cpeji-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BEIPAOOTKE €IMHCTBA B3IJIS10B HA OT/1EIb-
HbI€ BOIIPOCHI Kypca, IPHOOPETEHNs ONPEIeNICHHBIX HABBIKOB U HCIIOIb30BaHUS MPO(ECcCHOHANb-
HOM JIUTEPaTypPhI.

7.5 MeToauuecKkue PECKOMEHIAUHA JIsI Oﬁy‘-laIOlIII/IXCﬂ M0 OCBOCHHUIO JTUCHHUIIIMHBI

[Tpu u3yueHun AUCUUIUIMHBI 00yYaroIMMCS 1eIeCO00pa3HO BBINOIHATE CIEAYIOIINE pe-
KOMEHAINH:

1. U3y4yeHue yueOHON AUCIMILTUHBI JJOJKHO BECTUCh CUCTEMaTHUECKH.

2. Ilocne u3yyeHHs Kakoro-aubo paszaerna no yuyeOHUKY WIM KOHCIIEKTHBIM MaTepuanamM
pEKOMEHAyeTCsI [0 NaMSATH BOCIIPOM3BECTH OCHOBHBIE TEPMUHBI, OTIPEACTICHUS, OHITUS pa3iena.

3. Ocoboe BHUMaHME CIEAYET YJEIUTh BBHINOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U UHIMBUTyaJIbHBIM KOMITJIEKCHBIM 3a/IaHUSIM Ha CAMOCTOSTEIbHYIO paboTy.

4. Best TeMaTuKa BOIPOCOB, N3Y4a€MbIX CAMOCTOSTENBHO, 334a€TCs Ha JIEKIMSX IPENoia-
BateneM. MM ke naroTcs MCTOYHHMKHM (B MEPBYIO OuYepe/lb BHOBb W3/aHHBIE B MEPUOAMYECKOM
HaY4YHOH uTeparype) Uit 6ojee AeTalbHOTO MOHUMAaHUs BOIIPOCOB, O3BYYEHHBIX HA JIEKIIHU.

[Ipu camocTosATensHON TPOPAOOTKE Kypca 00yUaroImuecs TOJDKHBL:

* IPOCMATPUBATh OCHOBHBIE ONpPEIEICHUs U (PAKTHI;

* IOBTOPUTH 3aKOHCTIIEKTUPOBAHHBIN Ha JIGKIIMOHHOM 3aHSITUU MaTepUal U JOMOIHUTD
€ro C y4eTOM pEKOMEHJIOBAaHHOM 110 JaHHOU TEME JIUTEPaTyphl;
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* UI3YUUTh PEKOMCHAOBAHHYIO JIUTCPATYPY, COCTABIIATh TC3UCHI, aHHOTAIIUHU U KOHCIICKTBI
Han0o0JIee BaKHBIX MOMCHTOB;

* CaMOCTOATCIIbHO BBIINMOJIHATE 3aJlaHUs, aHAJIOTUYHBIC ITPpCAIaracMbIM Ha 3aHATHUAX,

* UCITIOJIB30BaTh JJIsI CaMOIIPOBCPKU MAaTCPpHAJIbI (1)0H;[a OICHOYHBIX CPCICTB.

8 MarepuajJibHO-TEXHHUYECKOE 0OecnevyeHue, He00XoAuMoe J1JIsi
oCylIecTBJIeHHs 00pa30BaTEeIbHOIO MpoIecca Mo JUCHUILINHE (MOIYJII0)

8.1 JIunmeH3MOHHOE H CBOOOTHO PACIPOCTPaHsIEMOe MPOrpaMMHOe odecriedyeHue, He-
MoJIb3yeMoe MPHU OCYIIeCTBJIEHUH 00pa30BaTeJIbLHOI0 Mpolecca
MO TUCHHILIHHE

YHuBepcUTeT o0ecredeH HeOOX0IUMMBIM KOMILJIEKTOM JIUIIEH3HOHHOTO B CBOOOHO pac-
MIPOCTPAHIAEMOT0 POrPaMMHOT0 00ECIIEYeHHUs, B TOM YHCJIe OTE€UECTBEHHOTro Mpou3BoicTBa. Co-
CTaB MPOTPAMMHOTO OOECIIeYEeHHUsI, HEOOXOAUMOTO /ISl OCBOCHHS JWCIUILTUHBI, IPUBEACH Ha
caiite yHuBepcuTeTa WWW.Knastu.ru / Haw ynueepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusoseonue / Pabouui yueonoui nnawn / Peecmp I10.

AKTyanbHble Ha TeKYIIUH Y4eOHBII roJl peKBU3UTHI / YCIOBUS UCTIOIB30BaHUS POTPaMM-
HOro obecrieueHus npuBeeHbl Ha crpanuiie M T-ynpaBieHus Ha caliTe yHUBEpCUTETA!

https://knastu.ru/page/1928

8.2 YuebOHo-1200paTopHOE 000py/I0BaHHE

Tabnuna 7 — [lepeuens o0opypoBaHus

HaunmenoBanue ayiuropuu
AynuTtopus Ucnons3zyemoe o6opyaoBaHue
(;1aboparopun)
Aynutopust | YueOHast ayAUTOPHUS IS 3a- KOMIIBIOTEP; 3KPaH C MPOEKTOPOM
C BBIXO/IOM | HATHUH JIEKIIMOHHOTO U CEMHU-
B Internet + HapCKoro Tuma (Meaua)
JIOKaJIbHOE
coequHe-
HUe

8.3 TexHuuyeckHe U 3J1eKTPOHHbIE CPeACTBA 00y4YeHHUs

JleKuMOHHbIE 3aHATHA.

Aynutopun JUTsl ISKIIMOHHBIX 3aHATHH YKOMITICKTOBAHBI MEOCIBIO U TEXHHYECKUMU CPE/I-
CTBaMU OOYYEHHUSI, CITyKAIUMU JJIs peACcTaBleHus yueOHoi nHdopmanuu 60IbII0i ayAuTOpUn
(HabOPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK), yueOHO-
HaTJIsHBIE TOCOOMS], TEeMAaTHUYECKHUE UILTIOCTPAIIN).

IMpakTnyeckue 3aHATHSA.

Ayautopuu At IPaKTHYECKUX 3aHITHI YKOMIUIEKTOBaHbBI CIIEIIMATU3UPOBAHHON MEOEIbIO
1 TEXHUYECKUMU CPEJICTBAMHU O0y4EHHS (MPOEKTOP, SKPaH, KOMITBIOTEP/HOYTOYK).

CamocrositeibHasi padora. [TomeneHne A cCaMOCTOATEIBHOM pabOTHl OCHALIIEHO KOM-
MBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO TTOAKIIIOUEHUS K ceTH «ITHTepHET» M JOCTYIOM K 3JIEeK-
TPOHHOM MH(OpMaITMOHHO-00pazoBaTenbHOU cpene KHATY:

- KOMITbIOTEepHBIN Kiacc 401-1

CamocrositeibHas padora.


http://www.knastu.ru/
https://knastu.ru/page/1928
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[TomereHust AJIs1 CaMOCTOSATEILHON pabOThl OCHAIIEHBI KOMIBIOTEPHON TEXHUKOM C BO3-
MO>KHOCTBIO TIOJIKJIFOUEHHS K ceTH «MIHTepHeT» U JOCTYIOM K 3JIEKTPOHHOU MH(POPMAIIHOHHO -
obOpazoBarenbHoi cpene KHATY:

- 3a11 anektponHoit uapopmannu HTb KHAT'Y;

- KOMITBIOTEPHBIE KJIacChl (paKyabTeTA.

9 MHHble cBeaeHNA

MeToauueckue P€KOMEHIAUH 110 oﬁyqeﬂmo JiMI( ¢ OrpaHUY€HHBIMHA BO3MOKHO-
CTAMMU 310POBbA 1 UHBAJIMAOB

OcBoeHMEe NUCHUIUIMHBI 00YYalOIIMMUCS ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS
MOJKET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMHU OO0YYAIOIIIMMHUCS, TaK U B OTJCIBHBIX TPYII-
nax. [Ipennonaratorcsi cnenuaibHble YCIOBUS JIJIs TIOMy4YeHus: o0pa3oBaHus 00ydYarOIUMUCS C
OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMH 3/I0POBBSI.

[Tpodeccopcko-nienarorn4eckiii cocTaB 3HAKOMUTCS C TCHUXOJIOT0-(PU3NOIOTHYECKUMU
OCOOCHHOCTSIMU O0YYaIONUXCS MHBAIUIOB U JIUI] C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI,
WHAUBUAYAIbHBIMH [IPOTPaMMaMU peadMIINTAllUU MHBATUAOB (TIpu Hainuuuu). [Ipu HeoOxoaumo-
CTH OCYIIECTBIIICTCS JOTIOTHUTENbHAS MOACPKKA IPETOIaBaHMsI ThIOTOPAMHU, IICUXO0JIOTaMH, CO-
[UATBHBIMU pa0OTHUKAMHU, TIPOIIEIIINMH ITOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTcTBUM ¢ MEeTOAMYECKUMHU peKoMeHaanussMu MuroOpHayku PD (yTB. 8 ampens
2014 r. N AK-44/058H) B Kypce npearnoaaraercsi UCIoIb30BaTh COLMATbHO-aKTUBHBIE U pedIieK-
CHBHBIE METOJIbI O0YUYCHUS, TEXHOJIOTHH COIIMOKYJIbTYPHOM peaOUIUTAIIMH C IIEJIbI0 OKa3aHUs T10-
MOIIM B YCTAHOBJIEHUH TOJHOLIEHHBIX MEKIMYHOCTHBIX OTHOILIECHUH C APYTUMU CTYJEHTaMH, CO-
31aHUU KOM(OPTHOTO TICUXOJIOTHYECKOr0 KJIMMaTa B CTyaeH4deckou rpymre. [loxbop u paspa-
00TKa y4eOHBIX MaTepHAJIOB MPOU3BOAATCS C YUETOM MPEAOCTABICHUS MaTepuaia B Pa3IMuHbIX
dbopmax: aynuanbHOM, BU3YyAIbHOU, C MCIOJb30BAHUEM CIIECIMAIBHBIX TEXHUYECKUX CPEICTB U
MH(OPMAILIMOHHBIX CHCTEM.

OcBoenue nucuumuinHb Tutiamu ¢ OB3 ocyiecTBasieTcs ¢ HCMOIb30BaHUEM CPEICTB 00Y-
YyeHHsI OOIIEero U CIeNMaIbHOT0 Ha3HaYeHHs (IEPCOHATIBHOTO U KOJUIEKTUBHOTO HCIIOIb30BAHMS).
MarepuanbHO-TEXHUYECKOE OOECTeUeHHe MpeycCMaTpUBACT MPHUCIOCOOTICHUE ayAuTOPHH K
Hy>x1am un ¢ OB3.

®dopma MpoBeJEHUsI aTTECTAIlMU VISl CTY/IEHTOB-WHBAINU/IOB YCTAHABIMBACTCS C yUETOM
WHAUBUAYAIbHBIX TICUXo(pu3nueckux ocodbennocreit. [l cryaentoB ¢ OB3 mpemycmarpuBaeTcs
JIOCTYIIHAsi popMa MPEeAOCTaBIICHUS 3aJaHUI OILICHOYHBIX CPEJICTB, @ UMEHHO:

- B TIEYATHOM HMIIM DIIEKTPOHHOMN (popMe (IJIs1 TUI[ C HAPYIICHUSMH OMOPHO-/IBUTaTeNb-
HOTO anrmapara);

- B TIEYaTHOM (popMe UK DNIEKTPOHHOU (hopMe C YBETHUEHHBIM HIPU(PTOM M KOHTPACTHO-
CTBIO (JIJIS1 JIUII C HAPYIICHUSIMU CIIyXa, Pe4H, 3PCHHS);

- METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHUs BCIYX (ISl JTUI] C HAPYIICHUSIMU 3PEHHUS).

CryneHTaM C MHBIMIHOCTHIO YBEITUYMBAETCS BPEMsl Ha MOJTOTOBKY OTBETOB HAa KOH-
TPOJIBHBIE BOMPOCHL. J[J151 TAKMX CTYJEHTOB MpelycMaTpUBaETCs TOCTymHas opMa MpeocTaBie-
HUS OTBETOB HAa 33JIaHUs, & UMEHHO:

- MIMCbMEHHO Ha OyMare Uil HabOpOM OTBETOB Ha KOMITbIOTEPE (ISl TUI] C HApYILICHH-
MU CITyXa, peun);

- BEIOOPOM OTBETa U3 BO3MOKHBIX BAPUAHTOB C MCMOJIB30BAHUEM YCIYT aCCHCTEHTA (st
JIUI] ¢ HAPYIIEHUSIMUA OTTOPHO-IBUTATEIILHOTO aIlapara);

* YCTHO (7151 JIUI[ C HAPYIICHUSIMU 3PEHHSI, OTIOPHO-JIBUTATEIILHOTO arapara).

[Ipu HEOOXOUMOCTH JIs1 0OYUAIOIINXCSl ¢ HHBAJMTHOCTHIO TIPOIEypa OLICHUBAHUS Pe-
3yJIbTaTOB 00YYEHUS MOKET IPOBOAUTHCS B HECKOJIBKO ITATOB.
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