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1 Oo01ue moJI0KeHUsA

PaGowas mnporpamma aucuumiuHbl «OpraHuzanmuss W METOAMKA  YIPaBJICHUS
HETOCYAAapCTBCHHBIMU apXUBaMMU» COCTABJICHA B COOTBCTCTBUU C TPCGOBaHI/IHMI/I q)eﬂepaanoro
rOCyJapCTBEHHOTO 00pa30BaTENIbHOIO CTaHJAAPTa, YTBEPXKACHHOTO NpUKa3oM MUHHCTEpCTBA
oOpasoBanusi u Hayku Poccuiickoit ®Depeparmm Nel343 or 29.10.2020, u ocHOBHOU
npodeccHoHAIbHON ~ 00pa3oBaTelbHON  MPOTPaMMBI  MOATOTOBKHA  «J[OKYMEHTAIIMOHHOE
oOecrieueHWe YNpPaBJICHUS OpraHW3alUeii» 1o HampaBlieHWI0 noarotoBkun  «46.03.02
JIOKyMEHTOBEACHUE U apXUBOBEIICHUEY.

3amaun - U3y4YEHHUE MPABOBOIO PETYIUPOBAHUS OPraHU3alUU U IOKYMEHTAlMOHHOIO

JIUCITUILIINHE]

obecrieyeHrs yrpaBIeHUECKON JeATeIbHOCTH HETOCYAapCTBEHHbIX
KOMMEPUYECKUX OpPraHU3aIui.
- paccMOTpeHHUE U TPUOOPETEHNE MPAKTHUYECKUX HABBIKOB DPa3pabOTKH U
WCII0JIb30BAHHUS YIIPABICHUECKON JOKYMEHTAIIMH B COBPEMEHHBIX YCIOBUSX.
- U3y4EHHE BO3MOKHOCTEH M HAIIPaBJIECHUH MCIOJIb30BaHUS
aBTOMAaTU3UPOBAHHBIX MHPOPMAIIMOHHBIX TEXHOJIOTUN B KOPHIOPATUBHOM
ynpasiesnu u J[OY.
- U3y4eHHE BOMPOCOB, CBA3AHHBIX C COXPAHHOCTHIO TOKYMEHTHOM
nH(pOpMaLUK B HETOCYJapPCTBEHHBIX apXUBaXx.

- aHaJu3 0COOEHHOCTEN cocTaBa U 0(hOpMIIEHUS TOKYMEHTOB OpraHOB
yIpaBJIeHHs] HETOCYAAPCTBEHHBIX KOMMEPUECKHUX OpraHu3alni.

OcCHOBHEBIE
pasnensl / TeMbl
JACHHUILINHEI

4,

KommnekroBanue
HETOCYJIapCTBEHHBIX OpraHU3aIuH,
HEroCy/IapCTBCHHBIX
rOCYJIapCTBEHHBIC U MYHUIIUTIAILHBIE apXUBBI

JOKYMCHTOB

. HopmatuBHO-1IpaBoBast 6a3a, periiaMeHTHPYOMIAs JeSITeIbHOCTD
HETrOCyJIapCTBCHHBIX apXHUBOB
2. OCOOEHHOCTH TOKYMEHTAIIMOHHOTO 00ecIieueHus eI TeIbHOCTH
KOMMEPYECKHX TPEIPUITAN
3. Crnenndrika OpraHu3aiuy 1 yIpaBlIeHUs HETOCYIapCTBEHHBIMU apXUBAMH
rOCyIapCTBEHHBIX
yacTHBIX Jidi. [lopsiiok  mepemaun
(HerocymapCTBEHHBIX

apX1BOB JTOKyMEHTaMH

apXMBOB) B

2 IlepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI MO JUCHUIIJINHE (MOILYII0),
COOTHECEHHBIX ¢ HHAMKATOPAMH JOCTUKEHHS] KOMIIeTeHIIUH

IIpomnecc

HU3YUYCHUA

JIUCHUILINHBI

((Opl" aHU3alusa n

MCTOJHKa YIIpaBJICHUA

HEroCyJIlapCTBEeHHBIMU apXHWBaMH» HAlpaBjieH Ha (OPMHUPOBAHHUE CIEIYIOMIUX KOMIIETECHIUI B
cootBercTBUU ¢ PI'OC BO 1 0cHOBHOI 00pa30BaTEIbHON MPOTPaAMMOIA:

KOI[ 1 HAUMCHOBAHUC
KOMIICTCHII N

I/IH,Z[I/IKaTOpLI JOCTHIKCHUA

HnaHpreMLIe PE3YyJIbTAThI
06y‘IeHI/I$I IO JUCHUIIJINHEC

[IpodeccuonansHbie

I1K-4 Cnocoben
OpraHu3oBaTh
OTIePATUBHOE
XpaHEHUE JIOKYMEHTOB
B OpraHU3aIlUK U
nepeaavy e JUis
MOCIIETYIOIIETO
XpaHCHUS

[IK-4.1 3naet nopsaok u
COJZIep’KaHUE IPOLEAYD
OpraHHu3aluy ONEPATUBHOTO
XpaHEHUs JOKYMEHTOB U UX
MOATOTOBKH K IEpEAAYE B apXUB
OpraHu3aluy, paBuiIa
CUCTEMAaTHU3alH U
KJ1accu(UKaK JOKYMEHTOB
I1K-4.2 Ymeer pa3pabarbiBaTh

3HaTh OCHOBBI OopraHu3aln
OIICPATHBHOTO XPAHCHUS U LI,
MopAAOK UX IIEpeaavu B
BCAOMCTBCHHBIC apXUBHI,
METOINKHU pa3p3.60TKI/I 1 BCACHUA
HOMCHKIJIATYpPbI A€ OPpraHu3aluu
YMmeTh OCYHICCTBJIATH IIOUCK
JOKYMCHTOB B ITPOLIECCC UX
TCKYHICT'O XpaHCHUA B
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HOMEHKJIATYypy JIeJ CTPYKTYPHOTO | OpraHU3aluH,

HOJIpa3/IEeICHUs U CBOAHYIO CUCTEMATU3UPOBATh JOKYMEHTHI,
HOMEHKJIATYpY JIeJl OpraHu3anuy, | (opMUpOBaTh Jena B
CUCTEMATHU3UPOBATh TOKYMEHTHI, COOTBETCTBUU C HOMEHKJIATYpOi
dbopmupoBats aena B Jie]l OpraHu3alux

COOTBETCTBUU C HOMEHKJIATYpOI Brnanets HaBbIKaMu pa3paboOTKu
Jie]l OpraHu3aluu U BEJICHUSI HOMEHKJIATYphI JIe
[1K-4.3 Bnageer HaBbIKaMu OpraHu3anuu, B TOM YUCIIE B
(dbopmMupoBaHus €T U CHCTEME IEKTPOHHOTO
OpraHu3alUK UX ONEepaTUBHOIO JOKYMEHTO000pOTa.

XpaHEHHUs B TIOIpa3/ieTICHUN
JOKYMEHTAI[MOHHOTO o0ecreueHus
yIpaBJIEHUS, COCTaBICHUS U
BEJICHUSI HOMEHKJIATYPhI JeJ
OpraHu3aIun

3 MecTo AMCHUILUIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

JlucuuruinHaa BXOAUT B cocTaB Onoka 1 «/lucrurumeel (MOAYNH)» W OTHOCUTCS K
4acTH, GOPMHUPYEMON YIaCTHHUKAMU 00pa30BaTEIbHBIX OTHOIIEHUH .

Mecto mucuumiauHbel (3Tan  GOpMUPOBAHUS KOMIIETEHIIMH) OTPaXEHO B CXEMe
dbopMHUpOBaHUS KOMIIETEHIMN, TPEICTAaBIEHHOW B JoKyMeHTe QyenouHvle Mmamepuanvl,
pa3MeIIeHHOM Ha caiiTe yHuBepcuteTa WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue /
46.03.02 Joxymenmosedenue u apxusosedenue /Oyenounvie Mamepuaivl).

Hucuumnuua «Meroauka — palMOHAIM3alMM  JOKYMEHTAllMOHHOTO  oOecreueHust
yIOpaBlIeHUS» YAaCTUYHO peanu3yercs B ¢opMe MpakTUdeckoi mnoarotoBku. Ilpakruueckas
MOATOTOBKA OpraHu3yeTcsli MyTeM MPOBEACHUS MPAKTUYECKUX 3aHSITUH, BBIMIOJHEHUS
KOHTPOJIbHON pabOThI, MHBIX BUJIOB YU€OHO EATEIIbHOCTH.

[IpakTrueckas moAroToBKa peanu3yercs Ha ocHoBe: [IpodeccrnoHanbHBIN CTaHAAPT
07.004 «CIIEITUAJIUCT T10 YIIPABJIEHUIO JIOKYMEHTALIMEN OPT AHU3 AL ».

O606mmenHas TpynoBas pyHkius: A JIokyMeHTallMOHHOE 00eCIIeYeHHE YIIPaBICHUS
OpraHu3aiuen.

H3-5 [IpuHLIMIIBE 1 METOJIBI YIIOPSAOYEHHS COCTaBa TOKYMEHTOB U HH(POPMAIIHOHHBIX
MoKasareseil opraHuzaiuu.

4 Copep:xaHue THCHUIIHHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 10 TEMaM
(pa3nesiaM) ¢ yKkazaHHeM OTBeI€HHOI0 HA HUX KOJIMYeCTBAa aKaJleMHYeCKHX
YacoB M BH/JI0B y4eOHOH padoThl

4.1 CTpykTypa H cojep:kaHue TUCHUILINHBI JJs 3204H0i (popMbI 00yUeHH s

Hucuuruinaa «MeToauka  palMoOHAIN3aldd  JOKYMEHTAlMOHHOTO  OOecredyeHus
ylpaBJieHUs» u3ydaercs Ha 4 kypce B 7, 8 cemecTpax.

Ob6mas Tpyno€MKOCTh TUCHUILIMHBI cOCTaBIsAeT 3 3.€., 108 4., B TOM uncie KOHTaKTHas
pabota oOyuaromuxcs ¢ npernogaBateneM 20 4., MpOMeXyTO4Has aTrTecTanus B opMe 3aueTa,
KOHTPOJIb 4 4., caMocTosITeNbHas paboTa oOyuatoniuxcs 84 u.

HaumeHnoBanue pa3aenos, TeM 1 Bunapsl yueOHOI paboThl, BKITIOYAs CAMOCTOSATEIBHYIO
CoJIep’KaHuE MaTepuaia paboTy 00y4aIOIIMXCsl ¥ TPYAOEMKOCTh (B yacax)




KonraktHas pabota
IpernoaBaTes ¢
00y4armuMucs

Jlexun

[IpakTnu
ecKue
3aHATUS

Jlabopart
OpHBIC
paboThl

HNKP

ITpom.
aTTeCT.

CPC

Pa3nea 1. «HopmaTuBHoO-
npasosas 6a3a,
perjamMeHTHPYIOLIAs
AeSITeTbHOCTD
HErocyJapcTBeHHbIX aPXHBOB)»

Tewma 1. Ilonsatne
HETOCY/IapCTBEHHBIX aPXHUBOB.
OcHOBHBIE KaTE€rOpHH
HETOCY/IapCTBEHHBIX APXHUBOB.

Tewma 2. IIpaBoBas 6a3a
JEeATeTbHOCTH HETOCY/IapCTBEHHBIX
apxuBoB (1990 rr. - HacTosIICE
Bpemsi).)

Tema 3. OCHOBHBIE HaIlpaBIEHUS
NESITETFHOCTH HETOCYIaPCTBEHHBIX
ApPXHBOB, PCFJ'IaMeHTI/IPOBaHHBIe
®denepanbHbIM 3aK0HOM "O0
apxuBHOM Jienie B PO" ot 2004 r.

Pazgen 2 «OcodennocTn
AOKYMEHTAIIHOHHOT O
odecneyeHus AeITeJbHOCTH
KOMMePYeCKUX NpeInpusaTHiiy

Tema 4. Kommepueckne
MPEANPUATHS: 0COOCHHOCTH
¢dbyakuuonupoBanus. OV B
KOMMEPUYECKHX OpPraHu3aImsIx

l*

Tema 5. OcobeHHOCTH cOocTaBa U
0hopMIICHUS OPTaHU3AIMOHHBIX
JIOKYMEHTOB

l*

Tewma 6. /fTokymeHTHpOBaHUE
pacnopsaUTENbHON JESTEIBHOCTH

Paznen 3 «Cnenuduka
OpraHu3anyu U ynpaBJieHUs
HerocyJ1apcTBeHHbIMH
apxXuBaMm»

Tema 7. Co3maHue 4acTHBIX
apX1BOB M OCOOEHHOCTH UX
YIPaBIICHHUSL.

2*

Tema 8.. OcobeHHOCTH OpraHMB3aI Y 1
METO/IMKA YIPABIICHHST OOIIIECTBCHHO-
WCTOPUYECKIMH apXHBAMH.

2*

Tema 9. ApxuBBI OJIUTUYECKUX
napTuil 1 oOIIeCTBEHHBIX
Opra"u3aui.

2*

Pazgen 4. «KommiekToBaHue
roCy1apCTBEHHbIX apxXMBOB




Bunpl yaeOHOI paboThI, BKITIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)
KonraktHas pabota
HaumenoBanue pa3nenos, TeM 1 IpernoaBaTelis ¢
coJiep’KaHue MaTepuaia 00yJarouMucs [Tpom.
HKP CPC
[Ipaktuu | JlaGopar aTTecT.
Jlexumm | eckue OpHBIE
3aHITHUSL | paboOThI

AOKYMEHTaMHU
HErocy/apcTBEHHbIX
opraHu3anuii, 4YacTHbIX JIHIIL
Mopsinok nepeaauun
HErocy/apcTBeHHbIX
JOKYMEHTOB
(Herocy1apcTBeHHbIX aApPXHBOB)
B rocyapcTBeHHbIE "
MYHHIHIAJTbHbIE APXUBBD).
Tema 10. KommuiekroBanue
rOCyJapCTBEHHBIX apXUBOB i o i i i 7
JTOKYMEHTaMHU HETOCYAapCTBEHHBIX
OpraHu3aiui.
Tema 11. KommiekroBanue
rOCyAapCTBEHHBIX apXHUBOB 0,5 1* - - - 7
JOKYMEHTaMU YaCTHBIX JIUIL.
Tema 12. Ilepemadya OKyMEHTOB
HErocyJ1lapCTBEHHBIX apXHUBOB B 0.5 1% i i i 7
roCy/lapCTBEHHbIE MYHUIUIIAIbHbBIE
apXMBBI.
3auem - - - - 4 -
UTOoro 4 16

- - 4 84
M0 THCHHUILIHHE (2%) (10%)

* peanuzyercs B popMe MPaKTUYECKON MOATOTOBKU

5 OuneHo4HbIe CpPeCTBA AJs NPOBe/leHUsI TEKYIIero KOHTPOJIs U

MPOMEKYTOYHOM aTTeCTAMU 00YYAIIMXCS 10 IMCHUIINHE (MOILYJII0)

@OH/IbI OIIEHOYHBIX CPEJICTB AJISl MPOBEJICHUS TEKYIIEro KOHTPOJIA YCIIEBAEMOCTH U
MPOMEXKYTOUHOM arTecTauud OOCYXKIAIOTCSd W YTBEPXKAAIOTCS Ha 3aceJaHuu Kadeapsl.
[TonHbIE KOMIUIEKT KOHTPOJBHBIX 33JaHUM WM HWHBIX MaTepHaloB, HEOOXOIUMBIX MJIf
OIICHMBAHMUS pPE3yJbTaTOB OOY4YeHHUS MO IUCIUIUIMHE (MOAYJII0) XpaHUTCS Ha Kadenape-
pazpaboTunke B OyMa)XHOM HWIIM 3JIEKTPOHHOM BHJE, Takke (OHIbI OLIEHOYHBIX CPEICTB
JOCTYIHBI CTYACHTaM B JJUYHOM KaOuHeTe — pa3zen yueOHO-MeToinueckoe obecreueHue.

6 YueOHo-MeTOIMYecKOe H HH(OPMANIMOHHOE o0ecniedeHHe THCIIUIITHHBI
(MoxyJis)

6.1 OcHoBHasl M 1ONOJHHUTEJIbHAS JUTEpaTypa

[lepeueHbp peKOMEHIyeMOH OCHOBHOM M JOTIOJHUTEIBHOW JUTEPATyphl MPEACTABICH Ha
caiite yHuBepcutera WWw.knastu.ru / Haw yuueepcumem / Obpazosanue / 46.03.02
Jokymenmoseodenue u apxusogederue / Pabouutl yueonwiil nian / Peecmp numepamypul.


http://www.knastu.ru/

6.2 MeToanueckue YKa3aHusd Jisl CTYACHTOB 110 OCBOCHUIO JUCHUIIJIMHBI

l'ocynapcTBeHHOE — peryiaupoBaHHE JACATEIBHOCTH  COLMAJIbHO OPHEHTHPOBAHHBIX
HEKOMMEPUYECKUX opraHu3auuii : MoHorpadus / A.B. bapkos, I'.®. Pyukuna, M.B. Jlemuenko [u
ap.]. - MockBa : UHOPA-M, 2021. - 181 c. // Znanium.com : 3JI€KTpOHHO-OMOIMOTEYHAS
cucrema. - URL: https://znanium.com/catalog/product/1217735 (mata obpamenus: 27.04.2021).
— PexxnM noctyna: mo noamnucke.

6.3 CoBpemeHHBbIE pPodeccHOHATbHBIE 0a3bI JAHHBIX H HH(OPMAIIMOHHbIE
CIIPaBOYHbIE CHCTEMbI, HCIIOJIb3yeMble MPHU OCYNIeCTBIEHHH 00Pa30BaTEILHOIO
npouecca no JAUCHUIINHE

Kaxnomy oOydarommmycsi obecrieueH M0CTyn (yAaJIeHHBIA TOCTYI), B TOM 4YHUCJE B
cllydae IPUMEHEHHUs 3JIEKTPOHHOT0 0OyYeHus!, TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH,
K COBpPEMEHHBIM MpodeCcCHOHATBHBIM 0a3aM JaHHBIX U WH(OPMAIMOHHBIM CIPABOYHBIM
CHCTEMaM, ¢ KOTOPBIMU Y YHUBEPCUTETA 3aKII0YEH JI0TOBOD.

[lepeyenr pexoMeHIyeMbIX MPOGECCHOHANBHBIX 0a3 MaHHBIX U HHGOPMAIMOHHBIX
CIPaBOYHBIX CHCTEM IPEJICTAaBIICH Ha caiite yHuBepcuTeta WWW.Knastu.ru / Haw ynueepcumem
/ Obpazosanue / 46.03.02 Jloxymenmosedenue u apxusosedenue / Pabouuii yueouwiii nian /
Peecmp O5C.

AxTyanbHas MHpOpMaIUs IO 3aKIIOYEHHbIM Ha TEKYIIUMH YueOHBIH TOJ J0roBOpaM
npuBeneHa Ha ctpanure Hayano-texunueckoi onbmmorexku (HTH) Ha caiite yauBepcuteTa

https://knastu.ru/page/3244

6.4 IlepeyeHb pecypcoB HH(POPMAINMOHHO-TEJEKOMMYHUKANIMOHHOM ceTH
«HTEepHEeT», HEOOXOAMMBIX JI OCBOEHHMSI TUCUMIIJIMHBI (MO1YJIs1)

HaszBanue caiita DJIEKTPOHHBIN aJpec
Hcropuueckast OubaroTeKa http://www.shpl.ru/
Bubanoreka PI'b https://www.rsl.ru/
Bubanoreka THUOH http://inion.ru/
[pe3umeHTCKas 37EKTpOHHAs OMOIHOTEKA www.priib.ru

7 Opraﬂmaunonﬂo-nenarornqecxne yciaoBusi

Opranm3anus 00pa30BaTEIBHOTO TIPOIECCa PETJIAMEHTUPYETCS YYEOHBIM IUTAHOM |
pacmucaHieM y4eOHbIX 3aHATHH. SI3bIk 00ydeHus (mpernogaBaHus) - pycckuid. J[jis Bcex BHUIOB
ayJIMTOPHBIX 3aHATHH aKaJEMHUYCCKUI Yac yCTAHABIMBACTCS MPOIODKUTEIBHOCTRIO 45 MUHYT.

IIpu  dopMupoBaHMU CBOCH  HWHIMBHIYaJbHOW  0Opa30BaTEIbHON  TPAaCeKTOPUHU
oOyJaromuiicss HWMEeT TMpaBO HA  Mepe3adyeT  COOTBETCTBYIOIIMX  JUCIHMIUIMH |
po(heCCHOHATBHBIX MOJYJIeH, OCBOCHHBIX B MPOLIECCE MPEANISCTBYIOMIET0 00yUYeHUs, KOTOPBIH
0CBOOOKIaeT 00yUJaromIerocst OT HEOOXOIMMOCTH UX TIOBTOPHOTO OCBOEHUSI.

7.1 Oopa3oBaTeibHbIE TeXHOJIOTHH

YueOusbIit nmponecc mpu IMpenoaaBaHWU KypCa OCHOBBIBACTCA Ha HUCIOJIb30BAHUN
TpaAUIMUOHHBIX, HWHHOBAIIHUOHHBIX U HH(bOpMaL[I/IOHHBIX 06p8.30BaTCJ'IBHBIX TEXHOJIOTHIA.
Tpa,Z[I/II_II/IOHHBIC 06p8.30BaTeJ'IBHBIC TCXHOJIOTUHU MPCACTABIICHBI JICKOUAMU W CCMHUHAPCKUMHU
(HpaKTI/I‘{eCKI/IMI/I) 3aHATHAMU. VITHHOBAlIMOHHBIS O6pa3OBaTCJ'ILHBIC TCXHOJIOTHUU UCIIOJIB3YIOTCH B
BHUJC MIUPOKOTO MNPUMCHCHHUA AKTHBHBIX W HWHTCPAKTHBHBIX (I)OpM MMPOBCACHU A 3aHATHUH.
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http://www.knastu.ru/
https://knastu.ru/page/3244
http://inion.ru/
http://www.prlib.ru/

Wudopmanonasle  00pa30BaTeNbHBIE TEXHOJOTMHM  PEATM3YIOTCS IyTeM  AaKTHBHM3AlUU
CaMOCTOSITEIIbHOW PabOThI CTYACHTOB B HH(POPMAIIMOHHOI 00pa3oBaTeNbHOM cpene.

7.2 3aHsaATHA JeKIHOHHOI0 THIIA

JIeKUMOHHBIM KypC IPEAIoJaraeT CHCTEMAaTU3UPOBAHHOE H3JIOKEHHWE OCHOBHBIX
BOIIPOCOB Y4€OHOTO IJIaHa.

Ha nepBoii nekuuu JiekTop 0053aH NpeAyNpeUTh CTYJEHTOB, IPUMEHUTENIBHO K KAaKOMY
6a3oBoMy y4eOHHKY (yueOHMKaM, yUeOHBIM IMOCOOHAM) OyIeT MPOYUTaH KypcC.

JIeKIMOHHBIN KypC JOJDKEH JaBaTh HanOONBIINK 00beM MH(OpManmu U 0OecreunBaTh
Oosiee rryO0OKOEe MOHUMAHHUE YI€OHBIX BOTPOCOB MPH 3HAYUTEIHHO MEHBIICH 3aTpaTe BPEMEHH,
4eM 3TO TpeOyeTcsi OOJIBIINHCTBY CTYJEHTOB Ha CAMOCTOATENBHOE N3yYeHHE MaTepHualla.

7.3 3aHATHS CEMUHAPCKOI0 THIIA

CemuHapckue  3aHATUSA ~ OPEACTaBISIIOT  COOOM  JETANIM3alUI0  JIEKIIMOHHOTO
TEOPETUYECKOTO MaTepuasia, IPOBOJATCA B LEIAX 3aKPEIUICHHMs Kypca M OXBaTbIBalOT BCE
OCHOBHBIE Pa3JIeIbl.

OcHoBHOM (opMOIl TMpOBeNEeHUsT CEMUHApPOB SBIsETCA OOCYXKIeHHe Haubosee
MpOOJEMHBIX M CJIOXHBIX BOIPOCOB IO OTIEIBHBIM TeMaM, a Takke pa30op MpPUMEpPOB U
CUTyallull B ayJIUTOPHBIX YCiIOBUAX. B 00s3aHHOCTM mpenojaBaTess BXOJIAT: OKa3aHHE
MGTO)]I/I'—IGCKOI\/II IMOMOIIN U KOHCYJIBTHPOBAHUEC CTYACHTOB II0 COOTBETCTBYIOIIMM TEMaM KypcCa.

AXTHBHOCTH Ha CCMHUHAPCKUX 3aHATHUAX OLCHUBACTCH IO CICAYIOINUM KPUTCPHUAM:

* OTBETHI HAa BOIIPOCHI, ITPEAIAraeMbl€ MIPETOJaBaTeIIeM;

* y4aCTHE B IUCKYCCHSIX;

* BBITIIOJIHEHHUE NTPOCKTHBIX U UHBIX 3a/IaHUN;

* ACCHCTHPOBAHME NPENOIAaBATENIO B IPOBEICHUH 3aHATUM.

OTBeT 0JKEH ObITh apryMEHTUPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COIEPKaTh
CCBIJIKM HA UCTOYHMKH.

Jlokiiagpl ¥ ONIOHUPOBAaHUE JOKIAA0B IPOBEPSIOT CTENECHb BIIAJCHUS TEOPETHUECKUM
MaTEPHAIIOM, & TAKXKE KOPPEKTHOCTb U CTPOrOCThb PACCYXKICHHM.

OuneHuBanue 3aJaHul, BBIIOJIHEHHBIX HA CEMHUHAapCKOM 3aHATUH, BXOIUT B
HAKOIUICHHYIO OLICHKY.

7.4 CamocTosiTeJibHAsi padoTa 00y4arOIIUXCsl MO TUCHHUILINHE (MOTYJIIO0)

CamoctosarenbHas paboTa CTYJEHTOB — 3TO MPOILECC AKTUBHOTO, IEJICHANIPABICHHOTO
NpHOOpEeTEeHUs: CTYJACHTOM HOBBIX 3HaHUN, yMEHUUW O€3 HEeMOCPEACTBEHHOIO Yy4acTHs
MpernoaBaTelisa, XapaKTepPU3YIOIIUNUCA TMPEAMETHON  HAmpaBiICHHOCTHIO, A(PPEKTUBHBIM
KOHTPOJIEM U OIICHKOW Pe3ybTaTOB AESATEIbHOCTH 00YyUaOIIErocs.

Iemu caMoCTOSATEIIBHOM PaOOTHI:

- CUCTEMATH3alNs U 3aKPEIUICHHUE MTOJTYYEHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX
YMEHHU CTYIEHTOB;

- yriIyOlieHue U paclIMpeHre TEOPETUYECKUX 3HAHMUIA;

- (hopMHpOBaHKHE YMEHHI UCHOIB30BaTh HOPMATUBHYIO M CIPABOYHYIO JIOKYMEHTAIIUIO,
CIIELIMAJIBHYIO JIUTEPATYPY;

* pa3BUTHUE MO3HABATENBHBIX CIIOCOOHOCTEN, aKTUBHOCTHU CTYJCHTOB, OTBETCTBEHHOCTH U
OPraHu30BaHHOCTH;

- (hOpMHUPOBAHHE  CAMOCTOSITEILHOCTH  MBIIUICHUS, TBOPYECKOH  HMHUIIUATHUBHI,
CIOCOOHOCTEH K cCaMOpa3BUTHIO, CAMOCOBEPILICHCTBOBAHHUIO 1 CAMOPEaTH3alliy;

* Pa3BUTHE UCCIEA0BATEIBCKUX YMEHUN U AKAJIEMUUECKUX HABBIKOB.
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CamocrosTenbHas paboTa MOXET OCYLIECTBISTHCS WHAMBUIAYAJIBHO WM TPYIIaMu
CTY/ICHTOB B 3aBHCUMOCTH OT LIE€JIH, 00bEMa, YPOBHSI CJIOKHOCTH, KOHKPETHON TEMATHKH.

TexHonorust  OopraHu3allMd  CaMOCTOSITENBHON  pabOTBl  CTYJEHTOB  BKIIIOYAET
MCTOJb30BaHNE HH(POPMAITOHHBIX U MAaTEPHATIBHO-TEXHHUECKIX PECYPCOB YHUBEPCHTETA.

KoHTponb pe3ynbpTaToB BHEAYJUTOPHON CaMOCTOATENBHOW PabOTHI CTYAEHTOB MOXET
MPOXOANTH B MMCbMEHHOM, YCTHOW MIIM CMEIIaHHOH Gopme.

CryneHThl JOKHBI MOIXOAMTH K CaMOCTOSITENbHOM padoTe Kak K HauBaKHeHIIeMy
CPEICTBY 3aKpEIUICHUSI U Pa3BUTHUSL TEOPETHUUECKUX 3HAHUM, BbIpAaOOTKE €JUMHCTBA B3IVISJIOB HA
OTJIeNIbHBIE BOIPOCHl Kypca, NPUOOPETEHMsI ONPEIEICHHbIX HAaBBIKOB M HCIIOJIb30BaHUS
npohecCHOHATBFHON JINTEPATYPHI.

7.5 MeToauueckue PEKOMEHIANHA A Oﬁy‘{aIOlIII/IXCﬂ 0 OCBOCHHUIO JTUCHUIIJINHBI

[Ipn w3ydeHWM MUCIUTUTHHBI OOYJArOMIMMCS IIeJIECOOOPA3HO BBIMOIHSTH CJICIYIOIIHE
PEKOMEH/IallUH:

1. U3ydyeHue yueOHON TUCIUIUIMHBI JOJHKHO BECTHUCh CHCTEMAaTHYECKH.

2. Ilocne n3yueHus: Kakoro-iu0o pasfiena no y4eOHHUKY WIIM KOHCHEKTHBIM MaTepuaiam
PEKOMCHAYCTCA II0 MIaMATU BOCIIPOU3BECTU OCHOBHBLIC TCPMHUHBI, ONPCACICHUA, IOHATHUA
pasznena.

3. Ocoboe BHUMaHWE CJIEAYET YJEIUTh BBHITIOJIHEHHIO OTYETOB TIO TMPAKTHYECKUM
3aHATUAM U UHAVMBUAYAJIbHBIM KOMILJICKCHBIM 3aJaHUAM Ha CaMOCTOATCIIbHYIO pa60Ty.

4. Bes TemaTHka BOTPOCOB, HM3y9aeMBIX CaMOCTOSTEBHO, 33JaeTCs Ha JICKITUAX
npenojaBatesneM. MM ke Jal0Tcsi UCTOYHUKU (B TEpBYIO OdYepedb BHOBb M3JAaHHBIE B
MEepUOJUYECKON HayyHOM suTeparype) [uis Oojee JAeTalbHOrOo TOHUMAaHHUS BOIIPOCOB,
03BYUYEHHBIX Ha JIEKLIUH.

[Ipu camocTOsITENIEHON TPOPAOOTKE Kypca 00yJaromuecs TOJDKHBIL:

* IPOCMaTpUBAaTh OCHOBHBIE OTpeieeHUs U (DaKTBhI;

* IOBTOPUTH 3aKOHCIEKTUPOBAHHBIM Ha JIEKIMOHHOM 3aHATUU MaTepuan U JOTOJIHHUTH
€ro ¢ y4eTOM PEKOMEHJOBAHHOM 10 JAHHOW TEME JINTEPATYPHI;

* U3YUUTh PEKOMEHJI0BAHHYIO JINTEPATYPY, COCTABIATH TE3UCHI, aHHOTALIUU U KOHCIIEKTHI
HanboJee BaKHBIX MOMEHTOB;

* CAMOCTOSITEJILHO BBIMIOJIHATH 3aJIJaHUS, AaHAJIOTUYHbIE MPEAaraéMbIM Ha 3aHITHSIX;

* UCIOJIb30BAaTh JJIsi CAMOIIPOBEPKU MaTepHalibl POHAA OLEHOYHBIX CPE/ICTB.

8 MarepuajbHO-TEXHHUYECKOE 00ecreueHue, He0OXoqumMoe JIIst
OCyLIeCTBJIEHHSI 00Pa30BaTeJIbLHOI0 MPoLecca M0 AUCHMIINHE (MOLYJII0)

8.1 JlumeH3moHHOE ¥ CBOGOHO PACIIPOCTPaHsIeMOe POrPpaMMHOe odecreveHne,
HCIOJIb3yeMoe TPH OCYIeCTBJIEHHHN 00pa30BaTeIbHOT0 Mpoiecca
10 THCHHUIIJIHHE

VYHuBepcuter obecriedeH HEOOXOAMMBIM KOMILUIEKTOM JIMIIEH3HOHHOTO M CBOOOIHO
pacrpocTpaHseMoro MporpaMMHOTO 0OECIIeYeHNs], B TOM YHUCIIE€ OTEYECTBEHHOTO TPOU3BOCTBA.
CoctaB mporpaMMHOro odecreueHust, He00X0AUMOTO JUIsl OCBOEHHSI TUCIUILIMHBI, IPUBEJEH Ha
caiiTe yHuBepcurera WWW.Knastu.ru / Haw ynusepcumem / O6pazosanue / 46.03.02
Hokymenmoseoenue u apxusosedenue / Pabouuii yueonwiti nnan / Peecmp I10.

AKTyanbHble Ha TEKyHIIMH Y4eOHBIH TOA PEKBU3UTHI / YCIOBHUSA HCIOJIb30BAHUS
IIPOrpaMMHOTO oOecrieueHus puBeieHb! Ha cTpanuiie UT-ynpaBienus Ha caliTe yHUBEpCUTETA:

https://knastu.ru/page/1928

8.2 YuebdHo-1200paTOpHOE 000pPY/I0BAHHE
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HanmenoBanue aynquropuu

(maGopatopuit) Hcnonp3yemoe 060pyaoBanHme

[TomemieHne A CaMOCTOSTENILHON | MYJbTUMEAUMHBIN IPOEKTOP, 10CKAa MHTEpaKkTUBHasd, 11
paboThI 0OYJAIOIINXCS C BEIXOJOM | KOMITHIOTEPOB

B UHTepHer u goctynom k SUOC
yHuBepcurera (aya.209, kopmyc 1)

VYaebHast ayIUTOpHs IS IIPOEKTOP MYJBTHUMEIUNHBINA, JKpaH, KOMIIBIOTED
MIPOBEACHUS YI€OHBIX 3aHATHI
(ayn.316, xopmyc 1)

YueOHast ayTuTOpus IS 9 KOMIIBIOTEPOB
MPOBEACHUS yUEOHBIX 3aHITHI
(ayn.401, xopmyc 1).

8.3 TexHuueckHe M IJIEKTPOHHbIE CPeICTBA 00yUYeHU s

JleKIIMOHHBbIE 3aHATHS.

AymiTtopun JUIS JIGKIMOHHBIX 3aHSATHH YKOMIUIEKTOBAaHBI MEOENbI0 M TEXHUUYECKHUMHU
cpeacTBaMu OOydYeHHS, CIY)KallUMU Ui TpeAcTaBiIeHHUs ydeOHON uHopManuu O0JbIIoi
ayIUTOPUU (HabOPBI JIEMOHCTPAIIMOHHOTO 000pyn0oBaHUS (TipoexTop, 9KpaH,
KOMITBIOTEP/HOYTOYK), y4eOHO-HArIsAHbIE TOCOOUS, TEeMaTUYECKUE WILTIOCTPALIUN).

IIpakTHYecKkue 3aHATHS.

Aymutopun  JUISI  TIPAaKTHYECKUX 3aHATHH  YKOMITICKTOBaHBI  CHEIMATH3MPOBAHHOM
MeOebI0 U TEXHUYECKUMHU CPeACTBaMU 00ydeHHS (TIPOEKTOP, IKPaH, KOMIIBIOTEP/HOYTOYK).

CamocrosiTesqibHast padora.

[ToMemennss nast caMOCTOSATETBLHOM pPAOOTHI OCHAIIEHBI KOMITBIOTEPHOW TEXHUKOU C
BO3MOKHOCTBIO TOAKIIOYEHHs K ceTtu «VHTepHeT» M JOCTymOM K D3JIEKTPOHHOM
nHpopMarmoHHo-o0pazoBaTensHO cpene KHAT'Y:

- 3a51 anekTpoHHo nHpopmanru HTb KHAT'Y;

- KOMIIBIOTEpPHBIE KJIacChl (PaKynbTeTa.

9 MHHuble cBeaeHNA

MeToanyeckue peKOMeHIAIUH 10 00Y4eHHIO JIUI] C OTPAHUYeHHBIMU
BO3MOKHOCTSIMU 3/I0POBbSI M HHBAJTU/I0B

OcBoeHue AUCHUILIUHBI 00YYaIOIUMUCS C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU 37I0POBbS
MOXeET OBITh OPraHW30BaHO KaK COBMECTHO C JPYIMMH OOYYArOLIMMHUCS, TaK M B OTACIBHBIX
rpynmax. [Ipenmonararorcst — cnenuaibHBIE  YCIOBUSL UL MOJMYYeHHS  OOpa3oBaHUS
00y4YaroIUMUCS C OTPAaHUYEHHBIMHA BO3MOKHOCTSIMU 37I0POBBS.

[Tpodeccopcko-neaarorn4eckuii cocTaB 3HAKOMHTCSI C MCHXO0JIO0T0-(H3HOIOT HYECKUMHU
0COOEHHOCTAMH OOyJaromuXcsi HMHBAJIWAOB U JIMIl C OrPAaHUYEHHBIMH BO3MOKHOCTSMHU
3JI0pOBbsI, UHAMBUAYAJIbHBIMU MPOrpaMMaMM peadMIUTAlMU MHBAIUAOB (Mpu Hanuuuu). [Ipu
HEOOXO/AMMOCTH OCYILECTBIISICTCS JIOTIOJIHUTENbHAS MOJEP)KKAa MPEnoJaBaHusl ThIOTOPaMH,
MICUXOJIOTaMH, COLMAIBHBIMU PA0OTHUKAMHU, POILIEAIIMMHU MOJI'OTOBKY aCCUCTEHTAMHU.

B cooTBeTcTBHM C METOANYECKMMHU peKoMeHAauussMu Munoopaayku PO (yrB. 8 anpens
2014 r. N AK-44/05BH) B Kypce NpeanojaraeTcs HCHOJIb30BAaTh COLMAIBHO-AKTUBHBIE WU
pedeKkcuBHbBIE METOJbl OOyYeHUs, TEXHOJOIMH COIMOKYJIbTYPHOH peadMIUTAllMU C LENbIO
OKa3aHMsI MOMOIIM B YCTAHOBJICHHUU MOJHOLEHHBIX MEXKIUYHOCTHBIX OTHOLICHHH C JPYrUMHU
CTY/IEHTaMH, CO3JIaHMH KOM(OPTHOIO ICHUXOJOTHYECKOTO KJIMMaTa B CTYIEHYECKOH rpyrmie.
[Tonbop u pazpaboTka Y4eOHBIX MAaTEpUATOB IPOU3BOAATCS C YYETOM IMPEIOCTABICHUS
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MaTepuaia B pa3IMyHbIX (popMax: ayquaabHOU, BU3YAIbHOM, C MCIOJb30BAaHUEM CIIEUAIBHBIX
TEXHUYECKUX CPEJCTB U NHPOPMALIMOHHBIX CHCTEM.

OcBoenne aucuumuivabl gunamu ¢ OB3 ocymiecTBisieTcss ¢ MCHOJIb30BAaHUEM CPEJICTB
oOydyeHuss OOMmIEr0 W CHEHUATBHOTO Ha3HayeHHs (IMEPCOHATBHOTO U  KOJJICKTHMBHOTO
MCTOJBb30BaHuUs ). MaTepruanbHO-TEXHUYECKOE 00eCTIeYeHHE PeyCMaTPUBAET MPHUCIIOCOOTICHHE
aynuTopuil K Hyxaam aun ¢ OB3.

®dopma npoBeACHUs ATTECTAMU JUIsl CTYIEHTOB-MHBAIMIOB YCTAHABIMBAETCS C YyUYETOM
WHAWBUIYAIBHBIX  Tcuxodusmuecknx  ocobenHocreir.  ns  crymentoB ¢ OB3
IpelycMaTpuBaeTcsl JOCTyHnHas (opMa NPEJOCTaBIECHUS 3aJaHUM OILEHOYHBIX CPEJICTB, a
HUMEHHO:

* B TIEYATHOH WJIM ODIEKTPOHHOH ¢opme (g JHIl ¢ HAPYHICHUSIMHU OIIOPHO-
JIBUTATEIHLHOTO ammapara);

+ B Ie4aTHOM Qopme WM dIEKTPOHHOW ¢GopMe C YBEIMYEHHBIM HIpUGTOM H
KOHTPACTHOCTBIO (JUIsI JIUI[ C HAPYHICHUSIMU ClTyXa, pe4H, 3pEeHus);

* METOJIOM YTEHHS ACCUCTEHTOM 3aJaHusl BCIyX (7151 JIUI] C HApYILICHUSIMHU 3pEHMUS).

CryneHTaM C MHBAJUAHOCTBIO YBEIMYMBAETCS BpeMs Ha IOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOIpOCHL. JlJIi TakuX CTYIEHTOB MpeaycMaTpuBaeTcs JAOCTynHas Qopma
MIPeI0OCTAaBJICHNS OTBETOB Ha 33JaHUs, & UMEHHO:

- IUCbMEHHO Ha Oymare wiM HaOOpoM OTBETOB Ha KOMIbIOTepe (A7 JMIl C
HapyIICHUSIMH CIIyXa, peun);

- BBIOOPOM OTBETa U3 BO3MOYKHBIX BAPHAHTOB C MCIIOJIb30BAHUEM YCIIYT acCUCTEHTa (AJis
JIUI] C HapyIIEHUSIMU ONIOPHO-/IBUraTeNILHOTO arrapara);

* YCTHO (JUTsl JIUI] C HApYIIEHUSMH 3PEHHUs, OTIOPHO-ABUTaTEIbHOIO annapara).

IIpu HeoOxommumocTH A OOYHAIOUIMXCS C MHBAIMIHOCTBIO NMPOLEAYpa OLIEHUBAHMS
pe3yabTaTOB 00YUEHHS] MOXKET IPOBOJUTHCS B HECKOJIBKO ATAIIOB.
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