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1 BBenenue

PaGouas nporpamma u (HoHA OLEHOYHBIX CPEACTB AUCHUILIMHBEI «ObecreueHrne coxpaH-
HOCTH, peCTaBpalysl U KOHCEPBAllKs JOKYMEHTOBY COCTABJIEHbI B COOTBETCTBUU C TPEOOBAHUSAMU
beneparbHOTO TOCyAapCTBEHHOTO 00pa3oBaTenbHOro crangapra Ne 1343 ot 29.10.2020, yrBep-
KJIeHHOTO TpukazoM MunoOpHayku Poccuiickoit @eneparuu, 1 OCHOBHOW NpoQecCHOHATBHOM
00pa3oBaTeNbHOI POrpaMMBbl MOATOTOBKU «JlOKyMEHTAIlMIOHHOE O0ecrieueHre yIpaBiIeHUs op-
raHu3aiuei» mno HanpasieHuto MoAroToBKU «46.03.02 JokyMeHTOBEACHUE U ApXUBOBEICHUEY.

3amaun JUCIHUILINHGI

1 M3yuynTh HOPMATUBHO-METOAMYECKON 0a3bl 0OECIICYCHUsI COXPaH-
HOCTH JJOKYMEHTOB.

2 CdhopmupoBaTh HaBBIKK PaOOTHI B 00J1acTH 00€CIIeUeHUs COXPAaHHO-
CTH apXHUBHBIX IOKyMEHTOB.

3 MBy4nTh METOUKHU CO3/IaHUs CTpaxoBoro GoHaa u GoHAa MOJIb30-
BaHUs, OCHOB PECTaBpaIllfy JTOKyMEHTOB Ha IMOBPEKICHHBIX HOCUTE-
TISIX.

4 PaccMoTpeTh HOBEHIIIME pa3pabOTKH B 00JIACTH TEXHUIECKON KOH-

cepBall JOKYMCHTOB

TEMBI JUCIHUITIIMHBI

OcHOBHBIE pazjenbl /

Hcropus nokymenta. CBONCTBAa HOCUTENEHN U TEKCTA.
ObecrnieueHre COXpaHHOCTU JJOKYMEHTOB.
OCHOBBI KOHCEPBAILIMU U PECTABPALIMU JOKYMEHTOB

2 IlepeyeHb MUIAHUPYEMbIX Pe3yJIbTATOB 00yUeHHS M0 AMCHHUILIHHE (MOAYJII0), CO-
OTHECEHHBIX ¢ MHAMKATOPAMM A0CTHKEeHUS] KOMIIeTeH N i

[Tpomecc u3ydeHus: TUCIUTUTHHBI « O0ecTieueHue COXPAaHHOCTH, PECTaBpaIlis U KOHCEpBa-
1[Usl JOKYMEHTOB) HampaBlieH Ha (OpPMUPOBAHUE CIEAYIOMINX KOMIETCHIIUH B COOTBETCTBUU C
®I'OC BO u ocHOBHO# 00pa3zoBaTenbHOM TporpamMmoit (Tadmmma 1):

Ta6n1/1ua 1-— KOMHCTCHHI/II/I U MHAUKATOPBI UX JOCTUKCHUS

Konx m wmammeHnoBa-
HUE KOMIIETCHIINHU

Nuaukatopel JOCTUXEHUS

[Tnanupyembie pe3ynbTaThl 00yUEHUs
10 TUCLMILINHE

[IpodeccronanbHble

I1K-4 Criocoben
OpraHHU30BaTh OIe-
paTHBHOE XpaHEHUE
JIOKYMEHTOB B OpTa-
HU3aLUK U Iiepe-
nady Jed s mo-
CJIeTYFOIIETO Xpa-
HEHUS

[1K-4.1 3HaeTt mopsiiOK u Co-
Jiep>KaHue MPOLEayp OpraHu-
3aI¥ OTIEPATUBHOTO XpaHe-
HUS TOKYMEHTOB U UX MOAT0-
TOBKH K TIepe/1aue B apXHB Op-
raHu3aluy, MpaBuiia CuCTeMa-
TH3AIUHU U KJIaCCU(UKAITTH
JIOKYMEHTOB

[1K-4.2 Ymeer pazpabaThiBaTh
HOMEHKJIATypy A€ CTPYKTYp-
HOTO MOAPa3/IeJIeHUs U CBOJI-
HYI0 HOMEHKJIaTypy el

3HaeT 3aKOHOaTeIbHbIE U HOPMATHB-
HBIE NpaBoOBbIe aKkThl Pocculickon Pe-
Jieparuu B 006J1acTi paboThI ¢ TOKY-
MEHTaluel 1 nHPpopMaluen, apxus-
HOTO JIeJIa, B TOM YHCJIE TOPSAOK U CO-
JIEp’KaHuE MPOLEeyp OpraHu3auu
ONEepaTUBHOTO XPaHEHUSI JOKYMEHTOB
Y UX [TOJTOTOBKH K II€peladye B apXUB
OpraHu3aiuy,

YMeeT oCyIEeCTBIATh TOUCK JT0KY-
MEHTOB B IIPOIIECcCe UX TEKYIIETo Xpa-
HEHMsI B OpraHu3aIiK; 00ecreunBaTh




OpraHHu3aliy, CHCTEMATU3UPO- | 3alIUTy JOKYMEHTOB OPraHU3alMH OT

BaTh IOKYMEHTHI, (popMupo- HECaHKLMOHMPOBAHHOIO JOCTYIa WU
BaTh JI€JIa B COOTBETCTBHH C YHUUYTO)KCHHUS

HOMEHKJIaTypOH JeJI OpraHu- | Biageer HaBbIKaMM OCYIECTBIICHUS
3aluu HKCIEPTU3BI HEHHOCTU JOKYMEHTOB

I1K-4.3 Bnageet HaBbIKAMH
dbopMHUpOBaHUS 1€7T U OPTaHU-
3alMM UX ONEPATUBHOTO Xpa-
HEHUS B MOJIpa3ICIICHUH JI0KY-
MEHTAIIMOHHOT'0 00ecIeYeHUs
yIIpaBJICHUS, COCTABJICHHS 1
BEJICHUS HOMEHKJIATYPBI JeI
OopraHu3aIu

3 MecTo AUCHUIIMHBI (MOAYJIS) B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

JlucruruinHa BXOAUT B cocTaB 6510ka 1 «{ucuumninael (MOIyJN)» U OTHOCUTCS K 00s13a-
TEJIbHOMN YaCTH.

MecTo nucuuiiauHsel (3Tan GopMUPOBAHUS KOMIETEHIIMN) OTPAKEHO B cxeme GopMUpO-
BaHMsI KOMIETEHIMH, IPEJICTaBICEHHON B TOKyMeHTe OyenouHble Mamepuansl, pa3MeIleHHOM
Ha caiiTe yHuBepcuTeTa WWW.Knastu.ru / Haw ynueepcumem / Obpasosanue / 46.03.02 JJokymen-
mosedenue u apxugogederue /OyeHouHble Mamepuavl).

Hucuunnuna «O0ecrnieueHue COXPaHHOCTH, PECTaBpalusi U KOHCEpBAlMs JOKYMEHTOB)
YaCTUYHO pean3yercs B (hopMe MPaKTHIECKONW MOATOTOBKHU. [IpakTryeckas moAroToBKa OpraHu-
3yeTcs MMyTeM MPOBEACHUS MPAKTUUECKUX 3aHITUH.

[IpakTuueckasi MOArOTOBKA pean3yeTcs Ha OCHOBE

[Ipodeccnonansuoro crangapra 07.004 « CITELIUAJIUCT 10 YITPABJIEHUIO JOKY-
MEHTAIIMEN OPT AHU3ALIUM».

Oo6o0menHas TpynoBas pyHkuus: A JIoKyMeHTallMOHHOE oOecrieueHe yrpaBleHUs op-
raHu3amuen.

H3-4 PpIHOK IpOrpaMMHBIX MTPOAYKTOB IO aBTOMATU3ALUHU JOKYMEHTAIMOHHOI'0 0bec-Tie-
YEeHHUS yTIPABIICHUS.

4 CopepxaHue TUCHHUILUINHBI (MOYJIs1), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesiaM) ¢ yKa3aHHueM OTBEJCHHOI0 HA HUX KOJIMYECTBA aKaJeMHYeCKHX
4YacoB U BUJ0B YueOHO# padoThl

4.1 CrpykTypa H colep:KaHMe TMCHUILIUHBI 1/ 32049HO0# (popMbI 00yUeHnst

JNucnumumaa «O0ecrnieueHne COXpaHHOCTH, pecTaBpalysi 1 KOHCEepBAIUs JOKYMEHTOB»
u3ydaercs Ha 3, 4 kypcax, B 6, 7 cemecTpax.

OO6mast Tpy10EMKOCTh JUCIUTIIMHBI cocTaBisaeT 4 3.e., 144 4., B TOM 4ucie KOHTAKTHAs
pabota oOydaromuxcst ¢ npenogasateneM 30 4., IpOMEXyTOUHAs aTTecTanus B popme 3adueTa ¢
OIICHKOM 4 4., caMocTosTeNbHast padboTta oOyqaroruxes 110 4.
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HawnmeHoBaHue pa3esioB, TEM U
COZIep)KaHue MaTeprasa

Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00YyJarOIINXCsI M TPYTOEMKOCTH (B Yacax)

KonrakTHas padota
Mpero1aBaTelisi C 00yJaromIy-

MHUCHA

Jlek-
1005051

[IpakTu-
YecKue
3aHSTUS

JlaGopa-
TOPHBIC
paboTHI

HNKP

IIpom.
aTTecT.

CP

6 cemecTp

Paszgen 1 Hcropusi moxymeHTa.
CBoilicTBa HOCHTEJICH U TEKCTA

Ucrtopus nokymenta. CBOMCTBO HO-
CUTEJICH U TEKCTOB

15

Pasnen 2 O6ecnieyenne cOXpaHHO-
CTH JOKYMEHTOB

Crapenue nokymeHTOB. DakTOphI
CTapeHHS U TIPUYHHBI
paspyuieHus TOKYMEHTOB

15

XpaneHue NJOKyMeHTOB. [IpakTuue-
CKHME BOIPOCHI apXUBHOW KIMMATO-
JIOTUH

10

Perucrpanuss ¥ OuEHKa  KOH-
TPOJBHO-KJIIMMAaTUYECKUX JAHHBIX.
Hopmanmsanus KJIMMaTHYECKHUX
YCIIOBUI XpaHEHUsI JOKYMEHTOB

10

TpebdoBanust OC/] nipu BBITTOJTHEHUN
apXUBHBIX padoT

[TpoBepka HpU3UIECKOTO COCTOSHUS
JOKYMEHTOB

ObecrnieueHre COXpaHHOCTU
apXMBHBIX JOKYMEHTOB B apXUBaxX
cyobekToB PO

CtpaxoBoii poHJ

ol

Pa6ota c 0co60 1IEeHHBIMU TOKYMEH-
TaMu

MesxyHapOoAHBIH ONBIT MO o0ecte-
YEHUIO COXPAaHHOCTH JOKYMEHTOB

YHUKaIbHBIC JAOKYMCHTHI: npo-
0JIeMBI BBLISIBIICHHS U OKCIICPTU3EI

Pa3nen 3 OcHOBBI KOHCEpBALMY U
pecTaBpalMy JOKYMEHTOB

[lepBrunas pecraBparnus
U KOHCEpBAaLlMsl apXUBHBIX
JOKYMEHTOB

BoccraHoBiieHne yracarommx TeK-
CTOB U U300paXEHUIN apXUBHBIX
JJOKYMEHTOB

PCCTaBpaI_II/ISI HJOKYMCHTOB

KoHcepBanus TOKyMEHTOB

10

3auem c oueHkou
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Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00YyJarOIINXCsI M TPYTOEMKOCTH (B Yacax)
KonrakTHas padota
HaumeHnoBanue pa3zaenoB, TeM U npenojaBaTesis ¢ 00yJarouu-

coJiepKaHue MaTepuaia MHUCS VIKP [Ipom. | CP
Tek- [Ipaktu- | JlaGopa- arrect. | C
YeCKHe | TOpHBIE

02078
3aHTHSL | pabOThI

UTOro 24 B

M0 TUCIUNIHHE TOM
yucie B
dopme
6«IeKk- | mpaKTHu-
Uin» YecKoi 0 30 4 110
MoJAro-
TOBKH

22

* peanmu3syeTcs B popMe MPaKTUYECKOH MOATOTOBKH

5 OueHoYHbIe CPeACTBA /sl MPOBEIEHUS TEKYIIero KOHTPOJIs U
NMPOMEKYTOYHOM aTTeCTALUM 00Y4AIOUIUXCH 10 JUCHUILIMHE (MOAYJII0)

@®oH/1bI OLIEHOYHBIX CPEJICTB IS IPOBECHUS TEKYILEr0 KOHTPOJIS yCIIEBAEMOCTH H TIPO-
MEXYTOUHOM aTTeCTallud OOCYXIAIOTCS M yTBEpXKAaloTca Ha 3acemanuu Kadenpsl. [TomHbri
KOMIUICKT KOHTPOJIBbHBIX 3a/laHUH MIJIM WHBIX MaTepHajIoB, HEOOXOAUMBIX ISl OLICHUBAHUS pe-
3yJIbTaTOB OOY4EHHUS 10 TUCLHUIIIIMHE (MOYJII0) XpaHUTCS Ha Kadenpe-pa3paboTunke B Oymax-
HOM WJIM 3JIEKTPOHHOM BHJI€, TaK)Ke (DOH/BI OLICHOUHBIX CPEACTB JOCTYIHBI CTYAEHTaM B JIMY-
HOM KaOMHeTe — pa3ziell yueOHO-MEeTOoAMUeCcCKOoe 0OecTieUeHue.

6 YueOHO-MeTOAMYECKOEe M NMHPOPMALMOHHOE 00eciedeHne TUCIUTITUHBI
(MmonxyJis)

6.1 OcHoBHasi ¥ 1ONOJIHUTEJIbHAS JIUTEPaTypa

IlepeueHp pekoMeHIyeMON OCHOBHOM M JOMOJHHUTEIBHOMN JINTEpaTyphbl MpeACTaBIEH Ha
caiite yauBepcutera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 Joxymenmo-
sedenue u apxugogedenue / Pabouuii yueonwviil nian / Peecmp numepamypeoi.

6.2 MeToauuyeckue yKa3aHusi JAJisl CTYJ€HTOB 110 OCBOEHHIO TN CUHUILIMHBI

ITpu ocBOEHUM TUCIMITIIMHBI 00YYarOIUMCS 11€7IECO00Pa3HO BBHIMOIHATH CIEIyIOIUe pe-
KOMEHAINH:

Metoanueckue yka3zaHus pu padboTe HaJl KOHCIIEKTOM JIEKIIMU

Jlexuus npeanoaraeT N3J10KEeHNE KITFOUEBbIX MOJI0KEHUN TEMBbI, TOCTAHOBKY BOIIPOCOB

Y OpraHu3aluio MUHH-TUCKyccHil. [ o hekTuBHOrO yCBOCHHS MaTepHasia JIEKIUH CTy-
JEHTY

IIpeIaraeTcsi KOHCIIEKTUPOBAHUE OCHOBHBIX MOJI0KEHUH. KOHCIIEKTHpOBaHUE OCYIIIECTB-
asieTcst


http://www.knastu.ru/
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B cBOOOIHOM (hopme, B TEXHHUKE, HanboJiee yTI00HO! CTyACHTY.

MeToaudeckue yka3aHus 10 CAaMOCTOSTEILHOU paboTe Hal U3y4aeMbIM MaTepPHAIOM

U TIPH MOATOTOBKE K MPAKTHYECKUM 3aHITUSIM

Haunnate Haj0 ¢ M3y4eHus: peKOMEHIOBaHHOH JuTeparypbl. Heo6X01MMO TOMHUTE, YTO

Ha JICKIIUU OOBIYHO PaccMaTpUBACTCsl HE BECh MAaTepHall, a TOJIBKO ero 4yactb. OcTampHast
€ro 4acTh BOCIIOJHSIETCS B MIPOIIECCE CAaMOCTOSTENLHOM padoThl. B cBsi3u ¢ 3TUM paboTa ¢ peKo-
MEHJIOBAHHOM JINTepaTypoi oOsi3arenbHa. [IpakTHdeckne 3aHsATHS MPEAINOoNIaraloT 00CyKICHHE
BOIIPOCOB 10 TEMATHUKE 3aHATHUS, & TAK)KE BHIMOTHCHUE MPAKTHUECKUX 3aJJaHUH, IPOXOAT B y4eO-
HOU ayautopuu. [IpakTHueckue 3ajaHusi CTYICHTHI MOJTy4al0T HEITOCPEICTBEHHO HA 3aHSTHH.

3aiaHus BBITIOTHSIIOTCS WHAUBHIYILHO.

Metoanyeckre yKka3aHus IO BBITIOJTHEHUIO TECTOBBIX 3aJJaHUN

TecToBbIe 3a/1aHUS TTO3BOJISIOT BBISICHUTh MIPOYHOCTH U TIIYOHHY YCBOSHUS MaTepualia mo

JTMCHUIUIMHE, & TAK)KE TIOBTOPUTH U CHCTEMATU3UPOBATh CBOU 3HAHWMSI. BEIMOIHATE TecTo-
BBIC 33JIaHUSI PEKOMEHIYETCS IMOCIIe U3YUYCHHUS BCETO 00heMa TEOPETHUECKOTO MaTepHralia 1Mo JIHUC-
UIUTHHE, Ha TIOCIIeTHEH Henene o0y4yeHus B cemectpe. OOy4Jaronuiics moayv4aeT TeCTOBbIC 3a/a-
HUs Ha OymMakHOM HocuTelne. [Ipexie yem BeIOpaTh OTBET HEOOXOIMMO BHUMATEIHHO O3HAKO-
MUTbBCS C MPEICTABICHHBIM BOIPOCOM. [IpaBUIIbHBINM OTBET O0YYAFOIIUICS JODKEH OTMETUTh Ka-
KUM-JTHO0 3HAYKOM.

Metoanyeckre yKa3zaHus 11O BBITIOJTHEHUIO KOHTPOJIBHOM paboThI

Pemenue 3ama4 M0JDKHO OBITH MOTHBHPOBAHHBIM M PAa3BEPHYTHIM, CISAYET IaTh YETKO
c(hOopMyJIHMpPOBaHHBIC, aPTYMEHTHPOBAHHBIC OTBETHI Ha BONPOCHI. CIelaHHbIC BBIBOJBI HEOOXO-
JUMO 000CHOBATh CCHUTKAMU HAa KOHKPETHBIE CTaThU HOPMATHBHO-TIPABOBOTO akTa. OdopMiicHHE
KOHTPOJIbHOHM PaOOTHI IOJHKHO COOTBETCTBOBATH TpeOoBaHusIM Pl « TeKCTOBBIE CTyIeHUECKHUE pa-

6otbl. [IpaBuna opopmiierus». Pabora BBITIOIHSETCS 110 BApUAHTAM.

6.3 CoBpemeHnnble npogeccuoHa bHbIe 0a3bl JAHHBIX H HH(OPMALIMOHHBbIE
CIPaBOYHbIE CUCTEMBI, HCIIOJIb3yeMble IPH 0CYIIeCTBIEHHH 00Pa30BaTEJIbHOI0
npouecca no JTUCHUIINHE

Kaxnomy oOyuaronmmycs odecriedeH 10cTy1 (yAaleHHbIH J0CTYIT), B TOM YHCIIE B CIIydae
IPUMEHEHHUS 3JIEKTPOHHOr0 00y4€eHHs, TUCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOJIOTUM, K COBpE-
MEHHBIM PO(PECCHOHATBLHBIM 0a3aM JaHHBIX U NH(POPMAITMOHHBIM CIIPAaBOYHBIM CUCTEMAM, C KO-
TOPBIMH Y YHUBEPCUTETA 3aKJIFOUEH J0TOBOD.

IlepeyeHp pekoMeHAyeMbIX MNPO(GECCHOHANBHBIX 0a3 JaHHBIX M WH(POPMALMOHHBIX
CIPABOYHBIX CUCTEM IMPECTABIICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpasosanue / 46.03.02 [Joxymenmosedenue u apxugogedenue / Pabouuii yuebnwiii naan / Peecmp
IbC.

AxTyanbHas MH(GoOpMaIys Mo 3aKJII0OYEHHBIM Ha TEKYIIUH yueOHBIH roJl Joropopam npu-
BeJieHa Ha cTpanule Hayuno-rexuuueckoit oubnuoreku (HTH) Ha caifte yHuBepcurera

https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHKALIMOHHOM CeTH
«HTepHeT», HEOOXOAMMBIX JISI OCBOCHUS AU CHUILIMHBI (MOAYJIs1)

Ha crpanune HTH M0XKHO BOCIIOJIB30BaTbCS MHTEPHET-PECYPCAMU OTKPBI-
TOTO JOCTYIA M0 YKPYNMHEHHOU rpynne HanpaiaeHui u cnenuansHocten (YI'HC)
46 — Ucropus u apxeosorus: https://knastu.ru/page/539
N YKAXKUTC KOHKPCTHBIC PECYPChI, HAIIPUMCP:
HasBanue caiita DJIEKTPOHHBIN aapec
Hcropuueckast OubnmnoTexa http://www.shpl.ru/
bubimoreka PI'b https://www.rsl.ru/



http://www.knastu.ru/
https://knastu.ru/page/3244
http://www.shpl.ru/
https://www.rsl.ru/

bubmorexka MTHUOH http://inion.ru/
ITpe3uaeHTCKast SIEKTPOHHAst OMOIHOTEKA. www.prlib.ru

7 OpraHu3auMOHHO-IIeJAroru4yecKue yCJa0BUs

Opranuzanus o0pa3oBaTeIbHOIO MPOLECcCca periJaMeHTupyeTcs y4eOHbIM IIAHOM M pac-
NUCAaHNEM y4eOHbIX 3aHATHH. SI3bIk 00yueHus (pernoaaBanus) - pycckuid. it Bcex BUJOB ay/IH-
TOPHBIX 3aHATUN aKaJEMUYECKHUI Yac yCTaHABJIUBAETCA IIPOJOJDKUTEIBHOCTBIO 45 MUHYT.

IIpu ¢GopmupoBaHuM CBOEH HMHAMBHIYaJbHOH 00pa30BaTENbHOW TpaeKTOpuu 00yuaro-
IIMHACS UMEET MPaBoO Ha Mepe3ayeT COOTBETCTBYIOIMUX JUCHMIUIMH U NMPO(ECCHOHAIBHBIX MOJTY-
JIeil, OCBOSHHBIX B MPOIIECCE MPEANISCTBYIOMIET0 00yUeHUs, KOTOPBI OCBOOOXKAAET 00yJaroIe-
rocsi OT HEOOXOJUMOCTH UX TOBTOPHOT'O OCBOEHHUSI.

7.1 Oo6pa3oBaTejibHbIE TEXHOJIOTHHI

Y4eOHblIii mpolecc MpH MpenogaBaHiK Kypca OCHOBBIBAETCS HA UCIIOJIb30BAHUU TPATHUIIH-
OHHBIX, MTHHOBAIMOHHBIX U MH()OPMAIIMOHHBIX 00Pa30BATEIBHBIX TEXHOJIOTHHA. TpaauiinOHHBIE
o0pa3oBaTeNbHbIE TEXHOJIOTHH MPEACTABICHBI JICKIIUIMU U CEMUHAPCKUMHU (TPAKTUUYECKUMHU ) 3a-
HATUSIMHU. THHOBaIIMOHHBIE 00pa30BaTEIbHbIC TEXHOIOTUN UCTIONB3YIOTCS B BUE IIIMPOKOTO MPHU-
MEHEHHS aKTUBHBIX U MHTEPAKTUBHBIX (opM npoBeneHus 3ausatuil. Mundopmanronusie o6paso-
BaTEJIbHBIC TEXHOJIOTUU PEATU3YIOTCS MTyTEM aKTUBHU3ALUU CAMOCTOSITEILHOM pabOTHI CTY/ICHTOB
B MH(MOPMaILMOHHON 00pa30BaTeIbLHOM cpeie.

7.2 3aHATHA JEeKIHOHHOI0 THIIA

JIEKIIMOHHBIN KypC MpeanoaraeT CuCTEMaTU3UPOBAHHOE M3JI0)KEHUE OCHOBHBIX BOIIPO-
COB y4eOHOT0 IJIaHa.

Ha nepBoii nexuuu ektop 00s3aH MpeynpeinTh CTyA€HTOB, IPUMEHUTEIBHO K KAKOMY
6a3zoBoMy yueOHUKY (YueOHHMKaM, y4eOHBIM TOCOOMSAM) OyIeT IPOUYUTaH KypC.

JIeKIIMOHHBIH KypcC AOJKEH 1aBaTh HauOobIINi 00beM HH(popMaruu 1 obecreynBaTh 60-
Jee TIIy0oKOoe MOHMMaHue yu4eOHBIX BOITPOCOB MPY 3HAUYNUTEIFHO MEHBIIEH 3aTpaTe BpeMEHH, YeM
3TO TpeOyeTcs OONBIIMHCTBY CTYICHTOB Ha CAMOCTOSATENIbHOE N3yUEeHUE MaTepuaa.

7.3 3aHATHS CEMHHAPCKOIO THNA

CeMuHapckue 3aHATHS MPEACTaBISAIOT OO0 JeTanu3aluio JIEKIMOHHOIO TeopeTHye-
CKOTO MaTepuaa, IpOBOJATCS B LIENAX 3aKPEIUICHUs Kypca U OXBATHIBAIOT BCE OCHOBHBIE pas-
JEJIBIL.

OcHoBHO# (hopMOIi POBECHHSI CEMHUHAPOB SBJISIETCS 00CyXkIeHHe Haubosiee nmpooeM-
HBIX U CIIOHBIX BOIIPOCOB I10 OT/AEIBHBIM TEMaM, a TaKKe pa300p MPUMEPOB U CUTYyallul B ay/11-
TOPHBIX YCIOBUSX. B 00s13aHHOCTH NpernoiaBaTelis BXOAT: OKa3aHUe METOMYECKON MOMOIIN U
KOHCYJIbTUPOBaHHUE CTYJEHTOB 10 COOTBETCTBYIOLIMM T€MaM Kypca.

AKTHBHOCTb Ha CEMMHAPCKHUX 3aHATHAX OLIEHUBAETCSA IO CIEAYIOLIUM KPUTEPUAM:

* OTBETHI Ha BOIIPOCHI, MIPeAIaraeMble MPeno1aBaTeseM;

* y4acTHE B IUCKYCCHSIX;

* BBITIOJTHEHHUE MPOEKTHBIX U MHBIX 3aJ[aHHH;

* ACCUCTHPOBAHUE MPENOIABATENIO B IPOBEACHUN 3aHATHH.

OTBeT 10JKeH ObITh apTyMEHTUPOBAHHBIM, PA3BEPHYTHIM, HE OHOCIOXKHBIM, COJEPKATh
CCBIJIKH HA UICTOYHMKH.

JlokJ1aipl ¥ OTIITOHUPOBAHUE JJOKIJIAJIOB TPOBEPSIOT CTENEHb BIAJACHUS TEOPETUUECKUM Ma-
TEpHUaJIOM, a TaKKe KOPPEKTHOCTh M CTPOTOCTh PACCykKACHUM.


http://inion.ru/
http://www.prlib.ru/
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OreHUBaHUE 3a/JaHMIA, BHITIOJTHEHHBIX HA CEMUHAPCKOM 3aHATHH, BXOJHUT B HAKOTUICHHYIO
OLICHKY.

7.4 CamocrtosiTeibHasA padoTa 00y4alOIMXCs 10 AUCUHUILIMHE (MOLYJII0)

CamocrosTenbHas paboTa CTyJIEHTOB — 3TO MPOLIECC AKTUBHOIO, IEJIEHAIPABICHHOTO
IpUOOPETEHNs CTYIEHTOM HOBBIX 3HaHUH, yMEHUH 0€3 HeOCPeACTBEHHOIO yYacTus Mpenojana-
TEJISA, XapaKTepU3YIOMINIACS MPEeAMETHONW HAPaBICHHOCTHIO, 3(()EKTUBHBIM KOHTPOJIEM H OLEH-
KO pe3yJIbTaToOB JIEATEIbHOCTH 00y4aroLerocs.

Llenu caMmocTOSTETHLHON pabOTHI:

* CUCTEMAaTHU3alus U 3aKPEIUICHUE MOTYYEHHBIX TEOPETUYECKUX 3HAHUN U TIPAKTHYECKUX
YMEHUH CTYJICHTOB;

+ yri1yOJeHHue U pacliupeHUe TeOPETUYECKUX 3HAaHUM;

- (hopMUpOBaHHE YMEHUI HCIIOIB30BATh HOPMATUBHYIO U CIIPABOYHYIO JJOKYMEHTAIHIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHE MO3HABATEIILHBIX CIIOCOOHOCTEH, aKTUBHOCTHU CTYAEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMUPOBAHHE CAMOCTOSTEIILHOCTH MBIIIJICHUS, TBOPYECKOW MHUIIUATHBBI, CIIOCOOHO-
CTEH K CAMOPA3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO M CaMOpeaIn3aliy;

* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosrenbHas padoTa MOXKET OCYLIECTBISATbCS MHAWBUIYAIbHO UM IPYNIIAMH CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMA, YPOBHS CII0KHOCTH, KOHKPETHOM TEMaTHKHU.

TexHo0rust OpraHu3aly CaMOCTOSTEIbHON paboThI CTYJIEHTOB BKIIIOYAET MCIIOJIb30Ba-
HUE WH(POPMAIIMOHHBIX U MaTEPUATBHO-TEXHUYECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynabTaToB BHEAYJUTOPHOM CaMOCTOATENIBHOM pPabOThl CTYAEHTOB MOXKET
NPOXO/UTH B MUCbMEHHOM, YCTHOW WIJIM CMEIIaHHOH (opme.

CryneHTbl 1OJKHBI TOJXOAUTh K CAMOCTOSITEIbHOM paboTe Kak K HauBaKHEeHIeMy cpej-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BBIPAOOTKE €ITMHCTBA B3IJIS110B HA OT/1EIIb-
HbI€ BOIIPOCHI Kypca, IPUOOPETEHUs ONPEIeICHHBIX HABBIKOB U HCIIOIb30BaHUS MPO(ECcCUOHANb-
HOMW JIUTEPaATyPhI.

7.5 MeToauuecKkue PECKOMEHIAUHA IJIsI Oﬁy‘-laIOlIII/IXCﬂ M0 OCBOCHHUIO TUCHHUIIJIMHBI

[Tpu u3yueHun AUCUUIUIMHBI 00yYaroIUMCS 1EIecO00pa3HO BBIIOIHATE CIEAYIOIINE pe-
KOMEHALNH:

1. U3y4yenue yueOHON AUCIMILTUHBI JJOJKHO BECTUCh CUCTEMaTHUECKH.

2. Ilocne u3yyeHHs Kakoro-aubo paszaerna mo yuyeOHUKY WM KOHCIIEKTHBIM MaTepuanamM
pEKOMEHAyeTCsl IO NaMSATH BOCIPOM3BECTH OCHOBHBIE TEPMUHBI, OTIPEACTICHUS, OHITUS pa3iena.

3. Ocoboe BHUMaHME CIIEAYET YJEIUTh BBIMOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U MHIMBUTyalIbHBIM KOMITJIEKCHBIM 3a/I1aHUSIM Ha CAMOCTOSTEIbHYIO padoTy.

4. Best TeMaTuKa BOIPOCOB, U3Y4a€MbIX CAMOCTOSTENBHO, 334a€TCs Ha JIEKIMSX IPENoia-
BateneM. MM ke naroTcsd MCTOYHHMKHM (B MEPBYIO OUYepe/lb BHOBb W3/aHHBIE B NEPUOAMYECKOM
Hay4YHOH nuTeparype) Ui 6ojee AeTalbHOTrO MTOHUMAaHUS BOIIPOCOB, O3BYYEHHBIX HA JIEKIHH.

[Ipu camocTosATensHON TPOPAOOTKE Kypca 00yUaroImuecs TOJDKHBL:

* IPOCMATPUBATh OCHOBHBIE ONpPEIEICHUS U (PAKTHI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JIGKIIMOHHOM 3aHSITUU MaTepUaj U JOMOJIHUTD
€ro C y4eTOM pEKOMEHJIOBAaHHOM I10 JaHHOU TEME JIMTEPaTyphl;

* U3YYHUTh PEKOMEHIOBAaHHYIO JIUTEPATYPY, COCTABIIATH T€3UChI, aHHOTALUU M KOHCIIEKThI
HanOoJiee BaKHBIX MOMEHTOB;

* CAMOCTOSITENIbHO BBIMOJIHATD 3a/laHusl, aHAJIOTUYHbIE MpeJlaraéMbIM Ha 3aHATHUSX;

* UCTIOJIb30BAaTh JIJIsl CAMOIIPOBEPKHU MaTepuabl (POHIA OLIEHOYHBIX CPECTB.
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8 MarepuajibHO-TEXHHUYECKOE 00ecnevyeHue, He00XoAuMoe J1JIsi
ocylIecTBJIeHHs 00Pa30BaTEIbHOIO MpoIecca Mo JUCHUILINHE (MOIYJII0)

8.1 JIunmeH3MOHHOE H CBOOOTHO PACIPOCTPaHsIeEMOe MPOrpaMMHOe odecriedyeHue, He-
MoJIb3yeMoe MPH OCYIIeCTBJIEHUH 00pa30BaTeJbLHOI0 Mpolecca
MO TUCHHILIHHE

YHuBepcUTeT o0ecredeH HeOOX0IUMBIM KOMILIEKTOM JIUIICH3HOHHOTO B CBOOOHO pac-
MIPOCTPAHIEMOT0 POrPaMMHOT0 00eCIIEYeHHUs, B TOM YHCJIe OTE€UECTBEHHOTr0 Mpou3BoacTBa. Co-
CTaB MNPOTPAMMHOTO OOECIeYeHHUs], HEOOXOAUMOTO JJIsi OCBOCHHS JUCIHUILIUHBI, IPUBEACH Ha
caifte yauBepcuTera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusoseonue / Pabouui yueonoui nnawn / Peecmp I10.

AKTyanbHble Ha TeKYIIUH Y4eOHBII roJl peKBU3UTHI / YCIOBUS UCTIOIB30BaAHUS MPOTPaMM-
HOro obecrieueHus npuBeeHbl Ha crpanule U T-ynpaBnenus Ha caiiTe yHUBEpCcUTETA!

https://knastu.ru/page/1928

8.2 YuebdHo-1200paTopHOE 000py/I0BaHHE

Tabmuna 7 — [lepeuens o0opyaoBaHus

HanmenoBanue ayiuropuu
Aynuropus Hcnons3yeMoe 060pyoBaHue
(;1aboparopun)
Aynutopust | YueOHast ayAUTOPHUS IS 3a- KOMITBIOTEP; SKPaH C IPOCKTOPOM
C BBIXOJIOM | HSTHI JIEKIIMOHHOTO U CEMH-
B Internet + HapCKOro Tura (Meaua)
JIOKaJIbHOE
coenHe-
HUE

8.3 TexHuuyeckue U 3J1eKTPOHHbIE CPeACTBA 00y4eHUs

JIeKuMOHHbIE 3aHATHA.

Aynutopun JUTsl IEKIIMOHHBIX 3aHATHH YKOMITICKTOBAHBI MEOCIBIO U TEXHHYECKUMU CPE/I-
CTBaMU O0YYEHHUSI, CITyKAIUMU JJIs peAcTaBleHus yueOHoi nHdopmanuu 60IbII0# ayAuTOpUn
(HabOPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHUS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK), yueOHO-
HaTJIsHBIe TOCOOMS], TEeMAaTHUYECKHUE UILTIOCTPAIIN).

IMpakTnyeckue 3aHATHSA.

Ayautopuu A IPaKTUYECKUX 3aHITHI YKOMILUIEKTOBaHbI CIIEIIMATU3UPOBAHHON MeOEIbIO
U TEXHUYECKUMU CPEJCTBAMHU O0yUEHHS (MPOEKTOP, SKPaH, KOMITbIOTEP/HOYTOYK).

CamocrositeibHas padora. [lomemnienue a1 caMOCTOATENBHOM paboOThl OCHAIIEHO KOM-
MBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO TTOAKIIIOUEHUS K ceTH «ITHTepHET» M JOCTYINOM K 3JIEK-
TPOHHOM MH(OpMaITMOHHO-00pazoBaTenbHOU cpene KHAT'Y:

- KOMITbIOTEepHBIN Kiacc 401-1

CamocrosiTeibHas padora.

[TomerieHust 17151 caMOCTOSITEbHON pabOThl OCHAIIEHBI KOMIBIOTEPHON TEXHUKOM C BO3-
MOXHOCTBIO TTOAKITIOUCHHS K ceTu «MHTEpHET» U TOCTYNOM K AJIEKTPOHHON MH(POPMAITMOHHO -
oOpazoBatensHOM cpene KHAT'Y:

- 3a11 anekTpoHHoN nHgopmanuu HTb KHAT'Y;


http://www.knastu.ru/
https://knastu.ru/page/1928
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- KOMIIBIOTEpPHBIE KJIacchl (haKyIbTeTa.

9 MHHble cBeaeHNA

MeToauueckue P€KOMEHIAUH 110 oﬁyqeﬂmo JiMI( ¢ OrpaHUY€HHBIMHA BO3MOKHO-
CTAMMU 310POBbA 1 UHBAJIMAOB

OcBoeHMEe NUCHUIUIMHBI 00YYalOIIMMUCS ¢ OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 370POBbS
MOJKET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMHU OO0YYAIOIIIMMHUCS, TaK U B OTJCIBHBIX TPYII-
nax. [Ipennonaratorcsi cnenuaibHble YCIOBUS JIJIs TIOMy4YeHus: o0pa3oBaHus 00ydYarOIUMUCS C
OTPAaHUYEHHBIMHU BO3MOXKHOCTSIMH 3/I0POBBSI.

[Tpodeccopcko-nienarorn4eckiii cocTaB 3HAKOMUTCS C TCHUXOJIOT0-(PU3NOIOTHYECKUMU
OCOOCHHOCTSIMU O0YYaIONUXCS MHBAIUIOB U JIUI] C OTPAaHUYCHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI,
WHAUBUAYAIbHBIMH [IPOTPaMMaMU peadMIINTAllUU MHBATUAOB (TIpu Hainuuuu). [Ipu HeoOxoaumo-
CTH OCYIIECTBIIICTCS JOTIOTHUTENbHAS MOACPKKA IPETOIaBaHMsI ThIOTOPAMHU, IICUXO0JIOTaMH, CO-
[UATBHBIMU pa0OTHUKAMHU, TIPOIIEIIINMH ITOATOTOBKY aCCHCTEHTaMHU.

B cooTBeTcTBUM ¢ MEeTOAMYECKUMHU peKoMeHaanussMu MuroOpHayku PD (yTB. 8 ampens
2014 r. N AK-44/058H) B Kypce npearnoaaraercsi UCIoIb30BaTh COLMATbHO-aKTUBHBIE U pedIieK-
CHBHBIE METOJIbI O0YUYCHUS, TEXHOJIOTHH COIIMOKYJIbTYPHOM peaOUIUTAIIMH C IIEJIbI0 OKa3aHUs T10-
MOIIM B YCTAHOBJIEHUH TOJHOLIEHHBIX MEKIMYHOCTHBIX OTHOILIECHUH C APYTUMU CTYJEHTaMH, CO-
31aHUU KOM(OPTHOTO TICUXOJIOTHYECKOr0 KJIMMaTa B CTyaeH4deckou rpymre. [loxbop u paspa-
00TKa y4eOHBIX MaTepHAJIOB MPOU3BOAATCS C YUETOM MPEAOCTABICHUS MaTepuaia B Pa3IMuHbIX
dbopmax: aynuanbHOM, BU3YyAIbHOU, C MCIOJb30BAHUEM CIIECIMAIBHBIX TEXHUYECKUX CPEICTB U
MH(OPMAILIMOHHBIX CHCTEM.

OcBoenue nucuumuinHb Tutiamu ¢ OB3 ocyiecTBasieTcs ¢ HCMOIb30BaHUEM CPEICTB 00Y-
YyeHHsI OOIIEero U CIeNMaIbHOT0 Ha3HaYeHHs (IEPCOHATIBHOTO U KOJUIEKTUBHOTO HCIIOIb30BAHMS).
MarepuanbHO-TEXHUYECKOE OOECTeUeHHe MpeycCMaTpUBACT MPHUCIOCOOTICHUE ayAuTOPHH K
Hy>x1am un ¢ OB3.

®dopma MpoBeJEHUsI aTTECTAIlMU VISl CTY/IEHTOB-WHBAINU/IOB YCTAHABIMBACTCS C yUETOM
WHAUBUAYAIbHBIX TICUXo(pu3nueckux ocodbennocreit. [l cryaentoB ¢ OB3 mpemycmarpuBaeTcs
JIOCTYIIHAsi popMa MPEeAOCTABIICHUS 3aJJaHU OIICHOYHBIX CPEJICTB, & UMEHHO:

- B TIEYATHOM HMIIM DIIEKTPOHHOMN (popMe (IJIs1 TUI[ C HAPYIICHUSMH OMOPHO-/IBUTaTeNb-
HOTO anrmapara);

- B TIEYaTHOM (popMe UK DNIEKTPOHHOU (hopMe C YBETHUEHHBIM HIPU(PTOM M KOHTPACTHO-
CTBIO (JIJIS1 JIUII C HAPYIICHUSIMU CIIyXa, Pe4H, 3PCHHS);

* METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCAYX (TSI TUI] C HAPYIICHUSIMU 3PEHHUS).

CryneHTaM C MHBIMIHOCTHIO YBEITUYMBAETCS BPEMsl Ha MOJTOTOBKY OTBETOB HAa KOH-
TPOJIBHBIE BOMPOCHL. J[J151 TAKMX CTYJEHTOB MpelycMaTpUBaETCs TOCTymHas opMa MpeocTaBie-
HUS OTBETOB HAa 33JIaHUs, & UMEHHO:

- MIMCbMEHHO Ha OyMare Uil HabOpOM OTBETOB Ha KOMITbIOTEPE (ISl TUI] C HApYILICHH-
MU CITyXa, peun);

- BEIOOPOM OTBETa U3 BO3MOKHBIX BAPUAHTOB C MCMOJIB30BAHUEM YCIYT aCCHCTEHTA (st
JIUI] ¢ HAPYIIEHUSIMUA OTTOPHO-IBUTATEIILHOTO aIlapara);

* YCTHO (7151 JIUI[ C HAPYIICHUSIMU 3PEHHSI, OTIOPHO-JIBUTATEIILHOTO arapara).

[Ipu HEOOXOUMOCTH JIs1 0OYUAIOIINXCSl ¢ HHBAJMTHOCTHIO TIPOIEypa OLICHUBAHUS Pe-
3yJIbTaTOB 00YYEHUS MOKET IPOBOAUTHCS B HECKOJIBKO ITATOB.
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