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1 Oo01ue moJI0KeHUsA

Pa60qa51 nporpamma JUCHHUTIIIMHBI ((MeTOI[I/IKa panuoHaIM3alM AOKYMCHTAIIlUOHHOI'O
oOecrieueHHs YIPaBICHUS» COCTaBIieHA B COOTBETCTBUU C TpeOOBaHUAMH (eaepalbHOTO
roCylapCTBEHHOIO 00pa30BaTEIbHOIO CTAaHJApPTa, YTBEP)KIEHHOTO IPHKa3oM MuHucTepcTBa
obOpasoBanusi u Hayku Poccuiickoir ®Depeparmm Nel343 or 29.10.2020, u ocHOBHOU
npodeccHoHAIbHON ~ 00pa3oBaTelbHON  MPOTPaMMBI  MOATOTOBKHA  «J[OKYMEHTAIIMOHHOE
oOecrieueHWe YNpPaBJICHUS OpraHW3alUeii» 1o HampaBlieHWI0 noarotoBkun  «46.03.02
JIOKyMEHTOBEACHUE U apXUBOBEIICHUEY.

3amaun - M3yunTh MCTOPUIO NOSIBJICHUS, CTAHOBJIEHUS U Pa3BUTHUSI METOJUYECKUX
AUCIHUIITTNHEI OCHOB PalMOHAJIN3ALMH JIEJIONPOU3BOJCTBA U COBOKYITHOCTh METOJOB, IyTeH
U c1oco00B, MPUMEHSAEMBIX B X0JI€ IPEIIPOEKTHOTO 00CIeI0BaHus, aHATTN3a
pe3ynbTaToB  00CIENOBAaHHWS M  IMPOEKTUPOBAHUS  JOKYMEHTAI[MOHHO-
MH(OPMAIIMOHHOTO 00CITYKUBaHUS.

- O000LIUTH HOPMATUBHBIE U METOMUECKHUE MaTepHasbl B 00JaCTH
panoHaIn3aluy JOKYMEHTAIIMOHHOTO O0EeCeueHus yIpaBiIeHus,
CHEIHANIbHYIO JTIUTEPATYPy, a TAKKEe METOIUYECKUM OMbBIT, HAKOIIJICHHBIIB
pe3ynbTaTe MpaKTUIecKor paboThl o panmoHamm3anuu JJOY KOHKpeTHBIX

YUpEKACHUM.
OcHoBHBIE - Hcropusa pasBuTHd METOOMYECKMX OCHOB panuoHanmsanuu JOY B
pasnenst / TeMsl | coperckuitnepuon i B 1990-¢ rr.
AACHHAILTAHBI - Metozpl 00ciIeI0BaHus, aHAIM3a U TPOCKTHPOBAHUS JTOKYMEHTAI[HOHHOTO

obecrnieueHys yrpaBJieHHs] HA COBPEMEHHOM JTarle.

2 IlepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHsI MO JUCIHUIJINHE (MOLYII0),
COOTHECEHHBIX C HHAMKATOPAMH JOCTHKEHHs] KOMIIeTeHIIUH

[Ipouecc u3ydeHuss AUCUMILTUHBI «MeToauKa palMOHANIM3AlUN JOKYMEHTAIIHOHHOTO
oOecrieueHUs yIpaBJiCHUs» HaAIpaBlieH Ha (GOPMUPOBAHUE CICAYIONIMX KOMIIETEHIMI B
cootBeTcTBUU ¢ DI'OC BO 1 0CHOBHO# 00pa3oBaTEILHOMN MPOrPaMMONA:

Kon u HanmeHnoBaHue WuaukaTopsl JOCTHKEHUS [Tnanupyemble pe3ynbTaThl
KOMITETEHITNH 00y4eHus Mo TUCIUIUINHE
[Tpodeccuonansubie
ITK-1 Cnoco6en [IK-1.1 3naer HOpMaTUBHbIE 3HaTh COCTAB YIPaBICHYECKUX
OpraHu30BBIBATH npaBoBbIe aKThl Poccuiickoii JOKYMEHTOB, IIPUHIUIIBI
JTOKYMEHTUPOBAHUE Oenepannu B chepe OpraHu3anuu
yIpaBJICHUECKON JOKYMEHTAIMOHHOTO 00eCreueHusl | JOKyMEHTAIMOHHOTO
JEeSITENIHOCTH B yIpaBJIeHHS, COCTaB obecrieueHust yrnpaBiIeHUs
OpraHu3anuu YIPaBIEHYECKUX JTOKYMEHTOB YMeTh NpUMEHATH METOIBI
OpraHu3aIiu, MPUHIHUIIBI 1 YIOPSAA0YEHHS COCTaBa
METO/Ibl YIIOPSA0YEHHSI COCTaBa JOKYMEHTOB U
JOKYMEHTOB OpraHU3aliu UH(POPMALMOHHBIX MOKa3aTenen
[IK-1.2 YmeeT npumeHATh OopraHu3anuu
KOHKPETHBIE BUbI JOKYMEHTOB Bnaners MeToiaMu IpoBeICHUS
JUIs peanu3anuu QyHKIui aHaJIM3a0praHu3alNN
YIOPABJICHUS B OpraHu3alui, JOKYMEHTAllMOHHOT O
pa3pabaTheiBaTh CTaHIAPTHI obecrieueHHsl yrpaBJIeHUS
JOKYMEHTUPOBAHHUS B KOHKPETHOW OpraHu3aluu
YIPaBIEHUYECKON AESITEIbHOCTH
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OpraHu3aIun

11K-1.3 Bnaneet HaBBIKaMHU
ONTHUMU3AILIMN COCTaBa
JIOKYMEHTOB OpraHU3aINH B
COOTBETCTBHHU C €€ JICJIOBBIMU
poleccaMmu

3 MecTo AMCUUILIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTeIbHOI MPorpaMMbl

JucuuruiiHa BXOOUT B cocTaB Onoka 1 «/lucuuruivasl (MOAYIM)» U OTHOCUTCS K
gacTd, GOpPMHUPYEMOI yIacTHUKaMU 00pa30BaTEIIBHBIX OTHOIIICHHHA.

Mecto gucuumniauHbel (3Tan  QOPMUPOBAHUS KOMIIETEHIMH) OTPaXEHO B CXEMeE
¢bopMHUpOBaHUS KOMIIETEHIMN, TNPEICTAaBIEHHON B JOKyMeHTe QyenouHnvle Mmamepuanl,
pa3MeIIeHHOM Ha caiiTe yHuBepcuteTra WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue /
46.03.02 Joxymenmosedenue u apxusosedenue /Oyenounvie Mamepuavl).

HucuuminuHa «Meroauka — palMOHaIM3alMM  JOKYMEHTAllMOHHOTO  oOecreueHus
yIOpaBJIEHUS» YAaCTUYHO peaiu3yercss B (opMe MpakTU4ecKol mnoAarotoBku. IIpakruueckas
MOATOTOBKA OPraHu3yeTcsl MyTeM MPOBEACHUS MPAKTUYECKUX 3aHATHH, BBIMIOJIHEHUS
KOHTPOJIbHON paOOThI, MHBIX BUJIOB YU€OHOU 1E€ATEIbHOCTH.

[IpakTryeckas nmoAroToBKa peanusyercs Ha ocHoBe: [IpodeccruonanbHbIll cTaHAAPT
07.004 «CITELIUAJIMCT 1O YITIPABJIEHUIO JJOKYMEHTALIMEN OPTAHU3 AL ».

O6o06mennas TpynoBas Gpyuakmus: A JIOKyMEHTaIIMOHHOE 00€CTICUeHNE YITPABIICHUSI
OpraHu3aIuen.

H3-5 TpuHImme! ¥ METOBI YIIOPSAA0UYEHUS COCTaBa JOKYMEHTOB M HH(OPMAIIMOHHBIX
MOoKa3aTeseil OpraHu3alyu.

4 Copaep:xanue TUCHUNIMHBI (MOAYJIsA), CTPYKTYPUPOBAHHOE MO0 TEMaM
(pa3nesiaM) ¢ yKazaHHeM OTBeIeHHOI0 HA HUX KOJINYeCTBAa aKaJeMHYeCKHX
4acoB M BUJIOB Y4eOHOH padoThl

4.1 CTpykKTypa u coJep:KaHue JUCHUIIMHBI JJIs1 3204HOii GopMBI 00yUeHUs

Hucnummaa  «MeroauKa —palMoOHAIM3alMA  JOKYMEHTAIIHOHHOTO  O0eCIeYCHHUSI
yrpaBjeHus» u3ydaercs Ha 4 kypce B 7, 8 cemecTpax.

O6mas Tpyno€MKOCTh TUCHUILIMHBI cOCTaBisAeT 3 3.€., 108 4., B TOM uncie KOHTaKTHas
pabora oOyuaromuxcs ¢ npenogaBateneM 30 4., MPOMEXyTOUHas aTrTecTanus B GopMe 3aueTa,
KOHTPOJb 4 4., caMocCTosITeNbHas paboTta oOyyatonuxcs 74 4.

Bunpl yaeOHOI paboThI, BKIIOYAsE CAMOCTOSTEIBHYIO
paboTy oOyyaromuxcs U TPYJOEMKOCTh (B yacax)

KonraktHas pabota

HanmenoBanue pa3nenos, TeM U IIPENOAABATEIS C
COJIepKaHUE MaTeprana 00yyaroImuMucs VIKP ITpom. CPC
[Tpaktuu | JlaGopar aTTecT.
Jlexumu | eckue OpHBIE

3aHATUA pa6OTBI

Pazoen 1 «HActopusi pa3BuTHA
MeTOIMYeCKHX OCHOB
pannonaau3auuu JOY B
coBeTckmii mepuoa u B 1990-e rr.»

Tema 1.IIpaBoBas pernameHTanus 1 - - - - 9




HaumenoBanue pa3znenos, TeM u
COZIepKaHNEe MaTepuana

Bunpl yaeOHOI paboThI, BKITIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢
00yJarouMucs

Jlexun

[IpakTnu
ecKue
3aHATUSA

Jlabopart
OpHBIC
paboThl

HNKP

ITpom.
aTTeCT.

CPC

BHEJPEHUS U UCTIOJIb30BAHUS
MH()OPMAIMOHHBIX TEXHOJIOTUH B

(0

Tewma 2.I1epBblii 3Tan
aBTOMATH3aIMX JIETOTIPON3BO/ICTBA
(1960-1970-¢ rr.). Konnenmus
aBTOMATH3UPOBAHHBIX CUCTEM
ynpasnenus (ACY)

Tewma 3.BTopoii atan
apromaruzaruu JJOY (1980-nauano
1990-x rr.). Pa3pabotka
TEXHOJIOTHYECKUX peIIeHui Ha 6a3e
I15BM

Tewma 4. Tperuii sTan
apromaruzanuu JIOY B 1990-¢ rr.
[[Iupokoe BHEAPEHUE U
WCIIOJIb30BAHUE HOBBIX
MH(OPMALMOHHBIX TEXHOJIOT UM

Pazoen 2 «Metoanbl 00cIe10BaHusd,
aHaJIM3a U MPOEKTHPOBAHMS
AOKYMEHTAIIHOHHOT O
ob0ecrneyeHusi ynpaBjeHHs HA
COBPEMEHHOM JTare»

Tema 5. OCHOBHBIE HaNPABJICHUS
HCI0JIb30BAHUACOBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOTUH B
JOY u apxuBHOM Jeme

l*

4*

Tema 6. AIMUHUCTPATHUBHBIE,
HOPMaTHUBHO-TIPABOBBIC,
IKCIIEPTHO-aHATUTHICCKUE
METOIbI ONITUMHU3AIINH
JOKYMEHTO000poTa.

Tema 7. MeToabt
cosepuieHcTBoBaHuA JIOY:
CO3/JlaHUE KOPIIOPATUBHOU
HOPMaTHBHO-METOJUUECKOM 0a3bl
H0Y

1*

4*

10

Tema 8. OOcnemoBaHNE CHCTEMBI
JOY Bopranuzaiuu.
MapipyTHbIeCXeMbl JBUKCHHS
JTIOKYMEHTOB

6*

10

3auem

UToro
10 JMCIHILIMHE

(2%)

24
(14%)

74




* peanuzyercs B popMe MPaKTUYECKOW MOATOTOBKH

5 OuneHo4HbIe CpeaCcTBa JAJs NPOBe/IeHUsI TEKYLIero KOHTPOJIsA
NPOMEKYTOYHOM aTTecTAlMU 00y4aroIUXCs M0 JUCHUILIHHE (MOLYJII0)

@OH/Ibl OLICHOYHBIX CPEJCTB AJISl MPOBEACHUS TEKYLIEro KOHTPOJS YCIEBAEMOCTU U
MPOMEKYTOYHOW aTTecTalMil OOCYXJAI0TCS M YTIBEPKAAIOTCS Ha 3acelaHuu Kadempsl.
[TomHBI KOMIUIEKT KOHTPOJBHBIX 3aJlaHUi WM HMHBIX MaTepuajoB, HEOOXOIUMBIX JUIS
OLICHMBAHUS PE3yNbTaTOB OOyUEHUS IO IUCHUIUIMHE (MOIYNIO) XpaHUTCS Ha Kadempe-
pa3zpaboTunke B OyMaXHOM WJIM SJEKTPOHHOM BHUJE, TakkKe (OHIBI OLEHOYHBIX CPEICTB
JOCTYIHBI CTYJICHTaM B TUYHOM KaOUHETE — pa3en yueOHO-METOIuYECKoe 00eCIeUeHHE.

6 YueOHo-MeTOaMYecKOe M HH(OPMAIMOHHOE o0ecnedeHHe TUCIUTITHHBI
(MoayJis)

6.1 OcHoBHasl U TOMOJIHUTEIbHAS JTUTEPATYypa

[Iepeyenp pekOMEHyeMOW OCHOBHOM M JOTOJHUTENBHON JINTEPATYphl IPEICTABICH Ha
caiite yHuBepcuteTa WWW.Knastu.ru / Haw yuusepcumem / QOb6pazosanue / 46.03.02
Jloxymenmosedenue u apxusosedenue / Pabouuii yueonwiti nnan / Peecmp numepamypeoi.

62 MeTonnquKne YKazaHnusd 1Jisl CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIMHBI

KupcanoBa, M. B. Kypc nenompousBojacTBa: IOKYMEHTAIlMOHHOE OOECTIeYeHHNe
ynpasieHus : yaeoHoe mocooue / M. B. Kupcanosa, FO. M. AkceHoB. - 6-¢ u3., UCIp. U JIOT. -
Mocksa : UHOPA-M, 2020. - 257 c. // Znanium.com : 3JI€KTPOHHO-OMOIMOTEYHASI CHCTEMA. -
URL: https://znanium.com/catalog/product/1088888 (mara oOpamenus: 26.04.2021). — Pexum
JOCTYTIA: MO MOJIMTUCKE.

6.3 CoBpeMeHHbIe NIpodeccCHOHATbHBIE 0a3bl JAHHBIX H HH()OPMALIMOHHbIE
CIIPABOYHbIE CHCTEMbI, HCI0JIb3yeMble MIPU OCYIeCTBJIeHUN 00Pa30BaTeIbHOI0
npouecca no JUCHUILINHE

Kaxxnomy oOydarommmycsi obecrieueH I0CTymn (yAaJIeHHBIA IOCTYI), B TOM 4YHCJE B
cllydae MpUMEHEHUs 3JIEKTPOHHOrO O0y4YeHHs], TUCTAaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUH,
K COBpEMEHHbIM NpodeCcCHOHATBHBIM 0a3aM JaHHBIX W HHQPOPMAIMOHHBIM CIPAaBOYHBIM
CUCTeMaM, ¢ KOTOPBIMU Yy YHHUBEPCUTETA 3aKII0YEH JI0TOBOD.

[lepeuenr pexomeHIyeMbIX NPOGECCHOHATBHBIX 0a3 MaHHBIX M HH(POPMAIUOHHBIX
CIPABOYHBIX CHCTEM MPEICTABJICH Ha caiite yHuBepcureTa WWW.Knastu.ru / Haw yrnusepcumem
/ Obpazosanue / 46.03.02 [okymenmosedenue u apxugosedenue / Pabouuil yuebuwiii nian /
Peecmp OBC.

AxTyanbHas HHpOpMAIUs IO 3aKIIOUEHHBIM Ha TEKYIIUH y4eOHBIH Troja JIOroBOpaM
npuBeieHa Ha cTpanulle Hayuno-texauueckoii 6ubnuorexu (HTH) Ha calite ynuBepcurera

https://knastu.ru/page/3244

6.4 IlepeyeHnn pecypcoB MH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHOM CeTH
«HHTEpHET», HEOOXOAMMBIX /ISl OCBOCHHS THCHHUILIHHBI (MOLYJIs)

HaszBanue caiita DJIEKTPOHHBIN aapec
Hcrtopuueckas 6ubnuoreka http://www.shpl.ru/
bubnunoreka PI'b https://www.rsl.ru/
bubnorexka THUOH http://inion.ru/
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7 Opraﬂn3auu0}m0-nenarornqecmle ycioBus

Opranusanus 00pa30BaTEIBHOIO TPOIECca PErIAMEHTUPYETCS YYEOHBIM IUIAHOM U
pacnucaHueM yuyeOHbIX 3aHATUH. S3bIk 0OydeHus (mpenojaBaHusi) - pycckuil. s Bcex BUIOB
ayJIMTOPHBIX 3aHATHN aKaJIEMUYECKUH Yac YCTaHABIMBAETCS MPOJIOJDKUTEIBHOCTHIO 45 MUHYT.

I[Ipu  QopmupoBanum CBOEH HWHIWUBUAYaTbHOW 0Opa30BaTEIbHOW  TPACKTOPUHU
oOyJaromuiicss HWMeeT TMpaBO Ha  Mepe3adeT  COOTBETCTBYIOIIMX  JHCHUIUIMH U
npohecCHOHATBHBIX MOYJIEH, OCBOCHHBIX B IPOIIECCE MPEANIECTBYIOMIET0 00yIeHUs, KOTOPBIH
0CBOOOKIaeT 00ydaroerocst OT HE0OX0AUMOCTH UX ITOBTOPHOTO OCBOEHUSI.

7.1 OOpa3soBaTebHbIE TEXHOJOTHH

VY4eOHBI TpoIecC TpPH TPENOJaBaHWM Kypca OCHOBBIBACTCS Ha WCIOJb30BaHUHU
TPAAUIIUOHHBIX, HWHHOBAIIMOHHBIX H I/IH(bepMaHI/IOHHI)IX O6p330BaTeJ'II)HBIX TEXHOJIOTHH.
Tpa}]I/IHI/IOHHBIe O6p330BaTeJ'II)HBIe TEXHOJIOTMKU MPEACTABJICHBI JICKIIUAMHU W CEMHUHAPCKUMU
(mpakTUyeckuMu) 3aHATUSIMU. MIHHOBalIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTUH HCTIONb3YIOTCS B
BHUJIE IIMPOKOTO TNPUMEHEHHUS] AaKTUBHBIX U HWHTEPAKTUBHBIX (OpM mNpoBeAECHUS 3aHSITHM.
Nudopmannonnsie oOpa3oBaTelibHble TEXHOJOTHMM  PEATM3YIOTCS MyTeM  aKTUBU3AIUH
CaMOCTOSITEIBHON PaOOTHI CTYJACHTOB B MH()OPMAIMOHHOM 00pa30BaTEIIbHOM Cpejie.

7.2 3aHATHA JeKIHOHHOI0 THIIA

JIGKIMOHHBI Kypc MpEearnojaracT CHCTEeMAaTU3UPOBAHHOE W3JI0KEHHUE OCHOBHBIX
BOIIPOCOB Y4€OHOTO IJIaHa.

Ha nepBoii siekuinu jekTop 00s3aH MPeyNpeIuTh CTYICHTOB, IPUMEHUTEIIFHO K KAKOMY
0a30BOMY y4eOHHKY (yueOHHKaM, y4eOHBIM TIOCOOHMSAM) OyJET IPOUYUTAH KypC.

JIeKIIMOHHBIN KypC JOJDKEH JaBaTh HauOOJBIINK 00beM HH(pOpMAIMU U 00eCreunBaTh
Oosiee rIyOOKOE MOHUMAHKUE YYeOHBIX BOIPOCOB MPH 3HAYUTEIILHO MEHBIICH 3aTpaTe BPEMEHH,
9YeM 3TO TpeOyeTcsi OOJBITUHCTBY CTYJCHTOB Ha CAMOCTOSTEIEHOE U3yUeHHE MaTepraia.

7.3 3aHSTHS CEMHUHAPCKOI0 THUIA

CeMuHapckue  3aHATHS  MNPEACTaBISAOT  co0OM  AeTanu3anuio  JEKIMOHHOTO
TEOPETUYECKOT0 MaTepHalia, MPOBOJATCS B LEISIX 3aKperUieHUs Kypca M OXBaThIBAIOT BCE
OCHOBHBIE pa3Jiebl.

OcHoBHOU  (opMOIl TMpOBenEHUST CEMUHAPOB SIBIsSETCA OOCYKIeHHe Haubolee
MPOOJIEMHBIX M CJIOXHBIX BOIMPOCOB MO OTIENbHBIM TeMaM, a TaKke pa3dop HpUMEpoB U
CUTyalluii B ayIUTOPHBIX YCIOBHUAX. B 00s3aHHOCTH MpernojaBaTelis BXOJIAT: OKa3aHHE
METOMYECKOI TOMOIIY U KOHCYJIbTUPOBAHUE CTYICHTOB 110 COOTBETCTBYIOIIUM TEMaM Kypca.

AKTHBHOCTbh Ha CEMUHAPCKUX 3aHIATHUSIX OLEHUBAETCS MO CIAEAYIOIUM KPUTEPUSIM:

* OTBETHI Ha BOIIPOCHI, MIPEAJIaraeMble MPEroaaBaTeIeM;

* y4acTHE B IUCKYCCHUSAX;

- BBITIOJTHEHHE MPOEKTHBIX U UHBIX 3a/IaHUH;

* ACCUCTUPOBAHUE MPEMNOIaBaTENI0 B IPOBEICHUN 3aHATUH.

OTBeT J0MKeH OBITh apTyMEHTUPOBAHHBIM, PAa3BEPHYTHIM, HE OJTHOCIOXKHBIM, COJEPKAThH
CCBUIKM Ha UCTOYHHUKH.



http://www.prlib.ru/

Jlokiiagpl ¥ ONINOHUPOBAHUE JOKJIAJ0B IPOBEPSIOT CTENEHb BIIAJIEHUSI TEOPETHUUECKUM
MaTEpHUAIIOM, a TAKXKE KOPPEKTHOCTh U CTPOIOCTh PACCYXKICHUM.

OueHuBaHue 3aJaHull, BBINOJIHEHHBIX HA CEMHUHApCKOM 3aHSATUH, BXOIUT B
HAKOIUICHHYIO OLICHKY.

7.4 CamocTosiTeJibHasi padoTa 00y4aouUXcs Mo JUCHUIINHE (MOIYJIIO)

CamocrostenpHas paboTa CTyIEHTOB — 3TO MPOLECC AKTUBHOTO, ILEICHAIPABICHHOTO
npuOOpEeTeHUs] CTYJACHTOM HOBBIX 3HAHWW, yMEHUH 0e3 HEeNmOCPEICTBEHHOTO YYacTHs
MperoiaBaTelis, XapaKTEepU3YIOIIUNCS TPEAMETHOW  HAaNpaBlIEHHOCTBHIO, AP PEKTHBHBIM
KOHTPOJIEM U OLICHKOW Pe3ybTaTOB JAESTENIbHOCTH 00YUaOLIErocs.

Lenu camocTosTenbHON pabOTHI:

* CUCTeMaTH3allMsl U 3aKperyIeHUe MOJIyYeHHBIX TEOPETUUECKUX 3HAHUN U MPAKTHUECKUX
YMEHUH CTY/IEHTOB;

- yriiyOJieHue M paclIMpeHre TEOPETUYECKUX 3HAHUI;

- (hopMHpOBaHHE YMEHHI HCIOJIb30BaTh HOPMATUBHYIO U CIIPABOYHYIO JOKYMEHTAIUIO,
CHELHAJIbHYIO JINTEPATYPY;

* Pa3BUTHUE MMO3HABATENBHBIX CIIOCOOHOCTEN, aKTUBHOCTHU CTYJI€HTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

- (hOpMHUpPOBAHHE  CAMOCTOSITEILHOCTU  MBILIUIEHUS, TBOPYECKOW  HMHMIIUATUBBI,
CIOCOOHOCTEH K caMOpa3BUTHUIO, CAMOCOBEPLIEHCTBOBAHUIO M CaMOpeaIU3alii;

* Pa3BUTHUE HCCIIEI0BATENBCKUX YMEHUN U aKaJeMHUECKUX HaBBIKOB.

CamocTtosaTenbHas paboTa MOXKET OCYIIECTBIATHCA HWHAWBUIYAIbHO WM TpyIMIaMu
CTYJCHTOB B 3aBUCUMOCTH OT 1IeJIH, 00BbEMa, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKH.

Texnomorust opraHu3zalii  CaMOCTOSITENIbHOM  pabOThl  CTYAEHTOB  BKJIIOYAeT
MCIO0JIb30BaHNE UH(OPMAIIMOHHBIX U MaTepUaTbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAYIUTOPHOM CaMOCTOSITENIHPHOW PabOTHI CTYACHTOB MOYKET
MPOXOJUTH B TUCbMEHHOM, YCTHOW WIJIM CMEIIaHHOK (hopMme.

CryneHThl JOKHBI MOIXOAWTH K CaMOCTOSITENbHON padoTe Kak K HauBaKHeHIIeMy
CPEICTBY 3aKpeIUICHUSI U Pa3BUTHUSL TEOPETHUECKUX 3HAHUI, BhIpaOOTKE €IMHCTBA B3IJISI0B Ha
OTJIeNIbHBIE BOMPOCHI Kypca, NPUOOPETEHHs] OMpPENEICHHBIX HAaBBIKOB M HCIIOJIb30BAHUS
npodeccruoHalIbHOM JIUTEPATYPHI.

7.5 Meroanueckue peKOMeHIAIMH JJIsl 00YYAKIIHUXCS M0 0CBOEHH IO THCIHILINHBI

[Ipy n3yyeHMM IUCHHUIUIMHBI OOy4arolMMCS 11eJecO00pa3HO BBINOJHAThH CIEAYIOLIUe
PEKOMEHIALINN:

1. U3y4yeHne yuyeOHOM NUCHUIUIMHBI JOKHO BECTUCh CUCTEMAaTHUYECKH.

2. Ilocne u3ydyeHus: Kakoro-inbo pasjesna 1o yd4eOHUKY MIIM KOHCIIEKTHBIM MaTepHajiam
PEKOMEH/yeTcs 10 MaMATH BOCIPOU3BECTH OCHOBHBIE TEPMHUHBI, OIpPENEJIECHUS, MOHATHS
paszzena.

3. Ocoboe BHHUMaHHE CIEAYeT YJCIUTh BBIINOJIHEHUIO OTYETOB MO MPAKTUYECKUM
3aHATUSAM U UHAUBUYaJIbHBIM KOMIUIEKCHBIM 33/1aHUSIM Ha CAaMOCTOSTENIbHYIO PaboTYy.

4. Bea TemaTHKa BOIPOCOB, M3Y4aeMbIX CaMOCTOSITENBHO, 3aJacTCs Ha JIEKLUAX
npenoaaBateneM. MM ke naloTcsi MCTOYHMKM (B MEPBYIO oOuYepe]b BHOBb H3JAaHHBIE B
NEepUOINYECKONl HayyHOW JuTeparype) Uil Ooyiee JAETaJIbHOTO TOHMMAHHUS BOIIPOCOB,
03BYUYEHHBIX Ha JIEKLIHH.

IIpu camocTosATENBbHOM MPOPaOOTKE Kypca 00ydaronrecs J0JKHbI:

* IPOCMATPUBATh OCHOBHBIE ONpE/IEIEeHUs U (PaKThI;

* IOBTOPUTH 3aKOHCIEKTUPOBAHHBIM Ha JIGKLHIMOHHOM 3aHATUU MaTepuan U JOMOJIHHUTH
€ro C y4eTOM PEKOMEHJIOBAHHOM 10 JAHHOM TEME JIUTEPaTyphl;
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. H3qu/ITB peKOMCH,HOBaHHYIO J'II/ITepaTypy, COCTaBJIATh TE€3UCHI, aHHOTALIMH U KOHCIICKThI
Han0oJIee BaXKHBIX MOMCHTOB;

* CAMOCTOATCIBHO BBIIIOJHATH 3aaHUA, aHAJIOTMYHbBIC HpeHHaFaGMBIM Ha 3aHATHUAX,

* UCTIOJIb30BAaTh JUISI CAMOIIPOBEPKH MaTepuabl POHIa OLIEHOYHBIX CPEICTB.

8 MaTepHaHLHO-TeXHH'{eCKOC oﬁecne'{enne, Heo0XoauMoe AJ1s
OCYHICCTBJICHUSA 06p330BaTeJ'lI)HOFO npomecca mo JTMCuuIlinue (MO)IyJ'[lO)

8.1 JInueH3HOHHOE U CBOOOTHO PACpPOCTPaHsieMoe MPOrpaMMHOe odecrieYeHue,
UCINOJIb3yeMoe MPH OCYLIeCTBIEHHH 00Pa30BaTebHOI0 NMpolecca
10 THCHHILJIMHE

VYHuBepcuter obecriedeH HEOOXOAMMBIM KOMIUIEKTOM JIMIIEH3HOHHOTO M CBOOOIHO
pacrpocTpaHsIeMoro MporpaMMHOTO OOECTIEYEeHNsI, B TOM YMCIIe OT€YECTBEHHOTO MMPOU3BOICTBA.
CoctaB mporpaMMHOTO 0OecrieueHusI, HEOOXOAUMOTO TSt OCBOSHHSI TUCIUILIHHBL, TPUBECH Ha
caiite yHuBepcutera WWw.Knastu.ru / Haw yuusepcumem / QOb6pazosanue / 46.03.02
Jloxymenmosedenue u apxusogedenue / Pabouuii yueonwiti nian / Peecmp I10.

AXTyanbpHbIE Ha TEKYIIMA YYeOHBIH TOJ PEKBU3UTHI / YCIOBHS WCIIOJIB30BAHUS
MIPOrpaMMHOTO o0ecrieueHust npuBeeHbl Ha ctpanule U T-ynpaBnenus Ha caiiTe yHUBEpCUTETA:

https://knastu.ru/page/1928

8.2 VYueOHO-1200paTOpPHOE 000pPY/IOBAHUE

HaunmenoBanue ayauropuun

(1aGopatopnn) Hcnonb3yemoe 000pya0BaHKe

[Tomernienne st CaMOCTOSATEIBHOM | MYITbTUMEIUIHBIN MPOEKTOP, TOCKAa HHTepakThBHas, 11
paboThl 0OYJAIOIIUXCS C BBIXOJOM | KOMITBIOTEPOB

B UnTepHer u noctynom k JMOC
yauBepcurera (ayn.209, kopnyc 1)

VYdeOHast ayIuTOpHs IS POEKTOP MYJIbTHMEHIHBIN, YKpaH, KOMIIBIOTED
MPOBEICHUS YICOHBIX 3aHSATHI
(ayn.316, xopmyc 1)

VYdeOHast ayIuTOpHs IS 9 KOMIIBIOTEPOB
MPOBEICHUS YICOHBIX 3aHATHI
(ayn.401, xopmyc 1).

8.3 TexHuueckue U 3JIeKTPOHHbIE CPECTBA 00yUeHUsI

JIeKIIMOHHbIE 3aHATHS.

AyniTopun JUIs JIGKIMOHHBIX 3aHSATHHA YKOMIUIEKTOBAHBI MEOCIBI0 W TEXHUYCCKHMHU
cpeacTBaMu OOydYeHHS, CIYKalUMHU Ui TpeAcTaBiIeHHs ydeOHoW uHbopManuu O0JbIIoi
ayTUTOpUU (HabopsI JEMOHCTPAIIMOHHOTO 000pyI0BaHUS (mpoexTop, dKpaH,
KOMITBIOTEP/HOYTOYK), Yy4eOHO-HATJISAHbIE TOCOOUS, TEeMAaTUYECKUE MILTIOCTPALINN ).

IIpakTHYecKue 3aHATHS.

Aynutopuu AN TPAKTUYECKHX 3aHATHH  YKOMIUIEKTOBAHBI  CIIEIIMATU3UPOBAHHOM
MeOeNbI0 U TEXHUYECKUMU CPeCTBAaMU 00y4YeHHs! (MPOEKTOP, SKpaH, KOMIBIOTEP/HOYTOYK).

CamocrosiTesibHast padora.

[Tomerenus Ui caMOCTOSATENBbHOM pabOThl OCHAIEHbl KOMIBIOTEPHOW TEXHHUKOW ¢
BO3MOXHOCTBIO MOJAKIKOYEHUs K ceth «lMHTepHeT» U JIOCTyHmOM K  DIIEKTPOHHOMN
nH(popMaIMoHHO-00pa3oBarenabHOl cpene KHAIY:
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- 3a11 anekrponHoi napopmanun HTb KHAT'Y;
- KOMIIBIOTEPHBIC KJIACCHI (paKynbTeTa.

9 MHHble cBeeHUA

MeToauueckue PE€KOMEHIAIINA T10 oﬁyqeﬂmo JIMI ¢ OrpaHUYCHHBIMHU
BO3MOKHOCTAMHU 3/10POBbA U HHBAJINI0OB

OcBoeHME NUCHIMIUIMHBI 00YYAIONIUMUCS C OTPAHUYCHHBIMH BO3MOXHOCTSIMHU 3/I0POBBS
MOXKET OBITh OPTaHW30BAHO KaK COBMECTHO C JAPYTUMHU OOYYAIONIMMUCS, TaK H B OTACIHHBIX
rpynnax. llpenmonararoTcsi  crienMadbHbIE  YCIOBUSA  JJIs  TOJYYEHHS  0Opa3oBaHUs
00y4JaIONTUMUCS C OTPAHUICHHBIMU BO3MOYKHOCTSIMH 3JI0POBBSI.

[Ipodeccopcko-nienarornuyeckuii COCTaB 3HAKOMUTCSI € TICHUXOJIO0T0-(U3HOJIOTUYECKUMHU
OCOOEHHOCTSIMU OOYYarOIIMXCS WHBAJIUAOB U JIMI[ C OTPAaHUYEHHBIMH BO3MOKHOCTSIMHU
3JI0pPOBbSI, WHIUBHIYATbHBIMH MPOTPAMMAMH PEAOWIIMTAINA WHBATHIOB (MpU Hamuumu). [Ipu
HEOOXOJMMOCTH OCYIIECTBIISICTCA JOTMOJTHUTENbHAS TMOJJCpKKa MPENoIaBaHusl ThIOTOPAMH,
TICUXO0JIOTaMH, COLIMATLHBIMU PaOOTHUKAMH, TPOIIECIIITUMHU MOATOTOBKY ACCUCTEHTAMMU.

B cootBeTcTBUU ¢ MeTOAMYECKUMHU peKoMeHaanuasMu Munoopuayku PO (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce Mpearnojaraercs HCIOJIb30BaTh COIMATbLHO-aKTUBHBIC H
pedieKCUBHBIE METOJbl OOY4YEeHHS, TEXHOJOIMH COLMOKYJIbTYPHOM peadmiIuTaluu ¢ Iebio
OKa3aHWs IOMOIY B YCTAHOBIICHUHU IOJIHOIICHHBIX MEXKJIMYHOCTHBIX OTHOIICHUH C JIPYTHMH
CTYJICHTaMH, CO3JIaHUU KOMQPOPTHOTO TICHXOJOTHYECKOTO KJIMMaTa B CTYACHYECKOHW TpyIIIe.
[TonGop m pa3paboTka y4eOHBIX MaTEPHATIOB MPOU3BOJATCA C YUETOM MPEIOCTABIICHUS
Marepuasia B pa3aMYHbIX GopMax: aylIuadbHOU, BU3YaJIbHOH, C MCHOJB30BAaHUEM CIEIMATBHBIX
TEXHUUYECKUX CPEACTB U MH(POPMALIMOHHBIX CHCTEM.

OcBoenue aucuuiiviabl Juinamu ¢ OB3 ocymecTBisieTcss ¢ MCHOJIb30BAHUEM CPEICTB
o0ydyeHHs OOINEro ¥ CIENHAIBHOTO Ha3HA4YeHHsI (MMEPCOHAIBHOTO W KOJUIGKTHBHOTO
WCIIOJIb30BaHUs ). MaTepHualbHO-TEXHHYECKOE 00ecIieueHne IpeIycCMaTpUBaEeT MPUCIIOCOOIEHNE
ayauTopui k Hyxaam aui ¢ OB3.

dopma npoBeACHUS aTTECTAIMU JUIsl CTYIEHTOB-MHBAIMIOB YCTAHABIMBACTCS C YU4ETOM
WHIUBUTyaTbHBIX MCUXO(U3HICCKIX 0COOEHHOCTEM. Jos CTYJICHTOB C OB3
mpeaycMaTpuBaeTcsi JOCTynmHas ¢opMa NpeNoCTaBlICHUs 3aJaHUil OLEHOYHBIX CPEACTB, a
HUMEHHO:

*B TIIEYaTHOW WM DIEKTPOHHON ¢opMe (WIg UL C HAPYIICHUSIMU OIOPHO-
JIBUTATEIBHOTO alapara);

- B Me4aTHOW Qopme WM BIEKTPOHHOW ¢GopMe C YBEIMYEHHBIM MIPUPTOM U
KOHTPACTHOCTBIO (TSI JIUI[ C HAPYIICHHUSIMU CITyXa, pe4H, 3peHus);

* METOJIOM YTEHHS aCCUCTEHTOM 3aJlaHus BCIYX (IS JIHI] C HAPYILICHUSIMHU 3PEHUs).

CryneHTaM C MHBaJUAHOCTHIO YBEJIMYMBAETCS BpeMs Ha IMOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOIpPOCHL. JlJii TakuX CTYAGHTOB IpeaycMaTpuBaercs MAOocCTymHas ¢opMma
MPEI0OCTABJICHUS OTBETOB Ha 33JaHUS, 3 IMEHHO:

- TUCbMEHHO Ha Oymare wiu HaOOpoM OTBETOB Ha KOMIIbIOTEepe (A7 JuIl ¢
HapYIICHUSIMH CITyXa, Peun);

- BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPHAHTOB C MCIIOJIB30BAHUEM YCIYT aCCUCTEHTa (st
JIUI] C HApYIICHUSIMHU OMOPHO-/IBUTaTEeNILHOTO ariapara);

* YCTHO (JUTsI JTUI] C HAPYIICHUSMH 3PEHHUS, OTIOPHO-ABUTaTEIHHOTO anmnapara).

[Ipn HEoOXoauMoOcCTH A OOYYAIOMIMXCS C WHBAIMIHOCTHIO MPOIEIypa OICHUBAHUS
Pe3yNbTaTOB O0YYEHHSI MOXKET MPOBOIUTHCS B HECKOIBKO 3TAIOB.
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