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1 OOume mooKeHus

Pabouas nporpamMmma JUCHHUIIIIMHBI «KaTanormaumI AOKYMCHTOB, BCACHUC CIIPABOYHO-

IIOMCKOBOI'O  allrapara

OUOJINOTEKU Y

COCTaBJICHA B

COOTBCTCTBHUHN C

COACPIKAHUEM

JIOTIOJTHUTEILHON 00pa30BaTeNbHOM MPOTpaMMbl — MPOTPaMMBbI MOBBIIICHUS KBAJIM(UKAITUH

«bubnmnoreunoe neno»

Lens dopMHupoBaHHE 3HAHUM O TEOPUM, METOAMKE M MPAKTHKE CO3JaHHUSA U
AUCIUIIINHBL (G YHKIIMOHUPOBAHUS CIIPABOYHO-TIONCKOBOTO armapara OMOINOTEK,
KaTaJoru3aluy T0OKYMEHTOB
OcHoBHBIE CripaBo4HO-TIOMCKOBBIH anmnapat OMOIUOTEKH, ero 3HaYeHHUE U CTPYKTYpa;
pasaenbl / TeMbIl | CucTeMa TpaJMIHOHHBIX KATAIOTOB U KAPTOTEK;
AUCIHILTAHBI DJIEKTPOHHEIE KATaIOrH ¥ 0a3bl JaHHBIX;
JlomoTHUTENbHBIE 3JIEMEHTHI CIIPABOYHO-IIOMCKOBOTO amnmapara OuOIMOTeK
pa3IMYHBIX TUIIOB U BUJIOB

2 IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB 00yYeHHUS MO AUCHHUILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPAMM JOCTHKEHUS] KOMIIeTeHIN

[Ipouecc m3ydeHust nucuuiuimHbl «Karamorusanus TOKYMEHTOB, BEIEHHE CIIPaBOYHO-
MIOMCKOBOTO amnmnapaTa OMOIMOTEKN» HANpaBiIeH Ha (OPMHUPOBAHKE CICAYIONIMX KOMIIETCHIIUN B
COOTBETCTBUH C JOIOJHUTEIBHOW 00pa3oBaTeNbHON MPOrpaMMOil — MPOrpaMMO TTOBBIIICHHS

KBaJIM(DUKALIUU:

Ko v HaumeHnoBaunue
KOMIIETEHIINHU

Nuaukatopel JOCTHKEHUS

[Inanupyemslie pe3ysbTaThl
00y4yeHHMsI 110 TUCLUIUIMHE

AHaIUTHKO-CUHTETHYECKAs
00paboTKa JOKYMEHTOB

3natb

Buasl u MmeTonuku
Ooubnuorpaduueckoro OnucaHus
MEYaTHBIX U AJIEKTPOHHBIX
JIOKYMEHTOB, TIOPSIIOK U TIpaBUiIa
€ro COCTaBJIEHUS

@opMaThl IEKTPOHHON
(MammHOYNTAEMOM )
KaTaJOTU3allMOHHOW 3allMCH Ha
M€YaTHBIEC U JIEKTPOHHbBIE
JTIOKYMEHTBI

Meroauku, TEXHOJIOTUU U TAIb
WHJIEKCUPOBAHUSI IOKYMEHTOB
Ymers

Wcnonb3oBatk hopmatsl
ANEKTPOHHOW/MAITUHOYNUTAEMOMN
KaTaJOTU3allMOHHOW 3allMCH Ha
MeYaTHBIE U PJIEKTPOHHBIE
JIOKYMEHTHI,

Hcnonbs30BaTh METOOUKU U
uQpoBbIe TEXHOJIOTHH
AQHATTUTUKOCUHTETUYECKOMN
00pabOTKHU MIEYaTHBIX U
3JE€KTPOHHBIX JOKYMEHTOB;
Baanerb HaBbIKaM# pabOTHI C

3HATh: 3JIEKTPOHHBIE
KaTaJIoru ¥ 0a3bl JaHHBIX
KPYITHEUIIINX POCCUICKHUX U
3apyOeKHBIX OUOIHOTEK,
CBOJTHBIC U
pacripeielleHHbIe KaTaJloT!
OMOIMOTEUYHBIX
KOPIIOpALINA;

OCHOBHbIE TpeOOBaHUs
MH(POPMALMOHHOM
0€30I1acHOCTH,

YMeTh: OCYILECTBIISATh
MOKCK, cOOp U 00pabOTKY
AIIEKTPOHHOM HH(pOpMaIHH,
paboTaTh ¢ COBpEMEHHBIMH
MH(POPMALIMOHHO
KOMMYHHUKAI[HOHHBIMHU
TEXHUYECKUMHU CPEACTBAMHU
Y TIPOTPaMMHBIMHU
MPOAYKTaMH;

Baagerb: KOMIIBIOTEPHBIMU
TEXHOJIOTUSIMH U
TEXHOJIOTUIECKUMHU
poLeccamMmu
dbopMupoBaHUs U




O61OIMOTEYHO-
o6ubnuorpaduyeckumu
KJ1acCU(UKALIMOHHBIMU
crcTeMaMHt, pyOpHKaTOpaMmHu,
MH(OPMALIMOHHO-TTIOUCKOBBIMU
Te3aypycamu

HaBsikamu paboTsI ¢ cucTeMon
HAI[MOHAJILHBIX aBTOPUTETHBIX
(haiisTIOB/HOPMATUBHBIX 3aMHCEH

HCIIOJIB30BAaHMUSA CIIPABOYHO-
IMOUCKOBOTI'O arrapara

Opranu3zanus U BeJIeHUe
AIEKTPOHHBIX/TPATUIIIOHHBIX
KaTaJioroB

3HaTh

TexHOoI0ornu 1 METOANKY
BEJICHUSI DJIEKTPOHHBIX
KaTaJIOroB, BKJIKOYasi CBOHBIC;
TEXHOJIOTMU KOPIIOPaTUBHOMN
KaTaJIOrM3aluu

YMeTb UCIOIb30BaTh METOAUKHU
Y TEXHOJIOTMH CO3/IaHUS
oubnuorpaduueckux 3anucei
(OpUTHHANBHBIX,
3aMMCTBOBAHHBIX )

Baagern MeTonukoil u
TEXHOJIOTMEN OPraHu3aluu U
BeJIeHUS ali(haBUTHOTO U
CUCTEMATUYECKOTO KaTaJlora;
TEXHOJIOTHeH U criocobamu
PETPOKOHBEPCHH M KOHBEPTALIH
KaTaJIOrOB; TEXHOJIOTUSIMU
CO3/1aHUS UMUJ[K-KaTaJIoroB

3HaTh: IepeueHb
HEOOXOIUMBIX JJOKYMEHTOB
JUTSL OpraHU3alud U
BEJICHUS CIIPABOYHO-
MOWCKOBOTO armapara
OMOJINOTEKH, OCHOBHBIE
TpeOOBaHUS COCTABJICHUS
JOKYMEHTAIMOHHOTO
oOecreueHns KaTaJioroB
OMOIMOTEKH

YMeTh: 0CyLIECTBIATh
MacIOPTH3AIIUIO KaTaJIOroB
OUOJIMOTEKH, COCTABIIATE
OTYETHI O MPOJICTAHHOMN
pabore

Baanersb: HaBbIKaMu
IUTAaHUPOBAHUS padboT 1O
OpraHu3aIy, BEACHUIO U
PEIAKTHPOBAHUIO
KaTaJoroB OMOJINOTEKH

3 Coaepxanue TUCHHMILIHHBI (MOAYJIS1), CTPYKTYPHPOBAaHHOE [0 TeMaM
(paszpenam) ¢ ykazaHueM OTBEJICHHOI0 HA HUX KOJHMYECTBA aKaJleMUYeCKHUX
YacoB U BUJ0B y4eOHOH padoThl

Bcero Ayn Jlexu. [TpaxTHy. KonTp. Camocr. pabota
4acoB
10 10 4 6

HanmeHnoBanue pa3nienos, TeM 1

COZCpIKaHUEC MaTCpuajia

Bunet yueGHOI paboThl, BKIIIOYAs! CAMOCTOSITENIEHYIO
paboTy 0OyJaronmxcs ¥ TPYAOEMKOCTh (B 4acax)

KonrtakTHas pabota
MpenojaBaTes ¢ 00yJarouMICs

CP
[Ipaktrueckue | JlabopaTopHbie
Jlexmun
3aHATHUS paboThI

CnpaBOYHO-TIONCKOBBIN armapar

OMOINOTEKH, €r0 3HAUCHHUE U 2 3

CTPYKTypa

CucreMa TpaJuIIMOHHBIX KaTaJIOTOB 2 3

U KapTOTEK

4 OIIeHO‘leIe CpeacTBa 1Jid NPOBCACHUA TEKYIIEIr0 KOHTPOJIA U




NPOMEKYTOYHOM aTTecTalMU 00y4al0IMXCs N0 JUCHUILIMHE (MOIYJII0)

@OH/IbI OLICHOYHBIX CPEJCTB JJIsl MPOBEAEHUS TEKYLIEro KOHTPOJS YCIEBAEMOCTU U
MPOMEXKYTOUHOI arTecTalud OOCYKIAalOTCS M YTBEPXKIAIOTCS Ha 3aceJaHuu Kadenpsl.
[ToyHBI KOMITIEKT KOHTPOJBHBIX 3aJaHW WM HWHBIX MaTepuajoB, HEOOXOJMMBIX s
OIICHUBAHUS PE3yJIbTaTOB OOY4YeHUs MO IJUCHUIUIMHE (MOAYJII0) XpaHUTCA Ha Kadenpe-
pa3paboTunke B OyMa)KHOM HJIM 3JCKTPOHHOM BHJE, Takke (POHABI OIECHOYHBIX CPEICTB
JOCTYIIHBI CTYJICHTaM B JJUYHOM KaOuWHEeTe — pa3/ien yueOHO-MeToAnuecKoe oOecrieueHue.

5 VYueOHO-MeTOAUYECKOe U MHPOPMAIMOHHOE o0ecTiedeHHne U CIUTIIHHbBI
(MmomxyJin)

5.1 OcHoBHasi ¥ 1ONOJIHUTEJIbHASA JTUTEPATYpa
OcHoBHAaf

1. Mapxoga, Tarssina bopucoBna. bubnuoreka u kuura kak Gopmsl Tpancisiuuu rnamsta / T. b.
Mapxkoa; b-ka Poc. akaz. Hayk. - Cankr-IlerepOypr: Bragumup Jans, 2022. - 397 ¢

2. BepumauH, M. W. DnekTpoHHBIN KaTaor: npodiemMsl u pemenus / M. W. Bepmmausa. — CII6.
: [Ipodeccus, 2007. — 232 c.

3. Poccwuiickue npaBuna karanorusanuu / [T. A. Baxtypuna u np.; rin. pexn. H. H. Kacnaposa;
peaxon.: I'. I1. Kanuauna u np.] ; Poc. 6ubimorteynas accouuarusi, MeXxpernoHaJIbHbI KOMUTET
no karajoruzamuu, Poc. roc. 6-xa. - Mocksa : [1amkos qom, 2008. - 660 c. : Tabi. - ABT. ykas.
Ha c. 5. - ISBN 978-5-7510-0410-1.

4. TTpenMeTHBIH MMOUCK B TPATUIIMOHHBIX U HETPAJAUIIMOHHBIX HH(POPMAIIMOHHO ITOMCKOBBIX
cUCTeMax : [cOOpHUK HayuHbIX TpyAoB]|. Beim. 14 / [pex.: U. b. LietkoBa (ru. pexn.) u ap.] ; Poc.
Hail. 0-ka. - Cankt-IlerepOypr: [6. u.], 2000. - 192 c.

JlonmosiHuTEBHAS

1. CnpaBouHo-nIOMCKOBBIN anmapar Oubauoreku: yueOHuk / mox pen. M.C. Iunko. — CII6.:
[Tpodeccus, 2015. — 287 c.

2. bponnmkoBa, JI. M. OcHoOBBl MH(DOPMAIMOHHOW KYIBTYpHl : ydeOHoe mocobue / JI. M.
bponnukoBa. — bapHayn : AnTaiicKuil rOCyJapCTBEHHBIN MEeAarornyeckuii yausepeuret, 2016.
— 67 ¢c. — ISBN 978-5-88210-811-2. — TekcT : 2NeKTPOHHBIA // DIeKTpOHHOOMOIHOTEUHAS
cucrema IPR BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/102748.html

3. BaneeB A. H. bubmmoreunoe neno. Teopusi. Metoauka. IIpaktuka / BaneeB Awnaronmit
Huxonaesuu, CIIOI'YKU.- CII6.: ITpodeccus, 2006. - 367 c.

5.2 Meroanyeckue yKasaHus

IIpu ocBOEHMM IUCHUIUIMHBI OOYYalOMIMMCS 11eI€COO0Pa3HO BBIMOJIHATH CIEIYIOIIUE
PEKOMEH TaIiH:

MeTtoanyeckue yKka3aHusi IpH padoTe HaJ KOHCIEKTOM JeKIMH

Jlekumst peAronaraeT u3JI0KeHNE KITFOUYEBBIX TOJI0KEHUH TEMBI, IIOCTAHOBKY BOIIPOCOB
U OpraHu3aluio MUHU-TUCKyccuil. [l a3 peKTUBHOTO yCBOGHUS MaTepHala JEKIUU CTYyAEHTY
npeJIaraeTcsi KOHCTIEKTHPOBAHUE OCHOBHBIX MOJIOKEHUH. KOHCTIEKTHpPOBaHUE OCYIIECTBIISIETCS
B CBOOOAHOM (hopMe, B TEXHUKE, Hanbosee yI0OHO! CTYICHTY.

Meroanyeckue YyKa3aHMs 110 CaMOCTOATeJIbHOH paldore Hajg H3y4YaeMbIM
MATEepPHAJIOM U NPHU NOAT0OTOBKE K MPAKTHYECKUM 3aHATUSIM

HaunnaTh Hano ¢ U3y4eHHst peKOMEHA0BaHHOHN JuTepaTypbl. Heo0X01mmMo TOMHUTB, YTO
Ha JIGKIIMM OOBIYHO paccMaTpHUBAaeTCsl HE BECh MaTepHall, a TOJIbKO ero 4acTb. OcTanbHas ero


http://www.iprbookshop.ru/102748.html

YacTh BOCIIOJIHSAETCSI B IPOLECCE CaMOCTOSTENbHOM paboTel. B cBsi3u ¢ atum pabora ¢
PEKOMEHJIOBAaHHON JUTEparypoil oOs3aTenbHa. [IpakThueckwe 3aHATHS — MPEINOoJIararoT
00CyXJIeHHE BOIPOCOB II0 TEMATUKE 3aHATHSA, & TAKXKE BBIIOJIHEHUE NPAKTHMUECKUX 3aJaHUM,
OpoxoasaT B  yueOHoW aynutopuu. [IpakTudeckue 3amaHus  CTYIEHTHl  IOJY4arOT
HEINOCPEICTBEHHO HA 3aHATUU. 3aJIJaHUS BBIIOJIHSIOTCS UHIUBUIYAIbHO.

MeToan4yeckue YKa3aHHUs M0 BbINIOJTHEHHUIO TECTOBBIX 3aJaHUH

TecToBble 3a1aHNs TO3BOJISIFOT BBISICHUTH IPOYHOCTD U INIyOUHY YCBOEHUS MaTepuaa 1o
JUCLHUILIMHE, a TaKKe MOBTOPUTh M CHUCTEMATU3WPOBATh CBOM 3HAHMS. BBINOJIHATH TECTOBBIE
3aJaHisl PEKOMEH/AYETCsS IIOCIe HW3YYeHHs BCEro O0bEeMa TEOPETHYECKOro MaTepualia I10
JTUCIUIUIMHE, HAa TIocTeAHel Heaene o0ydyenus B cemectpe. OOydaromuics nojiydyaeT TeCTOBbIE
3amaHus Ha OymakHOM Hocutene. [Ipexxae yem BbIOpaTh OTBET HEOOXOAWMO BHHUMATEIBHO
O03HAKOMHUTBCSI C TPEICTaBICHHBIM BOMpocoM. [IpaBWIIbHBIN OTBET OO0YyYarOmIMIiCS OJKEH
OTMETUThH KaKHUM-TTHOO 3HAYKOM.

MeToan4yeckne yKa3aHus 10 BbINIOJHEHUI0 KOHTPOJIbHOM PadoThI

VY4eOHbIM mIaHoM 1o aucuuiiauHe «Karamoruzanus TOKyMEHTOB, BEACHHUE CIIPaBOYHO-
MOMCKOBOIO ammapara OUOJIMOTeKU» MPEAYCMOTPEHO BBINOJIHEHUE KOHTPOJIBHONH pabOTHI.
KonTponbHas pabora mpemosiaraeT BBIIOJHEHUE NMPAKTUUECKUX 3ataHuil. Ilpu BbImoIHEHUU
3aJJaHUil KOHTPOJIbHON paboThl, o0yyaronieMycs pEeKOMEHJOBAHO HCIOJIb30BaTh HAYYHYIO U
y4eOHYIO JIUTEPATypy, HOPMATHUBHBIE IPABOBBIE JJOKYMEHTHI.

KonTponbHast paboTa H0KHBI ObITh BBIIIOJIHEHA CAMOCTOSITENILHO, COJIEP KAaTh CChUTKU Ha
HOpMBI TipaBa. [Ipu odopmieHHHn TeKcTa pabOTHI CIEAyeT PYKOBOACTBOBATHCS IMOJIOKECHUSIMH
PJI «TekcroBble cTyneHueckue pabotsl. [IpaBuna opopmiieHus».

KonTposibHast paboTa COCTOMT W3 BBEIEHHS, OCHOBHOM YacTH, B KOTOPOW CleIyeT
OTBETUTh HA IOCTABJICHHBIE BOMPOCHI, 3aKIIOUEHHS, CIMCKA HCIOJIb30BAaHHBIX HUCTOYHUKOB H
JTUTEPaTyphI

IIpomexyTouHasi aTTeCTAMA 10 TUCIUIUIMHE TIPEIyCMOTPEHA B opMe 3adera. 3ader
MONy4yaeT CTYJIEHT, €CIM OH I[OoKa3al 3HaHMe Y4eOHOro MaTepuaina, YCBOWJI OCHOBHYIO
JUTEPATypPy, CMOT OTBETUTH TMOYTH IMMOJHO HA BCE 3aJaHHBIC JOMOIHUTEIbHBIC U YTOYHSIONINE
BOIpochl. CTyA€HT JAEMOHCTPUPYET 3HAHUSI TEOPETUYECKOrO0 M MPAKTUYECKOro MaTepualia Io
TEeMe MPaKTUUECKOU paboThI, BO3MOXXHBI HE3HAUUTEIbHBIE HETOUHOCTH MPU PEIICHUH 3a7a4.

6 CoBpemeHHbIe IpoeccHoHATbHBIE 6a3bl JAHHBIX H HHPOPMALIMOHHBIE
CIIPAaBOYHbIE CHCTEMbI, HCIOJIb3yeMble NPHU 0CYLecTBJIeHHH 00pa30BaTe/IbHOI0
npouecca no JUCHUIVINHE

Kaxxnomy oOyuatomemycst obecrnieueH AoCTyn (yaajJeHHBIA JOCTYN), B TOM YHCIE B
Cily4yae MPUMEHEHHS dJIEKTPOHHOTO 00YYEHUSsI, TMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH,
K COBpPEMEHHBIM MPOQPECCHOHANBHBIM 0a3aM JaHHBIX W HMH(DOPMAIMOHHBIM CIPABOYHBIM
CHUCTEMaM, C KOTOPBIMHU y YHUBEPCUTETA 3aKIIOUYEH JOTOBOP.

[lepeuenb pexkoOMEHIyeMbIX NPOGECCHOHATBHBIX 0a3 MaHHBIX W WH(GOPMAIMOHHBIX
CIIPaBOYHBIX CHCTEM MPEJICTABIICH HA CAaliTe YHUBEPCHUTETA.

AxTtyanbpHass WHGOpMAIUs IO 3aKIIOYEHHBIM Ha TEKYIIMH y4eOHBI ToJa JOroBOpaM
npuBeeHa Ha cTpanuie Hayano-rexunueckon 6monuorexku (HTH) Ha caiite yauBepcuteTa

https://knastu.ru/page/3244

Ilepeuyens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKALMOHHOH CeTH
«HTEepHeT», HEOOXOAMMBIX JISl OCBOCHUS M CHUILIMHBI (MOLYJIs1)

Haspanue caiita DJIEKTPOHHBIN aapec

HcTopuueckast OubnmoTexa http://www.shpl.ru/



https://knastu.ru/page/3244
http://www.shpl.ru/

Bubnuoreka PI'G https://www.rsl.ru/

bu6aunorexka UHUOH http://inion.ru/

[Ipe3unenTckas 3JIeKTpoHHAas OMOIMoTeKa -
www.prlib.ru

Hcropuueckast OMOIHOTEKA http://www.shpl.ru/

7 OpraHu3auMoOHHO-TIeJATOrHYecKHe YCJI0BUS

Opranuzaiys 00pa30BaTENBHOIO TMPOIECcCa PErIaMEHTUPYETCS] YU4eOHBIM IUIAHOM U
pacnycaHueM yueOHbIX 3aHATHH. SI3pIk 00yuyeHus (mpernojaBaHus) - pycckuil. [lyis Bcex BUIOB
ayJUTOPHBIX 3aHATUH aKaJIEeMUUYECKUN 9aC YCTaHABIMBACTCS MPOJIOKATEIHHOCTHIO 45 MUHYT.

I[Ipu  dopmupoBaHMM CBOEH HMHAMBUIAYaJbHOH  0Opa30BaTEIbHOW  TPACKTOPHH
oOydJaromuiics WMeeT TpaBO Ha  IMepe3adyeT  COOTBETCTBYIOIIMX  JUCIHHUIUIMH U
poecCHOHANBHBIX MOJYJEH, OCBOGHHBIX B IPOLIECCE MPEAIIECTBYIOMIEr0 00yUeHus, KOTOPbII
0CBOOOKIaeT 00YJarOIIEerocst OT HEOOXOAUMOCTH UX TIOBTOPHOTO OCBOCHHUSI.

7.1 OOpa3oBaTe/bHbIE TEXHOJIOTHHU

VYuebHblil npolecc npu MpenojaBaHuy AUCHUIUIMHBI OCHOBBIBAETCS Ha MCIIOJIb30BaHUU
TPAOUIIMOHHBIX, WHHOBAIMOHHBIX H HMH(OPMAIIMOHHBIX 00pA30BATENbHBIX TEXHOJOTHIA.
TpanunuonHsie 00pa3oBaTEIbHBIE TEXHOJOTUH MPEACTABICHBI JEKIUSMH W CEMHHAPCKUMH
(TpaKTHYECKUMH ) 3aHATHSIMH. THHOBAIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTUHU HCIIOJIB3YIOTCS B
BUJIC IIMPOKOTO MPHUMEHEHHsS AaKTHBHBIX WM HMHTEPAKTHBHBIX (DOPM MPOBENCHHS 3aHSTHIL.
Nudopmannonnpie  00pa3oBaTeNbHBIE TEXHOJIOTMH  PEAIM3YIOTCS IyTeM  AaKTHBH3AlUU
CaMOCTOSATENILHON pabOThI CTYIEHTOB B MHPOPMAIIMOHHOW 00pa30BaTeNbHOI cpee.
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