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1 Oo01ue moJI0KeHUsA

Pa60qa51 nporpamMmma JUCHUIIIIMHBL «OpI‘ aHu3alrd U TCXHOJIOTHA AOKYMCHTAIMOHHOI'O
oOecrieueHHs YIPaBICHUS» COCTaBIieHA B COOTBETCTBUU C TpeOOBaHUAMH (eaepalbHOTO
roCylapCTBEHHOIO 00pa30BaTEIbHOIO CTAaHJApPTa, YTBEP)KIEHHOTO IPHKa3oM MuHucTepcTBa
obOpasoBanusi u Hayku Poccuiickoir ®Depeparmm Nel343 or 29.10.2020, u ocHOBHOU
npodeccHoHAIbHON ~ 00pa3oBaTelbHON  MPOTPaMMBI  MOATOTOBKHA  «J[OKYMEHTAIIMOHHOE

olecrieueHne

yIpaBIIEHUs] OpraHM3alMei» 10 HampaBICHHIO TOATOTOBKU  «46.03.02

JIOKYMEHTOBEIEHHE U apXUBOBEIICHUE.

3amaun - U3y4eHHE HOPMaTUBHO-IIPAaBOBOI 0a3bl, perilaMeHTHpYoIIel padboTy ¢

AUCLMIUIMHBL | nokymeHTalue u nHpopMalreil B Opranu3anmsx.
-aHaJIu3 TEXHOJIOTMI pabOThl ¢ JOKYMEHTAMH B pa3Hble HCTOPUUYECKUE TEPUOIBI.
-M3y4eHHE COBPEMEHHBIX TEHIEHIIUI U TEXHOJIOT i, MPUMEHSIEMbIX B
OpraHu3any paboThl ¢ JOKYMEHTAMH.

OcHOBHBIE 1. IonsiTe, uenu, 3agaun u npuHnumnsl JJOY.

pazmensr  /
TEMBI
JUCIHUITIINHBI

2. HopmatuBHO-MeTOqMu€ecKast 6a3a COBPEMEHHOTO JI€I0NPOU3BOJICTBA

3. MHcropus opraHuzanmd W Pa3BUTHS CHCTEMBI  TOCYJAapCTBEHHOTO
Jenonpou3Bojictea B Poccum.

4. Cospemennas texrosiorust u opranmusanus J10Y B Poccuiickoit denepanmn

2 IlepeyeHb MIAHMPYEMBIX Pe3yJIbTATOB 00y4YeHHUs MO TUCHHILIUHE (MOIYJIIO),
COOTHECEHHBbIX C HHAMKATOPAMH JOCTHKEHHUS KOMIIETEHIIUI

[Ipouecc m3ydeHuss AUCUMIUIMHBI «OpraHu3anusi U TEXHOJOTHUS JOKYMEHTAIlHOHHOTO
ofOecrieueHUs yIMpaBjieHUs» HaANpaBlieH Ha (OPMHUPOBAHUE CIEAYIONIMX KOMIIETEHIMI B
cootBeTcTBUU ¢ DI'OC BO 1 0cHOBHO# 00pa3oBaTEILHON MPOTPAMMONA:

Koa u HaumeHnoBanue NHaukaTopel 1OCTHKEHUS [InanupyemMble pe3yabTaThl
KOMITETEHITNH 00y4eHus Mo TUCIUIUINHE
[Tpodeccuonansubie

I1K-2 Criocoben [1K-2.1 3naeT cTangapThl B -3HAaTh METOINYECKHE
OpraHU30BbIBATH obnactu paboThI C JOKYMEHTalUeH | JOKYMEHTHI U HallMOHAJIbHbIE
JOKYMEHTOOOO0pOT B U uHbopMaImeil B opraHu3alu, CTaHAapThl B 001acTu paboThI C
OpraHu3aIuu COCTaB JIOKAJIbHBIX HOPMAaTUBHBIX | JOKYMEHTaMH B OPTaHU3AIIHH.
aKTOB OpraHHU3aIlH - YMETb CO3/1aBaTh CUCTEMY
[1K-2.2 YMmeeT BBINONHATE pabOThl | MHIACKCAIIMH TOKYMEHTOB
C IOKYMEHTaMHU B paMKax OpraHu3aIuH 1 UCIIOJIb30BATh €€
IpOLEAYp, YCTAHOBJICHHBIX B B MH(OPMALIMOHHBIX LIETISAX
OpraHu3aIiy, Co37aBaTh 0a3bl - BIIaJICTh HaBbIKAMU pa3pabOTKU
JAHHBIX 110 OPraHU3alUOHHO- TEXHOJIOTH paboThI c
pacropsAUTENbHBIM JOKYMEHTaM | TOKyMEHTaMu U uHopMmaiueil B
OpraHu3aIi 1 OCYILECTBIATh OpraHu3anun

KOHTPOJIb UX BEACHUS
TIK-2.3 Bnaneetr HaBBEIKAMH
OopraHu3alus nepenayn
JOKYMEHTOB MEXY YPOBHIMHU
YIOPABJIEHUS, PYKOBOJCTBOM,
WCTIOJTHUTENSIMU B OpraHU3aIINH,
BEJICHUSI PETUCTPALIMOHHBIX U
y4eTHBIX ()OPM JOKYMEHTOB

3




OpraHu3aIun

3 MecTo AMCHUILVIMHBI (MO1YJI51) B CTPYKTYpe 00pa3oBaTeIbHOI MporpaMMbl

JucuumuiiHa BXOOUT B cocTaB Onoka | «/lucuumiauHbl (MOIyau)» U OTHOCHUTCS K
qacTd, GOpPMHUPYEMOI yIacTHUKaMU 00pa30BaTEIIBHBIX OTHOIIICHHN.

Mecto pmuctuiuiHel (3Tanm  (GOPMUPOBAHUS KOMIIETEHIIMH) OTPAKEHO B CXeMe
(dbopMUpOBaHUST KOMIIETEHIIMH, NPEICTaBICHHONH B JOKyMeHTe QyeHounble Mmamepuavl,
pa3MEIICHHOM Ha caiTe yHuBepcuteTa WWW.Knastu.ru / Haw ynusepcumem / Obpazosatue /
46.03.02 Joxymenmoseoenue u apxusosedenue /Oyenounvie Mamepuavl).

Hucuumnuuaa «OpraHuzanuss W TEXHOJOTMS JIOKYMEHTAllMOHHOTO  oOecreueHus
yIOpaBJIEHUS» YAaCTUYHO peanu3yercss B (opMe MpakTU4YecKoW MoAroToBkH. Ilpakruueckas
MOATOTOBKA OPTaHU3YeTCs MYyTEM IPOBENEHUS TPAKTUUYECKUX 3aHATUH, J1a00opaTOpHBIX paloT,
BBINIOJIHEHUS] KOHTPOJILHOM U KYpCOBOM padoT, MHBIX BUJIOB Y4€OHOH €ATEIbHOCTH.

[IpakTryeckas nmoAroToBKa peanusyercs Ha ocHoBe: [IpodeccuonanbHblil cTaHAAPT
07.004 «CITELIUAJIMCT 1O YITIPABJIEHUIO JJOKYMEHTALIMEN OPT AHU3 AL ».

O6o06menHas TpynoBas GyHkmus: A JIOKyMEHTaIIMOHHOE 00€CTICUeHNE YITPABIICHUSI
OpraHu3aIuen.

TH-3 Pa3zpaGoTka TeXHOJOTUU pabOThI C JOKYMEHTaMU U HHQOpMaIMel B OpraHu3alui,
H3-2 Metoaudeckne TOKyMEHTBI M HAIHOHATIBHBIE CTAHIAPTHI B 00JIACTH PabOTHI C
nokymeHTaruen u nadopmarueit B opranuzanuu, HY-2 Co3gaBaTs cucteMy WHIEKCAITHT
JOKYMEHTOB OpPraHM3allMM U UCTOJIb30BaTh €€ B MH(OPMALMOHHO-CIIPABOYHBIX IIEJISX.

Conep:xanue TUCHHUILVIMHBI (MO1YJIfA), CTPYKTYPHUPOBAHHOE 10 TeMaM
(pa3nesiaM) ¢ yKazaHHeM OTBeI€HHOI'0 HA HUX KOJINYeCTBAa aKaJeMHYeCKHX
4acoB M BUJIOB Y4eOHOH padoThI

4.1 CTpykKTypa U coJep:KaHue JUCHUIIMHBI JJIs1 3204HOii GopMBI 00yUeHUs

Hucnummaa  «OpraHu3anuss ¥ TEXHOJOTHS JOKYMEHTAIIMOHHOTO  OOeCreYeHHUsI
yrpaBieHus» udydaercs Ha 4, 5 kypcax B 8, 9 cemecTpax.

OO6mras TpyI0€MKOCTh TUCHUILIMHBI cocTaBisieT 5 3.e., 180 4., B ToM 4mciie KOHTaKTHAs
paboTta o0yJaromuxcs ¢ npenojaBarenaeM 28 4., MpoMexXyToYHas aTTecTalus B GopMe IK3aMeHa
8 4., camocTtosTenbHas padota ooyqaronuxcs 143 u.

Bunbl yueGHO pabOThI, BKIIIOUAsi CAMOCTOSITENIbHYIO
paboTy oOyyaromuxcs U TPYJOEMKOCTh (B yacax)
KonTakTHas padora
HaumenoBanwue pasaenos, TeM u IperoaBaTeis ¢
coJiep:kaHue MaTepuana 00y4aromuMucs ITpom.
HKP CPC
[Ipaktnu | JIaGopat aTTecCT.
Jlexiuu | eckue OpHBIE
3aHITHSI | paboOThI
Pazoen 1 «IlonsiTue, meau, 3a1a9u
u npuHnune J0Y»
Tema 1. Begenue B AUCHUIUIMHY.
Llenu u 3amaumn
«Jl0OKyMEHTaIMOHHOTO 00eCTIeueHHs 1 1 - - - 10
yIPaBICHUS» KaK TUCIUTUIHHEI.
OcHOBHBIE IOHATHS Kypca.
Tema 2. Poab 1 mecto JIOVY B - 2 - - - 10




HaumenoBanue paszieios, TeM 1
COZIepKaHNEe MaTepuana

Bunpl yaeOHOI paboThI, BKITIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢
00yJarouMucs

Jlexun

[IpakTnu
ecKue
3aHATUSA

Jlabopart
OpHBIC
paboThl

HNKP

ITpom.
aTTeCT.

CPC

cucreme ynpaniieHus PO.

2*

Tema 3. Kimaccudukanms
nHpopmanuu. 3HaYeHHE
yIpaBJIE€HYECKUX JOKYMEHTOB.

10

Pazoen 2 «HopmaruBHO-
MeToau4YecKasi 0a3za
COBPEMEHHOI0
AeJ0NPOU3BOACTBAY

Tema 4. [Tousatue, poib, CTpyKTypa
HOPMAaTUBHO-TIPAaBOBO 0a3bl
JIeIONPOU3BOICTBA.

10

Tema 5. [IpaBoBas ocHOBa
JEeN0oNpPOn3BoIcTBa. DenepaibHbIe
3aKkoHbl, YKa3bl [Ipesugenta PO.

[TocranoBnenus [IpaBurenscTBa
PO.

10

Tema 6. PazpaboTka HOpMaTHUBHBIX
nokyMeHToB 1o JIOVY.
l'ocynapcTBeHHbIE CTaHIAPTHI,
MHCTPYKIUS MO JI€TOMPOU3BO/ICTBY.
[IpaBuna. [lepeunnu.

10

Pazoen 3 «AcTopusi opranu3anum
u pa3BUTHA CUCTEMBbI
rocy/1apCcTBEHHOI0
AejonpousBoacTsa B Poccumy»

Tema 7. [lenonpousBoJCTBO B
Kuesckoii Pycu. OcobenHocTn
MIPUKA3HOM CHCTEMBI
JIeIONPOU3BOJICTBA.

10

Tema 8. Ananus u crienuduka
KOJIIC)KCKOM M MHHUCTEPCKOM
CHUCTEM OpTraHU3aIuU
JIEJIOTIPON3BOICTBA.

2*

11

Tema 9. opMupoBaHue U pa3BUTHE
COBETCKOU CUCTEMBI
nenornpounsBoacTBa. OcobeHHOCTH
JIOY B mOCTCOBETCKMI IEPUO.

11

Paszoen 4. «CoBpeMmeHHas
TeXHOJI0rusi ¥ opranuszanus 10Y
B Poccuiickoii @eaepanum»

Tema 10. [lousarue
«TOKyMEHT0000poT». [IpuHIIUTIBI
OpraHu3aliy JOKyMEHT0000poTa U

10




HaumenoBanue paszieios, TeM 1

Bunpl yaeOHOI paboThI, BKITIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢

coJiep’KaHue MaTepuaia oOyyarouMucs [Tpom.
HKP CPC
[Ipaktuu | JlaGopar aTTecT.
Jlexumm | eckue OpHBIE
3aHITHUSL | paboOThI
€r0 OCHOBHBIE 3Talbl.
Tema 11. JIOKyMEHTOIIOTOKHU B
opranuzarui. Opranu3amus 1 1 - i i 10
KOHTPOJIA 32 UCITOJTHEHUEM 1*
JIOKYMEHTOB
Tema 12. Opranuzanus
JIEJIOTIPOU3BOICTBA IO paboTe C 1 1 ) - - 10

00paleHUsIMU TPAK]IAH.

Tema 13. Homenknatypa aei.
PopMHpOBaHKE €T U OPraHn3aLus 1 1 - - - 10
TEKYIIEr0 XpaHEeHUs JOKYMEHTOB.

Tema 14. IIpumenenue

. 2
MH(OPMALMOHHBIX TEXHOJIOTUHN B - o - - - 11
JOV.
IK3amen - - - 1 8 10
UTOro 6 22 : 1 s | 143
M0 TUCHHILINHE (7%)

* peasin3yercs B (hOpMe MPAKTUIECKOM MOATOTOBKH

4  OueHOYHBIE CPeICTBA /sl IPOBEAEHUS] TEKYIIEro KOHTPOJIA U
MPOMEKYTOYHOM aTTeCTAMU 00YYAKIIMXCS MO0 IUCHUIINHE (MOILYJII0)

@OH/IbI OIICHOYHBIX CPEJCTB JAJISl MPOBEACHUS TEKYIIEro KOHTPOJS YCIEBAEMOCTU U
MPOMEXKYTOUHOM arTecTalud OOCYXKIAIOTCA U YTBEPXKAAIOTCS Ha 3aceJaHuu Kadeapsl.
[TonHbIi KOMIUIEKT KOHTPOJBHBIX 33JaHUM WM HHBIX MaTepHaloB, HEOOXOIAUMBIX A
OIICHMBAHUS PE3yJbTaTOB OOY4YeHHUS MO IUCIUIUIMHE (MOJIYJI0) XpaHUTCS Ha Kadenape-
pazpaboTunke B OyMa)XHOM HWJIM S3JIEKTPOHHOM BHJE, Takke (OHIbI OLIEHOYHBIX CPEICTB
JOCTYIHBI CTYACHTaM B JJMYHOM KaOuHeTe — pa3zen yueOHO-MeToanueckoe obecrneueHue.

5 VYueOHO-MeTOoqUYecKOe H HHPOPMALIMOHHOE 00ecTiedeHne TUCIUTIMHBI
(MoxyJis)

5.1 OcHOBHAasl U JONOJHUTEIbHASA JUTEPATYypa

IlepeyeHb pekOMeHAYeMOH OCHOBHOM M JIOTIOJIHUTEIBHOM JIMTEPATyphbl MpPEACTaBICH Ha
caiiTe yHuBepcurera WWW.Knastu.ru / Haw ynusepcumem / O6pazosanue / 46.03.02
Lokymenmoseoenue u apxusosedenue / Pabouuii yuebnwiii nnan / Peecmp numepamypur.

5.2 MeToauyeckue yKa3aHus Uil CTYJI€HTOB 110 OCBOEHUIO THCIUIIHHBI

Paznopoxusiif, A. A. JIokyMEHTHpOBaHHE YIPABICHUECKON JESITEIBHOCTH : yueO.
nocooue / A. A. PaznopoxHsrii. - Mocksa : UH®OPA-M, 2018. - 304 c. // Znanium.com



http://www.knastu.ru/

ANIEKTPOHHO-O0nbOIMoTeyHas cucrema. - URL: https://znanium.com/catalog/product/969585 (mara
obpamenus: 23.04.2021). — PexxuM ocTyma: 1mo moJImmcke.

5.3 CoBpemeHHbIe npodeccoHATbHbIE 0a3bI JAHHBIX H HHPOPMAIIMOHHBbIE
CIPaBOYHbIE CUCTEMbI, HCIIOJIb3yeMble MPHU OCYyNIeCTBIEHUH 00pa30BaTEILHOIO
npouecca no JUCHUILINHE

Kaxxnomy oOyuaromumycst obecriedeH aocTyn (yOalIeHHBIH JOCTYI), B TOM YHUCIIC B
cllydae IPUMEHEHUs 3JIEKTPOHHOrO O0y4YeHHsl, JUCTAaHLIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOT UM,
K COBpPEMEHHBIM MpO(PECCHOHATBHBIM 0a3aM JMaHHBIX M HH(POPMAIMOHHBIM CHPAaBOYHBIM
CUCTEMaM, C KOTOPbIMU Yy YHUBEPCUTETA 3aKII0UYEH JI0TOBOD.

[Tepeyerr pexoMeHIyeMbIX TPOPECCHOHANBHBIX 0a3 JTaHHBIX W HMHGPOPMAIIMOHHBIX
CIPABOYHBIX CHCTEM IMPEJCTAaBIICH Ha caiite yHuBepcuteta WWW.Knastu.ru / Haw ynueepcumem
/ Obpazosanue / 46.03.02 Jloxymenmosedenue u apxugosedenue / Pabouuii yueouwiii nian /
Peecmp OBC.

AxryanpHas MHpOpMaIUs IO 3aKJIIOUYEHHBIM Ha TEKYUIUMH y4yeOHBIH Troj JI0oroBOpam
npuBeieHa Ha cTpanule Hayuno-texauueckoi 6ndnnorexu (HTH) Ha calite yHuBepcurera

https://knastu.ru/page/3244

5.4 IlepeueHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW CeTH
«HTepHeT», HEOOXOAMMBIX IJI OCBOCHHMSI TUCUMIJIMHBI (MO1YJIs1)

HasBanue caiita DJIEKTPOHHBIN aapec
Hcropuueckast OubaroTeKa http://www.shpl.ru/
Bu6muorexa PI'b https://www.rsl.ru/
Bu6nuoreka UTHUOH http://inion.ru/
[IpesumeHTCKas SIEKTPOHHAs OHOTHOTEKA www.prlib.ru

6 OpraHu3anuoHHO-NeAarornyecKue ycjaoBus

Opranuzanus 00pa30BaTeIbHOIO TMpOIEcca pPErIaMEHTUPYETCS YYEOHBIM IUIAHOM U
pacrnucaHueM yueOHbIX 3aHATHH. S3bIk 0OydeHus (mpenojaBaHusi) - pycckuil. J[ias Bcex BUIOB
ayTUTOPHBIX 3aHATUHN aKaJeMUUYECKUIN Yac yCTaHABIUBACTCS MPOJA0DKUTEILHOCTHIO 45 MUHYT.

I[Ipu  dopmupoBaHuM CBOEW HMHAWBUIYaIbHOW  00Opa30BaTENbHOM  TpPaeKTOPUU
oOyuaronuiicis  uUMeeT TpaBO Ha  Mepe3aueT  COOTBETCTBYIOIIUX  JUCHUIUIMH U
podecCHOHANBHBIX MOJIYJIEH, OCBOCHHBIX B MPOLIECCE MPEAISCTBYIOIIET0 00yUeHUs, KOTOPbIi
0CBOOOKIaeT 00yUJaroIIerocst OT HEOOXOAUMOCTH UX TTOBTOPHOTO OCBOCHHUSI.

6.1 O6pa3oBaTe/ibHbIE TEXHOJIOTHH

VYuebHbI mpoliecCc MpH MpPEenoJaBaHUM Kypca OCHOBBIBAeTCS Ha HCIHOJIb30BAHUU
TPaJUIMOHHBIX, WHHOBALMOHHBIX M HMH(OPMAIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHIA.
TpaauumoHnHele 00pa3oBaTeNIbHbIE TEXHOJOIMM MPEJCTABICHBI JIEKIUSAMH M CEMHHAPCKUMHU
(mpakTHUECKUMHM) 3aHATUSAMH. VIHHOBaIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOT MU UCTIONb3YIOTCS B
BUJIE LIMPOKOTO NPUMEHEHHS AaKTHUBHBIX W HMHTEPAKTUBHBIX (OPM TPOBEACHUS 3aHATHI.
WudopmanronHsle  00pa3oBaTesbHbIe TEXHOJOTMHM  PEANM3YIOTCS IyTEeM  aKTHUBHU3AILUH
CaMOCTOSTENIbHON PabOThI CTYAEHTOB B MH(OPMAIMOHHOI 00pa3oBaTeNbHOI cpene.

6.2 3aHATHA JEeKIMOHHOr0 THIIA



http://www.knastu.ru/
https://knastu.ru/page/3244
http://inion.ru/
http://www.prlib.ru/

JIeKUMOHHBI KypC IIPEAIoJIaraeéT CHCTEMAaTU3UPOBAHHOE H3JIOKEHHE OCHOBHBIX
BOIPOCOB Y4eOHOTO TUIaHA.

Ha niepBoii siekuuu JiekTop 00513aH NpEeAYNPEaUTh CTYACHTOB, IPUMEHUTEIBHO K KAaKOMY
6a30BoMy y4eOHHKY (yueOHMKaM, yUeOHBIM MOCOOUAM) OyaeT MPOYUTaH KypC.

JIeKIMOHHBIN KypC JOJDKEH JaBaTh HanOONBIINKA 00beM MH(pOpMAIMU U 00ecreunBaTh
Oosiee rryOOKOe MOHUMAHHUE YI€OHBIX BOIPOCOB MPH 3HAYUTEIBHO MEHBIICH 3aTpaTe BPEMEHH,
4eM 3TO TpeOyeTcst OOIBIINHCTBY CTYJIECHTOB Ha CAMOCTOSITEIbHOE U3Y4YEHHE MaTepraa.

6.3 3aHATHS CEMHHAPCKOI0 THNA

CeMuHapckue  3aHATHS ~ TNPEACTaBISAOT  co0OM  AeTalnu3aluio  JIEKIMOHHOTO
TEOPETUYECKOT0 MarepHalia, MPOBOJATCS B LEISIX 3aKpEIUIEHUs Kypca M OXBaTbIBAIOT BCE
OCHOBHBIE pa3/iebl.

OcHoBHOM  (opMOIl TMpOBeNEHUST CEMHUHApPOB SIBIsSIETCA OOCYXKIeHHe HauboJsee
MpOOJIEMHBIX M CIIOXHBIX BOIPOCOB MO OTJENbHBIM TE€MaM, a TaKXke pa30op NpUMEpPOB M
CUTyallull B ayJIUTOPHBIX YCIOBUAX. B 00s3aHHOCTM mnpenojaBaTesis BXOJIAT: OKa3aHHE
METOAUYECKOM MOMOIIU U KOHCYJIbTUPOBAHHUE CTYJIEHTOB 110 COOTBETCTBYIOLINM TEMaM Kypca.

AKTHUBHOCTH HA CEMUHAPCKUX 3aHITHUSIX OLIEHUBAETCS MO CIEAYIOIIUM KPUTEPHSIM:

* OTBETHI Ha BOIIPOCHI, MTpeIaraeMple MpernojaBaTesieM;

* y4acTHe B IUCKYCCHSIX;

* BBITIOJTHEHHE MPOEKTHBIX U UHBIX 33/1aHUN;

* ACCHCTHPOBAHME MPENO/IaBaTeNI0 B MPOBEACHNUN 3aHATUH.

OTBeT 0IKEH ObITh apryMEHTHUPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKaTh
CCBIJIKM Ha UCTOYHHKH.

JloKIiagel M ONIOHUPOBAaHUE AOKIAJ0B IPOBEPSIOT CTENECHb BIIAJCHHS TEOPETHUECKUM
MaTEPHAIIOM, & TAKXKE KOPPEKTHOCTb M CTPOrOCThb PACCYXKICHHM.

OneHuBanue 3aJaHuM, BBIIOJIHEHHBIX HA CEMHUHAapCKOM 3aHATUH, BXOIUT B
HAKOIUICHHYIO OLICHKY.

6.4 CamocTosiTejibHasi pa6oTa 00y4YalUIUXCcsl M0 JUCHUIINHE (MOTYJIIO)

CamoctosarenbHas paboTa CTYJEHTOB — 3TO MPOILIECC aKTUBHOTO, IEJIEHAINIPABICHHOTO
MpUOOpeTEeHUsl CTYACHTOM HOBBIX 3HaHUM, YyMEHHMH 0€3 HEeNoCpPeICTBEHHOTO Y4acTus
MpernojaBaTelisd, XapaKTepU3YIOIIUKWCS TMpEeAMETHON  HampaBICHHOCTBIO, A(PGHEKTUBHBIM
KOHTPOJIEM U OLICHKOW Pe3ybTaTOB AESATEIbHOCTH 00YUaOIIErocs.

Iemu caMoCTOSATEIIBHOM PabOTHI:

- CUCTEMAaTH3alus U 3aKPEIUICHUE MOJIYYCHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUYECKHUX
YMEHUH CTYJIEHTOB;

- yriryOlieHue U paclIMpeHre TEOPETUYECKUX 3HAHMUIA;

- (hopMHpOBaHKHE YMEHHI MCIOJIb30BaTh HOPMATUBHYIO U CIPABOYHYIO JOKYMEHTAIHIO,
CIIELIMAIBHYIO JIUTEPATYPY;

* pa3BUTHUE MO3HABATENBHBIX CIIOCOOHOCTEN, aKTUBHOCTHU CTYJCHTOB, OTBETCTBEHHOCTH U
OPraHU30BaHHOCTH;

- (hOpMHUpPOBAHHE  CAMOCTOSITEILHOCTH  MBILIUICHUS, TBOPYECKOH  HMHUIIMATHUBHI,
CIOCOOHOCTEH K cCaMOpa3BUTHUIO, CAMOCOBEPIICHCTBOBAHUIO M CAMOPEATH3aIlH;

* Pa3BUTHUE UCCIEA0BATEIBCKUX YMEHUN U AKaJIEMUUECKUX HABBIKOB.

CamoctosaTenbHass paboTa MOMKET OCYIIECTBIATHCS HWHAMBHIYATbHO WM TPYIIAMU
CTYJCHTOB B 3aBUCUMOCTH OT IeJIH, 00beMa, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKH.

TexHomorust  OpraHm3alil  CaMOCTOSITENILHOM  pabOThl  CTYAGHTOB  BKIIOYAET
MCIO0JIb30BaHNE UH(OPMAITMOHHBIX U MaTepUATbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.
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KoHTpons pe3ynbTaToB BHEAYJUTOPHOH CaMOCTOSATENBHOW PAa0OTHI CTYIEHTOB MOXKET
MPOXOANUTH B MUCbMEHHOM, YCTHOW WIJIM CMeUIaHHOH (opme.

CTyneHTbl JOJDKHBI HMOIXOJUTh K CaMOCTOATENBbHOM paboTe Kak K HauBakHEHIIeMmy
CPEACTBY 3aKpEIUICHUSI U PAa3BUTUSA TEOPETUUECKUX 3HAHUHN, BHIPAOOTKE €IMHCTBA B3TJISIOB HA
OTIENbHBIE BOMPOCHI Kypca, NPUOOpPETEHUs ONpEICTCHHBIX HABBIKOB W HCIOJIb30BAHUS
npoheccCHOHaTBFHON JINTEPaTYPHI.

6.5 MeToauueckue PE€KOMEHIAINHA A oﬁyqammnxm 0 OCBOCHHUIO JTUCHUIIJINHBI

[lpu m3ydeHHH IUCHUIUIMHBI OOYYArOIIMMCS I11eJIeCOO0Pa3HO BBIMIOJHSITH CIIEYIOIIUE
PEKOMEHIALNN:

1. 3ydyeHue yueOHON TUCIUILIMHBI JOJHKHO BECTHUCh CHCTEMATHYECKH.

2. Tlocne u3yueHus: Kakoro-iu0o pasaena no y4eOHHUKY WIIM KOHCHEKTHBIM MaTepuagam
PEKOMCHAYCTCA II0 MaMATU BOCIPOU3BECTU OCHOBHBLIC TCPMHUHBI, OHNPCACICHUA, IMOHATUA
pasznena.

3. Ocoboe BHUMaHHE CJEAYET YJEIUTh BBHITIOJHEHUIO OTYETOB TO MPAKTHYECKUM
3aHATUAM U UHAWBUAYAJIbHBIM KOMIIJICKCHBIM 3a/JaHUAM Ha CaAMOCTOSATCIIBHYIO pa60Ty.

4. Bcs TemaTthka BOTPOCOB, HM3y9aeMBIX CaMOCTOSITEIBHO, 3a/aeTcs Ha JICKIUIX
npernojaBatesnieM. MM ke Aa0Tcs UCTOYHMKM (B TEpBYIO oOdYepelb BHOBb M3JAaHHBIE B
MepUOINYECKON HaydyHOW JuTeparype) st 0Ooyiee JETAIBHOTO TIOHMMAHHUS BOIIPOCOB,
O3BYUCHHBIX Ha JICKIWH.

[Ipu camocTosITENNBHON TPOPAOOTKE Kypca 00yJaromuecs T0JDKHBL:

* IPOCMaTpUBaTh OCHOBHBIE OIPENENeHUs U (DaKThI;

* IOBTOPUTH 3aKOHCIEKTUPOBAHHBIM Ha JIEKLIMOHHOM 3aHSITUM MaTepual U JOMOJHUTh
€ro ¢ y4eTOM PEKOMEHJOBAHHOM 10 JAHHOW TEME JINTEPATYPHI;

* U3YUUTh PEKOMEHJI0BAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, aHHOTALIMU U KOHCTIEKTHI
HanboJee Ba)KHBIX MOMEHTOB;

* CAMOCTOSITEJILHO BBITIOJIHATD 3a/IaHUSl, AHAJIOTUYHbIE MpEeJlaraéMbIM Ha 3aHATHUSX;

* UCIOJIb30BAaTh JJIsi CAMOTIPOBEPKU MaTepHalibl POHAA OLEHOYHBIX CPE/ICTB.

7 MarepuajbHO-TEXHHYECKOE o0ecreyeHue, He00XoqumMoe IIst
OCyIleCTBJIeHUs] 00pa30BaTEJIbLHOI0 MPoIecca Mo JUCHUILIHHE (MOTYJII0)

7.1 JInueH3MOHHOE ¥ CBOOOIHO pacIpoCTpaHsieMoe MPOrpaMMHoe odecriedeHne,
HCI0JIb3yeMoe MPHU 0CYLeCTBIEHUN 00pa30BaTeIbHOIO NpoLecca
10 JMCHHIJINHE

VYHuBepcurer obecriedeH HEOOXOAMMBIM KOMIUIEKTOM JIMIIEH3HOHHOTO M CBOOOIHO
pacnpoCTpaHsAeMOro MPOrpaMMHOTO 00ECIICUSHHSI, B TOM YHUCIIE OTEYECTBEHHOTO IPOM3BO/ICTBA.
CocraB mporpaMMHOTo o0ecredeHust, HEOOX0JMMOTO ISl OCBOCHHUS AUCIMIUIMHBI, TPUBEICH Ha
caiiTe yHuBepcurera WWW.Knastu.ru / Haw ynusepcumem / O6pazosanue / 46.03.02
Lokymenmoseoenue u apxusoseoenue / Pabouuii yueonwiii naan / Peecmp I10.

AxTyanbHble Ha TEKyIIMH Yy4eOHBIH TOA PEKBU3UTHl / YCIOBHUSA HCIOJIb30BAHUS
IIPOrpaMMHOTO obecrieueH st puBeieHb! Ha ctpanuie UT-ynpaBieHus Ha caliTe yHUBEpCUTETA:

https://knastu.ru/page/1928

7.2 Y4edHo-1200paTOpHOE 000pY/I0BaAHHE

HanmeHnopaHue ayaIuTopun

(naBopatopin) Hcnonb3yemoe obopynoBanue

IlomenieHue mjis CaMOCTOSITEIbHOM My.]'[BTHMe,Z[PIfIHLIfI IMPOCKTOP, JOCKA MHTCPAKTHUBHA, 11
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paboThI 0OYJAIOMINXCS C BEIXOJOM | KOMITBIOTEPOB
B MHTepHer u goctynom k SUOC
yauBepcuteta (ayn.209, kopmyc 1)

VYuebHast ayuTopus s IIPOCKTOP MYJBTHUMEIUUHBIN, JKpaH, KOMIIBIOTED
MIPOBEACHUS YI€OHBIX 3aHATHI
(ayn.316, xopmyc 1)

YueOHast ayTuTOpHs IS 9 KOMIIBIOTEPOB
MIPOBEJICHUS YICOHBIX 3aHATUN
(ayn.401, xopmyc 1).

7.3 TexHu4ecKHe U 3JIEKTPOHHbIE CPeICTBA 00yUYeHHU s

JlekuMoOHHbIE 3aAHATHSA.

Aynutopun JUisl JEKUMOHHBIX 3aHATHH YKOMIUIEKTOBAHbI MeEOENbl0 M TEXHUYECKHUMHU
cpeacTBaMu OOydyeHHS, CIY)KallUMHU JUId MpeAcTaBiIeHHUs y4eOHON uHpopManuu O0JbIIoi
ayAUTOPUU (HabOpBI JIEMOHCTPAITMOHHOTO 000pyI0BaHUSA (TipoexTop, JKpaH,
KOMITBIOTEP/HOYTOYK), yueOHO-HarIs,AHbIE TOCOOsI, TEeMaTUYECKUE WILTIOCTPALIUN).

IIpakTHYecKkue 3aHATHS.

Aynutopun A7 NPaKTUYECKUX 3aHATHH  YKOMIUIEKTOBAHBI  CIIELMAIU3UPOBAHHOM
MeO0eIbI0 U TEXHUYECKUMU CPEICTBAaMU 00ydeHHs (MIPOEKTOP, IKpaH, KOMIIbIOTEP/HOYTOYK).

CamocrosiTesibHas padoTa.

[Tomemenns aisi caMOCTOATENHFHOM pPabOThI OCHAIIEHBI KOMITBIOTEPHOW TEXHUKON C
BO3MOKHOCTBIO TOJKIIOUEHHS] K ceTu «VHTepHeT» H JOCTYyIOM K 3JIEKTPOHHOMU
nHpopMarmoHHo-o0pa3zoBaTensHOl cpene KHAT'Y:

- 3a71 anekTpoHHo nHpopmanuu HTb KHAT'Y,

- KOMIIBIOTEPHBIE KJIaCChI (PaKynbTeTa.

8 MHHuble cBeaeHus

Metoanyeckue peKOMeHAAIUH 10 00Y4eHHIO JIUI] ¢ OTPAHUYeHHBIMU
BO3MOKHOCTSIMU 310POBbSI 1 HHBAJTU/I0B

OcBoeHue NUCHUILIUHBI 00YYarOIUMUCS C OTPAaHUYEHHBIMM BO3MOKHOCTSIMHU 3710POBbS
MO’KET OBITh OPraHU30BAHO KaK COBMECTHO C APYIMMM OOy4aroIlUMUCS, TaK U B OTAENbHBIX
rpynnax. Ilpeamosiaraiorcs  crnenualibHble  YCIOBUSL  JUId  IOJy4eHUs  oOpa3oBaHMs
00y4aroUMUCS ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSAMU 3710POBBSI.

IIpodeccopcko-nierarorndeckuif CocTaB 3HaKOMHTCSI C IICHXOJIOTr0-()U3HOJOTHYECKUMU
0COOEHHOCTSAMH OOy4aroIUXCs MHBAJIUAOB W JIUI C OrPAHUYEHHBIMU BO3MOXKHOCTSIMU
3JI0pOBbsl, UHAMBUAYAJIbHBIMU MPOrpaMMaMH peadMIUTALMN MHBAIUIOB (mpu Hamuuuu). Ilpu
HEOO0XOAMMOCTH OCYILECTBIIACTCS JOTOJIHUTENbHAS MHOJIEP)KKAa IMPENoAaBaHusl ThIOTOPaMH,
IICUXO0JIOTaMH, COLMAIbHBIMU PA0OTHUKAMH, POILIEAIIMMHU OJITOTOBKY aCCUCTEHTAMHU.

B cootBercTBUM C MeTOANYECKMMHU peKoMeHaauussMu Munoopuayku PO (yrB. 8 anpens
2014 r. N AK-44/05BH) B Kypce mpeanojiaraercs MCIOJIb30BaTh COLMAIbHO-aKTHUBHBIE U
pedeKkcuBHbIE METOJbl O0yueHUs, TEXHOJOIMHM COLMOKYJIbTYPHOH peadMIUTALMU C LENbIO
OKa3aHUs NOMOIIM B YCTAHOBJICHUHU IOJHOLEHHBIX MEXINYHOCTHBIX OTHOIIEHHH C JAPYrUMHU
CTY/IEHTaMHM, CO3JIaHHMM KOM(OPTHOIO ICUXOJIOTHUECKOTO KIMMaTa B CTYJEHUECKOW TIpymme.
ITon6op u pa3paboTka Y4eOHBIX MaTEpUANOB IPOU3BOJAATCS C YYETOM IMPEIOCTaBICHUS
MaTepualia B pa3IMuyHbIX (popMax: ayJuadbHOW, BU3YyalbHOM, C MCHOJIb30BAHUEM CIEIMATBHBIX
TEXHUYECKUX CPEJICTB U HHPOPMALIMOHHBIX CUCTEM.

OcBoenne aucuuiuvHbl unamMu ¢ OB3 ocymiecTBisieTcss ¢ UCMOJIB30BAHUEM CPECTB
oOyyeHHss OOLIEr0 ¥ CHEUMATBHOTO Ha3HaueHHs (NEPCOHATBHOTO U KOJJIEKTHMBHOTO
UCIOJb30BaHus ). MaTepuanbHO-TEXHUYECKOe 00ecrieueHre MpeayCMaTpUBAET MPUCIIOCOOICHHE
aynuTopuil K Hyxaam aui ¢ OB3.
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dopma mpoBEeACHUS aTTECTALUH ISl CTYJACHTOB-MHBAIUIOB YCTAHABIMBACTCS C YUETOM
WHAMBUIYAIBHBIX  Tcuxodusmueckux  ocobenHocreir.  ns  crymentoB ¢ OB3
IpeaycMaTpuBaeTcs JAOCTyNMHas ¢GopMma IPeNOCTaBICHUS 3aJaHUN OLEHOYHBIX CPEICTB, a
MMEHHO:

* B TICYATHOH WM ODIEKTPOHHOH ¢opme (I JUI C HAPYHICHUSMH OIOPHO-
JIBUTATEIHLHOTO amlmapara);

* B TEYaTHOW ¢opMe WM DJICKTPOHHOH (opMe ¢ YBEIMYCHHBIM MIPHPTOM U
KOHTPACTHOCTBIO (VIS JIUI] C HAPYIICHUSAMH CIIyXa, PeUH, 3PCHUS);

* METOZIOM YTCHHS ACCUCTEHTOM 3aJIaHMsI BCIYX (ISl JIUI C HAPYIICHUSIMH 3PEHHUS).

CryneHTaM C WHBQJIMAHOCTBIO YBEIMYMBACTCS BpeMs Ha MOATOTOBKY OTBETOB Ha
KOHTpOJIbHBIE BOTPOCHL. /ISl TakuxX CTYACHTOB IMpeaycMaTpuBaeTcs JocTymHas (opma
MPEOCTABICHUS OTBETOB Ha 3aJIaHMsI, 8 IMEHHO:

* MICBMEHHO Ha Oymare wuiaM HaOOpOM OTBETOB Ha KOMIBIOTEpEe (1A JIMI C
HapyIICHUSIMHU CIIyXa, peun);

- BBIOOPOM OTBETa M3 BO3MOYKHBIX BAPHAHTOB C MCIIOJIL30BAaHUEM YCITYT acCUCTEHTa (st
JIMII ¢ HAPYIICHUSIMU OMTOPHO-IBUTAaTEILHOTO arapara);

* YCTHO (7151 JTUII ¢ HAPYIICHUSIMU 3PEHUs, ONIOPHO-IBUTATEIHHOTO arapara).

[Mpu HeoOXomuMoOCTH ISl OOYYAIOMIMXCS C WHBAJIUAHOCTBIO TMPOIEAypa OLEHUBAHUS
pe3yabTaTOB OOYUEHHS] MOXKET MIPOBOUTHCS B HECKOJIBKO ATAIIOB.
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