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1 Oo01ue moJI0KeHUsA

PaGouas
COCTaBJICHA B

nporpamMa  gucuuiuinHel  «KoHuaeHanpHOe  1EIOIPOHU3BOJCTBO»
COOTBETCTBMM C  TpeOoBaHUSAMHU  (elepaIbHOr0  TOCYAapCTBEHHOTO

00pa30BaTEeNILHOTO CTAHAAPTa, YTBEPKACHHOTO IpUKa3oM MuHHCTEpCTBAa 00pa30BaHUS U HAYKH
Poccuiickoit  @eneparuun Nel343 ot  29.10.2020, w ocHOBHOW mpodecCHOHATBHOM
00pa3oBaTeIbHON MPOTPaMMBbl TOATOTOBKU «JlOKyMEHTAIMOHHOE OOECIICUYCHHE YIpPaBICHUSI

OopraHu3alei» 1Mo  HampaBJIeHUIO  MOArOTOBKH  «46.03.02  JlokymeHTOBelIEeHHUE U
apXUBOBEACHUEY.
3amaun - U3y4YEeHHE Mpoliecca CKIIaIbIBAaHUSI COBPEMEHHBIX TPEOOBAHUH K
AUCIHUIITTNHEI nH(pOopMaly OTPaHUYEHHOTO JIOCTYIA;
- paccMOTpeHHE 3aKOHOJATEeNIbHBIX, HOPMATUBHO — METOAUYECKUX AKTOB,
HCIO0JIb3YEMBIX B KOH(QUACHIINAILHOM JEJIONPOU3BO/ICTBE;
- XapaKTepUCTHKA COBPEMEHHBIX KBATU(UKALMOHHBIX TpeOOBaHUHl K paboTe ¢
JOKYMEHTaMU OTPaHUYEHHOI0 JOCTYIIA.
OcHoOBHBIE 1.0cobenHocTH KOH(DUIEHIIUATEHOTO JEIOMPOU3BOICTBA
pasnenst / TeMsl | 2. HopMaTHBHBIE JOKYMEHTEI, PErIaMeHTUPYIOIIHE HOPSIOK paboThI
JUCIUILTAHBI

JOKYMEHTaMHU, JIeJIaMH U U3JITaHUSIMU, COAep KaIUMU Ipu¢ OrpaHuUYeHUs
J0CTyna.

3.00ecneuenue 3aUThl KOHPHUACHINATHHOU HHPOpMALTIT

4. Opranuzanus paboTsl ¢ JOKYMEHTaMH, COAEPKAIIUMU
KOH(UIEHITMAIbHYIO HHPOPMAIUIO

2 IlepeyeHb MUIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHsI MO JUCIHUNINHE (MOLYII0),
COOTHECEHHBIX ¢ HHAMKATOPAMH JOCTHKEHHs] KOMIIeTeHIIUH

[Ipouecc uzyuenus aucuurinabl «KoHduneHmanbHoe Ae10MpOoU3BOICTBO» HAIMPABICH
Ha (opmupoBaHHue cheAyomux kKommereHmid B cootBeTcTBUU ¢ ®I'OC BO u ocHOBHOM
00paszoBaTeIbHON MTPOrPAMMON:

Kon u HanmeHoBaHue WuaukaTopsl JOCTHKEHUS [TnanupyemMble pe3ynbTaThl
KOMITIETEHITNH 00y4eHus M0 TUCHUIUINHE
[Tpodeccuonansubie
ITK-1 Cnioco6en [IK-1.1 3naer HOpMaTUBHbIE -3HaTh CTPYKTYPY OpPraHu3aluu u

OpraHu30BBIBATH npaBoBble akThl Poccuiickoii MOPSJIOK pacipeeeHus
JTOKYMEHTHUPOBAHUE Oenepannu B chepe MOJIHOMOYHH B 0051aCTH
yIpaBJICHUECKON JOKYMEHTAI[MOHHOTO O0ECIeueHusl | CO3aHMsl TIOKyMEHTOB MEX]Ty ee
JEeSITENIHOCTH B yIpaBJIeHHS, COCTaB CTPYKTYpPHBIMH
OpraHu3aIuu yIPaBICHUYECKUX JTOKYMEHTOB Mo/Ipa3JieNieHUusIMU U
OpraHu3aly, MPUHLIUIIEI U JIOJKHOCTHBIMH JIMIIAMU
METO/Ibl YIIOPSA0YEHHSI COCTaBa -yMeTb pa3pabaTeiBaTh
JOKYMEHTOB OpraHU3aliu TpeGoBaHUs K HHPOPMALIUH,
[IK-1.2 YmeeT npumeHATh BKJIFOYAEMOU B JOKYMEHTBI
KOHKPETHBIE BUbI JOKYMEHTOB OpraHu3anuu
JUI peanu3anuu QyHKIui -BJIaJIETh HABbIKAMU paboOTHI C
YIpPaBJIEHMS B OpraHu3aluu, KOH(UICHIINATEHBIMH
pa3pabarbIBaTh CTaHAAPTHI JOKyMEHTaMU
JOKYMEHTUPOBAHHUS
YIPaBIEHYECKON AESITEIbHOCTH
OpraHu3aluu

3




IIK-1.3 Bnaneet HaBBIKAaMHU
ONTHUMU3AILIMH COCTaBa
JIOKYMEHTOB OpraHU3alNH B
COOTBETCTBHHU C €€ JICJIOBBIMU
rpoieccamu

3 MecTo AMCUUILIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTeIbHOI MPorpaMMbl

JucuuruiiHa BXOOUT B cocTaB Onoka | «Jlucuuriusasl (MOAYJIM)» U OTHOCUTCS K
9acTH, GOPMHUPYEMON y4aCTHHKaMH 00pa30BaTeIbHBIX OTHOLICHHH .

Mecto pmuctuiuiHel (3Tanm  (GOPMUPOBAHUS KOMIIETEHIIMH) OTPAKEHO B CXeMe
(dbopMHUpOBaHUs KOMIIETEHIMN, TNPEICTAaBIEHHON B JoKyMeHTe QyenouHnvle Mmamepuanvl,
pa3MeIIeHHOM Ha caiiTe yHuBepcuteTta WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue /
46.03.02 Joxymenmosedenue u apxusosedenue /Oyenounvie Mamepuavl).

Hucuunnuna «KoHduaeHmanpHoe [1€10MpPOU3BOJACTBO» YAaCTUYHO  peau3yercs B
dopMe TpaKTHYECKOW TOATOTOBKU. [IpakTHyeckass MOATOTOBKA OpPraHM3YyeTCs IyTeM
MIPOBEICHUST TPAKTUYECKUX 3aHATUH, BHITIOJHEHNS! KOHTPOJIHHOM pabOTHI, MHBIX BUJOB y4eOHOM
NeSITeIbHOCTH.

[IpakTrueckas nmoAroToBKa peanusyercs Ha ocHoBe: [IpodeccruonanbHbIl cTaHAAPT
07.004 «CITELIUAJIMCT 1O YITIPABJIEHUIO JJOKYMEHTALIMEN OPT AHU3 AL ».

O6o06mennas TpyaoBas Gyuakmus: A JIOKyMEHTaIIMOHHOE 00ECTICUeHNE YITPABIICHUSI
OpraHu3aIuen.

H3-4 Crpykrypa opranuzaiuu 1 Nopsiok pacrpeaeiaeHus NoJIHOMOYHN B o0jacTu
CO3JaHUSI TIOKYMEHTOB MEX]y €€ CTPYKTYPHBIMU MOAPA3ACIICHUSIMHU U JOJKHOCTHBIMH JIMIIAMU,
HY-4 PaszpabaTeiBaTh TpeOOBaHUs K HHGOPMAITH, BKIIOYAEMON B JOKYMEHTBI OpTraHU3aIliy.

4 Conep:xanue TUCHUNIMHBI (MOIYJIsl), CTPYKTYPHPOBAaHHOE 110 TeMaM
(pa3nesiaM) ¢ yKkazaHHeM OTBeeHHOI0 HA HUX KOJINYeCTBa aKaJeMHYeCKHX
4acoB M BUJIOB Y4eOHOH padoThl

4.1 CTpykKTypa u coJep:KaHue JUCHUIIMHBI JJIs1 3204HOii GopMBI 00yUeHUs

Jucnuummaa «KoHpuaeHIMaIbHOE IEI0ONPOU3BOJICTBO» HU3ydaeTcs Ha 3 Kypce B 5, 6
ceMecTpax.

O6mas Tpyno€MKOCTh TUCHUILIMHBI cCOCTaBIsAeT 4 3.e., 144 4., B TOM 4nclIe KOHTaKTHas
paboTta oOyuaromuxcs ¢ npenoaasaresieM 30 4., MPOMEXKYTOYHas aTTecTalus B popMe dK3aMeHa
8u., camocTosATeNnbHAs paboTa oOyvaromuxcs 106 u.

Bunel yueGHOM paboThI, BKIIFOYAsT CAMOCTOSITENIbHYIO
paboTy oOyyaromuxcs U TPYJOEMKOCTh (B yacax)
KonTakTHas padorta
HaumenoBanue pa3nenos, TeM u MPEnoaBaTelis ¢
COJZiep’KaHuE MaTepuana oOyJaronuMucs [Tpom.
HUKP CPC
[Tpaktuu | JlaGopar aTTecT.
Jlexuuu | eckue OpHBIE
3aHITHSI | pabOTHI
Pazoen 1 «OcobenHoOCTH
KOH(PHUAEHIHAIBLHOTO
AeJI0NPOU3BOACTBAY
Tema 1. [TonsiTHE U OCOOEHHOCTH 1 2 5
KOH(UIECHITMATILHOTO




HaumenoBanue paszieios, TeM 1
COZIepKaHNEe MaTepuana

Bunpl yaeOHOM paboThI, BKIIIOYAsk CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢
00yJarouMucs

Jlexun

[IpakTnu
ecKue
3aHATUSA

Jlabopart
OpHBIC
paboThl

HNKP

ITpom.
aTTeCT.

CPC

ACIOIMPOM3BOACTBA.

Tema 2. Kondunenunanpaoe
JIeIONIPOU3BOJICTBO KaK COCTaBHAs
4acThb yNPABIECHYECKON
NesATeNbHOCTH. Poib
KOH(uUIeHIMaIbHON HHPOpMaLIUY B
YIPABJICHUYECKON JEATEIIbHOCTH

Tema 3. KondunenuuansHoe
JE€TOMPOU3BOICTBO M OTKPBITOE
JE€TOPOH3BOACTBO.

Pazoen 2 . <HopmaTusBHbie
AOKYMEHTHI, perjiaMeHTHPYIoIIHe
NOPSII0K padoThI € JOKYMEHTAMH,
AeJIaMHU M U3JAHUSIMU,
coJepKaluMHu rpug
OrPaHUYCHHUSA AOCTYIA»

Tema 4. YcnoBusi OTHECEHUS
nHpOopManuu K KOHGUIECHITHATEHO N

2*

Tema 5. [IpaBoBbIE OCHOBBI 3aIIUTHI
KOH(PUACHITHATHHOW HH(POPMAITUH.
3akoH P® ot 21.07.1993 1. Ne5485-
1 «O rocyaapcTBEHHOU TalHE»

2*

Tema 6. HopmartusHo -
Metoandeckue JokyMeHTbl DCTIOK
P® o 3amure nadopmaruu

2*

Pazoen 3 «Obecnneyenne 3aluThHI
KOH(UIeHIIHAIbHOMI
uHpopManum»

Tema 7. Opranuzanus
nHpopMaruu B
KOH(UIECHITNATIEHOTO
JIeIOTIPOU3BOICTBA.
YnpaBieHueckue
uHpopMauU

3alllMTHI
CHUCTEMC

MCPBI  3allIHUTLI

12

Tema 8. PazpaGoTka HHCTpYKIHUii 11O
COOJIIOJICHUIO peKUMa
KOH(UICHIINATbHOCTH JUIsl JIMLI,
nonynieHHbIX K KT

12

Tema 9. Obecnieuenue
nH(pOpPMAIMOHHOM 0€301MacHOCTH
OpraHu3anum

12

Paszoen 4. «Oprannszanust padboTbl
¢ JOKYMEHTAMH, CO/IePsKallIMMHu




HaumenoBanue paszieios, TeM 1
COZIepKaHNEe MaTepuana

Bunpl yaeOHOM paboThI, BKIIIOYAsk CAMOCTOSATEIBHYIO
paboTy 00yJarOIUXCsI M TPYIOEMKOCTH (B Yacax)

KonraktHas pabota
npernoaBaTens ¢
00yJarouMucs

Jlexun

[IpakTnu
ecKue
3aHATUSA

Jlabopart
OpHBIC
paboThl

HNKP

ITpom.
aTTeCT.

CPC

KOH(pHUAECHIHAILHYIO
uHopManu0»

Tema 10. OcHOBHBIE NOHATHSA
«KOH(UIEHIIUATHEHOTO
JEJIONIPOU3BOACTBaY. [ IpHHIIUIIBI
OpraHu3aI KOH(PHUICHITUATBHOTO
JIOKYMEHTO000pOTa

11

Tewma 11. Pa3pemurensHas cuctema
U TOPSAJIOK JIOCTYyMa K
KOH(UIEHITMATBHBIM JOKYMEHTaM
TUI, He PaboTaIONIUX HA TAHHOM
npennpusTun. [[Brxenue (Bpliada u
BO3BpAT) IOKYMEHTOB C TprUpOM
«KT». XKypnan ydera Bol1aun
JOKYMEHTOB C rpudomM

«KT». Beitaua TOKyMEHTOB C
rpudom «KT».

2*

14

Tema 12. Ucnonp30BaHue,
obecrieueHne COXpaHHOCTH
KOH(UIEHINATBHBIX JOKYMEHTOB.
OT60p AOKYMEHTOB C rpudomM
«KT» st apXuBHOTO XpaHEHUS U
JUI YHUYTOXKEHUSL.

14

IK3amen

HUTOIo
o JUCIHHUILINHE

24
(8%)

105

* peanuzyercs B popMe MPaKTUYECKON MOATOTOBKU

5 OueHoYHbIe CPeCTBA s POBeIeHUsI TEKYIIero KOHTPOJIs
NPOMEKYTOYHOM aTTecTAlMM 00YYAIOMINXCH N0 JUCHUILIMHE (MOAYJII0)

@OH/BI OLEHOYHBIX CPEJCTB Ul MPOBEACHUS TEKYIIEro KOHTPOJII YCIEBAaeMOCTU U
IPOMEXYTOUHOW arTecTalui OO0CYXJAalTCd M YTIBEpXKAAIOTCA Ha 3acelaHuu Kadelpsl.
[TonmHBIA KOMIUIEKT KOHTPOJBHBIX 3aJ@aHUM MM HMHBIX MaTepuajsoB, HEOOXOIUMBIX JUIS
OLICHMBAHUS pe3ylbTaTOB OOyUYeHUs MO JUCHUIUIMHE (MOAYNI0) XpaHUTCA Ha Kadenpe-
pa3paboTunke B OyMaXHOM MJIM S3JEKTPOHHOM BHJAE, Takke (POHIBI OLEHOYHBIX CPEJICTB

AOCTYIIHBI CTYJACHTAM B JIMYHOM KaOMHETE — pas3aeia y‘IC6HO'MCTOI[I/I‘leCKOC oOecIieyeHue.

6 YueOHo-MeTOAMYecKOEe H HH(OPMANIMOHHOE o0ecniedeHHe TUCIIUIITHHBI

(Moayis)

6.1 OcHoBHasi M 1ONOJHUTEJIbHAS JUTEpaTypa




Ilepeyenp pekOMEHyeMOW OCHOBHOM M JOIOJHUTENBHOU JINTEpATyphl IIPEACTABICH Ha
caiite yHuBepcuteTra WWwWw.Knastu.ru / Haw yuusepcumem / QOb6pazosanue / 46.03.02
Jlokymenmosedenue u apxusogedenue / Pabouuti yueonwiii nian / Peecmp numepamypul.

6.2 MeToauueckue YKa3aHusd Jisl CTYACHTOB 110 OCBOCHUIO JUCHUIIJIMHBI

WNmeiinos, B. SI. Opranu3anioHHOe 1 TEXHUYECKOe oOecneueHne nHPOpManOHHOMI
0e30macHOCTH. 3ammuTa KOHPUACHIIHATHHOW HHpopMaIuy : yaeoHoe mocodue / B. . NmeiitHos,
M. B. MeunarynsH. - 2-e u3., nepepad. u jor. - Mocksa : UHOPA-M, 2021. - 256 c. //
Znanium.com : 3JICKTPOHHO-OMOMMoTeuHas cucrema. - URL:
https://znanium.com/catalog/product/1178151 (mara obpamenus: 23.04.2021). — Pexum
JOCTYyTIA: TI0 TIOJITHCKE.

6.3 CoBpemeHHbIe podeccHOHATbHBIE 0a3bI JAHHBIX H HH(OPMAIIMOHHbIE
CIIPaBOYHbIE CHCTEMbI, HCIIOJIb3yeMble MPHU OCYNIeCTBIEHHH 00Pa30BaTEILHOIO
npouecca no AUCHUIINHE

Kaxnomy oOydarommmycsi obecrieueH M0CTyn (yAaJIeHHBIA TOCTYI), B TOM 4YHCJE B
ciydae MPUMEHEHHS JIEKTPOHHOTO 00Y4YeHMS, TUCTAHITMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH,
K COBPEMEHHBIM TPOPECCHOHATBHBIM 0a3aM JaHHBIX W HHPOPMAIIMOHHBIM CIIPABOYHBIM
cUCTeMaM, ¢ KOTOPBIMU Y YHUBEPCUTETA 3aKII0UYEH JI0TOBOD.

[Tepeyerr pexoMeHIyeMbIX MTPOPECCHOHANBHBIX 0a3 JTaHHBIX W HWHGPOPMAIMOHHBIX
CIPaBOYHBIX CHCTEM IMPEJICTAaBIICH Ha caiite yHuBepcuTeta WWW.Knastu.ru / Haw ynueepcumem
/ Obpazosanue / 46.03.02 Jloxymenmosedenue u apxusosedenue / Pabouuii yueouwiii nian /
Peecmp O5C.

AxrtyanpHas wHGOpPMAIMA 10 3aKIIOYCHHBIM Ha TEKYNIUHA Y4YeOHBIH TOJ JIOTOBOpam
npuBeneHa Ha ctpanure Hayano-texunueckoi 6nommorexku (HTH) Ha caiite yauBepcuteTa

https://knastu.ru/page/3244

6.4 IlepeyeHb pecypcoB HH(POPMAIMOHHO-TEJEKOMMYHHUKANIMOHHOM ceTH
«HTEepHEeT», HEOOXOAMMBIX JIS OCBOEHHSI TUCUMUIIJIMHBI (MO1YJIs1)

HasBanue caiita DJIEKTPOHHBIN aJpec
Hcropuueckast 6ubaroTeKa http://www.shpl.ru/
Bubnnoreka PI'b https://www.rsl.ru/
Bubnnorexka THUOH http://inion.ru/
[pe3umeHTCKas IEKTpOHHAs OMOIHOTEKA www.priib.ru

7 Opranmaunonno-nenaromqecxne yciaoBusi

Opranu3anus 00pa30BaTEIBHOTO TpOIecCa PErJIAMEHTUPYETCS YYEOHBIM IUTAHOM |
pacrucaHueM y4eOHBIX 3aHITHU. SI3bIK 0OyueHUs (TpernojaBaHus) - pycckuid. JIis Bcex BHJIOB
ayJMTOPHBIX 3aHATUN aKaJIEMUYECKUHN Yac YCTaHABIMBACTCS TPOJIOJDKUTEIBHOCTRIO 45 MUHYT.

I[Ipu  QopMupoBaHuM CBOEH  WHIWUBUAYaIbHOW 0OPa30BaTEIILHOW  TPACKTOPUHU
oOyJaromuiicss HWMeeT TMpaBO Ha  MEpPe3ayeT  COOTBETCTBYKOIIUX  JWCHUIUIMH U
po(heCCHOHATBHBIX MOJTYJIeH, OCBOCHHBIX B MPOIIECCE MPEINIECTBYIONIET0 00yUCHHUs, KOTOPBIN
0CBOOOKIaeT 00yJaromIerocst OT HEOOXOIUMOCTH UX TIOBTOPHOTO OCBOEHUSI.

7.1 Oopa3oBaTe/ibHbIE TEXHOJIOTHH



http://www.knastu.ru/
http://www.knastu.ru/
https://knastu.ru/page/3244
http://inion.ru/
http://www.prlib.ru/

Y4eOHbIi Mporecc MpH MPENOJaBaHUU Kypca OCHOBBIBAETCS HA HCIIOJIb30BAHUU
TpaAUIMUOHHBIX, HWHHOBAIIHMOHHBIX U I/IHCI)OpMaI_II/IOHHBIX O6pa3OBaTeJIbHBIX TEXHOJIOTHH.
Tpal[I/II_[I/IOHHBIe 06pa3013aTeanHe TCXHOJIOTMKU MPCACTABJICHBI JICKOUAMU W CCMHUHAPCKUMH
(HpaKTI/I‘IeCKI/IMI/I) 3aHATUAMMU. I/IHHOBaI_II/IOHHLIG O6paBOBaTeJIBHbIC TCXHOJIOTHUH HCIIOJIB3YIOTCA B
BUJIE IIMPOKOTO TPUMEHEHHS] aKTUBHBIX M HWHTEPAKTUBHBIX (OPM NPOBENCHUS 3aHATHIL.
Wudopmanmonnple  00pa30BaTeNbHBIE TEXHOJOTHMH  PEATM3YIOTCS IyTeM  AaKTHBH3AIUU
CaMOCTOSITEIIBHOM paOOThI CTYJICHTOB B HH(OPMAIIMOHHOM 00pa30BaTeIILHOM cpejie.

7.2 3aHATHA JEeKINOHHOI0 THUIIA

JIeKUMOHHBIM KypC MpENIoJiaraeT CHCTEMaTU3UPOBAHHOE W3JI0)KEHHE OCHOBHBIX
BOIIPOCOB Y4€OHOTO TJIaHa.

Ha nepBoii nexkuuu iekTop 0053aH NpeAyNpeUTh CTYJEHTOB, IPUMEHUTEIBHO K KAaKOMY
6a30BoMy yueOHUKY (yueOHUKaM, yueOHBIM OCOOUSIM) OyIeT MpOYnUTaH Kypc.

JIeKMOHHBIN KypC JIOJKEH J1aBaTh HauOOJbLIMK 00beM MH(OpMaluu U obecreuynBaTh
6osee riy0OKO€ MOHUMaHUE Y4EOHBIX BOIIPOCOB MPHU 3HAUUTEIBHO MEHbIIEH 3aTpaTe BPEMEHH,
4eM 3TO TpeOyeTcsi OOJBIINHCTBY CTYJEHTOB Ha CAMOCTOATENBHOE H3yUeHHE MaTepHuaa.

7.3 3aHATHS CEMUHAPCKOI0 THIIA

CemuHapcKkue  3aHATHS  TPEACTABSIIOT ~ COOOW  JeTANM3alHI0  JICKIIMOHHOTO
TEOPETHYECKOT0 MaTepHalia, MPOBOJATCS B IESIX 3aKpPEIUICHUsS Kypca M OXBaTBHIBAIOT BCE
OCHOBHBIE Pa3/IeIIbL.

OcHoBHOM  (opMOW TMpOBENEHUS CEMHHAPOB SIBIACTCS OOCYXKIeHHWE Haubosiee
MPOOJIEMHBIX M CIIOXKHBIX BOMPOCOB 10 OTHENBHBIM TEMaM, a TaKkke pa30op NpUMEpOB U
CHUTyalllii B ayIWTOPHBIX YCIOBHSIX. B 0O0S3aHHOCTH TIpernojaBareiss BXOMIAT: OKa3aHUE
METOIMYECKON MOMOIIN ¥ KOHCYJIbTUPOBAHKE CTYJCHTOB 10 COOTBETCTBYIOIIUM TeMaM Kypca.

AKTHBHOCTh Ha CEMHUHAPCKHUX 3aHATHSIX OIEHUBACTCS 110 CICAYIOIUM KPUTEPUSIM:

- OTBETHI Ha BOTIPOCHI, ITpeyIaraeéMble MPerolaBaTesieM,

* y4acTue B IUCKYCCHSX;

* BBITTOJIHEHHE TTPOCKTHBIX M MHBIX 3a/IaHUI;,

* ACCUCTHPOBAHME MPEIOIaBATEII0 B POBEICHNUN 3aHSITHIA.

OTBeT OJDKEH OBITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIONKHBIM, COJICPIKATh
CCBUIKHM Ha UCTOYHHUKH.

JIoKazibl ¥ ONIIOHUPOBAHUE JIOKIIAJ0OB TPOBEPSIOT CTEICHb BJIAJICHUS TEOPETUYCCKUM
MaTepUAIIOM, a TAK)KE KOPPEKTHOCTh M CTPOTOCTD PACCYKICHUH.

OueHuBaHue 3aJaHUll, BBINOJIHEHHBIX Ha CEMHUHApPCKOM 3aHSATUH, BXOIUT B
HAKOTUICHHYIO OICHKY.

7.4 CamocrosiTesibHas padoTa 00y4YalOmMXcsl M0 JUCHUIJIMHE (MOIYJII0)

CamocrosTenbHas paboTa CTYAEHTOB — 3TO MPOLIECC AKTUBHOTO, LEJIEHANPaBICHHOTO
NpUOOpPETEeHUs] CTYJEHTOM HOBBIX 3HAHMH, yMeHUIl 0e3 HemoCpeICTBEHHOIO Yy4acTUs
IpernojiaBaTelis, XapaKTepU3YIOIIMNCS TpPeAMETHOW  HAaNpaBlIEHHOCTbIO, 3P (HEKTUBHBIM
KOHTPOJIEM U OLIEHKOM Pe3ylbTaTOB JESITEIbHOCTH 00yJaroIerocs.

Ienu camocToATENEHON PabOTHI:

- CUCTEMAaTH3alus U 3aKPEIUICHUE MTOJIyYEHHBIX TEOPETUUECKUX 3HAHUN U IIPAKTUYECKUX
YMEHUH CTYJIEHTOB;

- yriryOJieHue U pacliupeHue TeOPeTUYECKUX 3HAaHUM;

- (hopMHUpOBaHKE YMEHHUI HCIIOJIb30BaTh HOPMATUBHYIO U CIPABOYHYIO JIOKYMEHTALHUIO,
CIELUAIbHYIO JTUTEPATYPY;
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* Pa3BUTHUE MMO3HABATENIBHBIX CIIOCOOHOCTEN, aKTUBHOCTHU CTYJEHTOB, OTBETCTBEHHOCTHU U
OpraHU30BaHHOCTH;

- OpMHUpPOBAHHWE  CAMOCTOSTEIIBHOCTH  MBILIUICHHUS,  TBOPUYECKOW  WHUIIMATHUBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPLIEHCTBOBAHUIO U CaMOPEaIN3allHy;

* Pa3BUTHUE UCCIIEN0BATEIBCKUX YMEHUN U aKaJIEMUUECKHUX HABBIKOB.

CamocrosiTenpbHas pabdoOTa MOXKET OCYHIECTBISTHCS WHAWBUIAYAIBHO WM TPYIIIaMu
CTYJCHTOB B 3aBUCUMOCTH OT LIeJI1, 00BbEMA, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMAaTHKH.

TexHosnorust  opraHu3alli  CaMOCTOSITENIbHOM ~ paOOThl  CTYAEHTOB  BKJIIOYAET
HCI0JIb30BaHNE UH(OPMALIMOHHBIX U MaTEPUATbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynpTaToB BHEAYAUTOPHON CAMOCTOSITEILHOW pabOThI CTYAEHTOB MOXET
MPOXOANTH B MUCbMEHHOM, YCTHOW WIIM CMEUIaHHOH (opme.

CryneHThl JOKHBI MOIXOAMTH K CaMOCTOSITENbHON padoTe Kak K HauBaKHEHIIeMy
CPEICTBY 3aKpeIIEHUSI U Pa3BUTHUSI TEOPETHUUECKUX 3HAHUM, BhIpAaOOTKE €IMHCTBA B3IVISJIOB Ha
OTJIeNIbHBIE BOMIPOCHl Kypca, NPUOOPETEHMs] ONPEJENCHHBIX HAaBBIKOB M HCIIOJIb30BaHUS
podeccruoHaIbHOM JINTEPATYPHI.

7.5 MeToauueckue PEKOMEHIANHA A Oﬁy‘{aIOlIII/IXCﬂ M0 OCBOCHHIO JUCHHUIIJIMHBI

[Ipn u3yyeHUH NUCHUIUIMHBI O0YyYaromIMMCs 1€JIeCO00pa3HO BBIMOIHATH CJEAYyIOIINe
PEKOMEHALINN:

1. U3ydyeHue yueOHON TUCIUIUIMHBI JOJHKHO BECTHCHh CHCTEMATHYECKH.

2. Ilocne n3yueHus: Kakoro-iubo pasfena no y4eOHHUKY WIIM KOHCIEKTHBIM MaTepuagam
PEKOMEHYETCSl 10 MaMSATH BOCIPOU3BECTH OCHOBHBIE TEPMHHBI, ONPENEIECHUS, TMOHATHS
paszzena.

3. Ocoboe BHHMMaHHE CIIEAYET YICIUTh BBIINOJIHEHUIO OTYETOB IO MPAKTUYECKUM
3aHATUAM U UHAUBUIYaJIbHBIM KOMIUIEKCHBIM 33/1aHUSIM Ha CaMOCTOSITENIbHYIO PadoTYy.

4. Bea TemaTHKa BONIPOCOB, M3Y4aeMBIX CaMOCTOSTENBbHO, 3aJacTCs Ha JIEKLUAX
npenogasatenieM. MM ke naroTcs MCTOYHUKM (B NEpBYIO oOuepelb BHOBb M3/IaHHBIE B
NEpUOJNYECKON HaydyHOW JmTeparype) Juisl Oosiee JAETaJIbHOTO IOHMMAHHUS BOIIPOCOB,
O3BYUYEHHBIX Ha JICKLIHH.

[Ipu camocTosATeNBbHOM MPOPAOOTKE Kypca 00ydaroluecs JOIKHBI:

* IPOCMATPUBATh OCHOBHBIE ONpE/EIeHUs U (PaKThl;

* IOBTOPUTh 3aKOHCIICKTUPOBAHHBIM HAa JICKUOHHOM 3aHATUU MaTepuan U JIONOJIHWUTH
€ro ¢ y4eTOM PEKOMEHJOBAHHOM 110 JAHHON TEME JIUTEPaTyphl;

* U3YYUTb PEKOMEHA0BAHHYIO JINTEPATYPY, COCTABIATH TE3UCHl, aHHOTALIUU U KOHCIIEKTHI
HaunboJiee Ba)KHBIX MOMEHTOB;

* CAMOCTOSITEJILHO BBINIOJIHATH 3aJJaHUs, AHAJOTMYHBIE IIPEAIAracMbIM Ha 3aHIATHSIX;

* MCTI0JIb30BaTh JUIsSl CAMOIIPOBEPKH MaTepuaibl (JOH/1a OLIEHOYHBIX CPEACTB.

8 MarepuajbHO-TEXHHUYECKOE 00ecreueHue, He0OXoqumMoe IIst
OCyLIeCTBJIEHHSI 00Pa30BaTeJIbLHOIO MPoLecca Mo AUCHMIINHE (MOIYJIIO)

8.1 JluneH3MOHHOE U CBOOOIHO pacnpocTpaHsieMoe NPOrpaMMHoe obecreyeHue,
HCIOJIb3yeMoe MPHU 0CYLeCTBIEHUN 00pa30BaTeIbHOIO NpoLecca
1o JMCHUIJINHE

VYHuBepcUTET 00ecredeH HEOOXOJMMBIM KOMIUICKTOM JIMIEH3HOHHOTO H CBOOOIHO
pacnpoCTpaHseMOro MPOrpaMMHOTO 00ECIICUSHHSI, B TOM YHUCIIE OTEYECTBEHHOTO MPOM3BO/ICTBA.
CocraB mporpaMMHOTo o0OecredeHust, HEOOX0JMMOTO ISl OCBOSHHMS AUCIMIUIMHBI, TPUBECH Ha
caiite yHuBepcutera WWw.knastu.ru / Haw yuueepcumem / Obpazosanue / 46.03.02
Jlokymenmosedenue u apxusogedenue / Pabouuti yueonwiti nian / Peecmp I10.
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8.2 YuedHo-1200paTOpPHOE 000pPY/I0BAHHE

HanmenoBanue aynquropun

(1aGopatopun) Hcnons3zyemoe 000pyoBanme

[TomerieHue A CaMOCTOSTENILHON | MYJIbTUMEAUMHBIN POEKTOP, 10CKAa MHTEpaKTUBHa, 11
paboThI 0OYJAIOMINXCS C BEIXOJOM | KOMITHIOTEPOB

B MHTepHeT u goctynom k 911OC
yHuBepcurera (aya.209, kopmyc 1)

VYueOHas ayquTopus Ais IIPOEKTOP MYJBTHUMEIUNHBINA, JKPaH, KOMIIBIOTED
MIPOBEJICHUS YUeOHBIX 3aHATUN
(ayn.316, xopmyc 1)

VYyebOHast aymuTopus s 9 KOMIIBIOTEPOB
MPOBEICHUS yUEOHBIX 3aHATUI
(aym.401, xopmyc 1).

8.3 TexHuueckHe H IJIEKTPOHHBIE CPECTBA 00yUYeHHU S

JIeKUMOHHBbIE 3aAHATHS.

AymuTopun JUIS JISKIIMOHHBIX 3aHATHA YKOMIUIGKTOBAHBI MEOENTbI0 U TEXHUYCCKHMH
cpencTBaMu OOYYCHHS, CIYXKalTUMU JJIs TpeACTaBiICHUS ydeOHOW uHpopmanuu OoibIIon
ayIUTOPUU (HAbOPBI JIEMOHCTPAIIMOHHOTO 000pyI0BaHUS (ipoexTop, 9KpaH,
KOMIBIOTEP/HOYTOYK), Y4eOHO-HATIISAHBIEC TTOCOOHS, TEMAaTUUECKUE WILTIOCTPAIUH ).

IIpakTHYecKue 3aHATHS.

Aynutopun AN MPAKTUYECKHX 3aHATHH  yKOMIUIEKTOBAHBI  CIIELMAIU3UPOBAHHOM
MeOebI0 U TEXHUYECKUMHU CPEACTBAMU 00ydeHUs (TTPOEKTOP, FKpaH, KOMIIBIOTEP/HOYTOYK).

CamocrosiTesqbHast padora.

[Tomemienus Uisi CaMOCTOSITENILHOM pabOThl OCHAIICHBbl KOMIBIOTEPHOW TEXHUKOU C
BO3MOKHOCTBIO TOJAKIIOUEHHS] K ceTu «VHTepHeT» H JOCTYyIOM K DJIEKTPOHHOM
nHpopMarmoHHO-00pa3zoBaTeabHOl cpene KHATY:

- 3a71 anekTpoHHo nHpopmanru HTb KHAT'Y;

- KOMIIBIOTEpPHBIE KJIacChl (PaKynbTeTa.

9 MHHuble cBeaeHns

MeToanyeckue peKOMeHIAIUH 110 00Y4eHHIO JIUI] C OTPAHHUYeHHBIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIM/IOB

OcBoeHue NUCHUILIUHBI 00YYaOUUMUCS C OTPAaHUYEHHBIMU BO3MOKHOCTSIMHU 3JI0POBbSI
MOJKET OBITh OPraHU30BAHO KaK COBMECTHO C APYIMMM OOy4aroIlUMHUCS, TaK U B OTJAENbHBIX
rpynnax. [lpeamonaraiorcss — crenualibHble  YCIOBHSL Ui TOJy4eHHs  0Opa3oBaHHUs
00y4aroIUMUCs ¢ OTPAHUYEHHBIMU BO3MOXKHOCTSAMHU 37I0POBBSI.

IIpodeccopcko-niearornyeckuif CoOcTaB 3HaKOMHUTCS € ICHXOJIOr0-(hU3HOJIOTHYECKUMHU
0COOEHHOCTAMH OOyJaromuXcsi HMHBAJIUAOB U JIMIl C OrPAaHUYEHHBIMH BO3MOKHOCTSMHU
3JI0pOBbsI, UHANBUAYAJIbHBIMU MPOrpaMMaMM peadMIUTAlMK MHBATMIOB (mpu Hamuuuu). Ilpu
HEOOXOMMOCTH OCYILECTBIISICTCSI JIOTOJIHUTENbHAS MOJJEepKKa TMpEenoJaBaHusl ThIOTOPAMH,
MICUXOJIOTAaMH, COLMAIBHBIMU PAa0OTHUKAMHU, MPOIIEAIIMMHU MOJITOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBHM C METOANYECKUMHU peKoMeHAauussMu Munoopaayku PO (ytB. 8 anpens
2014 r. N AK-44/05BH) B Kypce Mpennojiaraercs MCIOJIb30BaTh COLMAJIbHO-aKTHUBHBIC H
pedeKcuBHBIE METOJIbI O0YyU€HHUS, TEeXHOJOIMH COLMOKYJIBTYPHOH peadHIUTAlUU C LENbIO
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OKa3aHMsI TMOMOIIM B YCTAHOBJICHHUU MOJHOLEHHBIX MEXKIUYHOCTHBIX OTHOLICHHHA C JPYTUMHU
CTYIGHTaMH, CO3JaHHH KOM(POPTHOTO ICHUXOJIOTHUECKOTO KIMMaTa B CTYJCHUECKOW TpyIIe.
[Tonbop u pa3paboTka Y4eOHBIX MATEPHAJIOB TMPOMU3BOIATCA C YUETOM IPEAOCTABICHUS
MaTepuala B pa3IMyHbIX (popMax: ayquaabHOW, BU3YAIbHOM, C MCIOJB30BAaHUEM CIIEUAIBHBIX
TEXHUYECKUX CPEJCTB U HHPOPMALIMOHHBIX CUCTEM.

OcBoenne aucuuiuvsbl gunamu ¢ OB3 ocymiecTBisieTcss ¢ UCMOJIB30BAHUEM CPEJICTB
oOydyeHuss OOMmEro W CHENHAJIBHOTO Ha3HAueHHA (MEPCOHATBHOTO U  KOJUJICKTHBHOTO
HCII0JIb30BaHus). MaTepraabHO-TEXHUUECKOE 00ecrieueHre peycMaTpUBaeT IpUCIocoOIeHre
aynutopuit K Hyxkam jun ¢ OB3.

dopma mpoBEACHUS aTTECTALUH ISl CTYJACHTOB-MHBAIUIOB YCTAHABIMBACTCS C YUETOM
UHIUBUAYAIbHBIX  IcUXOpU3WYecKuX  ocobeHHocte. s crymentoB ¢ OB3
IpelycMaTpuBaeTcsl JOCTyHnHas ¢opMa NpPeJOCTaBlIEHUS 3aJaHUM OIEHOYHBIX CpEJICTB, a
UMEHHO:

*B TICYATHOH WIJIM DIIEKTPOHHOM ¢opme (s JWI ¢ HAPYHICHUSIMH OIOPHO-
JIBUTATEIHLHOTO ammapara);

*B Ie4aTHON Qopme WM BJIEKTPOHHOM (opMe ¢ YBEIMUYEHHBIM LIPUPTOM U
KOHTPACTHOCTBIO (JUIs1 JIUI[ C HAPYIIEHUSIMU CIlTyXa, pe4H, 3pEeHus);

* METOZIOM YTCHHS aCCHCTEHTOM 3aJIaH¥sI BCITYX (IS JIUII C HAPYIICHUSIMH 3PEHHS).

CryneHTaM C WHBQJIMAHOCTBIO YBEIMUYMBACTCS BpeMsi Ha TOJATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMpOChl. JlJis TakuX CTYAEHTOB MpeaycMaTpuBaeTcs JAOoCTynmHas Qopma
MIPEeI0OCTABJICHUS OTBETOB Ha 33JaHUs, 3 UMEHHO:

- TUCbMEHHO Ha Oymare wiu HaOOpoM OTBETOB Ha KOMIIbIOTepe (A7 JuI ¢
HapyIICHUSIMH CIIyXa, peun);

- BBIOOpOM OTBETA U3 BO3MOKHBIX BAPHMAHTOB C MCIIOJB30BAHUEM YCIYT aCCUCTEHTa ([UIs
JIMII ¢ HAPYLIEHUSIMU ONOPHO-ABUraTeIbHOIO aniapara);

* YCTHO (7151 JIULL ¢ HAPYIIEHUSIMU 3PEHUS, ONIOPHO-IBUTATEIbHOTO aIlIapara).

IIpu HeoOxommmocTu A OOy4arOIIMXCsS C WHBAJIUAHOCTBIO IMPOLEAypa OLEHUBAHUSA
pe3yabTaTOB OOYYEHHUS] MOXKET IPOBOJUTHCS B HECKOJIBKO JTAlOB.
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