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1 OO6uume mojoxeHus

PaGouas nmporpamma auctumminHbel «MeHeIKMEHT» COCTaBlIeHa B COOTBETCTBUHU € Tpebo-
BaHUAMH (heZiepalIbHOTO TOCYJAPCTBEHHOTO 00pa30BaTEIbHOIO CTaHAApTa, YTBEPIKICHHOTO MPH-
ka30M MuHuctepcTBa oOpa3zoBanus U Hayku Poccuiickoit @enepammu Ne 1343 ot 29.10.2020, u
OCHOBHO# TIpo(hecCHOHABLHOW 00pa30BaTeIbHON MPOTPaMMBbI MOJATOTOBKH «<«JlOKyMEeHTaIlMOH-
HOe oOecIieueHue yIpaBJICHHUS OpraHU3alMei» 1Mo HarpaBiaeHUu0 moarotoBku 46.03.02 «Jloky-
MEHTOBE/ICHUE U apXUBOBEICHHEY.

3amaun - chopmMHpoBaThH 3HAHUS TEOPETUYECKUX OCHOB B 00JIACTH MEHEKMEHTA;

AXCIHIUTHHBI - JIaTh LIEJOCTHOE MPEICTaBlIeHUE 00 3JIeMEHTaX OpraHu3allMy U Ipolecce
yrpaBieHus, QyHKIUAX YIpaBIeHUs, PYKOBOJACTBE, MIPUHATHS PELICHUH U
obecriedeHus AesITeIbHOCTH OpraHU3aIuy;
- chopmMHpoBaTH YMEHUS U HABBIKM HAXOKJICHUS PEIICHUN MPAKTUYECKUX U
TEOPETUICCKUX BOIPOCOB MEHEKMEHTA, (YHKIITHOHUPOBAHUS M PA3BUTHS
OpraHu3aluil.

OcHoBHEIE MeTtoaonoruueckre OCHOBbI MEHEIPKMEHTA.

paseisl / TeMsl OYHKIMHU YOPABICHUS U IPUHATHE YIPABICHUYECKUX PELICHUN.

ANCIHILTHHBI ®opMBI OpraHU3aIiK CHCTEMbI MCHEKMEHTA.
CouunanbHO-IICUXO0JIOTUYECKHE OCHOBBI MEHEJKMEHTA.

2 IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB 00yYeHHUSs MO AUCHUILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPAMM JOCTHKEHUS] KOMIIeTeHIU I

[Tponiecc u3ydeHus: TUCHUILTMHBI «MEHEIKMEHT» HallpaBiieH Ha (JOpMUpPOBaHHE ClEay-
foiux kommereHui B coorserctBur ¢ ®I'OC BO 1 ocHOBHOI 00pa3oBaTeabHON MPOrpaMMOii:

Ko 1 HaumeHnoBanue
KOMIIETEHIIUHA

[Tnanupyembie pe3ynbTaTsl 00y-
YEeHUsI 110 TUCHIUTUINHE

Nuaukatopel JOCTUXEHUS

YHuBepcanbHbIe

Ob6menpodeccnoHanbHbIe

OIIK-2 Cnocoben
HaXOJ/IUTh
OpTraHHU3aIMOHHO-
yIpaBJICHYCCKHE
peLIeHus Ipu
pellieHUH 33/1a4 B
chepe cBoeit
npodeccnoHanbHOMI
NESATEIIEHOCTH

OIIK-2.1 3HaeT MeXaHH3MBI JO-
CTHOKCHHS OpraHU3alMOHHO-
YIIPaBICHYECKUX PEIICHUMN
OIIK-2.2 YMeeT HaxXOOUTh
OpraHU3aIMOHHO-yIpaBJIeHYE-
CKHE pelIeHus

OIIK-2.3 Bimageet HaBBIKAMH
HaxOXJIEHUsSI  OpPTraHU3alMOHHO-
YIIPaBICHYECKUX PEIICHUMN

3HaTh OCHOBHELIC TCOpHUU U TCX-

HOJIOTUM  COBPEMEHHOIO  Me-
HEHKMEHTA.
YMerp  aHalM3UpoOBaTH  MPO-

0J1IeMBbI U TIpoLIecChl B Ipodeccu-
OHAJIBHOH ACATEIHbHOCTH, HaXoO-
TUTh pemieHus, (HOpMUPOBATH
LIEIM M MCIOJIb30BaTh 0Oa30BbIC
GyHKIMM yOpaBiIeHUS s WX
peanu3anui.

Brnaners HaBBIKAMH TIPUHSITHS
pELIEeHNH, TOCTAHOBKU LIEJIEH U
IUIAaHUPOBAHUA KOMILIEKCa pa-
00T IS UX pean3alluu.

[IpodeccnonanpHbIC




3 MecTo nucuMIUIMHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTeIbHON MPOrpaMMbl

JuciuruinHa BXOIUT B cocTaB 0yoka 1 «/{ucuuminnbl (MOIyIN)» U OTHOCUTCS K 00s13a-
TEJIbHOM YaCTH.

MecTo nucuuIiuHel (3Tan GopMUPOBaHUS KOMIETEHIIMN) OTPAKEHO B cxeme GopMUpO-
BaHMsI KOMIIETEHIMH, IPEICTABICHHON B 10OKYMeHTe OyerouHble Mamepuansl, pa3MEIIEeHHOM
Ha caiiTe yHuBepcuTera WWW.Knastu.ru / Haw ynusepcumem / Obpaszosanue / 46.03.02 «Hoxy-
Menmogedenue u apxusosederuey /Oyenounvle Mamepuanbl).

JucuumnuHa «MeHeKMEHT» YaCTHYHO peanu3yercs B (GopMe MPaKTHUECKOH IMOATro-
ToBKH. [IpakTHueckasi MoAroTOBKA OPraHU3yeTCs IyTeM MPOBEACHUS / BBIOJHEHHS MPaKTHYe-
CKHX 3aHSTUH.

JucuumumHa « MeHePKMEHT» B paMKax BOCIUTATEIBHON paboThI HarpaBieHa Ha (OpMHU-
pOBaHME YMEHHUS apryMEHTHUPOBATh, CAMOCTOSATEIHHO MBICIUTH; Pa3BUTHE TBOPUECTBA, Mpodec-
CHUOHAJIbHBIX YMEHUU; (OPMUPOBAHUE CUCTEMbBI OCO3HAHHBIX 3HAHUM.

4 CopepxaHue TUCHHMILVINHBI (MOYJI51), CTPYKTYPHUPOBAaHHOE [0 TeMaM
(pa3zaenaM) ¢ ykazaHueM OTBeIeHHOI0 Ha HUX KOJIMYeCTBa aKaJeMHUYeCKHX
4YacoB U BHJI0B yueOHOH padoThl

4.1 Crpykrypa M coep:KaHMe JMCHUILIHHBI 1/l 32049HOM (popMBbI 00yUeHH s

Hucrmmumaa «MeHekMeHT» n3ydaercs Ha 1,2 kypce(ax) B 2,3 cemecTpe(ax).

Obmas TpynoEMKOCTh JUCIUILIMHBI cocTaBmsieT 4 3.€.,144 4., B TOM uncie KOHTaKTHas
pabota obyuaromuxcs ¢ npenogaatesneM 11 4., mpomexyTrodHasi aTTecTanus B GopMe dK3aMeHa
8 u., camocrosTenbHast pabota obyqaromuxcs, 125 4.

Bunpsl yaeOHON pabOThI, BKIIOYAsk CAMOCTOSTENIbHYIO
paboTy 00y4Jarmuxcs ¥ TPYJOEMKOCTh (B Hacax)
Konrakthas pabota
HaumenoBanue pa3nenos, Tem u npenojaBaTesis ¢ 00yJarouu-
COJIep’KaHuE MaTepuala MUCs VIKP IIpom. | CP
Tex- [IpaxTu- | Jlabopa- arrect. | C
4EeCKUE | TOpHBIE
1002078
3aHITUS | pabOThI
Pa3nes 1. MeTomoJiorn4ecKkue OCHOBbI MEHEKMEHTA
Tema 1. CymHocTs, 11e/14, 3a1a41
MIPUHIIMITBI MEHEDKMEHTA.
0,5 1
Opranu3zanus Kak 00beKT MEHE K- 15
MeHTa. BHYTpeHHsIsl 1 BHEIITHSS
Cpelbl OpraHu3aluu
Paspnea 2. Ilpupoaa u coctaB YHKIMH YIPABJICHUS
Tema 1. ba3zoBble pyHKIIMU yIpaB- 0.5 1 15
JICHUS
Tewma 2. MeTtoa ceTeBoro miaHupo-
BaHUS B YIIPaBJICHUH JIEATEIbHO- 0,5 1* 16
CTBIO IPETPUSITHS
Tewma 3. MoTuBanus kak QyHKIUs
ynpaBiaeHus. MOTUBaIIMOHHBIH 0,5 1 15
MIPOLIECC U €TO CTaIMH.




HaumenoBanue pasnenos, TeM U

Bunpl yue6HOM paboThI, BKIIFOYAsi CAMOCTOSTEIBHYO
paboTy 00yJarImuUXCs ¥ TPYJOEMKOCTh (B Yacax)

KonTaktHas pabora
IperoiaBaTesisi ¢ 00yJaroy-

cojiep)KaHue MaTepuaiia MHUCS WKP IIpom. | CP
Tek- [Ipaktu- | Jlabopa- arrect. | C
YecKUe | TOpHBIE
1002078
3aHATUS | paboTHI
Tema 4. HpI/IHfITI/Ie yIpaBJieHYe- 05 0.5 16
CKUX peIICHHIA
Pasznen 3. ®opmbl Opraiu3anum CHCTEMbI MEHEIKMEHTA
Tema 1. [lonsiTue CTpyKTYpHI
ynpasneHusi. CBA3H B CTPYKTYpe
ynpasieHus. THUIbl OpraHu3anruoH- 2 0,5* 16
HBIX CTPYKTYp, UX JOCTOMHCTBA U
HEJOCTaTKH.
Pasnen 4. ConuajibHO-TICUX0J10THYeCKHE OCHOBBI MEHE:KMEHTAa
Tema 1. Metonb! ynpaBneHus 0,5 0,5 16
Tewma 2. CTrn yripaBJiIeHHS 0,5 0,5 16
IK3amen - - - 1
UTOroO 6 4.,
10 JMCIHUNIHHE B TOM
quClie B
4y, (opue
[IpaKTH- - 1 125
YECKOM
MTOJIT0-
TOBKH:
1,5 u.

* peanuzyercs B (popMe MPaKTUYECKON MOATOTOBKH

5 OneHouHble cpeacrea AJisi MPOBECACHUSA TEKYIIECI0o KOHTPOJISA U

NPOMEKYTOYHOM aTTecTANMU 00y4al0IHXCS 10 JUCHHILIHHE (MOLY110)

@DOH/IBI OLIEHOYHBIX CPEJACTB JIs IPOBEACHHUS TEKYIETO KOHTPOJISI yCIIEBAEMOCTH U MPO-
MEXYTOYHOM aTTecTallud OOCYXIAlTCAd U yTBEp)KIAlTCs Ha 3acefaHuu kadenpsl. [lomaHbii
KOMIUIEKT KOHTPOJIbHBIX 33JJaHUN MJIM MHBIX MaTepUaioB, HEOOXOJUMBIX JUIsl OLICHUBAHUS pe-
3yJbTaTOB 00yUYEHHUs MO JUCHUIIIMHE (MOYJII0) XpaHUTCS Ha Kadenpe-pazpadboTynke B Oymax-
HOM HJIM 3JIEKTPOHHOM BHJI€, TaK)Ke (DOH/IBI OLIEHOYHBIX CPEACTB JOCTYIHBI CTYAGHTaM B JINY-
HOM KaOWHeTe — pa3ziesl yueOHO-MEeTOIMIeCcKOoe oOecTieueHue.

6 YueOHO-MeTOAMYECKOEe M HHPOPMALMOHHOE 00ecedeHne THUCIIHTTHHBI

(MmomxyJis)

6.1 OcHoBHasl ¥ 10NOJHUTEJILHAS JUTEepaTypa

[lepeueHs peKOMEHyeMOWH OCHOBHOUM M JOMOJHUTEIHLHOW JIUTEPATyphl MIPEICTABICH Ha
caiite yauBepcureta WWW.Knastu.ru / Haw ynusepcumem / O6paszosanue / 46.03.02 «/Joxymen-
moeeodenue u apxusoseoenuey / Pabouuii yueonwviii nian / Peecmp numepamypbi.



http://www.knastu.ru/

6.2 MeToauuyecKue YKazaHudA AJdA CTYACHTOB IO OCBOCHUIO THCHUIIJIUHDBI

JUj1g yCTIeIIHOTO BBIIIOJIHEHUS BCEX Pa3JIeIOB CaMOCTOSATENBHON pabOThI yyalluMcs peKo-
MEHAYETCs UCIOIb30BaTh cleaykolee yaeOHO-MeToAnuecKoe o0ecrieueHue:

MenemxkMenT. MeTtonndyeckue yKa3aHus K U3Y4eHHUIO AUCLUILINHBI I TOATOTOBKU Oa-
KasiaBpoB 1o HamnpasieHuto 46.03.02 «JlokymenToBeaeHue u apxuBoBenenue» / coct.: A.C. bsn-
kuH — Komcomonbck - Ha - Amype: @T'BOY BO «KHAT'Y», 2023.

6.3 CoBpemeHHbIe IpodeccHOHATBbHBIE 0a3bl JTAHHBIX M HH(POPMALIMOHHBIE
CIPaBOYHbIE CUCTEMbI, HCIIOJIb3yeMble NPH 0CYIeCTBIEHHH 00Pa30BaTEJIbHOIO
npouecca no JUCHUIINHE

Kaxnomy oOyuaronumycs odecriedeH 10cTy1 (yAaleHHbIH 10CTYIl), B TOM YUCIIE B CIy4ae
IIPUMEHEHHUS 3JIEKTPOHHOr0 00y4€HHUs, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUM, K COBpE-
MEHHBIM PO ECCUOHATBHBIM 0a3aM JaHHBIX U NH(MOPMAIIMOHHBIM CIIPAaBOYHBIM CUCTEMAM, C KO-
TOPBIMH Y YHUBEPCUTETA 3aKJIFOUEH JOIOBOP.

IlepeueHp pekOoMeHAyeMbIX MpOo(ecCHOHANBHBIX 0a3 JaHHBIX M HH(POPMALMOHHBIX
CIIPaBOYHBIX CUCTEM IPEJCTABJICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpasosanue / 46.03.02 «/[oxymenmogedenue u apxugosedenuey / Pabouui yuebnwiii naian / Pe-
ecmp OFC.

AxTyanbHasg MH(OpMaIUs MO 3aKJIFOYEHHBIM Ha TEKYIUH y4eOHBIi roJ J0roBopam npu-
BeJicHa Ha cTpanulie Hayuno-rexandeckoit oubnmmorexku (HTH) Ha caiite yauBepcurera

https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKALIMOHHOM CeTH
«HHTEepHeT», He0OXOAMMBIX AJI51 OCBOCHHS TUCHUILIUHBI (MOAYJIs1)

Ha crpannue HTB M0>kHO BOCIIOJIB30BaThCS MHTEPHET-PECYPCAMH OTKPBITOTO JOCTYTIA 110
YKpYIHEHHOW rpynne HanpasieHuid u cnenuainbHoctelt (YI'HC) 46.00.00 Hcropus u apxeoso-
rusi, a Takke B paMmkax ocBamBaeMoi aucruruinHbel 38.00.00 DxoHOMHKA W yHpaBlICHHE.
https://knastu.ru/page/539

7 OpranmaunOHHO-nenarornquKne yciaoBusi

Opranuzanus o0pa3oBaTeIbHOIO MPOLEcca perjfaMeHTupyeTcs y4eOHbIM IUIAHOM M pac-
NUCaHUeM y4eOHBIX 3aHATHH. S3bIk 00yueHus (mpenogaBanus) - pycckuil. [lis Bcex BUJIOB ayiu-
TOPHBIX 3aHATUH aKaJIEMHUECKHUI Yac yCTaHABIMBACTCS MPOJOKUTEILHOCTBIO 45 MUHYT.

[Ipu dopmupoBanuu cBoel MHAMBHAYaTbHON 00pa3oBaTeNbHON TpaeKTOpUH O0yuaro-
IIMHACS UMEET MPaBO Ha Mepe3ayeT COOTBETCTBYIOUIMX JUCHUIUIMH U MPO(ECCHOHATBHBIX MOJY-
JIel, OCBOEHHBIX B MPOIIECCE MPEANIECTBYIOMIETO 00YUIEHUs, KOTOPBIM OCBOOOKIAaeT 00ydaroIIie-
rocsi OT HEOOXOUMOCTH UX MMOBTOPHOTO OCBOEHHUS.

7.1 O6pa3oBaTe/ibHbIE TEXHOJIOTHH

VY4ebHblil poriece NpH MpernoiaBaHK Kypca OCHOBBIBAETCS Ha MCTIOIb30BaHUU TPAIUIIN-
OHHBbIX, UTHHOBAaITMUOHHBIX U I/IH(l)OpMaHI/IOHHI)IX O6p330BaTeJ'H)HBIX TEXHOJIOTHH. Tpa)]I/II_[I/IOHHI)Ie
o0pa3oBaTesbHbIE TEXHOJIOIMU MPEACTABICHbI JEKIHAMUA U CEMUHAPCKUMHU (IPAaKTUYECKUMU) 3a-
HATHUAMMU. I/IHHOBaHI/IOHHBIe O6p330BaTeJ'IBHI)Ie TEXHOJIOTHUH UCIIOJIB3YIOTCA B BUJIC IIMPOKOI'o IMpu-
MEHEHHUSI aKTUBHBIX U MHTEPAKTUBHBIX (popM mpoBeneHus 3anaTuil. Mapopmarmonnsie oopazo-
BaTEJIbHBIC TEXHOJIIOTHH PEATN3YIOTCS ITyTEM aKTHBU3AIMN CAMOCTOSTEIILHOM PabOThI CTYICHTOB
B MH(QOPMALIMOHHOW 00pa30BaTeNbHON Cpeie.


http://www.knastu.ru/
https://knastu.ru/page/3244
https://knastu.ru/page/539

7.2 3aHATHA JEKIHOHHOI0 THUIIA

JIEKIIMOHHBIN KypC MpEeIoiaraeT CUCTeMAaTU3UPOBAHHOE M3JI0)KEHUE OCHOBHBIX BOIPO-
COB Y4eOHOI0 IJIaHa.

Ha niepBoii iekiuu JiekTop 00s13aH MPEIyNpeIuTh CTYICHTOB, IPUMEHUTEIHLHO K KAKOMY
6a3oBoMy y4eOHUKY (yueOHMKaM, y4eOHBIM TOCOOHSIM) OyIeT MPOYrTaH Kypc.

JIeKIIMOHHBIN KypC JOJKEH J1aBaTh HAUOOJIbIITNI 00beM HH(OpMAITUU U o0ecriedrnBaTh 00-
Jee TIy00Koe MOHUMaHNe y4eOHBIX BOIIPOCOB MPU 3HAUYUTEIHLHO MEHBIICH 3aTpaTe BPEeMEHH, YeM
9TO TpeOyeTcst OONBIIMHCTBY CTYICHTOB Ha CAMOCTOSATEIEHOE U3YUEHHE MaTepraa.

7.3 3aHATHA CEMHUHAPCKOI0 TUIA

CemMHHApCKue 3aHATHS TPEICTABIAIOT COOOW JETaTH3aluI0 JICKIMOHHOTO TEeOpeTHYe-
CKOI'0 Marepuaia, IpoBOAATCA B LCIAX 3aKPCIICHUA KypCa U OXBATBIBAKOT BCEC OCHOBHBLIC pa3-
JTIBL.

OcHoBHOW (hOpMOY TIPOBEICHHSI CEMHHAPOB SIBISIETCS 00CYXKIeHHe Haubosee mpooieM-
HBIX M CJIOKHBIX BOIPOCOB IO OTICJIFHBIM TEMaM, a TaKKe pa30op MPUMEPOB U CUTYalluil B ayIu-
TOPHBIX YCJIOBHUAX. B o0si3annoctu npenoaaBarTeyisd BXOAAT: OKa3aHue MeTOﬂHHGCKOﬁ moMomu "u
KOHCYJIbTUPOBAHUE CTYACHTOB 10 COOTBETCTBYIOIIMM TeMaM Kypca.

AKTUBHOCTH Ha CCMHUHAPCKUX 3aHATUAX OUCHHUBACTCA IO CIACAYIOIIUM KPUTCPUSAM!

* OTBETHI HA BOIPOCHI, MpeJyIaraeMble MpernoiaBaTeliem;

* y4acTHe B JUCKYCCHAIX;

* BBIIIOJIHEHHNE POCKTHBIX M MHBIX 33/IaHUIA;

* ACCHCTHPOBAHME TPENOIABATEIIO B IPOBEICHUN 3aHATHIA.

OTBeT f0JKeH ObITh apryMEHTUPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBIJIKM Ha UICTOYHHKU.

JIoKJ1a/1bl ¥ OTIIIOHUPOBAHUE JI0KJIAI0B IPOBEPSIOT CTENEHb BJIAJCHUS TEOPETUYECKUM Ma-
TEPUAJIOM, a TAK)Ke KOPPEKTHOCTh U CTPOTOCTH PACCYKICHHA.

OneHrBaHue 3a/JaHUH, BBITOJHEHHBIX HA CEMUHAPCKOM 3aHSTHH, BXOJUT B HAKOIIJICHHYIO
OLICHKY.

7.4 CamocrtosiTesibHAsi pa060Ta 00y4aIOIMXCH MO JUCUUILTHHE (MOTYJIIO)

CamocrosrenbHas paboTa CTyAEHTOB — 3TO NPOLECC aKTUBHOIO, LEJIEHANPAaBIEHHOTO
nproOpeTeHNs CTYyICHTOM HOBBIX 3HaHUH, yMEHUH 0€3 HeTOCPeACTBEHHOIO y4acTusl penojana-
TeJsl, XapaKTEePU3YIOLIUICS MTPeIMETHON HaNpaBIeHHOCThIO, 3()(PEKTUBHBIM KOHTPOJIEM U OIIEH-
KO pe3ysIbTaToB AESATEIbHOCTH 00yUYalomerocs.

[{enu camocTOSTENbHOMN pabOTHI:

* CUCTEMAaTHU3alMs U 3aKPEIUICHUE MTOJIYYEHHBIX TEOPETUUECKUX 3HAHUHI U MPAKTUYECKUX
YMEHUH CTY/ICHTOB;

- yriryOJeHne U pacliipeHie TEOPEeTUYECKUX 3HAaHUM;

- (hopMHpOBaHNE YMEHUH HCIOJIB30BaTh HOPMAaTUBHYIO M CIPABOYHYIO JTIOKYMEHTALUIO,
CIEUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE MMO3HABATEJBHBIX CIIOCOOHOCTEH, aKTUBHOCTHU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hopMHpOBaHHE CAMOCTOSTEIBHOCTH MBIIIJIEHUS, TBOPYECKON MHULIMATUBBI, CIIOCOOHO-
CTEH K CAaMOPa3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO M CAMOpEaIN3aliy;

* pa3BUTHE UCCIIEOBATEIbCKUX YMEHUH U aKaIeMUYECKUX HAaBBIKOB.

CamocrosTenbHas paboTa MOXKET OCYLIECTBISATHCS WHAMBUIYAIbHO WJIM TPYMIIAMH CTY-
JICHTOB B 3aBUCHUMOCTH OT ILI€JI1, 00BbEMa, YPOBHS CII0KHOCTH, KOHKPETHOW TEMATUKH.



TexHONOTHsI OpraHU3aIMi CAMOCTOSTENILHON PaboThl CTYACHTOB BKIIOUYAET MCIOJIB30Ba-
HUE UHPOPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaTOB BHEAYAUTOPHON CaMOCTOSATEIBHOW PAaOOTHI CTYACHTOB MOXET
MIPOXOJNTHh B MUCbMEHHOM, YCTHON MJIM CMEIIaHHOU (hopme.

CTyneHThI JOJKHBI TOJIXOUTh K CAMOCTOATEIHHON paboTe KaK K HAaMBaKHEUIIIEMY Cpe/I-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BEIPAOOTKE €TMHCTBA B3IJIS10B HA OT/AEIb-
HBIC BOTIPOCHI Kypca, TPHOOPETEHUS ONPEICICHHBIX HABBIKOB U MCIIOIh30BaHUS MpodeccroHallb-
HOM JIUTEpaTyphl.

7.5 Metoauueckue peKOMeHIAMH JJIs1 00YyYAIIIHXCH M0 OCBOEHHIO THCIHIINHBI

[Tpy n3yueHny TUCHMIUIMHBI 00yYaroUIMMCs 1eJ1ecO00pa3HO BINOIHATh CIEAYIOIINE pe-
KOMEHJAIUH:

1. U3yuenue yueOHOM QUCHUIUIMHBI JOHKHO BECTHCH CUCTEMATHUECKHU.

2. [Tocne u3yuyeHus: Kakoro-inbo paszena no y4eOHUKY WM KOHCIEKTHBIM MaTepuanam
pPEKOMEHIyeTCs 110 aMSITH BOCIPOM3BECTH OCHOBHBIE TEPMUHBI, OLIPEACICHUS, TIOHATUS pa3zea.

3. Ocoboe BHUMaHHE CJIEAYET YACIUTH BBHIMOJHEHUIO OTYETOB IO MPAKTHUYECKUM 3aHs-
TUSIM U UH/IMBUYaJIbHBIM KOMIUIEKCHBIM 331aHUSAM Ha CAaMOCTOSATENIbHYIO paldoTy.

4. Best TeMaTHKa BOIIPOCOB, M3y4aeMbIX CAMOCTOSITENILHO, 331a€TCs Ha JISKIUAX MPero/ia-
BaTeneM. MM ke paroTcs MCTOUHUKHU (B MEPBYIO O4epe/lb BHOBb M3JAHHBIE B MEPUOINYECKOMN
HAYYHOI JuTeparype) Uit 0ojiee AeTaTbHOTO TOHUMAaHUs BOIIPOCOB, O3BYYECHHBIX HA JICKIIHH.

[Tpu camocTosTeNnbHON NPOPabOTKE Kypca 00ydaroIrecs JOJKHBI:

* IPOCMATPHUBATh OCHOBHBIE OTPEICICHUS U (PAaKTHI;

* IOBTOPUTh 3aKOHCIIEKTUPOBAHHBIN Ha JIEKIIUOHHOM 3aHATUH MaTepUa U JONOIHUTb €To
C YY4ETOM PEKOMEHAOBAHHOW 110 JAHHOW TEME JIMTEPATYPBHI;

* U3YYUTh PEKOMEHIOBAaHHYIO JUTEPATYPY, COCTABIATh T€3UChl, aHHOTALIUU U KOHCIIEKTHI
HanOoJiee BAXKHEIX MOMEHTOB;

* CAaMOCTOSITEJILHO BBIMOJIHATH 331aHUs, AaHATIOTUYHbIE MTpe/IaraéMbIM Ha 3aHATHX;

* UCTIOJIB30BAaTh JIJIsl CAMOIIPOBEPKH MaTepraibl (POH/Ia OLIEHOYHBIX CPEJICTB.

1. Meronnyeckue yka3aHus npu paboTe HaJl KOHCIEKTOM JIEKLIUU

B xo0/1e TeKIIMOHHBIX 3aHATHII HEOOXOMMO BECTH KOHCIIEKTUPOBaHHE YIeOHOTO MaTepuraia.
OO0partaT BHUMaHUE Ha KaTeropuu, GOPMYJIHPOBKH, PACKPIBAIOIIUE COJEPKAHNE TEX UIH MHBIX
SIBIICHHUI U TTPOIIECCOB, HAYYHBIE BHIBOJIBI M MPAKTHUECKUE PEKOMEHIAINH, TTOJIOKUTEITHHBIN OITBIT
B OpaTOPCKOM MCKyccTBe. JKenaTrenbHO OCTaBUTh B pabounX KOHCIIEKTaX MOJIsl, Ha KOTOPBIX Je-
JaTh TIOMETKH U3 PEKOMEHIOBAHHOM JINTEPATYPHI, JOMOTHSIONINE MaTEpHalT IPOCITyIIaHHOH JIeK-
IIUH, a TAKXXe MOAYEPKHUBAOLINE 0COOYIO BaXKHOCTh T€X MJIM MHBIX TEOPETUUYECKUX MOJIOKEHHMH.
3amaBarh MPEToAaBaTeN0 YTOYHSIONIUE BOIIPOCH C HENbI0 YSCHEHUS TEOPETUYECKHUX TOJIO0XKE-
HUH, pa3pemieHus ClIOPHBIX CUTYAIUi U T.11.

2. Metonuyeckue yka3aHHsl [0 CAMOCTOATEIbHONW padoTe Haj U3ydaeMbIM MaTepuaioM U
IPY TOJATOTOBKE K MPAKTUYECKUM 3aHATHIM

HaunnaTh Hazo ¢ 3ydeHust peKOMEHIOBaHHOM JTIUTepaTypbl. Heo0X01muMo MIOMHHTE, YTO Ha
JIEKIIMU 0OBIYHO pacCMaTPUBAETCS HE BECh MaTepuall, a TOJIBKO ero 4acTh. OcTanbHas ero 4acTh
BOCTIOJIHSIETCS B MPOIIECCE CAMOCTOATENbHON paboThl. B cBs3U ¢ 3TUM paboTa ¢ peKOMeH/10BaH-
HOU JuTepaTypoil obs3arenbHa. Oco0oe BHUMaHUE MPH ATOM HEOOXOAUMO OOpaTUTh Ha COAEp-
’KaHWE€ OCHOBHBIX ITOJIOKEHHI 1 BBIBOJIOB, OOBSICHEHHUE SIBIICHUH U (DaKTOB, yACHEHHE MMPaKTHUE-
CKOT0 TPUJIOKEHUS PacCMaTpUBAaEMBIX TEOPETHYECKHX BONpocoB. B mporecce 3Toil paboThl
HEOOXOIMMO CTPEMUTHCSI TIOHATh W 3aIIOMHUTH OCHOBHBIE TIOJIOXKEHHUST PACCMATPHBAEMOTO MaTe-
puaia, MpuMepbl, MOSCHSIOIIUE €ro, a TaKKe Pa3o0paThCcsl B MIUIFOCTPATUBHOM MaTepHale... u
T.J.

3. Meronuyeckre yKa3aHus 1O BBIIOJHEHHIO pacyeTHO-Tpaduueckoit paboTh



PacuetHo-Tpaduueckast paboTa CTYACHTOB SIBJISICTCSI COCTAaBHOW YaCThIO y4eOHOU pabOThI U
MMEET LIETIbI0 3aKpeTICHUE U yri1yOJieHrne MOJyYeHHbIX 3HaHUH U HaBBIKOB, TIOUCK U MIPHOOpeTe-
HHUE HOBBIX 3HaHUH, a TAK)KE BHIIIOJHEHNUE YICOHBIX 3a/1aHU, TOJTOTOBKU K IK3aMEHY.

Pacuerno-rpaduueckas paboTta COCTOUT U3 4 3aaHUM.

3amaHust BBITOJTHSIOTCS HA IPUMEPE XO3SIMCTBYIONUX CYOBEKTOB PAa3IUYHBIX chep AesaTenb-
HOCTU. BapuaHThl opranusaiuii Ha3Ha4aroTCs MpernojaBaTesieM, PEACTaBICHbI B IPUIOKEHUH A
(m. 3.1 3aganus 1 TEKYIMIETo KOHTPOIIs ycreBaeMocTr/PacdeTHo-rpadudeckas padboTta).

JlomyckaeTcsi BHIIIOJIHEHUE 3a/1aHuil Ha TIpUMeEpe XO3SICTBYIOIUX UHBIX cep AesTenbHO-
CTH, IPEJIO’KEHHBIX 00yUYaAIOIIUMHUCS 110 JIOTIOJIHUTEILHOMY COTJIACOBAHUIO.

B xoH1ie pacuetHo-rpaduueckoit paboThl HEOOXOJMMO YKa3aTh CIIUCOK HCTOYHUKOB, KOTO-
pblie OBLIN UCIIOIB30BAHbI IIPH BHITIOJTHEHUHN PaOOTHI.

Crpyktypa PI'P:

- TuryneHbIi IUCT;

- Conepxanue;

- Benenue;

- 3amanus;

- 3aKJII04YEeHHE;

- CIMCOK HCII0JIb30BAHHBIX HCTOYHUKOB.

- [Ipunoxenus (o0 yCMOTPEHUIO aBTOPA, COAEPkKAT 00bEMHBIE TaOIHUIIbI, TUAarpaMMBbI U I'pa-
bukmn).

Odopmnenne paboOThI JOHKHO CTPOTO cOoOoTBeTcTBOBaTH TpeboBanusM PJ1013-2016 «Tek-
CTOBbIE cTyAeHueckue paboTsl. [IpaBuna opopmueHus».

PacuerHo-Tpaduueckas pabora qoKHA OBITH IPEICTABICHA B HAEYaTaHHOM BHJIE HA OI-
HO# ctopone nucta popmarta A4, yepes 1,5 unrepana 14 mpudrom Times NewRoman. Tekct
JIOJKCH OBITh OTPAHWYCH YCTAHOBJICHHBIMHU ITOJISIMH: JICBOE - HE MeHee 25-30 MM, mpaBoe — 10-15
MM, BEpXHee U HIKHee — 20 MM.

ITpu oopmaeHnn paboThl COOTIOIAIOTCS CIEAYIONINE OCHOBHBIE TPEOOBAHMUS:

* B TEKCTe pabOThI BBIIEISIIOT BOIPOCHI MPEITI0KEHHBIX BAPUAHTOB,;

* Ka)XJIbI pa3/zes1 HAYMHAETCS C HOBOT'O JINCTA U HyMepyeTcsl apaOCKuMu U pamu;

* HaMEHOBAHHUE Pa3JIEIOB 3aMHMCHIBAETCS B BHJIE 3ar0JIOBKOB MTPOMUCHBIMU OYKBaMH HaYH-
Has ¢ 3ar1aBHOU. [IepeHOCH CIIOB B 3aroioBKax He JOMYyCKaroTcsA. Todka B KOHIE 3arOJI0OBKOB
BOIIPOCOB HE CTABUTCSI.

Matepuan uznaraercs rpaMOTHO, POCTHIM JIUTEPATypPHBIM S3bIKOM, 0€3 MOBTOPEHHM, 00-
IMX eperpy3oK HuTaTaMu. PUCYHKH, CXeMBI, TAaOIUIIBI, PACHIOJI0KEHHbIE HAa OTHOM MITH HECKOJIb-
KHMX CTPAHHUII B TEKCTE, UMEIOT CKBO3HYIO HyMepalnio 1 0003HauatoTcs clioBoM «PrucyHok», mocie
KOTOPOT'O CTaBUTCS apaOCKUMU LU(paMyu HOMEP U 3ar0JIOBOK, MOSICHSAIOUIMN UX COJepKaHUE.

Howmep Tabnuibl npocTasisiercs nocie ciaoba «Tabnuiay, ToOMEYeHHOT0 B JIEBOM BEPXHEM
yIIIy JMCTA €€ TEeMaTHYEeCKUM 3arojioBkoM. Ha nuTupyemble Uil yIOMUHAEMbIE B KOHTPOJIbHOU
pabote MoHOTpaduu, CTaThU, MATEPHAIIBI CTYJIEHT JOJIKEH JIeNIaTh OMOIMorpadaeckue CChIIKH.
[Tpu 3TOM B cKOOKax MPOCTABIISAETCS MOPSAKOBBIM HOMEp UCTOUHMKA HH(OPMAIIMKM U HOMEp CTpa-
HUIIBI.

Cxewmbl, Tpaduku, TaOIUIBI JOTHKHBI OBITh OPraHUYECKH CBSI3aHBI C TEKCTOM PacuyeTHO-Tpa-
¢budeckoii paboThl, UMETH NPHU ceOe COOTBETCTBYIOIINE MOSICHEHUS U CCBUIKU B TEKCTE OCHOBHOM
4acTH paboThI.

8 MarepuajJbHO-TEXHHYECKOE 00ecneyeHne, He0OX0IMMOoe I
ocyuiecTBJIeHHs 00Pa30BaTeIbLHOIO NMpolecca Mo TUCHUILINHE (MOIYJII0)



8.1 JlnueH3MOHHOE U CBOOOIHO PACIIPOCTPAHsIeMOe MPOrpaMMHOe odecredyeHne, ue-
MoJIb3yeMoe MPH OCyIeCTBJIEHHH 00pa30BaTeJIbHOI0 Mpolecca
1O TUCHHILIHHE

YHuBepcuTeT obecredeH HeOOXO0IMMBIM KOMILJIEKTOM JIMIIEH3HOHHOTO M CBOOOIHO pac-
MPOCTPAHIEMOT0 POrPaMMHOI0 00ECIIEUEeHHUS, B TOM YHCJIe OTE€UECTBEHHOTro Mpou3BoacTea. Co-
CTaB MIPOTPAMMHOTO OOECTeYeHUs], HEOOXOAMMOTO JJIsi OCBOSHHS JAUCIUILIMHBI, IPUBEJICH Ha
caiite yauBepcurera WWW.Knastu.ru / Haw ynusepcumem / Obpaszosanue / 46.03.02 «/Joxymen-
mogedeHue u apxugosedenuey / Pabouuil yueonwiil nnan / Peecmp I10.

AKTyallbHbIE Ha TEKYIIUN Y4eOHBIHM o]l pEKBU3UTHI / YCIOBUS UCIOIb30BAHUS POTPaMM-
HOro obecrieueHus npuBeeHbl Ha crpanulie M T-ynpaBienus Ha caiiTe yHUBEpCUTETA!

https://knastu.ru/page/1928

8.2 YuedHo-1200paTopHOE 000py/I0BaHHE
OtcytcTByeT
8.3 TexHuueckue u ITeKTPOHHBbIE CPeICTBA 00yUYeHHS

Bo3MmorkHa peanu3anus AUCHUILIMHBI C UCIIOJIb30BAaHUEM 3JIEKTPOHHOIO O0YUYEeHHUs U JU-
CTaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOIHH (D1eKTpOHHBINH 00pa3oBaTeabHblN Kypc «MeHemx-
MeHT») Ha [Toptane /10 KHAT'Y.

JleKIIMOHHbBIE 3aHATUSA
Aynuropuu JUTsl ISKIIMOHHBIX 3aHATHH YKOMIUIEKTOBAHBI MEOCTBIO U TEXHUYECKUMU CPE/I-
CTBaMU 00Y4EHHUsI, CITYKAIlMUMU JJIsl PeACTaBIeHus yueOHO nHpopManuu 60IbII0N ayTuTOpUn
(HaOOPBI IEMOHCTPAIIMOHHOTO 000PYI0BaHMs (MIPOEKTOP, SKPaH, KOMIIBIOTEP/HOYTOYK), y4eOHO-
HaTJIsTHBIE TOCOOMSI, TEeMAaTHUYECKHUE UILTIOCTPAITIH ).
Jis peanu3anuu AMCIUILTMHBI TIOATOTOBIICHBI CIICAYIONINE TPE3CH AN
. CymHOCTb, 11e71, 331a4i MPUHITUITBI MEHEKMEHTA.
. Opranuzanus Kak 00beKT MCHEKMECHTA. BHYTpEHHSISI U BHEIIHSISI CPEJIbI OPTaHU3aIIHH.
. bazoBble GyHKIINHN yIIpaBlIEeHUS.
. MeToJ1 ceTeBOro TUTAaHUPOBAHMS B YIIPABICHUH ICATEIHHOCTHIO MTPEATPUATHS.
. MotuBanust kak ¢GyHKIUS yIpaBieHus. MOTHBaIlMOHHBIN MPOIIECC U €r0 CTaIuu.
. Teopun MmoTHBaLIKH.
. [IpunHsTHE yIpaBIEeHYECKUX PEIICHUH.
. [ToHsATHE OpPraHU3aIMOHHON CTPYKTYPHI yrpaBieHus. CBS3H B CTPYKTYpPE YIIPABICHHUS.
. Tumbl OpraHU3aIMOHHBIX CTPYKTYP, UX JOCTOMHCTBA U HEAOCTATKHU.
10. Meronb! yripaBiieHusl.
11. Ctunu ynpaBneHus.

O 00N OB~ W —

IIpakTHyeckne 3aHATHA
Aynutopuu A IPaKTUYECKUX 3aHITUH YKOMITJIEKTOBaHbI CIIEIIMATU3UPOBAHHON MeOEIbI0
U TEXHUYECKUMH CPEJCTBAMU 00ydeHHUs (IIPOEKTOP, IKpaH, KOMIbIOTEP/HOYTOYK).

CamocrosiTenbHas padoTa.

[TomemeHus st caMOCTOSTENbHON pabOThl OCHAIIEHBl KOMIBIOTEPHOI TEXHUKOW C BO3-
MO>KHOCTBIO TOJKIIOYEHUS K ceTH «VIHTEpHET» U JOCTYIOM K 3JIEKTPOHHON MH(OPMAIIMOHHO -
oOpazoBarenbHol cpene KHAT'Y:

- 3a11 anekTpoHHoit uapopmanuu HTb KHAT'Y;

- KOMITBIOTEPHBIE KJIacChl (PaKyIbTETa.
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9 MHHble cBeaeHUA

MeToauuyecKue PECKOMEHIANIMH 110 06yqum0 JIML ¢ OrpaHU4Y€HHBIMHA BO3MOKHO-
CTAAMH 310POBbA 1 UHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI O0YUYaIOIUMUCS C OTPAHMYEHHBIMH BO3MOYKHOCTSMHU 310POBbSI
MOJKET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMU 00YJAIOIIUMUCS, TaK U B OTJCIIbHBIX TPYII-
nax. [Ipeanonaratorcsi cnenuaibHble YCIOBHS JJIsl OJMydyeHus: o0pa3oBaHusl 00ydaroIUMUCS C
OTPAaHUYEHHBIMHU BO3MOKHOCTSMH 37J0POBBS.

[Tpodeccopcko-nienarorn4eckiii cocTaB 3HAKOMUTCS € MCHUXOJIOT0-(PU3UOTOTHIECKUMU
OCOOCHHOCTSIMU O00YyYaIONINXCS MHBAIUIOB U JIUI] C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU 3JI0POBBS,
WMHAUBUAYaIbHBIMH [IPOrPAMMaMU peadMINTAlluu HHBATUAOB (1pu Hainuuun). [Ipu HeoOxoaumo-
CTH OCYILIECTBIIACTCS JOMOTHUTENbHAS MO ACPKKA IPETOJaBaHUsI ThIOTOPaMHU, IICUX0JIOTaMH, CO-
[UANTBHBIMU pa0OTHUKAMHU, IPOIIEIIINMH IMOATOTOBKY aCCHCTEHTaMHU.

B cootBeTcTBUU ¢ MeTOAMUECKUMHU pekoMeHaanusMu MunoOpHayku P® (yTB. 8 anpens
2014 r. N AK-44/058H) B Kypce npernoaaraercsi UCIoab30BaTh COLMATbHO-aKTUBHBIE U pedIiek-
CHUBHBIE METOJIbI 00YUCHHUS, TEXHOJIOTHH COIIMOKYJIBbTYPHOU peaOUITUTAIINY C IIEJIbI0 OKa3aHuUs T10-
MOIIM B YCTAHOBJIEHUH TOJHOLIEHHBIX MEXIUYHOCTHBIX OTHOILIEHUH ¢ APYTUMH CTYJEHTaMH, CO-
31aHUH KOM(OPTHOTO TICHXOJIOTHYECKOT0 KJIMMaTa B cTyneH4eckoil rpynme. [lonbop u paspa-
00TKa y4eOHBIX MaTepUAIIOB MPOU3BOAATCS C YUETOM MPEAOCTABICHUS MaTepuaia B Pa3IMyHbIX
dbopmax: ayauanbHOM, BU3yadbHOM, C UCIIOIB30BAHUEM CIEIHATBHBIX TEXHUYECKUX CPEJICTB U
MH(OPMAILIMOHHBIX CUCTEM.

OcBoenue nucuumuinHb Tutiamu ¢ OB3 ocyIecTBiasieTcs ¢ HCMOIb30BaHUEM CPECTB 00Y-
YyeHHsI OOIIEero U CIeNUaIbHOT0 Ha3HaYeHHs (IEPCOHATIBHOTO U KOJIEKTUBHOT'O MCIIOIb30BAHMS).
MartepuanbHO-TEXHUUYECKOE OOECIeueHUe NpPeayCMaTpUBAET IMPUCIOCOOJIEHHE ayIUTOpUN K
Hyx1am mun ¢ OB3.

®dopma MpoBeJEHUST aTTECTAIMU ISl CTYJ€HTOB-WHBAINU/IOB YCTAHABIMBACTCS C YUETOM
WHAUBUAYAIbHBIX TIcuXopu3nueckux ocodbennocreit. [l crynenroB ¢ OB3 mpemycmarpuBaeTcs
JnocTynHasi popma npeaocTaBiIeHUs 3a1aHUi OLIEHOYHBIX CPEJICTB, @ UMEHHO:

* B TICYATHOM WJIM AIEKTPOHHOU opMe (IS JIUII ¢ HAPYIIEHUSIMU OMOPHO-/IBUTATEILHOTO
amnmnapara);

- B IMe4aTHOH (hopMe UITH DIEKTPOHHOM (popMe C YBETUUESHHBIM MIPUPTOM U KOHTPACTHO-
CTBIO (VIS JIUII C HAPYIIEHUSIMH CIIyXa, PEUH, 3peHHUs);

- METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCAYX (IS I C HAPYIICHUSIMU 3PCHHUS).

CryneHTaM C MHBAIMIHOCTHIO YBEIMYHBAETCS BPEMsSI Ha MOJTOTOBKY OTBETOB Ha KOH-
TPOJIBHBIE BOMPOCHL. J[J1s1 TAKMX CTYACHTOB IpeycMaTpUBaAETCs TOCTyHas popMa mpeocTaBie-
HUS OTBETOB Ha 3aJIaHUs, & UMEHHO:

- MIMCbMEHHO Ha Oymare v HabopOM OTBETOB Ha KOMITbIOTEpE (IS JIUIL C HAPYIICHUSIMU
ciIyXa, peun);

- BEIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C UCTOJIB30BAHUEM YCIYT aCCUCTEHTA (IS
JIUI] ¢ HAPYIICHUSIMUA OTTOPHO-IBUTATEIILHOTO aIlapara);

* YCTHO (JU1s1 JIULL C HAPYILIEHUSAMHU 3PEHUS], OTIOPHO-IBUTAaTEIBHOTO anmnapara).

[Tpu HEeoOXoMMOCTH ISl 00YUaAIOLIUXCSI C MHBAJIMAHOCTBIO MPOLIeypa OLIECHUBAHUS pe-
3y/bTaTOB O0YUEHHUS MOKET IPOBOJAUTHCS B HECKOJIBKO JTAIOB.
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