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1 O01mme moJ10KeHU s

Pa6ouas nporpamma nucuuruinabl «MH(OpMalnoHHbIE TEXHOJIOTUNY COCTaBJIEHA B COOT-
BETCTBUU C TpeOOBaHUAMH (PeepanibHOTO TOCYAapCTBEHHOTO 00pa30BaTENbHOTO CTAaHAAPTA,
YTBEP)KJICHHOTO TpuKa3zoM MuHucTepcTBa 0oOpa3oBaHusi W Hayku Poccuiickoit deneparuu
Ne 1016 ot 13.08.2020, 1 ocHOBHO# mpodeccHoHaNIbHOM 00pa30BaTeIbHON MPOTrPAMMBI OO~
TOBKU «YIIpaBJI€HHE TOCYIapCTBEHHBIMU MPOEKTAaMU M MPOrpaMMaMU» IO HAIPABICHUIO
38.03.04 "I'ocynapcTBEHHOE M MYHUIIMIIAJIILHOE YIIPaBJIeHUE" .

3amaun
MUCIUAILINHEBI

- [IpuoOperenue ompiTa paboThl ¢ HH(MOPMAIIMEH B TTIO0ATBHBIX U JTOKATBHBIX
KOMITBIOTEPHBIX CETSIX;

- OBnajicHre COBPEMEHHBIMU HH(POPMAITMOHHBIMH TEXHOJIOTUSMU JIJISl TIOUCKA
1 00paboTKu uHpOpMaIUH,

- [Tomy4yenne HaBBIKOB pabOTHI C ONIEPAMOHHBIMU CUCTEMaMU, TTAaKETaMHU
MPUKIIAJIHBIX TPOTPAMM, SJICKTPOHHBIMH TaOJIHIIaMHU M CITPABOYHO-IIPABO-
BBIMHU CHCTEMaMU;

- BeipabGoTka u 3aKkperieHre yMeHus padoTaTh ¢ COOJII0OICHIEM OCHOBHBIX Tpe-
O0oBaHul MHGOPMAITMOHHON 0€30MacHOCTH MPHU padoTe B KOMIBIOTEPHBIX Ce-
TAX.

OCHOBHEBIE
pas3nesl / TeMbl
JUCLIUIUINHBI

- Teopernyeckne ocHOBBI HHPOPMATUKU. TeXHUYECKUE U TPOrPaMMHEIE
CpeICTBa peanu3aniy HHGOPMAIMOHHBIX MPOIIECCOB.

- JloxaneHbie u riobansabie cetd IBM. OcHOBBI HH(DOpMAIIMOHHOK Oe301ac-
HOCTH.

2 IlepeyeHb MIAHMPYEMBIX Pe3yJbTATOB 00yYeHHUSs MO AUCHUILINHE (MOIYJIIO),
COOTHECEHHBIX ¢ HHANKATOPAMM JOCTHKEHUS] KOMIIeTeHIN

[pouecc u3ydenus AuctuIUIMHb «H(MOPMAIIMOHHBIE TEXHOJIIOTHHY» HAIlpaBJeH Ha (op-
MUPOBaHUE CIEAYIOMUX KomneTeHuui B coorsercTBun ¢ ®I'OC BO u ocHOBHOI 00pa3zoBaTelib-
HO# mporpammoii (Tadsmma 1):

Tabmuna 1 — KomnereHiu 1 MHIUKATOPHI UX JTOCTHKCHUS

Kox u Hanmenosa-
HUE KOMIIETEHIIUA

I/IHI[I/IKaTOpI)I JAOCTHIXKCHUA

YHuBepcanbHbIC

[Inanupyemble pe3yabTaThbl
00y4eHHUs M0 TUCIUIIINHE

VK-1.  Cnocoben
OCYIIECTBIISITH  T1O-
UCK, KpUTHYECKUI
aHaJIu3 U CHHTE3 UH-
dopmanuu, mpume-
HATH CUCTEMHBIN
MOJIXOJ MAJs pelle-
HHUS TIOCTaBJIEHHBIX
3a1a4

VK-1.1 3HaeT MeTOOMKH TOHCKAa,
coopa u 00paboOTKM HH(pOPMALIUU;
aKTyaJlbHbIE POCCUIICKUE U 3apyOeK-
HbIC WCTOYHHKH WHQPOpPMAIUU B
cdepe mpodeccrnoHaNbHON esTeNnb-
HOCTH; METOJT CACTEMHOTO aHaJIN3a

3HaTh OCHOBHBIE METOJUKHU IIO-
ncka, coopa u 06padoTku uHdOP-
MalMl B aKTyaJbHBIX POCCHIA-
CKUX M 3apyOeKHBIX UCTOUHUKAX
uHpopmanuu B chepe npodeccu-
OHAJILHOU  JIeITEIBLHOCTH, a
TaKXKe METOJbl CUCTEMHOI'0 aHa-
am3a

VK-1.2 VYmeer mnpuMeHATb MeETO-
JTUKA

nmoucka, coopa u 06padboTku uHGOP-
MalliH; OCYIIECTBIISIET KPUTUUECKUNA
aHaJu3 M CHHTE3 WH(pOpMaIUH, TO-
JY4YEHHOW U3 Pa3HbIX HMCTOYHUKOB;
MIPUMEHSET CUCTEMHBIN MOIXOJ JJIS
pElIeHMs] TOCTABJICHHBIX 3a]1a4

YMeTb MpUMEHSTh METOIUKHU TI0-
ucka, coopa 1 006paboTku HHpOp-
MaIfH, TaKXe OCYIIECTBISTh
KPUTHUYECKUI aHaJlu3 U CUHTE3
nHpopMaluy, TOTYyYECHHOW U3
pasHbBIX HMCTOYHUKOB M TpPHMeE-
HSTh CHCTEMHBIN TIOAXO IS pe-
LICHUS TIOCTAaBJICHHBIX 3a]a4




Kox u Haumenosa-
HHUEC KOMIICTCHIINN

NHIukaTophl TOCTHKEHUS

[Inanupyemble pe3ynbTaThl
00ydeHUs 1O TUCITUTLIINHE

VYK-1.3 Baaneer MeTogaMu IHOMCKa,
coopa u 00pabOTKH, KPUTHUYECKOTO
aHalM3a M CHHTEe3a HH(POpMAINU;
METOJAMKOW CHCTEMHOTO TMOJX0/a
JUTSI pEIICHUS TTOCTABIICHHBIX 337124

Bmagers MeTOmaMm  IIOMCKA,
coopa um 00pabOTKH, KpHUTHYE-
CKOTO aHaJu3a U CHHTE3a HHPOp-
Mali U METOJAUKONU CUCTEMHOIO
MOAX0/a JJI PEIICHUs IMOCTaB-
JICHHBIX 3a/1a4

OIIK-8: Cmnocoben
IMOHUMATh MIPUH-
IUIBI  paboOTHI  Co-
BpPEMEHHBIX HH()OP-
MAaIMOHHBIX TEXHO-
JIOTHH W HCIIOJB30-
BaTh WX ISl pellie-
HUA 3a1a4d npodec-
CHUOHAJIbHOU nes-
TEJIHHOCTH

O6menpodeccrnoHanbHbIE

OIIK-8.1. 3naetr mpuHUIUIBI PaOOTHI
COBPEMEHHBIX  MH()OPMALMOHHBIX
TEXHOJIOTUH, MPUMEHSEMBIX B IPO-
(eccoHaTBHOM eI TeNbHOCTH

3HaTh OPUHLUIIBI PabOTHI COBpE-
MEHHBIX MH()OPMAIMOHHBIX TEX-
HOJIOTUH, NPUMEHSEMBIX B IIPO-
(eccuoHaIbHON AEATEIBHOCTH

OIIK-8.2 YMeeT HCIIOJIB30BaTh CO-
BPEMCHHbBIC MH(POPMAIIMOHHBIC TEX-
HOJIOTHUU 1OJIA peIHeHI/Iﬂ 3a1a4 HpO-
(beccHoHaIbHOM AeATEIIEHOCTH

YMeTh UCIOIB30BaTh COBPEMEH-
HbIe HH(OPMALIMOHHBIE TEXHOIIO-
TUU IS pelieHust 3a1ad npodec-
CUOHAJIBHOU J€ATEIbHOCTH

OIIK-8.3 Bnaneer HaBbIKAMHU IpH-
MEHEHHsI COBPEMEHHBIX WH(OpMa-
IIUOHHBIX TEXHOJOTHH ISl PEIICHUS
3a71a4 npo(ecCHOHATIBHON JIeATeIb-
HOCTH

Bnaners HaBbIKAMU PUMECHEHUS
COBPEMEHHBIX  HH(OpMAIHOH-
HBIX TEXHOJOTHU JUIS PEIICHHS
3ajau mpodeccuoHanbHON Jes-
TEJILHOCTU

[Ipodeccuonanpubie

3 MecTo IMCHMIIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe1bHOI NPOrpaMMbl

Hucuunnuna «MHbopManmoHHble TEXHOJIOTHUM» n3ydaercs Ha 1 kypce B 1 cemectpe.
JlucuumuiiHa BXOIUT B cocTaB Onoka 1 «/lucuumniauHbel (MOZYJIM)» M OTHOCUTCS K

0a30BOM YaCTH.

Jlyig 0CcBOEHHUS JUCHUILUIMHBI HEOOXOMMBI 3HAHMSI, YMEHMSI, HABbIKU, IPUOOPETEHHBIE B
o011eo0pa3oBaTeIbHON IIKOJIE PU OCBOCHUH Kypca HH(POPMATHKA.

3HaHUs, YMEHHS U HaBbIKU, CHOOPMUPOBAHHBIE IPU U3yUYEeHUH IucuuIiauHel «MHpopma-
[IUOHHBIE TEXHOJIOTHU», OyIyT BOCTPEOOBAHBI MIPU U3YUEHUH MOCIEAYIOUIMX AUCUUIUIMH: VH-
(bopMalMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B TOCY/IapCTBEHHOM YIIPaBJIEHUH, MTOJrOTOBKA
K cJlaye U cllaya TOCyAapCTBEHHOIO K3aMeHa.

Hucuunnuna «MHopManuoHHbBIE TEXHOJOTUH» B paMKax BOCIUTATEIbHON pabOThI
HanpasJieHa Ha (popMHUpoBaHUE UHPOPMAITMOHHOM KYIbTYPHI.




4 O0beM IMCHUILTHHBI (MOAYJISI) B 3a4€THBIX €JMHHUIIAX C YKa3aHHEM KOJIMYeCTBA
aKa/JleMH4YeCKHUX 4acoB, BbIICJICHHbIX HA KOHTAKTHYIO padoTy 00y4arouuxcs ¢
npenogasaresemM (110 BHIaM Y4eOHbIX 3aHSITHII) M HA CAMOCTOATEJbHYIO padoTy

00yJaromuxcs

OO6mmast Tpy10eMKOCTh (00BhEM) TUCIUILIMHEI cocTaBiisieT 4 3.e., 144 akaj. yac.
Pacnpenenenne o0beMa AUCHUIUIMHBI (MOYIIS) TI0 BUIaM YU€OHBIX 3aHATUH MPEICTaB-

JIEHO B Tadymue 2.

Ta6ymma 2 — O6beM TUCIUTIINHBI (MOYJIs) TIO BHIaM YYCOHBIX 3aHIATHH

O0BbeM TUCHUTIINHBI

Bcero akagemu-
YeCKHX YaCOB

OO6mmiast TpyA0€MKOCTh TUCITUTUTHHBI

144

KonTakTHas aynuropHasi padora 00y4arouuxcs ¢ npemnojaaBarejieM
(o BUAaM y4eOHBbIX 3aHATHI), BCEro

49

B ToM uucie:

3aHSTHS JIEKIIHOHHOTO THNA (JICKIIUU W UHBIC YYCOHBIC 3aHIATHS, TIPEIY-
CMaTPHUBAIOIINE TPEUMYIIECTBEHHYIO Iepeaauy yueOHoi nadopmammm
MeIarOrHYECKUMH PaOOTHUKAMH )

16

3aHAAITHSI CEMHHAPCKOI0 TUNA (CEMUHAPBI, IPAKTUUYECKUE 3aHITHSL, ITpaK-
TUKYMbI, 1a00paTOpHbIe pabOThI, KOJJIOKBUYMBI M MHbIE aHAJIOTUYHBIE 3a-
HATHSI)

32

WHAsi KOHTAKTHasA padoTa

CamocrosiTesibHas padoTa 00y4aOIIUXCS M KOHTAKTHAas padora,
BKJTIOYAIOIIAs TPYIIIOBbIE KOHCYJIbTAUU, HHIUBUIYAIbHYIO padoTy 00Yy-
YAIOIIMXCS C MPENoIaBaTe sIMU (B TOM YHCIIe UHANBUAYAIbHBIE KOHCYIIb-
TaIlu); B3aUMOJICHCTBUE B JIEKTPOHHON HH(POPMAIIMOHHO-00pa30BaTeh-
HOU cpeJie By3a

60

[IpomexyTouHas aTTecTanys 00y4aromuxcs — JK3aMeH

35

5 Conep:xkanue TUCHUILIMHBI (MOYJIs1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aeiam)
€ YKa3aHHMeM OTBEJICHHOI0 HA HUX KOJIHYeCTBAa aKa/IeMUYEeCKUX YaCOB M BUI0B

y4eOHoii padoThI

Tab6muma 3 — CTpykTypa U coep KaHue TUCIUILTAHBI (MOTYJIs)

Bunsr yue6HOI paboThl, BKIIOYAsk CAMOCTO-
SITENIbHYIO0 pad0Ty 00yJarouuxcs U TPyao-
€MKOCTH (B yacax)

KonTakTHas paborta
HaumenoBanue pa3ienoB, TEM U COJEPKaHHE

MIPENOoIaBaTelis ¢ 00yYarOIUMHUCS

Marepuala Jlekuun | Cemunap- | JlaGopa-
CKHe topusle | CPC
(mpakTH- | 3aHATUSA
YECKUE 3a-
HSITHUSA)

Teopernueckue ocHoBbl uMH(popmatuku. [lep-
BUYHBIE NMOHATUS UHPOPMATUKU. BUbI 1 cBOIA- 2
CTBa MH(POpPMAIIH.

Teopernueckue ocHOBBI MHpOpMaTuku. JlaH-
HBIE M WX KOJAWPOBaHWE, TPEICTABICHUE WH- 2
¢dopmanuu B O5BM.




HawnmeHnoBaHMe pa3ziesioB, TEM U COJCPKAHNE
marepuaa

Bunpr yue6HOM paboThI, BKIIFOYAsi CAMOCTO-
ATEJbHYIO paboTy 00yJaromuxcs u Tpyao-
€MKOCTb (B yacax)

KonrakTHas padota
nperoiaBaTelisi ¢ 00yJaronMMHUCS

Jlexuuun

Cemunap-
CKue
(npaktu-
YyecKue 3a-
HSITHUSA)

Jlabopa-
TOPHBIE
3aHATUA

CPC

Teopernueckre 0CHOBbI HHPOPMATHKHU.

Texnudeckue cpeacTBa peanusanuu HHGopma-
IIMOHHBIX IporeccoB. TexHn4yeckue XxapakTepu-
cruxu 11K, coctas 6a30Boii koHpuryparmu [1K.

[IporpaMMHBIe cpeacTBa peanuzauuud HHGOp-
MaIIMOHHBIX MPOIECCOB.

TexHnueckue v nporpaMMHbI€ CpEACTBA peau-
3aluu MH(QOPMAIIMOHHBIX ITPOLIECCOB.

JlaboparopHast pabota DieKTpoHHasI 00pa3oBa-
tenbHas cpega KHAT'Y.

TexcroBbrit mpomeccop Word. A63arbsl. Dopma-
TUpoBaHue ab3areB. CozgaHue TUTYIBHOTO JIH-
cTa.

TexcroBbiii iponeccop Word. Ctunn aG3aries,
KoJOHTUTY bl Co3nanue cruieil. M3menenue
sKcnpecc-cTuis 3arojoBka | m 3arosioBka 2.
Odopmienne KoOMOHTUTYIIOB. DopmupoBaHUe
cosepkaHusl (OTJIaBICHUS).

TexcroBbiii iporteccop Word. Tabmwuibl, rpa-
¢uyeckne BO3MOKHOCTH penakropa. Co3naHue
u penaktupoBanue Tabmui. IlpeobpazoBanue
TeKCTa B TaONMIly ¥ HaoO00poT. Beruncnenne n
cOpTHpOBKa B Tabnuax. PucoBanue cxem c mc-
noip3oBanueM ¢uryp. CozgaHume CHHMKa
9KpaHa M €ro PEeJaKTHPOBAHUE.

Texcrosslit npouieccop Word. Pabora ¢ popmy-
Tam#, Oo(OpMIIEHHE CIHUCKa HCIOIb30BaHHBIX
UCTOYHHMKOB. BcTpoeHHBIE penakTopbl hopMyot.
Coznanme, penaktupoBanne (popmyin ABToMa-
THYecKass Hymepamnus Qopmyin. OdopmieHue
CIITMCKAa UCTOYHHUKOB.

TexcroBbiit mponeccop Word. Odopmienune
MHOTOCTPAHUYHBIX  JIOKYMEHTOB.  Pa3phIBbI
cTpaHull, paznenoB. OGopMiIeHHE 3ar0JIOBKOB.
ABTOMaTHYeCcKass HyMepallis 3aroJioBKOB, pPH-
CYHKOB, TaOJIHII.

TexctoBbiii nporieccop Word. Ccbiiku u 3a-
knaaku. CChUIKM Ha pasfiefibl U MOApa3/Iebl.
CchUIKM HAa PUCYHKHU U TaOJIHIIBL.

TexcroBbrit mporieccop Word.

13




HawnmeHnoBaHMe pa3ziesioB, TEM U COJCPKAHNE
marepuaa

Bunpr yue6HOM paboThI, BKIIFOYAsi CAMOCTO-
ATEJbHYIO paboTy 00yJaromuxcs u Tpyao-
€MKOCTb (B yacax)

KonrakTHas padota
nperoiaBaTelisi ¢ 00yJaronMMHUCS

Jlexuuun

Cemunap-
CKue
(npaktu-
YyecKue 3a-
HSITHUSA)

Jlabopa-
TOPHBIE
3aHATUA

CPC

Tabmuunserii poneccop Excel. AGcomroTHas u
oTHocuTenbHas anpecanus. [loctpoenue rpa-
¢uxoB. Pacuérel B Tabymiax.

Tabmuunsiii mponeccop Excel. Copruposka,
(GUIBTpP, IPOMEKYTOYHBIC HTOTH.

Tabmuunsbiii mporeccop Excel. 3nakomcTBO co
BCTPOCHHBIMH (DYHKIHSIMU.

Tabmuuneii  mpoueccop EXxcel. Jloruueckue
byHKIIH.

Tabmuunerii poneccop Excel. ITogbop mapa-
METpPOB

Tabmuunerii mponeccop Excel. CBomHble Tao-
JINLIBL.

Tabmuunsrii nporeccop Excel.

13

JlokanbHble U riaobanbHbie cetd D9BM. OcHoB-
HbI€ XAapaKTEPUCTHKU KOMIIBIOTEPHBIX CETEH,
Tonosiorus cered. KaHanbl CBS3M, IPOTOKOJIBI
nepelayy JaHHBIX.

Jlokansubie 1 Ti100aNBHEIE ceT DBM. CereBEle
TEXHOJIOTUU 00pabOTKU TaHHBIX, CETEBbIE CTAH-
napthl. OCHOBHBIE PECYPChI TJI00ATBHON CETH
Internet.

JlokanpHbIE U TII00ANBHBIE ceTh DBM

OcHoBbl HHGOpMAIIMOHHON Oe3omacHOCTH. MH-
¢dopmanMoHHass 0€30MacHOCTh U 3allUTa HH-
¢dopmanuu. AHTUBHpYCHas 3aumTa. [lonsaTue o
HECUMMETPUYHOM IHU(GPOBaHUN MH(OPMALIUH.
ITonsaTHE 00 27EKTPOHHOM NOANUCH U cepTUdU-
KaTax KIIOYEHW IPOBEPKU DIIEKTPOHHOM MOJ-
TIUCH.

OcHoBbl HHGOPMAITMOHHOI 0€30MaCHOCTH.

CamocrosiTenpHast paboTta oOyvaromuxcs (u3y-
YEHHE TEOPETUUYECKUX Pa3JIeNIOB AMCLUILINHBI,
MO/ITOTOBKA K JIAOOpaTOpHBIM paboTam, 0popM-
nenue PI'P).

21

16

32

60




6 BHeayauTopHasi caMOCTOSITeIbHAsI PA60Ta 00yYAIOIIUXCS M0 TUCHUTIJIHHE
(MmonyJ10)

[Tpu naHUPOBAHUH CAMOCTOSITEIBHOM paOOThI CTYJCHTY PEKOMEHIYETCSl PYKOBOJCTBO-
BaThCsI CIICIYIOIINM PaCIPECIICHHEM YaCcOB Ha CAaMOCTOSATENbHYIO paboTy (Tabnumna 4):

Tabnuua 4 — PekoMeH1yeMoe pacupe/ieliCHHe YaCOB Ha CAMOCTOSITEIILHYIO paboTy

KoMnoHeHThI caMOCTOSATEIbHOH PadoThI KosnyecTBo 4acoB
V3ydeHne TeopeTHIeCKHUX pa3/ieOB TUCIMILTAHBI 13
[ToaroroBka K 3aHATUSAM CEMUHAPCKOTO TUIIA 26
IToaroroBka u opopmiieHmne PI'P 21
60

7 OueHoOYHbIE CPeCTBA /I NPOBeAeHNs TEKYILEero KOHTPOJIsA
H MPOMEKYTOYHOM aTTeCTAlUM 00y4al0UIUXCH M0 JUCHMILIHHE (MOIYJII0)

@DOHJI OLICHOYHBIX CPEJICTB ISl IPOBEAEHUS TEKYILETr0 KOHTPOJIS yCIIEBAEMOCTH U ITPOMeE-
KYTOYHOM arTrectauuu npeacrasieH B [lpunoxenun 1.

[TonHBIA KOMIUIEKT KOHTPOJIBHBIX 3aJaHUN WJIM MHBIX MaTepUaloB, HEOOXOIUMBIX IS
OLICHUBAHUS PE3YJIbTAaTOB OOy4YEHHUs IO AUCUMILIMHE (MOIYII0), MPAKTUKE XPAaHUTCA Ha Ka-
benpe-pa3paboryrike B OyMakHOM U 3JIEKTPOHHOM BU/JE.

8 YueOHo-MeToaUUecKoe U HH(OPMAILIOHHOE O0ecTiedeHUe TUCHUTLTMHBI (MOTYJIs)
8.1 OcHoBHasi uTEpaTypa

1 TonoBuubiaa, M. B. UadopMaliMoHHbIE TEXHOJIOTUU B YKOHOMHKE : y4eOHOe TTocoOue
/ M. B. T'onosutipina. — Caparos : At [Tu Ap Menua, 2020. — 589 c. // IPRbooks : snextpoHHO-
o6ubmuoreunas cucrema — URL: https://www.iprbookshop.ru/89438.html. — Pexxum mocryma: mo
HOJIITUCKE.

2 OcHoBBI HH(pOPMAIMOHHBIX TeXHOJIOTUH : yyeOHoe mocodue / C. B. Hazapos, C. H.
benoycora, . A. becconona [u np.] — Caparos : Aii [Tu Ap Memaua, 2020. — 530 c. // IPRbooks
: DnekTpoHHO-0ubaMoTeuynas cucrtem. — URL: https://www.iprbookshop.ru/89454.html. — Pe-
KM JIOCTYTA: MO TOIIHUCKE.

3 3aronckuii, A. B. UTHpOpMaIoHHbIE TEXHOJIOTHH: pa3padoTKa NH(GOPMAIIMOHHBIX MO-
neneit u cucteM : yaeoHoe mocobue / A. B. 3aronckwuii. - Mocksa : UTHOPA-M, 2020. - 344 c. //
Znanium.com : 3JIEKTPOHHO-OMONINOTEYHAS CUCTEMA. — URL:
https://znanium.com/catalog/product/1043096. — Pexxum ocTyma: mo Mo IimucKe.

8.2 JlonmoJHUTEbHASN JIUTEPATYpa

1 Kysun, A. B. Ocnossl pabotsl B Microsoft Office 2013: Yuebnoe nocobue / Kysun
A.B., YUymakosa E.B. - M. : ®opym, HUL] UHOPA-M, 2019. - 160 ¢ // Znanium.com : 3yek-
TpoHHO-OMOMMOoTeuHas cucrema. — URL: https://znanium.com/catalog/product/987249. — Pexum
JIOCTYTIA: 110 TOATHCKE.

2 buproxkos, A. H. IIpomieccs! ynpaBineHuss ”HGOPMAIMOHHBIMHA TEXHOJIOTHSMH : y4e0-
Hoe nocodue / A. H. buprokos. — Caparos : Aii [Tu Ap Menua, 2020. — 262 c. / IPRbooks :
OnekrpoHHo-0nOMoTeunas cucrem. — URL: https://www.iprbookshop.ru/89467.html — Pe-
UM JIOCTYTIA: TI0 TIOJIHCKE.

3 3aronckuii, A. B. UHpOpMannoHHbIE TEXHOJIOTHH: pa3paboTKa HHPOPMAIIMOHHBIX MO-
nenei u cucteM : yuebHoe mocodue / A. B. 3atonckuit. - Mocksa : UHOPA-M, 2020. - 344 c. //



Znanium.com : 3JIEKTPOHHO-OMONINOTEYHAS CHCTEMA. — URL:
https://znanium.com/catalog/product/1043096. — Pesxum gocTyma: mo moImucKe.

4 P]I ®T'OBY BO «KHAI'Y» 013-2016. TekctoBbie cryaeHueckue pabothl. [IpaBuia
odopmienus: nata seaeHus 2016-04-03. — Komcomonbck-Ha-Amype : DI'BOY BO «KHAT'TY »,
2016. - 55 c.

8.3 MeToauuyecKue YKa3aHuA QJIA CTYACHTOB 110 OCBOCHHUIO JTHCIHUIIJINHBI

1 TexkcroBeiii mporeccop WORD. AG3anbel. Meroanueckue ykasanusi K J1a00paTopHOi
pabote no kypcy «MHbopMalinoHHbIE TEXHOIOTUN Y.

2 Tekcrosiit mpoueccop WORD. Ctuiu ab3aieB, KOJIOHTUTYIBL. MeToauecKue yKasa-
HUs K JaboparopHoii pabote no kypey «MHbopMalinoHHbIE TEXHOJIOTUNY.

3 TexkcroBeiii mporieccop WORD. Tabnuiel, rpagudeckrne BO3MOXKHOCTH PEIAKTOPA.
MeTtoauueckue yKkazanus K 1abopatopHoit padore mo kypcy «MHpopMamoHHbIE TEXHOIOTUN.

4 Texkcrossrii mporieccop WORD. Pabota ¢ popmymnamu, opopmiieHue crivcka uCroiab30-
BaHHBIX UICTOYHUKOB. MeToiuueckue ykazanus K jabopaTopHoii padote no kypey «Mudopmann-
OHHbIE TEXHOJIOTUN.

5 Texkcrossiii mporeccop WORD. Odopmiienne MHOTOCTpaHHUYHBIX JOKYMEHTOB. MeTo-
JMYECKUE YKa3aHUs K JJabopaTtopHoi padote 1o Kypey «MHpopMannoHHbIE TEXHOIOTHN.

6 Tekcrosiii mporieccop WORD. Ccpiku u 3akianku. MeToaudyeckie yKazaHus K Jia-
O6oparopHoii pabote 1o kypcy «MHpOopMaIOHHBIE TEXHOIOTUN.

7 DnextpoHHas oOpa3zoBarenbHas cpea KHAI'Y. Meroanueckue ykazanus K 1aboparop-
HOW paboTte mo kypcey «H(bopMaMOHHBIE TEXHOJIOTHUI.

8 Tabmuunslii nporeccop EXCEL. AGcomroTHas U OTHOCUTENIbHAS aapecanus. MeToau-
YyecKue yKa3aHus K j1abopaTopHoil pabote no kypey «HpopMalinoHHbIE TEXHOIOTUNY.

9 Tabnuunsit mpoueccop EXCEL. CoptupoBka. ®umnbTpanus. [IpoMexyTouHbIE HTOTH.
Metoanueckue ykazaHus K 1abopaTopHO# paboTe 1o Kypey «MHpopManmoHHbIE TEXHOIOTHI.

10 Tab6nuunsiii npoueccop EXCEL. 3nakoMcTBO cO BeTpoeHHBbIME (yHKIusmu B Excel.
Metoanueckue ykazaHus K JabopaTopHoii paboTe 1o Kypey «MH(OopMannoHHbIE TEXHOIOTHI.

11 Ta6nuunsiii mpoueccop EXCEL. Jlornueckue ¢yukimu B Excel. Meroaudeckue yka-
3aHUs K JabopaTopHoi padote no kypcy «MHpopMarnoHHbIE TEXHOTOTHIY.

12 Tabnuunsiii nporeccop EXCEL. [Ton6op napamerpoB. MeToauueckue yKazaHus K Jia-
O6opartopHoi pabote 1o kypey «MHpopMaIIMOHHBIE TEXHOIOTUN.

13 Tabnuunsbiii npoueccop EXCEL. Tabmuunsiii nporeccop Excel. CBoaubie TaOmuIIBbL.
MeTtonuyeckue ykazaHus K JlabopaTopHoi padoTte 1o kypcy «/HpopManmoHHbIE TEXHOIOTUI.

14 Metoanueckne ykazaHus K pacu€THo-rpaduyeckomy 3agaHutio no kypey «HMupopma-
nuonHsle TexHosgorun». PI'bOY BIIO «KHATI'TY», 2019 — 34 c.

8.4 COBpeMeHHbIe l'lpO(l)eCCl/IOHaJ'lel)le 0a3mbl JAaHHbIX H l/lH(l)OpMalIl/IOHHLIe cnpa-
BOYHBbIC¢ CHCTEMbI, UCITOJbL3YyEMbIC MPU OCYHICCTBJACHUU OﬁpaSOBaTeﬂbHOFO nmpo-
mecca 1mo ATMCHUMIIJIMHE

1 OnextponHo-6nbanoreynas cucreMa ZNANIUM.COM. Jlorosop Ne 4997 36¢ K3 21
1 2727000769 270301001 0010 004 6311 244 ot 13 anpenst 2021 r. ot 17 ampens 2021 r.

2 DnextporHOo-OmOmMoTeuyHas cuctema [IPRbooks. Jlunensuonnstit goropop Ne EIT 44/4
Ha IMpeJlOCTaBICHUE JIOCTyNa K 3JIeKTpOHHO-OmOmmoreunoit cucreme IPRbooks MK3 21 1
2727000769 270301001 0010 003 6311 244 ot 05 deBpans 2021 r.

3 DOnexkrponno-6ubmnoreynas cucrema eLIBRARY.RU. loroBop Ne EIT 44/3 Ha okaza-
HUE YCIIYT IOCTYIIA K AIeKTpoHHBIM m3nanusiv K3 211 272 7000769 270 301 001 0010 002 6311
244 ot 04 despans 2021 r.



8.5 IlepeyeHb pecypcoB HH(OPMALHOHHO-TeIeKOMMYHUKAIMOHHOH ceTn «UHTep-
HET», He00OXOAMMBIX JIJIsl OCBOCHUS M CIUILIMHBI (MOIYJIs1)

1 Kypuan «Mudopmarmontsie TexHoaorum» http://novtex.ru/IT/

8.6 JlunmeH3HOHHOE MPOrpaMMHOe o0ecrievyeHne, NCIoJIb3yeMoe MPHU
OCYILeCTBJIEHUH 00Pa30BATEILHOIO NpoLecca Mo JUCHUILINHE

Tabmuua 5 — [lepeyeHp UCTIONB3yeMOTr0 IPOrPAMMHOTO 00ECTIeUSHHSI

Haumenosanue 110 PexBu3nuThl

OnlyOffice CB00OOIHAS JIMIIEH3US, YCIOBHS HCIIOIB30BAHUS 110 CCHLIKE:
https://www.onlyoffice.com/ru/download-desktop.aspx/ cBo-
00/ 1Has1/6ecCpOUHO

OpenOffice CBOOO/THAS JIMIICH3HSI, YCIIOBUS UCTIONB30BAHUS TI0 CCBIIKE:
https://www.openoffice.org/license.html/ ceoboauas/6ec-
CPOYHO

Kouncynsrant [Linroc Jorosop Ne 45 ot 17 mast 2017/ cBoOoaHas/6eccpoyHO

9 Opranu3auMoHHO-TIeJAroru4YecKue yCa0BUs

Opranuzanus o0pa3oBaTeIbHOIO MPoLEcca perjaMeHTupyeTcs y4eOHbIM IIAHOM M pac-
NMCaHUEeM Y4eOHBIX 3aHATHH. fI3bIK 00ydeHus (mpernoaaBaHusl) — pycckuid. s Bcex BUAOB
ayJUTOPHBIX 3aHATUN aKaJIeMUYECKUN Yac YCTaHABIUBACTCS POJAOJKUTEIBHOCTBIO 45 MUHYT.

[Ipu dopmupoBaHuM CBOEW MHAMBHUAYaJIbHON 00pa3oBaTENbHON TPAEKTOpPUHM O0yuaro-
IIMHACS UMEET MPaBoO Ha Mepe3ayeT COOTBETCTBYIOUX JTUCHMIUIMH U MPO(ECCHOHAIBHBIX MOY-
JIel, OCBOCHHBIX B IMPOIIECCE MPEANIECTBYIOMIET0 00yUeHHs, KOTOPBIA OCBOOOXKAaeT 00yyJaroIe-
rocsi OT HEOOXOJUMOCTH UX TOBTOPHOI'O OCBOEHHUS.

9.1 O6pa3oBaTebHbIE TEXHOJIOTHH

VY4ebHblil mporece NpH MpernoiaBaHuK Kypca OCHOBBIBAETCS HA MCTIOIb30BaHUU TPAIUIIM-
OHHBbIX, UHHOBAITMUOHHBIX U I/IH(l)OpMaHI/IOHHI)IX 06p2130BaT€J'II)HBIX TEXHOJIOTHH. TpaI[I/IIH/IOHHI)Ie
o0pa3oBaTesbHbIE TEXHOJIOIMH MPEACTABICHbI JEKIUAMUA U CEMUHAPCKUMHU (IPAaKTUYECKUMU) 3a-
HATHUAMMU. I/IHHOBaHI/IOHHI)Ie 06p330BaT€J'II)HI>IC TEXHOJIOTHUU UCIIOJIB3YIOTCA B BUAC IIMPOKOI'o IMpU-
MEHEHHUs aKTUBHBIX U MHTEPAKTUBHBIX (popM mpoBeneHus 3ansatuil. Mudopmarronnsie o0paszo-
BAaTCJIbHBIC TEXHOJOTHUUN PCATUIYIOTCA MYTEM aKTUBU3allUN CaMOCTOSTETLHON pa6OTI)I CTYACHTOB
B MH(QOPMALIMOHHOW 00pa30BaTeNbHON Cpejie.

9.2 3aHATHSA JEKIIUOHHOT0 TUIIA

JIeKIIMOHHBIN Kypce MpeanoaraeT CuCTEMaTU3UPOBAHHOE M3JI0)KEHUE OCHOBHBIX BOIIPO-
COB Y4eOHOT0 IJIaHa.

Ha nepBoii nexuuu ektop 00s3aH NpenynpeaIuTh CTYAEHTOB, IPUMEHUTENBHO K KAKOMY
6a3oBoMy y4eOHUKY (yueOHUKaM, yueOHBIM TOCOOMSIM) OyIeT MPOUnTaH Kypc.

JIeKIIMOHHBIH KypC T0JKEH 1aBaTh HauOobIINi 00beM HH(popMaluy 1 obecrednBaTh 60-
Jiee TIIy0OKoe MOHNMaHKe y4eOHBIX BOITPOCOB IPH 3HAYUTEITFHO MEHBIIIEH 3aTpaTe BpEMEHH, YeM
3TO TpedyeTcst OOJBLUIMHCTBY CTYJEHTOB Ha CAMOCTOSITEIbHOE N3yUeHHEe MaTepHraia.

9.3 3aHATHS CEMHHAPCKOI0 THNA

CeMuHapckue 3aHSATHS MPEACTABISAIOT COOOM IeTanu3aiuio JEKIMOHHOTO TeopeTHYe-
CKOT'0 Marepuaja, IPOBOJATCSA B IENISIX 3aKPEIUICHHUS Kypca M OXBAaTHIBAIOT BCE OCHOBHBIEC pa3-
JEbL.
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OcHoBHO# (hopMOIi TPOBEICHHSI CEMHHAPOB SBJISIETCS 00CYyXIeHHe Haubosiee mpooieM-
HBIX ¥ CJIOKHBIX BOIPOCOB IO OT/ICJIFHBIM TEMaM, a TaKkKe pa300p MpUMEpOB U CUTyaluii B ay -
TOPHBIX YCIIOBUSX. B 00s13aHHOCTH IpernoiaBaTelis BXOIAT: OKa3aHUE METOUYECKON MOMOIIH 1
KOHCYJIbTUPOBAHUE CTYACHTOB 10 COOTBETCTBYIOIINM TeMaM Kypca.

AKTHBHOCTh Ha CEMHUHAPCKUX 3aHATHIX OLIEHUBAETCS IO CIEAYIOIIUM KPUTEPHSIM:

* OTBETHI HA BOIPOCHI, Mpe yIaracMble MPenoaaBaTeneM;

* yJacTue B TUCKYCCHUSX;

* BBIIIOJTHEHHUE NPOEKTHBIX ¥ MHBIX 33aHUI;

* ACCHCTHPOBAHME MPENOaBATENIO B IPOBEICHUN 3aHATHIA.

OtBeT 0yKeH OBITh ApTYMEHTUPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJICP)KATh
CCBUIKHM Ha HCTOYHUKHU.

JIoKI1ap!I ¥ OIIOHUPOBAHKE JIOKJIA/IOB IIPOBEPSIOT CTEIICHD BJIAICHHS TEOPETUIECKUM Ma-
TEPUAJIOM, a TAK)KE KOPPEKTHOCTh U CTPOTOCTh PACCYKICHHIA.

OueHnBaHue 3aJaHUil, BBIIOJTHEHHBIX HA CEMHHAPCKOM 3aHSATHH, BXOAUT B HAKOIUICHHYIO
OLICHKY.

9.4 CamocrosiTesibHasA padoTa 00yUyaommXxcsl M0 JMCHUIINHE (MOAYTI0)

CamocrosrenbHas paboTa CTyIE€HTOB — 3TO IPOLECC aKTUBHOIO, LEJICHAIPAaBIEHHOIO
npUoOpeTEeHNs CTYICHTOM HOBBIX 3HAHUH, yMEHUH 0€3 HeOCPeACTBEHHOI0 y4acTus penojana-
TEJISA, XapaKTePU3YIOIIUICS PEeAMETHONW HAPaBICHHOCTHIO, 3(()EKTUBHBIM KOHTPOJIEM H OLEH-
KO pe3yIbTaToB JESATEIbHOCTH 00Yy4aroerocs.

[lenu camocTosATENIbHON pabOTHI:

* CUCTEMAaTHU3alMs U 3aKPEIUICHUE NTOIyYEHHBIX TEOPETUUECKUX 3HAHUN U IPAKTHUYECKUX
YMEHUH CTYJICHTOB;

- yriyOJeHue U pacliupeHre TEeOPEeTUYECKUX 3HAaHUM;

- (hopMHUpOBaHKNE YMEHUH HMCIIOJIIb30BaTh HOPMATUBHYIO U CIPABOYHYIO IOKYMEHTAIHUIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE [TO3HABATEJIbHBIX CIIOCOOHOCTEH, AKTUBHOCTU CTY/AEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

* (hopMHpOBaHHE CAMOCTOSTEIBHOCTH MBIIIJIEHUS, TBOPYECKON MHULIMATUBBI, CIIOCOOHO-
CTE! K CaMOPa3BUTHIO, CAMOCOBEPIIEHCTBOBAHUIO U CaMOpeaIn3alyi;

* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas paboTa MOXKET OCYLIECTBISATHCS WHAMBUIYAIBHO WM IPYINIAMHU CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMa, YPOBHS CII0KHOCTH, KOHKPETHOM TeMaTHKH.

TexHoJorHs OpraHu3ali CaMOCTOSTEIbHON paboThl CTYACHTOB BKIIIOYAET UCIOIb30BaA-
HUE UHPOPMAIIMOHHBIX U MaTepUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAYAMTOPHOM CaMOCTOSATENBHOW pabOThl CTYIEHTOB MOXET
POXOJUTH B MMCbMEHHOM, YCTHON WJIM CMEIIaHHOM (opme.

CryneHTbl JOJDKHBI OJIXOAUTE K CAMOCTOSITEIbHOM paboTe Kak K HauBaKHEeHIeMy cpeji-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BEIPAOOTKE €IMHCTBA B3IJIS10B HA OT/AEIb-
HbI€ BOIIPOCHI Kypca, IPHOOPETEHNs ONPEIeNICHHBIX HABBIKOB U HCIOJIb30BaHUS MPO(ECcCHOHANb-
HOM JINTEpaTypHI.

9.5 MeToanueckne yKazanus J1Jis1 00y4aOUIMXCS 10 OCBOECHHIO U CHHUILIMHBI

[Tpy n3yueHny TUCHMITIMHBI 00YYaIOIUMCS LIEIeCO00pa3HO BBIIOIHSTH CIEAYIOLINE pe-
KOMEHIallUH:

1. U3ydyeHue yueOHON AUCIMILTUHBI JJOJKHO BECTUCHh CHCTEMATHUECKH.

2. Ilocne u3yyeHus Kakoro-aubo paszzaerna mo y4yeOHUKY WIIM KOHCIIEKTHBIM MaTepuanaM
PEKOMEHIyeTC 10 MAMSTH BOCIIPOU3BECTH OCHOBHBIE TEPMHUHBI, OITPEACIICHHUS], IOHATHS pa3iena.

3. Ocoboe BHUMaHHE CIEAYET YJEIUTh BBHIMOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U UH/IMBUTyaJIbHBIM KOMITJIEKCHBIM 3a/IaHUSIM Ha CaMOCTOSATEIbHYIO paboTy.
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4. Best TeMaTuKa BOIPOCOB, H3Y4aEMbIX CAMOCTOSTENBHO, 334a€TCS Ha JIEKIMSIX IPENoia-
BaTeneM. MM ke paroTcs MCTOYHUKHU (B MEPBYIO O4Yepe/lb BHOBb M3JAHHBIE B MEPUOANYECKON
Hay4yHOW JuTepaType) it 0oJiee AeTaIbHOrO MOHUMAaHMSI BOIIPOCOB, 03BYYEHHBIX HA JIEKIUH.

[Tpu camocTosTensHON popaboTKe Kypca 00ydaromuecs 10JIKHbI:

* IPOCMATPHUBATh OCHOBHBIE ONPEICICHUS U (PaKTHI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN HA JICKIIMOHHOM 3aHATUH MAaT€pUaJl U JOIIOJIHUTH €T0
C YY4E€TOM PEKOMEHAOBAHHOM 10 JAHHOU TEME JIMTEPATYPHI;

* U3YYHUTh PEKOMEHI0BAHHYIO JINTEPATYPY, COCTABIATh TE3UCHI, aHHOTALIMU U KOHCIIEKTBI
Han0oJice BAXKHEIX MOMCHTOB;

* CAMOCTOSITEJIHO BBINIOJIHATD 3a/laHUs, aHAJIOTUYHbIE MPeUlaracMbIM Ha 3aHATHUSAX;

* UCTIOJIB30BAaTh JIJIsl CAMOIIPOBEPKH MaTepuabl (POH/Ia OLIEHOYHBIX CPECTB.

1. MeToanuyeckne ykazanusi Mpu padoTe HAJl KOHCIIEKTOM JIEKIIUHA

B xo/1e TeKIIMOHHBIX 3aHATHI HEOOXOAMMO BECTH KOHCIIEKTUPOBAHUE YUEOHOTO MaTepH-
asia. OOpaiath BHUMaHUE Ha KaTeropuu, GopMyIupoBKHU, paCKphIBAIOIINE COAEPKAHUE TEX WU
MHBIX SIBJICHUH U IPOLECCOB, HAYYHbIE BBIBOJbI U IIPAKTUUYECKHE PEKOMEHALINH, TOJIOXKUTENb-
HBI OIIBIT B OPaTOPCKOM UCKyccTBe. JKenaTrenbHO OCTaBUTh B pa0OYMX KOHCIEKTaX MOJIs, Ha KO-
TOPBIX JIeNaTh MOMETKU U3 PEKOMEHJIOBAaHHOW JMTEpaTyphl, JOMOJIHSIOMINE MaTeprall Mpociy-
IIaHHOW JIEKLIMH, a TaKXXe MOJUYEepPKUBAIOIIUE 0COOYI0 BaXXHOCTh T€X WJIM UHBIX TEOPETUYECKHUX
MOJIO’KEHUH. 3a/laBaTh MPENOoIaBaTeN0 YTOUHSIOIIME BOIPOCH! C LEIbIO YSICHEHHSI TEOpeTHYe-
CKHX IOJIOKEHUH, pa3pellieHus CIIOPHBIX CUTYallUil U T.J.

2. MeTtoguyecKkue yKazaHusi 10 CAMOCTOSITeJIbHOM padoTe HaJ N3y4yaeMbIM MaTepHa-
JIOM

Hauunats Hago ¢ n3ydeHus! peKoMeH10BaHHO uTeparypbl. Heo6xoauMo NOMHUTE, 4TO
Ha JIEKIIMKM OOBIYHO paccMaTpHUBAETCs HE BEChb MaTepHall, a TOJbKO ero yacTtb. OcTanbHas ero
94acTh BOCIIOJIHSCTCS B MIPOIIECCE CAMOCTOSATEIBHOM paboThl. B ¢Bs3M ¢ 3TUM paboTa ¢ peKOMeH-
JIOBaHHOM JIuTepaTypoil o0s3arenbHa. Oco6oe BHUMaHUE IPU 3TOM HEOOXOJMMO 00paTUTh Ha CO-
JIep’KaHUE OCHOBHBIX IIOJIOKEHUH U BBIBOJIOB, O0BSICHEHUE SIBJICHUH U (PAKTOB, ySICHEHUE IPAKTH-
YEeCKOT0 NPUJIOKEHUsI pacCMaTpUBAEMbIX TEOPETHUECKUX BOIPOCOB. B mporiecce 3Toii paboThl
HEO0OXOIUMO CTPEMUTHCS IOHATH U 3alIOMHUTH OCHOBHBIE MOJIOXKEHUS pacCMaTpUBAEMOI0O MaTe-
pHaia, IpUMepbl, MOSICHAIOLINE €r0, a TAKXKe Pa300paThCsl B WILTIOCTPATUBHOM MaTepuaie u T...

3. Meroanueckue yKa3aHusi IPH MOAr0TOBKe K J1a00paTOpHbIM padoTram

JlaGopatopHble pabOThI MPEICTABISAIOT OJHY U3 (OPM OCBOCHUS TEOPETUYECKOTO0 MaTe-
puana ¢ OTHOBPEMEHHBIM (POPMUPOBAHUEM MPAKTUYECKUX HABBIKOB MO M3Y4aeMOM JAUCLUIIIIMHE.
[Tporiecc MOATrOTOBKU K J1aOOPaTOPHBIM paboTaM BKJIIOYAET W3Y4YE€HHE HOPMATHBHBIX JOKYMEH-
TOB, 00s3aTEIHFHON U JOTIOTHUTEIHHOM JTUTEPATYPHI IO paccMaTpuBaeMoMy Bompocy. Hemocpen-
CTBEHHOE IMPOBEACHUE JTab0paTOpHON pabOThl MpEeAINoaraeT: u3ydyeHne o0IUX TeOPEeTUYECKUX
MOJIO’KEHUH 110 TeMe 1a00paTOpHOM pabOThI; BHIIOJHEHUE HEOOXOJUMBIX PACUETOB U IOCTPOEHUE
ITOPUTMOB; 0QOPMIICHHE OTUETa C 3allOJHEHHEM HEO0OXOAMMBIX TabJIHl, TOCTPOEHUEM rpadu-
KOB, MPE3CHTAIINI 1 TIOJIFOTOBKOM BBIBOJIOB IO pe3yiabTaTtaM padoThl. [1o kaxmaon mabopaTopHoOi
paboTe MPOBOIUTCS MHIUBUAYaJIbHBIN KOHTPOJIb: IPOBEPSAETCS COAECPIKaHUE OTUETA, TPOBEPAETCS
YCBOEHHE TEOPETHUECKOI0 MaTepuaa.

4. MeToau4ecKue yKa3aHHs 110 BbINOJTHEHUIO pacuyeTHO-TpadguyecKkoil padoTsl

PT'P — 510 camocTosTenbHOE UCCIe0BaHUE, KOTOPOE CO37aHO Ha 00OCHOBAHHUE TEOPETH-
YeCKOTro MaTepuaia 1o OCHOBHBIM T€MaM JUCLMILIMHBI U BBIPAOOTKY HABBIKOB MPAKTHUYECKOTO
BBITMIOJTHEHUS] TEXHUKO-3KOHOMHUYECKUX pacueToB. [Iponecc BoimonaHenus PI'P BkitouaeT B cebst
CJIEYIOIIME JTarnbl: cOOp U U3y4yeHHE TEOPETUYECKOI0 MaTeprala o TeMe paboTsl; mpopaboTKa
3aJ1a4, PACCMOTPEHHBIX Ha MPAKTUYECKUX 3aHITUSX; HAIMCAaHUE TEOPETUUECKON YaCTH K MPaKTH-
4eCKOMY 3a/laHuIo0 ((OPMYIIbI, TIOCIE0BATEIEHOCTh PACUETOB); BHIMOJIHEHUE PAKTUUECKOM Ya-
CTH (pacyeTsl); HalMCaHNUe BHIBOJIOB K IMTPAKTUUYECKON YacTH paboThl. BINoIHEeHNe OCHOBHBIX 3Ta-
OB KOHTPOJIMPYETCSI MPENOJABATENEM U YUUTBHIBAETCS NPU IMPOBENEHUM TEKYIIETO KOHTPOJISA
yCIIEBAa€MOCTH CTYIEHTOB 110 JUCHUILIMHE. B ciydyae opopmiienus: paboThl B COOTBETCTBHH C Tpe-
OOBaHUAMHM CTYACHT 3aIlMIIaeT paboTy.
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10 Onucanue MaTepuaIbHO-TEXHUYECKOT0 o0ecnevyeHusi, He0OXOAMMOro IJisl  0CY-
LIeCTBJICHUS] 00Pa30BaTeJbLHOI0 MPoLecca M0 AUCUHUIINHE (MOLYJII0)

10.1 YueGHo-1200paTOpHOE 000pYy/10BaHHE

Tabmuna 6 — [lepedenp 060pya0BaHUs TabOpPATOPHUH

Haumenosanue aynuropuu
Aynuropus Hcnons3yemoe ob6opyaoBanme
(;maboparopun)
¢ BbixojioM | KoMmbroTepHblii Kiacc [IpoekTop, nepconanbubiii IBM ¢ mpoiiecco-
B UHTEpHET | (Meaua). pom, ¢ yctaHoBiaeHHbIM [10
+IIOKaIb-
HOE COeNlu-
HEHUE

10.2 TexHnuyeckue v 3J1eKTPOHHbIE CPeCTBA 00yYeHH

Aynuropuu Ui JEKIMOHHBIX 3aHATHH YKOMIUIEKTOBAHBI MeOEeIbl0 U TEXHUYECKUMU
CpencTBaMU OOyUEHUS, CITY>KAlTUMHU JIJIsl IPEJICTaBICHHS Y9eOHOM nH(pOopMauu OOJILIION ayau-
TopuH (IPOEKTOP, IKPaH, KOMIBIOTEP/HOYTOYK).

Jlist peanuzanuy JUCIIUILTAHBI TOATOTOBJICHBI CIICAYIONINE TIPE3CHTALINN:

- Texuuueckue cpeacTBa peanu3auid HHPOPMAIIMOHHBIX MPOIIECCOB.

- [IporpaMmMHBIe cpeacTBa pean3aii HHPOPMAIIMOHHBIX TPOIIECCOB.

- JlokanbHble U r06ansHbIe ceTi DBM.

- OcHOBBI HH()OPMATMOHHON OE30MMACHOCTH.

- CoBpemeHHbIe HHGOPMAITMOHHBIE TEXHOJIOTHH.

JlabopaTopHble 3aHATHS.

Jlst 1abopaToOpHBIX 3aHIATUI UCTIONB3YIOTCS KOMIIBIOTEPHBIE Ay TUTOPHH.

CamocrosiTeibHast padoTa.

[TomerieHust A7t CaMOCTOSTENbHOM pabOThI OCHAIIEHBI KOMIBIOTEPHON TEXHUKOW C BO3-
MO>KHOCTBIO TIOJIKJTFOUCHHS K ceTH «MHTepHEeT» M JOCTYIIOM K 3JIEKTPOHHOW WH(POPMAIIHOHHO -
oOpa3zoBatenbHOM cpene KHAT'Y:

- yuranbHbIN 3a1 HTh KHAT'Y;

- KOMITBIOTEpHBIE Ki1acchl (aya. 312/5 kopmyc Ne 5).

11 Uubie cBenenus

MeToauuecKkue PE€KOMEHIAUHA 110 oﬁyqeﬂmo JIUII ¢ OrPAHUYCHHBIMH BO3MOZKHO-
CTSsIMH 3/10POBbS U HHBAJIUA0B

OcBoeHHEe MUCIUIUIMHBI 00YUYaIOIUMUCS C OTPAHHUYEHHBIMH BO3MOXKHOCTSMU 310POBbSI
MOET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMH 00YJArOIITUMUCS, TaK U B OTJEIBHBIX TPYII-
nax. [Ipeamnonaratorcsi crenuaibHble YCIOBUS JIJIS TIONy4eHUsT 00pa3oBaHUs 00yUYaIOUTUMUCS C
OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 37J0POBBS.

[Tpodeccopcko-Tienarorn4eckiii cCocTaB 3HAKOMUTCS C TCHUXOJOT0-(PU3UOIOTHIECKUMU
0COOEHHOCTSIMU 00YYaIOIINXCsl MHBAJUIOB | JIUI C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH 37I0POBBS,
WHAWBUAYAIbHBIMH ITPOrpaMMaMi peaOuINTAIlUN WHBATUAOB (TIpH Hanuuun). [Ipu HeoOXoaumo-
CTH OCYIIECTBIISICTCS JOTIOTHUTENbHAS MOACPIKKA IPETIOIaBaHUsI TRIOTOPAMHU, TICUXO0JIOTaMH, CO-
[IUATBHBIMU pa0OTHUKAMHU, TIPOIIEIIINMHE MMOATOTOBKY aCCHCTEHTaMHU.

B cooTBercTBHUM ¢ MeTOMMUECKUMHU peKoMeHaanusiMu MunoOpaayku P® (yTB. 8 anpens
2014 r. N AK-44/058H) B Kypce mpeanoaaraeTcsi UCIoIb30BaTh COIMATBHO-aKTUBHEIE U pedIiek-
CHUBHBIE METOJIbI 00 YUCHHUS, TEXHOJIOTHH COIIMOKYJIbTYPHOU peaOUIUTAIINH C TIEJIbI0 OKa3aHUs T10-
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MOIIH B YCTAHOBJICHUH TOJHOIICHHBIX MEXJIMYHOCTHBIX OTHOILICHUHN C IPYTUMH CTYJCHTaMH, CO-
3MaHAA KOM(OPTHOTO TICHXOJIOTHYECKOTO KJIMMaTa B CcTylaeHYeckoi rpynme. [Tonbop u paspa-
00TKa y4eOHBIX MaTepHAIIOB IPOU3BOJIATCS C YIETOM MPEAOCTABICHHS MaTepHuaja B Pa3TUIHbIX
dopmax: ayauaibHOW, BU3YaJbHOM, C MCIIOJIb30BAHUEM CIICIIUABHBIX TEXHUYECKUX CPEICTB U
UH(POPMALIMOHHBIX CHCTEM.

OcBoenue auctumuinHb! aunamu ¢ OB3 ocyiecTBIseTCsl C HCIOJIb30BaHUEM CPENICTB 00Y-
YeHUs 0OIIEro U CHEIHATBLHOT0 Ha3HaYeHUs (IEPCOHATBHOTO U KOJUIEKTUBHOTO UCIIOJIb30BAHUS).
MarepuaabHO-TEXHHUECKOE OOECIICUeHHE MPEIyCMATPUBACT IPHUCIIOCOOJICHHE ayTuTOPHid K
Hyx1am un ¢ OB3.

dopma npoBeIeHUS aTTECTALUU JIJISl CTYICHTOB-UHBAIMIOB YCTAHABIUBACTCS C YYETOM
WHANBUIYAIBHBIX TIcUXopu3nueckux ocodbennocrei. [ crynenroB ¢ OB3 mpemycmarpuBaeTcst
noctymHas popMa npeaoCTaBICHHS 3a/IaHIH OIICHOYHBIX CPEJICTB, @ UMCHHO:

* B TIEYATHOM WJIM DJICKTPOHHOM (hopMme (17151 I C HApYIIEHUSIMH OTIOPHO-/IBUTATEIIBHOTO
amnrmapara);

* B TIeYaTHOH (hopMe MITH 3JIEKTPOHHOU (popMe ¢ yBETMUSHHBIM MPU(TOM U KOHTPACTHO-
CTBIO (IS JIUI] C HAPYIICHUSIMH CITyXa, pe4H, 3pCHUs);

* METO/IOM YTCHHS ACCHCTEHTOM 33/IaHUS BCIYX (IUIS JIUL C HAPYIICHUSMH 3PEHHS).

CryneHTaM ¢ WHBaJIMAHOCTHIO YBEIMUYMBAETCS BPEMs Ha MOATOTOBKY OTBETOB HAa KOH-
TPOJIbHBIE BOTIPOCHL. J{JIs1 TAKUX CTYAECHTOB IpElyCMaTPUBAETCs JOCTYITHAs (opMa ImpeaocTaBie-
HUS OTBETOB Ha 3aJlaHHs, 2 UMEHHO:

* MUCBMEHHO Ha OyMmare mjii Ha0OpOM OTBETOB Ha KOMITBIOTEPE (IS JIULL C HAPYIICHUSIMU
clIyxa, peun);

- BBIOOPOM OTBETa U3 BO3MOXKHBIX BAPHAHTOB C MCIIOJIb30BAHUEM YCIIYT aCCHUCTEHTA (IS
JIWII ¢ HAPYIICHUSIMHU OMTOPHO-IBUTATEILHOTO aIapara);

* YCTHO (7151 JTUIT ¢ HAPYIICHUSIMU 3PEHUs, OMTOPHO-ABUTATEILHOTO allapara).

[Tpu HEOOXOAMMOCTH ISl O0YYAIOIIUXCS ¢ HHBAJIHMIHOCTBIO MPOIEAypa OLICHUBAHUS Pe-
3yJIbTaTOB O0yUYEHHSI MOKET MPOBOJAUTHCS B HECKOJIBKO 3TAIIOB.
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[Tpunoxenue 1

®OH/I OLIEHOYHbBIX CPEJCTB!
10 AMCIHILINHE

HNudopManuoHHbIE TEXHOJIOTMH

Hamnpasnenue noaroToBku 38.03.04 "T'ocyoapcmeennoe u MyHUYUNaibHoe
ynpasnenue"
Hanpasnennocts (mpoduin) Vnpaenenue cocyoapcmeennvimu npoekmamu u
00pa30BaTeNbHOMN MPOTPAMMEI | NPOCPAMMAMU
Kpaymmdukarys BBITyCKHUKA bakanasp
[Non mavasia moAroTOBKM 2021
(no yuebHoMmy niamy)
®dopma 00yueHus OYHas
Texnonorus 06y4eHus MpaouyuoHHas
Kypc Cemectp TpynoeMKocCTs, 3.€.
1 1 4
Bua npomexxyTodHOM aTTecTanuu OOGecneunBaroiiee noapas3aeicHne
OK3amen Kageopa [1YPUC

! B 1aHHOM NPHIJIOKEHUH MPEICTABIEHBI TUIIOBBIE OLIEHOYHBbIE CpeACcTBA. [10HBIA KOMITJIEKT
OIICHOYHBIX CPEJICTB, BKIIFOUAIOIINI BCe BApUAHTHI 3aJaHUI (TECTOB, KOHTPOJIBHBIX paboT u ap.),
MpeIaraeMbIX 00yJaromeMycs, XpaHuTcs Ha Kadeape B OyMaKHOM U SJIEKTPOHHOM BUJIE.

15



1 IlepeyeHb MIIAHHUPYEMBIX Pe3yabTATOB 00y4eHHsI N0 JUCHUILIMHE (MOY.T10),
COOTHECEHHBIX € IJIAHUPYEMBbIMH pe3y/1bTaTaMi 00pa30BaTeIbHON NPOrpaMMblI

Tabmuna 1 — KoMnereHun u niaaHupyeMble pe3yabTaTbl 00yueHUs O JUCLUILTNHE

Kox u Haumenosa-
HUE KOMIIETCHIIUNA

I/IHI[I/IKaTopI)I JOCTHIXKCHUA

YHuBepcaibHbIe

[Inanupyemble pe3ynbTaThl
00y4YeHUs 1O TUCIUTLIINHE

VYK-1: Cnocoben
OCYILLECTBIIATh  IIO-
UCK, KPUTHYECKUU
aHaJIu3 U CUHTE3
uHpOpMaLuu, IpH-
MEHSTh CUCTEMHBIN
MOJIXO/1 JUISL pere-
HUS IOCTABJICHHBIX
3a7a4

VYK-1.1 3HaeT METOAUWKH IIOMCKa,
coopa m 00paboTKM HWH(DOpPMAIUK;
aKTyaJbHbIE POCCUHCKHUE U 3apy0exK-
HbIe HUCTOYHMKH HWHQPOpPMAIUUA B
cdepe mpodeccrnoHaIBHON J1eATeNb-
HOCTH; METOJI CHCTEMHOT'O aHaJIi3a

3HAaTh OCHOBHBIC METOJUKH IIO-
ucka, coopa u 06paboTku HHOP-
Malid B AaKTYaJIbHBIX POCCHU-
CKUX M 3apyOCKHBIX UCTOUHUKAX
nHpopmanuu B chepe npodeccu-
OHaJIBHOM  JEATETBHOCTH,  a
TaK)Ke METOJ[bI CHCTEMHOTO aHa-
au3a

VK-1.2 Ymeer mnpuMeHsAThH MeETO-
JTUKH

noricka, coopa u o6padboTku uHpOp-
MallM1; OCYIIECTBIIAET KPUTHUUECKHMA
aHAJIW3 U CUHTE3 MHpOpMaIUH, O-
JY4YEHHOM U3 pa3HbIX HCTOYHHKOB;
NPUMEHSET CUCTEMHBIA MOIXOM IS
peLeHMsI TOCTABICHHBIX 33134

YMeTb NpUMEHSATh METOIUKHU T10-
ucka, coopa u 00paboTku HHHOP-
Maluy, TaKKe OCYIIECTBIIAThH
KPUTUYCCKHI aHAU3 W CUHTE3
UHPOpPMALIMU, TONYYCHHOH W3
pa3HBIX HMCTOYHHKOB M IPHME-
HATH CUCTEMHBIH MOAXO0 ISl pe-
IICHUS TIOCTABJICHHBIX 3324

VK-1.3 Bnageer MeTomaMu IOMCKA,
coopa u 00pabOTKH, KPUTHIECKOTO
aHalM3a W CHHTe3a WH(pOpMAIUU;
METOOUKOH CHCTEMHOro IIOAX0za
JUTS pEIICHUS TOCTAaBIIEHHBIX 3a71a4

Ob6memnpodeccnoHanbHbIe

Biagers  MeTomamMu  TIOMCKa,
coopa u 00OpabOTKH, KpUTHYEC-
CKOT'0 aHaJIn3a ¥ CUHTe3a HH(DOP-
MAIF¥ U METOJMKON CHCTEMHOTO
TOJIX0/Ia JUISl PEIICHUs] TIOCTaB-
JICHHBIX 3a/1a4

OIIK-8: Cniocoben
IMOHUMATE MIPUH-
UMbl paboOTHI  Co-
BPEMEHHBIX HH(OP-
MAIMOHHBEIX TEXHO-
JIOTUM U HCIIOJBL30-
BaTh MX JUISI pelle-
HUS 3a7a4d mpodec-
CHUOHAJHLHOMN
JIeITeIIbHOCTH

OIIK-8.1. 3naeT mpuHLUIBI pabOTHI
COBPEMEHHBIX  MH(POPMAIIMOHHBIX
TEXHOJIOTUH, TIPUMEHSAEMBIX B IIPO-
(dheccroHaNbHOM eI TeIbHOCTH

3HaTh NPUHLHUIIBI PabOTHI COBpeE-
MEHHBIX MH(OPMAIIMOHHBIX TEX-
HOJIOTUH, NMPUMEHSEMBIX B IPO-
(eccroHaTbHON 1EATENbHOCTH

OIIK-8.2 YMeeT HCIIOJIB30BaThL CO-
BpEMEHHbIE MHPOPMAIIOHHBIE TEX-
HOJIOTUU OJId peI_HeHI/IH 3aaa4 HpO-
(beccruoHanbHON NesSTeNIbHOCTH

YMeTh UCHOIB30BaTh COBPEMEH-
HbIe HH(OPMAIIMOHHBIE TEXHOIIO-
TUU IS pemieHust 3a1ad npodec-
CHUOHAJIbHOU J€ATEIbHOCTH

OIIK-8.3 Bnaneer HaBbIKAMH IIpH-
MEHEHHUSI COBPEMEHHBIX HWH(OpMa-
IIUOHHBIX TEXHOJIOTHH ISl pelIeHUs
3a1ay mpo(ecCHOHaTBLHON JIeSITeIb-
HOCTH

[Ipodeccuonanpubie

B.]'Ia)IeTB HaBbIKaMU IMTPUMCHCHU
COBPCMCHHBIX I/IH(I)OpMaI_[I/IOH-
HBIX TEXHOJIOTHH IJI1 peHICHUA
3aaad HpO(I)eCCHOHaHLHOﬁ ACA-
TCIBHOCTH
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Kox u Haumenosa-
HHUEC KOMIICTCHIINN

NHIukaTophl TOCTHKEHUS

[Inanupyemble pe3ynbTaThl
00ydeHUs 1O TUCITUTLIINHE

Tabmuna 2 — [Macniopt ¢ oH/1a OIIEHOYHBIX CPEJICTB

Kountpoanpyemsie
pa3aebl (TeMbl)
JAMCIUTINHBI

dopmupyemas
KOMIIeTeHIUSA

Haumenona-
HHE
OLICHOYHOI'0
cpeacTBa

IToxa3zaTen oneHKH

TeopeTnyeckue oc-
HOBBI HH()OPMATHKH.

VYK-1

Bomnpocsr pis
TECTUPOBAHUS

3HaeT METO/IMKH IOKMCKa, cOopa 1
00paboTku MHpOpPMAILIUH, yMeeT
NPUMEHSTh METOJWKH TIOWCKa,
cbopa u 06paboTku HHPpOPMALTUU
TaKXe OCYIIECTBIIATh KPHUTHUYE-
CKHI aHaJIU3 U CUHTE3 UHPOpMa-
MM, TTOJyYCHHOM M3 pa3HbIX UC-
TOYHHKOB, BIIAJCET METOJaMHU
MOMCKa, cOopa U 00pabOTKU WH-
dbopManuu s IOCTaBJICHHBIX
3aa4

TexHuueckue U mpo-
IrpaMMHBIE CpEJICTBA
peanuzauuu  UHPOpP-
MalMOHHBIX IpOLEC-
COB.

YK-1

Bomnpocsr puis
TECTUPOBAHUS

3HaeT METOIMKH IIOUCKa, cOopa U
00paboTKku MHpOpPMAIUH, YMEET
NPUMCHATh METOJUKHA TIOHCKa,
coopa u 00paboTkM HHPOpMa-
1M, @ TAKXXE BJIAJICET METOIaMH
MOMCKa, cOopa U 00pabOTKH WH-
dbopManuu s IOCTaBJICHHBIX
3aa4

OIIK-8

JlaGopartopHble
pabotsl, PI'P

3HaeT NpUHIMIBI padOTHI COBpE-
MEHHBIX MH(POPMALMOHHBIX TeX-
HOJIOTUHM, yMEET HUX HCHOJIb30-
BaTb, a TAK)KE BJIJICET HABBIKAMU
MPUMEHEHHSI COBPEMEHHBIX HH-
(opMaIMOHHBIX TEXHOJIOTHH TS
pelieHus 3a1a4 npodeccuoHab-
HOM J1eATeIbHOCTH

DneKkTpoHHas 00pa-
30BaTebHas cpesia
KuATY

YK-1

JlaGopartopHble
paboThI

3HaeT METOJUKH TOMCKa, cOopa U
00palboTKM WH(pOpMALUH, yMEET
NPUMEHSATh METOJMKU TOWCKA,
cOopa 1 00paboTKu MHpOPMALUU
TaKKE OCYIIECTBISITh KpPHTHUE-
CKHMH aHaIW3 M CHHTE3 MH(pOpMa-
MM, TTOJTYYCHHOW W3 Pa3HbIX HC-
TOYHHKOB, BIIaJICET METOAAMHU TIO-
ucka, cobopa u 0opabotku uHpOp-
MaliH JUIsl TOCTaBJICHHBIX 3a/1a4
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KonTtpounpyembie
pa3aeibl (TeMbl)
AUCHMILINHBI

®opmupyemas
KOMIIeTEeHIUSA

Haumenona-
HHE
OLICHOYHOI'0
cpeacTBa

IToxa3zaTen oneHKH

TekcToBbIl TIpoIEC-
cop Word

OIIK-8

JlaGopaTopHbie
pabotsr, PI'P

3HaeT IPHUHITUIIBI pabOTHI COBpe-
MEHHBIX WH(OPMAIMOHHBIX TEX-
HOJIOTUM, YMEET HX HCIO0JIb30-
BaTh, a TAK)KE BJIaJCET HAaBLIKAMU
MIPUMEHEHUS COBPEMEHHBIX WH-
(hopMaIMOHHBIX TEXHOJIOTHH JIs
penieHus 3aaa4d npodeccuoHalb-
HOM AeSITEIbHOCTH

TabnuuHbIi porec-
cop Excel

OIIK-8

JlaGopaTopHbie
pabotsr, PI'P

3HaeT MPUHIUITEI pabOThI COBpE-
MEHHBIX WH(OPMAIMOHHBIX TEX-
HOJIOTUM, YMEET HX HCIO0JIb30-
BaTh, a TAK)KE BIIaJceT HaBLIKAMU
MIPUMEHEHUSI COBPEMEHHBIX HH-
(hopMaIMOHHBIX TEXHOIOTHH JIS
pelIeHus 3a/1a4 MpohecCuoHab-
HOM NeITeIILHOCTH

JIokaJbHBIE U TJI0-
OanbHbIE ceTu DBM

YK-1

Bompocsr gt
TECTUPOBAHUSA

3HaeT METOAMKY MTOUCKa, cOopa n
00paboTKu MHpOpPMALUH, YMEET
IPUMEHATh METOJUKH IIOMCKa,
coopa m obOpaboTku wuHPOpMa-
MM, @ TAaKKe BJIaJeeT METOJaMU
noucka, coopa u 00pabOTKH WH-
dopmanu JUIS  TTOCTABICHHBIX
3ama4

OcHoBbI HHGOpMa-
IIUOHHOM 0e30MmacHo-
CTH.

YK-1

Bompocsr gt
TECTUPOBAHUSA

3HaeT METO/IMKH MoKCKa, coopa 1
00paboTKu MHpOpMAIUH, YMEET
OPUMEHATh METOAMKH TIOUCKa,
coopa u 00paboTkM HHPOpMa-
II1H, @ TAKXKE BJIAIEET METOJIaMH
nomcka, coopa u o0pabOTKU MH-
¢dbopmanMu s MOCTaBJIEHHBIX
3ama4

2 MeTtoanueckne MaTepHAaJibl, ONpeIe/IA0NHe MPOeayPhbl OlleHUBAHUS 3HAHWI,
YMeHM, HABBIKOB H (MJIH) ONBITA AeATeIbHOCTH, XapaKTepu3youme npouecc

(opMupoBaHusa KOMNETEeHIUH

Metoauyeckue MaTepuaibl, ONPEEIAIONINe POLeLypbl OLEHUBAHUS 3HAHUH, yMEHUH,
HABBIKOB ¥ (WJIH) OIIBITA JIESITEIIbHOCTH, MPEACTABICHBI B BU/IC TEXHOIOTUUECKON KapThl THCIIH-
nHbI (Tabnuia 3).

Tabmuna 3 — TexHoJIorHYecKas Kapra

HaumenoBanue
Cpokn Ixkana oue- Kpurepun
OLIeHOYHOI0
BBINNOJIHCHU A HUBaAHUA OLICHUBaAHUA
cpeacTBa
1 cemectp
Ilpomesrcymounaa ammecmavusn ¢ gpopme IK3amen
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HaunmenoBanue
OLICHOYHOI'0
cpeacTBa

Cpoxu
BBINOJIHEHHSA

MIxajga oue-
HUBAHUSA

Kpurepun
OlleHHBAHUS

Tect

8-10 Henens ce-
MecTpa

30

30 6amnoB - 91-100% npaBUITBHBIX
OTBETOB — BBICOKHI YPOBEHb 3Ha-
HUH;

25 6amoB - 71-90% mpaBUITBHBIX
OTBETOB — JIOCTATOYHO BBICOKHUI
YPOBEHb 3HAHUI;

15 GamnoB - 61-70% mnpaBUILHBIX
OTBETOB — CPEIHUI YpOBEHb 3Ha-
HHI, YMEHUH U HABBIKOB;

10 6amnoB - 51-60% mnpaBUILHBIX
OTBETOB — HH3KHH YPOBCHH 3Ha-
HUM;
0 6aoB - 0-50% NpaBUIILHBIX OT-
BETOB — OYCHb HHU3KHH ypOBEHBb
3HAHUU

JlaGopaTtopHble
padoTeI

B Tteuenue nByx
HEeJenb C JaThbl
BBIJIAYH

10 OGamioB (3a
Kaxnayro w3 13
nabopaTOpHBIX
pabor)

- BrimosiHeHo 6e3 onmuboK U B Cpok
— 10 6annoB;

- HapymeHsl Cpoky c1auu — MUHYC
1 6am;

- JlomyIieHsl MOTPENIHOCTH He-
MPHUHIMIHAIEHOTO XapakTepa —
muHyc 1 Ganna;

- JlomyiieHbsl HE3HAYUTEIHHBIC
OmMMOKY, UCTIPABICHHBIC MOJ PY-
KOBOJICTBOM IIp€NIOAaBaTECIIA — MU~
Hyc 2 OaJia.

PI'P

14-16
ceMecTpa

HEIEIs

40 0asuoB

- BemmonaeHo 6e3 omuboK U B CpoK
— 40 6a1710B;

- Hapymiens! cpoku caaumt — MUHYC
6 0a10B;

- JlomyImieHsl TOTPENIHOCTH He-
NPUHIMITMAIEHOTO  XapakTepa —
MUHYC 9 6aJlsIoB;

- JlonmymieHsl HE3HAYNTEIbHBIC
OLIMOKH, WCIIPaBJICHHBIEC TOJ Py-
KOBOJICTBOM IIPETIOJIaBaTENsI — MU-
Hyc 14 Gamios.

Texymun KOHTPOIIb:

200 6asuioB

DK3aMeH

100 6amoB
TeopeTnueckuiil
BOIIPOC — OLIEHH-
BaHUE  YPOBHS
YCBOCHHBIX 3HAa-
HUil (B Omnere 2
Bonpoca 1o 50
0aoB)

OnuH Bompoc:

50 GamyoB — CTYAEHT MPaBUIBHO
OTBETWJI Ha TEOPETUYECKUHA BO-
npoc Ounera. [lokazan oTnuuHBIE
3HaHUsI B paMKax YCBOEHHOTO
yuebHoro mMarepuana. OTBeTHII Ha
BCE JIOTIOJIHUTEIbHBIE BOTIPOCHI.
40 GamnoB — CTyJEHT OTBETWJI Ha
TEOPETHYECKHUH BOMpPOC OmieTa C
HeOOoJIBIIMMHU HeTouHOCTsIMH. [lo-
Ka3aJl XOpOoIllMe 3HaHUS B paMKax
YCBOEGHHOTO y4eOHOTr0 MaTepHaa.
OtBeTni1 Ha OOJIBIIIMHCTBO JOIIOJ-
HUTEJILHBIX BOIIPOCOB.

30 6amioB — CTYACHT OTBETHJ Ha
TEOPETHUECKUH BOMpPOC OmieTa C
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HaunmeHoBaHue
OLeHOUHOT0 Cpoxu IIxkana oue- Kpurepun
BBINOJIHEHHSA HUBaHUS OlleHHBAHUS
cpeacTBa

CYIICCTBECHHBIMU HCETOYHOCTAMMU.
Iloxazan YAOBJICTBOPUTECIILHBIC
3HAaHUA B paMKax YCBOCHHOI'O
yaebHoro marepuana. [Ipm orse-
Tax Ha JOIMOJHUTEIbHBIC BOIIPOCHI
OBLIIO JOTMYIIEHO MHOTO HETOYHO-
CTEH.
0 GannoB — MpHU OTBETE Ha TEOpe-
THYECKHUH BOIIPOC ouiera CTYACHT
MPOIEMOHCTPHPOBAI HEOCTATOY-
HBII ypoBeHb 3HaHuUil. IIpu orse-
Tax Ha JOIMOJIHUTEIbHBIC BOIIPOCHI
OBLIO MOMYIIIEHO MHOXXECTBO He-
IIPaBUJIBHBIX OTBETOB.

DK3aMeH: - 300 6amnoB -

Kpurtepuu onieHKH pe3y/IbTaTOB 00y4eHHs 10 JTHCHUILINHE:

0 — 64 % oT MaKCMMaJIbHO BO3MOKHOM CyMMBI 0aJIJIOB — «HEYAOBJIETBOPUTEIBHOY (HEI0CTa-

TOYHBIN YPOBEHbB AJIs IPOMEKYTOUHOM aTTeCTaIMH 110 AUCHHUIUIIHHE);

65 — 74 % OT MakCHUMallbHO BO3MO>KHON CyMMBbI 0aJIJIOB — «YAOBIETBOPUTEIHHOY» (TIOPOTrO-

BbIil (MUHUMAaJbHBIN) YPOBEHB);

75 — 84 % oT MakcHMaJbHO BO3MOKHON CYMMBbI 0aJlJIOB — «XOPOIIO» (CPEIHUN YPOBEHb);

85 — 100 % oT MakcUMalbHO BO3MOXKHOM CyMMBbI 0alIOB — «OTJIMYHOY» (BBICOKHI (MakcHu-

MaJIbHBII) YPOBCHB)

3 TunoBble KOHTPOJILHBIE 32/1aHNUSI WJIH HHBIE MATEPHATbI, HEOOXOAUMBbIE J1JI51
OLICHKHM 3HAHWI, YMEHMI, HABBIKOB M (MJIM) ONBITA JeSATeIbHOCTH, XaPaKTePHU3y-
oume npouecc (popMuUpoOBaHUSI KOMIIETEHIMII B X0/le 0CBOeHHs 00pa3oBaTeb-
HOIl MPOrpaMMbI

3.1 3apanus 1A TeKyIEero KOHTPOJIsl yCleBaeMOoCTH
3agaHus A8 TEeKylero KOHTPoJIs
TecTsl

1. UndopmaTuka u nporpaMMupoBaHue, 370 ...
1.1. paBHO3HAYHbIE TIOHATHUS;
1.2. HemepeceKaronecs MOHATHS;
1.3. ymeHue noiap30BaThCs MPOTPaMMHBIM 00ECIIEUeHHUEM;
1.4. HepaBHO3HAYHbIE TOHATHUS

2. Npuxaaanas nungopMaTnka o0beJUHSAET ...
2.1. uaopMaTHKy, TEOPUIO MAITUHOCTPOCHHUS U TEOPUIO BEPOSITHOCTH;
2.2. uHQOpPMATHKY, MaTEMATHUKY U (DU3HKY;
2.3. uH(HOPMATHKY, BBIYUCIUTEIbHYIO MATEMaTUKY, UICKYCCTBEHHBIH HHTEJUIEKT;
2.4. uHQOPMATHKY, BRIYHCIUTEIBHYIO TEXHUKY U aBTOMATH3AIIUIO

3. OcHoBHO¥ 3a1a4eii HHGOPMATHKH He SIBJISIETCH ...
3.1. cucremaruzanus IPUEMOB U METOJIOB pabOTHI € alMapaTHBIMU CPEJCTBAMU BBIYMCIIH-
TEIbHON TEXHHUKH;
3.2. HaKoIUIeHHe U 00paboTKa HHPOPMALIUH C LENIbIO OTYYEeHUs] HOBBIX 3HAHUIA;
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10.

11.

3.3. cucremMaruzanus MPUEMOB U METOJIOB PadOThI C MPOrPAMMHBIMU CPEICTBAMH BBIYHCIIH-
TEIbHON TEXHHKH;
3.4. aHanu3 u uccnenoBaHue GU3NIECKUX MMapaMeTPOB HCTOUHUKOB HH(pOpMAIUU

IMocien0BaTEILHOCTHI0 HH(POPMAINIMOHHBIX MPOIECCOB, ONMUCAHHBIX B MPEIJI0KEHHHU:
«CrtyneHT Ha0paJ TekceT pedepara HAa KOMIIBIOTEPE», ABJISAETCS ...

4.1. 06paboTKa - BBIBOS;

4.2. o6paboTka - mepemaya;

4.3. BBOJ - XpaHEHHUE;

4.4, XpaHeHUE - BBIBO/I

Nudopmanus, npeacraBjieHHasi B BUjae, IPUTOJIHOM /ISl NepepadoTKN aBTOMATU3HPO-
BAHHBIMM WJIH ABTOMATHYECKUMH CPeACTBAMHU, ONPelesIsieTCsl MOHITHEM ...

5.1. areHTsr;

5.2. Te3aypyc;

5.3. maHHEbIE;

5.4. curHansl

HNudopmanuonnblii npouecc odecneynBaercs ...

6.1. KOMMYHUKAIIMOHHBIMU KaHAJIAMH;

6.2. nHGOPMAITIOHHBIMHU CHUCTEMaMH M CPEJCTBAMU TIepeIadn JaHHbIX;
6.3. anmapaTHbBIM (TEXHUYECKHM) 00CCIICUCHHEM;

6.4. mporpaMMHBIM 0OeCIIEUCHHEM

BepHbIM siBJIsieTCSl YTBEepP:KICHHE ...

7.1. naopMaIIOHHBIE POLIECCHI SBIIAIOTCS MaTepUaIbHBIM HOCUTEIEM MH(DOpMaIH;

7.2. B KayecTBE HOCUTENS HMH()OPMAIIH MOTYT BBICTYIATh TOJIBKO CBETOBBIC M 3BYKOBBIC
BOJIHBI;

7.3. B KayecTBE MaTEPUAIBHOTO HOCUTENSI HH(OPMAIIMHM MOTYT BBICTYIIATh 3HAHUS, CBEIE-
HbSI WJIM COOOILEHUS;

7.4. B KadyecTBE HOCUTENS MHPOPMAIIMU MOT'YT BBICTYIaTh MaT€pHaJIbHbIE TPEIMETHI?

Buabl uHopManu Mexx1y co00i ...
8.1. He CBS3aHBI,

8.2. B3aMMOTIEPEIIETAIOTCS;

8.3. B3aMMO03aBHUCHMBI;

8.4. HacnmeayroTCs OT OJTHOTO BUA

HNHpopmanus 10cTOBEPHA, €CJIH OHA ...

9.1. oTpaxkaeT HCTHHHOE TIOJIOKEHHUE JIEIT;

9.2. ucnonp3yeTcsi B COBpPEMEHHOU crcTteMe 00paboTku HHPOpMAIIHH;
9.3. mocraTo4Ha U NPUHSATHUS PEIICHNN;

9.4. none3na

HNudpopmanueii Ha3pIBaeTcCs:

10.1.3aperucTprupoBaHHbIE CUTHAIIBI;

10.2.mepa ycTpaHeHHS HEOTIPEISIEHHOCTH B OTHOIIIEHHH MCX0/1a HEKOTOPOTO COOBITHS;
10.3.3HaKu, 3adMKCUPOBAHHBIE B OTIpeieTICHHON (hopMme;

10.4.umudpoBwie JaHHBIE ONIPeIeICHHOTO (hopMaTa, MpeHa3HAYCHHBIC JUIS ITepeIadn

Bei0epuTe BapHMaHT, B KOTOPOM €AMHUIBI H3MEePeHHUs HH(POPMALMHU PACIIO0JIOKEHBI B

nopsiike yobipaHusi:
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12.
HUA:

13.

14.

15.

16.

17.

18.

19.

11.1.xkuno0aiiT, MmerabaiiT, ruradainr;
11.2.rurabait, MmerabamuT, KHJIOOANT;
11.3.mera0aiit, rurabaiT, Kuao0auT;
11.4.xuno6ait, ruradaiT, Meradair.

Bri0epuTe BapuaHT, B KOTOPOM 00beMbI NIAMATH PACHOJI0KEeHbI B MOPsAKe Bo3pacTa-

12.1. 10 owurt, 20 Ourt, 2 Oaiita, 1 Kb6atit, 1010 GaiiT;
12.2. 10 Owur, 2 Gatita, 20 out, 1 Koaiit, 1010 OaiiT;
12.3. 10 owur, 2 Oaiita, 20 out, 1010 OGaiit, 1 KGaiiT;
12.4. 10 owurt, 20 Owut, 2 Gaiita, 1010 Oaiit, 1 KbOaiiT

JIisl XpaHeHUsl B ONEPATHBHOI MAMSITH CHMBOJIBI IPe0Opa3yroTes B:
13.1. rpaduueckue oOpaswr,

13.2. umcnoBBIC KOABI B IMIECTHAANATEPUIHON opme;

13.3. uncnoBBIE KOJABI B IECATUYHON CUCTEME CUMCIICHUS;

13.4. yucaoBbIC KOJBI B JBOUYHONU CHCTEME CUUCICHHUS;

CI/ICTeMOﬁ KoJAMpoBaHusd CUMBOJIOB, OCHOBAHHOMN HA UCHOJb30BAHUH 16-pa3pﬂzmor0
KOAUPOBAHUA CHMBOJIOB AABJISACTCH:

14.1. ISO;

14.2. ASCII;

14.3. UNICODE;

14.4. Windows Vista.

Yemy pasen 1 0aiir?

15.1. 10 our
15.2. 10 Koaiit
15.3. 8 our
15.4. 1 6on

IIpu BbIK/JII0YEHHH KOMNIbIOTEPa Besl HH(OPMALMS CTHPAETCH. ..
16.1. Ha rMOKOM aUCKeE

16.2. wa CD-ROM nucke

16.3. Ha KeCTKOM JHCKE

16.4. B omepaTuBHOI namMsATH

B xakoM HanpaBJieHMH OT MOHMTOPA BpeIHble H3JIy4eHUS] MAKCUMAJIbHbI?
17.1. ot skpana Bnepen

17.2. ot skpana Ha3ax

17.3. ot skpaHa BHU3

17.4. ot skpaHa BBepx

DaiiyIoBYI0 cHCTEMY 00BIYHO M300PAKAIOT B BU/IE /IePeBa, I7le KBETKN» - ITO KATAJIOTH
(mankm), a «IMCThs» - 3TO Gaiiibl (1I0KyMeHThI). UT0 MOkKeT pacnosaraTbCcsi Hernocpe/-
CTBEHHO B KOPHEBOM KaTaJiore , T.€. HA «CTBOJIe» JepeBa?

18.1. karanoru u Qaisl

18.2. TOnBKO KaTaANOTH

18.3. TombKko Qaitasl

18.4. Huuero

B nmpomecce pe1akTHPOBaHUS TEKCTa H3MEHSIETCH. ..
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20.

21.

22.

23.

24.

25.

19.1. pasmep mpudra

19.2. mapametps! ab3ama

19.3. mocaemoBaTeabLHOCTL CUMBOJIOB, CIIOEB, a03alleB
19.4. mapameTpsl CTpaHUIIBI

[MaauTpamMu B rpadpuyeckom perakrope siBJASIIOTCS. ..
20.1. nuHHS, KPYT, IPIMOYTOIBHUK

20.2. BBIIENEHUE, KOTMPOBAHUE, BCTABKA

20.3. kapanjail, KUCTh, TACTHK

20.4. HaOOpPHBI IBETOB

PacrTposbiii rpadudeckuii gpaiis coaep:kuT YepHo-0esioe nzodpakenue ¢ 16-To10 rpaga-
nusMH ceporo nsera pasmepom 10 *10 Touex. KakoB nngopmanuoHHblii 00beM 3TOr0
daiiaa?

21.1. 100 6ur

21.2. 400 Oaiit

21.3. 400 6ur

21.4. 100 Gait

3ByKOBas IJIaTa ¢ BO3MOKHOCTbI0 16 OMTHOI0 IBOMYHOI0 KOAMPOBAHUSA MO3BOJIsIET
BOCHPOU3BOAUTH 3BYK C...

22.1. 8 ypOBHSMU UHTEHCUBHOCTHU

22.2. 16 ypoBHSAMHU UHTEHCUBHOCTH

22.3. 256 ypoBHAMU UHTEHCUBHOCTHU

22.4. 65536 ypoBHSMH HHTEHCUBHOCTH

ba3a nannbIX npeacrapieHa B Tadan4uHoil popme. 3anucey o0pa3yer...
23.1. momne B Tabnuue

23.2. uMms nons

23.3. cTpoKy B TabIMIIC

23.4. sueiiky

DJleKTPOHHAA MoYTa (e-mail) mo3BoJisieT mepeaaBaTh...
24.1. TONBKO COOOIIECHUSA

24.2. ToNbBKO Qailisl

24.3. cooOeHus 1 MPUII0KEHHBIC (ailTbl

24.4. BuneouzoOpakeHUE

HTML (Hyper Text Markup Language) siBasiercs ...
25.1. cepepom UHTEpHET

25.2. S3BIKOM pa3MeTKH ruIepTeKcTa

25.3. SI3BIKOM MPOTPAMMHUPOBAHHS

25.4. cpenctBoM npocMoTpa Web-cTpaHul

Tunosble 3a1aHus U151 J1a00PATOPHBIX padoT
Tema: TexcroBslii npoueccop Word

Jlabopamopnan paooma «A63ayo1)
[TpousBenuTe HACTPOIKY MapamMeTpoB cTpaHuil. OTpeIakKTUPYHTE TEKCTa C MOMOIIBIO a0-

3aneB. Co3/iaiiTe TUTYJIBHBIHN JIUCT B COOTBETCTBUH C TPEOOBAHUSIMH PYKOBOSIIETO HOPMATHB-
Horo gokymeHta ®I'bOY BO «KHAI'Y» 013-2016 «TekcroBsle cTyneHueckue padotsl. [Ipa-
BUJIa 0DOPMIICHUS».
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Tema: TexcroBblii npoueccop Word

Jlabopamopnan paooma «Cmunu ad3ayes, KO1OHMUMYJIbL)

Co3paiite cTuib ab3aleB U BBEACHUS, IPOU3BEIUTE HACTPOUKY dKCIIpecc-CTHIICH 3aro-
noBka 1 u 3arosoBka 2, a Takke co3/jaiiTe orjaaBieHue paboThl B COOTBETCTBUU C TPEOOBAHUAMU
pykoBosiiero HopmatuBHoro okymenta ®I'bOY BO «KHAT'Y» 013-2016 «TekctoBble CTY-
neHueckue padoTsl. [lpaBuna opopmiienus». Opopmure HUKHUI KOTOHTUTYII.

Tema: TexcroBblii npoueccop Word

Jlabopamopuasa paboma « Tabauywsl, 2paghuyeckue 603MOHCHOCU PEOAKMOPA)

CozpnaiiTe ¥ oTpeiakTUpyHTe TabIuILy, Mpou3BeAnTe 0hopmiIeHHE TaOIHUIIBI KaK yKa3aHO
B pykoBozsieM HopMmatuBHoro pokymenta ®I'bOY BO «KHAI'Y» P/ 013-2016 «TekcroBbie
crynenueckue padotsl. [IpaBuna opopmuenusy». [Ipeodpa3zyiite Texer B Tadnuity. [IpeoOpasyiite
Tabnuiy B TekcT. [IpoBeauTe Beruncienus B Tabmuie mo popmynam. OTCOPTHPYHTE CTPOKH Ta0-
JIUIIBI IO BO3PACTAHMIO 33/IaHHOTO MapaMeTpa.

Hapucyiite cxemsl ¢ ucnonb3oBanueM ¢puryp. Co3gaiiTe CHUMOK M BBIPE3KY dKpaHa, clie-
JaiiTe K HeMy MOAMKUCH U OPOPMUTE €T0 KaK YKa3aHO B PYKOBOJSIIEM HOPMAaTUBHOTO JTIOKYMEHTa
OI'BOY BO «KHAT'Y» PII 013-2016 «TekcroBbie ctynenueckue padotel. [Ipasuna odopmite-
HUSD).

Tema: Texcrosbliii mpoueccop Word

Jlabopamopnaa paboma «Paboma c hopmynamu, ogpopmnenue cnucka ucnoib306am-
HBIX UCHOYHUKO8)

Hcnonb3ys BcTpoeHHbIH peaakTopa hopmyn Microsoft Word 2010, coznaiite dhopmyity
JUTSL HAXOKJICHHS OJJHOTO U3 KOPHEH MPUBEAEHHOTO KBaIPATHOTO YPaBHEHHUSI.

[TpeoOpazyiiTe Gopmyiy IS HAXOXKISCHUS OTHOTO U3 KOPHEH MPUBEIEHHOTO KBAIpaT-
HOT'O YpaBHEHHUS B (POPMYITY AJI HAXOXKACHUS 00eUX KOpHEH ypaBHEHHUS.

Co3zpaiite 1mabI0H, TO3BOISAIONIMNA aBTOMATU3UPOBATH MPOIECC HyMepauu (popmyi.

OdopmMuTe CIMCOK UCIIOJIb30BAHHBIX UCTOYHUKOB B COOTBETCTBUU C TPEOOBAHUSIMU PY-
koBozsero HopmatuBHoro fokymenta ®I'bOY BO «KHAI'Y» 013-2016 «TekcToBble cTyaeH-
yeckue paboTsl. [IpaBuna opopmiaeHus».

Tema: TexcroBslil npoueccop Word

Jlabopamopnas padoma «Ogopmnenue MHO20CMPAHUYHBIX OOKYMEHM06)

Ckonupyiite B OTUET 1O JJaOOpaTOpHOU paboTe MHOTOCTpaHUYHBIN TeKCT. BeTaBpTe HO-
Mepa cTpaHull. BeraBbre ABa KeCTKUX (MPUHYAUTENbHBIX) pa3pbiBa CTPaHUIIbL. Y TaJIUTE OJIUH
JKECTKUM pa3pbIB CTPAHULLBI.

CoznaiiTe B TEKCTE TPH pasjena.

3anaiiTe BTOpOoMy paszieiny albOOMHYIO0 OpHEHTAIUI0. MI3MeHuTe 1oJist BToporo pasjena
Ha CTaHJapTHbIE. 3a/1aliTe TPETheMY pa3/ieily HECTaHJAPTHBIE MOJISL.

CoznaiiTe B IepBOM pazjielie HECTaHAAPTHBINA KOJIOHTUTYI. Y AAIUTE KOJOHTUTYII BO BTO-
pom pazzeine. Co3maiiTe B TpeTbeM pasjiesie 0COOBIN KOJIOHTUTYIL.

HckmrounTe BO3MOXKHOCTD TIOSIBJIEHUS B TECTE OTOPBAHHBIX 3ar0JI0BKOB, 3aIIPETUTE B 3a-
rOJIOBKaX MEPEHOC CIOB U BO3MOKHOCTh pa3phlBa 3arojioBKa, Kak 3TO MPEANHUCHIBAET PyKOBOIS-
mmit HopMatuBHbIN 10KyMeHT PI'BOY BO «KHAT'Y» 013-2016 «TekcToBble CTyI€HUECKHE pa-
6oT1sl1. [IpaBuiia opopmnenus». [IpoBepbTe pabOTOCIOCOOHOCTH TPOU3BENEHHBIX HACTPOECK.

HckmrounTe BO3MOXKHOCTD TIOSIBIIEHUS] B CKOITMPOBAHHOM TEKCTE BUCAYMX CTPOK.

B ckonupoBaHHOM TeKCTa MPOBEIUTE ABTOMAaTHUECKYIO HyMEpAIUIO 3ar0JIOBKOB pasjie-
JIOB U ITOJIPA3/IENIOB, BCEX PUCYHKOB.

Ha nro6oit u3 cTpanuI] TekcTa co3gaiite Tabnuiy. Jlaite Tabnmie Homep 1 Ha3BaHue. B
CKOTMPOBAHHBIN TEKCT BCTaBbTE €IE ueThipe Tabmumbl. [Ipuaymaiite u BOummTe Ha3BaHUE
KaXKIOW U3 HUX, TPOBEIUTE aBTOMAaTHUECKYIO0 HYMEPALIMIO BCEX TaOIHII.
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Tema: TexcroBblii npoueccop Word

Jlabopamopnan pavoma «Ccoliku u 3aK1a0Ku»

CosznaiiTe CCBUIKM HA pa3felibl U MOApa3/Ieiibl MPUBEIEHHOTO TEKCTa JIA00pATOPHOI pa-
60Tb1. Co3/1aliTe CCHUIKM HAa PUCYHKU U TabmuIsl B TekcTe. Co3aaiiTe 3aKiIa Ky U OCYILIECTBUTE
OBICTpBIN IIEPEXO]] K TEKCTY.

Tema: DiekTpoHHas oOpa3oBartesbHas cpefa KHAI'Y

Jlabopamopnan paooma «/Iuunwviii kabunem, caiim ynusepcumema, padoma c
ZO0M»

O3HakoMJIEHHE ¢ OCHOBHBIMH pa3/iesiaMu caiiTa, paboTa B THYHOM KaOUMHETE CTyIeHTA.
[TpukperiaTe paboTy Ha MPOBEPKY MPENoaBaTeiio, o0marscs B yate. Mcnonp3yiTe cChlIKy
ZOOM pis monkiroueHus Ha nmapy. O3HakKoMbTeCh ¢ maHenbio yrnpasienus ZOOM.

Tema: Ta6amunbiii mpoueccop Excel

Jlabopamopuasa paboma «Abcontomuan u OMHOCUMETbHAA AOPECAUU)

PaccuuTaiite 3HaueHne QyHKIMH IS psia 3alaHHBIX TaPaMETPOB, UCTIOIb3Ysl OTHOCH-
TEJbHBIC U a0COITFOTHBIE CCHUIKH.

[Toctpoiite rpaduk Gynkuuu. [Ipeodbpazyiite rpaduk GyHKIUH.

[TpoBenuTe pacdéThl B 3JEKTPOHHBIX Tabmuax. [IpomutocTpupyiiTe MoTydeHHbIEC pe-
3yJIbTaThl rpaUUIECcKH.

Tema: Ta6anunbiii npoueccop Excel

Jlabopamopnaa paboma « Copmupogka, hunompayus, npomexHcymounvle Uumozuy»
Jl1s 3a1aHHOTO MacCHBa JAaHHBIX:

- YHOpSA0YbTE (OTCOPTUPYWUTE) IaHHBIE 10 33JAHHOMY [TapaMeTpy;

- YOOPSA0YbTE JaHHBIE OJTHOBPEMEHHO TI0 TPEM MapaMeTpam;

- orOepuTe (OTHUIBTPYIHTE) JAHHBIC TIO 3aJAHHOMY ITapaMeTpy;

- 0TOEepUTE TEeKCTOBbIC JaHHBIC, HAUWHAIOIIUECS C MEPBBIX MATH OYKB andaBuTa;

- 0TOEpUTE TEKCTOBBIC JAHHBIE, HAUMHAIOIIMECS C 3aJaHHON OYKBBI an(aBUTa;

- IPOBEIUTE TPYNIIUPOBKY JaHHBIX, TOJABEANTE IIPOMEKYTOUYHBIE UTOTH.

Tema: Tadmmunsbiii npoueccop Excel

Jlabopamopnas paboma «3naxkomcmeo co ecmpoennvimu gpynxyuamu ¢ Excely

Hcnonp3yiiTe MaTeMaTuueckue GyHKIMHU AJIS BBIYUCIICHUS alre0pandeckux U TPUTOHO-
METPUYECKUX 3HAYECHUM.

Hcnonb3yiiTe QyHKIMM JaThl U BpeMs JJIs BBIYMCICHUH BPEMEHHU.

Hcnonp3yiiTe cTaTHCTHYECKHE PYHKIUH TSI CTATHCTUYECKOTO aHAIN3a JaHHBIX.

Hcnonb3yiiTe TekcTOBbIE (PYHKIMH 11 00pabOTKM TEKCTOBOM MH(pOpMAIIHH.

Tema: Tadmmunsbiii npoueccop Excel

Jlabopamopuasa paboma «/locuueckue gpynkuyuu ¢ Excel»
Hcnonp3yiiTe cienyronye Joruueckue GyHKIu i pacyEéToB:
- noruueckas pynkuust ECJIU;

- nornyeckas pynkus U;

- noruueckast pynkuus MJIU;

- KOMOMHUPOBaHHE JTOIMYECKUX (YHKINH.

Tema: Tadmmunblii npoueccop Excel

Jlabopamopnan paooma «Iloo6op napamempos»

Hcnonw3yiiTe moadop mapamMeTpoB Jisl HAXOKIEHUS OJTHOTO PEIICHHUS PEICTABICHHBIX
3ajau:

3aganue 1.
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HeobxonnMo mogo0path MpOIEHTHYIO CTaBKY TI0 3aiiMy, €CITH U3BECTHA CyMMa 3aiiMa B
100000 p. u cpok 36 mecsieB

3ananmue 2.

Kakue nomxHbl OBITH €keMecsyHble BKIIAbl B TeueHue 12 MecsieB npu IporeHTHON
ctaBke 10,5% ro10BbIX, 4TOOBI IO UCTCUESHUU CPOKA HA cYeTy Hakommiack cymma B 100 000

py0.?

Tema: Ta6amunbiii npoueccop Excel
Jlabopamopuasa paboma «Ceoonvie madauyo)
[TocTpoeHue cBOHOM TaOIUIIBI M CBOJIHOM AHarpaMMBl.

KommnuiekT 3axanuii 11 pac4éTHo-rpaguueckoid padoTbl

Hcnonb3ys Tabnuunslii npoueccop Excel, o6paboTars 3amaHHbIN penonaBaTenemM Mac-
CHB MH(OPMAINH 1 BBIITOJHUTD HIKECIIEIYIOUINE 3a/IaHHs.
3aganue Ne 1

1.1 Vicionb3yst GyHKIHIO «cuémecauy TOCUNTATh KOJTUYECTBO BU3UTOB B perHoHe (Tad-
muna 1).

1.2 Vcrionb3yst GyHKIHIO «CyMMecauy TIOCYATATh KOJINYECTBO BU3UTOB B PErHOHE (Tald-
auua 1), rae ectb B Hanmuuu TapugHblil M1aH, orpeaesieHHbI HOMEpOM BapHaHTa.

1.3 Jlononuure Tabnuiy 3 xoidoHKOH «Pa3mep Toukm». Mcmonb3yst GyHKINIO «eciu» B
9TOW KOJIOHKE BIMILNTE XapaKTEPUCTHKY TOYKU: Eciu 4uClIo MpoJaBLOB-KOHCYJIBTAHTOB Ha
TOUYKE MEHbIIE 4-X, TO TOuKa «MaieHbKas», HHaue Touka «bosbiiasy.

1.4 Ha nucte «VcxoHble TaHHBIE» TPU ITOMOIIH YCIOBHOTO ()OpMATUPOBAHUS gbloenume
U6emom BU3UTHI, I'/Ie HET B HAIMYMK TapU(PHOTO IJIaHa COTJIaCHO BallleMy BapHaHTY.

1.5 IIpu nomo1u c800HOl madnauybl pacCUUTaTh B pa30UBKE 110 pETHOHAM:

- KOJINYECTBO BU3UTOB;

- konu4ecTBo BU3UTOB ¢ HannuueM T1I 1Cynep Hous;

- KoJIn4ecTBO BU3UTOB ¢ HammuueM 111 2KonHekr 2;

- konuuecTBo BU3UTOB ¢ HainnuueM TII 1Cynep Ilepssiii;

- konuuecTBo BU3UTOB ¢ HannuueM TII Red Energy;

- CyMMY IIPOJaBLIOB KOHCYJIbTAHTOB B KaXXZIOM PETHOHE;

- CpeJiHee KOJIMYECTBO MTPOJABIOB «HA TOUKY;

Tabnuna 1 — BapuanTs! ans BeimonHeHus 3aaanus Nel

Howmep 3ananue 1.1 3ananue 1.2 3ananue 1.4
BApUAHTA pEruoH TapuQHBIN
I1aH
1 Pecn. Caxa (Sxytus) [Ipumopckuii kpait | Cynep Honb Red Energy
(BmaguBocToK)
2 XabapoBckuit Kpai Kamuarcknii Cymep Ilepssiii | Konnekr 2
(ITerponasin.-Kam-
YaTCKHil)
3 CaxanmuHcKast Egpetickas AO Konnekr 2 Red Energy
(bupobumxan)
4 IIpumopckuit kpau Marananckas Red Energy Cynep Honp
(BnaguBocTok)
5 AMypckast Pecn. Caxa Red Energy Cynep Ilepssiii
(bnaroBemeHck) (AxyTwst)
6 Hpkyrckas Xabaposckuii kpait | Cynep [lepBoiit | Konnexr 2
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7 3abaiikanbCckuii Kpait CaxanuHckas Konnexr 2 Cynep Honb
Kamuatckuit Hpkyrckas Cynep Hoinp Cynep Ilepssiii

8 (ITerponasin.-Kamuat-
CKHIN)

9 Marananckas Amypckas Konnekr 2 Cynep Hompb

(bnaroBereHcK)

10 Espeiickas AO 3abaiikanbckuii Cynep Ilepssbiii | Konnekr 2

(bupobuxan) Kpau

1.6 Ilpu nomomu ¢pyukuuio «BITP» NpucBOUTh KOJIaM TOYEK, 10 BApUAHTaM, YKa3aHHBIM
B Tabnule 2, agpeca Touek ¢ jucta «McxoaHpie JaHHBIE O BU3UTAX KIMEHTOBY. [Ipu HeoOxoau-
MOCTHU MOMEHsIITe MecTaMu cTOJIOLbI B Tabuuiie 3.

HUcxonusie nanusle 3amanus 1.6

No Anpec Anpec Anpec Anpec Anpec
BapuaHTa | TOYKHU 1 TOYKH 2 TOYKH 3 TOYKH 4 TOYKH 5

1 91500801 91000962 90101838 90101688 90101949
2 90101838 91000931 91201947 90600059 91000993
3 91000958 90300045 91201946 91201946 91000957
4 90600059 91000933 91500317 91000953 91201945
5 90101851 90900390 91202189 91202189 91202013
6 90900263 90101936 90101949 91000996 91000957
7 90600051 91202012 91000961 90101857 91000953
8 90101859 91000959 90200458 91202191 91000929
9 90800392 91202028 90600051 90101837 90900267
10 91500317 91000957 91000996 91201945 91000957

3aganue Ne 2

1 Paccuurats pomto auctpuOynuu (YAeIbHOTO Beca, %) KaXI0ro Tapu(HOro miaHa B pa3OoUBKe
110 PErHoHaM 3a HOSAOPb.

2 Toctpouts rpaduk exeHeneTbHON AMHAMUKH JAO0JIH TUCTpUOYIuU (yAeTsHOro Beca, %) Kak-
JI0TO Tapu(HOTO TIaHA IT0 BCEM PErHOHAM CyMMAapHO.

3 IMoctpouts rpaduk cpaBHEeHUs A0Jei qucTpuOynnu (yaenabHOTro Beca, %) Kaka0ro TapugHoro
IUIaHa B pa30MBKE IO PETHOHAM.

3aganus pacueTHo-rpadguueckoii padoThl 151 HHOCTPAHHBIX CTY/ICHTOB

1) Ucnonb3ys molyro nouckoByto cucreMy (Anaexc, Google u np.) Haiitu B cetn IHTepHET UH-
dopMaruio Ha 3aJJaHHYIO [IpernoaBaTesieM TeEMY.

3) CxonupoBath U nepepaboTaTh HallIeHHYI0 HH(OpMaIHIo, TpoBecTH (hopMaTHUPOBAHUE TECTa.
Pesynbrar ohopmMuTh B BUE KOHTPOJIBbHON pabOThI B COOTBETCTBUU ¢ TpeboBaHusmu PJI 013-
2016 «TekcroBble cTyaendeckue padotsl. [IpaBuna opopmiaeHus».

Temsb! 3amanni

WNudopmannoHHblil Gu3Hec.

Teopust ”HPOPMAIIMOHHBIX TPOLIECCOB U CUCTEM

Kadenpa Boennoit noarorosku KHAT'Y.

Cucremsl TOANECPKKH NPUHATHS PELICHUM.

HckyccTBEHHBIN UHTEIIIEKT.

WNuxeHepus 3HaHUM.

DKOHOMHUKA HH(POPMALMOHHBIX CUCTEM.

NoabkowhE
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8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

25.
26.
27.
28.

29.

30.
31.

Pa3Butne nndopmammonHoro oodmecTBa

WNudopmaninoHHble CUCTEMbI MApKETHUHTA.

WudopmanroHHbIe TEXHOJIOTUU B MEHEKMEHTE.

NudopmaninoHHble CUCTEMBI M TEXHOJIOTUU B IKOHOMUKE.

WNudopmarnka B )KU3HU OOIIECTBA,

[Tonxopl K OLIEHKE KOJIMYECTBa HH(POPMAIUY;

Ucropus pa3BUTHS 3JEKTPOHHO-BBIYUCIUTENBHBIX MalliuH (OBM);

CoBpeMEHHOE COCTOSIHUE 3JIEKTPOHHO-BBIUYMCIUTEIBHON TEXHUKH;

Bpennoe Bo3zaeiicTBue koMiptoTepa. CriocoObl 3aIMThI;

Ckanepsl U IporpaMMHOE 0OecriedeHe pacro3HaBaHus CUMBOJIOB;

KomnbroTepHas rpaMOTHOCT M HH(GOpPMAIIMOHHAS KYJIbTYpa;

VYcerpoiicTBa BBOAa HHGOPMAIIHH;

CucTeMEBl CUHCIICHUS,

ApXUTEKTypa BbIUMCIUTENbHON cucTeMbl. Knaccudukanus KOMIbIOTEPOB;

YcrpoiicTBa BbIBOIa HHPOPMAIUY;

CskaTtve NaHHBIX;

[TpoGiemb! 6e3onacHOCTH paboOTH ¢ HHPOpMaIHed. Bupl HECAaHKITMOHUPOBAHHBIX aTaK U
yrpos;

OcHoBHBIE TIOHATHS UH(HOPMATHKH,

@aitnoas cucrema. OCHOBHBIE ITOHATHS,

bazwr nanueix (/1) u cucrems! ynpasnenus 6azamu nanabix (CYB/]). OCHOBHBIC IOHATHS;
Penakrop snexrponnbix Tabmun MS Excel. ®yHkiinoHanbHbIe BO3MOKHOCTH U OCOOEHHO-
CTH palOTHI;

TexctoBbit pegaktop MS Word. @yHKIMOHATbHBIE BO3MOXXHOCTH M OCOOEHHOCTH pa-
0OTHI;

Krnaccudukanus KOMIbIOTEPHBIX CETEH;

[lonsTue anroput™ma. AJIropUTMbI TMHEMHOMN, HUKINYECKOW U Pa3BETBISAIOLICIHCS CTPYK-

TyphI;

[To ycMOTpeHHIO MpernogaBaTesisi CTYACHTY MOXET OBITh BBIIAHO HHIMBHUIYaJIbHOE 33/1aHUE.
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3aganus 119 NPOMeKYTOYHOM aTTecTallNU
KoHTpoJibHBIE BONIPOCHI K IK3aMeHY

IIpumepHas CTPYKTYpAa 3K3aMEeHALMOHHBIX OWJIETOB
MuHHCTEpCTBO HAYKH U BBICIIEro oOpazoBanus Poccuiickoit dexepannu

denepanbHOE FOCYAAPCTBEHHOE OrOKETHOE
00pa30BaTeNIbHOE YUPEXKIECHUE BBICILIEI0 00pa30BaHUs
«KomMcomonbckuii-Ha-AMype rocyapCTBEHHBI YHUBEPCUTET
Kadenpa «IIpoextupoBanue, yrpasieHue u pa3paboTka HHOOPMAIMOHHBIX CHCTEM

3K3AMEHAIIMOHHBINA BUIET Ne 3
no aucuuiuimHe « HpOopManoOHHbBIE TEXHOIOTHI

1. HMudopmarnmoHHbIi OU3HEC
2. Wmxenepus 3HaHUHA

3aB. kadenpoii « I ITYPUC» B.A. Tuxomupos

3aIlaHI/Iﬂ AJIsA l'[pOMC)KyTO‘lHOﬁ aTreCcralumn

KoHTpoJibHbIE BONIPOCHI K IK3aMeHY
1 XpaHeHue AaHHbIX TpaH3akuuil. Co3aHue U CONPOBOXKIEHUE XPOHOJIOTUN JIaHHBIX TPaH-
3aKIHAN
2 Yetsipe criocoba ornpeaesieHus TEXHOIOTUU OJ0KYeiHa
3 Nnentudukanus 1 3ammra y4eTHBIX 3aIUCel moib3oBarteneld. Beaenue B kpunrorpadutio
JUIsl HAUMHAIOIINX
4 KonupoBanue rpadpuieckux JaHHbIX.
KoaunpoBanue 3ByKOBBIX TaHHBIX.
Hcropus pa3BUTHS BEIYUCIUTEIbHON TEXHUKH. ba3oBas koH(UTrypalus KOMIIbIOTEpA.
[Tpoueccop. Kectkuii quck. OnepaTuBHAs MaMSITh.
[TocTosHHOE 3anomuHaromee ycrpoiictBo (I13Y) u 6azoBas cucrema BBoa-BeiBoaa (BIOS).
ba3oBbIil U cUCTEMHBIH YPOBEHb MPOrPaMMHOIO OOecleyueHus, Ipo ONepallMoOHHON CH-
CTEMBI.
10  CmyxeOHBII 1 TPUKIATHONW YPOBEHB MPOTPAMMHOTO 0OECTICYCHUSI.
11  punuun opranuzanuu ¢aitnosoit cuctemsl. [TonHoe ums Qaiina.
12 Monenu pemieHnst GyHKINOHATIBHBIX U BBIYHCIUTENBHBIX 331a4. OCHOBHBIC TTOHATHSI.
13 Monenu pemienust GyHKIMOHAIBHBIX U BBIYUCIUTENBHBIX 33/1a4. DTanbl MOJETUPOBAHMS.
14  Knaccudukanus KOMObIOTEPHBIX ceTeil. TOMOIOrUs KOMIIBIOTEPHBIX CETEH.
15 JluHuU CBSI3U M KaHAJBI I€peJauu JaHHBIX.
16  IIpoTokoIibl Mepenavn JaHHBIX, CTEKH MPOTOKOJIOB Mepeaayn JaHHBIX.
17  CmocoOsl epenayn JaHHBIX B ceTh. [P-maker.
18 CereBoe 000pyIOBaHHE.
19  Appecanus B cerax. Ousndeckuii (JIokanbHBIN) anpec, ceteBoil (IP—ampec), cHMBOIBHBIIM

O© 00 ~NO O1
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aapec (DNS—ums).

20 Hndopmanmonnsie pecypcsl MHTEpHETA.

21  BpemoHocHble TporpamMMbl (KJIAaCCHYECKHE BUPYCHI, CETEBBIE HYEPBU, TPOSHCKUE MIPO-
rpammbl). OCHOBHBIE MPAaBUIIA 3AIIUTHI OT BUPYCOB.

22  DNEKTPOHHBIA JOKYMEHT U 3JIEKTPOHHAS MOJAMKUCH. Y IOCTOBEPSIONIHH IIEHTD.

23  Curnansl 1 ga"asie. BocriponsBenenue nu 00padotka gaHHbIX. [loHsATHE MHDOpMAaITIH.

23 Kogumposanue nanubeix. KonupoBanue 4icIOBBIX TaHHBIX.

24  KoaupoBaHHE TEKCTOBBIX JTAHHBIX.

30



JIucr perucrpanuu usmenenuit k PI1/1

Howmep npoTokona 3acenanus kadeapsl,
JlaTa yTBEPKICHUS U3MEHEHUS

KoanuectBo
CTpaHMI]
A3MEHEHUS

IMoamuce
paspaboTunka

PIIJT
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