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1 O01mme moJ10KeHU s

Pabouas mporpamMma muctuiminHbl « IHOCTpaHHBIH S3BIK» COCTaBJIEHA B COOTBETCTBUH C
TpeGoBaHUAMH (heZepaIbHOTO TOCYAAPCTBEHHOTO 00pa30BaTEIbHOTO CTaHAApTa, YTBEPKICHHO-
ro mnpukazoM MwuHHUCTEpCcTBa oOpa3zoBaHus M Hayku Poccuiickoit @enepammu Ne 1343 ot
29.10.2020, um ocHOBHOW mpodecCHOHATBPHON 00pa30BaTENbHON MPOrpaMMbl OATOTOBKH
«J/lokyMeHTallMOHHOE OOecCIedYeHHe YIpaBJICHUS OpraHu3anuer» mo Hanparnenuio 46.03.02
"JlIoKyMEHTOBEICHUE U apXUBOBEIcHUE" .

3anaun - OBJIaJICHUE MHOCTPAHHBIM SI3bIKOM KaK CPEJCTBOM JIEJIOBOTO OOILIECHUS;
AUCHHILIAHBI - pa3BUTHE KOTHUTUBHBIX YMEHUU;
- 3HaHHE KYJIbTYPHBIX LICHHOCTEH CTPaH M3y4aeMOro SI3bIKa;
- BIIaJicHre WH(HOPMAIIMOHHO-00pa30BaTEILHON CpeIoit
OcHoBHBIE O6pazoBanue B Poccun u 3a pydexxkom; Poccusi: 5KOHOMHKA, MPOMBILLICH-
paszensl / TeMBI | gocts, GusHeC, KynpTypa; KyiapTypa ¥ Tpaguuuu CTpaH HU3y4aeMoOro s3bIKa;
AUCIHILTAHBI Mos npodeccust U ee MeCTo B COBpeMEHHOM Mupe; Pabora ¢ mpodeccuo-
HAJIbHO-OPUEHTUPOBAHHOM JIEKCUKOIA.

2 IlepeuyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHUs MO JUCHUIINHE (MOY.T10),
COOTHECEHHBIX C IVIAHUPYEMbIMH Pe3yJIbTATAMH 00pa30BaTe/IbHOIl IPOrpaMMbl

[Tpotiecc mu3ydeHus aucHUIUINHBI «IHOCTpAaHHBIN S3BIK» HaNpaBlieH Ha (GopMupoBaHUE
cnenyromux kommnereHui B coorBerctBuu ¢ ®I'OC BO u ocHOBHOIM 00pa3oBaTeabHOM Mpo-

rpammoi (tabmuna 1):

Ta6n1z1ua 1- KOMHCTCHI_II/II/I U IJIAaHUPYCEMBbIC PE3YJIbTAThL O6y‘I€HI/I${ IO AUCHUIITIMHE

Ko v HaumeHnoBaunue
KOMIIETEHIINU

[1nanupyemble pe3yiabTaTbl O0yYEHUS 110 AUCLIUILIMHE

[Tepeuens 3HaHUI

[Iepedyens ymenumit

[IepeueHb HaBBIKOB

YHuBepcaabHbIe

YK-4 Cnocoben ocy-
HIECTBIIATH ACJIOBYIO
KOMMYHUKAITUIO B YCTHOM
¥ TUChbMEHHOH opMax
Ha TOCY/IapCTBEHHOM
a3bike Poccuiickon @e-
Jieparii ¥ THOCTPaH-
HOM(BIX) sI3bIKe(ax)

3HaeT 0COOEHHOCTH
YCTHOTO U MHCh-
MEHHOT'O OOIICHHS
Ha PyCCKOM M MHO-
CTPAHHOM SI3bIKaX;
MpaBUiia ¥ 3aKOHO-
MEpPHOCTH JI€JIOBOU
YCTHOM U IHUCh-
MEHHOW KOMMYHH-
Kaluu

YMeer NpuMeHAThH
pa3nuYHbIe METObI
JIEJIOBOTO OOIICHUS
Ha PYCCKOM U UHO-
CTPAHHOM SI3bIKaX
KaK B YCTHOM, TaK U
B MACHMEHHOMN

bopme

Bnaneer HaBbikaMu
YTEHUS U TIEPEBO/Ia
TEKCTOB Ha UHO-
CTPAaHHOM S3bIKE B
poeCCHOHATIBHOM
OOIIIeHNH; HaBBIKAMU
JIEIIOBBIX KOMMYHH-
KAl B yCTHOU U
MUCbMEHHOU popme
Ha PyCCKOM U UHO-
CTPAHHOM SI3bIKax

Oo6menpodeccnoHanbHbIe

OIIK-5 Cniocoben
CaMOCTOSITEITEHO
paboTarth C
Pa3INIHBIMH
UCTOYHHUKAMU
uH(pOpMaluu U
NPUMEHSTH OCHOBBI
H(OpPMaLMOHHO-

3HaeT COBpEMEH-
HbIC HICTOYHUKH Ha
WHOCTPAHHOM SI3bI-
K€ JUTSI pEIICHUS
3aza4 npodeccuo-
HAJIbHOW JIeSITENb-
HOCTH

VYmeer noadupare u
HCIOJIb30BATh HE-
00X0TMMBIE UCTOY-
HHUKW Ha UHOCTpaH-
HOM $I3bIKE TIPU
pelIecHUH 3a1a4
npodeccroHanbHOM
JIESITEIbHOCTH

Brnaneer HaBbikamMu
MPUMEHCHUSA UCTOY-
HUKOB Ha HHOCTpPAaH-
HOM A3BIKC ITPH pPC-
[ICHUH 33124 TPO-
(beccroHanbHOM nes-
TETHHOCTHU




aHATUTHYECKOM
ACATCIIbHOCTHU ITPpU
pEIICHUN
npodecCHOHATBHBIX
3a1a4

3 MecTo IMCHUILUIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/ibHOii MporpaMMsl

Hucrumumaa «MHOCTpaHHBINA s3BIK» M3ydaercs Ha 1 2 kypce(ax) B 1 2 3 4 cemect-
pe(ax).

JluciruinHa BXOIUT B cocTaB Onoka 1 «J/lucuumniauebel (MOIYNIH)» B OTHOCUTCS K
0a30Boi yacTH.

Jlnst ocBOEHUSI UCUMIUIMHBI HEOOXOIUMBI 3HAHUS, YMEHUS, HABBIKU U (U1U) Onbim
npakmudeckou oeamenvHocmu, cGOPMUPOBAHHBIE B MPOLECCE M3YUYEHMs AUCLMILIIUH / Mpak-
TUK: IHOCTpaHHBIN A3BIK (ILIKOJIBHBII YPOBEHB).

Hucuunnuna «HOCTpaHHBIM SI3bIK» YAaCTHYHO peaju3yercsa B (opMe MpaKTUYECKOM
noAroToBKU. [IpakTuyeckas MOATrOTOBKAa OPraHU3YETCs IyTEM BBIMIOJHEHUS MPAKTUYECKHUX 3a-
HATHUH.

Hucnummmaa «HOCTpaHHBIA S3BIK» B paMKaxX BOCHUTATEIHLHOW pabOTHI HaIlpaBiicHA
BOCIIHUTAHUE YMEHHSI apryMEHTHPOBATh, CAMOCTOSITEILHO MBICIUTh, PAa3BUBAET TBOPYECTBO,
poQeCCHOHAIbHBIC YMEHUSI.

O0beM TUCHMILIMHBI (MOYJIs1) B 3a4€THBIX eIMHUIIAX C YKA3aHUEM KOJIHYecTBa aKaje-
MHUYECKHX YaCOB, BbIJIeJIEHHbIX HA KOHTAKTHYIO Pa0oTy 00y4alolIuXcs ¢ mpenojaaBarejieM
(mo BuAaM yueOHBIX 3aHATHII) U HA CAMOCTOATEILHYIO PA00Ty 00y4aromMXcs

OO01mmas TpyI0eMKOCTh (00beM) TUCIUTUIHHBI cocTaBisiet 9 3.e., 324 akaj. Jac.
Pacnpenencnue o0beMa JUCIUTUTAHBI (MOJTYJIS) TIO BUJIAM YYE€OHBIX 3aHSATHUI MPEICTaB-
JIeHO B Tabnure 2.

Tabmauna 2 — O6beM TUCHUIUIMHBI (MOAYJIS) IO BUJIaM YYEOHBIX 3aHSATHH

Bcero akagemu-
YeCKHX 4aCOB

O0beM TUCHUTIINHBI

OO61mas TpyA0eMKOCTh TUCIUTUTHHBI 324

KonTakTHas aynuTopHas padora o0y4alommxcs ¢ npenojgasaresaem (o

. 129
BH/1aM y4eOHBbIX 3aHATHI), BCero

B ToM uncie:

3aHAITHS JIEKIHHOHHOTO THNA (JICKI[UU U UHbIE YUeOHBIEC 3aHITHS, TIPEIY-
CMaTPHUBAOIINE IPEUMYIIIECTBEHHYIO Tepeaady yaeOHoi nadopmamnmm re-
JArOTMYECKUMU PAOOTHUKAMH )

3aHATHS CEMHHAPCKOr0 TUNA (CEMHHAPHI, TPAKTHUECKUE 3aHITHUS, PaK-
TUKYMBI, 1a0opaTopHbIe pabOoThl, KOJJIOKBHYMBI M MHBIE aHAJIOTUYHBIE 3a- 129
HSATHS)

CamocrosiTeibHast pa0oTa 00y4alOMIMXCsl M KOHTAKTHAas padoTa, BKIIO-
Yarolas rPynioBble KOHCYJIbTAINH, WHINBUAYATHHYIO padoTy 00y4ato-
IIMXCSl ¢ IpenoaBaTessiMU (B TOM YUCIIe HHIUBUAYaTbHbIE KOHCYJIbTAIUN);
B3aUMO/ICHCTBHUE B AIIEKTPOHHON WH()OPMAIITMOHHO-00pa30BaTEIHHOM cpesie
By3a

160




Bcero akagemu-

O0beM TUCHUTIIINHBI
YeCKHUX 4aCOB

[TpomexxyTouHast arTectamnus oOydaromuxcs — 3ader, 3ader, 3ader, JK3a- 35
MEH

4 Copep:xkaHue THCUHIUIUHBI (MOIYJIs1), CTPYKTYPHPOBAaHHOE 10 TeMaM (pa3/iejiam)
€ YKa3aHHMeM OTBeIeHHOT0 HA HUX KOJIHYeCTBAa aKa/leMUYeCKUX YaCOB M BU0B
yueOHo# padoThbI

Tabmuna 3 — CtpykTypa U coiepkaHue JUCIUILTUHBI (MOTyIs)

Bunpsl yaeOHOU pabOThI, BKIIOYAsi CAMOCTO-
SATEIbHYIO0 paboTy 00yJaromuxcs U TpyI0-
€MKOCTb (B yacax)
KonrakTHas pabora npemnoiaBa- CPC
HaunmeHnoBaHue paszenoB, TeM U COJIEpKaHUE Ma- TeJIs ¢ 00YJaIOUTMMHUCS
Tepuaiia Jlexumu | Cemunap- | JlaGopa-
CKHE TOPHBIC
(mpakTu- | 3aHATHS
YeCKHe
3aHATHUSA)
1 cemecTp
1 O6pazoBanue B Poccun u 3a pyoexxom 32* 40
2 Pabora ¢ npodeccnoHaIbHO-OPHEHTUPOBAHHOM
JEKCUKOMN
3 BbinosiHeHUE KOHTPOJIbHOM paboThl
2 ceMecTp
1 Poccust: 5KOHOMHMKA, IPOMBIILICHHOCTh, OM3- 32 40
HEC, KyJIbTypa
2 Pabota ¢ nmpodeccuoHaIbHO-OpUEHTUPOBAHHOM
JIEKCUKOMN
3 BeimosHeHNE KOHTPOIBHOM paboThI
3 cemecTp
1 KynpTypa 1 Tpaauuuu CTpaH U3y4aeMoro si3bl- 32* 40
Ka
2 Pabota ¢ mpodeccuoHamTbHO-OpUEHTUPOBAHHOM
JIEKCUKOMN
3 BeimosHeHNE KOHTPOIBHOM paboThI
4 cemecTp
1 Mos npodeccust 1 ee MECTO B COBPEMEHHOM 33* 40
MUpE
2 Pabota ¢ mpodeccuoHaTbHO-OpUEHTUPOBAHHOM
JIEKCUKOMN
3 BeimosHeHNE KOHTPOIBHOM paboThI
HNUTOI'O no gucumminHe 129 160

» PEAJIM3YETCS ® BOPME ITPAKTUYECKOU IO OTOBKU

5 BHeayauTopHasi caMOCTOSITeIbHAsI Pa00Ta 00yYAIOIIUXCS M0 TUCHUTIJIHHE
(Mony.J10)

[Ipy mmaHupoBaHWM CaMOCTOSITEILHOW pPabOTHI CTYIAEHTY PEKOMEHIYETCS PYKOBO/I-
CTBOBATHCSI CIEAYIOIINM paclpeieIeHHeM YacOB Ha CaMOCTOATENbHYIO paboTy (Tabnumna 4):
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Tabnuna 4 — PekomeHayemMoe pacnpeiesIieHre 9acoB Ha CAMOCTOSTEIIbHYIO paboTy

KoMIoHeHTBI caMOCTOATEIBbHON padoThI \ KoJsmyecTBo yacos
1 cemecTp
[TonroToBKa MOHOJIOTHYECKOTO BBICKA3bIBAHHS 13
[ToaroToBKa K 3aHATHUSM CEMHHAPCKOTO THITA 13
IToaroroska u ohopmMiaeHrEe KOHTPOJBbHOU pabOThI 14
Hroro 3a 1 cemectp: 40
2 cemecTp
[TonroToBKa MOHOJIOTHYECKOTO BBICKA3bIBAHHSI 13
[ToaroToBKa K 3aHATHUSM CEMHHAPCKOTO THITA 13
IToaroroska u oopMiaeHHEe KOHTPOJBbHOU pabOThI 14
Hroro 3a 2 cemecTp: 40
3 cemecTp
[ToroToBKa MOHOJIOTHYECKOTO BhICKA3bIBAHHSI 13
[ToaroToBKa K 3aHATHUSM CEMHHAPCKOTO THITA 13
IToaroroska u oopMaeHHE KOHTPOJIBbHOU pabOThI 14
Wroro 3a 3 cemecTp: 40
4 cemecTp
[ToaroTOoBKa MOHOJIOTHYECKOT'O BHICKA3bIBAHUS 13
[TonroroBka K 3aHATHSIM CEMUHAPCKOTO TUTIA 13
IToaroroska u ohopMaeHHE KOHTPOJBbHOU pabOThI 14
Hroro 3a 4 cemecTp: 40
Hroro mo nucuunianue: 160

6 OuneHo4HbIe CPeACTBA /IS NPOBE/IeHUs TeKyLIero KOHTPOJIA
U MPOMEKYTOYHOM aTTecTaluy 00y4aommXxcs 1o JUCUMIIMHEe (MO1YJII0)

CDOHI[ OLCHOYHBIX CPCACTB MJIA IMPOBCACHHA TCKYUICIO KOHTPOJA YCIIEBACMOCTH H IIPO-
MEXYTOYHOM aTTecTaluu npeacrasieH B [Ipunoxenun 1.

ITonHEI KOMIUIEKT KOHTPOJIBHBIX SajlaHI/Iﬁ HJIM UHBIX MaTCpUaJioB, H€06XOHI/IMI)IX JUUISL
OIICHUBAHUS PE3YyIbTAaTOB OOyUEHHUS MO AWCIHUIUIMHE (MOAYIIO), MPAaKTHUKE XPaHUTCS Ha Ka-
benpe-pazpaboTunke B OyMa)kKHOM M DJICKTPOHHOM BHUJIE.

7 YueOHO-MeTOAUYeckOe M HHPOPMAIMOHHOE o0OecneyeHHe TUCHHUIIHHBI
(MmonxyJis)

7.1 OcHoBHas quTEepaTypa

1 HansuxoBa, M.A. AHTIIMICKUN SI3BIK 1 TyMaHuTapueB : yue0. mocodue / U. A.
HangukoBa. — Komcomonbck-Ha-Amype : BITBOY BIIO «KHAI'TY», 2016. — 172c.

2 AHTIMHACKHIA A3BIK ISl TYMAHUTAPUEB : YUYEOHHK JJIsl CTYJEHTOB BY30B, 00y4aIOIMINXCS
M0 TYMaHUTApPHO-COIMAIBHBIM crieruanbHoCcTAM / M.B. 3omotoBa [u ap.]. — M. : JOHUTHU-
JHAHA, 2015. — 368 c. — // IPRbooks : snekrponHo-OmOanoTeuHass cuctema. - URL:
http://www.iprbookshop.ru/52608.html (mara oGpamienns: 23.04.2021). - Pexxum gocTyna: mo
MIOJIITUCKE.

7.2 JlonoJHUTEJbHAA JIUTEPaTypa
1 Mionep, B. Bomsimoit aurno-pycckuii cnosaps. — M.: FOPAUT, 2012. — 1002c.
2 ManbkoBckasi, 3.B. JlenoBoii aHTTUHCKUI S3bIK: YCKOPEHHBIN Kypc [DIeKTpOHHBIN pe-
cypc] : yue6. mocooue / 3.B. ManbkoBckas. — M. : UHO®PA-M, 2017. — 160 c. / Znanium.com
ANIEKTPOHHO-OMOmoreunas cuctema. - URL: https://znanium.com/catalog/product/1036363
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(mata oopamenus: 15.04.2021). — Pexxum ocTymna: o moImucKe.
7.3 MeToau4yeckue yKa3aHusi Il CTYJI€HTOB 10 OCBOEHHIO I CHUILIMHBI

1 Bynymas npodeccusi U ee MeCTO B COBPEMEHHOM MHpPE: METOAMYECKUE YKa3aHUS JUIs
CTYJICHTOB 2-TO Kypca BCeX crernuanbHocTe ouHor dopmbl oOyuenus / coct. C.A. IllapoBaTo-
Ba. — Komcomonbck-Ha-Amype: «kKHAI'TY», 2017. —32c.

2 KynbTypa ¥ Tpaauluy CTpaH M3y4aeMOro s3blKa: METOJIMWYECKUE yKa3zaHUs IS CTY-
JIEHTOB 2-T0 Kypca BCEX CHeNHalbHOCTEe ouHOU (Gopmbl oOydenus / coct. T.A. Pomamikuna,
JILJI. llTamiumoBa. — Komcomonbck-Ha-Amype: «kKHAT'TY», 2017. — 31c.

3 O06pazoBanue B Poccuu u 3a py0ekoM: METOAMYECKHE yKa3aHUs IS CTYACHTOB 1-T0
Kypca Bcex crenuaibHoCcTel ouHoi dhopmbl o0yuenus / coct. JI.JI. Kapauakosa, C.B. Jlatuna. —
Komcomonbck-Ha-Amype: «kKHAI'TY», 2017. — 24c.

4 Poccusi: 5KOHOMHKA, MPOMBIIUIEHHOCTb, OU3HEC, KyJIbTypa: METOJIUYECKUE YKa3aHUs
JUISL CTYJEHTOB 1-ro Kypca Bcex crenuanbHoCTel 04HOl opmbl 00yuenwus / coct. E.A. Urnats-
eBa. — Komcomonbck-Ha-Amype: «KHAI'TY», 2017. — 32c.

7.4 CoBpemeHHble TmpodeccuoHATbHbIE 0a3bl JaHHBIX M HH(POPMALHOHHBIE
CIIPaBOYHbIE CUCTEMbI, HCIOJIb3yeMble MPU OCYIIeCTBJIEHUH 00pa30BaTeIbHOI0O
npouecca no AUCUUIINHE

1 DnexrtponHo-6ubnuoreunas cucrema ZNANIUM.COM. [lorosop Ne 4378 »36¢ UK3 21

12727000769 270301001 0010 004 6311 244 ot 13 anpens 2021 r.

2 DnexTponHo-6mOmoTeyHas cuctema IPRbooks. Jluniensuonnsiii norosop Ne EIT 44/4

Ha TPEJOCTaBICHHE JOCTYTIA K 3JIEKTPOHHO-O0nOmmoTeunoi cucreme [PRbooks K3 21 1
2727000769270301001 0010 003 6311 244 ot 5 depansa 2021 r.

3 Dnexrponno-oubaroreunas cucrema eLIBRARY.RU (Ilepuoanyeckue nznanus). JJoropop Ne
EII 44/3 Ha oka3aHue yciIyr AOCTyNa K 3JeKTpOHHBIM n3ganusam K3 211

272 7000769 270 301 0010010 002 6311 244 ot 04 deBpans 2021 r.

Ilepeuenb pecypcoB MHGOPMAIMOHHO-TEJTEKOMMYHHKAIIMOHHON CeTH «HTepHETY,
HEO0XOAUMBIX VIS OCBOCHHSI JUCHUIIJIMHBI (MOXYJISA)

1 Multitran.ru : oHnaifH 3NMEKTPOHHBINA cloBaph. caiT. — Mocksa, 2001 — . — URL:
https://www.multitran.com/m.exe?11=1&12=2
2 Reverso : onnaiiH - nepeBoa4MK: caiiT. — ®panmus, 2013 — . — URL:

https://context.reverso.net/

7.5 JInneH3noOHHOE nmporpaMmmMHoe¢ 06ecneqeﬂue, HCII0JIB3YyEMOE€ IIPpHU
OCyIIECTBJICHUHA 06p330BaTeJII>HOFO nmpouecca 1mo TMCuMIInHE

Tabnuua 5 — [lepeyeHp UCTIONIB3yEMOT0 IPOrPAMMHOr0 00eCeyeHHsI

Haumenoanue [10 PexkBu3NTHI / yCII0BUS HCTIOIB30BAHUS

OpenOffice CB060,I[H8.}I JIMIICH3U, YCJIOBHA UCITIOJIb30BaAHUS 11O CCHIIKEC!:
https://www.openoffice.org/license.html

8 OpFaHH33HHOHHO-HC}13FOFI/I'—[CCKI/IC yciaoBus
OpFaHI/ISaHI/ISI 06pa30BaTCJIBHOI‘O nponecca perilaMCHTUPYCTCSA y‘{e6HBIM IJIaHOM U pac-

nUcaHueM y4eOHBIX 3aHATHH. SI3bIKk 00ydeHus (mpernoaaBaHus) — pycckui. [[is Bcex BUAOB
ayJIMTOPHBIX 3aHATUHN aKaJeMUUYECKUN Yac yCTaHABINBAETCS MPOJODKUTEIBLHOCTHIO 45 MUHYT.
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IIpu ¢GopmupoBaHUM CBOEH HMHAMBHIyaTbHOH 00pa30BaTENbHONW TpaeKTOpUU 0Oyuaro-
IIMKCS UMEET MPaBO Ha Mepe3adeT COOTBETCTBYIONINX TUCIHUIUIHH U MPO(ECCHOHATBHBIX MOJY-
JIei, OCBOSHHBIX B MPOIIECCe MPEANIESCTBYIOMIET0 00yUeHUs, KOTOPBI 0CBOOOXKIaeT 00yJarore-
rocsi OT HEOOXOIMUMOCTH UX MTOBTOPHOTO OCBOCHHUSI.

9.1 O6pa3oBaTeIbHbIE TEXHOJIOTHH

VY4eOHblil npoiiecc Mpu MpenojiaBaHuy Kypca OCHOBBIBAETCSl Ha MCIOIb30BAaHUM TPaau-
[[MOHHBIX, NTHHOBAIIMOHHBIX W WH(OPMAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH. Tpaguimon-
Hble 00pa3oBaTelIbHbIE TEXHOJIOTUU MPEICTABICHBI JIEKIUIMU U CEMUHAPCKUMHU (IIPAKTHYECKH-
MH) 3aHATHSIMH. VIHHOBAIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH HCIIOIB3YIOTCS B BUJE IIUPO-
KOTO MPUMEHEHUSI aKTUBHBIX U MHTEPAKTUBHBIX (OpM mpoBeaeHus 3anatuil. MupopmannoHubie
o0pa3oBaTeNbHbIC TEXHOJOTUU PEATU3YIOTCS MyTeM aKTUBH3AI[MM CAMOCTOSATEIHHOU paboThI
CTYJEHTOB B HH(OPMALIMOHHOW 00pa30oBaTeNbHOIl cpejie.

9.2 3aHATHSA JEeKIMOHHOTO THIIA
He npexycMoTpeHsl yu4eOHBIM IIITaHOM.
9.3 3aHATHSA CEMHHAPCKOI0 THIA

CemuHapckue 3aHATHS IPEICTABISAIOT COOOH JeTanu3alnio JEKIMOHHOIO TEOPETUYECKO-
ro Marepuana, IpOBOAATCS B LEAX 3aKPEILICHUs Kypca U OXBAaTBIBAIOT BCE OCHOBHBIE PA3/EIIbI.

OcHoBHO# (hopMOIi IPOBECHUSI CEMHHAPOB SABJISIETCS 00CYXJIeHHe Hauboiiee npodsieM-
HBIX U CIIO)KHBIX BOIPOCOB IO OTAEIBHBIM TE€MaM, a TakXke pa3dop MPUMEPOB M CUTyalluid B
ayJUTOPHBIX YCIOBHsIX. B 00s3aHHOCTH npenojaBaresst BXOJAT: OKa3aHME METOJMYECKOil mo-
MOIIY ¥ KOHCYJIbTUPOBAHUE CTYJEHTOB 110 COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb HA CEMUHAPCKHUX 3aHATHUAX OLIEHUBAETCS IO CIEIYIOIIMM KPUTEPHSIM:

- OTBETHI Ha BOIIPOCHI, IIPEAJIaracMble MPErogaBaTeseM;

* y4acTHE B IUCKYCCHSIX;

* BBIIIOJIHEHHUE NMPOEKTHBIX U MHBIX 3ajaHUI;

* ACCUCTHPOBAHUE NPENOIABATENIO B IPOBEACHNUN 3aHATHH.

OTBeT 10JKEH ObITh ApryMEHTUPOBAHHBIM, PA3BEPHYTHIM, HE OJIHOCIIOKHBIM, COJEPKATh
CCBIJIKM HA UCTOYHHKH.

JIoknansl ¥ ONIOHMPOBAHUE JOKJIAZ0B IPOBEPSIOT CTENEHb BIAJCHUS TEOPETHYECKUM
MaTepHaJIOM, a TAKXKe KOPPEKTHOCTb U CTPOTOCTh PACCYKICHUM.

OneHuBaHUE 3a/1aHUM, BBIITOJIHEHHBIX Ha CEMHUHAPCKOM 3aHSATHUH, BXOAUT B HAKOIUICH-

HYIO OLIEHKY.
9.4 CamocTosiTeibHAsI padoTa 00y4YaIOIMXCSl MO0 TUCHUIITIHHE (MOYTI0)

CamocrosTenbHas paboTa CTyIEHTOB — 3TO NPOLIECC aKTUBHOIO, IEJIEHANPaBIEHHOTO
NpUOOpPETEHUs! CTYJAEHTOM HOBBIX 3HAaHUM, yMEHUHN 0€3 HEeMOCPEeICTBEHHOr0 y4JacTHsl Mpenojia-
BaTelsl, XapaKTepU3YIOIIUICS MpeAMETHOW HampaBIeHHOCTbIO, 3(()EKTUBHBIM KOHTPOJIEM U
OLIEHKOM pe3y/bTaToB AEATEIbHOCTH 00yUYaroIIerocs.

Llenu camocTosITETLHOM pabOTHI:

* CHCTEMATH3alUs U 3aKPEIUICHUE MTOIYYEHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUYECKHUX
YMEHUH CTYIEHTOB;

- yriayOJieHre U paclIMpeHue TEOPETUYECKUX 3HAHUIA;

- (hopMHUpOBaHNE YMEHUH HCIIOJNBb30BaTh HOPMATUBHYIO U CHPABOYHYIO JIOKYMEHTAIIMIO,
CIEHNATIBHYIO JTUTEPATYPY;

* pa3BUTHE MMO3HABATENBHBIX CIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTHU U
OpraHNU30BaHHOCTH;

- (hOpMHUPOBAHHUE CAMOCTOSTEILHOCTH MBILIUICHUS, TBOPUECKOM MHUIIMATHBBI, CIOCOOHO-
CTEH K CAaMOPA3BUTHUIO, CAMOCOBEPIICHCTBOBAHUIO M CaMOpeaIn3aliiy;

* pPa3BUTHE UCCIIEIOBATEIbCKUX YMEHUH U aKaIEMUYECKUX HABBIKOB.
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CamocTtosTenpHas padoTa MOXKET OCYIIECTBISITHCS MHIUBUIYATbHO WM TPYIIIaMH CTY-
JEHTOB B 3aBUCUMOCTH OT 1IeJId, 00beMa, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMAaTHKHU.

TexHONOTHsI OpraHU3aIi CAMOCTOSTEIILHON PaboThl CTYACHTOB BKJIIOYACT MCIOJI30Ba-
HUE UHPOPMAIIMOHHBIX U MaTePUAIbHO-TEXHUYECKIX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaTOB BHEAYIUTOPHON CaMOCTOSATEIHHOW PAaOOTHI CTYJACHTOB MOXET
MIPOXOJNTHh B TUCbMEHHOM, YCTHON MJIM CMEIIaHHOU (hopme.

CryneHTsl JOHKHBI MOAXOAUTH K CaMOCTOSITEIBHOM paboTe Kak K HauBaKHEHIIEeMy
CPEICTBY 3aKpEIUICHUS U Pa3BUTHUSI TEOPETHUUYECKUX 3HAHUH, BHIPAOOTKE €MHCTBA B3IJISJIOB Ha
OTJIeIbHBIC BOMIPOCHI Kypca, IPHOOPETEHUS ONPEICIICHHBIX HABBIKOB M MCIIOIB30BaHUS MIpodec-
CHUOHAJILHOW JIUTEPaTYPBHI.

95 MeToauuyecKue YKa3aHus Jsd oﬁyqammnxca 0 OCBOCHHMIO TUCHUIIJIMHBI

[lpyn WM3ydeHMH AUCHMIUIMHBI OOYYArONIIMMCS 11€71eCOO0Pa3HO BBHIMOJIHSATH CIETYOIINe
PEKOMEH 1IN

1. 3ydenue y4eOHOM TUCHUILTMHBI JJOJDKHO BECTHCh CHCTEMAaTHYECKH.

2. Ilocne u3y4yeHus Kakoro-aubo paszzaerna mo y4yeOHUKY WIIM KOHCIIEKTHBIM MaTepuaiaM
PEKOMEHIYETCs 10 MaMSITH BOCIHPOU3BECTH OCHOBHBIC TEPMUHBI, ONIPECICHNUS, IOHATHS pa3Jie-
na.

3. Ocoboe BHMMAaHUE ClIeAYET YAEIUTh BHIIOJIHEHUIO OTYETOB 110 MPAKTUYECKUM 3aHATH-
SIM ¥ HHJJMBHTyaTbHBIM KOMIUIEKCHBIM 33JJaHUSM Ha CAMOCTOSATENIBbHYIO paboTy.

4. Bcs TemaTtuka BOIPOCOB, U3y4aeMBIX CaMOCTOSITEIBHO, 33aeTCs Ha JEKIUAX Ipero-
naBaresneM. VM jke 1aroTcsi HCTOYHHKH (B MEPBYIO O4Yepe/b BHOBb MU3/JAHHBIC B MEPHOAMYECKON
HayY4HOH JIUTEepaType) st Oosee IeTanbHOro TOHMMaHHs BOIIPOCOB, 03BYYEHHBIX Ha JICKIIHH.

[Ipu camocTosTensHON TPOpaboTKe Kypca 00yJaromuecs T0JDKHBL:

* IPOCMATPHUBATh OCHOBHBIE OIIPECICHUS U (DaKThI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIM Ha JICKIMOHHOM 3aHATUU MaTepual U JOMOJHHUTH
€ro ¢ Y4eTOM PEeKOMEHIOBAaHHOH 110 JAHHOW TeMe JIUTEPaTyphI;

* U3YYUTHh PEKOMEHIOBAaHHYIO JIUTEPATYPY, COCTABIISITH T€3UChI, aHHOTALIUU M KOHCIIEKTBI
HanOoJee BaKHBIX MOMEHTOB;

* CAMOCTOSITEJILHO BBIMIOJHATH 33/1aHUs1, AaHAIOTUYHBIE MTPeIaraéMbIM Ha 3aHATHAX;

* UCTIOJIb30BaTh JUJIsl CAMOIIPOBEPKH MaTepuaibl (POH/Ia OLIEHOYHBIX CPEJCTB.

9 Onucanue MaTepHATbHO-TEXHHYECKOr0 odecnevyeHusi, He0OX0AMMOro 111 0Cy-
LIEeCTBJICHUS 00Pa30BaTEJBLHOIO MPOLECCa IO AUCHHUILINHE (MOLYJII0)

9.1 YuyeOHo-1200paTOpHOE 000PYIOBAHME
He npenycmorpeno

9.2 TexHuuyeckHe U YJTEKTPOHHbBIE CPEACTBA 00yUeHUS

IIpakTHyeckue 3aHATHSA
[Tpu npoBeieHNM 3aHATHI UCIIOIB3YETCs AYAUTOPUS ISl KOHTAKTHOM paboThI

CamocrositeibHas padora.

[ToMerienust A1 caMOCTOSTENBLHON pabOThl OCHAIIEHBI KOMITBIOTEPHON TEXHUKOH C BO3-
MO>KHOCTBIO TIOJKITIOYCHHS K ceTH «VIHTEpHET» B JOCTYIIOM K JIEKTPOHHON WH(OPMAIMOHHO -
oOpa3zoBatenbHO cpene KHAT'Y:

- yuranbHbIN 3a1 HTh KHAT'Y;
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MeToanuyecKue PEKOMEHAAIUHA 10 oﬁyqeﬂmo JIUI[ ¢ OTPAHUYCHHBIMHA BO3MOYKHO-
CTAAMH 310POBbA 1 UHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI O0YUYaIOIUMUCS C OTPAHMYEHHBIMH BO3MOYKHOCTSMU 310POBbSI
MOET OBITh OPraHM30BAHO KaK COBMECTHO C JAPYIMMH OOYYAIOUIMMUCS, TaK U B OTICIbHBIX
rpynnax. [Ipenmnonaratorcst cenuaibHble YCIOBHS IS MTOJIy4eHUs: 00pa3oBaHus 00y4aroIUMHU-
Csl C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI.

[Tpodeccopcko-nienarorn4eckuii cocTaB 3HAKOMUTCS C ICHUXOJIOT0-(PU3NOIOTHYECKUMU
OCOOCHHOCTSIMU OOYYArOIIMXCs WHBAIUOB U JIUI[ C OTPAHMYCHHBIMH BO3MOXKHOCTSIMH 3/10PO-
Bbs, UHJIMBUyaJbHBIMU MPOTpaMMaMH peadMINTaluu WHBaINAOB (mpu Hamuuuu). [Ipun HEoO-
XOJUMOCTH OCYIIECTBIISICTCS JIOMOJHUTENIbHAS MOJACPKKa MPENoAaBaHusl ThIOTOPaMH, MCUXO0-
JIoTaMH, COI[MAJIbHBIMU paOOTHUKAMU, MPOIIEIIIMMHU MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBUM ¢ MeTOIMYECKUMU peKoMeHaanusMu MuHoOpaayku P® (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce MpEIIoJIaraeTcs MCIOIb30BaTh COIMAIbHO-aKTHUBHBIC U Pe-
(JIeKCUBHBIC METOBI OOYUYCHHS, TEXHOJIOTHUU COIMOKYIBTYPHON peabuIUTAINK C IIENIbI0 OKa3a-
HUS NIOMOILY B YCTAHOBJIEHUH NOJIHOLUEHHBIX MEXJIMYHOCTHBIX OTHOLIEHUW C IPYTUMHU CTYJICH-
TaMU, CO3JaHIH KOM(POPTHOTO TICUXOJIOTHYECKOTO KIIMMaTa B CTyAeHUecKou rpynme. [logdop u
pa3palboTKa y4yeOHBIX MAaTepUAIOB MPOU3BOJISATCS C yYETOM IPEAOCTABICHUS MaTepHalia B pas-
JUYHBIX (OpMax: ayAHalbHOMW, BU3YAIBHOH, C WCIOJB30BAHHUEM CIICIHATBHBIX TEXHUYCCKUX
CPEICTB U MHPOPMAIIMOHHBIX CUCTEM.

OcBoenue nucuumuivHbl JuiamMu ¢ OB3 ocyliecTBisieTcss ¢ MCIOJb30BaHUEM CPEACTB
o0OydeHus O0IIero M CrenuaibHOro Ha3HaueHus (MepCOHATBHOTO U KOJUIEKTUBHOTO HCIOIB30-
BaHUs). MaTepualbHO-TEXHUIECKOE 00ECIICUCHHE MPEAyCMaTPUBACT IMPUCTIOCOOICHUE ayTUTO-
puii k Hyx1am aun ¢ OB3.

®dopma MpoBeJEHUsI aATTECTAIMU ISl CTYJEHTOB-UHBAIN/IOB YCTAHABIMBACTCS C YUETOM
WHAUBUAYAIbHBIX TIcuxoduznueckux ocodeHHocreit. [Ins crynentos ¢ OB3 mpenycmaTtpuBaet-
s TocTymHas (hopMa peI0CTaBIICHUS 3aJaHUi OICHOYHBIX CPEJICTB, 3 UMEHHO:

- B T[IEYaTHOW WM DIIEKTPOHHOM (opme (s IUIl € HapYUICHUSIMH OIOPHO-
JIBUTATEIBHOTO ammapara);

- B IIe4aTHOM (hopMe WIIH DIEKTPOHHOM (opMe C YBETUUYEHHBIM MIPUPTOM U KOHTPACTHO-
CTBIO (JJIs1 JIUII C HAPYIIEHUSIMH CIIyXa, PEUH, 3pCHHUS);

- METOJIOM YTEHUS aCCUCTEHTOM 3a/IaHUs BCAYX (TSI TUI] C HAPYIICHUSMU 3PEHHUS).

CryneHTaM C MHBAIMIHOCTHIO YBEJIMYHMBACTCS BpPEMsI Ha MOJATOTOBKY OTBETOB Ha KOH-
TPOJbHBIE BOMPOCHL. JIJi TakUX CTYIAEHTOB IMpeaycMaTpuBaeTcs AOCTYyMHas Gopma mpeaocTaB-
JICHUsI OTBETOB Ha 3aJ]aHusl, 3 UMEHHO:

- MIUCBMEHHO Ha OymMare WM HabOpOM OTBETOB HAa KOMIBIOTEPE (IJIS JTUI] C HAPYIICHU -
MU CcllyXa, peuH);

- BLIOOPOM OTBETa U3 BO3MOYKHBIX BAPUAHTOB C MCIOJIH30BAHUEM YCIYT aCCUCTEHTA (IS
JIUI] C HAPYIICHUSIMUA OMTOPHO-/IBUTATEIILHOTO aIlapara);

* YCTHO (TSI TUI] C HAPYIICHUSIMU 3PEHHUSI, OTIOPHO-JIBUTATEILHOTO arapara).

[Tpu HEOOXOAUMOCTH ISl 0OYUAIOIIUXCSl ¢ MHBATUIHOCTHIO MPOIEAypa OIEHUBAHUS pe-
3y/IbTaTOB O0YUEHHUS MOKET IPOBOJAUTHCSA B HECKOJIBKO JTAIOB.
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[Tpunoxenue 1

®OH/J ONEHOYHbIX CPEIACTB

10 AMCIHILINHE

HNHocTpaHHBIN A3BIK

Hamnpasnenue noaroToBku 46.03.02 "[lokymenmosedeHnue u apxugoseoerue"
HampasnenHocTs (Mpoduib) Jlokymenmayuonnoe obecneyenue ynpasieHus op2aHuzayuelt
00pa30BaTeNbHOM POrpaMMbl
KBanmudukanus BEITyCKHUKA bakanasp
I'ox Hayasa MOATOTOBKHU 2021
(no yueoHomy niawy)
®opma 00yueHus OyHas
TexHonorus 00y4eHus MPaoUYUOHHAS
Kypc Cemectp TpynoeMKocCTs, 3.€.
12 1234 9
Bua npomexyTo4HOM aTTecTaluu OOGecneunBaroiiee noapas3aeicHne
3auem, 3auem, 3auem, IKk3amen Kadgheopa UK - Hemopusa u kKynemyponozust
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1 IlepeyeHb MIAHHUPYEMBIX Pe3yabTATOB 00y4eHHUs 10 AU CHMILIMHE (MOIYJIIO0),
COOTHECEHHBIX € IJIAHUPYEMBbIMH pe3yJbTaTaMHi 00pa30BaTeIbHON NPOrpaMMblI

Tabmuna 1 — KoMnereHun 1 niaHupyeMble pe3yabTaTbl 00ydeHUs O JUCIUILTHHE

KOI[ 1 HAMMCHOBAHUC
KOMIICTCHIINU

[Tnanupyemsble pe3ynbTaThl 00y4eHHs 110 JUCHUTUTHHE

ITepeuenb 3HaHUI

Ilepedyenb yMeHui

HepequL HAaBBIKOB

YHuBepcaabHbIe

YK-4 CnocobGen ocy-
HIECTBIISATH JACIOBYIO
KOMMYHHUKAIIUIO B YCTHOM
¥ TUCHbMEHHOU (hopMax
Ha rOCYJapCTBEHHOM
a3bike Poccuiickon @e-
Jepalyy U HHOCTPaH-

3HaeT 0COOECHHOCTHU
YCTHOTO U THCh-
MEHHOTO O0IIEHUSI
Ha PYCCKOM U UHO-
CTPAHHOM SI3bIKaX;
MIpaBWJIa U 3aKOHO-
MEPHOCTH JICJIOBOM

YMeeT npuMeHsITh
pa3IMYHbIE METO/IbI
JIEIIOBOTO OOIIEHUs
Ha PYCCKOM U UHO-
CTPaHHOM SI3bIKax
KakK B YCTHOM, TaK U
B MIUCbMEHHOU

Bnaneer HaBbikaMu
YTEHUS U NIEPeBOIa
TEKCTOB Ha MHO-
CTPaHHOM SI3bIKE B
poheCCHOHATLHOM
0OIIIeHN I, HABBIKAMH
JI€TIOBBIX KOMMYHH-

HOM(bIX) s3bIKE(ax) YCTHOU M IHCh- dopme Kallui B yCTHOU U
MEHHOI KOMMYHHU- UCbMEHHON (hopme
Kaluu Ha PYCCKOM U UHO-
CTPaHHOM SI3bIKaX
Oo6menpodeccnoHaTbHBIC

OIIK-5 Cnocoben
CaMOCTOSITEITEHO
paborath ¢
Pa3TUYHBIMU
HUCTOYHUKAMU
uH(popMaluu U

3HaAEeT COBPEMEH-
HbIC HICTOYHUKH HA
MHOCTPAHHOM SI3bI-
K€ JIJISl PeIICHUS
3aja4 npodeccuo-
HAJIbHOM JI€SITENb-

YmMmeer nmoabupats u
HCII0JIL30BATh He-
00XO0UMBIE HCTOY-
HUKH Ha MTHOCTPaH-
HOM SI3BIKE TPH
pelIeHuy 3a1a4

Brageer HaBbikaMu
MMPUMCHCHUSA NCTOY-
HUKOB Ha HHOCTPaH-
HOM A3BIKC ITPH pPC-
[IEHUH 337139 [PO-
(deccruoHanbHOM Jesi-

IIPUMEHATH OCHOBBI HOCTHU npoeCCHOHATLHON | TETbHOCTH

MH(OpPMaLMOHHO- JIeSITEIIbHOCTH

AHAIIUTUYECKOU

NeSTEIIbHOCTH NPU

peleHnn

PO eCCHOHATBHBIX

3a1a4y
Tabmuma 2 — [Nactiopt GoH/1a OIIEHOYHBIX CPEJICTB

Koutposmpyemsie ®opmupyemasi | HaummeHoBaHue
paszaebl (TeMbl) KOMIICTeHIHA OLICHOYHOI0 IToxa3arenun oueHKHn
AUCHUILIMHBI cpeicTBa

Ob6pazoBanue B Poccun u YK-4 Mounonoruueckoe | CoOmoieHHe  CTPYKTYpBI
3a pyoexom; OIIK-5 BBICKA3bIBAaHUE pPEYEBOTO COOOIICHUS

Poccus: skoHOMUKa,
MPOMBINIIIEHHOCTh, OU3-
HEC, KyJIbTYpa;

Kynerypa u Tpaguunn
CTPaH U3Y4aeMOTO SI3bIKa;
Most npodeccust u ee me-
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CTO B COBPEMEHHOM MHpPE

PaGora ¢ mpodeccuo-
HaJIbHO-
OPUEHTUPOBAHHOU JICK-
CUKOU

Bce paznenbl

UreHne u nepeBon
npodeCcCuOHAIBHO-
OpPUEHTUPOBAHHBIX
TEKCTOB

[TonHoTa nepenauum conep-
YKaHUs IPOYNUTAHHOTO.
CoOroieHue MpuUHATOM
CTPYKTYpPbI COXpPAaHEHUS
CTUJIA, JICKCUKHU U I'paMMa-
THKH.

Konrtposnbnas pa-
oora B 1-4 cemect-
pax

ITosHOTA BBIIIOJIHEHHS BCEX
3aJaHun

2 MeTtoanueckne MaTepHAJIbl, ONpe/Ie/IAI0He MPOLeIyPhl OlleHUBAHUS 3HAHUIA,
YMeHH, HABBIKOB U (MJIM) ONBITA JeITeJIbHOCTH, XapaKTepHU3yIolIe Mmpouecc
¢GopMupoBaHKusI KOMIIETEHUIM I

MCTO,I[I/I‘IGCKI/IC MaT€pHralibl, ONMPEACIAIOMMNE TPOUCAYPbl OLCHUBAHUSA 3HaHPII>i, YMeHI/Iﬁ,
HaBBIKOB U (I/IJII/I) OIIbITa ACATCIIBHOCTH, NPCACTABIICHBI B BUIC TEXHOJIOTHYCCKOM KapTbl JUCLIH-

winHel (Tabnuma 3).

Ta6mmma 3 — TexHoyornueckas Kapra

HaumenoBanue

OII€HOYHOT0 CPeACTBA

Cpokn
BBINOJIHEHU S

HIxana
OLICHMBAHUSA

Kpurepun
OLICHUBAHMS

1, 2, 3 cemecTp

Hpomeoicymoqna}l ammecmauus 6 qbopme 3auema

1 | MoHnomornueckoe
CKa3bIBaHUE

BbI-

6-¢ 3aHsaTHE

MaKCUMaJIbHO 15
0aJUIOB

15 GamioB — TeMa BBICKa-
3bIBaHUS PACKPHITA, BbI-
CKa3bIBaHUE CBSI3HO U JIO-
TUYHO, TPAMOTHOE YIIO-
TpeOJIeHHE SI3BIKOBBIX
CpencTB (HET TpyObIX
OIIMOOK, HapYIIAIOIINUX
KOMMYHHKAIIHIO), 00beM
BbICKa3bIBaHus 20-25
IIPEUIOKEHUM;

5 GaioB — TeMa BBICKa-
3bIBaHUS HE PACKPHITA,
BBICKa3bIBAaHUE HECBSI3HO U
HEJIOTHMYHO, YIIOTpeOIeHHe
SI3BIKOBBIX CPEJICTB HErpa-
MOTHOE (TpyOble OLTHOKH,
HapyIIAlIIHe KOMMYHH-
KAl ), 00bEM BBICKA3bI
BaHus MeHee 20 mpeio-
JKEHUU

npodeccuoHaIbHO-

CTOB

2 | Yrenne ¥ NOHUMAaHUE

OpPHUCHTHUPOBAHHBIX TCK-

3-e, 10-e u 14-
€ 3aHATHS

MaKCUMaJIbHO 15
0aJUI0B

15 Gay10B — TIOHMMAaHUE
6onee 60% conepxaHus
TEKCTa;

5 6aIoB — MOHUMAaHHE
Menee 60% conepykaHus
TEeKCTa

3 | KonTponpHas pabora

15-16-5 Hene-

mMakcuMaiibHo 40
0aJUI0B

0 6amnoB — 1o 30% BBI-
MMOJIHEHHBIX 3aJaHMIi;
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HaumeHoBaHue Cpoxku HIkana Kpurepun
OI[€HOYHOT0 CPEACTBA | BHINOJHEHHS OLIEHHBAHMS OLlEHNBAHMS
15 oamnoB — 31-60%:;
20 dayuioB — 61-80%:;
40 6annoB — 81-100%
HUTOI'O: - 75 GamnoB -

Kputepuu ouenku pe3yabTaToB 00y4eHHUs 10 AUCUHUILIMHE:
[ToporoBelii (MHHHMAITBHBIN) YPOBEHB IS aTTecTanuu B (hopme 3auera — 75 % oT Makcumalb-

HO BO3MOKHOM CYMMBI 0aioB

HaunmeHoBaHue Cpoku Ixana Kpurepun
OLICHOYHOI'0 CPEACTBA | BBINOJHECHHS OLICHUBAHMSA OLICHUBAHMSA
4 cemecTp

Ilpomesicymounas ammecmayus 8 popme Ixzamena

1 | MoHosornueckoe
CKa3bIBAaHUE

BBbI-

6-¢e 3ausaTHE

MakKCUMaJILHO 15
0aiIoB

15 6amioB — TeMa BBICKA-
3BIBaHUS PACKPHITA, BHI-
CKa3bIBaHHUE CBSA3HO U JIO-
TUYHO, TPAMOTHOE YIIO-
TpeOJICHHE SI3BIKOBBIX
CpencTB (HET TpyObIX
OLIMOOK, HapYIIAIOIINUX
KOMMYHHUKAIIHIO), 00beM
BBICKa3bIBauus 20-25
MPEIIOKEHUM;

5 0ajIoB — TeMa BBHICKA-
3BIBaHMS HE PACKPHITA,
BBICKA3bIBaHUE HECBSA3HO U
HEJIOTUYHO, YIIOTpeOIeHHe
SI3BIKOBBIX CPECTB HErpa-
MOTHOE (TpyOble OLINOKH,
HapYIIAOINE KOMMYHH-
Kl ), 00BbEM BBICKA3bI
BaHus MeHee 20 mpeio-
JKeHUM

2 |UrteHne W TOHUMaHUE
podeCCHOHAIBHO-
OpPHUCHTHUPOBAHHBIX TCK-
CTOB

3-e, 10-¢ u 14-
€ 3aHSATHS

MakKCUMaJILHO 15
0aJUIOB

15 GannoB — HOHUMaHUE
6onee 60% conepxaHus
TEKCTa;

5 6am10B — MOHMMaHUE
Menee 60% conepxaHus
TEKCTa

3 | KonTponbHas padota

15-16-s uene-
st

MakcuMairHo 40
0aJUIOB

0 6amtoB — 10 30% BBI-
MOJHEHHBIX 3aJJaHMI;
15 6ammos — 31-60%:;
20 6ammoB — 61-80%;
40 6amx1oB — 81-100%

I

DK3aMeH

MOHOJIOTHUYECKOE BbI-
CKa3bIBaHUE

=&

o pacnica-
HUIO 3K3aMe-
HaITMOHHOH
ceccuu

10-6ayutbHAS

10 GamIoB «OTIHYHOY —
TeMa BBICKA3bIBAHHMSI pac-
KpBITA, BEICKa3bIBAaHHE
CBSI3HO U JIOTUYHO, Tpa-
MOTHOE yIoTpedieHne
SI3BIKOBBIX CPECTB (HET
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HauMenoBanue
OLIEHOYHOI0 CPe/ICTBA

Cpoxku
BbITNIOJIHECHNS

HIxanaa
OLICHMBAHUSA

Kpurepun
OLICHUBAHWS

rpyOBIX OIMOOK, HAPY-
MIAFOIIMX KOMMYHUKA-
II110), 00bEM BBICKA3bIBa-
Hus 20-25 npenioxeHuit;
5 GajIoOB «XOPOIIO» — TE-
Ma BBICKa3bIBAHUS pac-
KpbITa HETIOJHO, BBICKA3bI-
BaHME CBSI3HO U JIOTUYHO,
IrpaMOTHOE yroTpebeHne
SI3BIKOBBIX CPEACTB (HET
rpyOBIX OIMOOK, HAPY-
MIAFOIINX KOMMYHUKA-
II110), 00bEM BBICKA3bIBa-
Hust 10 20 npeanoxxeHui;
3 Ganna «yI0BIETBOPH-
TEJIbHO» — TeMa BBICKa3bl-
BaHMsI paCKpbITa HEMOJTHO,
BBICKa3bIBAaHUE CBSA3HO U
JIOTUYHO, HETPAMOTHOC
yHoTpeOJICHUE SI3bIKOBBIX
CPEICTB (IOMYIIEHBI TPY-
Oble OMMOKHU, HAPYIIAIO-
e KOMMYHHKAIIHIO),
00bEeM BBICKA3bIBAHUS HE
Oosee 15 mpemnoxkeHui;
0 6anIoB «HEYIOBIETBO-
PUTENBHO»— T€Ma BBICKa-
3BIBAaHUS HE PACKPHITA,
BBICKa3bIBAaHUE HECBS3HO M
HEJIOTUYHO, HETPAMOTHOE
yrnoTpeOIeHne A3bIKOBBIX
cpenctB (rpyObie OIIMOKH,
HapyIIaIe KOMMYHHU-
KaIlio), 00bEM BBICKA3bI-
Banus meHee 10 mpemio-
JKCHHI;

N

UreHre U MOHUMaHue
podeCCHOHAIBHO-
OpPUEHTUPOBAHHBIX TEK-
CTOB

5-0ampHas

5 6anaoB «OTIUYHO» —
nonnmanue 100% conep-
KaHUS TEKCTa,

4 Ganna «XopoIuoy» — Mo-
HuManue menee 80% co-
ACPIKAHUSA TCKCTA,

3 Ganna «yI0BIETBOPH-
TEJIEHOY» — MIOHNMAaHHUE
MeHee 60% conepxaHus
TEKCTa;

0 GannoB «HEYJOBIETBO-
PUTECIIBHO» — TIOHUMAaHUEC
MmeHee 40% conepxaHus
TEKCTa
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HaumeHoBaHue Cpoxku HIkana Kpurepun
OLIEHOYHOI0 CPe/ICTBA | BbINOJHEHUS OlLCHUBAHMS OLICHUBAHWS

[TucbMeHHBIH TTepeBo] 10-0aiutpHAs 10 0a/I0B «OTJIMYHOY —
npoheccCuoHaIbHO- MIePEBO/] BCETO TEKCTA C
OPUEHTUPOBAHHBIX TEK- COXpaHEHHUEM CTHJIA U 6e3
CTOB rpaMMaTHYEeCKUX OMINOOK;
5 6aIoB «XOpPOIIO»— Te-
peBoa meHee 90% TekcTa ¢
COXpaHEHUEM CTHIIA U 1-2
IrpaMMaTHYECKUX OIIUOKH;
3 Gana «yI0oBJIETBOPH-
TenbHOY» — mepeBo 80%
TekcTa 6e3 CoXpaHeHus
cTwid U 3-4 rpammaruye-
CKHUX OIINOKHU;

0 GanmioB «HEYIOBIETBO-
PUTENBEHO»— MIEPEBOJ Me-
Hee 60% TtekcTta, 0e3 co-
XpaHEHUs CTHIIA U C
rpaMMaTH4YE€CKUMH OLINO-
KaMu

w

Texyuuii KOHTPOJIb: - 75 GamioB -

DK3aMeH: - 25 6asutoB -

HUTOI'O: - 100 6amoB -

Kputepuu ouenku pe3yiabTaToB 00ydeHus no aucuuniune: 0 — 64 % ot MakCuMaibHO BO3-
MO>KHOH CyMMBbI 0AJUIOB — «HEYOBJIETBOPUTENBHO» (HEJOCTaTOUHBIM YPOBEHb JUISl IIPOMEXKY-
TOYHOM aTTecTaluy Mo AUCUUILIIHHE); 65 — 74 % OT MakCUMaJIbHO BO3MOKHOM CyMMBI OaljIOB —
«yZIOBJIETBOPUTEIIbHO» (IIOPOTOBBIM (MUHUMANIbHBIN) ypoBeHb); 75 — 84 % OT MakcHUMallbHO
BO3MOXXHOH CYMMBbI OaisIoB — «xopoio» (cpenuuil yposenb); 85 — 100 % oT mMakcumaibHO
BO3MO)KHON CYMMBbI 0aJlJIOB — «OTJIMYHOY (BBICOKUN (MaKCUMaJIbHbIN) YPOBEHbB)

3 TunoBble KOHTPOJIbHBIE 3aJaHNS HJIH HHbIE MAaTePUAJIbl, HeO0X0UMBIE J1JIs1
OLICHKH 3HAHW, YMEHHH, HABBIKOB H (MJIM) ONbITA 1eATEIbHOCTH, XapaKTepH-
3yoiue npouecc GopMHUpPOBaHNs KOMIIETEHIHII B X0/1¢ 0OCBOeHUs1 00pa3oBa-
TeJIbHOM NPOrpaMMBl

3.1 3aganus 1Js TEKYLIero KOHTPOJIS yCIeBaeMOCTH

1 MoHoJiorn4yecKkoe BbICKa3bIBaHHe
1 cemectp - OOpa3zoBanue B Poccuu u 3a pydexom;
2 cemectp - Poccusi: 5KOHOMUKA, MPOMBIIIIEHHOCTh, OU3HEC, KYJIbTYpa;
3 cemectp - Kynbprypa u Tpanuum cTpaH H3y4aeMoro s3bIKa;
4 cemectp - Mos npodeccus 1 ee MecTo B COBPEMEHHOM MUpE

2 TekcThl AJI YTEHU U IOHUMAaHUA
*k*x
A records manager (an RA) is in charge of the organization and storage of a variety of
records for a company or business. One of the most common forms of records management
comes in the medical field where charts and doctors notes are kept in a patient's file to be exam-
ined at a later date. But records can be kept in any kind of business, physically or electronically...
...A records manager must be a great organizer. A manager will be asked at any time to
locate a specific record and must be able to do so promptly. To do so, the manager must have a
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filing system in place that will allow them to locate the file. Sometimes that is an alphabetic sys-
tem, while other companies utilize a numbers-based system. Still others use a combination of the
two. The important aspect is that the records manager understands the system in place.

*k*k

Records management is an interesting and rewarding occupation. Many people in Canada
want to get a job in records management. If you want to join this field, you will need a certain
level of knowledge and skill. There are a number of routes that you can take to get an education
in records management...

...Degree in information management, archival studies, or library studies - these are usu-
ally graduate degree programs. You must have a bachelor degree in order to enroll in these pro-
grams. They are offered at universities across Canada.

*k*k

Incoming correspondence. One of the essential functions of a records office is to receive,
record and distribute incoming and internally created mail of all kinds (such as letters, memoran-
da and faxes). Records staff must deal promptly and accurately with many different kinds of cor-
respondence...

...Incoming correspondence will reach the records office in a number of different ways.
Some will come through the mail, some by hand, some by telex, fax or electronic mail.

*k*k

As soon as students pass their graduation examinations, they start looking for a job. The
first job in a graduate's life determines the course of his career. The applicant can get the best job
only when he uses a professionally drafted resume for his job search...

...Since graduates have no work experience, most of them end up making mistakes in
job search. Resume writing is one of such mistakes. Drafting a resume for a student is far differ-
ent from drafting a resume for an experienced candidate.

3 KontposabHble padoThl

KOHTPOJIBHASI PABOTA Ne 1
(BbImosIHsAETCA B 1 cemecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npasunvnotii omeem.
1. One can find meanings of the foreign or technical expressions used in the text in

1) index 2) glossary 3) content 4) keys

2. Most take four to six years to finish their degrees.

1) lecturers 2) undergraduates  3) professors 4) lab-assistants

3. Congratulations! I hear you your examination yesterday.

1) failed 2) revised 3) passed 4) do badly in

3aoanue 2: /lenosasn nexcuxka. Bvioepume npasunvnslit omeem.

1. The of work involve hours, rest periods, and vacations; regulation of the em-
ployment of young persons; and special provisions concerning the employment of women.
1) salaries 2) wages 3) conditions 4) rules

2. building in the workplace creates a sense of collective responsibility.
1) Computer 2) Conflict 3) Power 4) Team

3. l'would like to for the position of IT assistant in your college.

1) confirm 2) response 3) attend 4) apply
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3aoanue 3: Cnosoobdpazosanue. Bvibepume npaguibHolit omeem.

1. John left his job because he was to deal with such a large amount of work.
1) ability 2) uponable 3) unable 4) able

2. Traditional homes have been by big blocks of apartments.
1) replaced 2) place 3) displaceable 4) placement

3. The last year has shown a slight in the economy.
1) improve 2) improved 3) improvable 4) improvement

3adanue 4: Mecmoumenus.
3aoanue 4.1 Bcmasovme neooxooumovie mecmoumenun. Mecmoumenus npeocmaeieHvl é
maonuuye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Look at these two cars. This one is and the other one is hers.
2. composition is the best.

3. ltis not my book, itis

3aoanue 4.2 Bvibepume npasuibHblit omeem.

4. city is bigger, London or Paris?
1) When 2) Which 3) Who 4) Where

5. Hereare of the business letters they received last Monday.
1) any 2) some 3) anything 4) none

6. — Do you want to come in for a while? — No, thank you. I haven’t got time.
1) few 2) alot of 3) much 4) many

3aoanue 5: Cmenenu cpaeHenHus npunazamenvHulX u Hapeuui. Beloepume npaeuis-
Hblll omeéem.

1. She sings than anyone | know.

1) most beautiful 2) more beautiful 3) beautiful 4) much beautiful
2. Itwasthe sweater in the shop.

1) most cheapest 2) cheaper 3) cheap 4) cheapest
3. Karenisthe girl in the class.

1) prettier 2) prettiest 3) more pretty 4) much pretty

3aoanue 6: Apmuxnu. Bcmasvme onpedenennviit apmurins (the) unu neonpeoenennutii
apmukas (a (an)), 20e neobxooumo.

1. Hewas only person to disagree.
2. Thave appointment at the dentist’s this afternoon.
3. Bats and owls generally hunt at night.

3aoanue 7: Ilpeonozu. Bcmasvbme coomeemcmeyroujuii npeonoz, 20e HeodxXooumo.
Ilpeonozu npusedenvt 6 maoauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by
1. Sheis going to study music next year.
2. The Great Wall of China is a long way any major city.
3. lentered Moscow State University last year.

3aoanue 8: Coro3vl. Bcmaevme coomeemcmeyrougue coro3vl. Coro3vl npugeoeHvl 6 mao-
auye:
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so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. She used an alarm clock to wake up on time.
2. It’s Sunday tomorrow, I don’t have to get up early.
3. You should eat more, you’ll make yourself ill.

3aoanue 9: I'nazon u e2o gpopmul. Beioepume npasuivHvlit omeem.

1. — George phoned while you were out. — O.K. I him back.

1) will phone 2) phoned 3) will be phoned 4) is going to phone
2. He didn’t see me as he when I came into the room.

1) was reading 2) has read 3) is reading 4) read
3. He a book for five hours when she came.

1) has been reading  2) read 3) were reading 4) is reading

3aoanue 10: Henuunvte ¢hopmut 2nazona. Boibepume npasunvnoiii omeem.

1. While the text, Ann used the dictionary.

1) being translated  2) translated 3) translate 4) translating
2. Youseem weight.

1) having lost 2) being lost 3) to be lost 4) to have lost
3. We saw several people in the lake.

1) to be swimming  2) swimming 3) to be swum 4) being swum

3aoanue 11: @pazosvie 2nazonvl. Boibepume npagunvhulii omeem.

1. Sam spent half an hour his keys.

1) looking for 2) looking into 3) looking after 4) looking through
2. Jim the volume so he could listen to the news.

1) turned ... to 2) turned ... off 3) turned ... up 4) turned ... down
3. It took the firemen three hours to the fire.

1) put on 2) put out 3) put off 4) put down

3aoanue 12: Mooansnsie znazonvl. Bcmagovme coomeemcmeyrouwiuii MooanbHulil 21azon
unu ezo Ikeueanenm. MooanvHbvie 21a201b1 U UX IKEUEAIEHMbL NPEOCMABICHbL 6 MAdaUYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Don’t argue with her, you respect her age.
2. — May I talk to you, please? — Sorry, I go now. I’m late for a meeting.
3. —Helen lose some weight. Her doctor said so. — Then she must go on a diet.

3aoanue 13: bvimoeasa cgepa. Bovibepume pennuky, naubonee coomeemcmeyouyro

cumyayuu oouieHus.
1. Hostess: “Thank you for coming.”

Guest: “ ”
1) Not at all. You are welcome. 2) Thank you for inviting us, it was a lovely evening.
3) Good bye! See you later. 4) Many happy returns!
2. John: “T have been waiting for you for two hours!”
Ann: “ ”
1) Sorry. It was wrong of me. 2) Never mind!
3) That’s all right. 4) I don’t think so.
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3. Father: “I see you have a problem with a software task. Do we have to buy a computer
for your home work?”
Son: *
1) Thank you, it was very kind of you.
2) I am not sure that I’'m good at solving problems.
3) Sure, if only we can afford that.
4) Solving this problem is not connected with a home computer.

2

3aoanue 14: Ilpogpeccuonanvno-oenosasn cpepa. Bvibepume pennuxy, naubonee coom-
6EMCMEYIOUYI0 CUMYAUUU 00U eHU L.
1. Boss: “All the workers of our plant are on strike!”

Secretary: “ ”
1) What don’t they need strikes for? 2) That’s really awful of you to say that!
3) I don’t believe you. 4) I can’t believe it!
2. Employee 1: “Now, what we really need is a nice long holiday — both of us.”
Employee 2: “ ”

1) Why, indeed, it’s not my fault.
2) How ridiculous! We must try another company.
3) Why should you be so unfortunate?
4) Please stop saying that! You know why we can’t leave our jobs at the moment.
3. Boss: “Yes, come in.”
Employee: “
1) 'm going to be late tomorrow.  2) I’'m going to come to work half an hour late tomorrow.
3) I won’t come in time tomorrow. 4) Is it all right if I came in half an hour late tomorrow?
3aoanue 15: Yuebno-couyuanvnasn cgepa. Bvioepume pennuxy, naubonee coomeem-
CHBYIOWYI0O CUMYAUUU 00WeHU.
1. Student 1: “Let’s go to the library right now and look up this word in the dictionary!”

2

Student 2: “ ”
1) I don’t know what this word means. 2) Why should I? I’d rather send a fax.
3) Good idea! Let’s do it now. 4) Why should we? I don’t remember this word.
2. Student: ”

Tutor: “Yes, it was quite good.”
1) Have you had time to mark my essay?  2) What about my essay?

3) Didn’t you mark my essay? 4) What did you do with my essay?
3. Student 1: “Let’s go to the library and take the necessary books.”
Student 2: “ ”
1) I am not ready for my English class. 2) My idea doesn’t coincide with yours.
3) Are you all right? 4) I think, we’d better do it after the break.

3aoanue 16: Coyuanvno-oenoeasn cgepa. Bwvibepume pennuxy, naubonee coomeem-
CMEYIOWYI0 CUMYAUUU 00U eHUs.
1. Hotel receptionist: “How can I help you?”

Employee: “ ”?
1) I have a reservation. 2) Hello, I have a reservation in my company’s name.
3) Hello. Do you have any vacancies? 4) Hello, do you reserve my company?
2. Colleague: “Can you lend me some money?”
Peter: “ ”
1) Nobody likes to lend money. 2) Sorry, but I’'m short of money at the moment.
3) You see, money is not everything. 4) Yes, do, please.

3. Colleague: “
John: “Anyhow, I am going to live in London. I’ve got a new job.”
1) You are not going to London, are you? 2) London is a perfect place for your career.
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3) What’s wrong with your job? 4) But London is too expensive for young people.

3adanue 17: Cmpanogedenue. 3anoinume nponycku.
1. The oldest university in Britain is

1) London 2) Edinburgh 3) Oxford 4) Cambridge
2. The US has its headquarters in the Capitol Building.

1) Congress 2) National Library  3) Supreme Court  4) Police
3. is not situated in Canada.

1) Ottawa 2) Toronto 3) Boston 4) Quebec

4. Sir Laurence Olivier is world famous for his outstanding achievements in the sphere of

1) sport 2) the computer design 3) technology 4) theatre and cinema

3aoanue 18. Ogpopmaenue oenosozo nucoma. Pacnonosxcume uacmu 0e108020 nucoma 6
npaeujibHom nop}wlce.

1. 1) Ms. Rachel Glass, Sunburst Conference Planning, P.O. Box 61875, Monterey, CA
93940

2) Dear Ms. Glass:

3) We are holding our annual meeting from May 2-5. | look forward to hearing from you.

4) Sincerely yours, Frank Feder, Director of Operations

5) Help the Ocean, 2601 Ocean Park Avenue, Santa Monica, CA 90405, February 23, 2008

2. 1) 627 North Grand Boulevard, St. Louis, MO 63105, 3 August 2008

2) Mr Clarence T. McPherson, Recruiting Specialist, The Hyde Park Group, 92401 South
Broadway, Suite 140, Kansas City, MO 64154

3) Dear Mr McPherson,

4) Recently I’ve learned that the Hyde Park Group routinely recruits and hires college
graduates. Having lived in the Kansas City area for ten years, | am very familiar with your or-
ganization and its reputation for being a leader in the management consulting industry and | am
certain that my education and experience would compliment the Hyde Park Group’s tradition of
excellence.

5) Thank you for your consideration. Yours sincerely, LaRhonda S. Jackson, Kansas
Community College Graduate

3. 1) We thank you for your letter dated the 29" September and are pleased to send you our
latest catalogue and the current price list. We shall send you a special offer as soon as we have
your exact requirements.

2) George Finchley & Sons, 68 Bond Street, London, 4 October 2003

3) Yours faithfully, Sally Blinton, Sales Manager

4) Dear Sirs,

5) Messrs Dickson & King, 9 Newgate Street, London

KOHTPOJIbHASA PABOTA Ne 2
(BBINOJTHAETCS BO 2 cemMecTpe)
3aoanue 1: Yueonasa nexcuka. Boibepume npasunvnwiii omeem.

1. After graduating from the university she decided to take courses.
1) undergraduate 2) students 3) doctoral 4) postgraduate
2. My favourite at school were history and geography.
1) periods 2) lessons 3) subjects 4) tasks
3. A() is usually more expensive than a dictionary because it is in several
volumes.
1) report 2) encyclopedia 3) publication 4) journal
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3aoanue 2: /lenosasn nexcuka. Bvioepume npasuvHulit omeem.
1. Mary gave the shop assistant three pound notes and received 65 pence

1) queue 2) turn 3) change 4) money
2. Are you working on the early or the late today?
1) staff 2) team 3) shift 4) routine
3. My phone number is 8-366-68-98 and IS 455.
1) intention 2) conjunction 3) extension 4) distinction

3aoanue 3. Cnosooopaszosanue. Bvioepume npasunvHwlit omeem.

1. Kate is very

1) friendly 2) frlendshlp 3) friend 4) friendless
2. The article deals with the problem of our country’s economic

1) politics 2) politician 3) policy 4) polltlcal
3. She always works and does her best.

1) hardened 2) harder 3) hard 4) hardly

3aoanue 4 Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenus. Mecmoumenusa npeocmaenenvl 6
mabauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours

1. Your bag looks heavy! I'll carry for you.
2. s this book yours or
3. The grandfather promised a nice glft to the eldest grandson of

3aoanue 4.2 Bvibepume npaguivbHblil omeem.

4. 1 looked for a hotel to stay at, but was full.
1) something 2) anything 3) everything 4) nothing
5. — We’ve got time to make a cake before the party! — I’'ll go out and buy one
then.
1) few 2) no 3) some 4) any
6. In a basketball match team has five players.
1) someone 2) everything 3) everyone 4) each

3aoanue 5: Cmenenu cpaenenus npunazamenvHulX u Hapeduil. Bvloepume npaeuis-
Hblll omeem.

1. Arthur is much than his brother.

1) taller 2) more tallest 3) more tall 4) tallest
2. | think that marmalade is much than chocolate.

1) delicious 2) deliciouser 3) more delicious 4) most delicious
3. It’s too noisy here. Can we go somewhere ?

1) quieter 2) quietest 3) quiet 4) much quiet

3aoanue 6: Apmuxnu. Bcmasvme onpedenennvtitc apmuxas (the) unu neonpeoenennuiii
apmuknb (a (an)), 20e neobxooumo.

1. Many people were waiting for more information about the accident in Swiss
Alps.

2. He knows history of French Revolution well.

3. Tower of London is a popular tourist attraction.
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3aoanue 7: Ilpednozu. Bcmasvme coomeemcmeyrouwjuii npeonoz, 20e HeodX00uMo.
Ilpeonozcu npueeoenvt 6 maodauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by
1. My brother can run 100 metres 11.5 sec.
2. Modern English began the fifteenth century.
3. A big pool oil from a tanker has caused an ecological problem.

3aoanue 8: Corwsvi. Bcmasovme coomeemcmeyroujue corsvl. Corosvl npueedensvt 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. She went to work she had a cold.
2. I’'m used to getting up early now, I didn’t like it at first.
3. She was late her car had broken down.

3aoanue 9: I'nazon u e2o popmoi. Bvibepume npagunvrulit omeem.
1. Unemployment among young people constantly.
1) has increased 2) increased 3) had increased 4) is increasing
2. My course on Monday at 9.30.
1) are starting 2) have started 3) starts 4) shall start
3. The film we last week is a huge hit in the USA.
1) see 2) saw 3) will see 4) has seen

3aoanue 10: Henuunvie ¢hopmut 2nazona. Buibepume npagunvnutii omeem.
1. |forgot any bread when | was at the supermarket.
1) to buy 2) buying 3) buy 4) bought
2. the difference between two approaches, the scientists offered a new experi-
ment.
1) To understand 2) Being understood 3) To be understood 4) Understood
3. Mr. Roberts was seen his house at 12.15 last night.
1) leaving 2) to have left 3) left 4) be leaving

3aoanue 11: @pazosvie 2nazonvl. Boibepume npagunvhulii omeem.
1. We began work at 3 p.m. and till 9 p.m.
1) goon 2) go from 3) go after 4) go by
2. Dear Tom, Marry and me would like to you your birthday.
1) congratulate ... to 2) congratulate ... on
3) congratulate ... from 4) congratulate ... with
3. Nowadays a lot of children in one-parent families.
1) are brought out  2) are brought in 3) are brought up 4) are brought on

3aoanue 12: Moodanvusie 2nazonvt. Bcmagovme coomeemcmeyroujuii MooanbHulil 21420
unu e20 Ixeuganenm. MooanvHhole 21a201bl U UX IKEUBATIEHM bl NPEOCMABIEHbl 8 MAdIuYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to,
was able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. You not ring the bell, I’ve got the key.
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2. John take a taxi because he was late.
3. You give me the name of someone we can contact for reference.

3aoanue 13: Buimoeasa cehepa. Bvioepume pennuky, nHaubonee coomeemcmeyrouiyro
cumyayuu oouienus.
1. Ann: “I go shopping. Do you want to come with me?

Helen: « ”
1) Do you have enough money? 2) I can’t do it. 3) Why? What for?
4) ’m afraid, I can’t. My parents are waiting for me.
2. Friend: “ ”
You: “Sure, here it is.”
1) Can | use your pen, please? 2) 1 wonder, if I can have your pen, please?
3) I want your pen. 4) Is there anybody to lend me a pen?
3. Grandmother: “Happy birthday, my dear!”
Grandchild: “ ”?
1) Thank you ever so much indeed, grandmother of mine! 2) Thank you, my ancestor.
3) Where shall I put your box? 4) Thank you for your present, grannie!

3aoanue 14: Ilpogheccuonanvno-oenoeasn chepa. Bvibepume pennuky, naubonee coom-
6EMCMEYIOWYI0 CUMYauUU 00U eHUSL.
1. Consultant: “Who do you work for?”

A person: “ ”
1) I am with ABC Software Company. 2) My work is for me.
3) My Boss is a high class expert. 4) I don’t want to work anywhere.
2. Woman: “Mr Granger, I’d like you to meet Nick Thomas, from our Boston office.”
Mr Granger: “ ”
1) Hi, Nick! 2) Hello, everybody! 3) Yes? 4) How do you do, Nick!
3. Guest: “I want to speak to the manager!”
Receptionist: ”?
1) She is busy now. 2) She is not available at the moment. Can | help you?
3) You can’t do so! 4) You have to wait for some time. Be patient, please!

3aoanue 15: Yueono-couyuanvnasn cgepa. Bvioepume pennuxy, naubonee coomeem-
CMEYIOWYI0 CUMYAUUU 00U eHU .
1. Your teacher: “You don’t seem to be making any progress.”

You: “ ”
1) Glad to hear it from you. 2) Really?
3) It’s your fault! 4) Oh! I will work harder.
2. Teacher: “Well, good bye and the best of luck for the future.”
Student: “ ”?
1) Good bye for ever. 2) Thank you for teaching me, | really enjoyed your lessons.
3) Good luck. 4) Let’s hope for the best.
3. Student 1: “I’ll help you with your homework.”
Student 2: “ ”
1) Oh, will you? Thanks very much. 2) You should do it.

3) Oh, should you? Thanks very much. 4) Oh, shall I? Thanks very much?

3aoanue 16: Couuanvno-oenosas cghepa. Bvibepume pennuxy, naubonee coomeem-
CMEYIOUYI0 CUMYAUUU 00U eHUA.
1. You: “Would you like to come to our party tomorrow?”
Fellow employee: “Er, thanks for the invitation,
1) I shouldn’t come. I’ll be working all day tomorrow.
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2) but I’ve got lots of work at the moment. I’ll be working all day tomorrow.
3) I’'ll come. I’ll be working all day tomorrow.
4) I will never come. I’ll be working all day tomorrow.
2. Cafeteria assistant: “Can I help you?”
Guest: “ ”
1) A glass of grapefruit juice.
2) Give me a glass of grapefruit juice with ice!
3) Can I have a glass of grapefruit juice, please?
4) Would you be so kind as to give me a glass of grapefruit juice, please?
3. Visitor: “ ”?
Local Resident: “Oh, you can get a bus .... Any bus will take you there.”
1) Excuse me .... How can I get to Central Station, please? 2) Central Station.
3) Where is Central Station? 4) I'm looking for Central Station.

3adanue 17: Cmpanogedenue. 3anoiHume nponycKu.
1. The Royal family lives in

1) Tower of London 2) Ne10 Downing Street
3) Westminster Palace 4) Buckingham Palace
2. Inthe USA onJuly 4, 1776.
1) the Revolutionary War began 2) the Civil War began
3) the first President was elected 4) the Rights for Independence were signed

3. Canada is situated in .
1) South Africa 2) North Africa 3) South America  4) North America

4. is regarded by many people as America’s greatest president as he freed the
slaves and united the country.
1) Richard Nixon 2) Ronald Reagan ~ 3) Abraham Lincoln 4) John Kennedy

3aoanue 18: Ogpopmnenue peszrome, nucoma-3aa61eHus, NUCbLMA-YEEOOMAEHUA, NUCOMA-
3anpoca. Onpedenume, K KAKoMy 6udy 0e106020 OOKyMeHmMa OMHOCUMCA NPeOCmasieHHble

HUJICe OMpPobIGKU.
1

Thank you for your fax dated 13 May concerning your order for five of our drills.

We must apologize for the delay in shipping this order. This was due to unforeseen cir-
cumstances. However, we are dealing with your order now and it will be sent without further
delay.

1) letter of apology  2) memo 3) letter of application 4) CV
2

Dear Sir or Madam

I am writing in connection with my forthcoming visit to your company and my letters of
12 and 13 January.

Unfortunately, 1 will not be in Hong Kong until 13 March because all the flights before
then are full.

1) CV 2) memo 3) simple commercial letter 4) contract
3.

I am writing to apologize for the mix-up in your order. We recently began using a new
packaging system, which still has a few small bugs. This morning we straightened out your
order and sent it. To compensate for the inconvenience, we have enclosed coupons for you to
enjoy on future purchases at any of our retail stores. Again, | apologize for the confusion and
any trouble this may have caused you.

1) letter of apology 2) CV 3) contract 4) letter of application

KOHTPOJIBHAS PABOTA Ne 3
25



(BbINOJIHAAETCS B 3 ceMecTpe)
3aoanue 1: Yueonasa nexcuxka. Boibepume npagunvuwtii omeem.

1. The year begins in September.
1) new 2) secondary 3) final 4) academic

2. The Internetis a huge __ network which helps us to communicate with each other.
1) center 2) education 3) computer 4) conference

3. You can study a lot of different at this university.

1) careers 2) options 3) degrees 4) subjects

3aoanue 2: /lenosasn nexcuka. Bvioepume npasunvHlit omeem.

1. is the proportion of a person’s time spent at work.

1) Rest hours 2) Working hours  3) Vocations 4) Working traditions
2. Would you like a single or a room?

1) business 2) suitable 3) nice 4) double
3. A “tip”is the you pay a waiter for doing a good job.

1) dollars 2) change 3) currency 4) money

3aoanue 3: Cnosoobpazoeanue. Bvibepume npaguibHwlit omeem.

1. Who gave you those flowers?

1) beautiful 2) beautify 3) beauty 4) unbeauty
2. 1It’s cold today, considering it’s still summer.

1) unusuall 2) unusually 3) imusually 4) usualness
3. I’dlike to do it this time.

1) differently 2) indifferent 3) different 4) difference

3aoanue 4: Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenus. Mecmoumenus npedcmaenenvl 6
maonuuye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Someone sent these beautiful flowers for my birthday.
2.  We are going for a walk. You can go with
3. The dog has lost collar.

3aoanue 4.2 Bvioepume npasuivHblit omeem.

4. TI’d like to know Michaela is.

1) why 2) how many 3) where 4) that
5. Idon’t have free time today. Sorry.

1) some 2) something 3) any 4) anything
6. Children like doing everything by .

1) them 2) themselves 3) their 4) us

3aoanue 5: Cmenenu cpaenenus npunazamenvHulX u Hapedyui. Bvloepume npaeuis-
Hblil omeem.

1. Kate can speak Spanish than Avis.

1) fluenter 2) more fluently 3) most fluently 4) more fluentlier
2. He could write plays than any other playwright of his time.

1) faster 2) fast 3) fastest 4) most fast
3. Sinking of the Titanic was the disaster of that time.

1) large 2) larger 3) more large 4) largest

3aoanue 6: Apmuxnu. Bcmasvme onpedenennvtit apmuxas (the) unu neonpedenennuiii
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apmukns (a (an)), 20e Heodxo0umo.

1. Last year we went to Greece.
2. book you gave me is very interesting.
3. They went for a stroll around St. James’ Park.

3aoanue 7: Ilpeonozu. Bcmasvme coomeemcmeyrwouwjuii npeonoz, 20e HeodX00umo.
Ilpeonozcu npueeoenvt 6 maodauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by ]
1. We’ve known the Robinsons twenty years now.
2. Many people today are worried global warming.
3. He looked at me and took a pencil his bag.

3aoanue 8: Corwsvi. Bcmasome coomeemcmeyroujue corsvl. Coro3vl npueedenvt 6 mao-
auye:

S0 as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. Mary ordered a taxi she could get to the theatre on time.
2. | was listening to the radio | heard the news.
3. Thaven’t written to them I came to Moscow.

3aoanue 9: I'nazon u e2o popmoi. Bvibepume npagunvrulit omeem.
1. If the rain stops, the match

1) begin 2) will begin 3) began 4) have begun
2. —You hard today. — Yes, I’ve got a lot to do.

1) works 2) has worked 3) are working 4) work
3. Yesterday, it me ages to get home because of the traffic jams.

1) has taken 2) was taken 3) was taking 4) took
3aoanue 10: Henuunvie ghopmot 2nazona. Buibepume npasunvnuiii omeem.
1. There’s no point in again. There’s no one at home.

1) called 2) to have called 3) to call 4) calling
2. Mary is crazy about photographs.

1) to take 2) taken 3) taking 4) to have taken
3. a foreign language takes a lot of time.

1) To be learnt 2) Being learnt 3) Learning 4) Having learnt
3aoanue 11: ®@pa3zosvie enazonvi. Boibepume npagunvuviii omeem.
1. Areyou working for us?

1) interested in 2) interested on 3) interested at 4) interested with
2. Our daughter is learning foreign languages.

1) fond with 2) fond of 3) fond for 4) fond in
3. lamreally fashion. Soam I.

1) interested in 2) interested on 3) interested with 4) interested at

3aoanue 12: Mooansnosie 2nazonvl. Bcmagovme coomeemcmeyroujuii MooanbHulil 2142071
unu e20 Ikeusanenm. MooanvHhole 21a201bl U UX IKEUBATIEHMbL NPEOCMABIEHbL 6 MAadIUYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t
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1. Jane still be in her office, but she usually leaves before six.
2. Doctors of the future will make specific pills for each patient.
3.1 swim when | was a boy of 6.

3aoanue 13: Buimoeasa cehepa. Bvioepume pennuky, nHaubonee coomeemcmeyrouiyro
cumyayuu oouienus.
1. Guest: “Can you pass me the salt, please?”

Hostess: “ ”
1) No, I can’t 2) Salt is bad for you if you eat it too much.
3) Can’t you do it yourself? 4) Sure, there it is.
2. Hostess: “Would you like some tea or coffee?”
Guest: “ ”
1) No, thanks. Don’t trouble yourself, please. 2) Here you are.
3) Help yourself. 4) Very well indeed, thanks.
3. Passenger: “Thank you very much, you’ve been very helpful.”
Conductor: “ ”?
1) You are welcome. Always glad to help you. 2) How can | help you?

3) How nice of you to have been able to help me. 4) I’d be grateful.

3aoanue 14: Ilpogheccuonanvno-oenoeasn chepa. Bvibepume pennuky, naubonee coom-

6EMCMEYIOWYI0 CUMYaUUU 00U eHU L.
1. Security officer:
Visitor: “Yes, of course.”

2

1) Sign here. 2) You have to sign it.
3) You must sign here. 4) Would you mind signing it?
2. Harry: “Did you enjoy the seminar?”
Visitor: “ ”

1) We were not very pleased, it was rather interesting.
2) My hotel was a bit far out.
3) We didn’t learn anything new. It wasn’t very productive.
4) Not really, it was no trouble at all.

3. Mr Brown: “ ”

Mr Smith: “Good morning, Mr Brown. Glad to see you.”

1) Good morning, Mr. Smith. I am sorry for being late. It’s because of the traffic congestion.
2) Sorry, Mr. Smith. | was unlucky.
3) Good afternoon, Mr. Smith. Sorry for being late.
4) Hi, Mr. Smith! How are you?

3aoanue 15: Yuedono-couyuanvnan cgpepa. Bvidepume pennuky, naubdonee coomeem-
CIGYIOWYIO CUMYAUUU 00U{eHUSL.
1. Student I: “I’ve failed my first exam!”

Student 2: “ ”
1) I think you should prepare better for the next one. 2) Think nothing of it.
3) That’s your opinion, not mine. 4) Thank you very much.
2. Student: “What additional literature can you advise?”
Teacher: “ ”?

1) Oh, dear, you can look up in the library yourself.

2) | have one technical booklet.

3) Your list of literature is available at the laboratory.

4) There are two new text-books in our reading hall and a technical encyclopedia.
3. Student: “ ”?
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Teacher: “Yes, certainly. So...”
1) Could you repeat that, please? 2) What?
3) Slow down! 4) Say it again.

3aoanue 16: Couuanvno-oenosasa cghepa. Bvibepume pennuky, naubonee coomeem-
CMBYIOWYI0 CUMYAUUU 00U eHUA.
1. Tourist : “Excuse me, can you tell me, where is the nearest post office?”

Policeman: ”
1) No, I don’t know. 2) Yes. First you turn to the left and then you go straight.
3) Oh. It’s far way from here. 4) Find it on the map, please.
2. Waiter: “Are you ready to order?”
Guest: “ ”
1) Hi! How are you? 2) A meat sandwich, please.
3) Bring me a meat sandwich! 4) | want a meat sandwich.
3. Receptionist: “Welcome to the equipment exhibition. Where are you from?”
Participant: “ ”

1) Thank you. The exhibition was useful. I’ve made a lot of contracts.
2) Thank you, I am from France.

3) Thank you for invitation.

4) The equipment is from Moscow.

3aoanue 17: Cmpanosedenue. 3anoninume nponycku.

1. is a commercial part of London.
1) Westminster 2) The City 3) The East End 4) The West End
2. The Library of Congress is situated in
1) Boston 2) London 3) Oxford 4) Washington
3. The official head of state in Canada is the
1) House of Lords  2) House of Commons 3) Senate 4) Monarch of Britain
4. is the author of the Harry Potter books.
1) Alfred 2) Rowling 3) Tolkien 4) Stevenson

3aoanue 18: Odghopmnenue cnyyiceonoit 3anucku. Bvibepume cnoea unu couyemanus
C/106 0112 3an0iHeHUs NPONYCKO8 Mak, Ymoodvl OHU OMPAaAX3caiu 0codPeHHocmu ohopmienus
CIIYIHCEeOH O 3anUCKU.

1.

(1) . All Staff

From : R&D Director

(2) : the Chairman’s visit

The Chairman of our corporation, (3) , Will visit our company next Friday, 15 No-

vember. He is coming to visit our new production centre. He will arrive at 11:30 am and you are
kindly requested to be at the welcome reception for him at the Conference Hall.

(4)

1) Subject 2) Mr Schnabel 3) U.T. 4) To
2.
(@D)] . Sales representatives
From . Sales manager
2 . Sales meeting

Date : 22 May

A meeting of sales representatives will be held in the Sales Manager’s Office in Bee Street
on Monday 22 May at 10.00 a.m. Everyone is requested to arrange their (3) so that they
will be free to attend.
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(4)

1) schedules 2) D.M. 3) To 4) Subject
3.
1) : Purchasing & Sales Supervisor
From 1 (2)
3) : Drinks and Beverages Co
Date : 1 Feb
Drinks and Beverages Co recently delivered our (4) . Unfortunately, we ordered 75

kilos of tea and 60 kilos of coffee powder and they only sent us the tea.
Please write and ask them to deliver the coffee powder as soon as possible.
1) order No.378 2) Manager 3) To 4) Subject

KOHTPOJIBHAS PABOTA Ne 4
(BbINOJIHAAETCS B 4 ceMecTpe)
3aoanue 1: Yueonasa nexcuxa. Boibepume npagunvuwlii omeem.

1. He gave an interesting 45-minute on information technology.
1) lesson 2) workshop 3) lecture 4) conference
2. The graduates from our university take a course to get the Candidate of Sci-
ence degree.
1) last 2) finishing 3) entering 4) postgraduate
3. 1 gotsome good in my continuous assessment this term.
1) grands 2) marks 3) exams 4) notes

3aoanue 2: /lenosaa nexcuka. Bvibepume npasunsnuiii omeem.
1. Applicants should have at least two years’ post high school education or work .

1) performance 2) experience 3) position 4) abilities
2.l am writing in reply to your in The Times.

1) statement 2) advertisement 3) registration 4) explanation
3. A is a formal written agreement, drawn up between two sides.

1) invoice 2) registration 3) declaration 4) contract

3aoanue 3: Cnosoobpazosanue. Bvibepume npagunvnulii omeem.

1. The level of was very high at that time.
1) unemployment  2) inemployment 3) overemployment 4) reemployment

2. Mike tried to phone Cathy several times.
1) successfully 2) unsuccessfully 3) unsuccessful 4) unsuccess

3. A very important part of the American system is the community college.
1) educative 2) educate 3) educator 4) educational

3aoanue 4 Mecmoumenus.
3aoanue 4.1 Bcmagvme neobdxooumvie mecmoumenusn. Mecmoumenua npeocmaeieHnvl 6
maonuuye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. He wrote a letter to every day when he was in Paris.
2. There is a new film on, but I haven’t seen yet.
3. It’s your turn, or is it ?

3aoanue 4.2 Bvibepume npasuibHblit omeem.
4. — How did you get my sister’s book? — She gave it to me !
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1) herself 2) themselves 3) ourselves 4) myself

5. — Shall we sit in the corner or by the window? — you want.
1) Anywhere 2) Anybody 3) Anything 4) Anyone
6. — Did you get the cake from the baker’s? — No, | made it
1) me 2) myself 3) my 4) mine

3aoanue 5: Cmenenu cpasHeHus npuiazamenbHuIX U Hapeuuil. Bvibepume npasuio-
HblIL Omeem.

1. That’s building I’ve ever seen.
1) much modern 2) the most modern  3) more modern 4) modern
2. Of the three boys, Dave is the
1) tallest 2) more tall 3) tall 4) taller
3. Heisthe person I’ve ever known.
1) most interesting  2) interestingly 3) very interesting  4) more interesting

3aoanue 6: Apmuxknu. Bcmasome onpedenennwtii apmukis (the) unu neonpedenennutii
apmuknb (a (an)), 20e neobxooumo.

1. Thereis good chance we’ll be late for the train.
2.  We’re having dinner with Smiths at the weekend.
3. Everest is the highest mountain in the world.

3aoanue 7: Ilpeonozu. Bcmasvbme coomeemcmeyrouyuii npeonoz, 20e HeodxXooumo.
Ilpeonozcu npueeoenvt 6 maodauye:

next to, over, for, from, in, with, of, at, about, to, out of, on, under, by

2.  We met some interesting people the party last night.
3. We enjoyed the film but it was very cold the cinema.

3aoanue 8: Corozvl. Bcmasvme coomeemcmeyoujue cor3swl. Coro3zvl npueedenvl 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

|

1. We enjoyed our walk the bad weather.
2. Ask him he can do it tomorrow.
3. That is the house Shakespeare was born.

3aoanue 9: I'nazon u ezo popmot. Bvibepume npagunvhulit omeem.

1. They sometimes to the cinema on Friday evening.

1) go 2) have gone 3) goes 4) shall go
2. When the game is over, we a cup of tea.

1) will have 2) has had 3) had 4) has
3. The Queen at Windsor Castle yesterday.

1) arrive 2) is arriving 3) have arrived 4) arrived

3aoanue 10: Henuunote ¢hopmot 2nazona. Boibepume npasunvnotii omeem.

1. limagined by the sea somewhere warm and sunny.

1) living 2) to live 3) to be lived 4) being lived
2. She suggested to the cinema.

1) to go 2) having gone 3) gone 4) going
3.l advised him after the party.
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1) being cleaned 2) to be cleaned 3) to clean 4) cleaning

3aoanue 11: @paszoswvie 2nazonvl. Boibepume npasunvuvlit omeemn.

1. The secretary her number in the telephone book.

1) looked ... up 2) looked ... in 3) looked ... down 4) looked ... forward
2. Richard was by a car and taken to hospital.

1) run away 2) run down 3) run into 4) run across
3. The new manager will next week.

1) take over 2) take after 3) take on 4) take off

3aoanue 12: Mooansnusie 2nazonvl. Bcmasovme coomeemcmeyoujuii MoOAanbHulil 21a2o
unu e2o IKkeusanenm. MooanvHule 21a20bl U UX IKEUBAICHHIbL NPEOCMABIEHbL 8 Madauye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. 1will go to bed early tonight.
2. | have left my bag in the bus.
3. You have informed the clients in advance. Why didn’t you do that?

3aoanue 13: bvimoeasa cgepa. Bovibepume pennuxy, naubonee coomeemcmeyouiyro
cumyayuu ooujeHus.

1. Guest: “ ”?
Hostess: “Oh, I’'m glad you enjoyed it.”
1) Enjoy your meal. 2) The meal wasn’t as bad as I expected.
3) The meal was rather good. 4) The meal was absolutely delicious.
2. Mother: “ ”
Daughter: “Thank you!”
1) Are you ready for your lessons? 2) Have you any chance to do it now?
3) Have a nice weekend! 4) What a nice day we are having today!
3. Daughter: « ”
Mother: “You’d better return home now.”
1) I want to do the shopping just now. 2) 1 am going back home.
3) It is great to be at home again. 4) It looks like raining. I don’t know what to do.

3aoanue 14: Ilpogheccuonanvnuo-oenoeasn cghepa. Bvibepume pennuky, naubonee coom-
6EMCMEYIOUYI0 CUMYAUUU 0OU|eHU .
1. Clerk: “How do you want your cash?”

Customer: “ ”
1) Very quickly, please 2) The more the better, please
3) I want it all now, please 4) In tens and twenties, please
2. Secretary: “How was a trip?”
Employee: “ ”?
1) I was late as usual. 2) Everything was fine but a bit tiring.

3) I’'m thinking of going on a business trip. 4) I’m just back from my trip.
3. Employee: “Are there any vacancies in our department?”
Manager: “ ”
1) This seat is vacant, you can take it.
2) There was a vacancy, so he applied for this position.
3) m afraid, I don’t know. Please, ask somebody from the Personnel.
4) What do you want?

32



3aoanue 15: Yueono-coyuanwvnasa cgepa. Bvibepume pennuxy, naubonee coomeem-
CMBYIOWYI0 CUMYaAUUU 00U eHUs.
1. Teacher: “Let me help you with the translation.”

Student: “ ”?
1) Here you are. 2) ’'m afraid I won’t be able to help you.
3) You are welcome. Don’t mention it. 4) It’s all right. I’ll manage, thank you.
2. Student: ”?

Teacher: “Not really. Why can’t you come?”
1) I don’t want to attend the English lesson tomorrow.
2) Is it OK if I miss the English lesson tomorrow?
3) I won’t attend the English lesson tomorrow.
4)) 1 am going to miss the English lesson tomorrow.
3. Teacher: “There are some new words in the story.”
Student: * ”?
1) When does this lesson finish? 2) Help!
3) Could you explain what they mean? 4) What?

3aoanue 16: Coyuanvno-odenoeasn cgepa. Bwvibepume pennuxy, naubdonee coomeem-
CMEYIOWLYI0 CUMYAUUU 00U|eHUA.
1. Visitor: ”?
Clerk: “Sure, we can change it for you here.”
1) I want to change some money.
2) Excuse me, is there somewhere around where | can change money?
3) Change it into dollars.
4) Where can | change money?
2. Employee: “As far as I understand, it’s almost impossible to operate the production
line so quickly.”
Manager: “
1) I think you should give up this idea. 2) You have no right to get on with this job.
3) Yes, | get the ideal decision. 4) Well, you are quite right, but we are to do our best.
3. Nurse: “Health Helpline, how can I help you?”
Patient: « ”?
1) Look here! I need some help. 2) I don’t know it for sure.
3) Help! 4) I’'m not feeling very well. I wonder if you might be able to help me.

2

3aoanue 17: Cmpanogedenue. 3anoinume nponycKu.

1. The official residence of the Prime Minister of the United Kingdom of Great Britain
and Northern Ireland is :
1) the West End 2) Scotland Yard 3) 10 Downing Street 4) Buckingham Palace

2. A well-known name for the USA is

1) “crazy tribes” 2) “old empire” 3) “wild world” 4) “melting pot”
3. Quebec is the province of :

1) New Zealand 2) Great Britain 3) Australia 4) Canada
4. Elisabeth Il lives in

1) Buckingham Palace 2) The Tower of London

3) Ne10, Downing Street 4) Westminster Palace

3aoanue 18: Oghopmnenue koneepma. Coomunecume ungopmayuio noo onpeodeneHHviM

HOMEPOM HA KOHéepme C mem, Umo Oona obo3nauaem.
1

(1) Hafta Co.
12 Bank Road
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(2) Liverpool (3) L23 4MR
England

(4) Mr David Bintley

4 (5) King Street

Foxhill

Cambridge (6) CA25 3VC

1) the ZIP code in the mailing address
3) the street name in the mailing address
5) the town the letter comes from

2) the addressee
4) the ZIP code in the return address
6) the sender’s company name

2

(1) Design Plus

55 (2) Stevenson Road

(3) San Francisco, CA 94015 (4) Mr. P.T. Vitale

(5) Mutual Insurance Company
33 South Street

New York, (6) NY 3476

2) the street name in the return address
4) the town the letter comes from
6) the ZIP code in the mailing address

1) the sender’s name
3) the addressee’s company name
5) the addressee
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(1) Foreign Language Institute
555 (2) Deer Run Lane
Aurora, (3) CO 80014 (4) Sandberg Educational, Inc.
(5) OrchardRidge Corporate Park
Building Two, Fields Lane

(6) Brewster, NY 10509

1) the town in the mailing address
3) the ZIP code in the return address
5) the street name in the mailing address

2) the street name in the return address
4) the addressee’s company name
6) the sender’s company name

3.2 3apanus I MPOMEKYTOYHOM aTTecTanuu B popme 3K3aMeHa

DK3aMEH COCTOUT U3 CIEIYIOIUX ITAloB:

1 IlucbmeHHbIN mepeBoj] MPOodhecCHOHATBbHO-OPUEHTUPOBAHHOTO TEKCTa CO CIOBAapeM
1500 nevatHbix 3HaKOB (80 MUH.).

2 YreHne W TOHWMaHHE TNPO(EeCCHOHATBHO-OPUEHTHPOBAHHOTO TEeKCTa 0Oe3 cioBaps
(yctaslit nepeBon) 1800 mevyatHbix 3HakoB (10 MuH.).

3 MoHOJIOTHYECKOE BBICKA3bIBAHUE 110 OJHOM M3 BHIOPAHHBIX YCTHBIX TeM (OOpazoBaHue
B Poccuu u 3a pybexxom; Poccusi: s5koHOMUKa, MPOMBIIIIEHHOCTh, OM3HEC, KynbTypa; KymbTypa
U TPAJMIUU CTPaH M3y4aeMoro s3bika; Mos Oymymiast mpodeccust M ee MeCTO B COBPEMEHHOM
oOriecTse).

Texkcr AJIt MUCbMECHHOI'0 IepeBoaa

There are several steps in records management, each of them is very important and has its
role. But the most important part in records management is the file plan. A file plan describes
every type of records in the organization, the location where they should be stored, the rules ap-
plying to them, the retention schedule and timeline, manner of their disposition, and the person
or persons responsible for their management...

...At a minimum the records retention schedule notes how long records must be retained
along with their ultimate disposition. In addition a retention schedule may indicate.
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Texkcer OJd YTCHUA U IIOHUMaAaHUA

A records manager (an RA) is in charge of the organization and storage of a variety of
records for a company or business. One of the most common forms of records management
comes in the medical field where charts and doctors notes are kept in a patient's file to be exam-
ined at a later date. But records can be kept in any kind of business, physically or electronical-
ly...

...A records manager must be a great organizer. A manager will be asked at any time to
locate a specific record and must be able to do so promptly. To do so, the manager must have a
filing system in place that will allow them to locate the file. Sometimes that is an alphabetic sys-
tem, while other companies utilize a numbers-based system. Still others use a combination of the
two. The important aspect is that the records manager understands the system in place.
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JIuer perucrpauum udmenenui k PILL

KomunuectBo ITonnuce
Howmep nmpoTokona 3acenanus kadpenpsl,
aTa yTBEP)KICHUS U3MEHEHUS CTpaHit paspadoTmKa
A U3MEHECHUS PII/
Ha 2021/2022 y4eOHnblii TOJT
Brutouenne B yueOnsnii mnan OIIK-5. OcHoBanue 3 Henoyarosa B.M.

W3MEHEHUH - mpuka3 MwuHoOpHayku Poccum ot
26.11.2020 N 1456 "O BHeceHMHM H3MEHEHHUU B
denepanbHble TOCYIaPCTBEHHbIE 00pa3oBaTelbHbIC

CTaH/apThl BbICILIET0 0Opa3oBaHus".
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