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1 OO6uume mojoxeHus

Pabouas mporpamma nucuuminHbl «l'ocyrapcTBeHHas U MyHMLMIIANbHAS CIyx0a» co-
CTaBJIEHA B COOTBETCTBUH C TPeOOBaHUAMH (peaeparIbHOro rocy1apCTBEHHOIO 00pa30BaTEIbHOIO
CTaHJapTa, yTBEP>KJICHHOI 0 IpuKa3oM MuHucrepctsa oOpa3oBanus 1 Hayku Poccuiickoit dene-
pauun Ne 1343 ot 29.10.2020, 1 ocHOBHOI IpodeccnOHaTBLHONH 00pa30BaTeNbHON MPOTPAMMBI
HOJrOTOBKH ««JlOKyMEHTallMOHHOE 00ecrieueHne YIpaBIeHNUs OpraHn3alueil» o HalpaBIeHUIO
noarotoBku 46.03.02 «/lokyMEHTOBEAEHUE U apXUBOBEACHUEY.

3ana4yn - J1aTh CTYJEHTaM IOHMMaHHE OCHOBHBIX KAaTeropuil W MOHATUH rocynap-
ARCHHUILTHHBI CTBEHHOM W MYHUIIUITAJIBHOHN CITyXOBbI;
- U3YYUTh COBPEMEHHbIE TPEOOBAHUS K IOCYIapCTBEHHOMY I'Pa)IaHCKOMY
(MyHUIIMTIAIBHOMY) CITyXaIleMYy;
- copMHpOBATh 3HAHHUS HOPMATUBHO-IIPABOBBIX OCHOB I'OCYJapCTBEHHOMN
IpaXJaHCKOH | MyHUIIMTIAILHOW CITY>KOBI.
OcHoBHbIE 1. IlpaBoBbIE U OpPraHU3aLMOHHBIE OCHOBBI IOCYAApPCTBEHHOW M MYHMILIU-
paszensl / TeMBI | manpHOit CTyK6bI B COBpEMEHHO# Poccnu.
AUCIHIIINHBI 2. TIopsAmOK MOCTYIUIEHHS HA FOCYAAPCTBEHHYIO TPAKIAHCKYIO U MYHHIIM-
NAJIbHYIO CIIYXO0Y, €€ MPOXOKICHUSI U IPEKPALICHUSI.

2 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUs MO JUCHUIINHE (MOIY.I10),
COOTHECEHHBIX C HHANKATOPAMH JOCTUKEHUS] KOMIIeTeHIIU

[Tponiecc n3ydeHus: TUCIUILTHHBI «MEHEIKMEHT)» HallpaBlieH Ha (JOpMUPOBAHHE CIIETY-
forux komreTreHuui B coorBeTcTBUU ¢ PI'OC BO u ocHOBHOI 006pa3oBaTenbHOM MPOrpaMMOi:

KOMIIECTCHIIUHN

KOI[ N HAUMCHOBAHHC I/IHI[I/IKaTOpI)I JAOCTHIXKCHUA HHaHI/IpyeMLIe PE3YIbTAaThI 06y-

YCHMUS 110 JUCIIUIIIINHE

YHuBepcanbHbIe

O6menpodeccronanbHbIe

OIIK-2 CoocobeHn

OIIK-2.1 3Haer MexaHW3MBbl 10- | 3HAaTh: IPABOBBIE U OPraHU3ALIU-

HaxOJIUTh CTHKEHUS OpraHMU3allMIOHHO- | OHHBIE OCHOBBI TOCYJIapCTBEH-
OpraHU3alMOHHO- YIPABIEHUECKUX PEUICHUI HOM Y MYHUIIUTIATHHON CITY>KOBI.
YIIPaBJICHUYECKHUE OIIK-2.2 YmeeT HaXoquTh

pelieHus: npu OpraHu3alOHHO-YyIIpaBJIeHYe- YMeTb: HaxOAWTh OpraHu3alu-
pElIeHNH 3a/1a4 B CKHE pelIeHUs OHHO-YIIPABJICHYECKUE PELICHUS
cdepe cBoeit OIIK-2.3 Bnaneer HaBbIKaMu B 00JIaCTH KaJapOBON MOTUTHKHU
npodeccroHanbHOM HaxXOXJCHHUS  OPraHMU3allMOHHO- | HAa TOCYAApCTBEHHOW M MYHHUIIU-
NEeSATETbHOCTH YIPABJICHUECKUX PELICHUIN NaJIbHON cirysK0e.

Brnaners: HaBblkamMu paboOTHI ¢
JOKYMEHTaMH, HUCIOJIb3yeMbIMH
B CTPYKTYPHBIX IOApa3IEICHUAX
TOCYJAapCTBEHHBIX W MYHMIIU-
MaJIbHBIX OPraHOB IIpU pealln3a-
LU  OPraHMU3AlMOHHO-YIIPaB-
JICHYECKUX PELICHUM.




[IpodeccnonanpHbIC

3 MecTo IMCHUILUIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/ibHOii MporpaMMsl

JucruruinHa BXOIUT B cocTaB Omoka 1 «/{ucuumminHbl (MOTyN)» U OTHOCHTCS K 00s13a-
TEJIbHOW YacTH.

MecTo mucuUIIuHEL (3Tan GOopMUPOBAHUS KOMIETEHIIUN) OTPAKEHO B cxeMe (GOpMHPO-
BaHUSI KOMIETEHIUH, MPEJICTaBICHHON B JOKyMeHTe OyeHouHvle Mamepuaisl, pa3MelleHHOM
Ha caiiTe yHuBepcutera WWW.Knastu.ru / Haw ynusepcumem / Obpaszosanue / 46.03.02 «oxy-
Menmoseoenue u apxusoseoenuey /Oyenounvie Mamepuansl).

Huctummuaa «ocyqapcTBeHHAs ¥ MYHUIIMIIATbHAS CIIY)K0a» YaCTHYHO pealu3yeTcsl B
dbopMme npakTuyeckoii moAroToBku. [IpakTudeckast moAroTOBKa OPraHU3yeTCs MyTeM MPOBEACHHUS
/ BBITIOJTHEHUS MIPAKTUYCCKUX 3aHSITHH.

Jucuunnuna «['ocyaapcTBeHHas U MyHHUIIMIIAIbHAS CIY)k0a» B paMKaX BOCIUTATEIbHOM
paboThI HalpaBiieHa Ha (POPMHUPOBAHUE YMEHHUS aPTyYMEHTHPOBATh, CAMOCTOSTEIHLHO MBICIIHTS;
pa3BUTHE TBOPUYECTBA, TPO(HECCUOHATHLHBIX YMEHHH; (POPMUPOBAHUE CUCTEMbI OCO3HAHHBIX 3HA-
HUH.

4 CopepxaHue TUCUMILIMHBI (MOYJIs1), CTPYKTYPHPOBaHHOE 110 TeMaM
(pa3zaenam) ¢ ykazaHueM OTBeIeHHOI0 Ha HUX KOJIMYeCTBa aKaJeMHUYeCKHX
4YacoB U BHJI0B yueOHOH padoThI

4.1 Crpykrypa H coaep:KaHMe JMCHUILIHHBI 1/l 32049HOM (popMBbI 00yUeHH s

Huciunnnza «l'ocyapcTBeHHas 1 MyHUIIMTIIANIbHAs cilyk0a» n3yuyaercsa Ha 1kypce(ax) B
1,2 cemectpe(ax).

OO6mast Tpymo€MKOCTh TUCITUILTAHBI cocTaBisieT 3 3.€., 108 4., B TOM uncie KOHTaKTHas
pabota obyuaromuxcs ¢ npenojaasatenem 20 4., mpoMexxyTouHas arrectauus B ¢popme 3auera 4
4., CAMOCTOsITeNIbHas paboTa oOyyarommxcsi, 84 .

Bunpsl yaeGHON pabOThI, BKIIOYAsk CAMOCTOSTENbHYIO
paboTy 00y4darmuxcs ¥ TPYJOEMKOCTh (B yacax)
Konrakthas pabota
HaumeHnoBanwme pasnenos, TeM npenojaBaTesis ¢ 00yJyarouu-
coJiepKaHue MaTepuana MUCS VIKP IMpom. | CP
Tek- [Ipaktu- | Jlabopa- arrect. | C
YEeCKHe | TOpHBIC
UH
3aHATUS | paboOTHI
Paspnen 1- IIpaBoBbie M OpraHM3aliMOHHbIE OCHOBBI IOCY1APCTBEHHON U MYHHLMIIAJIb-
HOM cJ1yk0bI B cOBpeMeHHOMH Poccun
Tewma 1. [IpaBoBBIE OCHOBBI TOCY-
JAPCTBEHHON M MYHULIMTTAJIbHON 0,5 2 10
CITYXKOBI.
Tewma 2. [IpaBoBoO# U collMAIbHBIN
CTaTyC TOCYJapCTBEHHOTO IPax-

0,5 2 10
JAHCKOTO0 U MYHHMIIMITAJILHOTO CITy-
Kallero
Tema 3. OrpaHuueHus 1 3anpeTsl
Ha TOCYapCTBEHHOM IpakIaHCKOM 0,5 2* 10

Y MYHHUIIMIIATBHOM ci1y)0e




HaumenoBanue pasnenos, TeM U

Bunpl yue6HOM paboThI, BKIIFOYAsi CAMOCTOSTEIBHYO
paboTy 00yJarImuUXCs ¥ TPYJOEMKOCTh (B Yacax)

KonTaktHas pabora
IperoiaBaTesisi ¢ 00yJaroy-

cojiep)KaHue MaTepuaiia MHUCS WKP IIpom. | CP
Tek- [Ipaktu- | Jlabopa- arrect. | C
YecKUe | TOpHBIE
1002078
3aHATUS | paboTHI
Tema 4. YnpaBinenue rocygap-
CTBEHHOU ci1yx00# B Poccuiickoit
Oenepanuu. JomKHOCTH U KIlacc- 05 2 10
HbIE YMHBI TOCYIaPCTBEHHBIX IPaX- ’
JTAHCKUX U MYHUIIMIIAJIBHBIX CITY-
Kalux
Pasnen 2 - [lopsAoK NOCTYNJICHUS] HA TOCYJAPCTBEHHYIO I'PAKIAHCKYI0 U
MYHMIMIAJTbHYIO CJIYK0Y, ee POX0sKAeHH M NpeKpallleHus!
Tema 1. [locTymiienue Ha rocynap-
CTBEHHYIO IPAKIAHCKYIO U MYHH-
LUIIATBHYIO CIIYX0y 1 ee TPOX0XK-
neHue. ATTecTainus rocyapCcTBeH- 0,5 2 11
HOTO TPaKJAHCKOTO U MYHHIIH-
naJbHOTO cinyxamiero. Kpanuduxka-
[IMOHHBIN DK3aMeH.
Tema 2. Kanposas nonutuka Ha
roCy/1apCTBEHHON Tpa)kIaHCKON 1
MyHHUIMNaIbHOU ciayxoe. [Tpun- 05 9 11
IIUIIBI, TEXHOJIOTHH 0TOOpa U yCII0- ’
BUS (hopMHpPOBAHUS KaJPOBOroO pe-
3epBa. [leHexHoe conepKaHue
Tema 3. CnyxeOHast AUCIUILTAHA
Ha TOCyJAapCTBEHHOM rpakIaHCKOM 0,5 2 11
Y MYHHUIIMIIATBHOM ciayx0e.
Tema 4. Kondnukt nuntepecoB Ha
roCyAapCTBEHHOM IpaXk 1aHCKOMN 05 ox 11
ciyx0e: mpeynpexieHrue U npak- ’
THKA pa3pelieHus
3auem - - - - -
UTOoro 16 u.,
N0 JMCUHUIIUHE B TOM
4HClIE B
4y, $opue
MIPaKTH- - 4 84
YECKOU
MIOATO-
TOBKH: 4
9.

* peasin3yeTtcs B opMe MPaKTHIECKOM MOTOTOBKH

5 OueHoYHBIE cpeCTBA 1JIsl IPOBEJCHHS TEKYIero KOHTPOJIs U
NPOMEKYTOYHOM aTTecTANMU 00y4ar0IMXCs N0 JUCHHILIHHE (MOLY1I0)




@DOH/IBI OIIEHOYHBIX CPEJICTB JJIsl TPOBEICHUS TEKYIIIETO KOHTPOJIS yCIIEBAEMOCTH U MPO-
MEXKYTOYHOM aTTeCTalluu OOCYXKAAIOTCS M yTBEPXKAAIOTCS Ha 3acemanuu Kadenapsl. [lomHbii
KOMILJIEKT KOHTPOJIBHBIX 3aJJaHUN MIIM WHBIX MAaTePUAIOB, HEOOXOAUMBIX ISl OIICHUBAHUS Pe-
3yJbTAaTOB OOYYECHHS MO TUCIUIUINHE (MOAYJII0) XpaHUTCs Ha Kadenpe-pa3paboTyuke B OyMak-
HOM WJIM DJICKTPOHHOM BHJIE, TaK)Ke (DOHBI OLIEHOYHBIX CPEACTB JOCTYITHBI CTYICHTaM B JIN4-
HOM KaOWHeTe — pa3zelsl y4eOHO-MEeTOANYeCcKoe O0ecIicueHuE.

6 YueOHO-MeTOAUYecKOe U MHPOPMAIIMOHHOE 00ecTiedeHne JUCIIUIMHBI
(MmomxyJin)

6.1 OcHoBHasl ¥ 10NOJHUTEJILHAS JUTEpaTypa

IlepeyeHp peKOMEHyeMOW OCHOBHOM U JOIOJHUTEIBHOU JIUTEPATYpPHI NIPEACTABICH Ha
caiite yHuBepcutera WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 «Hdoxymen-
mosedenue u apxugogedenuey / Pabouuii yuebnwviil naan / Peecmp numepamypbi.

6.2 MeToauuyecKkue YKa3aHuA QJI CTYACHTOB 110 OCBOCHHUIO JTUCHUIIJINHBI

JI71s1 yCIienHOTo BBITIOJIHEHHS BCEX Pa3/IelIOB CAMOCTOSITEIbHOW pabOThI yUaluMcsi peKo-
MEHAYETCs HCIOIb30BaTh CleAyIolee yueOHO-MEeTOAnUecKoe o0ecrieueHue:

l'ocynmapcTBeHHAss U MyHUITMTIATBHAS CITy>k0a. MeTonuecKkre yKa3aHus K U3y9CHHUIO JHC-
[UIUTMHBI 7151 TOJITOTOBKU OakaiaBpoB 1o HampasieHuto 46.03.02 «/lokyMeHTOBeIeHIE U apXU-
BoBeneHue» / coct.: A.C. bsaakun — Komcomoneck - Ha - Amype: @®I'BOY BO «KHAT'Y», 2023.

6.3 CoBpemeHHbIe IpodeccHOHATbHBIE 0a3bl JAHHBIX H HHGOPMaLIMOHHbIE
CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble NP 0CyLecTBIeHUH 00pa30BaTeIbHOIO
npouecca no JUCHUIINHE

Kaxnomy oOyuaronumycs odecriedeH 10cTyI (yAaleHHbIH 10CTYIT), B TOM YHCIIE B Cydae
MPUMEHEHHUS 3JIEKTPOHHOr0 00y4€HHs, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUM, K COBpE-
MEHHBIM PO ECCHOHATBHBIM 0a3aM JaHHBIX U NH(POPMAIIMOHHBIM CIIPAaBOYHBIM CUCTEMAM, C KO-
TOPBIMH Y YHUBEPCHUTETA 3aKJIIOUEH JOTOBOP.

IlepeyeHp pekOoMeHAyEeMbIX MpO(pecCHOHANBHBIX 0a3 JaHHBIX M WH(POPMALMOHHBIX
CIPABOYHBIX CUCTEM IMPECTABJICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpasosanue / 46.03.02 «/Joxymenmogedenue u apxusosedenuey / Pabouui yuebnwiii nian / Pe-
ecmp OFC.

AKTyanpHast HTHPOpMALUS MO 3aKII0UEHHBIM Ha TeKYIIUN yu4eOHbIH To/1 TOroBOpaM MpH-
BeJieHa Ha cTpanule Hayuno-rexuuueckoit oubnmuorexu (HTH) Ha caifte yauBepcurera

https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKALIMOHHOM CeTH
«HTEepHEeT», HEOOXOAMMBIX IJISI OCBOCHUS AU CHUIJIMHBI (MOYJIf)

Ha ctpanunie HTh M0>kHO BOCTIOSIB30BATHCSI HHTEPHET-PECYPCAMU OTKPBITOrO JIOCTYyIA 1O
YKpyIHEHHOW rpynne HanpasieHuid u cnenuaibHocteld (YI'HC) 46.00.00 Hcropust u apxeoso-
rusg, a Takke B paMmkax ocBauBaemoil aucuuiimHbl 38.00.00 DkOHOMHMKAa W yIpaBlICHHE
https://knastu.ru/page/539

7 OpraHu3anoHHO-Nearoru4ecKne yCjaoBus
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Opranuzanus 00pa3oBaTeIbHOIO MPOLECCca periaMeHTupyeTcs y4eOHbIM TUIAHOM M pac-
MACaHUEM YYeOHBIX 3aHATHH. S3bIk 00ydeHUs (MpernoaaBanus) - pycckui. J{Jis Bcex BUAOB ayau-
TOPHBIX 3aHATUN aKaJJIEMUYECKHUI Yac yCTaHABJIMBAETCS IPOJODKUTENBHOCTBIO 45 MUHYT.

[Ipu dopmupoBanuu cBOEH MHAMBHAYaIbHON 00pa3oBaTeNbHON TPAaeKTOPHH O0yuaro-
IIMKCS UMEET MPaBO Ha Mepe3aveT COOTBETCTBYIOIUX JTUCIHILIMH U MPO(ECCHOHAIBHBIX MOJTY-
Jieil, OCBOEHHBIX B MpoIlecce MPEAIIECTBYIOMIEro 00yueHus, KOTOPBI 0CBOOOXKAaeT 00yyJarole-
rocsi OT HEOOXOIUMOCTH UX MMOBTOPHOTO OCBOCHHUS.

7.1 OOpa3oBaTebHbIC TEXHOJIOTHHU

VYy4eOHblii poliece IpH MPEnoiaBaHuu Kypca OCHOBBIBAETCS HAa MCIIOJIb30BAHUU TPATUIIN-
OHHBIX, THHOBALIMOHHBIX U MH()OPMALMOHHBIX 00pa30BaTEILHBIX TEXHOJIOTUH. TpaauiinoHHbIe
00pa30BaTeIbHbIE TEXHOJIOIMH NIPEACTABIEHBI JIEKIUAMU U CEMUHAPCKUMHU (ITPAKTUYECKUMMU ) 3a-
HATHAME. VIHHOBalMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH UCTIONIB3YIOTCS B BUJIE IIMPOKOTO MPHU-
MEHEHHUSI aKTUBHBIX M MHTEPAKTUBHBIX (popM mpoBenenus 3ansaTtuii. MHdopmamonHsie 00pa3o-
BaTEJIbHBIC TEXHOJIOTHUH PEATN3YIOTCS IyTEM aKTHBU3AI[MH CAMOCTOSATENILHON pabOThI CTY/ICHTOB
B MH(pOpMaLlMOHHON 00pa30BaTeIbHON cperie.

7.2 3aHATHA JEeKIHOHHOI0 TUIIA

JIEKIIMOHHBIN KypC MPEANoaracT CHCTEMaTU3UPOBAHHOE M3JI0KEHUE OCHOBHBIX BOIIPO-
COB yueOHOrO IJIaHa.

Ha niepBoii niekuuu ekTop 00s13aH MpeaynpeauTb CTYAEHTOB, IPUMEHUTENIBHO K KaKOMY
0a3oBoMy y4eOHUKY (ydeOHHUKaM, yueOHBIM TOCOOHSIM) OyIeT MPOUUTaH KypC.

JICKITMOHHBIHN KypC TOJDKEH JaBaTh HAMOOIBIINH 00beM HH(DOPMALIUY U 00eCIIeYnBaThL 00-
Jee Tiy0oKoe MOHUMaHUe y4eOHBIX BOIIPOCOB MPHU 3HAUYUTEIHHO MEHBIIEH 3aTpaTe BpEMEHH, YeM
9TO TpedyeTcst OONBIIMHCTBY CTYJEHTOB Ha CAMOCTOSTEIIEHOE N3YUeHHE MaTepraa.

7.3 3aHATHS CEMHHAPCKOI0 THNA

CeMuHapckue 3aHATHS MPEACTaBISAIOT OO0 JeTanu3aluio JIEKIMOHHOIO TeopeTHye-
CKOT0 MaTepuaa, MpOBOIATCS B LIENAX 3aKPEIUIEHNs Kypca U OXBATHIBAIOT BCE OCHOBHBIE pa3-
JEJIBIL.

OcHoBHO# (hopMOIi POBECHHSI CEMHUHAPOB SBJISIETCS 00CYyXkJIeHHe Haubosiee nmpodieM-
HBIX U CII0OHBIX BOIIPOCOB I10 OT/EIBHBIM TEMaM, a TaKKe pa300p NPUMEPOB U CUTYaIUil B ay1u-
TOPHBIX YCJIOBUSX. B 00s13aHHOCTH IpenoiaBaTelis BXOJIAT: OKa3aHUe METOAMUECKON MOMOIIHU U
KOHCYJIbTUPOBAHUE CTYACHTOB IO COOTBETCTBYIOIIMM TEMaM Kypca.

AKTHBHOCTb Ha CEMHHAPCKUX 3aHATHAX OLIECHUBAETCSA IO CIEAYIOLUIUM KPUTEPUIM:

* OTBETHI Ha BOIIPOCHI, MIPeAIaraeMble MPeno1aBaTeseM;

* y4acCTHE B IUCKYCCHSIX;

* BBITIOJTHEHHUE MPOEKTHBIX U MHBIX 3aJ[aHHI;

* ACCUCTHPOBAHME MPENOIABATENIO B IPOBEACHNN 3aHATUH.

OTBeT 0oJKeH ObITh apTYMEHTHPOBAHHBIM, PA3BEPHYTHIM, HE OJTHOCIOKHBIM, COJEPKATh
CCBIJIKH HA UICTOYHMKH.

JlokJ1aipl ¥ OTIITOHUPOBAHUE JJOKIJIAJIOB IPOBEPSIIOT CTENEHb BIAJACHUS TEOPETUUECKUM Ma-
TEPUAIIOM, a TAKXKE KOPPEKTHOCTb U CTPOTOCTh PACCYkIECHUM.

OneHuBaHue 33/1aHNHN, BBITTOJIHEHHBIX HA CEMUHAPCKOM 3aHATHUH, BXOJUT B HAKOIUIEHHYIO
OLICHKY.

7.4 CamocrtosiTebHas padoTa 00y4aOIMXCs 10 AMCHHUIIMHE (MOIYJII0)



CamocrosrenbHas paboTa CTyIEHTOB — 3TO INPOLIECC AaKTHUBHOIO, IEJIEHANPABIEHHOTO
IpUOOPETEHNs CTYICHTOM HOBBIX 3HaHUI, yMEHUI 0€3 HEMOCPEACTBEHHOIO Y4acTUs PernoaaBa-
TEJISA, XapaKTePU3YIOIUICS MPEeAMETHONW HAPaBICHHOCTBIO, 3(()EKTUBHBIM KOHTPOJIEM H OLCH-
KO pe3ysIbTaToB JESATEIbHOCTH 00YyJaroerocs.

Llenu caMoCTOSTETHLHON pabOTHI:

* CUCTEMAaTH3alMs U 3aKPEIUICHUE MTOJIyYEHHBIX TEOPETUYECKUX 3HAHUN U IPAKTHYECKUX
YMEHUH CTYIEHTOB;

- yriyOJjeHHe U pacllupeHre TEOPETUYECKUX 3HAaHUM;

- (hopMUpOBaHNE YMEHUI HCIIOJIb30BaTh HOPMATUBHYIO U CHPABOYHYIO TIOKYMEHTALHUIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE [TO3HABATEJIBHBIX CIIOCOOHOCTEN, AaKTUBHOCTHU CTYJIEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMUPOBAHHUE CAMOCTOSTEILHOCTH MBILUICHUS, TBOPUYECKON WHUIIMATUBBI, CIIOCOOHO-
CTEH K CAMOPA3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO M CaMOpeaIn3aluy;

* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUN U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas padoTa MOXKET OCYLIECTBIATbCS MHAMBUIYAIbHO WJIM IPYNIIAMU CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMA, YPOBHS CII0KHOCTH, KOHKPETHOM TeMaTHKHU.

TexHoorust OpraHu3alyi CaMOCTOSTEIbHON paboThl CTYACHTOB BKIIIOYAET UCIOJIb30BaA-
HUE WH(POPMAIIMOHHBIX U MaTEPUATBHO-TEXHUYECKIX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAYAUTOPHOM CaMOCTOSATENBHOW pabOThl CTYIEHTOB MOXET
NPOXO/UTH B MUCbMEHHOM, YCTHOW WIJIM CMEIIaHHOH (hopme.

CryneHTbl JOJDKHBI OJIXOAUTh K CAMOCTOSITEIbHOM paboTe Kak K HauBaKHEeHIeMy cpe-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BEIpaOOTKE €1IMHCTBA B3IJISI0B HAa OTEIIb-
HbI€ BOIIPOCHI Kypca, IPUOOPETEHUs ONPEIeICHHBIX HABBIKOB U UCIIOJIb30BaHUs MPO(eCcCHOHANb-
HOM JINTEpaTypHI.

7.5 MeToauueckue PECKOMEHIANNNA NI oﬁyqamumxcn 0 OCBOCHUIO NUCHHUIIIMHBI

[Tpu u3yyeHUH TUCUUIUIMHBI 00YUYaOLIUMCS 1IEIeCO00Pa3HO BBIMNOIHATD CIENYIOIIHE pe-
KOMEHAINH:

1. U3ydyeHue yueOHON AUCIMILTUHBI JJOJHKHO BECTHCh CUCTEMATHUECKH.

2. Ilocne u3yyeHHs Kakoro-aubo paszaerna no ydyeOHUKY MIIM KOHCIIEKTHBIM MaTepuanaM
PEKOMEHAYETCs [0 NaMSATH BOCIIPOM3BECTU OCHOBHbBIE TEPMUHBI, OTIPEACTICHUS, TOHIATUS pa3iena.

3. Ocoboe BHUMaHHE CIEAYET YJEIUTh BBIMOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U UHJIMBUTyaJIbHBIM KOMITJIEKCHBIM 3a/IaHUSIM Ha CAaMOCTOSATEIbHYIO padoTy.

4. Best TeMaTuKa BOIPOCOB, U3Y4a€MbIX CAMOCTOSTENBHO, 334a€TCs Ha JIEKIMSX IPENoia-
BateneM. M ke naroTcd MCTOYHMKHU (B MEPBYIO OuYepe/lb BHOBb M3JAHHBIE B NMEPUOAMYECKOMN
HaY4HOI JuTeparype) Juist 6ojee AeTalbHOTO TOHUMAaHUS BOIIPOCOB, O3BYYEHHBIX HA JIEKIIHH.

[Ipu camocTosATensHON TPOPAOOTKE Kypca 00ydaromuecs TOJDKHBL:

* IPOCMATPUBATh OCHOBHBIE ONpPEIEICHUS U (PAKTHI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHSITUU MaTepua U IOTOJIHUTD €TI0
C Y4ETOM PEKOMEHJOBAaHHOM N0 JaHHOW TEME JIUTEPATypHI;

* U3YYUTh PEKOMEHI0BAHHYIO JINTEPATYPY, COCTABIATH TE€3UChI, aHHOTALIUN U KOHCIEKTHI
HanOoJiee BaKHBIX MOMEHTOB;

* CAMOCTOSITENIbHO BBITIOJIHATD 3a/1aHUsl, aHAJIOTUYHbIE TIPE/IaraeMbIM Ha 3aHATHUSX;

* UCTIOJIb30BAaTh JIJIsl CAMOIIPOBEPKH MaTepuabl (POH/Ia OLIEHOYHBIX CPECTB.

1. Metoguyeckue ykazaHusi Ipu paboTe HaJl KOHCIIEKTOM JISKITHH

B xo/1e 1eKIMOHHBIX 3aHATHH HE0OOXOAMMO BECTH KOHCIIEKTUPOBaHNUE yUeOHOTro MaTepHuala.
OO0pariath BHUMaHUE Ha KaTeropuu, GOpMyJIUPOBKH, PACKPHIBAIOIINE COJAEPKAHUE TEX MIIU HHBIX
SBJICHUH U [TPOLIECCOB, HAYYHBIE BBIBOJIbI M IPAKTUUECKHUE PEKOMEHIALINH, ITOJI0KUTEIbHBIN OIBIT
B OpaTopckoM UcKyccTBe. JKenaTelbHO OCTaBUTh B pabOYMX KOHCIEKTaxX IOJisl, Ha KOTOPBIX Jie-



JaTh TOMETKHU U3 PEKOMEHAOBAHHOM JTUTEPATYPHI, AOMOIHSIOIME MaTEpUall IPOCTYILIAHHOM JIeK-
I[UH, a TaK)KE MOJYEPKUBAIOIINE 0COOYIO0 BaXKHOCTh TE€X WJIM MHBIX TEOPETUUYECKUX IMOJIOKESHUM.
3aaBaTh MPENOJABaTENI0 YTOUHSIOIIME BOIPOCH! C LIETIbIO YSICHEHHUSI TEOPETUUECKUX IIOJI0KE-
HUW, pa3pelieHNs CIOPHBIX CUTyallui U T.1I.

2. MeTtoaudecKkue yKa3aHMsl 10 CAMOCTOATEIbHON padoTe Haj U3ydaeMbIM MaTepUaIoOM U
IIPU TOJATOTOBKE K MPAKTUYECKUM 3aHATUSIM

Hauunats Hazo ¢ 3y4eHHs peKOMEHJ0BaHHOM TuTeparypbl. Heo6xo1mmMo MoOMHUTE, 4TO Ha
JIeKIMU OOBIYHO paccMaTpHUBAETCs HE BECh MaTepual, a TOJIbKO ero 4actb. OcranbHasi ero 4actb
BOCTIOJIHSICTCS B IIPOIIECCE CAMOCTOATENbHOM paboThl. B cBsi3u ¢ 3THM paboTa ¢ peKOMEHI0BaH-
HOM nuTepaTypoit obs3arenbHa. Oco0oe BHUMaHuE MPU 3TOM HE0OX0IMMO 0OpaTUTh Ha COAep-
YKaHNE OCHOBHBIX TOJIOKEHUH U BBIBOJIOB, OOBSICHCHHE SIBIICHUH U (DaKTOB, YSICHCHHE MPAKTHYE-
CKOTO TPUJIOKEHUS PAacCMAaTPUBAEMBIX TEOPETUYECKUX BOMpPOCOB. B mporecce 3Toil paboTh
HEOOXOAUMO CTPEMUTHCS MOHATH U 3alIOMHUTH OCHOBHBIE MOJIOKEHHS paCCMAaTPUBAEMOT0 MaTe-
puala, IpuMephbl, MOSICHSIONINE €ro, a TaKkKe pa300paTbcs B MIUTIOCTPATUBHOM MaTepHalie... u
T.J.

3. MeTtoauueckue yKa3aHus 10 BBIIOJIHEHUIO KOHTPOJIbHOU paboThl

KOHTPOJIbHOW PabOTHI CTY/ICHTOB SIBJISIETCS COCTABHOW YacCThIO Y4eOHOU paOOThl U UMEET
EJIbI0 3aKpEIUIeHre U YTIyOJIeHHe MOJIyYeHHbBIX 3HAHUN U HaBBIKOB, TIOUCK U MTPHOOpETEHUE HO-
BBIX 3HAHUH, a TAK)KE BHITIOJIHEHUE YU€OHBIX 3aJaHUH, MOJITOTOBKHU K SK3aMEHY.

KoHTtposbHOM paboThl COCTOUT U3 3 3aaHUH.

Crpykrypa KP:

- TutrynbHbIi TUCT;

- Cozepxanue;

- Benenue;

- 3agaHus;

- 3aKIIrOUCHHE;

- CIIMCOK UCTIOh30BAaHHBIX HCTOYHUKOB.

- [Ipunosxenus (Mo yCMOTPEHHIO aBTOPA, COAEPkKAT 00bEMHBIE TaOIUIIbI, TUArPaMMBI U Tpa-
(buKH, TPUMEPHI TOKYMEHTOB).

Odopmnenne paboThl JOHKHO CTPOTO cooTBeTcTBOBaTH TpeboBanusM PJ1013-2016 «Tek-
CTOBBIE CTyZeHUeCKrEe paboThl. [IpaBuiia ohopmiteHHSN .

KonTponbHas paboTa goKHa OBITH PECTaBICHA B HATlEYaTaHHOM BHUJIE Ha OJTHOM CTOPOHE
mucta popmata A4, yepe3 1,5 unartepBana 14 mpudrom Times NewRoman. Tekcr nomken ObITh
OTpaHWYEH yCTAaHOBJICHHBIMH MOJISIMU: JIeBO€ - He MeHee 25-30 mm, mpaBoe — 10-15 mm, BepxHee
u HIKHEE — 20 M.

[Tpu odopmaeHnn paboThl COOTIOIAIOTCS CIEAYIONINE OCHOBHBIE TPEOOBAHUS:

* B TEKCTE pabOThI BBIJICISIOT BOMPOCHI MPEJIOKEHHBIX BAPUAHTOB;

* KaXIIbIM pa3/esl HAYMHAETCS C HOBOT'O JINCTA M HyMEpYeTCs apaOCKUMU U paMu;

* HAMMEHOBAHHWE PA3/IEJIOB 3aITMCHIBACTCS B BUJIC 3aT0JIOBKOB MIPOMMMCHBIMA OyKBaMH HAUH-
Has ¢ 3aryaBHOM. [lepeHockl ClIOB B 3arojoBKax HE JOMYyCKaroTcsa. Todyka B KOHIIE 3aroJOBKOB
BOIIPOCOB HE CTaBUTCH.

Martepuan uznaraercs TpaMOTHO, MPOCTHIM JTUTEPATYPHBIM S3BIKOM, 0€3 MOBTOPEHH, 00-
IIUX TIEPETPY30K IUTaTaMH. PUCYHKH, CXEMBI, TAOJIUIIBI, PACTIOJIOKEHHBIE HA OTHOW HIJIA HECKOJTh-
KHUX CTPAHHUII B TEKCTE, IMEIOT CKBO3HYIO HyMEpaIlrio H 0003Ha4ar0TCsI CIIOBOM «PHUCYHOKY, Tociie
KOTOPOT'O CTaBUTCS apaOCKUMU I pamMu HOMEP U 3arojI0BOK, MOSICHSAIONIMM UX COZepKaHHe.

Howmep Tabnuiibl mpocTasisercs mocie ciaoBa «Tabmuiiay, MOMEUYeHHOTO B IEBOM BEPXHEM
YIIy JJUCTAa €€ TeMAaTHYEeCKUM 3arojloBKoM. Ha nmutupyembie win ylmoMUHAeMble B KOHTPOJIHHOM
paboTe MoHOTpaduu, CTaThU, MATEPHUAIIBI CTYJCHT JIOJDKEH JIeJaTh OnOIuorpaguueckue CChbLIKU.
[Tpu 5TOM B cKOOKaX MPOCTABIIACTCS MOPSIAKOBBIM HOMEP HCTOYHUKA HH(OPMAITUU U HOMED CTpa-
HULIBIL.



Cxewmpl, rpaduKu, TaOIUIIBI JOJKHBI ObITh OPraHUYECKU CBSI3aHbI C TEKCTOM PAacYeTHO-Tpa-
¢dudeckoit paboThI, UMETH MPH ce0E COOTBETCTBYIOIINE TOSICHEHUS U CCHUTKH B TEKCTE OCHOBHOM
4acTu paboOTEHI.

8 MarepuajbHO-TeXHHYECKOe ofecrevyeHne, HeoOX0AuMoe J1JIs1
OCyILIeCTBJICHUS] 00Pa30BaTEJIbHOI0 MPOLECCA MO JUCHUILVIMHE (MOXYJII0)

8.1 JluneH3HOHHOE ¥ CBOOOIHO paclpocTpaHsieMoe MPOorpaMMHoe odecrieueHne, uc-
NoJIb3yeMoe IPH OCyLIeCTBJIEHUH 00pa30BaTe/IbHOIO MpoLecca
10 JMCHHUIIHHE

YHuUBepcUTET 00eCIeYeH HEOOXOMMBIM KOMILJICKTOM JIUIICH3HOHHOTO B CBOOOIHO pac-
HPOCTPAHIEMOTr0 MPOrPAMMHOTO 00ECIICUCHHUSI, B TOM YHCIIE OTEYECTBEHHOTO Tipou3BocTBa. Co-
CTaB MPOrPAMMHOT0 OOECIICYCHHUsI, HEOOXOIUMOTO JIIsl OCBOCHUS JUCIMILIMHBI, TPUBEICH Ha
caiite yHuBepcutrera WWW.Knastu.ru / Haw ynusepcumem / Obpaszosanue / 46.03.02 «/Joxymen-
mogedeHue u apxugoseoenuey / Pabouuii yueonwiil nnan / Peecmp I10.

AKXTyasbHbIC HA TEKYIIUH YIeOHBII 0/l PEKBU3UTHI / YCIOBUS HUCIIOJIb30BAHUS ITPOrPaAMM-
HOro o0ecrieueHus: MpuBecHbI Ha cTpanuiie UT-ynpaBieHus Ha caliTe YHUBEPCUTETA!

https://knastu.ru/page/1928

8.2 YuebdHo-1200paTOpHOE 000pPY/IOBAHHE
OtcyrcTBYyeT
8.3 TexHuueckHe U YJIeKTPOHHBIE CPeACTBA 00yUeHHUSs

JlekunoHHbIEe 3aHATHSA

AynuTopuH JUIs JEKIMOHHBIX 3aHATHH YKOMIUIEKTOBAaHbI MEOEIbIO M TEXHUYECKUMU Cpe/l-
CTBaMU 00y4eHMUs], CITyKalllMMU JJIs peicTaBiIeHusl yueOHoM nHdopmanyy 00ibIIoN ayuToOpun
(HabOPBI IEMOHCTPALMOHHOTO 000PYI0BaHUS (IPOEKTOP, IKPaH, KOMIbIOTEP/HOYTOYK), yueOHO-
HarJsiiHble TOCOOUSI, TEMAaTHUYECKHUE UILTIOCTPALIH).

Jlna peanu3anyuy JUCHMILIMHBI TOATOTOBIIEHBI CIEAYIONNE PE3CHTALNN:
1. KoH(UKT HHTEpecOB Ha rOCYAapCTBEHHON U MyHUIIMITAILHOM ciIyx0e.
2. CayxebHast TUCIMIUIMHA Ha FOCYJapCTBEHHON M MyHUIIUTIAILHOMN CITy»KO0e.

IIpakTH4eckne 3aHATHA
Aynuropuu Al IPaKTUYECKUX 3aHIATUN YKOMIUJIEKTOBAHbI CIIEIMATN3UPOBAHHON MeOeIbio
U TEXHUYECKUMHU CPEJCTBAMU 00ydeHHUs (IIPOEKTOP, 3KpaH, KOMIbIOTEP/HOYTOYK).

CamocrosiTenbHas padoTa.

[TomereHust AJi1 caMOCTOSATEILHON paOOThl OCHAIIEHBI KOMITBIOTEPHON TEXHUKOM C BO3-
MO>KHOCTBIO TIOJIKITIOUEHHS K ceTH «HTepHeT» U JOCTYNOM K 3JIEKTPOHHOU MH(POPMAIIMOHHO -
oOpa3zoBatenbHOi cpene KHAT'Y:

- 3a11 anekTpoHHoN nHpopmanuu HTb KHAT'Y;

- KOMIIBIOTEPHBIE KJIacChl (DaKyIbTeTa.

9 MHHble cBeIeHUA
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MeToanuyecKue PEKOMEHAAMHA 110 oﬁyqeﬂmo JIMI ¢ OTPAHUYCHHBIMH BO3MOKHO-
CTSAMH 310POBbA U UHBAJIMAOB

OcBoeHMe NUCHUIUIMHBI O0YUYaIOIUMUCS C OTPAHMYEHHBIMH BO3MOYKHOCTSMU 310POBbSI
MOJKET OBITh OPTaHU30BAHO KaK COBMECTHO C IPYTUMU 00YJAIOIIUMUCS, TaK U B OTJCIILHBIX TPYII-
nax. [Ipeanonaraiorcsi cnenuaibHble YCIOBHS ISl OJMydyeHus: o0pa3oBaHusi 00ydarOIUMUCS C
OTPAaHUYEHHBIMH BO3MOKHOCTSMH 37J0POBBS.

[Tpodeccopcko-nienarorn4eckiii cocTaB 3HAKOMUTCS C MCHUXOJIOT0-(PU3UOTOTHYECKUMU
OCOOCHHOCTSIMU O00YyUaIONINXCS MHBAJUIOB U JIUI] C OTPAHUYCHHBIMU BO3MOXXHOCTSIMU 3JI0POBBS,
WHAUBUAYaIbHBIMH [IPOrPAMMaMHU peadMINTAlluu HHBATUAOB (1pu Haimuuun). [Ipu HeoOxoaumo-
CTH OCYILIECTBIICTCS JOMOIHUTENbHAS MO ACPIKKA IPETOJaBaHUsI ThIOTOPaMHU, IICUX0JIOTaMH, CO-
[UAIbHBIMU pa0OTHUKAMHU, TIPOIIEIIINMHU ITOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTCTBHM ¢ METOMMYECKUMU peKoMeHaanusMu MunoOpraayku P® (yTB. 8 ampernst
2014 r. N AK-44/058H) B Kypce MpeanoiaraeTcsi HCIoJIb30BaTh COIMAIBHO-aKTUBHBIE B pediiek-
CHUBHBIE METOJIbI 00YUCHHUS, TEXHOJIOTHH COILIMOKYJIBTYPHOU peaOUIUTAIINH C IIEJIbI0 OKa3aHHUs T10-
MOIIM B YCTAHOBJIEHUH TOJHOLIEHHBIX MEXIUYHOCTHBIX OTHOILIEHUH ¢ APYTUMH CTYJEHTaMH, CO-
31aHUU KOM(OPTHOTO TICUXOJIOTHYECKOTO KIIMMaTa B cTylaeHdeckoi rpymrme. [lombop u paspa-
00TKa y4eOHBIX MaTepUAIIOB MPOU3BOAATCS C YUETOM MPEAOCTABICHUS MaTepUaia B Pa3IMuHbIX
dbopmax: ayauanbHOM, BU3yaJbHOM, C UCIIOJIB30BAHUEM CIEIUATBHBIX TEXHUYECKUX CPEJICTB U
MH(OPMAILIMOHHBIX CUCTEM.

OcBoenue nucuuruinHb Tutiamu ¢ OB3 ocyIecTBiasieTcs ¢ HCMOIb30BaHUEM CPEICTB 00Y-
YyeHHsI OOIEero U CIeNUalbHOT0 Ha3HaYeHHs (IEPCOHAIBHOTO U KOJIEKTUBHOT'O MCIIOIb30BAHMS).
MarepuanbHO-TEXHUYECKOE O0ECIeUeHHE MpeTyCMaTpPUBAET IMPUCIOCOOJIEHNE ayAUTOPUN K
Hyx1am aun ¢ OB3.

®dopma MpoBeJEHUsI aTTECTAIMU ISl CTYJEHTOB-UHBAINU/IOB YCTAHABIMBACTCS C YUETOM
WHAUBUAYAIbHBIX NIcuxopuznueckux ocodbennocreit. s crynenros ¢ OB3 mpenycmarpuBaeTcs
JIOCTYIIHAs popMa MIPeA0CTaBIICHUS 3aJJaHUI OIICHOYHBIX CPEICTB, a4 HMEHHO:

* B TICYATHOM WJIM AIEKTPOHHOU opMe (IUIs JIHUII ¢ HAPYIIEHUSIMU OMOPHO-/IBUTATEILHOTO
amnmnapara);

- B Me4aTHOH (hopMe WU DIEKTPOHHOM (opMe C YBETUUESHHBIM MIPUPTOM U KOHTPACTHO-
CTBIO (VIS JIUII C HAPYIIEHUSIMH CIIyXa, PEUH, 3peHHUS);

- METOJIOM YTEHHS aCCUCTEHTOM 3a/IaHus BCAYX (IS I C HAPYIICHUSIMU 3PCHHUS).

CryneHTaM C MHBAIMIHOCTHIO YBEIMYHBAETCS BPEMsI Ha MOJTOTOBKY OTBETOB Ha KOH-
TPOJIbHBIE BOMPOCHL. J[J1s1 TAKMX CTYAEHTOB IpeycMaTpUBAETCs TOCTyHAs popMa MpeocTaBie-
HUS OTBETOB HA 3aJIaHUs, & UMEHHO:

- MIMCbMEHHO Ha Oymare wiv HabopOM OTBETOB Ha KOMITbIOTEpE (IS JIUIL C HAPYIICHUSIMU
ciIyxa, peun);

- BLIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C MUCTOJIH30BAHUEM YCIYT aCCUCTEHTA (IS
JIUI] ¢ HAPYIICHUSIMUA OTTOPHO-ABUTATEIILHOTO aIlapara);

* YCTHO (JU1s1 JIULL C HAPYILIEHUSAMHU 3PEHUS], OTIOPHO-IBUTaTEIBHOTO anmnapara).

[Ipu HEOOXOIUMOCTH ISl 0OYUAIOIINXCS ¢ HHBAJMTHOCTHIO TPOIEypa OLICHUBAHUS pe-
3y/bTaTOB O0YUEHHUS MOKET IPOBOJAUTHCS B HECKOJIBKO JTAIOB.
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