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1 O01mme moJsoKeHus

Pabouas mporpamma qucturuinHbl «IHOCTPAaHHBIN S3BIK» COCTABJICHA B COOTBETCTBUU C
TpeOOoBaHUAMMU (heepabHOIO rOCy1apCTBEHHOIO 00pa30BaTEIbHOIO CTAHJApTAa, YTBEPHKAECHHOTO
nprka3oM MuHucTepcTBa 0O6pa3zoBanus U Hayku Poccuiickoit @eneparuu Ne 176 ot 06.03.2015,
Y OCHOBHOMH ITpo(hecCHOHAIbHON 00pa30BaTeIbHOM IporpaMMel NOAroToBKU «McToprko-apxuBo-
BeJIeHHE» 110 HanpasiieHUIo 46.03.02 "JlokyMEeHTOBEIEHUE U apXUBOBECHHE" .

3ana4yn - OBJIaZICHUE MHOCTPAHHBIM A3BIKOM KaK CPEICTBOM JEJIOBOI0 OOLIEHMS;
ARCHHUILTHHBI - pa3BUTHE KOTHUTUBHBIX YMEHUN;
- 3HaHME KYJIbTYPHBIX LICHHOCTEW CTPaH U3y4aeMOro S3bIKa;
- BJIaJieHNe WH(POPMAIIMOHHO-00pa30BaTeIbHON cpeioi
OcHoBHbIE OopaszoBanue B Poccun u 3a py6exxom; Poccust: 3KkOHOMHKa, MPOMBILILUIEH-
paszensl / TeMBI | gocts, GusHec, KyabpTypa; KynbTypa ¥ Tpagumuu CTpaH HU3y4aeMoOro S3bIKa;
AUCIHIIINHBI Mos npodeccust U ee MECTO B COBPEMEHHOM Mupe; PabGora ¢ mpodeccuo-
HaJIbHO-OPUEHTUPOBAHHON JIEKCUKOM.

2 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs MO JUCHUIINHE (MOIY.I10),
COOTHECEHHBIX C IVIAHNPYeMbIMH Pe3yJIbTAaTaMH 00pa30BaTe/IbHOIl IPOrpaMMbl

[Tponiecc u3ydeHus auCHUTUINHBI «IHOCTpAaHHBIN S3BIK» HANpaBlieH Ha (GopMupoBaHUE
cnenyromux komrereHuil B coorBeTcTBrr ¢ ®I'OC BO 1 ocHOBHOI 00pa3oBaTeIbHOM ITpOrpamM-

Mol (Tabmuna 1):

Ta6n1z1ua 1- KOMHCTCHHI/II/I U IJIAaHUPYCEMBbBIC PE3YJIbTAThL O6y‘leHI/I${ IO JUCHUIIIIMHE

Ko v HaumeHnoBauue
KOMIIETEHIIUH

[1nanupyemble pe3yiabTaThl 00y4eHHS MO AUCHUILINHE

[Tepeuens 3HaHUI

[Iepedyens ymenumit

IIepeuenb HaBBIKOB

OO01eKynbTYpHbBIE

OK-5 CmocoOHOCTE K
KOMMYHHKAITMH B YCTHOU
U IMCbMEHHOHU (hopMax Ha
PYCCKOM U HHOCTPAaHHOM
SI3BIKAX JIJISI PEIICHMS 3a-
Jla4 MEKJIUMYHOCTHOTO U
MEXKYJIbTYPHOTO B3au-
MOOEHUCTBUS

3HaHUE OCHOBHBIX
KaTeropyil v MmoHs-
THH B 00JIaCTH CH-

CTE€Mbl MHOCTpaH-

HOT'O sI3BIKA

YMEHHE UCIIO0JIb30-
BaTb OCHOBHBIE
JIEKCUKO-TpaMMaTHu-
YEeCKHUE CPECTBA B
KOMMYHHKaTHBHBIX
CUTYalHsIX ObITO-
BOTO 1 opuLu-
aJIBHO-JIEJIOBOTO
0OLIeHMS

0a30BLIe HAaBBIKA
MUcbMa U OOIIEeHUs Ha
I/IHOCTpaHHOM SA3BIKC B
OOBIJICHHBIX CUTYa-
LOUAX, UCIOJIB3YS IIPO-
CTBI€ CTPYKTYPHI
A3bIKA

3 MecTo TMCHUTILIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/ibHOIi MporpaMMsbl

Jucruumnaa « THOCTpaHHBIN S3b1K» H3ydaeTcs Ha 1 2 kypee(ax) B 1 2 3 4 cemectpe(ax).
JluciuruinHa BXOIUT B cocTaB Onoka | «J/lucuumnimuHbel (MOIYNIW)» W OTHOCUTCS K

0a30BOM YaCTH.

I[J'ISI OCBOCHUA NHUCLHMITIIMHBI HCO6XOILI/IMBI 3HAaHUSA, YMCHUS, HABBIKU U (LUZL[) onsvlm npak-




muuyeckou dessmenbHocmu, CHOPMUPOBAHHBIE B IIPOLIECCE U3YUCHHUS TUCIUIUIMH / TpakTHK: MHO-
CTpPaHHBIN A3BIK (IITKOJBHBINA YPOBEHB).
JuctummuHa « THOCTpaHHBIN A3BIK» YACTHYHO Pealn3yeTcs B OpMe MPAKTUUISCKOM MO/~
rotoBku. [IpakTuyeckas moAroTOBKa OPraHU3yeTCs yTEM BBIIIOJHEHHUS IPAKTUYECKUX 3a-HIATHI.
HucuummuHa «MHOCTpaHHBIN S3BIK» B paMKax BOCIUTATEIBHON paOOThI HAIIpaBJIeHA BOC-
NUTaHUE YMEHHS apryMEHTHUPOBATh, CAMOCTOATEIHLHO MBICIUTh, Pa3BUBAET TBOPUYECTBO, IIpodec-
CHOHAJIbHBIE YMEHMUSI.

O0beM THCHMILIMHBI (MOYJIs1) B 3a4€THBIX ¢IMHUIIAX C YKA3aHUEM KOJIUYeCcTBA aKaje-
MHYeCKHX YaCOB, BblJeJIEHHbIX HA KOHTAKTHYI0 pa0oTy 00y4aloluxcs ¢ npenojaanBaresiemM
(1o BUIaM y4eOHBbIX 3aHATHI) U HA CAMOCTOAITEJIbHYI0 padoTy 00y4aroIumMXcst

OO01mmas Tpym0eMKOCTh (00beM) TUCIUIUIHHBI cocTaBisiet 9 3.e., 324 akan. gac.
Pacnipenenenue o0bemMa AUCHMIUTAHBI (MOIYJIS) 110 BUaM YI€OHBIX 3aHITHI ITpeCTaB-
JIeHO B Tabmute 2.

Tabmumna 2 — O6beM TUCHUIUTUHBI (MOJIYJIS) 1O BHJIAM YYEOHBIX 3aHATHI

Bcero akanemu-

O0BbeM THCHHUILINHBI
YeCKHX 4aCOB

OO6m1ast TpyA0€MKOCTh UCIIUTUIMHBI 324

KonrakTtHasi aynuropHasi padora o0y4yaloummxcs ¢ npenojaaBarejiemM 128
(o BuaaM y4eOHBbIX 3aHATHI), BCEro
B ToMm gucie:

3aHATHSA JIEKIMOHHOI0 THIIA (JIEKLIUU U UHbIE YUeOHbIE 3aHATHSL, IIPENY-
CMAaTpHBAIOIUE IPEUMYILECTBEHHYIO Nepeady yueOHoi nHpopMauu
NeJarornyeCKUMu pabOTHUKAMM)

3aHATHS CEMMHAPCKOI0 THIIA (CEMHHAPbI, IPAKTUYECKUE 3aHATHUS, ITPAK-
THUKYMBI, J1a00OpaTopHbIe pabOThI, KOJJIOKBUYMbI U HHbIE aHAJIOTUYHBIE 3a- 128
HSTHS)

CamocrosiTesibHas paboTa 00y4alOIIMXCS M KOHTAKTHAs padoTa,
BKJIFOYAIOIIAs TPYIIOBbIE KOHCY/IbTAIIUH, HHANBUAYAIBHYIO paboTy 00y-
YarOIIMXCS C MPEnoiaBaTessIMU (B TOM YHMCIIe UHANBUAYaJIbHbIE KOHCYIIb- 160
TalllM); B3aUMOJCHCTBUE B AIEKTPOHHONW HHPOPMALIMOHHO-00pa30BaTeb-
HOW CcpeJie By3a

[IpomesxyTouHas arrectanus o0yJaromuxcs — 3aueT, 3auyer, 3a4der, JK3a- 36
MEH

4 Copep:xaHue JUCHMIVIMHBI (MO1YJIsSl), CTPYKTYPHPOBAHHOE M0 TeMaM (pa3/iesiam)
€ YKa3aHMeM OTBEJAeHHOr0 Ha HUX KOJIMYeCcTBAa aKaJeMHUYeCKHX YacoB U BU/10B
y4eOHOi1 padoThbl

Tabnuna 3 — CTpykTypa u coiep>KaHue JUCIHUILTUHBI (MOTYIs)




Bunpl yue6HOM paboThI, BKIIFOYAst CaMO-
CTOSITENIbHYIO Pa0OTy 00y4JaIOUINXCS U
TPYIOEMKOCTH (B Yacax)
KonTakTtHas pabdora npenogasa- | CPC
HaumenoBanue pa3enoB, TeM U coJiep>KaHue TeNsl ¢ 00y4aIUMUCS
Marepuaia Jlekuun | Cemunap- | Jlabopa-
CKHe TOpHBIE
(npaktu- | 3aHATHUS
YecKue 3a-
HSITHUSA)
1 cemecTp
1 O6pazoBanue B Poccun u 3a pyoekom 32* 40
2 PaboTa ¢ mpoeccuoHaIbHO-OpUEHTUPOBAH-
HOU JIEKCUKOM
3 BrinogHeHnEe KOHTPOJIBLHON PabOThI
2 cemecTp
1 Poccust: 5x0HOMEKA, TPOMBIIIIIEHHOCTh, O13- 32 40
HEC, KyJIbTypa
2 PaboTa ¢ mpoeccuoHaIbHO-OPUEHTUPOBAH-
HOW JIEKCUKOM
3 BoinonHeHne KOHTPOJILHOM pabOTHI
3 cemecTp
1 Kynbrypa u Tpaguuuu CTpaH u3y4aeMoro 32* 40
SI3BIKA
2 Pabora ¢ mpodeccrnoHaTbHO-OPHEHTUPOBAH-
HOU JIEKCUKOU
3 BolnosiHeHHE KOHTPOJIbHOM pabOThI
4 cemecTp
1 Mos nipodeccusi U ee MECTO B COBPEMEHHOM 32* 40
MUpe
2 Pabota ¢ npoeccuoHaIbHO-OpUEHTUPOBAH-
HOU JIEKCUKOU
3 BolnosiHeHHE KOHTPOJIbHOM pabOTHI
HNUTOTI'O no gucuuninxe 128 160

« PEAJIM3YETCS ® BOPME ITPAKTUYECKOU IO OTOBKU

5 BHeayauTopHasi caMOCTOSITeIbHAsI Pa00Ta 00yYAIOIIUXCS MO TUCIUTIIIHHE
(MoayJr0)

[Ipu muIaHupOBaHUU CaMOCTOATENHHON pabOTHI CTY/IEHTY PEKOMEHIYETCSI PYKOBOJICTBO-
BaThCs CIAEIYIOUIMM PACIpPe/IeICHUEM YacOB Ha CAMOCTOATENIbHYIO paboTy (Tabnuia 4):

Tabnuna 4 — PekomenayemMoe pacrpeiesieHre 9acoB Ha CAMOCTOSTEIIbHYIO paboTy

KoMNnOHEHTBI CaMOCTOATEIbHON PadoThI \ KosnuecTBo yacoB
1 cemecTp
IToaroToBKa MOHOJIOTMYECKOTO BhICKA3bIBAHUS 13
IloaroToBKa K 3aHATHUSAM CEMMHAPCKOrO THIA 13
[ToaroroBka u odopmiieHne KOHTPOJIbHON pabOThI 14
Wroro 3a 1 cemectp: 40
2 cemecCTp
[ToaroToBKa MOHOJIOTMYECKOTO BHICKA3bIBAHUS 13
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[ToaroroBka K 3aHATHUSM CEMHUHAPCKOTO THUTIA 13
ITonroroBka u opopmiieHuE KOHTPOJIBHON PabOTHI 14
Hroro 3a 2 cemectp: 40
3 cemecTp
[TonroToBKa MOHOJIOTHYECKOTO BBICKA3bIBAHHS 13
[ToaroToBKa K 3aHATHUSIM CEMHHAPCKOTO THITA 13
ITonroroBka u opopmiieHuE KOHTPOJIBLHON PabOTHI 14
Hroro 3a 3 cemectp: 40
4 cemecTp
[ToroToBKa MOHOJIOTHYECKOTO BBICKA3bIBAHHS 13
[ToaroToBKa K 3aHATHUSIM CEMHHAPCKOTO THITA 13
[ToaroroBka u oopmiieHrEe KOHTPOJIBHOU pabOTHI 14
Hroro 3a 4 cemectp: 40
HToro no nucumiuinHe: 160

6 OueHoYHBIE CPEICTBA /1JIsl IPOBEIEHUSI TEKYIIEr0 KOHTPOJIS
U NIPOMEKYTOYHOM aTTecTAlMN 00YYAOIIUXCS M0 AMCHHMILINHE (MOLYJIIO)

@DOHJI OLICHOYHBIX CPEJICTB ISl IPOBEACHUS TEKYIEr0 KOHTPOJIS yCIIEBAEMOCTH U IIPOME-
KYTOYHOM arTrecTtauuu npeacrasieH B [lpunoxenun 1.

[TonHBIA KOMIUIEKT KOHTPOJIBHBIX 3aJaHUN WJIM MHBIX MaTepUaloB, HEOOXOIUMBIX IS
OLICHUBAHUS PE3YJIbTAaTOB OOy4YEHUsS IO JUCLHUIUIMHE (MOAYJIO), IPAKTHUKE XPAHUTCS Ha Ka-
benpe-pa3paboryrke B OyMa)kKHOM M 3JIEKTPOHHOM BHU/IE.

7 YueOHO-MeTOAUYecKOe U MHPOPMAIHOHHOE o0ecTiedeHne U CIUTITHHbBI (mo-
AYJIAA)

7.1 OcHoBHas 1UTEpPaTYypa
1 HansuxoBa, I.A. AHMHICKUI S3bIK JUIS TyMaHUTapHeB : yueb. mocodue / 1. A. Hansu-
koBa. — Komcomonbck-Ha-Amype : BITBOY BIIO «KHAT'TY», 2016. — 172c.

2 AHIMIACKUH SA3BIK JUTSI TYMaHUTApUEB [ DIEKTPOHHBIN pecypc] : yIeOHUK JUIS CTYACH-
TOB BY30B, 00YYaIOIINUXCS [0 TYMaHUTapHO-COIMANBHBIM clieliuanbHOCTsIM / M.B. 30moToBa
[v ap.]. — M. : OHUTU-JJAHA, 2015. — 368 c. — // IPRbooks : 3nekTpoHHO-0MOIMOTeUHAs
cucrema. — Pexxum nocryna: http:// www.iprbookshop.ru/52608.html, orpanudennslii. — 3arn.
C 9KpaHa.

7.2 [lonoJHHUTEJbHAS JIUTEPAaTypa

1 Mromnep, B. bonbmoii anrmo-pycckuii ciosapb. — M.: FOPAMT, 2012. — 1002c.

2 ManbkoBckasi, 3.B. [lenoBoit aHTITUHCKUN SI3BIK: YCKOPEHHBIN Kype [DJIEKTPOHHBIN pe-
cypc] : yueb. mocodbue / 3.B. ManbkoBckas. — M. : MHOPA-M, 2017. — 160 c. //
ZNANIUM.COM :  onekTpoHHO-OMOnMoTeuHas  cuctema. —  Pexum  jgoctyna:
http://www.znanium.com/catalog.php, orpaHuueHHbIi. — 3ari. ¢ 3KpaHa.

7.3 MeToau4yeckue yKa3aHusl sl CTYJI€HTOB 110 OCBOEHHIO I CHHUIIIMHBI

1 Bynymas npodeccusi 1 ee MECTO B COBPEMEHHOM MHpPE: METOAMYECKUE YKa3aHUs JUIs
CTYJIGHTOB 2-TO Kypca BCeX crenuaibHocTel ouHoi ¢hopmbl 006yuenus / coct. C.A. lllapoBarona.
— Komcomonbsck-Ha-Amype: TOYBIIO «KHAI'TY», 2011. —32c.

2 KynbpTypa ¥ TpaJHIIAU CTPAaH U3Y9aeMOTrO SI3bIKa: METOINYECKHE YKa3aHUs IS CTY/ICH-
TOB 2-TO Kypca BCEX clleluaibHOCTe ouHoi (hopMmbl oOyuenus / coct. T.A. Pomamxkuna, JI.JI.
[[TamumoBa. — Komcomonbsck-Ha-Amype: TOYBIIO «KHAT'TY», 2011. —31c.
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3 O6pa3oBanue B Poccuu u 3a py0ekoM: METOAMYECKHE yKa3aHUs JJIs CTYACHTOB 1-T0
Kypca BcexX crenuaibHocTel ouHoi dhopmbl o0yuenus / coct. JI.JI. Kapauakosa, C.B. Jlatuna. —
Komcomonbck-Ha-Amype: ['OYBIIO «KHAI'TY», 2011. — 24c.

4 Poccusi: 5KOHOMHKA, MPOMBIIUIEHHOCTh, OM3HEC, KYJIbTypa: METOINYECKUE yKa3aHUs
JUISL CTYJCHTOB 1-ro Kypca Bcex crenuanbHocTel 04Hoi (opmbl 00yuenus / coct. E.A. UrnaTs-
eBa. — Komcomonnbck-Ha-Amype: TOYBIIO «KHAT'TY», 2011. —32c.

7.4 CoBpemeHHbIe Npo(eccHOHAIBHBIE 0a3bl JaHHBIX M1 HH(pOPMAIlMOHHBIE  CIpa-
BOYHBbIE CHCTEMbI, HCIIO0JIb3yeMble IIPH OCYLIECTBJICHUH 00Pa30BATEJIbLHOIO MPO-
necca 1o AUCHHUILVINHE

1 Hayunas snexrponnas oudnaunoreka — http://cyberleninka.ru/

2 DrekTpoHHO-0MOIMOTeuHast cuctema — http://www.iglib.ru/

3 Pycckas nayka B Marepuer — http://rusnauka.narod.ru/

4 ObC VYuuBepcuterckas Oubnnoreka onnaitn — http://www.biblio-
club.ru/

5 Cuty>x06a 3JIeKTPOHHBIX TOJIKOBBIX ciioBapeii — http://glossary.ru/

6 OnekTpoHHO-Oubmoreunas  cucrema  ZNANIUM.COM -
http://www.znanium.com/
7 Hayunas snexrponnas 6ubanoreka Elibrary.ru — http://elibrary.ru/

8 DOneKTpoHHO-0MOIMoTeyHas cucreMa wusnartenscrBa «fOpailty —
http://www.biblio-online.ru/
9 DNeKTPOHHO-O0MOIMOTeYHAs cucrema IPRbooks—
http://www.iprbookshop.ru/
10  DnexTpoHHO-OMOIMOTEYHAS cucremMa BOOK.ru -
http://www.book.ru/
7.5 IlepedeHb pecypcoB HH(OPMALMOHHO-TEJEKOMMYHHKAIMOHHOM ceTH «Un-

TEPHET», H606XOI[I/[MI)IX AJIsA OCBOCHUSA JUCHUIIIIMHBI (MO)Iy.]'Iﬂ)

1 Multitran.ru : oHyaliH 3JIEKTPOHHBIA ClOBaph: cait. — MockBa, 2001 — . — URL:
https://www.multitran.com/m.exe?l1=1&12=2
2 Reverso : onmnaiis - mepeBouuK: caiit. — @panmws, 2013 — . — URL:

https://context.reverso.net/

7.6 JInueH3MOHHOE POrpaMMHOe ofecnedeHHe, HCIoIb3yeMoe pU
ocyIecTBJIeHHH 00pa30BaTeIbHOIO Npouecca No JUCHHUILINHE

Tabmuna 5 — [lepeueHb UCHOIB3yeEMOro MPOrpaMMHOI0 o0ecreueHus

Haumenosanue 110 PexBU3UTHI / YCIOBUS MCIIOJIb30BAHMS
OpenOffice CBo0oHas TULIEH3US, YCIOBHS HCIIOIb30BAHUS 110 CCHUIKE:

https://www.openoffice.org/license.html

8 OpraHu3anMOHHO-NeJarornyeckue ycJoBus

Opranmsanys 00pa3oBaTeIbHOTO MPOIlEcca PETJIaMEHTUPYETCsl YIEOHBIM TJIAaHOM M pac-
nucaHueM y4eOHBIX 3aHATHH. SI3bIK 00ydeHus (TpernogaBaHus) — pyccKuid. [[ns Bcex BUAOB
AyAUTOPHBIX 3aHATHIN aKaJIEMUYECKHI Yac YCTAHABIMBACTCS MPOJOJKUTENBHOCTRIO 45 MUHYT.


http://cyberleninka.ru/
http://www.iqlib.ru/
http://rusnauka.narod.ru/
http://www.biblioclub.ru/
http://www.biblioclub.ru/
http://glossary.ru/
https://www.multitran.com/m.exe?l1=1&l2=2
https://context.reverso.net/
https://www.openoffice.org/license.html

IIpu ¢GopmupoBaHuUM CBOEH HMHAMBHIYaTbHOH 00pa30BaTENbHONW TPaeKTOpUU OOydaro-
HIMKCS UMEET MPaBO Ha Mepe3aueT COOTBETCTBYIONIUX JUCIHMILINH U MPO(ECCHOHATBHBIX MOJTY-
JIeil, OCBOSHHBIX B MPOIIECCEe MPEANISCTBYIONIET0 00yUeHUs, KOTOPBI 0OCBOOOXKIaeT 00yJaroIie-
rocsi OT HEOOXOIMMOCTH UX MTOBTOPHOTO OCBOCHHUS.

9.1 O6pa3oBaTeIbHbIE TEXHOJIOTHH

Y4eOHblIii mpolecc Mpu MpernojaBaHui Kypca OCHOBBIBACTCS HA UCIIOIb30BAHUH TPATUIH-
OHHBIX, NTHHOBAIIMOHHBIX U WH()OPMAIIMOHHBIX 00Pa30BaTEIBHBIX TEXHOJOTHHA. TpaauilnOHHBIE
o0pa3oBaTeibHbIe TEXHOJIOTHH MPEACTABICHBI JICKIIUSIMHU U CEMUHAPCKUMHU (TPAKTUUYECKUMH) 3a-
HATUSIMU. THHOBaIIMOHHBIE 00pa30BaTEIbHbIC TEXHOIOTUH UCTIOIB3YIOTCS B BUE IIMPOKOTO MPHU-
MEHEHHS aKTUBHBIX U MHTEPAKTUBHBIX (opM npoBeneHus 3ausatuil. Undopmannonusie o6paso-
BaTEJbHBIC TEXHOJIOTUN PEATU3YIOTCS ITyTEM aKTUBHU3ALUU CAMOCTOSITEIIbHOM pabOThI CTY/ICHTOB
B HH(OpMaLIMOHHON 00pa30BaTeIbHON cpee.

9.2 3aHATHSA JEKIMOHHOTO THIIA
He npexycMoTpeHsl yu4eOHBIM IIIIaHOM.
9.3 3aHATHSA CEMHHAPCKOI0 THIA

CemHHaApCKue 3aHATHS TPEIACTABIAIOT COOOW JETaaM3aluIo JICKIIMOHHOTO TEopeThde-
CKOI'0 Marepuaia, NpoBOAATCA B LCIAX 3aKPCIUICHUA KypCa U OXBATBIBAKOT BCEC OCHOBHBLIC pa3-
JTIBL.

OcHoBHOW (hOpMOY TIPOBENICHHSI CEMHHAPOB SIBISIETCS 00CYX/IeHUEe Haubosee mpooieM-
HBIX M CJIOKHBIX BOIPOCOB IO OT/ICJIEHBIM TEMaM, a TaKKe pa30op MPUMEPOB U CUTYallUil B ay -
TOPHBIX YCJIOBHUAX. B o0si3annoctu npenoaaBarTeyisd BXOOAAT: OKa3aHue MeTOﬂHHGCKOﬁ oMo "
KOHCYJIbTUPOBAHUE CTYACHTOB 10 COOTBETCTBYIOIIMM TeMaM Kypca.

AKTHBHOCTH Ha CCMHUHAPCKUX 3aHATUAX OUCHHUBACTCA IO CIACAYIOIIUM KPUTCPUSAM!

* OTBETHI Ha BOMIPOCHI, MPe yIaracMble MPenoaaBaTeeM;

* y4acTHe B JUCKYCCHAIX;

* BBIIIOJTHEHHNE POCKTHBIX M MHBIX 33/1aHUIA;

* ACCHCTHPOBAHME MPENOABATEIIO B POBECHUN 3aHATHIA.

OTBeT foJKeH ObITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBIJIKHM Ha UICTOYHHKU.

JloKJ1a/1bl ¥ ONIIIOHWPOBAHUE JI0KJIAI0B IIPOBEPSIOT CTENEHB BIIAIEHUS TEOPETUUECKUM Ma-
TEPUAJIOM, a TAK)Ke KOPPEKTHOCTb U CTPOTOCTH PACCYKICHHIA.

OneHrBaHue 3a/JaHUM, BBITOJHEHHBIX HA CEMUHAPCKOM 3aHITHHU, BXOJUT B HAKOIIJICHHYIO
OLICHKY.

9.4 CamocTtosTe bHAsA padoTa 00y4aIOLIUXCS 10 AUCHMILIHHE (MOYJII0)

CamocrosrenbHas paboTa CTyIE€HTOB — 3TO NPOLECC aKTUBHOIO, LEJIEHANPAaBIEHHOTO
nproOpeTeHus CTYICHTOM HOBBIX 3HaHUI, yMEeHUI 0€3 HeOCPEACTBEHHOIO y4acTus Mpenojana-
TeJsl, XapaKTEepU3YIOLIUICS MTPeIMETHON HapaBIeHHOCThIO, 3()(PEKTUBHBIM KOHTPOJIEM U OIICH-
KO pe3ybTaToB JESTEIbHOCTH 00YyJaroerocs.

[{enu camocTOSTENbHOM pabOTHI:

* CUCTEMAaTHU3alMs U 3aKPEIUICHUE MTOJIyYEHHBIX TEOPETUUECKUX 3HAHUHN U NMPAKTUYECKUX
YMEHUH CTY/ICHTOB;

- yriryOJeHne 1 pacliipeHne TEeOPeTUYeCKUX 3HAaHUM;

- (hopMHpOBaHHE YMEHUH HCIOJIB30BaTh HOPMAaTUBHYIO U CIPABOYHYIO JTIOKYMEHTALHUIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHE MMO3HABATEJBHBIX CIIOCOOHOCTEH, aKTUBHOCTHU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hopMHpOBaHHE CaAMOCTOSTEILHOCTH MBIIIJIEHUS, TBOPYECKON MHULIMATUBBI, CIIOCOOHO-
CTEH K CAaMOPa3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO M CaMOpEaIN3aliy;
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* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJJIEMUYECKUX HABBIKOB.

CamocrosTenbHas padoTa MOXKET OCYLIECTBIATbCS MHAMBUIYAIbHO WM IPYNIIAMH CTY-
JICHTOB B 3aBUCHUMOCTH OT II€TIH, 00beMa, YPOBHS CIIO)KHOCTH, KOHKPETHOW TEMATHUKH.

TexHoorust opraHu3ay CaMOCTOSTEIbHON pabOThl CTYACHTOB BKIIIOYAET UCIOJIb30Ba-
HUE WH(POPMAIIMOHHBIX U MaTEPUATBHO-TEXHUYECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAyAUTOPHOM CaMOCTOATEIBHOM pPabOThl CTYAEHTOB MOXKET
NPOXOJUTH B MMCbMEHHOM, YCTHOW MIIM CMEIIaHHOM (hopme.

CryneHTbl JOJDKHBI OJXOAUTh K CAMOCTOSITEIbHOM paboTe Kak K HauBa)KHEeHIeMy cpe-
CTBY 3aKpEIUICHUS U Pa3BUTHUS TCOPETUYECKHUX 3HAHUI, BRIPAOOTKE €AMHCTBA B3TJIAI0B HA OT/IENIb-
HbI€ BOIIPOCHI Kypca, IPUOOPETEHNs ONIPEIeICHHBIX HABBIKOB U HCIOJIb30BaHUs PO(ecCuOHab-
HOU JIUTEpaTypPBl.

9.5 Meroanuyeckue yKa3aHus IS 00y4aIOMIUXCS 110 OCBOEHHUIO TN CIUTITTHHBI

[Tpy u3yyeHNN MUCUIUILIMHBI 00YyJaIOMUMCS [IEIeCO00Pa3HO BBIMOIHATE CICIYIOIINE Pe-
KOMCH/IAIIHH:

1. U3yuenne yueOHOM TUCHUTUIMHBI JJOJHKHO BECTHCH CUCTEMATHUECKH.

2. Ilocne u3ydeHHs Kakoro-auobo paszzena mo y4eOHUKY WIIM KOHCIIEKTHBIM MaTepuaiaM
PECKOMCHAYCTCH 110 MMaMATHU BOCIIPOMU3BCCTH OCHOBHBIC TCPMHHBI, OIIPCACICHUSA, IIOHATHA pasaciia.

3. Ocoboe BHUMaHUE CJIEIyeT YJCIUTh BBHIOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHS-
TUAM U UHAWUBUAYAJIbHBIM KOMILICKCHBIM 3a/JaHHUAM Ha CAMOCTOATCIIbHYTO pa60Ty.

4. Best TeMaTuKa BOIIPOCOB, M3y4aeMbIX CAaMOCTOSITEIIbHO, 33a€TCs Ha JISKIUAX MPeroia-
BateneM. MM ke naroTcsd MCTOYHHMKHU (B MEPBYIO Ouepe/ib BHOBb M3JaHHBIE B MEPUOJUYECKON
HAYYHO JTuTeparype) Juist 0ojiee AeTalbHOTO IIOHMMAaHUs BOIIPOCOB, 03BYYCHHBIX Ha JICKIIHH.

[Ipu camocTosATensHON TPOPAOOTKE Kypca 00y4aromuecs T0JDKHBIL:

* IPOCMATPHUBATh OCHOBHBIC OTPE/ICICHUS U (PaKThI;

* IIOBTOPUTDH 3aKOHCHeKTHp0BaHHBIﬁ Ha JICKHMOHHOM 3aHATHU MaTCpUal U JOIIOJIHUTL €TI0
C Y4E€TOM PEKOMEH/IOBAaHHOH 10 IAaHHOW TeMe JINTepaTyphl;

* UIBYYUTb PCKOMCHIAOBAHHYIO JIMTCPATYPY, COCTABJIATH TC3UChI, aAHHOTAINN WU KOHCIICKTBI
HanboJiee BAXKHBIX MOMEHTOB;

* CaMOCTOATCIIbHO BBIIMMOJHATE 3a/laHUs, aHAJIOTUYHBIC IMTPCAJIaraCcMbIM Ha 3aHATHAX

* UCMOJIb30BAaTh AJII CAMONIPOBEPKH MaTepHalibl POHA OIEHOYHBIX CPEJICTB.

9 Onucanue MaTepHATbHO-TEXHHYECKOI0 odecnevyeHusi, He0OX0AMMOro A1 0Cy-
LIeCTBJICHUS 00Pa30BaTEJBLHOI0 MPOLEcca 10 JUCHHUILINHE (MOLYJII0)

9.1 YuyeOHo-1200paTOpHOE 000PYIOBAHME
He npenycmorpeno

9.2 TexHuuyeckHe U YJTEKTPOHHbBIE CPEACTBA 00yUeHUS

IIpakTHyeckue 3aHATHSA
[Tpu npoBeieHNM 3aHATUI UCIIOIB3YETCS AYAUTOPUS ISl KOHTAKTHON paboThI

CamocrositenbHas padora.

[TomerieHust 17151 caMOCTOSITEIbHON pabOTHl OCHAIIEHBI KOMIBIOTEPHON TEXHUKOM C BO3-
MO>KHOCTBIO TIOJKITIOYCHHS K ceTH «VIHTEpHET» B JOCTYIOM K JIEKTPOHHON WH(OPMAIMOHHO -
oOpa3zoBatenbHO cpene KHAT'Y:

- yuranbHbIN 3a1 HTh KHAT'Y;

11 Uubie cBeneHus



MeToanuyecKue PEKOMEHAAMHA 110 oﬁyqe}mm JIMI ¢ OTPAHNYCHHBIMH BO3MOKHO-
CTSAMH 310POBbA 1 UHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI O0YUYaIOIUMUCS C OTPAHMYEHHBIMH BO3MOYKHOCTSMU 310POBbSI
MOYET ObITh OPraHM30BAHO KaK COBMECTHO C APYTUMH 00yJarOIUMHUCS, TaK U B OT/AEIbHBIX TPYII-
nax. [Ipeanonaratorcsi crenuaibHble YCIOBUS IS OMydeHUs: oOpa3oBaHUsl 00OyUYaIOUMUCS C
OTPaHHYEHHBIMHA BO3MOKHOCTSIMU 37I0POBBSI.

[Tpodeccopcko-nienarorn4eckuii cocTaB 3HAKOMUTCS C TMICHUXOJIOT0-(PU3UOIOTHYECKUMU
0COOEHHOCTSIMH 00YYaIOLINXCSl HHBAJIMJIOB U JIUL C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3JI0POBbS,
MHAUBUAYaIbHBIMH [TPOrpaMMaMi peadMINTalluy UHBATUAOB (1pu Hanuuuu). [Ipu Heobxomumo-
CTH OCYILIECTBIISAETCS JOIOJIHUTEIbHAS OIEPKKA IPENOJaBaHUS ThIOTOPAMH, IICUXO0JI0TaMH, CO-
[UAIbHBIMU pa0OTHUKAMHU, TIPOIIEIIINMHU ITOATOTOBKY aCCUCTEHTaMHU.

B cootBeTcTBHM ¢ MeTOIMYECKMMHU peKoMeHAanussMu MunoOpHayku P® (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce IpeIroaaracTcs HCIoJIb30BaTh COIMAIbHO-aKTUBHBIC U pediek-
CHBHBIE METO/IbI 00 yUESHHSI, TEXHOJIOTUH COLIMOKYIBTYPHOM peabuINTAIIUH C IeTTBI0 OKa3aHUs 10-
MOIIM B YCTAHOBJIEHUH MOJHOLIEHHBIX MEKIUYHOCTHBIX OTHOLIECHHUH C APYTUMU CTYACHTAMHU, CO-
31aHUH KOM(OPTHOTO MCHXOJIOTMYECKOT0 KIMMaTa B cTyaeHdeckoil rpymnme. [logbop u paspa-
00TKa y4eOHBIX MaTepUAIIOB MPOU3BOAATCS C YUETOM MPEAOCTABICHUS MaTepUaia B Pa3IMuHbIX
dopMax: ayqualbHOM, BU3YAJIIbHOM, C MCIOJb30BAaHUEM CIELUAIbHBIX TEXHUYECKUX CPEJICTB U
MH(OPMAILIMOHHBIX CUCTEM.

OcBoenue nucuuruinHb Tutiamu ¢ OB3 ocyecTBasieTcs ¢ HCIOIb30BaHUEM CPEICTB 00Y-
YyeHHsI OOIEero U CIeNUalbHOT0 Ha3HaYeHHs (IEPCOHAIBHOTO U KOJIEKTUBHOT'O MCIIOIb30BAHMS).
MartepuanbHO-TEXHUUYECKOE OOECleueHue NpeyCMaTpUBaeT IPUCIOCOOIEHUE ayJUTOpUil K
Hyx1am aun ¢ OB3.

®opma NpoBeACHUSI aTTECTALlMK JUJIsl CTYACHTOB-UHBAJINIOB YCTAaHABIMBAETCS C YUETOM
WHAUBUAYAIbHBIX NIcuxopuznueckux ocodbennocreit. s crynenros ¢ OB3 mpenycmarpuBaeTcs
noctymnHas popMa npeaoCcTaBIeHHs 3aJaHI OLIEHOYHBIX CPEJICTB, @ HMEHHO:

* B TICYATHOM WJIH ANEKTPOHHOU opMe (ISl JHI] C HApYIIEHUSIMU OMTOPHO-/IBUTAaTEILHOTO
amnmnapara);

- B Ie4aTHOHM (hopMe WITH DIEKTPOHHOM (opMe C YBETUUEHHBIM MIPUPTOM U KOHTPACTHO-
CTBIO (17151 JIUL C HAPYLLIEHUSIMU CIIyXa, peUH, 3pEHuUs);

- METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCAYX (IUIsI TUI[ C HAPYIISHUSIMH 3PEHUS).

CryneHTaM ¢ MHBaJIMIHOCTHIO YBEIMUYMBAETCS BPEMs Ha MOATOTOBKY OTBETOB Ha KOH-
TPOJIbHBIE BOMPOCHL. J[J1s1 TAKMX CTYAEHTOB IpeycMaTpUBAETCs TOCTyHAs popMa MpeocTaBie-
HUS OTBETOB Ha 33JaHUs, @ UMEHHO:

- MIMCbMEHHO Ha Oymare wiv HabopoM OTBETOB Ha KOMIBIOTEpE (IS JIUIL C HAPYIIEHUSIMU
ciIyxa, peun);

- BLIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C MUCTOJIH30BAHUEM YCIYT aCCUCTEHTA (IS
JIUI] C HapYLIEHUSIMU OIIOPHO-/IBUTATENILHOTO ariapara);

* YCTHO ([Is1 TUI] C HAPYIICHUSIMU 3PEHHUSI, OTIOPHO-JIBUTATEILHOTO alapara).

[Tpu HEeoOxoaMMOCTH ISl 00YUaIOIIUXCSl ¢ MHBAJIMAHOCTBIO MPOIlelypa OLIEHUBaHUs pe-
3y/bTaTOB O0YUEHHUS MOKET IPOBOJAUTHCS B HECKOJIBKO JTAIOB.
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[Tpunoxenue 1

®OH/I OHEHOYHbIX CPEJICTB
10 AMCIHILINHE

HNHocTpaHHBIN A3BIK

Hanpasnenne noarotoBku

46.03.02 "[lokymenmosedeHue u apxugosederue’

!

Hamnpasnennocts (mpoduis)
00pa3oBaTeILHON IPOTPAMMBI

Hcmopuko-apxusogedenue

KBanudukanms BEITYyCKHUKA bakanasp
T'ox Hayasa moAroToBKHA 2020
(no yuebHomy niamy)
dopma 00yueHust OyHas
Texnonorus 06y4eHus MPaoUYUOHHAS
Kypc CemecTtp TpynoeMKocCTs, 3.€.
12 1234 9

Bun npomeKyTo4HON aTTecTaluu

OGecneunBaroiiee noapas3aeiacHne

3auem, 3auem, 3auem, Dxzamen

Kageopa UK - Hcmopus u kynemyponozus
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1 IlepeyeHb MIIAHHUPYEMBIX Pe3yabTATOB 00y4eHHsI N0 JUCHUILIMHE (MOY.T10),
COOTHECEHHBIX € IJIAHUPYEMBbIMH pe3yJIbTaTaMH 00pa30BaTeIbHON NPOrpaMMbI

Tabmuna 1 — KoMnereHun u niaaHupyeMble pe3yabTaTbl 00yueHUs O JUCLUILTNHE

KOI[ 1 HAMMCHOBAHUC
KOMIICTCHIIU

[Tnanupyemble pe3yiabTaThl O0yYEHHS 110 AUCLIUILINHE

[Tepeuens 3HaHUI

IIepeyens ymenuit

HepequL HaBBIKOB

OOIIeKyIbTYpHBIC

OK-5 CnocobHocTb K
KOMMYHUKAIMU B YCTHOU
U MUCbMEHHOH (opmMax Ha
PYCCKOM ¥ MUHOCTPAHHOM
A3BIKAX I PELLIECHUS 3a-
J1a4 MEXJINYHOCTHOTO U
MEXKYJIbTYPHOI'O B3au-

3HaHHE OCHOBHBIX
KaTeropyui U IOHs-
THIi B 00JIaCTHU CH-
CTEeMBl MHOCTpPAH-
HOTO SA3bIKa

YMEHHE HCIT0JIb30-
BaTb OCHOBHBIE
JICKCUKO-TPaMMaTH-
YeCKHUe CPE/ICTBA B
KOMMYHHKATHBHBIX
CUTYaIUsIX OBITO-
BOT'O U OUIIN-

0a30BbI€ HABLIKU
MMCbMa U OOIIEeHU Ha
WHOCTPAHHOM SI3BIKE B
OOBIJICHHBIX CUTYa-
IIUSX, UCIIOJIB3YS TIPO-
CTBIE CTPYKTYPBI
sI3BIKA

MOJEHCTBUSA aJIbHO-JIEJIOBOTO
oO01eHus
Ta6muma 2 — [TacmopT ¢oH/Ia OIEHOYHBIX CPEICTB
®opmupyemas | Haummenosa-
Kounrposmpyemsie
KOMIETeHI[UsI HHe
pa3naeJibl (TeMbl) ITokazaTein oleHKH
OIIEHOYHOT0
AUCHUTLTHHBI
Cpe/cTBa
O6pazoBanue B Poccuu u OK-5 Momnosnoruue- CobmroieHue CTpyKTyphI pe-
3a pyoexkoM; CKOE€ BBICKA3bl- | YEBOT'O COOOIICHUS
Poccusi: sxoHOMEKa, TIPO- BaHHC

MBIIIJIEHHOCTE, OM3HEC,
KYJIbTYpa,

Kynbrypa u tpaguunmn
CTpaH U3y4aeMoro SI3bIKa;
Most npodeccust u ee me-
CTO B COBPEMEHHOM MHpE
Pabota c npodeccuo-

Urenue u nepe- | [lonnora nepenaun conep-

HaJIbHO-OPUEHTUPOBAH- BOJI TPO(heccHo- | KaHHsI TPOYUTAHHOTO.

HOM JIEKCUKOU HanbHO-opueH- | Cobito/ieHne NpUHATOM
TUPOBAHHBIX CTPYKTYPbI COXpaHEHUS
TEKCTOB CTHJISL, JIEKCUKU U TpamMMa-

TUKH.

Bce pa3znenst KoHntponbnas ITonHOTA BBITTOJIHEHUS BCEX
pabota B 1-4 ce- | 3ananuit
MECTpax

2 MeToanueckne MaTepHAJIbl, ONpPeIe/IAIONNe MPOLeayPhl OlleHUBAHUS 3HAHW,
YMEHUIi, HABBIKOB U (MJIH) ONBITA AeATeJIbHOCTH, XapaAKTEePHU3yIOLIHe MPOoLecc
¢dopMupoBaHusi KOMIIETEHIM A

Mertoauueckue MaTepuajibl, ONMPCACIIAOIINEC TPOUCAYPbl OLICHUBAHUA 3HaHHﬁ, yMCHPIfI,
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HABBIKOB M (WJIM) OMBITA JEATEIBHOCTH, IIPEICTABICHBI B BHJIEC TEXHOJIOTHYECKON KapThl TUCIIH-
e (Tabnuia 3).

Tabmmma 3 — TexHoyornueckas Kapra

HaumenoBanue Cpoxnu HIxkana Kpurepun
OIIEHOYHOI0 CPEe/ICTBA | BBINOJHEHUS OlLlCHUBAHWS OLlCHUBAHUS

1, 2, 3 cemecTp
Ilpomesricymounas ammecmayus 6 popme 3auema

1 | Mononoruyeckoe BEI- | 6-€ 3aHATHE MakcuMaJibHO 15 | 15 6annoB — TeMa BBICKa-
CKa3bIBAHHUEC 0asuioB 3bIBAHMS PACKPHITA, BbI-
CKa3bIBaHUE CBA3HO U JIO-
TUYHO, TPAMOTHOE YIIO-
TpeOJICHHE SI3bIKOBBIX
CpeacTB (HEeT rpyOBIX
omMOOK, HAPYIIAIOIINX
KOMMYHHKAIIHIO), 00beM
BeICKa3bIBaHus 20-25
MPEJI0KECHUM;

5 0aIoB — TEMa BBICKA3EI-
BaHMS HE PACKPHITA, BbI-
CKa3bIBaHUE HECBI3HO U
HEJIOTUYHO, YIIOTpeOIcHHEe
SI3LIKOBBIX CPECTB HErpa-
MOTHOE (TpyObi€ OIIHOKH,
HapYyIIAOIIe KOMMYHHU-
KaIio), 00beM BBICKA3bI-
BaHus MeHee 20 npeio-

JKCHHUH
2 | Urenne m nonmmanue | 3-e, 10-e u 14- | MmakcuManbHo 15 | 15 6amnoB — moHMMaHHUE
npodeccHoHATbHO-OPH- | € 3aHATHS O6aioB 6onee 60% conepkanus
€HTHUPOBAHHBIX TEKCTOB TEKCTa;

5 6ayyIoB — MOHUMaHUE
MmeHee 60% conepxaHus

TEKCTa
3 | KonrponbsHas paboTa 15-16-5 He- MaxkcumainbHo 40 | 0 bayutoB — 10 30% BBI-
Jenst 0aioB MOJTHEHHBIX 3aJaHMii;

15 6amros — 31-60%;
20 oayutoB — 61-80%:;
40 6ayutoB — 81-100%

HUTOI'O: - 75 OannoB -

Kpurtepun oneHkHu pe3yibTaToB 00y4eHHs 10 JUCHUIIMHE:
[ToporoBslif (MUHUMAJIbHBIN) YPOBEHB /I aTTecTalluu B (hopme 3adeta — 75 % OT MakCUMaIbHO
BO3MOXKHOH CYMMBI 0aJlsIoB

HaumenoBanue Cpokn Ixana Kpurepun
OLICHOYHOI'0 CPEICTBA | BBINOJHECHUSA OLICHUBAHMSA OLICHMBAHUS
4 cemecTtp
Ilpomescymounan ammecmayus 6 ghopme rK3amena
1 | MoHosnoruueckoe BbI- | 6-¢ 3aHATHE MakcumanbpHO 15 | 15 6amnoB — Tema BbICKa-
CKa3bIBaHUE OaoB 3BIBAHMS PACKPHITA, BbI-
CKa3bIBaHUE CBS3HO U JIO-
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HaumenoBanue Cpoxnu HIxkana Kpurepun
OIIEHOYHOI0 CPEe/ICTBA | BBINOJHEHUS OLlCHUBAHNS OLlCHUBAHUS

TMYHO, TPAMOTHOE YIIO-
TpeOICHHE S3BIKOBBIX
CpencTB (HET rpyObIX
OMMOO0K, HAPYIIAIOLIIX
KOMMYHHUKAITHIO0), 00beM
BbICKa3bIBaHus 20-25
MPEJIOKECHUH;

5 6ayoB — TeMa BBICKa3bI-
BaHUS HE PACKPHITA, BbI-
CKa3bIBAaHUE HECBS3HO U
HEJIOTUYHO, YIIOTPEOICHHE
SI3BIKOBBIX CPEJICTB HErpa-
MOTHOE (TpyOBbI€ OIIHOKH,
HapYIIAOIINE KOMMYHHU-
KaIuio), 00beM BBICKA3bI-
BaHus MeHee 20 mpeio-

JKEHUH
Urenne u mnonumanwue | 3-e, 10-¢ u 14- | makcumanbHo 15 | 15 0aytoB — moHUMaHKE
PO ECCUOHAIBHO-OPH- | € 3aHATHUS 0asuioB 6omnee 60% conepkaHus
€HTUPOBAHHBIX TEKCTOB TEKCTa;

5 GanoB — MOHUMaHKE
meHee 60% coneprxkaHus

TEKCTa
Kontponbnas padota 15-16-s me- | makcumanbHO 40 | 0 6aymoB — 110 30% BBI-
Jenst 0aymuoB MOJTHEHHBIX 3a/I1aHUH;

15 Gamros — 31-60%:;
20 6asuroB — 61-80%;
40 6ayutoB — 81-100%

DK3aMeH ITo pacnuca-
4. | MOHOJIOTHYECKOE BbI- HUIO dK3aMe- | 10-OamnpHas 10 6aI0oB «OTIIMYHOY» —
1 | cka3biBaHuE HallMOHHOMN TE€Ma BBICKa3bIBaHUs pac-
ceccuu KpBITa, BEICKA3bIBAHHE

CBSI3HO W JIOTUYHO, Tpa-
MOTHOE yIoTpebeHue
SI3BIKOBBIX CPENICTB (HET
rpyObIX OmMOOK, HapyIIa-
IOIUX KOMMYHUKAIIHIO),
0o0BbeM BbIcka3biBaHus 20-
25 mpenoKeHU;

5 6aJI0B «XOPOILOY —
TeMa BBICKa3bIBaHUs pac-
KpBbITa HETMIOJIHO, BBICKA3bI-
BaHUE CBS3HO W JIOTHYHO,
rpaMoOTHOE ynoTpeOieHue
SI3BIKOBBIX CPENICTB (HET
rpyObIX OMMOOK, HapyIIa-
IOIUX KOMMYHUKAIIHIO),
00BbeM BbICKa3bIBaHUS J10
20 mpeIoKCHHIA,
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HaumenoBanue
OIIEHOYHOI0 CpeCTBa

Cpoxnu

BbITNIOJTHCHHUSA

HMIxanaa
OLICHNBAaHUSA

Kpurepun
OLlCHUBAHUS

3 baya «yJ10BJICTBOPH-
TEJIbHOY» — TeéMa BBICKa3bI-
BaHUs PACKpPhITa HEIIOJTHO,
BBICKA3bIBAaHUE CBS3HO U
JIOTUYHO, HETPAMOTHOE
ynoTpeOIeHe SI3IKOBBIX
CpEeICTB (JIOMYIICHBI TPY-
Oble OITMOKH, HapyIIaro-
1e KOMMYHHKAITHIO),
00bEeM BBICKA3bIBaHUS HE
Oonee 15 mpenyioxkeHui;
0 6aymIoB «HEYIOBIETBO-
PHUTEIILHO»— TeMa BbICKa-
3BIBaHUS HE PACKPBITA, BBI-
CKa3bIBaHUE HECBI3HO U
HEJIOTHYHO, HErPaMOTHOE
yIOTPeOJICHUE SA3BIKOBBIX
cpeacts (rpyObie OMMOKH,
HapyIIAIINe KOMMYHH-
KaIio), 00beM BBICKA3bI-
BaHus meHee 10 mpenJio-
JKCHHI,

YreHne ¥ TOHUMaHHE
npodeccnoHaTbHO-OPH-
CHTUPOBAHHBIX TCKCTOB

5-0annpHas

5 6ayIOB «OTIUYHO» — TO-
numanue 100% conepixa-
HUS TEKCTa;

4 Gamna «XOpoIuoy» — Io-
Humanue menee 80% co-
JIep)KaHUS TCKCTa;

3 Ganna «yn0BIETBOPH-
TEIHHO» — IIOHUMAHHUE Me-
Hee 60% conepkxaHus Tek-
cTa;

0 6ayoB «HEYTOBIIETBO-
PUTEIEHO» — TOHUMAaHUE
MeHnee 40% conepxaHus
TEKCTa

w »

[InceMeHHBIN IEPEBOL
npodeccnoHanIbHO-0pH-
€HTUPOBAHHBIX TEKCTOB

10-0aiutbHAS

10 6anIoB «OTIMYHO» —
MePEBOJI BCETO TEKCTA C
COXpaHEeHHEeM CTHIIS U 0e3
IrpaMMaTHYECKUX OIITHOOK;
5 GalIoB «XOPOIIO»— TIe-
peBoa meree 90% TekcTa ¢
COXpaHEeHHeM CTHIA U 1-2
rpaMMaTHYECKUX OINOKH;
3 Ganna «yI0BIETBOPH-
TeapHO» — mepeBoa 80%
TekcTa 0€3 COXpaHeHUS
cTuis U 3-4 rpamMMarnye-
CKHUX OIIHMOKU;
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HaumenoBanue Cpoxnu HIxkana Kpurepun
OIIEHOYHOI0 CPEe/ICTBA | BBINOJHEHUS OLlCHUBAHNS OLlCHUBAHUS

0 6aJIJIOB «HEYIOBJIETBO-
PUTEIEHO»— MIEPEBOJT Me-
Hee 60% Ttekcra, 6e3 co-
XpaHEHUs CTHJIS ¥ C TPpaM-
MAaTHYECKUMH OLTHOKAMH

Texymmii KOHTPOJIb: - 75 Gannos -
DK3aMeH: - 25 6amoB -
HUTOI'O: - 100 GamoB -

Kpurepun ouenku pe3yjbTatoB o0yueHus no aucuuminne: 0 — 64 % or MakcuMalbHO BO3-
MOKHOH CYMMBI 0aJUIOB — «HEYAOBIETBOPUTEIBHO» (HEAOCTATOYHBIA YPOBEHB IS MPOMEXKY-
TOYHOM aTTeCTalluy M0 AUCHUILUIHHE); 65 — 74 % OT MaKCHMaJIbHO BO3MOKHON CyMMBI 0ajlJIOB —
«YAOBIIETBOPUTEIBHO» (IIOPOTOBBIN (MUHUMAJIbHBIN) YPOBEHB); 75 — 84 % OT MakcHMaIbHO BO3-
MO>KHOM CyMMBI 0aJJIOB — «XOpo1I0» (cpeanuii ypoBeHs); 85 — 100 % oT MakcuManbHO BO3MOXK-
HOM CyMMBbI OQJIJIOB — «OTJIMYHO» (BBICOKUN (MAaKCUMAaJIbHBIN) YPOBEHb)

3 TunoBble KOHTPOJIbHBbIE 32/IaHNUS WIH HHbIE MATEPHAIbl, HE00X0AUMbIE 1151
OLICHKH 3HAHWI, YMEHHMI, HABBIKOB M (MJIM) ONBITA JeSITeIbHOCTH, XaPaKTePHU3y-
oume npouecc popMUPOBAHUS KOMIIETEHIMII B X0/le 0CBOeHH 00pa3oBaTelib-
HOIl MPOrpaMMbI

3.1 3apanus I TeKyIero KOHTPOJIsl ycleBaeMoCTH

1 MoHoJiorn4yeckoe BbICKa3bIBaHHE
1 cemectp - OOpa3zoBanue B Poccuu u 3a pydexom;
2 cemecTp - Poccusi: 5KOHOMUKA, TPOMBIIUICHHOCTh, OM3HEC, KYIIBTYPa;
3 cemectp - Kynbprypa u Tpangumum cTpan H3y4aeMoro s3bIKa;
4 cemectp - Most mpodeccust U ee MECTO B COBPEMEHHOM MHUPE

2 TekcThl OJIS YTCHUA U IOHUMAaHUA
*kx

A records manager (an RA) is in charge of the organization and storage of a variety of
records for a company or business. One of the most common forms of records management comes
in the medical field where charts and doctors notes are kept in a patient's file to be examined at a
later date. But records can be kept in any kind of business, physically or electronically...

...A records manager must be a great organizer. A manager will be asked at any time to
locate a specific record and must be able to do so promptly. To do so, the manager must have a
filing system in place that will allow them to locate the file. Sometimes that is an alphabetic sys-
tem, while other companies utilize a numbers-based system. Still others use a combination of the
two. The important aspect is that the records manager understands the system in place.

**k*k

Records management is an interesting and rewarding occupation. Many people in Canada
want to get a job in records management. If you want to join this field, you will need a certain
level of knowledge and skill. There are a number of routes that you can take to get an education
in records management...

...Degree in information management, archival studies, or library studies - these are usu-
ally graduate degree programs. You must have a bachelor degree in order to enroll in these pro-
grams. They are offered at universities across Canada.
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*k*k

Incoming correspondence. One of the essential functions of a records office is to receive,
record and distribute incoming and internally created mail of all kinds (such as letters, memoranda
and faxes). Records staff must deal promptly and accurately with many different kinds of corre-
spondence...

...Incoming correspondence will reach the records office in a number of different ways.
Some will come through the mail, some by hand, some by telex, fax or electronic mail.

*k*k

As soon as students pass their graduation examinations, they start looking for a job. The
first job in a graduate's life determines the course of his career. The applicant can get the best job
only when he uses a professionally drafted resume for his job search...

...Since graduates have no work experience, most of them end up making mistakes in job
search. Resume writing is one of such mistakes. Drafting a resume for a student is far different
from drafting a resume for an experienced candidate.

3 KonTposabHbIe padoThl

KOHTPOJIbBHASI PABOTA Ne 1
(BbImoJiHsieTcs B 1 cemecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npaeunvnotii omeem.
1. One can find meanings of the foreign or technical expressions used in the text in

1) index 2) glossary 3) content 4) keys
2. Most take four to six years to finish their degrees.
1) lecturers 2) undergraduates  3) professors 4) lab-assistants
3. Congratulations! I hear you your examination yesterday.
1) failed 2) revised 3) passed 4) do badly in
3aoanue 2: /lenosan nexcuxka. Bvioepume npasunvuslii omeem.
1. The of work involve hours, rest periods, and vacations; regulation of the em-
ployment of young persons; and special provisions concerning the employment of women.
1) salaries 2) wages 3) conditions 4) rules
2. building in the workplace creates a sense of collective responsibility.
1) Computer 2) Conflict 3) Power 4) Team
3. lwould like to for the position of IT assistant in your college.
1) confirm 2) response 3) attend 4) apply
3aoanue 3: Cnosoobpazoeanue. Bvibepume npaguibhnolit omeem.
1. John left his job because he was to deal with such a large amount of work.
1) ability 2) uponable 3) unable 4) able
2. Traditional homes have been by big blocks of apartments.
1) replaced 2) place 3) displaceable 4) placement
3. The last year has shown a slight in the economy.
1) improve 2) improved 3) improvable 4) improvement

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenus. Mecmoumenusa npedcmaenenst 6
maonuye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
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1. Look at these two cars. This one is and the other one is hers.
2. composition is the best.
3. ltis not my book, itis

3aoanue 4.2 Bvioepume npasunvHolii omeem.

4. city is bigger, London or Paris?
1) When 2) Which 3) Who 4) Where

5. Hereare of the business letters they received last Monday.
1) any 2) some 3) anything 4) none

6. — Do you want to come in for a while? — No, thank you. I haven’t got time.
1) few 2) a lot of 3) much 4) many

3aoanue 5: Cmenenu cpagnenusa npunazamenbHulx U Hapeuuil. Boidepume npagunvhulii
omeem.

1. She sings than anyone | know.

1) most beautiful 2) more beautiful 3) beautiful 4) much beautiful
2. Itwasthe sweater in the shop.

1) most cheapest 2) cheaper 3) cheap 4) cheapest
3. Karenisthe girl in the class.

1) prettier 2) prettiest 3) more pretty 4) much pretty

3aoanue 6: Apmuxnu. Bcmasvme onpeodenennviit apmukian (the) unu neonpeoenennviii
apmukas (a (an)), 20e neobxooumo.

1. Hewas only person to disagree.
2. Thave appointment at the dentist’s this afternoon.
3. Bats and owls generally hunt at night.

3aoanue 7: lIpeonozu. Bcmagome coomeemcmeyrouuii npeonoz, 20e neovxooumo. Ilpeo-
Jlocu npueedeHvl ¢ maodauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by ]
1. Sheis going to study music next year.
2. The Great Wall of China is a long way any major city.
3. lentered Moscow State University last year.

3aoanue 8: Corozvl. Bcmasvme coomeemcmeyioujue coiosvl. Coro3vl npusedensvt ¢ mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. She used an alarm clock to wake up on time.
2. It’s Sunday tomorrow, I don’t have to get up early.
3. You should eat more, you’ll make yourself ill.

3aoanue 9: I'nazon u ezo popmot. Bvibepume npagunvhulit omeem.

1. — George phoned while you were out. — O.K. I him back.

1) will phone 2) phoned 3) will be phoned  4) is going to phone
2. He didn’t see me as he when I came into the room.

1) was reading 2) has read 3) is reading 4) read
3. He a book for five hours when she came.

18



1) has been reading 2) read 3) were reading 4) is reading

3aoanue 10: Henuunvte popmot 2nazona. Bvibepume npasunvnuiii omeem.

1. While the text, Ann used the dictionary.

1) being translated  2) translated 3) translate 4) translating
2. Youseem weight.

1) having lost 2) being lost 3) to be lost 4) to have lost
3. We saw several people in the lake.

1) to be swimming  2) swimming 3) to be swum 4) being swum

3aoanue 11: @paszoswvie 2nazonvl. Boibepume npasunvuvlit omeemn.

1. Sam spent half an hour his keys.

1) looking for 2) looking into 3) looking after 4) looking through
2. Jim the volume so he could listen to the news.

1) turned ... to 2) turned ... off 3) turned ... up 4) turned ... down
3. It took the firemen three hours to the fire.

1) put on 2) put out 3) put off 4) put down

3aoanue 12: Mooansnosie 2nazonvl. Bcmagbvme coomeemcmeyrouwiuii MooanbHulil 21azo
unu ezo IKeusanenm. MooanvHble 21azonvl U UX IKEUBAICHMbL NPEOCMAB/ICHbL 8 mAbIUle:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Don’t argue with her, you respect her age.
2. — May I talk to you, please? — Sorry, I go now. I’m late for a meeting.
3. —Helen lose some weight. Her doctor said so. — Then she must go on a diet.

3aoanue 13: boimoeas cghepa. Bvibepume pennuky, Hauboiee coomeemcmeyuiyio cu-
myayuu oouieHuA.
1. Hostess: “Thank you for coming.”

Guest: “ ”
1) Not at all. You are welcome. 2) Thank you for inviting us, it was a lovely evening.
3) Good bye! See you later. 4) Many happy returns!
2. John: “T have been waiting for you for two hours!”
Ann: “ ”
1) Sorry. It was wrong of me. 2) Never mind!
3) That’s all right. 4) I don’t think so.

3. Father: “I see you have a problem with a software task. Do we have to buy a computer
for your home work?”
Son: “
1) Thank you, it was very kind of you.
2) I am not sure that I’'m good at solving problems.
3) Sure, if only we can afford that.
4) Solving this problem is not connected with a home computer.

2

3aoanue 14: Ilpogeccuonanvno-oenosasn cpepa. Boibepume pennuxy, naubonee coom-
6emMcmeyiouyo cumyauuu 00ueHu .
1. Boss: “All the workers of our plant are on strike!”

Secretary: * ”?
1) What don’t they need strikes for? 2) That’s really awful of you to say that!
3) I don’t believe you. 4) I can’t believe it!
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2. Employee 1: “Now, what we really need is a nice long holiday — both of us.”
Employee 2: “ ”
1) Why, indeed, it’s not my fault.
2) How ridiculous! We must try another company.
3) Why should you be so unfortunate?
4) Please stop saying that! You know why we can’t leave our jobs at the moment.
3. Boss: “Yes, come in.”
Employee: “
1) 'm going to be late tomorrow.  2) I’'m going to come to work half an hour late tomorrow.
3) I won’t come in time tomorrow. 4) Is it all right if I came in half an hour late tomorrow?
3aoanue 15: Yueono-coyuanvnasn cipepa. Boibepume pennuky, nauboiee coomeencmaey-
WY cumyayuu 0ouieHus.
1. Student 1: “Let’s go to the library right now and look up this word in the dictionary!”

2

Student 2: “
1) I don’t know what this word means. 2) Why should I? I’d rather send a fax.
3) Good idea! Let’s do it now. 4) Why should we? I don’t remember this word.
2. Student: “ ”?

Tutor: “Yes, it was quite good.”
1) Have you had time to mark my essay?  2) What about my essay?

3) Didn’t you mark my essay? 4) What did you do with my essay?
3. Student 1: “Let’s go to the library and take the necessary books.”
Student 2: “ ”
1) I am not ready for my English class. 2) My idea doesn’t coincide with yours.
3) Are you all right? 4) I think, we’d better do it after the break.

3aoanue 16: Coyuanvno-oenosas cgpepa. Boioepume pennuxy, Haubdonee coomeemcmey-
owy cumyayuu 00uieHu .
1. Hotel receptionist: “How can I help you?”

Employee: “ ”
1) I have a reservation. 2) Hello, | have a reservation in my company’s name.
3) Hello. Do you have any vacancies? 4) Hello, do you reserve my company?
2. Colleague: “Can you lend me some money?”
Peter: “ ”
1) Nobody likes to lend money. 2) Sorry, but I’'m short of money at the moment.
3) You see, money is not everything. 4) Yes, do, please.

3. Colleague: “
John: “Anyhow, I am going to live in London. I’ve got a new job.”
1) You are not going to London, are you? 2) London is a perfect place for your career.
3) What’s wrong with your job? 4) But London is too expensive for young people.

3aoanue 17: Cmpanoeedenue. 3anoinume nponycku.
1. The oldest university in Britain is

1) London 2) Edinburgh 3) Oxford 4) Cambridge
2. TheUS has its headquarters in the Capitol Building.

1) Congress 2) National Library  3) Supreme Court  4) Police
3. IS not situated in Canada.

1) Ottawa 2) Toronto 3) Boston 4) Quebec

4. Sir Laurence Olivier is world famous for his outstanding achievements in the sphere of
1) sport 2) the computer design 3) technology 4) theatre and cinema

3aoanue 18. Oghopmaenue oenosozo nucoma. Pacnonosxcume uacmu 0e106020 nucoma é
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npaeujibHoOM nopﬂdlce.
1. 1) Ms. Rachel Glass, Sunburst Conference Planning, P.O. Box 61875, Monterey, CA
93940
2) Dear Ms. Glass:
3) We are holding our annual meeting from May 2-5. | look forward to hearing from you.
4) Sincerely yours, Frank Feder, Director of Operations
5) Help the Ocean, 2601 Ocean Park Avenue, Santa Monica, CA 90405, February 23, 2008

2. 1) 627 North Grand Boulevard, St. Louis, MO 63105, 3 August 2008

2) Mr Clarence T. McPherson, Recruiting Specialist, The Hyde Park Group, 92401 South
Broadway, Suite 140, Kansas City, MO 64154

3) Dear Mr McPherson,

4) Recently I’ve learned that the Hyde Park Group routinely recruits and hires college grad-
uates. Having lived in the Kansas City area for ten years, 1 am very familiar with your organization
and its reputation for being a leader in the management consulting industry and | am certain that
my education and experience would compliment the Hyde Park Group’s tradition of excellence.

5) Thank you for your consideration. Yours sincerely, LaRhonda S. Jackson, Kansas Com-
munity College Graduate

3. 1) We thank you for your letter dated the 29" September and are pleased to send you our
latest catalogue and the current price list. We shall send you a special offer as soon as we have
your exact requirements.

2) George Finchley & Sons, 68 Bond Street, London, 4 October 2003

3) Yours faithfully, Sally Blinton, Sales Manager

4) Dear Sirs,

5) Messrs Dickson & King, 9 Newgate Street, London

KOHTPOJIBHAS PABOTA Ne 2
(BBINOJTHAETCS BO 2 cemMecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npagunivnutii omeem.

1. After graduating from the university she decided to take courses.
1) undergraduate 2) students 3) doctoral 4) postgraduate
2. My favourite at school were history and geography.
1) periods 2) lessons 3) subjects 4) tasks
3. A(n) is usually more expensive than a dictionary because it is in several vol-
umes.
1) report 2) encyclopedia 3) publication 4) journal

3aoanue 2: /lenosas nexcuxa. Bvioepume npasunvholit omeem.
1. Mary gave the shop assistant three pound notes and received 65 pence

1) queue 2) turn 3) change 4) money
2. Are you working on the early or the late today?
1) staff 2) team 3) shift 4) routine
3. My phone number is 8-366-68-98 and is 455,
1) intention 2) conjunction 3) extension 4) distinction

3aoanue 3. Cnosoobpaszoeanue. Bvibepume npaguibholit omeem.

1. Kate is very .

1) friendly 2) friendship 3) friend 4) friendless
2. The article deals with the problem of our country’s economic

1) politics 2) politician 3) policy 4) political
3. She always works and does her best.
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1) hardened 2) harder 3) hard 4) hardly

3adanue 4: Mecmoumenus.
3aoanue 4.1 Bcmasome neooxooumovie mecmoumenusn. Mecmoumenus npeocmaeieHvl é

maonuue:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Your bag looks heavy! I'll carry for you.
2. s this book yours or ?

3. The grandfather promised a nice gift to the eldest grandson of

3aoanue 4.2 Bvidepume npasunvHolii omeem.

4. 1 looked for a hotel to stay at, but was full.
1) something 2) anything 3) everything 4) nothing
5. — We’ve got time to make a cake before the party! — I’'ll go out and buy one
then.
1) few 2) no 3) some 4) any
6. In abasketball match team has five players.
1) someone 2) everything 3) everyone 4) each

3aoanue 5: Cmenenu cpasnenusa npunazameibHolX u Hapeuuil. Boibepume npasunvhulil
omeem.

1. Arthur is much than his brother.

1) taller 2) more tallest 3) more tall 4) tallest
2. | think that marmalade is much than chocolate.

1) delicious 2) deliciouser 3) more delicious  4) most delicious
3. It’s too noisy here. Can we go somewhere ?

1) quieter 2) quietest 3) quiet 4) much quiet

3aoanue 6: Apmuxnu. Bcmasvme onpeodenennvtit apmuxias (the) unu neonpeoenennwiii
apmuxke (a (an)), 20e neooxooumo.

1. Many people were waiting for more information about the accident in Swiss
Alps.

2. He knows history of French Revolution well.

3. Tower of London is a popular tourist attraction.

3aoanue 7: Ilpeonozu. Bcmagvme coomeemcmeyrouuii npeonoz, 20e neovxooumo. Ilpeo-
102U npuseoenvl 6 maodnuye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by
1. My brother can run 100 metres 11.5 sec.
2. Modern English began the fifteenth century.
3. Abig pool oil from a tanker has caused an ecological problem.

3aoanue 8: Corszvl. Bcmasvme coomeemcmeyrwujue corw3swvl. Coro3vl npueedenvt 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless
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1. She went to work she had a cold.
2. D’'mused to getting up early now, I didn’t like it at first.
3. She was late her car had broken down.

3aoanue 9: I'nazon u e2o gpopmul. Bvioepume npasuivHvlit omeem.
1. Unemployment among young people constantly.
1) has increased 2) increased 3) had increased 4) is increasing
2. My course on Monday at 9.30.
1) are starting 2) have started 3) starts 4) shall start
3. The film we last week is a huge hit in the USA.
1) see 2) saw 3) will see 4) has seen

3aoanue 10: Henuunvie popmot 2nazona. Bvibepume npasunvnuiii omeem.
1. | forgot any bread when | was at the supermarket.
1) to buy 2) buying 3) buy 4) bought
2. the difference between two approaches, the scientists offered a new experi-
ment.
1) To understand 2) Being understood 3) To be understood 4) Understood
3. Mr. Roberts was seen his house at 12.15 last night.
1) leaving 2) to have left 3) left 4) be leaving

3aoanue 11: @pazosvie 2nazonvl. Boibepume npagunvhulii omeem.
1. We began work at 3 p.m. and till 9 p.m.
1) goon 2) go from 3) go after 4) go by
2. Dear Tom, Marry and me would like to you your birthday.
1) congratulate ... to 2) congratulate ... on
3) congratulate ... from 4) congratulate ... with
3. Nowadays a lot of children in one-parent families.
1) are brought out  2) are brought in 3) are brought up 4) are brought on

3aoanue 12: Mooansuosie cnazonvl. Bcmagbvme coomeemcmeyrouwiuii MooanbHulil 21azon
unu ezo Ikeueanenm. MooanvHbvie 2120161 U UX IKEUEAIEHMbL NPEOCMABICHbL 6 MADaUYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to,
was able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. You not ring the bell, I’ve got the key.
2. John take a taxi because he was late.
3. You give me the name of someone we can contact for reference.

3aoanue 13: bvoimoeas cghepa. Bvibepume pennuxy, nauboiee coomeemcmeyouiyio cu-
myayuu oouieHuA.
1. Ann: “I go shopping. Do you want to come with me?

Helen: « ”
1) Do you have enough money? 2) I can’t do it. 3) Why? What for?
4) ’m afraid, I can’t. My parents are waiting for me.
2. Friend: ”
You: “Sure, here it is.”
1) Can | use your pen, please? 2) 1 wonder, if I can have your pen, please?
3) I want your pen. 4) Is there anybody to lend me a pen?
3. Grandmother: “Happy birthday, my dear!”
Grandchild: “ ”?
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1) Thank you ever so much indeed, grandmother of mine! 2) Thank you, my ancestor.
3) Where shall I put your box? 4) Thank you for your present, grannie!

3aoanue 14: Ilpogheccuonanvno-oenosan cgpepa. Bvibepume pennuxy, nauodonee coom-
6emcmeyiouyio cumyauuu 00ueHu .
1. Consultant: “Who do you work for?”

A person: “ ”
1) I am with ABC Software Company. 2) My work is for me.
3) My Boss is a high class expert. 4) I don’t want to work anywhere.
2. Woman: “Mr Granger, I’d like you to meet Nick Thomas, from our Boston office.”
Mr Granger: “ ”
1) Hi, Nick! 2) Hello, everybody! 3) Yes? 4) How do you do, Nick!
3. Guest: “I want to speak to the manager!”
Receptionist: “ ”?
1) She is busy now. 2) She is not available at the moment. Can | help you?
3) You can’t do so! 4) You have to wait for some time. Be patient, please!

3aoanue 15: Yueono-coyuanwvnaa chepa. Boibepume pennuxy, nauvonee coomeemcmey-
owy cumyayuu 00uieHu .
1. Your teacher: “You don’t seem to be making any progress.”

You: “ ”
1) Glad to hear it from you. 2) Really?
3) It’s your fault! 4) Oh! I will work harder.
2. Teacher: “Well, good bye and the best of luck for the future.”
Student: *
1) Good bye for ever. 2) Thank you for teaching me, I really enjoyed your lessons.
3) Good luck. 4) Let’s hope for the best.
3. Student 1: “I’ll help you with your homework.”
Student 2: “
1) Oh, will you? Thanks very much. 2) You should do it.

3) Oh, should you? Thanks very much. 4) Oh, shall I? Thanks very much?

3aoanue 16: Couyuanvno-oenosas cipepa. Boioepume pennuxy, Haubonee coomeemcmey-
10wyIo cumyayuu 0ouienus.
1. You: “Would you like to come to our party tomorrow?”
Fellow employee: “Er, thanks for the invitation,
1) I shouldn’t come. I’ll be working all day tomorrow.
2) but I’ve got lots of work at the moment. I’ll be working all day tomorrow.
3) I’'ll come. I’ll be working all day tomorrow.
4) I will never come. I’ll be working all day tomorrow.
2. Cafeteria assistant: “Can I help you?”
Guest: “
1) A glass of grapefruit juice.
2) Give me a glass of grapefruit juice with ice!
3) Can I have a glass of grapefruit juice, please?
4) Would you be so kind as to give me a glass of grapefruit juice, please?
3. Visitor:
Local Resident: “Oh, you can get a bus .... Any bus will take you there.”
1) Excuse me .... How can I get to Central Station, please? 2) Central Station.
3) Where is Central Station? 4) I’'m looking for Central Station.

3aoanue 17: Cmpanogedenue. 3anoanume nponycKu.
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1. The Royal family lives in

1) Tower of London 2) Nel10 Downing Street
3) Westminster Palace 4) Buckingham Palace
2. Inthe USA onJuly 4, 1776.
1) the Revolutionary War began 2) the Civil War began
3) the first President was elected 4) the Rights for Independence were signed

3. Canada is situated in :
1) South Africa 2) North Africa 3) South America  4) North America

4. is regarded by many people as America’s greatest president as he freed the
slaves and united the country.
1) Richard Nixon 2) Ronald Reagan ~ 3) Abraham Lincoln 4) John Kennedy

3aoanue 18: Oghopmaenue pe3rome, nucobma-3a16,1eHUA, NUCOMA-YEEOOMIEHUA, NUCOMA-
3anpoca. Onpedenume, K KAKomy 6uody 0€108020 0OKYMEHMaA OMHOCUMCA NPeOCmasieHHble
HUsICe OMpPbIBKU.

1.

Thank you for your fax dated 13 May concerning your order for five of our drills.

We must apologize for the delay in shipping this order. This was due to unforeseen cir-
cumstances. However, we are dealing with your order now and it will be sent without further
delay.

1) letter of apology 2) memo 3) letter of application 4) CV
2.

Dear Sir or Madam

| am writing in connection with my forthcoming visit to your company and my letters of
12 and 13 January.

Unfortunately, 1 will not be in Hong Kong until 13 March because all the flights before
then are full.

1) CV 2) memo 3) simple commercial letter 4) contract
3.

| am writing to apologize for the mix-up in your order. We recently began using a new
packaging system, which still has a few small bugs. This morning we straightened out your
order and sent it. To compensate for the inconvenience, we have enclosed coupons for you to
enjoy on future purchases at any of our retail stores. Again, | apologize for the confusion and
any trouble this may have caused you.

1) letter of apology 2) CV 3) contract 4) letter of application

KOHTPOJIBHASI PABOTA Ne 3
(BbINOJIHAAETCA B 3 ceMecTpe)
3aoanue 1: Yueonan nexcuka. Boioepume npasunvnuiii omeem.

1. The year begins in September.
1) new 2) secondary 3) final 4) academic

2. The Internet is a huge __ network which helps us to communicate with each other.
1) center 2) education 3) computer 4) conference

3. You can study a lot of different at this university.
1) careers 2) options 3) degrees 4) subjects

3aoanue 2: /lenosas nexcuka. Bvibepume npasunvholit omeem.
1. is the proportion of a person’s time spent at work.
1) Rest hours 2) Working hours  3) Vocations 4) Working traditions
2. Would you like a single or a room?
1) business 2) suitable 3) nice 4) double
3. A “tip”is the you pay a waiter for doing a good job.
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1) dollars 2) change 3) currency 4) money

3aoanue 3: Cnosooobpaszoeanue. Boibepume npasunvnulii omeem.

1. Who gave you those flowers?

1) beautiful 2) beautify 3) beauty 4) unbeauty
2. It’s cold today, considering it’s still summer.

1) unusuall 2) unusually 3) imusually 4) usualness
3. I’dlike to do it this time.

1) differently 2) indifferent 3) different 4) difference

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmaevme neobdxooumovie mecmoumenusn. Mecmoumenus npedcmaenenvl 6

mabauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Someone sent these beautiful flowers for my birthday.
2. We are going for a walk. You can go with
3. The dog has lost collar.
3aoanue 4.2 Boioepume npasuivHblit omeem.
4. Id like to know Michaela is.
1) why 2) how many 3) where 4) that
5. Idon’t have free time today. Sorry.
1) some 2) something 3) any 4) anything
6. Children like doing everything by .
1) them 2) themselves 3) their 4) us

3aoanue 5: Cmenenu cpasnenusa npunazameibHolX u Hapeuuil. Boibepume npasunvhulil
omeem.

1. Kate can speak Spanish than Avis.

1) fluenter 2) more fluently 3) most fluently 4) more fluentlier
2. He could write plays than any other playwright of his time.

1) faster 2) fast 3) fastest 4) most fast
3. Sinking of the Titanic was the disaster of that time.

1) large 2) larger 3) more large 4) largest

3aoanue 6: Apmuxnu. Bcmasvme onpeodenennvtit apmuxias (the) unu neonpeoenennuiii
apmuxks (a (an)), 20e neooxooumo.

1. Last year we went to Greece.
2. book you gave me is very interesting.
3. They went for a stroll around St. James’ Park.

3aoanue 7: IIpeonozu. Bcmagvme coomeemcmeyrouuii npeonoz, 20e neovxooumo. Ilpeo-
102U npuseodenvl 6 maodnuye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by
1. We’ve known the Robinsons twenty years now.
2. Many people today are worried global warming.
3. He looked at me and took a pencil his bag.

3aoanue 8: Corw3vl. Bcmasovme coomeemcmeyoujue coio3vl. Coro3vl npueeoenvl 6 mao-
auye:
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so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. Mary ordered a taxi she could get to the theatre on time.
2. | 'was listening to the radio I heard the news.
3. T haven’t written to them I came to Moscow.

3aoanue 9: I'nazon u e2o gpopmul. Bvioepume npasuivHvlilt omeem.
1. If the rain stops, the match

1) begin 2) will begin 3) began 4) have begun
2. —You hard today. — Yes, I’ve got a lot to do.

1) works 2) has worked 3) are working 4) work
3. Yesterday, it me ages to get home because of the traffic jams.

1) has taken 2) was taken 3) was taking 4) took
3aoanue 10: Henuunote popmot 2nazona. Boibepume npaeunvnoiii omeem.
1. There’s no point in again. There’s no one at home.

1) called 2) to have called 3) to call 4) calling
2. Mary is crazy about photographs.

1) to take 2) taken 3) taking 4) to have taken
3. a foreign language takes a lot of time.

1) To be learnt 2) Being learnt 3) Learning 4) Having learnt
3aoanue 11: @pazosvie 2nazonvl. Boibepume npagunvhulii omeem.
1. Areyou working for us?

1) interested in 2) interested on 3) interested at 4) interested with
2. Our daughter is learning foreign languages.

1) fond with 2) fond of 3) fond for 4) fond in
3. lamreally fashion. Soam I.

1) interested in 2) interested on 3) interested with 4) interested at

3aoanue 12: Mooansnsie 2nazonvl. Bcmagbvme coomeemcmeyrouiuii MooanbHulil 21azon
unu ezo Ikeueanenm. MooanvHbvle 21a201b1 U UX IKEUEAICHIMbL NPEOCMABIEHbL 6 MadaUYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Jane still be in her office, but she usually leaves before six.
2. Doctors of the future will make specific pills for each patient.
3.1 swim when | was a boy of 6.

3aoanue 13: bvoimoeas cghepa. Bvibepume pennuky, nauboiee coomeemcmeyruiyio cu-
myayuu oouieHu.
1.  Guest: “Can you pass me the salt, please?”

Hostess: “ ”
1) No, I can’t 2) Salt is bad for you if you eat it too much.
3) Can’t you do it yourself? 4) Sure, there it is.
2. Hostess: “Would you like some tea or coffee?”’
Guest: “ ”
1) No, thanks. Don’t trouble yourself, please. 2) Here you are.
3) Help yourself. 4) Very well indeed, thanks.
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3. Passenger: “Thank you very much, you’ve been very helpful.”
Conductor: “ ”
1) You are welcome. Always glad to help you. 2) How can | help you?
3) How nice of you to have been able to help me. 4) I’d be grateful.

3aoanue 14: Ilpogheccuonanvno-oenosan cipepa. Bvibepume pennuxy, nauoonee coom-

6emcmeyouyio cumyauuu 00w eHu .
1. Security officer: “
Visitor: “Yes, of course.”

2

1) Sign here. 2) You have to sign it.
3) You must sign here. 4) Would you mind signing it?
2. Harry: “Did you enjoy the seminar?”’
Visitor: “ ”?

1) We were not very pleased, it was rather interesting.
2) My hotel was a bit far out.
3) We didn’t learn anything new. It wasn’t very productive.
4) Not really, it was no trouble at all.

3. Mr Brown: “ ”

Mr Smith: “Good morning, Mr Brown. Glad to see you.”

1) Good morning, Mr. Smith. I am sorry for being late. It’s because of the traffic congestion.
2) Sorry, Mr. Smith. | was unlucky.
3) Good afternoon, Mr. Smith. Sorry for being late.
4) Hi, Mr. Smith! How are you?

3aoanue 15: Yueono-coyuanwvnasn cghepa. Boibepume pennuxy, naubonee coomeemcmey-
oWy cumyayuu 00uieHu .
1. Student 1: “T’ve failed my first exam!”

Student 2: “ ”
1) I think you should prepare better for the next one. 2) Think nothing of it.
3) That’s your opinion, not mine. 4) Thank you very much.
2. Student: “What additional literature can you advise?”
Teacher: “ ”?

1) Oh, dear, you can look up in the library yourself.

2) | have one technical booklet.

3) Your list of literature is available at the laboratory.

4) There are two new text-books in our reading hall and a technical encyclopedia.

3. Student: ”
Teacher: “Yes, certainly. So...”
1) Could you repeat that, please? 2) What?
3) Slow down! 4) Say it again.

3aoanue 16: Coyuanvno-oenosas cgpepa. Bvioepume pennuxy, naubonee coomeemcmey-
0wy cumyayuu 0ouienus.
1. Tourist : “Excuse me, can you tell me, where is the nearest post office?”

Policeman: ”
1) No, I don’t know. 2) Yes. First you turn to the left and then you go straight.
3) Oh. It’s far way from here. 4) Find it on the map, please.
2.  Waiter: “Are you ready to order?”
Guest: “ ”
1) Hi! How are you? 2) A meat sandwich, please.
3) Bring me a meat sandwich! 4) I want a meat sandwich.

3. Receptionist: “Welcome to the equipment exhibition. Where are you from?”
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Participant: “
1) Thank you. The exhibition was useful. I’ve made a lot of contracts.
2) Thank you, | am from France.
3) Thank you for invitation.
4) The equipment is from Moscow.

3adanue 17: Cmpanogedenue. 3anoinume nponycku.

1. is a commercial part of London.
1) Westminster 2) The City 3) The East End 4) The West End
2. The Library of Congress is situated in :
1) Boston 2) London 3) Oxford 4) Washington
3. The official head of state in Canada is the
1) House of Lords  2) House of Commons 3) Senate 4) Monarch of Britain
4. is the author of the Harry Potter books.
1) Alfred 2) Rowling 3) Tolkien 4) Stevenson

3aoanue 18: Ogropmnenue cnysiceonoii 3anucku. Boibepume cnoea uiu couemanus cioe
0/13 3an0HeHUs NPONYCKO8 MAK, YmMoodbl OHU OMPAX}CANU 0COOeHHOCMU OOPMICHUA CIIy-
JHCEOHOIL 3anUCKU.

1.

(1) : All Staff

From : R&D Director

(2) : the Chairman’s visit

The Chairman of our corporation, (3) , Will visit our company next Friday, 15 Novem-

ber. He is coming to visit our new production centre. He will arrive at 11:30 am and you are kindly
requested to be at the welcome reception for him at the Conference Hall.

(4)
1) Subject 2) Mr Schnabel 3) U.T. 4) To
2.
(1) : Sales representatives
From : Sales manager
(2) - Sales meeting

Date . 22 May
A meeting of sales representatives will be held in the Sales Manager’s Office in Bee Street

on Monday 22 May at 10.00 a.m. Everyone is requested to arrange their (3) so that they
will be free to attend.

(4)
1) schedules 2) D.M. 3) To 4) Subject

3.

(1) : Purchasing & Sales Supervisor

From 1 (2)

3) : Drinks and Beverages Co

Date : 1 Feb

Drinks and Beverages Co recently delivered our (4) . Unfortunately, we ordered 75

kilos of tea and 60 kilos of coffee powder and they only sent us the tea.
Please write and ask them to deliver the coffee powder as soon as possible.
1) order N0.378 2) Manager 3) To 4) Subject

KOHTPOJIbBHASI PABOTA Ne 4
(BbINOJIHAETCS B 4 ceMecTpe)
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3aoanue 1: Yueonan nexcuxa. Boibepume npasunvhulii omeem.

1. He gave an interesting 45-minute on information technology.
1) lesson 2) workshop 3) lecture 4) conference
2. The graduates from our university take a course to get the Candidate of Science
degree.
1) last 2) finishing 3) entering 4) postgraduate
3. 1 got some good In my continuous assessment this term.
1) grands 2) marks 3) exams 4) notes

3aoanue 2: /lenosasn nekcuka. Bvioepume npasunvHwlit omeem.
1. Applicants should have at least two years’ post high school education or work .

1) performance 2) experience 3) position 4) abilities
2.l am writing in reply to your in The Times.

1) statement 2) advertisement 3) registration 4) explanation
3. A is a formal written agreement, drawn up between two sides.

1) invoice 2) registration 3) declaration 4) contract

3aoanue 3: Cnosoobpazoeanue. Bvibepume npaguibHulit omeem.

1. The level of was very high at that time.
1) unemployment  2) inemployment 3) overemployment  4) reemployment

2. Mike tried to phone Cathy several times.
1) successfully 2) unsuccessfully 3) unsuccessful 4) unsuccess

3. A very important part of the American system is the community college.
1) educative 2) educate 3) educator 4) educational

3aoanue 4 Mecmoumenus.
3aoanue 4.1 Bcmasome neodxooumvie mecmoumenus. Mecmoumenus npeocmaeneHsvl 6
mabauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. He wrote a letter to every day when he was in Paris.
2. There is a new film on, but I haven’t seen yet.
3. It’s your turn, or is it ?

3aoanue 4.2 Boibepume npasunbHblii omeem.
4. — How did you get my sister’s book? — She gave it to me !

1) herself 2) themselves 3) ourselves 4) myself
5. — Shall we sit in the corner or by the window? — you want.
1) Anywhere 2) Anybody 3) Anything 4) Anyone
6. — Did you get the cake from the baker’s? — No, | made it .
1) me 2) myself 3) my 4) mine

3aoanue 5: Cmenenu cpagnenusa npuiazamenbHovlx u Hapeuuil. Beibepume npagunvnwli
omeem.

1. That’s building I’ve ever seen.
1) much modern 2) the most modern  3) more modern 4) modern
2. Of the three boys, Dave is the .
1) tallest 2) more tall 3) tall 4) taller
3. Heisthe person I’ve ever known.
1) most interesting  2) interestingly 3) very interesting  4) more interesting

3aoanue 6: Apmuxnu. Bcmasvme onpedenennwtit apmuxias (the) unu neonpedenennuiii
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apmukns (a (an)), 20e Heodxo0umo.

1. Thereis good chance we’ll be late for the train.
2. We’re having dinner with Smiths at the weekend.
3. Everest is the highest mountain in the world.

3aoanue 7: Ilpednozu. Bcmasvme coomeemcmeyrouwiuii npeonoz, 20e neooxooumo. Ilpeo-
Jl02u npueedeHvl ¢ maodauye:

next to, over, for, from, in, with, of, at, about, to, out of, on, under, by

2. We met some interesting people the party last night.
3. We enjoyed the film but it was very cold the cinema.

3aoanue 8: Corsvl. Bcmasvme coomeemcmeyrwuiue corw3swvl. Coro3vt npusedenvl 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. We enjoyed our walk the bad weather.
2. Ask him he can do it tomorrow.
3. That is the house Shakespeare was born.

3aoanue 9: I'nazon u e2o popmoi. Bvibepume npagunvrulit omeem.

1. They sometimes to the cinema on Friday evening.

1) go 2) have gone 3) goes 4) shall go
2. When the game is over, we a cup of tea.

1) will have 2) has had 3) had 4) has
3. The Queen at Windsor Castle yesterday.

1) arrive 2) is arriving 3) have arrived 4) arrived

3aoanue 10: Henuunvie ghopmot 2nazona. Buibepume npasunvnuiii omeem.

1. limagined by the sea somewhere warm and sunny.

1) living 2) to live 3) to be lived 4) being lived
2. She suggested to the cinema.

1)togo 2) having gone 3) gone 4) going
3.l advised him after the party.

1) being cleaned 2) to be cleaned 3) to clean 4) cleaning

3aoanue 11: ®@pa3zosvie enazonvi. Boibepume npagunvuviii omeem.

1. The secretary her number in the telephone book.

1) looked ... up 2) looked ... in 3) looked ... down 4) looked ... forward
2. Richard was by a car and taken to hospital.

1) run away 2) run down 3) run into 4) run across
3. The new manager will next week.

1) take over 2) take after 3) take on 4) take off

3aoanue 12: Moodanvusie 2nazonvl. Bcmagvme coomeemcmeyroujuii MooanbHulil 214207
unu e20 Ixeuganenm. MooanvHhole 21a201bl U UX IKEUBATIEHM bl NPEOCMABIEHbl 8 MAdIuYe:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t
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1. Twill go to bed early tonight.
2. | have left my bag in the bus.
3. You have informed the clients in advance. Why didn’t you do that?

3aoanue 13: Bvimosas cghepa. Bvibepume pennuxy, Haubonee coomeemcmeyouyro cu-
myayuu o0uieHus.

1. Guest: “ ”
Hostess: “Oh, I'm glad you enjoyed it.”
1) Enjoy your meal. 2) The meal wasn’t as bad as I expected.
3) The meal was rather good. 4) The meal was absolutely delicious.
2. Mother: “ ”
Daughter: “Thank you!”
1) Are you ready for your lessons? 2) Have you any chance to do it now?
3) Have a nice weekend! 4) What a nice day we are having today!
3. Daughter: ”?
Mother: “You’d better return home now.”
1) 1 want to do the shopping just now. 2) | am going back home.
3) It is great to be at home again. 4) It looks like raining. I don’t know what to do.

3aoanue 14: Ilpogheccuonanvno-oenosasn cgpepa. Bvibepume pennuky, naubonee coom-
6EMCMEYIOWYI0 CUMYAyUU 00U eHUSL.
1. Clerk: “How do you want your cash?”

Customer: * ”
1) Very quickly, please 2) The more the better, please
3) I want it all now, please 4) In tens and twenties, please
2. Secretary: “How was a trip?”
Employee: “ ”
1) I was late as usual. 2) Everything was fine but a bit tiring.

3) ’m thinking of going on a business trip. 4) I’m just back from my trip.
3. Employee: “Are there any vacancies in our department?”
Manager: “ ”
1) This seat is vacant, you can take it.
2) There was a vacancy, so he applied for this position.
3) m afraid, I don’t know. Please, ask somebody from the Personnel.
4) What do you want?

3aoanue 15: Yueono-coyuanwvnasn chepa. Boibepume pennuxy, nauvonee coomeemcmey-
0wy cumyayuu 0ouienus.
1. Teacher: “Let me help you with the translation.”

Student: “ ”
1) Here you are. 2) I'm afraid I won’t be able to help you.
3) You are welcome. Don’t mention it. 4) It’s all right. I’ll manage, thank you.
2. Student: ”

Teacher: “Not really. Why can’t you come?”
1) I don’t want to attend the English lesson tomorrow.
2) Is it OK if I miss the English lesson tomorrow?
3) I won’t attend the English lesson tomorrow.
4)) I am going to miss the English lesson tomorrow.
3. Teacher: “There are some new words in the story.”
Student: “ ”
1) When does this lesson finish? 2) Help!
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3) Could you explain what they mean? 4) What?

3aoanue 16: Coyuanvno-oenosasn chpepa. Boroepume pennuxy, naubonee coomeemcmaey-
wuwyw cumyayuu 00uieHus.
1. Visitor: ”
Clerk: “Sure, we can change it for you here.”
1) 1 want to change some money.
2) Excuse me, is there somewhere around where | can change money?
3) Change it into dollars.
4) Where can | change money?
2. Employee: “As far as [ understand, it’s almost impossible to operate the production line
so quickly.”
Manager: “
1) 1 think you should give up this idea. 2) You have no right to get on with this job.
3) Yes, | get the ideal decision. 4) Well, you are quite right, but we are to do our best.
3. Nurse: “Health Helpline, how can I help you?”
Patient: “ ”?
1) Look here! I need some help. 2) I don’t know it for sure.
3) Help! 4) I’'m not feeling very well. I wonder if you might be able to help me.

2

3aoanue 17: Cmpanoeeoenue. 3anoinume nponycku.

1. The official residence of the Prime Minister of the United Kingdom of Great Britain and
Northern Ireland is
1) the West End 2) Scotland Yard 3) 10 Downing Street 4) Buckingham Palace

2. A well-known name for the USA is

1) “crazy tribes” 2) “old empire” 3) “wild world” 4) “melting pot”
3. Quebec is the province of :

1) New Zealand 2) Great Britain 3) Australia 4) Canada
4. Elisabeth Il lives in

1) Buckingham Palace 2) The Tower of London

3) Ne10, Downing Street 4) Westminster Palace

3aoanue 18: Ogpopmnenue koneepma. Coomuecume uHpopmayuio nod onpeodereHHbvIM
HOMEPOM Ha KOHEepme C mem, Ynmo oHa 0003navaem.
1.
(1) Hafta Co.
12 Bank Road
(2) Liverpool (3) L23 4MR

England (4) Mr David Bintley

4 (5) King Street
Foxhill
Cambridge (6) CA25 3VC

1) the ZIP code in the mailing address 2) the addressee

3) the street name in the mailing address 4) the ZIP code in the return address

5) the town the letter comes from 6) the sender’s company name

2

(1) Design Plus

55 (2) Stevenson Road

(3) San Francisco, CA 94015 (4) Mr. P.T. Vitale
(5) Mutual Insurance Company
33 South Street
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| New York, (6) NY 3476

1) the sender’s name 2) the street name in the return address

3) the addressee’s company name 4) the town the letter comes from

5) the addressee 6) the ZIP code in the mailing address
3

(1) Foreign Language Institute

555 (2) Deer Run Lane

Aurora, (3) CO 80014 (4) Sandberg Educational, Inc.
(5) OrchardRidge Corporate Park
Building Two, Fields Lane
(6) Brewster, NY 10509

1) the town in the mailing address 2) the street name in the return address
3) the ZIP code in the return address 4) the addressee’s company name
5) the street name in the mailing address 6) the sender’s company name

3.2 3aganus 1Jisl IPOMEKYTOYHOM aTTecTAallu B (hopMe IK3aMeHa

DK3aM€H COCTOUT U3 CIEAYIOLINX ITAMOB:

1 ITuceMeHHBIH mNepeBoja MPOohecCHOHATbHO-OPUEHTHPOBAHHOIO TEKCTa CO CIIOBApPEM
1500 nmeuatHbix 3HaKkoB (80 MuH.).

2 YreHue ¥ NoHUMaHKE MPOHECCHOHATILHO-OPUEHTHPOBAHHOIO TeKCcTa O6e3 cioBaps (ycT-
Hbli iepeBo1) 1800 neyaTHbix 3HaKOB (10 MuH.).

3 MoHonorn4yeckoe BbICKa3bIBaHHE 110 OJHOM U3 BEIOpaHHBIX YCTHBIX TeM (OOpa3oBaHue
B Poccuu u 3a pyOexom; Poccust: sakoHOMMKA, TPOMBIIIIIEHHOCTh, OU3HeC, KyabTypa; Kynbrypa u
TPaJULMK CTPAH U3y4aeMoro s3blka; Mos Oyaymias npodeccus u ee MeCTo B COBPEMEHHOM 00-
IIECTBE).

Texer AJIA MUCBMEHHOI'0 IepeBoaa

There are several steps in records management, each of them is very important and has its
role. But the most important part in records management is the file plan. A file plan describes
every type of records in the organization, the location where they should be stored, the rules ap-
plying to them, the retention schedule and timeline, manner of their disposition, and the person or
persons responsible for their management...

...At a minimum the records retention schedule notes how long records must be retained
along with their ultimate disposition. In addition a retention schedule may indicate.

Texcer OJA YTCHUA U IIOHUMaAHUudA

A records manager (an RA) is in charge of the organization and storage of a variety of
records for a company or business. One of the most common forms of records management comes
in the medical field where charts and doctors notes are kept in a patient's file to be examined at a
later date. But records can be kept in any kind of business, physically or electronically...

...A records manager must be a great organizer. A manager will be asked at any time to
locate a specific record and must be able to do so promptly. To do so, the manager must have a
filing system in place that will allow them to locate the file. Sometimes that is an alphabetic system,
while other companies utilize a numbers-based system. Still others use a combination of the two.
The important aspect is that the records manager understands the system in place.
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B.M.
BocnuratensHas paboTa 00y4yarommxcsi. 1 HenowaroBa
OcHoBanue: ®enepanbhblii 3akoH oT 31.07.2020 B.M.
N 304-®3 "O BHecenuu u3meHeHMt B Deje-
panbHBIN 3akoH "O06 006pa3oBanuu B Poccuiickoii
®enepauuu" o BonpocaM BOCIIUTaHUs o0yya-
romxcsa"
[IpakTryeckast MOArOTOBKA 00YYaOIIHXCSI. 2 HenouartoBa
OcHoBanue: Ilpukaz MunucrepcTBa HayKu U B.M.

BhICcIIero oOpaszoBanus Poccuiickoit denepanuu,
MunucrepcTBa npocsenienus: Poccuiickoi
®eneparun ot 05.08.2020 1. Ne 885/390 "O

MPAKTUYECKON MOJIrOTOBKE o0yuaromuxcs'"
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