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1 O01me moJ10KeHus

Paboyas nporpamMma u (GOH]T OLIEHOYHBIX CPEACTB TUCHUITIHHBI «VIHOCTpaHHBIN S3BIK» CO-
CTaBJICHBI B COOTBETCTBHUH C TPEOOBAHMSIMU (peZiepanbHOTO TOCYAaPCTBEHHOTO 00Pa30BaTEILHOTO
CTaHJapTa, yTBEP:KJIEHHOTO npukazoM MunHoOpHayku Poccuiickoit ®@enepauuu ot 12.08.2020
Ne970, n ocHoBHO# npodeccuoHanbHON 00pa30BaTeIbHON MPOrpaMMbl NOAroToBKH «lIpoextu-
pOBaHM€, OpraHu3alus U aIMUHUCTPUPOBAaHNE OU3HECa» 110 HAIIPaBJICHUIO MOArOTOBKH «38.03.02
MenepkmMenT

3anaun - OBJIaJICHUE MHOCTPAHHBIM S3bIKOM KaK CPEeACTBOM JICJIOBOT'O 0OIIEeHHNST;
AUCIHUIITTAHEI - pa3BUTHE KOTHUTUBHBIX YMEHUU;
- 3HaHHUE KYJIbTYPHBIX LIEGHHOCTEH CTpaH N3y4aeMOTo S3bIKa;
- BJIaJIeHHe UH()OPMaIIMOHHO-00pa30BaTENbHON cpeoi
OcHoBHBIE O6pazoBanue B Poccun u 3a pyoexom; Poccusi: skoHOMMKa, MPOMBIIUIEH-
pasnenst / TeMbl | gocTh, Gu3HEC, KynbTypa; KylbTypa M TpauIiH CTpaH M3ydaeMOToO SI3bIKa;
ANCHHATUTAHDI Mos mpodeccust ¥ ee MeCTo B COBpeMeHHOM Mmupe; PaGora ¢ mpodeccuo-
HaJIbHO-OPUEHTUPOBAHHOM JIEKCHKO.

2 IlepeyeHb MIAHUPYEMBIX Pe3yJIbTATOB 00yUeHHUS MO TUCHHILINHE (MOIYJIIO),
COOTHECEHHBIX € IUIAHNPYEeMbIMH pe3y/JbTaTaMH 00pa30BaTe/IbHOIi NPOrpaMMbl

[Ipouecc n3ydenus nucuuruinHbl «IHOCTpaHHBIN A3BIK» HaIpaBlIeH Ha (OPMUPOBAHUE
cnenyronux komrneTeHIui B coorBeTcTBUU ¢ @T'OC BO 1 0cHOBHOM 00pa30BaTeIbHOM MpOTrpaM-

Moi (Tabmurna 1):

Tabmuma 1 — KoMmnereHun v niaaHupyeMble pe3yibTaTbl 00y4eHUs 110 AUCLUILINHE

KOI[ 1 HAUMCHOBAHHC
KOMIICTCHIIH

[Tnanupyemsble pe3ynbTaThl 00y4eHHsI 10 AUCLIUTIIIHE

I/IHI[I/IKaTOpBI JOCTHIXXCHHUA

[Tnanupyemsble pe3yib-
TaThl 00y4eHUs 10 JUC-
LUTUINHE

VYHuBepcaiabHbie

YK-4 CnocobeH oCyIecTB-
JSTh AETIOBYI0O KOMMYHHKa-
L[MIO B YCTHOM M MUCbMEHHOU
(dhopmax Ha rocyapcTBeH-
HOM s3b1ke Poccuiickon @e-
JEpaIy 1 THOCTPAHHOM(BIX)
si3bIKe(ax)

VYK-4.1 3naetr 0coOEHHOCTH yCT-
HOTO ¥ MUCbMEHHOTO O0IIeHUs Ha
PYCCKOM ¥ MHOCTPAHHOM $I3bIKAX;
npaBuja U 3aKOHOMEPHOCTH JIEJI0-
BOM YCTHOW U MMUCbMEHHOW KOMMY-
HUKaLU1

VK-4.2 YMmeeT npuMeHsTh pa3jind-
HBIE METO/IbI JIEJIOBOTO OOIICHHSI Ha
PYCCKOM M MHOCTPAHHOM SI3bIKax
KaK B YCTHOM, TaK U B MUCbMEHHOM
dopme

VK-4.3 Bnaneetr HaBLIKAMH YTEHHUS
Y TIEpEeBO/Ia TEKCTOB HA MHOCTPaH-
HOM SI3bIKE B MMPO(PECCUOHATEHOM
0OIIIeHNH; HABBIKAMHU JICTIOBBIX
KOMMYHUKAIIMI B YCTHOU U ITUCH-
MEHHOU (popme Ha PyCCKOM M MHO-
CTPAHHOM SI3bIKax

3HaeT 0COOEHHOCTH
YCTHOTO U TUCHMEH-
HOTO OOIIEHHUs Ha pyc-
CKOM M HHOCTPaHHOM
SI3bIKAX; TIPaBUIIa | 3a-
KOHOMEPHOCTH JIeJIO-
BOI YCTHOW U MTUCHMEH-
HOM KOMMYHHKAIUH;

YMeeTr NpUMEHATh
pa3IYHbIE METObI JIe-
JIOBOT'O OOIIECHHS Ha
PYCCKOM U MHOCTpaH-
HOM sI3bIKaX KaK B YCT-
HOM, TaK ¥ B IIHCbMEH-
HOM (opme;

Bnaneer HaBBIKaMH
YTeHUS U TIepPeBOJIa
TEKCTOB HA MHOCTpPAH-




HOM SI3bIKE B Mpodeccu-
OHAJILHOM OOIICHHUU,
HaBBIKAMU JICJIOBBIX
KOMMYHUKAIUH B yCT-
HOW U MUCbMEHHOMN
(dopMe Ha pycCKOM U
WHOCTPAHHOM SI3bIKaX.

Oo6menpodeccrnoHaIbHBIE

OIIK-1 Crnocoben pemarth
npodecCHOHABHBIC — 3a1a9d
Ha OCHOBE 3HaHMH (Ha Mpome-
YTOYHOM YPOBHE) 3KOHOMHU-
YECKOM, OpraHn3allMOHHOW U
YIIPaBJICHUYECKON TEOPUH;

OIIK-1.1 3HaeT OCHOBBI 3KOHOMHU-
YECKOM,  OpPraHu3allMOHHOM U
yIpaBJIEHUYECKON TeOpUu B 00BEME,
HEOOXOOUMOM  JJIsl  YCIIEHUIHOM
YOPaBICHUYECKONM  JEATEIbHOCTH;
IIEpPEOBOM OTEUECTBEHHBIN U 3apy-
OEXHBIN OIBIT OPTaHU3AIUH YIIPAB-
nerust mpomsBojcTBoM  OIMK-1.2
Ymeer ¢opmynupoBath U ¢dopma-
JU30BBIBaTh YIpPaBICHUYECKHE 3a-
JlaY¥, UCTIOJNIB3Ysl TIOHATUH armapaT
SKOHOMHYECKOMN, OpraHU3allnOHHOMN
n ympasieHdeckoir Hayk OIIK-1.3
Brnaneer HaBbIkaMM pelIeHHs TUIIO-
BBIX NMPO(ECCHOHATBHBIX 3aay, B
TOM YHCIIE U3YyYCHMs 3apyOeKHOro
OIbITA

3HAeT JIEKCUYECKUU
MHWHUMYM 5SKOHOMUYC-
CKOH, OpraHu3aluoH-
HOM M YIPaBIECHYECKOU
TEOpUu B 00bEMeE, HEOO-
XOJUMOM JId YTCHHUS U
nepeBojia TEKCTOB;
YMeeT  OoCylecTBIsATh
MepeBOJl TEKCTOB JKO-
HOMMYECKOMW, OpraHu3a-
[IMOHHON W YIPABJICH-
YECKOM TEeopuu 3apy-
OexxHOro omnelTa; Bia-
JIeeT HaBbIKAMU YTECHUS
U TepeBoJa TEKCTOB
AKOHOMUYECKOM, opra-
HU3ALMOHHOW M yNpaB-
JICHYECKON Teopuu 3a-
PYOEKHOTO OTIBITA

3 MecTo AucuumIuHbI (MOAYJIsAA) B CTPYKTYpe 00pa3oBaTe/IbHOMH MPOrpaMMbl

Jucnumnaa « MHOCTpaHHBIN A3b1K» U3ydaeTcs Ha 1 2 kypce(ax) B 1 2 3 4 cemectpe(ax).
Jlucuuruinea BXOAUT B cocTtaB Onoka 1 «/lucuuruimeel (MOAyNnW)» W OTHOCUTCS K

0a30BOH YaCTH.

Jl71 OCBOGHHS AUCUUIUTMHBI HEOOXOUMbI 3HAHUS, YMEHUS, HABBIKU U (U1U) ONbIM NPAK-
muyeckotl dessmenlbHocmu, CQOPMUPOBAHHBIEC B MPOLIECCE U3YUCHUS AUCUUIUINH / TpakTHK: MHO-
CTPaHHBIN S3bIK (IIKOJIBHBIM YPOBEHB).

Jucuunnuna « HOCTpaHHBIN S3bIK» YACTHUHO peanusyeTcs B hopMe IPaKTHUECKON
noArotoBku. [IpakTuyeckas moAroToBKa OpraHU3yeTcs MyTeM BBITIOJHEHUS MPAKTUYECKUX 3a-

HATHUI.

I[I/ICL[I/IHJ'II/IHa «I/IHOCTpaHHHﬁ SA3BIK» B paMKax BOCIUTATEIILHOM pa6OTLI HaIlpaBJICHA Ha
(I)OpMI/IpOBaHI/Ie KYJIBTYPbI MC)KHATUOHAJILHOT'O O6H.[€HI/I$I.

4 O0beM IUCHMIIMHBI (MOYJIs1) B 324eTHBIX eUHUIAX C YKa3aHHeM KOJINYeCTBa
aKaJeMHYeCKHX YaCOB, BbIICJCHHBIX HA KOHTAKTHYIO padoTy 00y4yalommxcs ¢
npenoaasareseM (10 BUAaM y4eOHBIX 3aHATHIT) 1 HA CAMOCTOSITEIbHYI0O PadoTy

o0yuyawmuxcst

OO61as TpyI0eMKOCTh (00beM) JUCHIHUILIINHBI cocTaBiseT 9 3.e., 324 akaj. yac.
Pacnipenenenne oobeMa qUCHUILTUHBI (MOTYJIs) 110 BUAM Y9eOHBIX 3aHSATUH NPECTaB-

JIEHO B Tadiune 2.




Tabnuna 2 — O6beM AUCHUIUTMHBI (MOJTYJIs1) 1O BHJAM Y4EOHBIX 3aHATHHA

O0bpeM TUCHUNINHBI

Bcero akagemu-
YeCKHX YaCOB

OO0mast TpyI0eMKOCTh TUCIIUTUTHHBI

324

KonrakTHas aynuTopHasi padora o0yuyalwuuxcs ¢ npenojaaBarejieM
(1Mo BUAAM y4eOHbIX 3aHATHI), BCEro

116

B ToMm uucie:

3aHATHSA JeKIUOHHOT0 THNA (JICKIIUU 1 WHBIC YIeOHbBIC 3aHITHS, TIPEIy-
CMaTpHBAIOIIKE IPEUMYIIIECTBEHHYIO ITepeady yueOHoi nHpopMaim
NeJarornyeCKuMu pabOTHUKAMM)

3aHAAITHSI CEMUHAPCKOr0 TUNA (CEMUHAPBI, TPAKTUUYECKHUE 3aHITHSI, ITpaK-
TUKYMBI, 1a00paTopHble pabOThI, KOJJIOKBUYMbI M UHbIE aHAJIOTUYHbIE 3a-
HSATHS)

116

CamocTosiTeIbHAsi paboTa 00y4alOIMXCA M1 KOHTAKTHasi padoTa,
BKJTFOYAIOIIAsl TPYIIIOBBIE KOHCYIbTAIlMU, WHIMBUYAIbHYIO paboTy 00Y-
YJaroIIruXxcAa ¢ Ipe€noJaBaTCIsIMU (B TOM YHUCJIE MHAWBUAYAJIbHBIC KOHCYJIb-
TalliN)); B3aUMOJICHCTBHE B AIIEKTPOHHON MH(POpPMAITMOHHO-00pa30BaTeb-
HOW cpefie By3a

KoHcyabTanus nepea 3K3aMeHOM

172

[IpomexyrouHas aTTectanus odydaromuxcs — 3auét, 3a4€r, 3auét, JK3a-
MEH

35

5 Conep:xkaHue TUCHUILUIMHBI (MOIYJIsI), CTPYKTYPHPOBAHHOE M0 TeMaM (pa3/eiam)
€ YKa3aHHeM OTBEJeHHOI0 Ha HUX KOJIMYeCTBA aKkaJeMHYeCKHX YacoB M BH/I0B

yueOHOo# padoThl

Tabnmumna 3 — CTpykTypa v coep>kaHue TUCIUIUTAHBI (MOTYJIs1)

Bunbl yueOHOM paboThI, BKIIFOYAs CaMO-
CTOSITEIIBHYIO padOTy 00YJArOIITUXCS 1
TPYIOEMKOCTH (B Yacax)
KonrakTHas paboTa nmpenoiaBa- CPC
HaumenoBanue paszenos, TeM U CoJepKaHUuE Tess ¢ 00yJaoIUMUCS
Marepuaia Jlexumu | Cemunap- | Jlabopa-
CKHe TOpPHBIE
(mpakTu- | 3aHATHS
YyecKue 3a-
HSATHS)
1 cemecTp
1 O6pazoBanue B Poccun u 3a pyoexxom 32* 43
2 PaboTa ¢ mpodeccnoHansHO-OPUEHTUPOBAH-
HOW JIEKCUKOU
3 BrinosiHeHHE KOHTPOJIBHOM paboTHI
2 cemecTp
1 Poccusi: 5KOHOMUKA, TPOMBIIIIIIEHHOCTbD, O13- 32 43
HEC, KylIbTypa
2 Paborta ¢ nmpogeccuoHaTbHO-OpPUEHTUPOBAH-
HOW JIEKCUKOU
3 BrinosiHeHHE KOHTPOJIBHOM paboTHI
3 cemecTp




Bunpl yaeOHOM paboThI, BKIIIOYAs CaMo-
CTOSITENIbHYIO PabOTy 00YyJaIOIUXCS U
TPYAOEMKOCTb (B Hacax)
Konrakrnas pabora npenogasa- | CPC
HammeHoBaHme pa3/ienos, TeM U COJIEpKAHHUE TEJIS ¢ 00YJaIONIMHUCS
MaTepuaia Jlexiuu | Cemunap- | Jlabopa-
CKHe TOpHBIE
(mpaktu- | 3aHATHS
YecKue 3a-
HATHUS)
1 KynpTypa u Tpaauuuu CTpaH U3y4aeMoro 24* 43
SI3BIKA
2 Pabora ¢ nmpodecCHOHAIbHO-OPUEHTUPOBAH-
HOU JIEKCUKOU
3 BhlnosiHEHHE KOHTPOJIBHOM pabOThI
4 cemecTp
1 Most mpodeccust U ee MECTO B COBPEMEHHOM 28* 43
Mupe
2 Pabora ¢ nmpodecCHOHATBHO-OPUEHTHPOBAH-
HOW JIEKCUKOU
3 BrinosiHeHHE KOHTPOJIBHOM pabOThI
HUTOI'O no nucuunjanxe 116 172

« PEAJIM3YETCS B ®OPME [TIPAKTUYECKOM IO OTOBKU

6 BHeayauTopHasi caMOCTOSITe/IbHAsI Pa00Ta 00yYAIOLIUXCS 10 TUCHUTLIMHE
(MoxyJ110)

[Ipu nyaHupOBaHUU CaMOCTOATEIHLHON PabOTHI CTYIEHTY PEKOMEHAYETCSI PYKOBOJICTBO-
BaThCsl CIEAYIOIINM paclpeelIeHHeM YacoB Ha CAMOCTOSITENbHYIO paboTy (Tabnuua 4):

Tabnuna 4 — PexomenayeMoe pacnpe/ieieHle 4acoB Ha CaMOCTOATEIbHYIO paboTy

KoMIIOHEHTHI CAMOCTOATEJILHOM Pad0ThI | KosnyecTBo yacoB

1 cemecTp

[ToaroToBKa MOHOJIOTHYECKOTO BBICKAa3bIBAHUS 13

[ToaroToBka K 3aHATHSIM CEMHHAPCKOTO THUIIA 13

IToaroroska u ohopmieHHEe KOHTPOJBbHOU PabOTHI 14

Hroro 3a 1 cemectp: 40
2 cemecTp

[ToaroToBKa MOHOJIOTHYECKOTO BHICKAa3bIBAHUS 13

ITonroroBka K 3aHATUSM CEMHUHAPCKOI0 THUIA 13

IToaroroBka u oopmiieHHE KOHTPOIBHON pabOThI 14

Wroro 3a 2 cemectp: 40
3 cemecTp

IToroToBKa MOHOJIOTMUYECKOTO BBICKa3bIBAHUS 15

ITonroroBka K 3aHATUSM CEMHUHAPCKOI0 THUIA 15

IlonroroBka u oopmiieHHEe KOHTPOJIBLHON pabOTHI 18

Uroro 3a 3 cemectp: 48
4 cemecTp

IToroToBKa MOHOJIOTMYECKOTO BBICKa3bIBAHUS 15

[ToaroroBka K 3aHATUSAM CEMHUHAPCKOI0 THUIA 15

ITonroroBka u oopmiieHNEe KOHTPOIHLHON PabOTHI 14
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Uroro 3a 4 cemectp: 44
HToro nmo nucuumjnge: 172

7 OueHoOYHBbIE CPeCTBA IS NPOBE/IeHUs] TEKYIIero KOHTPOJIA
U MPOMEKYTOYHOM aTTecTaliy 00y4alomMXcs N0 AUCUHUILINHE (MOAYJII0)

@DOHJ1 OLICHOYHBIX CPEJCTB AJI IPOBEACHUS TEKYILIEr0 KOHTPOJIS yCIIEBAEMOCTH U IIpOMe-
KYTOYHOM aTTecTaluuu npejacrasiieH B [Ipunoxenun 1.

[TomHBIA KOMIUIEKT KOHTPOJBHBIX 33JaHUN WJIM HHBIX MaTepUaioB, HEOOXOIUMBIX IS
OLICHMBAHUS PE3YJIbTATOB O0y4YEHUsS MO AUCHUIUIMHE (MOAYJIO), MPAKTHUKE XPAaHMUTCS Ha Ka-
(benpe-pazpaboTyrke B OyMaKHOM M DJIEKTPOHHOM BHJIE.

8 VYueOHo-MeTOaMYecKOe M HHPOPMALMOHHOE O0ecTeYeHue U CIMTIIMHBI (mo-
AyJast)

8.1 OcHoBHas JuTepaTypa

1 AraGeksn, W.I1. AHrmiickuii 361K ISl TOCYAapCTBEHHBIX ciyxarmux = Course of
english for public administration students : yaebnoe mocodue mst By3oB / U. I1. ArabeksiH. - Exa-
tepuHOypr: ATIL 2013. - 414c.

8.2 JlomotHMTEJIbHAS JIUTEpaTypa

1 Miomep, B. Bonbmoii anrio-pyccknii cnoBaps. — M.: FOPAMT, 2012. — 1002c.

2 AHTIMICKUHN S3bIK U1 TYMaHUTApHUEB [ DIIEKTPOHHBIN pecypc] : ydeOHUK JJIs CTY/IEHTOB
BY30B, OOYUYaOIIHUXCS IO TYMaHUTAPHO-COIMANIBHBIM criennaibHocTsM / M.B. 3onoToBa [u mp.].
— M. : IOHUTHU-JJAHA, 2015. — 368 c. — // IPRbooks : anexkTpoHHO-0MOIMOTEYHAs! cUCcTeMa. —
Pexxum moctyma: http://www.iprbookshop.ru/52608.html, orpannuennsIii. — 3ari. ¢ 3xKpaHa.

8.3 MeToanueckue YKazaHud JIsl CTYACHTOB 110 OCBOCHHUIO JTUCHUIIJIMHBI

1 Bynymas npodeccus u ee MECTO B COBPEMEHHOM MHpE: METOAMYECKUE YKa3aHUS IS
CTYJIGHTOB 2-TO Kypca BceX crennaibHocTel 0uHo# opmbl ooyuenus / coct. C.A. IllapoBarona.
— Komcomonnsck-Ha-Amype: TOYBIIO «kKHAI'TY», 2011. —32c.

2 KynbTypa ¥ Tpauluu CTpaH U3y4aeMoTO SI3bIKa: METOIMYECKIE YKa3aHUs JUIsl CTy IeH-
TOB 2-TO Kypca BCEX clenralbHOCTeH 04HOM (popmbl 00ydeHus / coct. T.A. Pomamkuna, JI. 1.
HanumoBa. — Komcomoneck-Ha-Amype: [OYBIIO «KHAI'TY», 2011. —31c.

3 OobpazoBanue B Poccuu u 3a pyOe:koM: METOAMUECKUE yKa3aHUs IJIs CTYAEHTOB 1-ro
Kypca Bcex crenuanbHocTelt 0uHoil opmbl oOyuenus / coct. JI.JI. Kapayakosa, C.B. Jlatuna. —
Komcomonbck-Ha-Amype: 'OYBIIO «KHAI'TVY», 2011. — 24c.

4 Poccusi: 5JKOHOMHKA, MPOMBIIIIEHHOCTh, OM3HEC, KyJIbTypa: METOJAUYECKUE yKa3aHUS
JUIS CTYAGHTOB 1-TO Kypca Bcex CherualbHOCTel ouHOM Gopmbl 00ydenus / coct. E.A. Uruats-
eBa. — Komcomounbck-Ha-Amype: [OYBIIO «KHAT'TY», 2011. —32c.

8.4 CospemMeHHbIe IpodeccCHOHAIbHBbIE 0a3bI IAHHBIX M HH(POPMAILMOHHbIE  CHIpa-
BOYHbIE CHCTEMBbI, HCII0JIb3yeMble IIPH OCYLIECTBJICHNH 00Pa30BaTEJIbHOI0 NMPO-
necca 1o JUCHHUILVINHE

1 DnexrponHo-6ubmoTeyHas cuctema ZNANIUM.COM. JloroBop Ne 4997 36¢ K3 21
12727000769 270301001 0010 004 6311 244 ot 13 anpens 2021 r. ot 17 ampens 2021 r.

2 DnexTpoHHO-OnbmMoTeuHas cucrema IPRbooks. Jlunensnonnstii norosop Ne EIT 44/4
Ha TPENOCTaBICHUE JOCTyNa K 3JIeKTpOHHO-OmOmmoreuynoil cucreme IPRbooks MK3 21 1

2727000769 270301001 0010 003 6311 244 ot 05 despains 2021 r.
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3 DnektponHo-6ubmmoTeunas cucrema eLIBRARY.RU. Jlorosop Ne EIT 44/3 Ha okaza-
HUE YCIIyT 10CTyNa K eKTpoHHbIM u3aanuam MK3 211 272 7000769 270 301 001 0010 002 6311
244 ot 04 dpespamnst 2021 1.

8.5 Ilepeuenn pecypcoB HHGPOPMALNMOHHO-TEIeKOMMYHUKAINIMOHHON CeTH
«HTepHETY», HEOOXOAUMBIX /IJIS1 OCBOCHH S JUCHHUILIMHBI (MOTYJIs1)

1 Multitran.ru : onnaiiH 3JIEKTPOHHBIA cioBaph: caiit. — Mocksa, 2001 — . — URL:
https://www.multitran.com/m.exe?11=1&I12=2
2 Reverso : onnaiiH - nepeBouuK: cailT. — @panmwst, 2013 — . — URL:

https://context.reverso.net/

8.6 JInneH3noHHOe nmporpaMmmMHoe¢ 06ecneqeﬂne, HCIOJIB3yEMOE€ IIPHA
OCYHIECTBJICHUH 06pa30BaTeJIbHOFO nmpouecca mo 1MCuuIlJInHe

Tabnua 5 — [lepeueHb UCHOIB3yEMOT0 MPOrPAMMHOTO 0OeCieueHus!

HanmenoBanue [10 PexBu3uThI / ycrnoBus UCHOIB30BAHUS
OpenOffice CB00OIHAS JIUIIEH3US, YCIOBHS UCIIOIB30BAHUS 110 CCHLIKE:
https://www.openoffice.org/license.html/ cBo6oaHas/6ec-
CPOYHO

9 OpraHu3anMOHHO-TIeJarornyecKke yCJI0BHs

Opranuzanus o0pa3oBaTeIbHOrO MPOLIecca periiaMeHTHPYeTCsl y4eOHbIM TUIAHOM U pac-
MUCAaHUEeM YYEeOHBIX 3aHATHUH. SI3bIK oOyueHus (mpenomaBaHusi) — pycckuid. [[is Bcex BHIOB
ayAUTOPHBIX 3aHATUM aKaJIEMHUYECKUM Yac YCTAaHABIMBAECTCS MPOJOJKUTEIBHOCTHIO 45 MUHYT.

[Ipu dopmupoBaHUM CBOEH HWHAMBUAYAIHHON 00pa3oBaTEIBHONW TpAaeKTOpUHM OOydaro-
LIUIICS UMEET MPaBO Ha Mepe3ayeT COOTBETCTBYIOIIMX AUCLUHUILIINH U MPO(ecCHOHATBHBIX MOIY-
neil, OCBOGHHBIX B MpoIlecce MPEeANIeCTBYIOMEro o0yueHus, KOTOPhIii 0CBOOOXKAaeT o0yyarole-
rocst OT HeOOXOIMMOCTH UX MIOBTOPHOTO OCBOCHMUSI.

9.1 O0pa3oBaresibHbIE TEXHOJIOT U

Y4eOHblii IpoLecc MpH MpenojaBaHuK Kypca OCHOBBIBAETCS HA HCIIOJIb30BAHUN TPAIHUIIH-
OHHBIX, UHHOBAI[MOHHBIX U MH(OPMALMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTUN. TpaauiOHHbIE
o0Opa3oBaTelibHbIC TEXHOJIOTHH MIPEACTABIEHBI JEKIUIMU U CEMUHAPCKUMHU (ITPAKTHYECKUMH) 3a-
HATUAMU. UTHHOBAIIMOHHBIE 00pa30BaTeIbHbIEC TEXHOJIOTUH UCIIOIB3YIOTCS B BUJIE ITHPOKOTO MIPU-
MEHEHUSI aKTUBHBIX U MHTEPAKTUBHBIX (opM mposeneHus 3auatuil. Mudpopmannonusie o6pazo-
BaTeJIbHbIC TEXHOJIOTHH PEATU3YIOTCS MIyTEM aKTUBH3AI[UU CAMOCTOATEILHON PabOThI CTYICHTOB
B HH(OpMAIIMOHHOI 00pa3oBaTeNbHOH cpeje.

9.2 3aHATHSA JeKIIHOHHOT0 THIIA
He npenycMoTpeHbI y4eOHBIM TIIaHOM.
9.3 3aHATHA CEMHMHAPCKOIO THIIA

CemuHapcKue 3aHATUS NPEACTABIAIOT COOON JEeTaau3alfio JEKIMOHHOTO TeopeTHye-
CKOTO MaTepuaia, MPOBOJATCS B LENAX 3aKPEIUIEHUSI Kypca U OXBaThIBalOT BCE OCHOBHBIE pas-
JETIBI.

OcHOBHO# (hopMO¥i TIPOBENIEHHSI CEMUHAPOB SABJISIETCS 00CYXJIeHHe HanboJsiee npoosiem-
HBIX U CJIOKHBIX BOTIPOCOB I10 OTJEIBHBIM TEMaM, a TaKkXke pa300p MpUMeEpPOB U CUTYAIH B ayau-
TOPHBIX YCIIOBUSX. B 00s13aHHOCTH NpenoaaBaTelisi BXOIAT: OKa3aHWe METOAMYECKON MOMOIIHU U
KOHCYJbTUPOBAaHUE CTYACHTOB 110 COOTBETCTBYIOIIMM TEMaM Kypca.

AXTHUBHOCTb HA CEMHUHAPCKUX 3aHITHUSIX OLIEHUBAETCS O CIEAYIOIIUM KPUTEPHSIM:
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- OTBETBI Ha BOIIPOCHI, IIPEAJIaracMble IPENoAaBaTENIEM;

* y4acTHE B IUCKYCCHUSX;

* BBITIIOJIHEHHUE ITPOEKTHBIX U UHBIX 3a/1aHU;

- ACCUCTUPOBAHUE IIPEIIOIABATEIIO B [IPOBEACHUH 3aHITUM.

OTBeT OIDKEH OBITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBUIKM Ha UCTOYHUKH.

Jloknazasl ¥ ONIIIOHUPOBAHUE JIOKJIAJI0OB IIPOBEPSIOT CTENEHD BJIAJICHUS TEOPETUYECKUM Ma-
TEpUAIOM, a TAK)KE KOPPEKTHOCTb U CTPOrOCTh PACCYKICHUM.

OueHuBaHue 331aHNH, BBIIIOJIHEHHBIX HA CEMUHAPCKOM 3aHSTUHU, BXOJAUT B HAKOTUIEHHYIO
OLICHKY.

9.4 CamocTosiTe/IbHAs padoTa 00yUyalouuXcs M0 JUCHUNINHE (MOLYTI0)

CamocrositenbHas paboTa CTyIE€HTOB — 3TO IPOLIECC AKTUBHOTO, LEIEHAIPABICHHOTO
MPUOOpPETEHUs CTYAACHTOM HOBBIX 3HAHUM, yMEHUI 0€3 HEOCPECTBEHHOTO yYacTHsl PEerno/iaBa-
TeJsl, XapaKTepU3yIOLIUICS MPeIMETHON HapaBIeHHOCTHIO, 3()()EKTUBHBIM KOHTPOJIEM U OLIEH-
KOH pe3ylbTaToB JEATEIbHOCTH 00y4aroIerocs.

Henu camocTosTeIbHONU pabOTHI:

- CUCTEMAaTH3alus U 3aKPEIUICHUE MTOJYYCHHBIX TEOPETUUECKUX 3HAHUN U MIPAKTUYECKUX
YMEHUH CTY/IEHTOB;

- yriryOJieHue U paclIMpeHne TEOPETUYECKUX 3HAHUIT;

- (hopMHpOBaHHE YMEHHI HCIOJIb30BaTh HOPMATUBHYIO U CIPABOYHYIO JOKYMEHTAIUIO,
CHELUATIbHYIO JINTEPATYPY;

* pa3BUTHE MO3HABATENBHBIX CLIOCOOHOCTEH, AKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMHUPOBAHNE CAMOCTOSTEIBHOCTH MBIIIIEHHS, TBOPUECKOW MHULMATHUBBI, CIOCOOHO-
CTEH K CAMOPA3BUTHUIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpeaIn3aliiy;

* Pa3BUTHUE UCCIENOBATEIBCKUX YMEHUM M aKaJJCMUYECKUX HaBBIKOB.

CamocrostenbHas paboTa MOXKET OCYIIECTBIATbCA MHANBUIYAIBHO WIIM IPyNIaMH CTYy-
JICHTOB B 3aBUCUMOCTH OT I1€JI1, 00BbEMa, YPOBHS CIOKHOCTH, KOHKPETHONH TEMATHKU.

TexHosnorust opraHu3ayu CaMoCTOSITEIbHON padOThl CTYAEHTOB BKIIOYAET UCHOJIb30Ba-
HUe UH(QOPMAIIMOHHBIX U MaTepPUATIbHO-TEXHUUECKHX PECYPCOB YHUBEPCUTETA.

KoHTposb pe3ynbTaToB BHEAYJUTOPHON CaMOCTOATENBbHOM PabOThl CTYIEHTOB MOXKET
IPOXOAUTH B MUCbMEHHOM, YCTHOW WM CMelIaHHOH (opme.

CTyaeHThI 10JDKHBI OJIXOAUTh K CAMOCTOSITEIbHON paboTe Kak K HauBaKHEHIIEMY Cpel-
CTBY 3aKpEIUICHUS U Pa3BUTUS TEOPETUUECKUX 3HAHUH, BBIPAOOTKE €IMHCTBA B3IJISJIOB HA OT/ENb-
HBI€ BOIIPOCHI Kypca, IPUOOPETEHUs OIIPEIe/ICHHbIX HABBIKOB U MCIIOJIB30BaHUs IPO(PECCUOHANb-
HOW JINTEPATYPBI.

9.5 MeToanueckue yKa3aHus Uil 00y4aOUIMXCcsl M0 0CBOECHHIO U CIHUILINHBI

[Ipy u3yueHUH TUCHMITIIMHBI 00yYaroUIMMCs LEIeCO00pa3HO BBIOJIHATD CIEIYIOIINE pe-
KOMEH/IaI1H:

1. U3y4yenne yueOHOM qUCHUIUIMHBI JOKHO BECTUCh CUCTEMaTHYECKH.

2. Ilocne u3ydyeHus: Kakoro-inbo pasjena 1Mo y4eOHUKY MIIM KOHCIIEKTHBIM MaTepHajam
PEKOMEHAYETCS IO NAMATH BOCIIPOM3BECTU OCHOBHBIE TEPMUHBI, ONPEACICHUS, IOHITHS pa3eia.

3. Oco0oe BHUMaHHE CIeIyeT YJCIUTh BBIMOJIHEHHIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSAM U UHAWBUIYAIbHBIM KOMIUIEKCHBIM 33/1aHUSIM Ha CAMOCTOSATENIbHYIO PaloTy.

4. Bca TeMaTuka BOIIPOCOB, N3Y4aE€MbIX CAMOCTOSITENBHO, 3aa€TCs Ha JIEKIMSIX IPENoaa-
BatesnieM. MM e JaroTcs MCTOYHUKHU (B MEPBYIO Ouyepeib BHOBb M3JaHHBIE B MEPHOAUYECKOM
HAy4YHOH JIuTepaType) Ui Oojiee JeTaIbHOTO IOHUMAaHUS BOIIPOCOB, O3BYYEHHBIX Ha JIEKLIUH.

IIpu camocTosATENBbHOM MPOPaOOTKE Kypca 00ydaronrecs J0JKHbI:

* IPOCMATPUBATh OCHOBHBIE OTPEEICHUS U (PaKTHI;



* IOBTOPUTH SaKOHCHCKTI/IPOBaHHHﬁ Ha JICKHUOHHOM 3aHATHU MaTCpUual U JOIMOJHUTH €TO
C YY4ETOM PEKOMEHJOBAHHOMU 110 JAHHOU TEME JIMTEPATYPHI;

* U3YyYHUTb PCKOMCHAOBAHHYIO JIUTCPATYPY, COCTABIIATH TC3UCHI, AHHOTAINU 1 KOHCIICKTLL
Han0oJIee BaXKHBIX MOMEHTOB;

* CaMOCTOATCIIbHO BBITIOJHATE 3a/laHUA, aHAJIOTUYHBIC ITPCAJIaracMbIM Ha 3aHATUAX,

* MICTIOJIb30BaTh JUISI CAMOIIPOBEPKH MaTepralibl (DOHIA OIEHOYHBIX CPEJICTB.

10 Onucanue MaTepUAJIbHO-TEXHUYECCKOI0 oﬁecneqeﬂml, He00X0AuMOro JAJIs ocy-
IEeCTBJICHUSA 06p330BaTeJ'IbHOFO nmpouecca mo IMCuUMIJInHe (MO}]yJIlO)

10.1 YuedOHO-1a60paTOpPHOE 060PyI0BaAHHE
He npexgycmotpeno.

10.2 TexHu4eckue 1 JIEKTPOHHBbIE CPEICTBA 00yUeHHUS

IIpakTHYeckHne 3aHATHSA
[Ipu npoBeaeHNN 3aHATHN UCTIOIB3YETCS Ay TUTOPUS Ul KOHTAKTHOM paboThl

CamocrosiTesibHas padoTa.

[Tomerenus ajst caMOCTOSITENBPHONM pabOTHl OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM C BO3-
MOYKHOCTBIO TIOAKITIOUCHHS K ceTh «VHTEepHET» U TOCTYNOM K 3JIEKTPOHHON WHPOPMAITHOHHO -
obpazoBatensHOl cpene KHAT'Y:

- ynrtaneHeli 3a1 HTB KHAT'Y;

11 UnLie cBenenus

MeToanueckue PE€KOMEHIAIINA I10 oﬁyqeﬂmo JIMII ¢ OrpAHUYC€HHBIMH BO3MOZKHO-
CTAMMU 310POBbA U HHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI OOYYaIOUUMUCS C OTPAaHMYEHHBIMH BO3MOYKHOCTSMHU 3/10POBbS
MO>KET ObITh OPraHM30BAHO KaK COBMECTHO C APYTUMU 00Y4arOIIUMHUCSA, TaK U B OTJCIIbHBIX TPYII-
nax. [Ipeanonararorcs crienuanbHbIE YCIOBHS AJs MOJIy4eHUs 00pa3oBaHUs 00ydaIOIIUMUCS C
OTpaHUYEHHBIMU BO3MOKHOCTSIMH 3710POBBSI.

[Ipodeccopcko-negarornyeckuii cocTaB 3HAKOMHUTCA € TICUXOJIOT0-(U3NO0JIOTHYECKUMU
O0COOEHHOCTSIMU O0YYAIOIIMXCS HHBAJIUIOB U JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTSMH 3/I0POBB,
WHIUBUAYaIbHBIMU POTPaMMaMH peaduiInTaluy MHBAUI0B (pu Hanuyuu). [Ipu Heo6xoqumo-
CTH OCYILIECTBIISICTCS JOMOJIHUTEIbHAS TIOIePIKKA [TPENoJaBaHus ThIOTOPAMU, ICUX0JIOTaMH, CO-
UATbHBIMU PAOOTHUKAMH, TPOIIEAITUMHE IMOATOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ MeTOAMYECKUMU peKkoMeHaanussMu MunoopHayku P® (yrB. 8 anpens
2014 r. N AK-44/05BH) B Kypce IpeanoiaraeTcs UCIoJIb30BaTh COLIMATbHO-aKTUBHbBIE U pediek-
CUBHBIE METO/Ibl 00YUEHHU S, TEXHOJIOTUU COITUOKYIBTYPHOU peabUIUTAINH C [EIbI0 OKa3aHUS M0~
MOIIY B YCTAHOBJIEHUHU TOJIHOLEHHBIX MEXKIMYHOCTHBIX OTHOLIEHUH C IPYTUMHU CTYACHTaMU, CO-
31aHUU KOM(OPTHOTO MCUXOJOTMUECKOTO KiuMaTa B cTylaeHueckoi rpymnme. [lonbop u paspa-
00TKa y4eOHBIX MaTEpPHATIOB MPOU3BOIATCS C YUETOM MPEAOCTABICHUS MaTepHalia B pa3InyHbIX
dbopmax: aynuanbHOW, BU3YAIbHOW, C HUCIIOJIb30BAHUEM CIIEHUATBHBIX TEXHHUYECKHX CPEJICTB U
MH(OPMAIIMOHHBIX CUCTEM.

OcBoenue aucuurninHbl Tuamu ¢ OB3 ocymiecTBiseTcs ¢ HCTIOIb30BaHUEM CPEICTB 00Y-
YeHHsI 00IIEro U CIEIUAIBHOTO Ha3HauYeHUS (IEPCOHATBHOTO M KOJUIEKTUBHOTO HCIIOJIH30BAHHS ).
MartepuanbHO-TEXHHUUYECKOE OOeCTieueHrne MPelyCMaTPUBAET MPUCIOCOONIEHUE ayJUTOPUN K
Hyx1am jinn ¢ OB3.

dopma npoBeeHUsI aTTECTALUU ISl CTYJEHTOB-WHBAIUJIOB YCTAHABIMBAETCS C YUETOM
WHIUBUAYAIbHBIX NIcuXodu3nueckux ocodbennocreit. s crynento ¢ OB3 npenycmarpuBaetcs
noctynHas popma mpeaoCcTaBIeHHs 3aIaHUi OIIEHOYHBIX CPEJICTB, & IMEHHO:
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* B TIEYATHOM MJIM 3JICKTPOHHOU (hopMme (711 JIUILL C HAPYIICHUSIMU OTIOPHO-BUTaTEIBHOTO
amnmnapara);

* B IIe4aTHOH (hopMe WM 3IEKTPOHHOU (opMe C yBEIMYEHHBIM MIPU(TOM U KOHTPACTHO-
CTBIO (711 JIUL C HAPYLIEHUSIMU CIIyXa, Pe4H, 3pEHUs);

* METOJIOM YTEHHS ACCUCTEHTOM 3aJIaHUs BCIyX (AJ1s JIUL C HAPYHICHUSIMU 3PEHMUS).

CryneHTaM ¢ WHBAJIUIHOCTHIO YBEIWYHBACTCS BPEMsS Ha MOATOTOBKY OTBETOB HAa KOH-
TPOJIbHBIE BOMPOCHL. JIJIsl TAKUX CTYACHTOB MPeIyCMaTPUBACTCs JOCTyHast (hopMa mpeIocTaBie-
HUS OTBETOB Ha 33JaHUs, & UMEHHO:

* IMCbMEHHO Ha Oymare Wik HabopoM OTBETOB Ha KOMITbIOTEPE (IS JIUII C HAPYILICHUSIMU
cilyxa, peun);

* BBIOOPOM OTBETa U3 BO3MOYKHBIX BAPHAHTOB C MCIIOJIb30BAHUEM YCIIYT acCUCTEHTa (AJIs
JIUI] C HapyIIEHUSIMU ONIOPHO-/IBUraTEeNILHOTO armapara);

* YCTHO (JUTsl JIUI] C HApYIIEHUSMHU 3PEHHUs, OTIOPHO-ABUTaTEIbHOIO annapara).

[Ipn HeoOxoauMOCTH 711 00YYaIOIIUXCS ¢ MHBAJIMAHOCTBIO MPOIIelypa OLIEHUBAHUS pe-
3yNbTaTOB OOYyYEHHUS MOKET IPOBOJIUTHCS B HECKOJIBKO ITAIOB.
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[Tpunoxxenue 1

®OH/J ONEHOYHBIX CPEACTB
10 TUCIUIINHE

HNHocTpaHHBIN A3BIK

Hanpasnenue noaroToBku

38.03.04 "T'ocyoapcmeennoe u MyHuyunaibHoe

ynpaenenue"

Hamnpasnennocts (mpoduis)

Ynpaenenue cocyoapcmeennuvivmu npoexmamu u

00pa30BaTeNILHON MPOTrpaMMbl | NPOCPAMMAMU
Ksanudukarus BeITyCKHUKA baxanasp
"o Hayana MoAroTOBKU 2021
(no yuebHomy niamy)
dopma o0ydeHus OuHas
TexHonorust 00yueHus MpaouyuorHHas
Kypc Cemectp TpynoemkocTsb, 3.€.
1,2 1,2,3 4 9

Bun npomexxyTouHO# aTTecTanuu

O6ecneunBaroliee moapas3acicHue

3auém, 3auém, 3auém, Sxzamen

Kageopa «JIMK - Jluneeucmuxa u
MEAHCKYTbIMYPHAS KOMMYHUKAYUSLY
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1 IlepeuyeHn MIaHHUpPYeMbIX pPe3yJIbTATOB 00y4eHHs M0 JUCHMILIMHE (MOIYJII0),
COOTHECEHHBIX € INIAHNPYEeMbIMH pe3yJbTaTaMH 00pa30BaTe/IbHOI MPOrpaMMbl

Tabmuua 1 — KomnereHyy u miiaHEpyeMbIe Pe3ylIbTaThl 00yYeHUs 110 AUCIUTUTHHE

Kona n naumenoBanue
KOMIIETEHIINU

[Tnanupyemplie pe3yabTaThl 00y4EHUS 110 AUCIUTUINHE

Nuaukatopbl JOCTUKEHUS

[Inanupyemsle pe3yiib-
TaThl 00y4EHUs 10 JUC-
LUIUINHE

YHuBepcanbHbIe

VYK-4 CnocoOeH ocyIiecTB-
JISTh AEJIOBYI0O KOMMYHHKa-
[IMIO B YCTHOM M MUCbMEHHOMN
(hopmMax Ha rocy1apcTBeH-
HOM si3bIke Poccuiickoit @e-
Jiepaluy ¥ MTHOCTPaHHOM(BIX)
A3bIKe(ax)

VYK-4.1 3naer 0COOEHHOCTH YCT-
HOT'O Y MHCbMEHHOTO O0IIEHUs Ha
PYCCKOM U MHOCTPaHHOM SI3bIKaX;
IIpaBUJia U 3aKOHOMEPHOCTHU JEJI0-
BOW YCTHOW M IMHCBMEHHOW KOMMY-
HUKAITUU

VK-4.2 Ymeer npuMeHATh pa3ind-
HbIE€ METOJBI IEI0BOT0 OOIIEHUS Ha
PYCCKOM U MHOCTPAHHOM SI3BIKaX
KaK B YCTHOM, TaK U B TUCbMEHHOU
dbopme

VK-4.3 BnageeT HaBLIKAMU YTEHUS
Y IIEpEBO/IA TEKCTOB HA MHOCTPaH-
HOM SI3bIKE B MMPO(PECCHOHATBHOM
0OLIEeHNH; HaBBIKAMHU JIEJTOBBIX
KOMMYHHUKAIIUH B YCTHOW U MUCh-
MEHHOM (popme Ha PyCCKOM U UHO-
CTPAHHOM SI3bIKax

3HaeT 0COOECHHOCTH
YCTHOTO ¥ TUCHMEH-
HOTO OOIIIeHUs Ha pyC-
CKOM U MHOCTPaHHOM
SI3bIKAX; TIpaBUIa U 3a-
KOHOMEPHOCTH JIeJIO-
BOW YCTHOMW W ITACBMEH-
HOM KOMMYHHKAIIHH;

YMeer npuMeHsTh
pa3IMYHBIC METOIBI JIe-
JIOBOTO OOIIeHus Ha
PYCCKOM W MHOCTpaH-
HOM $I3bIKaX KaK B yCT-
HOH, TaK U B IINChMEH-
HOH dopme;

Brnaneer HaBBIKAMU
YTCHUS U TIEPEBOIA
TEKCTOB Ha MHOCTPaH-
HOM s13bIKE B TIpodeccu-
OHAJILHOM OOIIEHHH;
HaBBIKAMM JEIOBBIX
KOMMYHHUKAIIUH B yCT-
HOM M THCHMEHHOM
dbopmMe Ha pyCCKOM U
WHOCTPAHHOM SI3bIKaX.

Ob6menpodeccroHalbHbIE

OIIK-7 Cnocoben
OCYIIECTBIISTh
BHYTPHOPTaHU3AI[HOHHBIE U
MEKBEIOMCTBEHHbBIE
KOMMYHUKAIIHH,
o0ecneunBaTh
B3aMMO,ICHCTBHE OPTaHOB
BJIACTH C FPaXKJIaHaAMH,
KOMMEPYECKUMHU
OpraHu3aIUsIMH,
WHCTHTYTaMH TPAXKIAHCKOTO
o011ecTBa, CpeICTBAMU

OIIK-7.1 3HaeT ocHOBHBIE (HOPMBI
BHYTPHUOPTaHU3aIIMOHHOTO U MEX-
BEJIOMCTBEHHOTO B3aMMO/ICHCTBHS
OpraHoOB BJIACTH

OIIK-7.2 YMmeeT oCylecTBIATh
BHYTPUOPraHU3allMOHHbIE U MEX-
BEJOMCTBEHHbIE KOMMYHHKAIIUHU, B
TOM 4YHCJIe HA HHOCTPAaHHOM SI3bIKE
OIIK-7.3 Bnaneer HaBbIkamu o0ec-
HeYeHHs B3aUMOJACHCTBHUS OPraHOB
BJIACTH C Ipaxk/laHaMH, KOMMepue-

3HaeT OCHOBHEIC
(dbOopMBI BHYTPHUOPTaHU-
3aI[MOHHOTO Y MEXKBE-
JIOMCTBEHHOI'O B3aHUMO-
JEHCTBUSI OPraHoB Bia-
CTH;

YMeeT ocyiecTB-
JSTh BHYTPUOPTaHU3A-
LIMOHHBIE ¥ MEXKBEIOM-
CTBEHHBbIE KOMMYHHKa-
LIMM, B TOM YHCIIE Ha
WHOCTPAHHOM SI3BIKE;

13




MaccoBoOil HH(popMaIU

R050%¢

CKHMMHU OpraHu3anusaMu, HUHCTUTY-
TaMH I'Pa)1aHCKOTO 00IIeCTBa,
CpeAcTBaMu MaccoBOW MH(OpMa-

Bnaneer HaBbIKaMU
o0OecrieueHHs B3auMO-
JICWCTBHUS OPraHOB BJIA-
CTH C TpaxKJaHamH,
KOMMEPUYECKHUMU Opra-
HU3AIUSIMU, HUHCTUTY-
TaMH TPakIaHCKOTO
00111ecTBa, CpeACTBAMU
MaccoBoi nHpopMma-
LIMH.

Tab6nuna 2 — ITacopt ¢hoHIa OLIEHOYHBIX CPEJICTB

Poccusi: skoHOMUKa, Mpo-
MBIIIIEHHOCTD, OM3HEC,
KYyJIbTYypa;

Kynberypa u Tpaguunmn
CTpaH M3y4aeMoTO S3bIKa;
Most mpodeccus u ee me-
CTO B COBPEMEHHOM MHpE

PaboTa c mpodeccuo-
HaJIbHO-OpUEHTHPOBAH-
HOM JIGKCUKOM

Bce paznenbl

BaHHC

®opmupyemasi | Haummenosa-
KonTpoaupyemsbie
KOMIeTeHUs HUe
pasaeJibl (TeMbl) IToxa3zaTrenu oeHKH
OLIEHOYHOI' 0
AUCUUNITUHBI
Cpe/CcTBa
O6pazoBanue B Poccuu u YK-4 Mononoruue- CobuntoieHue CTpyKTYphbI pe-
3a pyoexoM; OIIK-7 CKO€ BBICKA3bI- | YEBOTO COOOIICHHS

UteHnue u niepe-

[TonHOTa epenayum coaep-

BOJ IpoheccHo- | KaHHs MPOYUTAHHOTO.

HajabHO-OpueH- | CoOoieHne MPUHATON

TUPOBAHHBIX CTPYKTYpBI COXpaHEHUS

TEKCTOB CTHJISA, JIEKCUKU U TpaMmMa-
TUKH.

KonTponbhas [TonHOTA BBITIOJIHEHUS BCEX

pabora B 1-4 ce- | 3amanuii

MECTpax

2 Mertoaunueckue MaTepHAaJibl, ONpe/iesiiolIue MPoleIypPbl OLIEHUBAHUS 3HAHUI,
YMEHHUI, HABBIKOB H (MJIH) ONBITA 1eATeJbHOCTH, XapAKTEePHU3yI0LIHe MPoLecc
¢dopmMupoBaHus KOMIIETEHINIH

Metoauueckue MaTepuaibl, OIIPCACIHIIOINE TPOUCAYPhl OLICHUBAHUA 3HaHPII>i, YMGHHﬁ,
HaBBIKOB U (I/IJ'II/I) OIIbITa ACATCIILHOCTH, ITPEACTABIICHBI B BUJIC TEXHOJIOTHYECKOM KapTbl AUCHU-

TIMHBI (Tabnwuima 3).

Tabnuna 3 — TexHonoruueckas kapra

HaunmenoBanue

Cpokn

BbITNNIOJTHCHUSA

HIxana

Kpurepun

OICHOYHOI'0 CpeacTrBa

OIICHUBAaHUA

OLICHUBAHUA

1, 2, 3 cemecTp

Ipomesicymounas ammecmayusn é ghopme 3auéma

1 | MoHosornyeckoe
CKa3bIBaHUE

MakKCUMaJILHO 15
OaJI0B

BEI- | 6-¢ 3aHsdTHE

15 0ayw10B — TEMA BBICKA-
3BIBAHUS PACKPHITA, BbI-
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HaumenoBanue
OLICHOYHOI'0 CPeaCTBAa

Cpokn
BBINOJHEH

us

HIxana
OLleHUBaHUA

Kpurepun
OLICHUBAHMSA

CKa3bIBaHHE CBSI3HO U JIO-
TUYHO, TPAMOTHOE YIIO-
TpeOJIeHUE S3BIKOBBIX
CpeICTB (HET IrpyObIX
OIIKNOOK, HApYIIAOIINUX
KOMMYHHUKAIIUIO), 00beM
BbICKa3bIBaHus 20-25
MPEJI0KEHUM;

10 6anoB — TeMa BhICKa-
3BIBAHUS PACKPHITA Ya-
CTHUYHO, BBICKa3bIBAHUE
CBSI3HO Y JIOTHYHO, TIPH-
CYTCTBYIOT OIIMOKHU, Hapy-
IAFOIIHEe KOMMYHHKAIIHIO,
00beM BrICKa3bIBaHus 10-
15 npenyioxenuit;

5 6ayIoB — TeMa BBICKA3bI-
BaHUS HE PACKPHITA, BbI-
CKa3bIBaHHUE HECBS3HO U
HEJIOTUYHO, yIoTpeOieHue
S3BIKOBBIX CPE/ICTB HErpa-
MOTHOE (IpyObIe OIITNOKH,
HapyIIae KOMMYHHU-
KaIuio), 00beM BBICKA3bI-
BaHusa MeHee 20 npeio-
AKEHHI

2 | Urenue M TNOHUMaHUE
npodeccruoHalIbHO-OPH-
E€HTHUPOBAHHBIX TEKCTOB

3-e, 10-e n
€ 3aHATHUS

14-

MaKCUMaJILHO 15
OaJuI0B

15 GamioB — MOHUMAaHKE
6omnee 60% coneprkaHus
TEKCTA;

5 6a/10B — ITOHUMAaHKE
MeHee 60% coaepkaHus
TEKCTa

3 | KonrposnbHas paboTa

15-16-5 He-

et

MakcuMaiibHO 40
OaJI0B

0 oayutoB — 10 30% BBI-
ITOJHEHHBIX 3a/IaHMI1;
15 6amnoB — 31-60%:;
20 6ayutoB — 61-80%:;
40 6amnoB — 81-100%

HNTOI'O:

75 OaioB

Kpurtepun oneHkn pe3yibTaToB 00y4eHHs 110 IMCHHUILIMHE:
IToporoBblit (MUHMMAJBHBIN) YpOBEHb Ul aTTecTaluu B popme 3auera — 75 % OT MakCUMaJIbHO

BO3MO’KHOU CyMMBI 0aJIJIOB

HaunmeHnoBanue Cpoku MIkana Kpurepun
OLICHOYHOI0 CPeCTBA | BBINOJHECHHUS OLICHMBAHUSA OLICHHBaHUS
4 cemecTp

Hpome;»cymouna;l ammecmauus 6 d)op.zne IK3AMEeHa

1 | MoHosornyeckoe
CKa3bIBaHUE

BBI-

6-¢ 3aHsaTHE

MakKCUMaJILHO 15
OaJI0B

15 Oaw10B — TEMA BBICKA-
3BIBAHUS PACKPHITA, BbI-
CKa3bIBaHUE CBS3HO U JIO-
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HaumenoBanue
OLICHOYHOI'0 CPeaCTBAa

Cpokn
BBINOJTHEHH S

HIxana
OLleHUBaHUA

Kpurepun
OLICHUBAHMSA

TUYHO, TPAMOTHOE YIIO-
TpeOJICHHE SI3BIKOBBIX
CpeICTB (HET rpyObIX
OLINOOK, HApYIIAIOIIHUX
KOMMYHHUKAIIUIO), 00beM
BbICKa3bIBaHus 20-25
MPEUI0KEHUM;

10 6aytoB — TeMa BhICKa-
3BIBAHUS PACKPHITA Ya-
CTHUYHO, BBICKa3bIBAHUC
CBSI3HO Y JIOTHYHO, TIPH-
CYTCTBYIOT OIIMOKHU, Hapy-
IAFOIIHEe KOMMYHHKAIIHIO,
00beM BbICKa3biBaHuS 10-
15 npenyioxenuit;

5 6ayIoB — TeMa BBICKA3bI-
BaHUS HE PACKPBITA, BbI-
CKa3bIBaHHUE HECBS3HO U
HEJIOTUYHO, yIoTpeOieHue
SI3BIKOBBIX CPEJICTB HErpa-
MOTHOE (IpyObIe OTITNOKH,
HapyIIae KOMMYHHU-
KaIuio), 00beM BBICKA3bI-
BaHusa MeHee 20 npeio-
AKEHUI

Yrenne ¥ MDOHUMaHHE
pohecCHOHAITBHO-0PH-
€HTUPOBAHHBIX TEKCTOB

3-e, 10-e u 14-
€ 3aHATHUS

MaKCUMaJILHO 15
OaJuI0B

15 GamoB — MOHUMAaHKE
6omnee 60% coneprkaHus
TEKCTA;

5 6a/I0B — IMOHUMAaHHE
MeHee 60% coaepkaHus
TEKCTa

KonTtponsHas paborta

15-16-s He-
nens

MakcuMaibHo 40
OaJI0B

0 6ayutoB — 10 30% BBI-
[TOJHEHHBIX 3a/IaHMI1;
15 6amnoB — 31-60%:;
20 6ayutoB — 61-80%:;
40 6amnoB — 81-100%

DK3aMeH

MOHOJIOTHYECKOE BHI-
CKa3bIBAHUC

ITo pacnmca-

HHUIO DK3aMe-
HaIlMOHHON
ceccuu

10-0aiutbHAs

10 6anaoB «OTIIMYHO» —
TeMa BBICKa3bIBaHU pac-
KpBbITa, BHICKa3bIBaHUE
CBSI3HO M JIOTUYHO, I'pa-
MOTHOE yIoTpebIeHue
A3BIKOBBIX CPEJCTB (HET
rpyObIX OIMOOK, HapyIIa-
IOIIMX KOMMYHHUKALIUIO),
0o0bem BbIcKa3biBaHus 20-
25 npenoxeHui;

5 6amIoB «XOPOIIO» —
TeMa BBICKA3bIBaHUS pac-
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HaumenoBanue
OLICHOYHOI'0 CPeaCTBAa

Cpokn

BbINNOJTHCHUSA

HIxana
OLleHUBaHUA

Kpurepun
OLICHUBAHMSA

KpBITA HEMOJIHO, BHICKA3HI-
BaHUE CBS3HO U JIOTUYHO,
IrPaMOTHOE yroTpebdeHne
SI3BIKOBBIX CPEJICTB (HET
rpyObIX omKOOK, HapyIIa-
IOIIUX KOMMYHHUKAIIHIO),
00BbEM BBICKA3bIBAHHUS JIO
20 npeioKeHu;

3 Gajuia «yoBIETBOPH-
TETHHOY» — TEMa BBICKA3bI-
BaHUS PacKphITa HETIOJTHO,
BBICKa3bIBAHUE CBSI3HO U
JIOTUYIHO, HETPAMOTHOE
yHnoTpeOIeHUE SI3BIKOBBIX
CPEJ/ICTB (IOMYIIEHBI TPY-
Oble OmMOKH, HAPYIIIAt0-
1€ KOMMYHHKAIIHIO),
00bEM BBICKA3bIBAHUSI HE
6omnee 15 mpennoxeHui;
0 6amIoB «HEYIOBIETBO-
PUTEILHO»— TéMa BbICKa-
3bIBaHUS HE PACKPHITA, BbI-
CKa3bIBaHHE HECBSA3HO U
HEJIOTMYHO, HETPaMOTHOE
ynoTpeOaeHue S3bIKOBBIX
cpenctB (rpyOblie OmuOKH,
HapyIIAIie KOMMYHHU-
KaIuio), 00beM BBICKa3bI-
BaHusa MeHee 10 npenio-
JKCHMI;

4.2

UreHue U NIOHUMaHue
npodeccuoHalIbHO-OPH-
E€HTHUPOBAHHBIX TEKCTOB

5-6aipHas

5 0a/I0B «OTIUYHOY — IO-
Humanue 100% conepixa-
HHS TEKCTA;

4 Ganna «Xopomio» — Io-
HuManue MeHnee 80% co-
JIEpP>)KaHMS TEKCTA;

3 Gaia «yIoBJIETBOPH-
TENBHOY — NOHUMAaHHE Me-
Hee 60% conepkaHus Tek-
cTa;

0 GanoB «HEYIOBIETBO-
PHUTENBHO» — IOHHUMAaHUe
Menee 40% conepxaHus
TEKCTa

4.3

[IuceMeHHbIN IEPEBO
npoheccuoHaIbHO-0pH-
€HTHUPOBAHHBIX TEKCTOB

10-0aiutbHAs

10 6a10B «OTIANYHOY —
MepeBOJ] BCETO TEKCTA €
COXpaHEeHHUEM CTWIISI U 0e3
rpaMMaTUYECKUX OIIHOOK;
5 GalIoB «XOPOIIO»— Tie-
peBoa meHee 90% Tekcra ¢
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HaumeHoBaHue Cpoknu IIkana Kpurepun
OLICHOYHOI'0 CPEACTBA | BbINOJHECHUSA OLICHUBAHUSA OLICHUBAHMSA

COXpaHEeHHUEeM CTWISI U 1-2
rPaMMAaTUYECKUX OIIHUOKH;
3 Gayna «yIOBJIETBOPU-
TenpHO» — mepeBoa 80%
TekcTa 0e3 COXpaHeHus
cTuid U 3-4 rpammaTHye-
CKUX OIIHOKH;

0 OanoB «HEYOBIETBO-
PHUTEIBHO»— MIEPEBOJI Me-
Hee 60% Ttekcra, 0e3 co-
XpaHEHUsI CTHIIS M C TPaM-
MaTHYECKHUMH OITHOKAMU

Texkyuuit KOHTPOJIb: - 75 GamioB -
DK3aMeH: - 25 GamnoB -
UTOI'O: - 100 6ammoB -

Kpurtepuu ouenkn pe3yabTaToB o0yueHus mo gucuumianne: 0 — 64 % ot MakcHMabHO BO3-
MOKHOUW CyMMBI OQJIJIOB — «HEYIOBIETBOPUTEIHHO» (HEIOCTATOYHBIA YPOBEHB ST IPOMEXKY-
TOYHOM aTTecTalyy 1o AUCUUIUIHHE); 65 — 74 % OT MakCUMaIbHO BO3MOKHOM CyMMBbI OaJliIoB —
«YZOBIIETBOPUTEIBHO» (IOPOTOBBIN (MUHUMAIbHBIN) YpOBEHB); 75 — 84 % OT MakCHMaJIbHO BO3-
MO>KHOM CyMMBI 0aJJIOB — «XopouIo» (cpeaHuil yposeHs); 85 — 100 % oT MakcHUMaIbHO BO3MOX-
HOW CyMMBI 0aJJIOB — «OTIMYHO» (BBICOKHMI (MaKCUMaJIbHBIN) YPOBEHB)

3 TunoBble KOHTPOJIbLHBbIE 3aJaHUSI WJIH HHbIE MATePHaJIbl, He00X0AUMbIe 15
OLIEHKHU 3HAHUI, YMEHHN I, HABBIKOB U (MJIN) ONbITA 1eATEIbHOCTH, XapaKTepu3y-
01Me npouecc GopMUPOBaHMS KOMIIETEHIMIA B X0/1e 0CBOEHHSI 00pa30BaTe/ib-
HOIl mMporpaMMbI

3.1 3agaHus I TEKyero KOHTPOJIsl yCneBaeMoOCTH

1 MoHos10rn4ecKkoe BhICKa3bIBAHHE
1 cemectp - O6pazoBanue B Poccuu u 3a pyoexom;
2 cemectp - Poccusi: s5koHOMUKA, MPOMBIIIEHHOCTh, OM3HEC, KYJIbTYPA;
3 cemectp - KynbTypa u Tpaguuu CTpaH U3y4aeMoro s3bIKa;
4 cemectp - Most mpodeccus U ee MECTO B COBPEMEHHOM MHpE

2 TekeTnl OJI YTCHUSA U IOHUMAaHUA
**%k
Public administration is a feature of all nations whatever their system of government is. It
is usually associated with government employment and bureaucracy and is found whenever there
is a need to manage large numbers of people and tasks. Traditionally defined, public administration
is the process of managing a country’s affairs on both national and local levels in accordance with
the laws adopted by the legislature and the executive branch of government. It deals with execution
of public policies and government programs to achieve better qualitative and quantitative indica-
tors of economic, social and cultural health of the country.
**kk
Major purposes of government are maintaining order, providing public goods and promot-
ing equality. Different governments place different values on each of these broad purposes, and
those differences are reflected in their public policies. A public policy is a general plan of action
adopted by government to solve a social problem, to counter a threat, or pursue an objective. For
example, in many nations governments have formulated many policies for reducing crime in cities
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which is a serious threat to people’s well-being. Sometimes government policies are carefully de-
veloped and effective. Sometimes, in contrast, they are hastily drawn and ineffective, even coun-
terproductive. At times, governments choose not to adopt a new policy to deal with a troublesome
situation; instead, they muddle through and are slow to take a decision, hoping that the problem
will go away or diminish in importance. But sometimes carefully constructed policies may end up
total disasters.

*k*k

How do policymakers usually attempt to achieve their goals? All government approaches
to solving problems are divided into four broad types: they prohibit, protect, promote, or provide.
Some programs are intended to prohibit behaviors that endanger society. All governments outlaw
murder, robbery, and rape, for example. Governments that emphasize order tend to specialize in
policies of prohibition, which instruct people what they must not do (use alcohol and illegal drugs).
Government policies can also protect activities, business markets, or special groups of citizens.
For example, government rules about safety in the working place are enacted to protect workers.
Regulations concerning the testing of new drugs are intended to protect citizens from harmful side
effects.

**k*

Policies can also promote social activities that are important to the government. One way
that government does this is by persuasion. For instance, governments use advertising to urge
people to buy bonds. The government also promotes activities through favourable treatment within
the tax structure. Thus, in some countries government encourages people to buy their own homes
by allowing them to deduct from their taxable income the amount of money they pay in mortgage
interest.

3 KoHnTposbHble padoThl

KOHTPOJIBHAS PABOTA Ne 1
(BbImosTHsIeTCS B 1 cemecTpe)
3aoanue 1: Yueonas nexcuxka. Boioepume npasunvnwiii omeem.
1. One can find meanings of the foreign or technical expressions used in the text in

1) index 2) glossary 3) content 4) keys
2. Most take four to six years to finish their degrees.
1) lecturers 2) undergraduates  3) professors 4) lab-assistants
3. Congratulations! I hear you your examination yesterday.
1) failed 2) revised 3) passed 4) do badly in
3aoanue 2: /lenosas nekcuka. Boibepume npasunvhulit omeem.
1. The of work involve hours, rest periods, and vacations; regulation of the em-
ployment of young persons; and special provisions concerning the employment of women.
1) salaries 2) wages 3) conditions 4) rules
2. building in the workplace creates a sense of collective responsibility.
1) Computer 2) Conflict 3) Power 4) Team
3. lwould like to for the position of IT assistant in your college.
1) confirm 2) response 3) attend 4) apply
3aoanue 3: Cnosooodpazosanue. Bvioepume npasunvholii omeem.
1. John left his job because he was to deal with such a large amount of work.
1) ability 2) uponable 3) unable 4) able
2. Traditional homes have been by big blocks of apartments.
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1) replaced 2) place 3) displaceable 4) placement
3. The last year has shown a slight in the economy.
1) improve 2) improved 3) improvable 4) improvement

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmaevme neodxooumvie mecmoumenusn. MecmoumeHnus npeocmasieHvl é
maonauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours ]
1. Look at these two cars. This one is and the other one is hers.
2. composition is the best.

3. Itis not my book, it is

3aoanue 4.2 Bvioepume npasunvHolii omeem.

4. city is bigger, London or Paris?
1) When 2) Which 3) Who 4) Where

5. Hereare of the business letters they received last Monday.
1) any 2) some 3) anything 4) none

6. — Do you want to come in for a while? — No, thank you. I haven’t got time.
1) few 2) a lot of 3) much 4) many

3aoanue 5: CmeneHnu cpagHeHus npuUIazamenvHslX u Hapeduii. Boioepume npasunvnotii
omeem.

1. She sings than anyone | know.

1) most beautiful 2) more beautiful 3) beautiful 4) much beautiful
2. ltwasthe sweater in the shop.

1) most cheapest 2) cheaper 3) cheap 4) cheapest
3. Karen is the girl in the class.

1) prettier 2) prettiest 3) more pretty 4) much pretty

3aoanue 6: Apmuxnu. Bcmasome onpeodenennsiii apmukis (the) unu neonpeoenennwii
apmuxis (a (an)), z0e neodxooumo.

1. Hewas only person to disagree.
2. Thave appointment at the dentist’s this afternoon.
3. Bats and owls generally hunt at night.

3aoanue 7: Ilpednozu. Bcmagvme coomeemcmaeyoujuii npeonoz, 20e Heovoxooumo. Ilpeo-
J102u npueedensvl 6 maonuye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by ]
1. She is going to study music next year.
2. The Great Wall of China is a long way any major city.
3. lentered Moscow State University last year.

3aoanue 8: Corw3vl. Bcmasvme coomeemcmeywujue corosvl. Coro3vl npugedenvl 6 mao-
auye:

S0 as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless
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1. She used an alarm clock to wake up on time.
2. It’s Sunday tomorrow, I don’t have to get up early.
3. You should eat more, you’ll make yourself ill.

3aoanue 9: I'nazon u e2o ¢popmol. Bvioepume npasuivbHwlili omeem.

1. — George phoned while you were out. — O.K. I him back.

1) will phone 2) phoned 3) will be phoned 4) is going to phone
2. He didn’t see me as he when | came into the room.

1) was reading 2) has read 3) is reading 4) read
3. He a book for five hours when she came.

1) has been reading 2) read 3) were reading 4) is reading

3aoanue 10: Henuunote popmot 2nazona. Bvibepume npasunvnoiii omeem.

1. While the text, Ann used the dictionary.

1) being translated  2) translated 3) translate 4) translating
2. Youseem weight.

1) having lost 2) being lost 3) to be lost 4) to have lost
3. We saw several people in the lake.

1) to be swimming  2) swimming 3) to be swum 4) being swum

3aoanue 11: @paszosvie 2nazonvl. Boibepume npasunvhsvlit omeem.

1. Sam spent half an hour his keys.

1) looking for 2) looking into 3) looking after 4) looking through
2. Jim the volume so he could listen to the news.

1) turned ... to 2) turned ... off 3) turned ... up 4) turned ... down
3. It took the firemen three hours to the fire.

1) put on 2) put out 3) put off 4) put down

3aoanue 12: Mooanvnuwie 2nazonvl. Bcmasbvme coomeemcmeyroujuiit MoOAabHbLI 27142071
unu e2o Ikeusanenm. MooaivHnule 21a20nsl U UX IKEUBATIEHMbL RPEOCMABIEHbl 8 MadIUYye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Don’t argue with her, you respect her age.
2. — May I talk to you, please? — Sorry, I go now. I’m late for a meeting.
3. —Helen lose some weight. Her doctor said so. — Then she must go on a diet.

3aoanue 13: Boimosas chepa. Bvibepume pennuxy, naubonee coomeemcmeayouyro cu-
myayuu o0ujeHuA.
1. Hostess: “Thank you for coming.”

Guest: “ ”
1) Not at all. You are welcome. 2) Thank you for inviting us, it was a lovely evening.
3) Good bye! See you later. 4) Many happy returns!
2. John: “T have been waiting for you for two hours!”
Ann: “ ”
1) Sorry. It was wrong of me. 2) Never mind!
3) That’s all right. 4) I don’t think so.

3. Father: “I see you have a problem with a software task. Do we have to buy a computer

for your home work?”
Son: “

1) Thank you, it was very kind of you.

2
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2) I am not sure that I’'m good at solving problems.
3) Sure, if only we can afford that.
4) Solving this problem is not connected with a home computer.

3aoanue 14: Ilpogpeccuonanvno-oenosasn cepa. Boioepume pennuxy, naubonee coom-
6eMCcmeyowy0 Cumyayuu 0oujeHus.
1. Boss: “All the workers of our plant are on strike!”

Secretary: “ ”?
1) What don’t they need strikes for? 2) That’s really awful of you to say that!
3) I don’t believe you. 4) I can’t believe it!
2. Employee 1: “Now, what we really need is a nice long holiday — both of us.”
Employee 2: “ ”

1) Why, indeed, it’s not my fault.
2) How ridiculous! We must try another company.
3) Why should you be so unfortunate?
4) Please stop saying that! You know why we can’t leave our jobs at the moment.
3. Boss: “Yes, come in.”
Employee: “
1) I'm going to be late tomorrow.  2) I’m going to come to work half an hour late tomorrow.
3) I won’t come in time tomorrow. 4) Is it all right if I came in half an hour late tomorrow?
3aoanue 15: Yueono-coyuanvnasn cipepa. Boioepume pennuxy, naubonee coomeemcmaey-
owy cumyayuu 0oujeHu.
1. Student 1: “Let’s go to the library right now and look up this word in the dictionary

2

"5

Student 2:
1) I don’t know what this word means. 2) Why should I? I’d rather send a fax.
3) Good idea! Let’s do it now. 4) Why should we? I don’t remember this word.
2. Student: “ ”

Tutor: “Yes, it was quite good.”
1) Have you had time to mark my essay?  2) What about my essay?

3) Didn’t you mark my essay? 4) What did you do with my essay?
3. Student 1: “Let’s go to the library and take the necessary books.”
Student 2: ”?
1) I am not ready for my English class. 2) My idea doesn’t coincide with yours.
3) Are you all right? 4) I think, we’d better do it after the break.

3aoanue 16: Coyuanvno-oenosasn cghepa. Boroepume pennuxy, Hauvonee coomeemcmaey-
owy cumyayuu ooujeHu.
1. Hotel receptionist: “How can I help you?”

Employee: “ ”?
1) I have a reservation. 2) Hello, I have a reservation in my company’s name.
3) Hello. Do you have any vacancies? 4) Hello, do you reserve my company?
2. Colleague: “Can you lend me some money?”
Peter: “ ”?
1) Nobody likes to lend money. 2) Sorry, but I’m short of money at the moment.
3) You see, money is not everything. 4) Yes, do, please.

2

3. Colleague: “
John: “Anyhow, I am going to live in London. I’ve got a new job.”
1) You are not going to London, are you? 2) London is a perfect place for your career.
3) What’s wrong with your job? 4) But London is too expensive for young people.

3aoanue 17: Cmpanosedenue. 3anoanume nponycKu.
1. The oldest university in Britain is
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1) London 2) Edinburgh 3) Oxford 4) Cambridge

2. The US has its headquarters in the Capitol Building.

1) Congress 2) National Library 3) Supreme Court  4) Police
3. is not situated in Canada.

1) Ottawa 2) Toronto 3) Boston 4) Quebec

4. Sir Laurence Olivier is world famous for his outstanding achievements in the sphere of
1) sport 2) the computer design 3) technology 4) theatre and cinema

3aoanue 18. Ogopmnenue oenoeozo nucoma. Pacnonoxcume yacmu 0106020 nucema é
npasuIbHOM nopsaoKe.

1. 1) Ms. Rachel Glass, Sunburst Conference Planning, P.O. Box 61875, Monterey, CA
93940

2) Dear Ms. Glass:

3) We are holding our annual meeting from May 2-5. | look forward to hearing from you.

4) Sincerely yours, Frank Feder, Director of Operations

5) Help the Ocean, 2601 Ocean Park Avenue, Santa Monica, CA 90405, February 23, 2008

2. 1) 627 North Grand Boulevard, St. Louis, MO 63105, 3 August 2008

2) Mr Clarence T. McPherson, Recruiting Specialist, The Hyde Park Group, 92401 South
Broadway, Suite 140, Kansas City, MO 64154

3) Dear Mr McPherson,

4) Recently I’ve learned that the Hyde Park Group routinely recruits and hires college grad-
uates. Having lived in the Kansas City area for ten years, | am very familiar with your organization
and its reputation for being a leader in the management consulting industry and | am certain that
my education and experience would compliment the Hyde Park Group’s tradition of excellence.

5) Thank you for your consideration. Yours sincerely, LaRhonda S. Jackson, Kansas Com-
munity College Graduate

3. 1) We thank you for your letter dated the 29" September and are pleased to send you our
latest catalogue and the current price list. We shall send you a special offer as soon as we have
your exact requirements.

2) George Finchley & Sons, 68 Bond Street, London, 4 October 2003

3) Yours faithfully, Sally Blinton, Sales Manager

4) Dear Sirs,

5) Messrs Dickson & King, 9 Newgate Street, London

KOHTPOJIbHAS PABOTA Ne 2
(BBINMOJIHSIETCS BO 2 ceMecTpe)
3aoanue 1: Yueonan nexcuka. Bvibepume npagunvhutii omeem.

1. After graduating from the university she decided to take COUrses.
1) undergraduate 2) students 3) doctoral 4) postgraduate
2. My favourite at school were history and geography.
1) periods 2) lessons 3) subjects 4) tasks
3. A((n) is usually more expensive than a dictionary because it is in several vol-
umes.
1) report 2) encyclopedia 3) publication 4) journal

3aoanue 2: /lenosas nekcuxa. Boloepume npasunvhutii omeem.

1. Mary gave the shop assistant three pound notes and received 65 pence
1) queue 2) turn 3) change 4) money

2. Are you working on the early or the late today?
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1) staff 2) team 3) shift 4) routine
3. My phone number is 8-366-68-98 and Is 455.
1) intention 2) conjunction 3) extension 4) distinction

3aoanue 3. Cnosooodpazosanue. Bvioepume npasunvHolii omeem.

1. Kate is very .

1) friendly 2) friendship 3) friend 4) friendless
2. The article deals with the problem of our country’s economic

1) politics 2) politician 3) policy 4) political
3. She always works and does her best.

1) hardened 2) harder 3) hard 4) hardly

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmaevme neodxooumvie mecmoumenusn. MecmoumeHnus npeocmasienvl é
maonuye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Your bag looks heavy! I’ll carry for you.
2. Isthis book yours or ?

3. The grandfather promised a nice gift to the eldest grandson of

3aoanue 4.2 Boibepume npasuibHolii omeem.

4. 1 looked for a hotel to stay at, but was full.
1) something 2) anything 3) everything 4) nothing
5. — We’ve got time to make a cake before the party! — I’ll go out and buy one
then.
1) few 2) no 3) some 4) any
6. In a basketball match team has five players.
1) someone 2) everything 3) everyone 4) each

3aoanue 5: Cmenenu cpagHeHus NPUIA2amenvHslX u Hapeduii. Boioepume npasunvhoiii
omeem.

1. Arthur is much than his brother.

1) taller 2) more tallest 3) more tall 4) tallest
2. | think that marmalade is much than chocolate.

1) delicious 2) deliciouser 3) more delicious 4) most delicious
3. It’s too noisy here. Can we go somewhere ?

1) quieter 2) quietest 3) quiet 4) much quiet

3aoanue 6: Apmuxnu. Bcmasome onpedenennwiii apmurins (the) unu neonpedenennolii
apmuxis (a (an)), 20e neobxooumo.

1. Many people were waiting for more information about the accident in Swiss
Alps.

2. He knows history of French Revolution well.

3. Tower of London is a popular tourist attraction.

3aoanue 7: Ilpeonozu. Bcmagvme coomeemcmaeyroujuii npeonoz, 20e neovxooumo. Ilpeo-
J102u npueedenvl 6 maodauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by
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1. My brother can run 100 metres 11.5 sec.
2. Modern English began the fifteenth century.
3. A big pool oil from a tanker has caused an ecological problem.

3aoanue 8: Corw3vl. Bcmasvme coomeemcmeyrwoujue corosvl. Coro3vl npugedeHvl 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. She went to work she had a cold.
2. I’mused to getting up early now, I didn’t like it at first.
3. She was late her car had broken down.

3aoanue 9: I'nazon u e2o gpopmol. Bvioepume npasuivHblii omeem.
1. Unemployment among young people constantly.
1) has increased 2) increased 3) had increased 4) is increasing
2. My course on Monday at 9.30.
1) are starting 2) have started 3) starts 4) shall start
3. The film we last week is a huge hit in the USA.
1) see 2) saw 3) will see 4) has seen

3aoanue 10: Henuunovie ghopmut 2nazona. Bvioepume npasunvnviii omeem.
1. | forgot any bread when | was at the supermarket.
1) to buy 2) buying 3) buy 4) bought
2. the difference between two approaches, the scientists offered a new experi-
ment.
1) To understand 2) Being understood 3) To be understood 4) Understood
3. Mr. Roberts was seen his house at 12.15 last night.
1) leaving 2) to have left 3) left 4) be leaving

3aoanue 11: @pazosvie 2nazovl. Boloepume npasuibHblil omeem.
1. We began work at 3 p.m. and till 9 p.m.
1) goon 2) go from 3) go after 4) go by
2. Dear Tom, Marry and me would like to you your birthday.
1) congratulate ... to 2) congratulate ... on
3) congratulate ... from 4) congratulate ... with
3. Nowadays a lot of children in one-parent families.
1) are brought out  2) are brought in 3) are brought up 4) are brought on

3aoanue 12: Mooanwvnvie 2nazonvl. Bcmasbme coomeemcmeyrouiuii MoOaibHulil 214201
unu ezo rxeuganenm. Mooanvuvle 2nazonbl U UX IKEUBATIEHNbL NPEOCMABIEHbL 6 maduye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to,
was able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. You not ring the bell, I’ve got the key.
2. John take a taxi because he was late.
3. You give me the name of someone we can contact for reference.

3aoanue 13: Boimosasa cghepa. Bvibepume pennuxy, naubonee coomeemcmeayouyro cu-
myayuu o0ujeHu .
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1. Ann: “I go shopping. Do you want to come with me?

Helen: “ ”
1) Do you have enough money? 2) I can’t do it. 3) Why? What for?
4) 'm afraid, I can’t. My parents are waiting for me.
2. Friend: ”?
You: “Sure, here it is.”
1) Can | use your pen, please? 2) 1 wonder, if I can have your pen, please?
3) I want your pen. 4) Is there anybody to lend me a pen?
3.  Grandmother: “Happy birthday, my dear!”
Grandchild: “ ”?
1) Thank you ever so much indeed, grandmother of mine! 2) Thank you, my ancestor.
3) Where shall I put your box? 4) Thank you for your present, grannie!

3aoanue 14: Ilpogpeccuonanvno-oenosasn cepa. Boioepume pennuxy, naubonee coom-
6emMCcmeyowy0 Cumyayuu 00ujeHus.
1. Consultant: “Who do you work for?”

A person: “ ”
1) I am with ABC Software Company. 2) My work is for me.
3) My Boss is a high class expert. 4) I don’t want to work anywhere.
2.  Woman: “Mr Granger, I’d like you to meet Nick Thomas, from our Boston office.”
Mr Granger: “ ”
1) Hi, Nick! 2) Hello, everybody! 3) Yes? 4) How do you do, Nick!
3. Guest: “I want to speak to the manager!”
Receptionist: “ ”?
1) She is busy now. 2) She is not available at the moment. Can | help you?
3) You can’t do so! 4) You have to wait for some time. Be patient, please!

3aoanue 15: Yueono-couuanwvnasn cpepa. Borioepume penauxy, naubonee coomeemcmaey-
oWy cumyayuu 00ujeHu.
1. Your teacher: “You don’t seem to be making any progress.”

You: “ ”
1) Glad to hear it from you. 2) Really?
3) It’s your fault! 4) Oh! I will work harder.
2. Teacher: “Well, good bye and the best of luck for the future.”
Student: “ ”
1) Good bye for ever. 2) Thank you for teaching me, | really enjoyed your lessons.
3) Good luck. 4) Let’s hope for the best.
3. Student 1: “I’ll help you with your homework.”
Student 2: “ 7
1) Oh, will you? Thanks very much. 2) You should do it.

3) Oh, should you? Thanks very much. 4) Oh, shall 1? Thanks very much?

3aoanue 16: Coyuanvno-oenosasn cghepa. Boroepume pennuxy, naudonee coomeemcmaey-
0wyI0 cumyayuu 00ujeHuA.
1. You: “Would you like to come to our party tomorrow?”
Fellow employee: “Er, thanks for the invitation,
1) I shouldn’t come. I’ll be working all day tomorrow.
2) but I’ve got lots of work at the moment. I’ll be working all day tomorrow.
3) I’ll come. I’ll be working all day tomorrow.
4) I will never come. I’ll be working all day tomorrow.
2. Cafeteria assistant: “Can I help you?”
Guest: “ ”

2
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1) A glass of grapefruit juice.
2) Give me a glass of grapefruit juice with ice!
3) Can | have a glass of grapefruit juice, please?
4) Would you be so kind as to give me a glass of grapefruit juice, please?

3. Visitor: “ ”

Local Resident: “Oh, you can get a bus .... Any bus will take you there.”

1) Excuse me .... How can I get to Central Station, please? 2) Central Station.
3) Where is Central Station? 4) I’'m looking for Central Station.

3aoanue 17: Cmpanogedenue. 3anonnume nponycKu.
1. The Royal family lives in

1) Tower of London 2) Ne10 Downing Street
3) Westminster Palace 4) Buckingham Palace
2. Inthe USA onJuly 4, 1776.
1) the Revolutionary War began 2) the Civil War began
3) the first President was elected 4) the Rights for Independence were signed

3. Canada is situated in .
1) South Africa 2) North Africa 3) South America  4) North America

4, is regarded by many people as America’s greatest president as he freed the
slaves and united the country.
1) Richard Nixon 2) Ronald Reagan ~ 3) Abraham Lincoln 4) John Kennedy

3aoanue 18: Ogpopmaenue pe3rome, nucbMa-3aa6/1eHusl, NUCLMA-YEEOOMIACHUA, RUCLMA-
3anpoca. Onpeodenume, K KAKOMy 6U0dy 0€108020 0OKYMEHMA OMHOCUMCA NPEOCMAB1eHHble
HUJIICe OMpbIGKU.

1.

Thank you for your fax dated 13 May concerning your order for five of our drills.

We must apologize for the delay in shipping this order. This was due to unforeseen cir-
cumstances. However, we are dealing with your order now and it will be sent without further
delay.

1) letter of apology  2) memo 3) letter of application 4) CV
2.

Dear Sir or Madam

| am writing in connection with my forthcoming visit to your company and my letters of
12 and 13 January.

Unfortunately, 1 will not be in Hong Kong until 13 March because all the flights before
then are full.

1) CV 2) memo 3) simple commercial letter 4) contract
3.

I am writing to apologize for the mix-up in your order. We recently began using a new
packaging system, which still has a few small bugs. This morning we straightened out your
order and sent it. To compensate for the inconvenience, we have enclosed coupons for you to
enjoy on future purchases at any of our retail stores. Again, | apologize for the confusion and
any trouble this may have caused you.

1) letter of apology 2) CV 3) contract 4) letter of application

KOHTPOJIBHAS PABOTA Ne 3
(BbINOJIHSIETCA B 3 ceMecTpe)
3aoanue 1: Yueonan nexcuka. Bvibepume npagunvnutii omeem.
1. The year begins in September.
1) new 2) secondary 3) final 4) academic
2. The Internet isa huge __ network which helps us to communicate with each other.

27



1) center 2) education 3) computer 4) conference
3. You can study a lot of different at this university.
1) careers 2) options 3) degrees 4) subjects

3aoanue 2: /lenosas nexcuka. Boibepume npasuibHblii omeem.

1. is the proportion of a person’s time spent at work.

1) Rest hours 2) Working hours  3) Vocations 4) Working traditions
2.  Would you like a single or a room?

1) business 2) suitable 3) nice 4) double
3. A “tip” is the you pay a waiter for doing a good job.

1) dollars 2) change 3) currency 4) money

3aoanue 3: Cnosooodpazosanue. Bvioepume npasunvHolii omeem.

1. Who gave you those flowers?

1) beautiful 2) beautify 3) beauty 4) unbeauty
2. 1It’s cold today, considering it’s still summer.

1) unusuall 2) unusually 3) imusually 4) usualness
3. I’dlike to do it this time.

1) differently 2) indifferent 3) different 4) difference

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmaevme neodxooumvie mecmoumenusn. MecmoumeHnus npeocmasieHvl é
maonauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. Someone sent these beautiful flowers for my birthday.
2. We are going for a walk. You can go with
3. The dog has lost collar.

3aoanue 4.2 Bvioepume npasuivHolii omeem.

4. I’d like to know Michaela is.

1) why 2) how many 3) where 4) that
5. Idon’t have free time today. Sorry.

1) some 2) something 3) any 4) anything
6. Children like doing everything by :

1) them 2) themselves 3) their 4) us

3aoanue 5: Cmenenu cpasnenusa npunazamensvhvlx u Hapeuuii. Beioepume npasunvholil
omeem.

1. Kate can speak Spanish than Auvis.

1) fluenter 2) more fluently 3) most fluently 4) more fluentlier
2. He could write plays than any other playwright of his time.

1) faster 2) fast 3) fastest 4) most fast
3. Sinking of the Titanic was the disaster of that time.

1) large 2) larger 3) more large 4) largest

3aoanue 6: Apmuxnu. Bcmasome onpeoenennviit apmuris (the) unu neonpeoenennwiii
apmuks (a (an)), 20e Heodx0ouMmo.

1. Last year we went to Greece.
2. book you gave me is very interesting.
3. They went for a stroll around St. James’ Park.
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3aoanue 7: Ilpeonozu. Bcmagvme coomeemcmeyrouiuii npeonoz, 20e neooxooumo. Ilpeo-
J102U npueedeHvl 6 maoauye:

[ next to, over, for, from, in, with, of, at, about, to, out of, on, under, by ]
1. We’ve known the Robinsons twenty years now.
2. Many people today are worried global warming.
3. He looked at me and took a pencil his bag.

3aoanue 8: Corw3vl. Bcmasvme coomeemcmeyrwoujue corosvl. Coro3vl npugedenvl 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. Mary ordered a taxi she could get to the theatre on time.
2. | was listening to the radio | heard the news.
3. T haven’t written to them | came to Moscow.

3aoanue 9: I'nazon u e2o popmol. Bvioepume npasuivHblii omeem.
1. If the rain stops, the match

1) begin 2) will begin 3) began 4) have begun
2. —You hard today. — Yes, I’ve got a lot to do.

1) works 2) has worked 3) are working 4) work
3. Yesterday, it me ages to get home because of the traffic jams.

1) has taken 2) was taken 3) was taking 4) took
3aoanue 10: Henuunvie ghopmut 2nazona. Bvioepume npasunvuviii omeem.
1. There’s no point in again. There’s no one at home.

1) called 2) to have called 3) to call 4) calling
2. Mary is crazy about photographs.

1) to take 2) taken 3) taking 4) to have taken
3. a foreign language takes a lot of time.

1) To be learnt 2) Being learnt 3) Learning 4) Having learnt
3aoanue 11: @pazosvie 2nazonvl. Beloepume npasuibHblil omeem.
1. Areyou working for us?

1) interested in 2) interested on 3) interested at 4) interested with
2. Our daughter is learning foreign languages.

1) fond with 2) fond of 3) fond for 4) fond in
3. lamreally fashion. So am I.

1) interested in 2) interested on 3) interested with 4) interested at

3aoanue 12: Mooanwvnoie 2nazonvl. Bcmasbme coomeemcmeyouiuii MoOaibHulil 214201
unu ez2o Ikeueanenm. Mooanvubvle 2n1azonvl U UX IKEUEAIEHMbL RPEOCMABIEHbl 6 madauye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Jane still be in her office, but she usually leaves before six.
2. Doctors of the future will make specific pills for each patient.
3. | swim when | was a boy of 6.
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3aoanue 13: boimosas cghepa. Bvibepume pennuxy, naubonee coomeemcmeayouyro cu-
myayuu o0ujeHu .
1. Guest: “Can you pass me the salt, please?”

Hostess: “ ”?
1) No, I can’t 2) Salt is bad for you if you eat it too much.
3) Can’t you do it yourself? 4) Sure, there it is.
2. Hostess: “Would you like some tea or coffee?”
Guest: “ ”?
1) No, thanks. Don’t trouble yourself, please. 2) Here you are.
3) Help yourself. 4) Very well indeed, thanks.
3. Passenger: “Thank you very much, you’ve been very helpful.”
Conductor: “ ”?
1) You are welcome. Always glad to help you. 2) How can | help you?

3) How nice of you to have been able to help me. 4) I’d be grateful.

3aoanue 14: Ilpogpeccuonanvno-oenosasn cepa. Boibepume pennuxy, naubonee coom-

6emcmeyiouyr0 cumyayuu 00ujeHus.
1. Security officer: “
Visitor: “Yes, of course.”

2

1) Sign here. 2) You have to sign it.
3) You must sign here. 4) Would you mind signing it?
2. Harry: “Did you enjoy the seminar?”
Visitor: “ ”

1) We were not very pleased, it was rather interesting.
2) My hotel was a bit far out.
3) We didn’t learn anything new. It wasn’t very productive.
4) Not really, it was no trouble at all.

3. Mr Brown: “ ”?

Mr Smith: “Good morning, Mr Brown. Glad to see you.”

1) Good morning, Mr. Smith. I am sorry for being late. It’s because of the traffic congestion.
2) Sorry, Mr. Smith. 1 was unlucky.
3) Good afternoon, Mr. Smith. Sorry for being late.
4) Hi, Mr. Smith! How are you?

3aoanue 15: Yueono-coyuanvnasn cipepa. Bvivepume pennuky, naudonee coomeemcmey-
owy cumyayuu ooujeHu.
1. Student 1: “I’ve failed my first exam!”

Student 2: « ”
1) 1 think you should prepare better for the next one. 2) Think nothing of it.
3) That’s your opinion, not mine. 4) Thank you very much.
2. Student: “What additional literature can you advise?”
Teacher: “ ”

1) Oh, dear, you can look up in the library yourself.

2) | have one technical booklet.

3) Your list of literature is available at the laboratory.

4) There are two new text-books in our reading hall and a technical encyclopedia.

3. Student: “ ”?
Teacher: “Yes, certainly. So...”
1) Could you repeat that, please? 2) What?
3) Slow down! 4) Say it again.
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3aoanue 16: Coyuanvno-oenosasn cghepa. Boroepume pennuxy, nauvonee coomeemcmaey-
0wyi0 cumyayuu 0ouieHus.
1. Tourist : “Excuse me, can you tell me, where is the nearest post office?”

Policeman: “ ”
1) No, I don’t know. 2) Yes. First you turn to the left and then you go straight.
3) Oh. It’s far way from here. 4) Find it on the map, please.
2. Waiter: “Are you ready to order?”
Guest: “ ”
1) Hi! How are you? 2) A meat sandwich, please.
3) Bring me a meat sandwich! 4) | want a meat sandwich.
3. Receptionist: “Welcome to the equipment exhibition. Where are you from?”
Participant: “ ”

1) Thank you. The exhibition was useful. I’ve made a lot of contracts.
2) Thank you, | am from France.

3) Thank you for invitation.

4) The equipment is from Moscow.

3aoanue 17: Cmpanoseoenue. 3anonnume nponycKu.

1. is a commercial part of London.
1) Westminster 2) The City 3) The East End 4) The West End
2. The Library of Congress is situated in .
1) Boston 2) London 3) Oxford 4) Washington
3. The official head of state in Canada is the
1) House of Lords  2) House of Commons 3) Senate 4) Monarch of Britain
4. is the author of the Harry Potter books.
1) Alfred 2) Rowling 3) Tolkien 4) Stevenson

3aoanue 18: Ogpopmnenue cnynceonou 3anucku. Boibepume cnoea unu couemanusn cnoe
0714 3aN0JIHEeHUA NPONYCKO8 MAK, YMOObl OHU OMPAXHCANU 0COOeHHOCMU O)OpMIEHUA CTY-
HCEOHOIL 3aNUCKU.

1.

(¢D) . All Staff

From : R&D Director

2 : the Chairman’s visit

The Chairman of our corporation, (3) , will visit our company next Friday, 15 Novem-

ber. He is coming to visit our new production centre. He will arrive at 11:30 am and you are kindly
requested to be at the welcome reception for him at the Conference Hall.

“4)____
1) Subject 2) Mr Schnabel 3) U.T. 4) To
2.
(@D) : Sales representatives
From : Sales manager
2 : Sales meeting

Date . 22 May
A meeting of sales representatives will be held in the Sales Manager’s Office in Bee Street

on Monday 22 May at 10.00 a.m. Everyone is requested to arrange their (3) so that they
will be free to attend.

(4)
1) schedules 2) D.M. 3) To 4) Subject

3.
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Q) : Purchasing & Sales Supervisor

From 1 (2)

) : Drinks and Beverages Co

Date :1Feb

Drinks and Beverages Co recently delivered our (4) . Unfortunately, we ordered 75

kilos of tea and 60 kilos of coffee powder and they only sent us the tea.
Please write and ask them to deliver the coffee powder as soon as possible.
1) order No0.378 2) Manager 3) To 4) Subject

KOHTPOJIBHAS PABOTA Ne 4
(BbINOJIHSIETCA B 4 ceMecTpe)
3aoanue 1: Yueonan nexcuka. Boibepume npasunvnulit omeem.

1. He gave an interesting 45-minute on information technology.
1) lesson 2) workshop 3) lecture 4) conference
2. The graduates from our university take a course to get the Candidate of Science
degree.
1) last 2) finishing 3) entering 4) postgraduate
3. 1 got some good in my continuous assessment this term.
1) grands 2) marks 3) exams 4) notes

3aoanue 2: J/lenosas nexcuxa. Boloepume npasunvhuotii omeem.
1. Applicants should have at least two years’ post high school education or work .

1) performance 2) experience 3) position 4) abilities
2.l amwriting in reply to your in The Times.

1) statement 2) advertisement 3) registration 4) explanation
3. A is a formal written agreement, drawn up between two sides.

1) invoice 2) registration 3) declaration 4) contract

3aoanue 3. Cnosoobdpazosanue. Bvioepume npaeuivHwlii omeem.

1. The level of was very high at that time.
1) unemployment  2) inemployment 3) overemployment  4) reemployment

2. Mike tried to phone Cathy several times.
1) successfully 2) unsuccessfully 3) unsuccessful 4) unsuccess

3. A very important part of the American system is the community college.
1) educative 2) educate 3) educator 4) educational

3aoanue 4. Mecmoumenus.
3aoanue 4.1 Bcmasome Heodxo00umvie mecmoumenus. MecmoumeHnus npeocmaenenvl é
mabauye:

[ he, its, it, my, mine, his, your, ours, me, us, their, theirs, him, them, hers, yours
1. He wrote a letter to every day when he was in Paris.
2. There is a new film on, but I haven’t seen yet.
3. It’s your turn, or is it ?

3aoanue 4.2 Bvibepume npasunvHolii omeem.
4. — How did you get my sister’s book? — She gave it to me !

1) herself 2) themselves 3) ourselves 4) myself
5. — Shall we sit in the corner or by the window? — you want.
1) Anywhere 2) Anybody 3) Anything 4) Anyone

6. — Did you get the cake from the baker’s? — No, | made it
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1) me 2) myself 3) my 4) mine
3aoanue 5: Cmenenu cpasnenus npuiazamensvHoviX U Hapeuuil. Boioepume npasunvhuiii
omeem.

1. That’s building I’ve ever seen.
1) much modern 2) the most modern  3) more modern 4) modern
2. Of the three boys, Dave is the :
1) tallest 2) more tall 3) tall 4) taller
3. Heisthe person I’ve ever known.
1) most interesting  2) interestingly 3) very interesting  4) more interesting

3aoanue 6: Apmuknu. Bcmasome onpeodenennviii apmukis (the) unu neonpeoenennsiii
apmuks (a (an)), 20e neodxooumo.

1. There is good chance we’ll be late for the train.
2. We’re having dinner with Smiths at the weekend.
3. Everest is the highest mountain in the world.

3aoanue 7: Ilpeonozu. Bcmagvme coomeemcmaeyrouiuii npeonoz, 2oe neovxooumo. Ilpeo-
J102U npueedensvl 6 maonuye:

next to, over, for, from, in, with, of, at, about, to, out of, on, under, by

2. We met some interesting people the party last night.
3. We enjoyed the film but it was very cold the cinema.

3aoanue 8: Coro3zvl. Bcmasovme coomeemcmeyrouiue corosvl. Coro3vl npugedenvt 6 mao-
auye:

so as, despite, so, whether, though, because, or, what, where, when, but, although, if, as if,
because of, that, not so ... as, that’s why, since, while, until, as soon as, unless

1. We enjoyed our walk the bad weather.
2. Ask him he can do it tomorrow.
3. That is the house Shakespeare was born.

3aoanue 9: I'nazon u e2o hopmot. Borbepume npasunvuwlii omeem.

1. They sometimes to the cinema on Friday evening.

1) go 2) have gone 3) goes 4) shall go
2. When the game is over, we a cup of tea.

1) will have 2) has had 3) had 4) has
3. The Queen at Windsor Castle yesterday.

1) arrive 2) is arriving 3) have arrived 4) arrived

3aoanue 10: Henuunvie ghopmot 2nazona. Bvidepume npaguivHwlii omeem.

1. limagined by the sea somewhere warm and sunny.

1) living 2) to live 3) to be lived 4) being lived
2. She suggested to the cinema.

1)to go 2) having gone 3) gone 4) going
3. ladvised him after the party.

1) being cleaned 2) to be cleaned 3) to clean 4) cleaning

3aoanue 11: @pazosvie 2nazonvi. Boioepume npasunvusvlit omeem.
1. The secretary her number in the telephone book.
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1) looked ... up 2) looked ... in 3) looked ... down 4) looked ... forward

2. Richard was by a car and taken to hospital.

1) run away 2) run down 3) run into 4) run across
3. The new manager will next week.

1) take over 2) take after 3) take on 4) take off

3aoanue 12: Mooanvnosie 2nazonvl. Bcmagbme coomeenmcmeyouiuil MoOAbHbLI 21A2071
unu e2o Ikeusanenm. MooanvHble 21a201bl U UX IKEUBATIEHN bl NPEOCH ABIEHbL 6 MadIuye:

could, have to, need, were able to, ought, must, had to, should, may, has to, be allowed to, was
able to, might, cannot, can, had, couldn’t, shall, ought to, be able to, can’t

1. Twill go to bed early tonight.
2. 1 have left my bag in the bus.
3. You have informed the clients in advance. Why didn’t you do that?

3aoanue 13: bvimosas cghepa. Bvibepume pennuxy, nauboyee coomeenmcmeyouyro cu-
myayuu oouienus.

1. Guest: “ ”
Hostess: “Oh, I’'m glad you enjoyed it.”
1) Enjoy your meal. 2) The meal wasn’t as bad as I expected.
3) The meal was rather good. 4) The meal was absolutely delicious.
2. Mother: “ ”?
Daughter: “Thank you!”
1) Are you ready for your lessons? 2) Have you any chance to do it now?
3) Have a nice weekend! 4) What a nice day we are having today!
3. Daughter: ”?
Mother: “You’d better return home now.”
1) 1 want to do the shopping just now. 2) | am going back home.
3) It is great to be at home again. 4) It looks like raining. | don’t know what to do.

3aoanue 14: Ilpogheccuonanvno-oenosasn chepa. Bvioepume pennuky, nauvonee coom-
6emCmeyIouwy0 cumyayuu 00ujeHus.
1. Clerk: “How do you want your cash?”

Customer: “ ”
1) Very quickly, please 2) The more the better, please
3) I want it all now, please 4) Intens and twenties, please
2. Secretary: “How was a trip?”
Employee: “ ”?
1) I was late as usual. 2) Everything was fine but a bit tiring.

3) I’'m thinking of going on a business trip. 4) I’m just back from my trip.
3. Employee: “Are there any vacancies in our department?”
Manager: “ ”
1) This seat is vacant, you can take it.
2) There was a vacancy, so he applied for this position.
3) I’m afraid, I don’t know. Please, ask somebody from the Personnel.
4) What do you want?

3aoanue 15: Yueono-coyuanvnasn cipepa. Boivepume pennuxy, naubonee coomeemcmaey-
10Wy10 cumyayuu 0oujeHus.
1. Teacher: “Let me help you with the translation.”
Student: ”?
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1) Here you are. 2) I’'m afraid I won’t be able to help you.
3) You are welcome. Don’t mention it. 4) It’s all right. I’ll manage, thank you.
2. Student: “ ”
Teacher: “Not really. Why can’t you come?”
1) I don’t want to attend the English lesson tomorrow.
2) Is it OK if I miss the English lesson tomorrow?
3) I won’t attend the English lesson tomorrow.
4)) I am going to miss the English lesson tomorrow.
3. Teacher: “There are some new words in the story.”
Student: “ ”?
1) When does this lesson finish? 2) Help!
3) Could you explain what they mean? 4) What?

3aoanue 16: Coyuanvno-oenosasn cghepa. Boibepume pennuxy, naubonee coomeemcmaey-
0wyio cumyayuu 0ouieHus.
1. Visitor: “ ”
Clerk: “Sure, we can change it for you here.”
1) 1 want to change some money.
2) Excuse me, is there somewhere around where | can change money?
3) Change it into dollars.
4) Where can | change money?
2. Employee: “As far as I understand, it’s almost impossible to operate the production line
so quickly.”
Manager: “
1) 1 think you should give up this idea. 2) You have no right to get on with this job.
3) Yes, | get the ideal decision. 4) Well, you are quite right, but we are to do our best.
3. Nurse: “Health Helpline, how can I help you?”
Patient: “ ”?
1) Look here! I need some help. 2) I don’t know it for sure.
3) Help! 4) I'm not feeling very well. I wonder if you might be able to help me.

2

3aoanue 17: Cmpanoseoenue. 3anonnume nponycKku.

1. The official residence of the Prime Minister of the United Kingdom of Great Britain and
Northern Ireland is :
1) the West End 2) Scotland Yard 3) 10 Downing Street 4) Buckingham Palace

2. A well-known name for the USA is

1) “crazy tribes” 2) “old empire” 3) “wild world” 4) “melting pot”
3. Quebec is the province of :

1) New Zealand 2) Great Britain 3) Australia 4) Canada
4. Elisabeth Il lives in

1) Buckingham Palace 2) The Tower of London

3) Ne10, Downing Street 4) Westminster Palace

3aoanue 18: Ogopmnenue koneepma. Coomuecume unghopmayuio noo onpeodeneHHviM
HOMEPOM Ha KOHEepme C mem, Ymo oHa 0603navaem.
1.

(1) Hafta Co.

12 Bank Road

(2) Liverpool (3) L23 4MR

England (4) Mr David Bintley
4 (5) King Street
Foxhill

35




Cambridge (6) CA25 3VC

1) the ZIP code in the mailing address
3) the street name in the mailing address

2) the addressee
4) the ZIP code in the return address

5) the town the letter comes from 6) the sender’s company name
2.

(1) Design Plus

55 (2) Stevenson Road

(3) San Francisco, CA 94015

(4) Mr. P.T. Vitale

(5) Mutual Insurance Company

33 South Street

New York, (6) NY 3476
2) the street name in the return address
4) the town the letter comes from
6) the ZIP code in the mailing address

1) the sender’s name
3) the addressee’s company name
5) the addressee

3.
(1) Foreign Language Institute
555 (2) Deer Run Lane
Aurora, (3) CO 80014

(4) Sandberg Educational, Inc.
(5) OrchardRidge Corporate Park
Building Two, Fields Lane
(6) Brewster, NY 10509
2) the street name in the return address
4) the addressee’s company name
6) the sender’s company name

1) the town in the mailing address
3) the ZIP code in the return address
5) the street name in the mailing address

3.2 3agaHus I IPOMEKYTOYHOM aTTecTAlMU B (JOpMe IK3aMeHa

DK3aMEH COCTOUT M3 CIIEAYIOIIUX ITAIOB:

1 TlucemeHHBIH TMepeBoj MPOodecCHOHATBHO-OPUEHTHPOBAHHOTO TEKCTa CO CIOBapeM
1500 nevatHbIx 3HakoB (80 MuH.).

2 UteHue u MoHUMaHKE MPO(HECCHOHAILHO-OPUEHTUPOBAHHOTO TEKCTa Oe3 ciioBaps (YcT-
Hb1i iepeBo1) 1800 meuaTHbiX 3HaKOB (10 MUH.).

3 MoHoJIoTHYeCKO€E BBICKAa3bIBaHHE 10 OJIHOM M3 BEIOpaHHBIX YCTHBIX TeM (OOpa3zoBaHue
B Poccuu u 3a py6eskom; Poccus: 5kOHOMHKA, TIPOMBIIIIICHHOCTh, OM3HEC, KyIbTypa; KynsTypa u
TPaIUIMK CTPAH M3y4aeMoTo si3bika; Mos Oynymias nmpodeccus u ee MecTo B COBpEMEHHOM 00-
IIECTBE).

Texkcr AJId MMCBbMEHHOI'0 mepesoaa
The legal framework within which public administration is carried out is the administrative
law. The administrative law covers the organization, the powers, the liabilities as well as the duties
and functions of public authorities engaged in administrative practices at all levels. It also regulates
the relations of public bodies with one another, with non- governmental organizations and citizens.
The relations of central government departments and local authorities are also under jurisdiction
of the administrative law.

TekceT /11 YTeHUsI 1 IOHUMAHHUS

Public policies can provide benefits directly to the citizens. These benefits can be either
public or private. Public benefits are facilities or services that all citizens share (mail service, roads,
36



schools, street lightening, libraries, parks). Private benefits go to certain groups of citizens (poor
people, veterans, college students). Public benefits are more difficult to deliver because they re-
quire either the construction of facilities ( roads, dams, sewer systems ) or the creation of organi-
zations (transportation offices, sanitation departments) to provide them. Private benefits are
simply payments to individuals in the form of pensions, subsidies, and loans.

37



JIucr perucrpaunu udmenenuii k PI1/{

Howmep nportoxoina 3aceqanus kadenpsl,
JlaTa YTBEPKACHUS U3MEHEHUS

KomunuectBo
CTpaHHUI]
N3MCHCHUA

[Tonnuce
pa3zpaboTunka
PIIJ
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