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1 BBenenue

PaGouas nporpamma u (GoHA OLEHOYHBIX CPEACTB TUCHUILIMHBI «ObecreueHne coxpaH-
HOCTH, peCTaBpalysl U KOHCEPBALlKs JOKYMEHTOBY COCTABJIEHbI B COOTBETCTBUU C TPEOOBAHUSAMU
benepanbHOro rocyJapCcTBEHHOTO 00pa30BaTEILHOTO CTaHAApPTa, YTBEPKACHHOTO pHKa3zoM Mu-
HoOpHayku Poccwuiickoit denepannu, 1 OCHOBHON MPOQecCHOHATBHON 00pa3oBaTeNbHON MPO-
rpaMMbl TOJITOTOBKU «JlOKyMeHTalMoHHOe oOOecnedyeHrue YIpaBlIEHUsI OpraHu3alueny Io
HaIpaBJIeHUIO NOAroTOBKU «46.03.02 JIoKyMEHTOBEIEHUE U ApXUBOBEICHUEY.

1 V3yuynTh HOPMATUBHO-METOAMUYECKON Oa3bl 0OECIICYCHUsI COXPaH-
HOCTH JJOKYMEHTOB.

2 CdhopmupoBaTh HaBBIKK PaOOTHI B 00J1acTH 00€CIIeUeHUs COXPAaHHO-
CTH apXHUBHBIX IOKyMEHTOB.

3 MBy4ynTh METOUKHU CO3/IaHUs CTPaXxoBoro GoHaa u GoHAa M0JIb30-
BaHUs, OCHOB PECTaBpaIllfy JTOKyMEHTOB Ha IMOBPEKICHHBIX HOCUTE-
TISIX.

4 PaccMoTpeTh HOBEHININE pa3pabOTKH B 00JIACTH TEXHUIECKON KOH-
CepBaIiK JOKYMEHTOB

3amaun JUCIHUILINHGI

OcHOBHBIE pazjenbl /
TEMBI JUCLATLUINHBL

Hcropus nokymenta. CBONCTBAa HOCUTENEHN U TEKCTA.
ObecrnieueHre COXpaHHOCTU JJOKYMEHTOB.
OCHOBBI KOHCEPBAILIMU U PECTABPALIMU JOKYMEHTOB

2 IlepeyeHb IUIAHUPYEMBbIX Pe3yJIbTATOB 00yUeHHS N0 IMCHHUIIUHE (MOAYJIIO0), CO-
OTHECEHHBIX ¢ HHAMKATOPAMH J0CTHKEHHUS KOMIICTeH M

[Tpomecc u3ydeHus: TUCIUTUTHHBI « O0ecTieueHue COXPAaHHOCTH, PECTaBpaIlis U KOHCEpBa-
1Usl JOKYMEHTOB)» HampaBlieH Ha (OpPMUPOBAHUE CIEAYIOIINX KOMIETEHIIUNH B COOTBETCTBUHU C
®I'OC BO u ocHOBHO# 00pa3zoBaTenbHOM TporpamMmoit (Tadmmma 1):

Ta6n1/1ua 1-— KOMHCTCHHI/II/I U MHAUKATOPBI UX JOCTUKCHUS

Konx m wmammeHnoBa-
HUE KOMIIETCHIINHU

[Tnanupyembie pe3ynbTaThl 00yUEHUs
10 TUCLMILINHE

Nuaukatopel JOCTUXEHUS

[IpodeccronanbHble

I1K-4 Criocoben
OpraHHU30BaTh OTIe-
paTHBHOE XpaHEHUE
JIOKYMEHTOB B OpTa-
HU3aLUU U Iepe-
nady Jed s mo-
CJIeTYFOIIETO Xpa-
HEHUS

[1K-4.1 3HaeTt mopsiiOK u Co-
Jiep>KaHue MPOLEayp OpraHu-
3aI¥ OTEPATUBHOTO XpaHe-
HUS TOKYMEHTOB U UX MOAT0-
TOBKH K TIepe/1aue B apXHB Op-
raHu3aly, MpaBuiia CUCTEMa-
TH3AIUHU U KJIaCCU(UKAITTH
JIOKYMEHTOB

[1K-4.2 Ymeer pazpabaThiBaTh
HOMEHKJIATypy A€ CTPYKTYp-
HOTO MOAPa3/IeJIeHUs U CBOJI-
HYI0 HOMEHKJIaTypy el

3HaeT 3aKOHOaTeIbHbIE U HOPMATHB-
HBIE NPaBoOBbIe aKkThl Pocculickon Pe-
Jieparuu B 00J1acTi paboThI ¢ TOKY-
MEHTaluel 1 nHPpopMaluen, apxus-
HOTO JIeJIa, B TOM YHCJIE TOPSAOK U CO-
JIEp’KaHuE MPOLEeyp OpraHu3auu
ONEepaTUBHOTO XPaHEHUSI JOKYMEHTOB
Y UX [TOJTOTOBKH K II€peladye B apXUB
OpraHu3aiuy,

YMeeT oCyIEeCTBIATh TOUCK JT0KY-
MEHTOB B IIPOIIECcCe UX TEKYIIETo Xpa-
HEHMsI B OpraHu3aIiK; 00ecreunBaTh




OpraHHu3aliy, CHCTEMATU3UPO- | 3alIUTy JOKYMEHTOB OPraHU3alMH OT

BaTh JIOKYMEHTHI, (popMupo- HECAaHKLMOHUPOBAHHOIO JOCTYIIA WU
BaTh JI€JIa B COOTBETCTBHH C YHUUYTO)KCHHUS

HOMEHKJIaTypOH JeJI OpraHu- | Biageer HaBbIKaMM OCYIECTBIICHUS
3aluu HKCIEPTU3BI HEHHOCTU JOKYMEHTOB

I1K-4.3 Bnageet HaBbIKAMH
dbopMHUpOBaHUS 1€7T U OPTaHU-
3alMM UX ONEPATUBHOTO Xpa-
HEHUS B MOJIpa3ICIICHUH JI0KY-
MEHTAIIMOHHOT'0 00ecIeYeHUs
yIIpaBJICHUS, COCTABIICHUS U
BEJICHUS HOMEHKJIATYPBI JeI
OopraHu3aIu

3 MecTo AUCHUIIMHBI (MOAYJIS) B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

JlucruruinHa BXOAUT B cocTaB 6510ka 1 «{ucuumninael (MOIyJN)» U OTHOCUTCS K 00s13a-
TEJIbHOMN YaCTH.

MecTo nucuuiiauHsel (3Tan GopMUPOBAHUS KOMIETEHIIMN) OTPAKEHO B cxeme GopMUpO-
BaHMsI KOMIETEHIMH, IPEJICTaBICEHHON B TOKyMeHTe OyenouHble Mamepuansl, pa3MeIleHHOM
Ha caiiTe yHuBepcuTeTa WWW.Knastu.ru / Haw ynueepcumem / Obpasosanue / 46.03.02 JJokymen-
mosedenue u apxugogederue /OyeHouHble Mamepuavl).

Hucuunnuna «O0ecrnieueHue COXPaHHOCTH, PECTaBpalusi U KOHCEpBAlMs JOKYMEHTOB)
YaCTUYHO pean3yercs B (hopMe MPaKTHIECKONW MOATOTOBKHU. [IpakTryeckas moAroToBKa OpraHu-
3yeTcs IyTeM MPOBEICHUs MPAKTUYECKUX 3aHATHH.

[IpakTuueckast MOArOTOBKA peann3yeTcs Ha OCHOBE

[Ipodeccnonansuoro crangapra 07.004 « CITELIUAJIUCT 10 YITPABJIEHUIO JOKY-
MEHTAIIMEN OPT AHU3ALIUM».

O6o0muienHas TpynoBas ¢yHkuus: A JIOKyMeHTallMOHHOE oOecrieueHue yrpaBiieHUs! op-
raHu3amuen.

H3-4 PpIHOK IpOrpaMMHBIX MTPOAYKTOB IO aBTOMATU3ALUHU JOKYMEHTAIMOHHOI'0 0bec-Tie-
YEeHHUS yTIPABIICHUS.

4 CopepxaHue TUCHHUILUINHBI (MOYJIs1), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesiaM) ¢ yKa3aHHueM OTBEJCHHOI0 HA HUX KOJINYECTBA AKaAeMHYEeCKHX
4YacoB U BUJ0B YueOHO# padoThl

4.1 CrpykTypa H coep:KaHMe TUCHUILIUHBI 115 32049HO (popMbl 00yUeHnst

JNucnumumaa «O0ecrnieueHne COXpaHHOCTH, pecTaBpalysi 1 KOHCEepBAIUs JOKYMEHTOB»
u3ydaercs Ha 3, 4 kypcax, B 6, 7 cemecTpax.

OO6mast Tpy10EMKOCTh JUCIUTIIMHBI cocTaBisaeT 4 3.e., 144 4., B TOM 4ucie KOHTAKTHAs
pabota oOydaromuxcst ¢ npenogasateneM 30 4., IpOMEXyTOUHAs aTTecTanus B popme 3adueTa ¢
OIICHKOM 4 4., caMocTosTeNbHast padboTta oOyqaroruxes 110 4.
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HawnmeHoBaHue pa3esioB, TEM U
COZIep)KaHue MaTeprasa

Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00yJarOIIMXCsl M TPYAOEMKOCTH (B Hacax)

KonrakTHas padota
Mpero1aBaTelisi C 00yJaromIy-

MHUCHA

Jlek-
1005051

[IpakTu-
YecKue
3aHSTUS

JlaGopa-
TOPHBIC
paboTHI

HKP

IIpom.
aTTecT.

CP

6 cemecTp

Paszgen 1 Hcropusi moxymeHTa.
CBoilicTBa HOCHTEJICH U TEKCTA

Ucrtopus nokymenta. CBOMCTBO HO-
CUTEJICH U TEKCTOB

15

Pasnen 2 O6ecnieyenne cOXpaHHO-
CTH TOKYMEHTOB

Crapenue nokymeHTOB. DakTOphI
CTapeHHS U TIPUYHHBI
paspyuieHus TOKYMEHTOB

15

XpaneHue NJOKyMeHTOB. [IpakTuue-
CKHME BOIPOCHI apXUBHOW KIMMATO-
JIOTUH

10

Perucrpanuss ¥ OuEHKa  KOH-
TPOJBHO-KJIIMMAaTUYECKUX JAHHBIX.
Hopmanmsanus KJIMMaTHYECKHUX
YCIIOBUI XpaHEHMsI IOKYMEHTOB

10

TpebdoBanust OC/] nipu BBITTOJTHEHUN
apXUBHBIX padoT

[TpoBepka HpU3NIECKOTO COCTOSHUS
JIOKYMEHTOB

ObecrnieueHre COXpaHHOCTU
apXMBHBIX JOKYMEHTOB B apXUBaxX
cyobekToB PO

CtpaxoBoii poHJ

ol

Pa6ota c 0co60 1IEeHHBIMU TOKYMEH-
TaMu

MesxyHapOoAHBIH ONBIT MO o0ecte-
YEHUIO COXPAaHHOCTH JOKYMEHTOB

YHUKaIbHBIC JAOKYMCHTHI: npo-
0JIeMBI BBLISIBIICHHS U OKCIICPTU3EI

Pa3zpnen 3 OcHOBBI KOHCEPBALUM M
pecTaBpanyu J0KYMEHTOB

[lepBrunas pecraBparnus
U KOHCEpBAaLlMsl apXUBHBIX
JOKYMEHTOB

BoccraHoBiieHne yracarommx TeK-
CTOB U U300paXEHUIN apXUBHBIX
JJOKYMEHTOB

PCCTaBpaI_II/ISI HJOKYMCHTOB

KoHcepBanus TOKyMEHTOB

10

3auem c oueHkou
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Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00yJarOIIMXCsl M TPYAOEMKOCTH (B Hacax)
KonrakTHas padota
HaumeHnoBanue pa3zaenoB, TeM U npenojaBaTesis ¢ 00yJarouu-

coJiepKaHue MaTepuaia MHUCS TIKP [Ipom. | CP
Tek- [Ipaktu- | JlaGopa- arrect. | C
YEeCKUE | TOpHBIE

02078
3aHTHSL | pabOThI

UTOro 24 B

M0 TUCIUNIHHE TOM
yucie B
dopme
6«IeKk- | mpaKTHu-
Ui» yecKkon 0 30 4 110
MoJAro-
TOBKH

22

* peanmu3syeTcs B popMe MPaKTUYECKOH MOATOTOBKH

5 OueHoYHbIe CPeACTBA /sl MPOBEIEHUS TEKYIIero KOHTPOJIs U
NMPOMEKYTOYHOM aTTeCTALUM 00Y4AIOUIUXCH 10 JUCHUILIMHE (MOAYJII0)

@®oH/1bI OLIEHOYHBIX CPEJICTB IS IPOBECHUS TEKYILEr0 KOHTPOJIS yCIIEBAEMOCTH H TIPO-
MEXYTOYHOM aTTecTallud OOCYX IAlTCAd M YTBEPXKIAIOTCA Ha 3acenaHuu Kadeapsl. [lomHbii
KOMIUIEKT KOHTPOJIbHBIX 3a/1aHU{ MM MHBIX MaTepHaioB, HEOOXOAUMBIX JJIsl OLEHUBAHUS pe-
3yJIbTaTOB OOY4EHHUS 10 TUCLHUIIIIMHE (MOYJII0) XpaHUTCS Ha Kadenpe-pa3paboTunke B Oymax-
HOM WJIM 3JIEKTPOHHOM BHJI€, TaK)Ke (DOH/BI OLICHOUHBIX CPEACTB JOCTYIHBI CTYAEHTaM B JIMY-
HOM KaOMHeTe — pa3ziell yueOHO-MEeTOoAMUeCcCKOoe 0OecTieUeHue.

6 YueOHO-MeTOAMYECKOEe M NMHPOPMALMOHHOE 00eciedeHne TUCIUTITUHBI
(MmonxyJis)

6.1 OcHoBHasi ¥ 1ONOJIHUTEJIbHAS JIUTEPaTypa

[lepedyeHb peKOMEHyeMON OCHOBHOM M JTOTIOJIHUTEIBHOMN JINTEPATYphl TPEACTABICH Ha
caiite yauBepcutera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusosederue / Pabouuil yueonvui nnan / Peecmp numepamypeoi.

6.2 MeToauueckue yKa3aHusi JAJisl CTYJ€HTOB 110 OCBOEHHIO I CHHUILIMHBI

ITpu ocBOEGHUH ITUCIMITIIMHBI 00YYarOIUMCS 11eJIECO00Pa3HO BBIMOJIHATH CIEAYIOIINE pe-
KOMEHAINH:

Metoanueckue yka3zaHus pu padboTe HaJl KOHCIIEKTOM JIEKIIMU

Jlexuus npeanoaraeT N3J10KEeHNE KITFOUEBbIX MOJI0KEHUN TEMBbI, TOCTAHOBKY BOIIPOCOB

Y OpraHu3aluio MUHH-TUCKyccHil. [ o hekTuBHOrO yCBOCHHS MaTepHasia JIEKIUH CTy-
JEHTY

IIpeIaraeTcsi KOHCIIEKTUPOBAHUE OCHOBHBIX MOJI0KEHUH. KOHCIIEKTHpOBaHUE OCYIIIECTB-
asieTcst


http://www.knastu.ru/
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B cBOOOIHOM (hopme, B TEXHHUKE, HanboJiee yTI00HO! CTyACHTY.

Metoanyeckue yka3zaHHs [0 CAaMOCTOATENBbHOM paboTe Ha/l U3y4yaeMbIM MaTEpUAIOM

U TIpY MOATOTOBKE K MPAKTHYECKUM 3aHIATUAM

Haunnate Hafo ¢ U3ydyeHus: peKOMEH0BaHHOM iuTeparypbl. Heo0X01MMO NOMHUTE, YTO

Ha JIEKLIMU OOBIYHO paccMaTpUBAaeTCsl HE BEChb MaTepHall, a TOJbKO ero yacTb. OcTanbHas
€r0 YacTh BOCIIOJHSETCS B IPOIIECCE CaMOCTOSTeNbHOU paboThl. B cBsi3u ¢ aTuM paboTta ¢ peko-
MEHJIOBaHHOM JinTepaTypoil oOs3aresbHa. [IpakTHueckue 3aHATHs MPEAINoaraloT o0cyKIeHue
BOIIPOCOB 10 TEMATUKE 3aHATHS, a TAKKE BBIIOJIHEHUE IPAKTUUECKUX 3aJJaHUH, IPOXOIAT B y4eO-
Hol aynuropuu. [IpakTuueckue 3ajaHusl CTYJEHTHI [TOJy4YatoT HEOCPEICTBEHHO Ha 3aHATUH.

3asaHusl BBIIOJIHSAIOTCS MHAUBUYaAJIBHO.

Metoanueckue yka3zaHHs 10 BBIIIOJIHEHUIO TECTOBBIX 3aJJaHUN

TecToBble 3a1aHUS TO3BOJISIIOT BBIACHUTH MMPOYHOCTD U TIIyOHHY YCBOCHUS MaTepuaa 1o

JUCLUIUIMHE, & TAK)KE TIOBTOPUTH U CUCTEMAaTU3UPOBATh CBOU 3HaHMs. BhINoiHATE TecTO-
BbI€ 33JIaHUS] PEKOMEHAYETCS 110CJI€ U3YUYEHHUS BCEro 00beMa TEOPETUUECKOT0 MaTepHralia 1o JAuc-
LUIUIMHE, Ha ociIeIHe Henene o0y4ueHus B cemectpe. OOydaronuiics noay4aeT TeCTOBbIE 3a/a-
Hus Ha OymakHoM HocuTene. [Ipexne yem BbIOpaTh OTBET HEOOXOIMMO BHUMATEIbHO O3HAKO-
MUTbBCS C IPEICTaBIEHHBIM BOIIPOCOM. IIpaBuiIbHBIN OTBET 00YyYarOIUIiCs JOKEH OTMETUTh Ka-
KAM-JINOO 3HAYKOM.

Metoanyeckue yka3zaHus 10 BBIIOJIHEHUIO KOHTPOJIBHOM paboThI

Pemenue 3a1a4 105KHO ObITh MOTHMBHUPOBAHHBIM M PAa3BEPHYTHIM, CIEAYET JaTh YETKO
chopMyIMpOBaHHBIE, apIYMEHTUPOBAHHBIE OTBETHI Ha BOIpPOCHL. ClenaHHbIe BBIBO/BI HEOOXO-
MO 000CHOBATh CChUIKAMH Ha KOHKPETHBIE CTaThH HOPMATHBHO-TIPABOBOTO akTa. OdopmiieHne
KOHTPOJIbHOM pabOThI IOJKHO COOTBETCTBOBATH TpeOoBaHusAM P/l « TeKkCTOBBIE cTyIeHUECKUE pa-

6otbl. [IpaBuna opopmierus». PaboTta BEITIOIHAETCS 110 BapUAHTAM.

6.3 CoBpemeHnnble npogeccuoHa bHbIe 0a3bl JAHHBIX H HH(OPMALIMOHHBbIE
CIPaBOYHbIE CUCTEMBI, HCIIOJIb3yeMble IPH 0CYIIeCTBIEHHH 00Pa30BaTEJIbHOI0
npouecca no AMCUMIInHe

Kaxnomy oOyuaronmmycs odecriedeH 10cTy1 (yAaleHHbIH J0CTYIT), B TOM YHCIIE B CIIydae
MPUMEHEHHUS 3JIEKTPOHHOT0 00Y4EHHUsI, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT U, K COBpPE-
MEHHBIM PO(PECCHOHATBLHBIM 0a3aM JaHHBIX U NH(POPMAITMOHHBIM CIIPAaBOYHBIM CUCTEMAM, C KO-
TOPBIMH Y YHUBEPCUTETA 3aKJIFOUEH J0TOBOD.

IlepeyeHp pekoMeHAyeMbIX MNPO(GECCHOHANBHBIX 0a3 JaHHBIX M WH(POPMALMOHHBIX
CIPABOYHBIX CUCTEM IMPECTABIICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpasosanue / 46.03.02 [Joxymenmosedenue u apxugogedenue / Pabouuii yuebnwiii naan / Peecmp
IbC.

AxTyanbHas MH(GoOpMaIys Mo 3aKJII0OYEHHBIM Ha TEKYIIUH yueOHBIH roJl Joropopam npu-
BeJieHa Ha cTpanule Hayuno-rexuuueckoit oubnuoreku (HTH) Ha caifte yHuBepcurera

https://knastu.ru/page/3244

6.4 IlepedyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHKALIMOHHOM CeTH
«HTEepHeT», HEOOXOAMMBIX JISI OCBOCHUS AMCHUIJIMHBI (MOAYJIs1)

Ha crpanune HTH M0XKHO BOCIIOJIB30BaThCS MHTEPHET-PECYPCAMU OTKPBI-
TOrO JOCTyIa M0 YKPYIMHEHHOW TpyIIe HanpasiacHui u crenuanbaocteit (YIHC)
46 — Ucropus u apxeosorus: https://knastu.ru/page/539
N YKAKUTC KOHKPCTHBIC PECYPChI, HAIIPUMCP:
HasBanue caiita DJIEKTPOHHBIN aapec
Hcropuueckast OubnmnoTexa http://www.shpl.ru/
bubimoreka PI'b https://www.rsl.ru/



http://www.knastu.ru/
https://knastu.ru/page/3244
http://www.shpl.ru/
https://www.rsl.ru/

bubmorexka MTHUOH http://inion.ru/
ITpe3uaeHTCKast 2IeKTPOHHAst OHOIHOTEKA. www.prlib.ru

7 OpraHu3auMOHHO-IIeJAroru4yecKue yCJa0BUs

Opranuzanus o0pa3oBaTeIbHOIO MPOLECcCca periJaMeHTupyeTcs y4eOHbIM IIAHOM M pac-
NUCAaHNEM y4eOHbIX 3aHATHH. SI3bIk 00yueHus (mpernoaaBanus) - pycckuid. it Bcex BUJOB ay/IH-
TOPHBIX 3aHATUN aKaJEMUYECKHUN Yac yCTaHABJINBAETCSA IPOJOJDKUTEIBHOCTBIO 45 MUHYT.

IIpu ¢GopmupoBaHuM CBOEH HMHAMBHIYaJbHOH 00pa30BaTENbHOW TpaeKTOpuu 00yuaro-
IIMHACS UMEET MPaBO Ha Mepe3ayeT COOTBETCTBYIOUUX JUCLMILIMH U MPO(ECCHOHAIBHBIX MOIY-
JIeil, OCBOSHHBIX B MPOIIECCE MPEANISCTBYIOMIET0 00yUeHUs, KOTOPBI OCBOOOXKAAET 00yJaroIe-
rocsi OT HEOOXOJUMOCTH UX TOBTOPHOT'O OCBOEHHUSL.

7.1 Oo6pa3oBaTejibHbIE TEXHOJIOTHHI

Y4eOHblIii mpolecc Mpu MpernogaBaHul Kypca OCHOBBIBACTCS HA HCIIOJIB30BAaHUH TPAIUIHU-
OHHBIX, MTHHOBAIMOHHBIX U MH()OPMAIIMOHHBIX 00Pa30BATEIBHBIX TEXHOJIOTHHA. TpaauiinOHHBIE
o0pa3oBaTeNbHbIE TEXHOJIOTHH MPEACTABICHBI JICKIIUIMU U CEMUHAPCKUMHU (TPAKTUUYECKUMHU ) 3a-
HATUSIMU. THHOBaIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUN UCTIONB3YIOTCS B BUE IIIMPOKOTO TIPH-
MEHEHHS aKTUBHBIX U MHTEPAKTUBHBIX (opM npoBeneHus 3ausatuil. Mundopmanronusie o6paso-
BaTEJIbHBIC TEXHOJIOTUU PEATU3YIOTCS MTyTEM aKTUBHU3ALUU CAMOCTOSITEILHOM pabOTHI CTY/ICHTOB
B MH(OpMaLIMOHHON 00pa30BaTeILHON cpeie.

7.2 3aHATHA JEeKIHOHHOI0 THIIA

JIeKIMOHHBII KypC MpeanoiaraeT CUCTeMAaTU3UPOBAHHOE U3JI0KEHUE OCHOBHBIX BOIPO-
COB y4eOHOT0 IJIaHa.

Ha nepBoii nexuuu ektop 00s3aH MpeynpenTh CTYA€HTOB, IPUMEHUTEIBHO K KAKOMY
6a3oBoMy yueOHUKY (YueOHHMKaM, y4eOHBIM TOCOOMSAM) OyIeT IPOYUTaH KypC.

JIeKIIMOHHBIH KypC JOJKEH 1aBaTh HaHOObIINKA 00beM HHPOpMaLUHU 1 o0ecTiednBaTh 00-
Jee TIIy0oKOoe MOHMMaHue yu4eOHBIX BOITPOCOB MPY 3HAUYNUTEIFHO MEHBIIEH 3aTpaTe BpeMEHH, YeM
3TO TpeOyeTcs OONBIIMHCTBY CTYICHTOB Ha CAMOCTOSATENIbHOE N3yUEeHUE MaTepuaa.

7.3 3aHATHS CEMHHAPCKOIO THNA

CemuHapcKkue 3aHATUS INPEACTABIAIOT COOON AeTaln3alyui0 JIEKIIUOHHOIO TEeopeTHde-
CKOTO MaTepuaa, IpOBOJATCS B LIENAX 3aKPEIUICHUs Kypca U OXBATHIBAIOT BCE OCHOBHBIE pas-
JEJIBIL.

OcHoBHO# (hopMOIi POBECHHSI CEMHUHAPOB SBJISIETCS 00CyXkIeHHe Haubosiee nmpooeM-
HBIX U CIIOHBIX BOIIPOCOB I10 OTAEIBHBIM TEMaM, a TaK)Ke pa3doop MPUMEPOB U CUTYalIUl B ayau-
TOPHBIX YCIOBUSX. B 00s13aHHOCTH NpenoaBaTelis BXOAT: OKa3aHHe METOJMUECKON MOMOIIN U
KOHCYJIbTUPOBAHHE CTYAEHTOB I10 COOTBETCTBYIOLIUM TEMaM Kypca.

AKTHBHOCTb Ha CEMMHAPCKHUX 3aHATHAX OLIEHUBAETCSA IO CIEAYIOLIUM KPUTEPUAM:

* OTBETHI Ha BOMPOCHI, TPEJIAraeMble MPENOJaBaTEIEM;

* y4acTHE B IUCKYCCHSIX;

* BBITIOJTHEHHUE MPOEKTHBIX U MHBIX 3aJ[aHHH;

* ACCUCTHPOBAHUE MPENOIABATENIO B IPOBEACHUN 3aHATHH.

OTBeT 10JKeH ObITh apTyMEHTUPOBAHHBIM, PA3BEPHYTHIM, HE OHOCIOXKHBIM, COJEPKATh
CCBIJIKH HA UICTOYHMKH.

JlokJ1aipl ¥ OTIITOHUPOBAHUE JJOKIJIAJIOB TPOBEPSIOT CTENEHb BIAJACHUS TEOPETUUECKUM Ma-
TEpPUAJIOM, a TaK’K€ KOPPEKTHOCTh U CTPOTOCTh PACCYKIACHUM.


http://inion.ru/
http://www.prlib.ru/
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OreHUBaHUE 3a/JaHMIA, BHITIOJTHEHHBIX HA CEMUHAPCKOM 3aHATHH, BXOJHUT B HAKOTUICHHYIO
OLICHKY.

7.4 CamocrtosiTeibHasA padoTa 00y4alOIMXCs 10 AUCHHUILINHE (MOLYJII0)

CamocrosTenbHas paboTa CTyJIEHTOB — 3TO MPOLIECC AKTUBHOIO, IEJIEHAIPABICHHOTO
IpUOOPETEHNs CTYIEHTOM HOBBIX 3HaHUH, yMEHUH 0€3 HeOCPeACTBEHHOIO yYacTus Mpenojana-
TEJISA, XapaKTepU3YIOIIUIACS MPeAMETHON HAPaBICHHOCTHIO, 3((HEKTUBHBIM KOHTPOJIEM H OLIEH-
KO pe3yJIbTaToOB JIEATEIbHOCTH 00y4aroLerocs.

Llenu caMmocTOSTETHLHON pabOTHI:

* CUCTEMAaTHU3alus U 3aKPEIUICHUE MOTYYEHHBIX TEOPETUYECKUX 3HAHUN U TIPAKTHYECKUX
YMEHUH CTYJICHTOB;

+ yri1yOJeHHue U pacliupeHUe TeOPETUYECKUX 3HAaHUM;

- (hopMUpOBaHHE YMEHUI HCIOJIB30BATh HOPMATUBHYIO M CIIPABOYHYIO JOKYMEHTAIHIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE MIO3HABATEIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTY/IEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMUPOBAHHE CAMOCTOSTEIILHOCTH MBIIIJICHUS, TBOPYECKOW MHUIIUATHBBI, CIIOCOOHO-
CTEH K CAaMOPA3BUTHUIO, CAMOCOBEPIIEHCTBOBAHHIO M CAMOPEaIN3aliy;

* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosrenbHas padoTa MOXKET OCYLIECTBISATbCS MHAWBUIYAIbHO UM IPYNIIAMH CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMA, YPOBHS CII0KHOCTH, KOHKPETHOM TEMaTHKHU.

TexHo0rust OpraHu3aK CaMOCTOSTENIbHON paboThl CTYJJEHTOB BKJIFOYAET MCIIOJIb30Ba-
HUE WH(POPMAIIMOHHBIX U MaTEPUATBHO-TEXHUYECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynabTaToB BHEAYJUTOPHOM CaMOCTOATENIBHOM pPabOThl CTYAEHTOB MOXKET
NPOXO/UTH B MUCbMEHHOM, YCTHOW WIJIM CMEIIaHHOH (opme.

CryneHTbl 1OJKHBI TOJXOAUTh K CAMOCTOSITEIbHOM paboTe Kak K HauBaKHEeHIeMy cpej-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BBIpAaOOTKE €TMHCTBA B3IJIS10B HA OT/1EIb-
HbI€ BOIIPOCHI Kypca, IPHOOPETEHNs ONPEIeICHHBIX HABBIKOB U HCIIOIb30BaHUS MPO(ECcCHOHANb-
HOMW JIUTEPaATyPhI.

7.5 MeToauuecKkue PECKOMEHIAUHA IJIsI Oﬁy‘-laIOlIII/IXCﬂ M0 OCBOCHHUIO TUCHHUIIJIMHBI

[Tpu u3yueHun AUCUUIUIMHBI 00yYaroIUMCS 1EIecO00pa3HO BBIIOIHATE CIEAYIOIINE pe-
KOMEHALNH:

1. U3y4yenue yueOHON AUCIMILTUHBI JJOJKHO BECTUCh CUCTEMaTHUECKH.

2. Ilocne u3yyeHHs Kakoro-aubo paszerna 1mo yuyeOHUKY WM KOHCIIEKTHBIM MaTepuanaM
pEKOMEHAyeTCsl IO NaMSATH BOCIPOM3BECTH OCHOBHBIE TEPMUHBI, OTIPEACTICHUS, OHITUS pa3iena.

3. Ocoboe BHUMaHME CIIEAYET YJEIUTh BBIMOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U UH/IMBUTyaJIbHBIM KOMITJIEKCHBIM 3a/IaHUSIM Ha CaMOCTOSTEIbHYIO paboTy.

4. Best TeMaTuKa BOIPOCOB, N3Y4a€MbIX CAMOCTOSTENBHO, 334a€TCs Ha JIEKIMSX IPENoia-
BareneM. M ke naroTcs MCTOYHHMKHM (B MEPBYIO OuYepe/lb BHOBb W3/IaHHbBIE B MEPUOAMYECKOM
HaY4YHOH uTeparype) Ui 6ojee AeTalbHOTrO MOHUMAaHUs BOIIPOCOB, O3BYYEHHBIX Ha JIEKIIHU.

[Ipu camocTosATensHON TPOPAOOTKE Kypca 00yUaroImuecs TOJDKHBL:

* IPOCMATPUBATh OCHOBHBIE ONpPEIEICHUS U (PAKTHI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JIGKIIMOHHOM 3aHSITUU MaTepUaj U JOMOJIHUTD
€ro C y4eTOM pEKOMEHJIOBAaHHOM I10 JaHHOU TEME JIMTEPaTyphl;

* U3YYHUTb PEKOMEHI0BAaHHYIO JINTEPATYPY, COCTABIATH T€3UCHI, AHHOTALIUY U KOHCTIEKTBI
HanOoJiee BaKHBIX MOMEHTOB;

* CAMOCTOSITENIbHO BBIMOJIHATD 3a/laHusl, aHAJIOTUYHbIE MpeJlaraéMbIM Ha 3aHATHUSX;

* UCTIOJIb30BAaTh JIJIsl CAMOIIPOBEPKHU MaTepuabl (POHIA OLIEHOYHBIX CPECTB.
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8 MarepuajJibHO-TEXHHUYECKOE 00ecreueHne, He0OX0uMoe 151
ocylIecTBJIeHHs 00Pa30BaTEIbHOIO MpoIecca Mo JUCHUILINHE (MOIYJII0)

8.1 JIunmeH3MOHHOE H CBOOOTHO PACIPOCTPaHsIeEMOe MPOrpaMMHOe odecriedyeHue, He-
MoJIb3yeMoe MPH OCYIIeCTBJIEHUH 00pa30BaTeJbLHOI0 Mpolecca
MO TUCHHILIHHE

YHuBepcUTeT o0ecredeH HeOOX0IUMBIM KOMILIEKTOM JIUIICH3HOHHOTO B CBOOOHO pac-
MPOCTPAHIEMOTI0 POrPaMMHOTr0 00eCreYeHHsl, B TOM YHCIIE OTeYeCTBEHHOTO npou3BoacTBa. Co-
CTaB MNPOTPAMMHOTO OOECIeYeHHUs], HEOOXOAUMOTO JJIsi OCBOCHHS JUCIHUILIUHBI, IPUBEACH Ha
caifte yauBepcuTera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusoseonue / Pabouui yueonvui nnawn / Peecmp I10.

AKTyanbHble Ha TeKYIIUH Y4eOHBII roJl peKBU3UTHI / YCIOBUS UCTIOIB30BaAHUS MPOTPaMM-
HOro obecrieueHus npuBeeHbl Ha crpanule U T-ynpaBnenus Ha caiiTe yHUBEpCcUTETA!

https://knastu.ru/page/1928

8.2 YuedHo-1a00paTopHOE 000py/I0BaHHE

Tabmuna 7 — [lepeuens o0opyaoBaHus

HanmenoBanue ayiuropuu
Aynuropus Hcnons3yeMoe 060pyoBaHue
(;1aboparopun)

Aynutopust | YueOHast ayAUTOPHUS IS 3a- KOMITBIOTEP; SKPaH C IPOCKTOPOM
C BBIXOJIOM | HSTHH JIEKIIMOHHOTO U CEMHU-
B Internet + HapCKOro Tura (Meaua)
JIOKaJIbHOE

coenHe-

HUE

8.3 TexHuuyeckue U 3J1eKTPOHHbIE CPeACTBA 00y4eHUs

JIeKuMOHHbIE 3aHATHA.

Aynutopun JUTsl IEKIIMOHHBIX 3aHATHH YKOMITICKTOBAHBI MEOCIBIO U TEXHHYECKUMU CPE/I-
CTBaMU O0YYEHHUSI, CITyKAIUMU JJIs peAcTaBleHus yueOHoi nHdopmanuu 60IbII0# ayAuTOpUn
(HabOPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK), yueOHO-
HaTJIsHBIe TOCOOMS], TEeMAaTHUYECKHUE UILTIOCTPAIIN).

IMpakTnyeckue 3aHATHSA.

Ayautopuu Al IPaKTHYECKUX 3aHITHI YKOMILIEKTOBaHbI CIIEIIMATU3UPOBAHHON MEOEIbIO
1 TEXHUYECKUMU CPEJICTBAaMHU O0y4eHHS (MPOEKTOP, SKPaH, KOMITBIOTEP/HOYTOYK).

CamocrosiTeibHas padora. [lomenieHue a1 caMOCTOATENFHOW pabOThl OCHAIIIEHO KOM-
MBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO TTOAKIIIOUEHUS K ceTH «ITHTepHET» M JOCTYINOM K 3JIEK-
TPOHHOM MH(OpMaITMOHHO-00pazoBaTenbHOU cpene KHAT'Y:

- KOMITbIOTEepHBIN Kiacc 401-1

CamocrosiTeibHas padora.

[TomerieHust 17151 caMOCTOSITEbHON pabOTHl OCHAIIEHbI KOMIBIOTEPHOH TEXHUKOM C BO3-
MOXHOCTBIO TTOAKITIOUCHHS K ceTu «MHTEpHET» U TOCTYNOM K AJIEKTPOHHON MH(POPMAITMOHHO -
oOpazoBatensHOM cpene KHAT'Y:

- 3a11 anekTpoHHoN nHgopmanuu HTb KHAT'Y;


http://www.knastu.ru/
https://knastu.ru/page/1928

11

- KOMIIBIOTEpPHBIE KJIacchl (haKyIbTeTa.

9 MHHble cBeaeHNA

MeToauueckue PE€KOMEHIAUH 110 oﬁyqenmo JUI ¢ OrpaHU4Y€HHBIMHA BO3MOKHO-
CTAMMU 310POBbA 1 UHBAJIMAOB

OcBoeHMEe NUCHUIUIMHBI 00YYalOIIMMUCS ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS
MOJKET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMHU OO0YYAIOIIIMMHUCS, TaK U B OTJCIBHBIX TPYII-
nax. [Ipennonaratorcsi cnenuaibHble YCIOBUS JIJIs OMy4deHus: o0pa3oBaHUs 00ydYarOlUMUCS C
OTPAaHUYEHHBIMHU BO3MOKHOCTSIMH 37J0POBBS.

[Tpodeccopcko-nienarorn4eckiii cCocTaB 3HAKOMUTCS C TICHUXOJOT0-(PU3UOIOTHIECKUMU
OCOOCHHOCTSIMU O00YYaIONUXCSl MHBAJUIOB U JIUIL C OTPaHUICHHBIMU BO3MOYKHOCTSIMH 3710POBBSI,
WHAUBUAYAIbHBIMH [IPOTPaMMaMU peadMIINTAllUU MHBATUAOB (TIpu Hainuuuu). [Ipu HeoOxoaumo-
CTH OCYIIECTBIISICTCS JOTOJHUTEIbHAS MMOACPIKKA IPETOJaBaHUsI ThIOTOPAMHU, TICUX0JIOTaMH, CO-
[UATBHBIMU pa0OTHUKAMHU, TIPOIIEIIINMH ITOATOTOBKY aCCHCTEHTaMHU.

B cootBeTcTBUU ¢ MeToAMYECKUMHU pekoMeHaanusiMu MunoOpaayku P® (yTB. 8 anpens
2014 r. N AK-44/058H) B Kypce npearnoaaraercsi UCIoIb30BaTh COLMATbHO-aKTUBHBIE U pedIieK-
CHBHBIE METOJIbI O0YUYCHUS, TEXHOJIOTHH COIIMOKYJIbTYPHOM peaOUIUTAIIMH C IIEJIbI0 OKa3aHUs T10-
MOIIM B YCTAHOBJIEHUH TOJHOLIEHHBIX MEXIUYHOCTHBIX OTHOLICHUH C APYTUMHU CTYIEHTaMH, CO-
31aHUU KOM(OPTHOTO TICUXOJIOTMYECKOTO KIIMMaTa B cTyneHdeckoi rpymrme. [lonbop u paspa-
00TKa y4eOHBIX MaTepHAJIOB MPOU3BOAATCS C YUETOM MPEAOCTABICHUS MaTepuaia B Pa3IMuHbIX
dbopmax: aynuanbHOM, BU3yaJIbHOM, C MCIOJIb30BAaHUEM CIICIHAIBHBIX TEXHUYECKUX CPEJICTB U
MH(OPMAILIMOHHBIX CHCTEM.

OcBoenue nucuuruinHb Tuiiamu ¢ OB3 ocyIecTBIseTcs ¢ HCIOIb30BaHUEM CPEIICTB 00Y-
YeHHsI OOIIETo U CIEeNUaNbHOT0 Ha3HaYeH U (IEPCOHAIBHOTO U KOJIEKTUBHOTO MCTIOIb30BAHMS).
MartepuanbHO-TEXHUUYECKOE OOecreueHne NpeaycMaTpUBaeT MPUCIOCOOJIEHNE ayJIuTOpUl K
Hy>x1am aun ¢ OB3.

®dopma MpoBeJEHUsI aTTECTAIlMU VISl CTY/IEHTOB-WHBAINU/IOB YCTAHABIMBACTCS C yUETOM
WHAUBUAYAIbHBIX TICUXo(pu3nueckux ocodbennocreit. [l cryaentoB ¢ OB3 mpemycmarpuBaeTcs
JIOCTYIIHAsi popMa MPeAOCTaBIICHUS 3aJaHUI OIICHOYHBIX CPEJICTB, @ UMEHHO:

- B TIEYATHOM HMIIM DIIEKTPOHHOMN (popMe (IJIs1 TUI[ C HAPYIICHUSMH OMOPHO-/IBUTaTeNb-
HOTO anrmapara);

- B TIEYaTHOM (popMe UK DNIEKTPOHHOU (hopMe C YBETHUEHHBIM HIPU(PTOM M KOHTPACTHO-
CTBIO (JIJIS1 JIUII C HAPYIICHUSIMU CIIyXa, Pe4H, 3pCHUS);

* METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCAYX (TSI TUI] C HAPYIICHUSIMU 3PEHHUS).

CryneHTaM C MHBIMIHOCTHIO YBEITUYMBAETCS BPEMsl Ha MOJTOTOBKY OTBETOB HAa KOH-
TPOJBHBIC BOMPOCHL. J[JI51 TAKMX CTYJEHTOB MpelyCMaTPUBAETCs TOCTyHAs opMa MpeocTaBie-
HUS OTBETOB HA 3aJIaHUs, & UMEHHO:

- MIMCBMEHHO Ha OyMare Uil HabOpOM OTBETOB HAa KOMITBIOTEPE (ISl JTUI] C HAPYIICHH-
MU CITyXa, peun);

- BEIOOPOM OTBETa U3 BO3MOKHBIX BAPUAHTOB C MCMOJIB30BAHUEM YCIYT aCCHCTEHTA (st
JIUI] ¢ HAPYIIEHUSIMUA OTTOPHO-IBUTATEIILHOTO aIlapara);

* YCTHO (7151 JIUI[ C HAPYIICHUSIMU 3PEHHSI, OMOPHO-JBUTATEIILHOTO arapara).

[Ipu HEOOXOUMOCTH JIs1 0OYUAIOIINXCSl ¢ HHBAJMTHOCTHIO TIPOIEypa OLICHUBAHUS Pe-
3yJIbTaTOB 00YYEHUS MOKET IPOBOAUTHCS B HECKOJIBKO ITATOB.
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