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1 BBenenue

PabGouas 1
AJIEKTPOHHBIE apX

porpaMma U (QOHJ OLEHOYHBIX CPEACTB AUCHUILIMHBI « AyAHOBU3YalIbHbIE U
WBBD» COCTaBIICHBI B COOTBETCTBUH C TpeOOBaHUSIMH (PelepabHOTO TOCyaap-

CTBEHHOT'0 00pa30BaTeIbHOIO CTAaHAAPTA, YTBEPKIEHHOI 0 IpuKkazoM MuHoOpHayku Poccuiickoit
Deneparun, 1 OCHOBHOH Mo ecCHOHATBLHON 00pa30BaTeIbHOM MPOTrpaMMbl OATOTOBKU «JlOKY-
MEHTAllMOHHOE OOECleYeHne YIpPaBICHUsS OpraHu3alueid» [0 HaNpaBIECHUIO MOATOTOBKU
«46.03.02 ToxyMEHTOBEACHUE U apXUBOBEICHUEY.

3amauyn  IUCIIH-
IUTUHBI

- pacCMOTPETh OCHOBHBIE MOHATHS B 00JIACTH apXUBOBEIICHHS C ayJHOBU-
3yallbHbIMU JIOKyMEHTaMHU, UX (GOpMOH U colleprKaHUEM

- IPOAHAIM3UPOBATh COBPEMEHHYIO KOHILEIILINIO APXUBOBEICHUS ayAUOBU-
3yaJIbHbIX U NIEKTPOHHBIX JOKYMEHTOB

- U3YYUTh OTEUECTBEHHBIC U 3apyOeKHbIC IPHUHLIUIBI PA0OTHI C ayAUOBU3Y-
aJIbHBIMU JIOKYMEHTaMU

- OIIPEACIINTh OCHOBHBIE HANPABIICHUS] MHHOBAILIMOHHOW J1E€ATEIbHOCTH
ayJIMOBU3YAJIbHBIX U DJIEKTPOHHBIX apXUBOB

- U3YYUTH CTICU(PUIECKHUE OCOOCHHOCTH MPOIIECCOB KOMIUIEKTOBAHHMS, Xpa-
HEHMsI, yYeTa, ONUCaHUs, UCII0JIb30BaHMs], MyOJIMKALMU U PACIIPOCTpaHe-
HUS ayAMOBU3yaJIbHBIX JOKYMEHTOB B COLMAIIBHON U KYJIbTYpPHO-aHTPOIIO-
JIOTUYECKOU Cpene.

OcHoBHBIE pa3-
nenpl /  TeMBI
IHACIIATUINHEI

- AyMoBU3yaIbHbIE aPXUBBI
-JJeKTPOHHBIE APXUBBI

2 Ilepeue

Hb IVIAHNPYEMBbIX Pe3yJIbTATOB 00y4YeHHs M0 AUCHHUILIHHE (MOAYJII0), CO-

OTHECCHHBIX C HHIUKATOPAMHA JOCTHKCHUA KOMIIeTeHIMii

ITponiecc u3ydeHus: TUCUUIUIMHBI «AyANOBU3YyalbHbIE U AJIEKTPOHHbBIE apXHUBbI» HaIllpaB-
JeH Ha popmupoBaHue ciaeayromux komnereHuil B coorBeTcTBrr ¢ @®I'OC BO u ocHOBHOM 00-
pa3oBaTenbHOI mporpamMmoit (Tabnumna 1):

Tabmauna 1 — KoMnereHIMM 1 MHANKATOPBI UX TOCTUKEHUS

Kon n Hanme-
HOBaHHE KOM-

WMHanuKaTopsl JOCTHKEHUS [Tnanupyemble pe3yabTaTbl 00y4eHuUs
0 TUCIUIUINHE

NEeTeHITNH
[IpodeccronanbHble

[TIK-2 Cnoco- | I[IK-2.1 3naer cranmapThl B 00y1a- | 3HaTh (PYHKIIMOHAJIBHBIE OCOOCHHOCTH
O€H OpraHu3o- | CTH paboThl C JOKYMEHTalue u CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000-
BBIBaTh JIOKY- | MH(OpMaluell B OpraHu3aluu, co- | pora

MEHTOOOOPOT | CTaB JIOKATHHBIX HOPMATUBHBIX YMeTh co3naBath 6a3bl JAaHHBIX 110 Opra-
B OpraHusa- aKTOB OpTraHU3aluU HU3alMOHHO-PACTIOPSIIUTENbHBIM JIOKY-
117041 [1K-2.2 YMmeer BBHINOTHATH pabOTHl | MEHTAM OpraHu3aluud BrianeTs HaBbI-

C JOKYMCHTaMH B paMKax ITpoIe- KaMu OpraHu3anuu XpaHCHUSA U UCIIOJIb-
AYP, YCTAHOBJICHHBIX B OpTraHH3a- 30BaHUA I/IH(bOpMaI_[I/II/I Ay OBHU3YyaJIb-
ouu, co3aaBaTb 0asnl JaHHBIX I1O HBIX n SJICKTPOHHBIX APXHUBOB,




OpraHU3aIMOHHO-PACTIOPSAIUTEIb- | OCYIIECTBIISITh KOHTPOJh 3a BEICHUEM
HBIM JIOKYMEHTAM OpPTaHM3allMd U | ApXUBHBIX JIOKYMEHTOB.

OCYIIECTBIISATh KOHTPOJIb UX BeJie-
HUSA

I1K-2.3 BnageeTr HaBbIKaMu Opra-
HU3AIMs Tepe/ladyd JOKYMEHTOB
MEXIy YPOBHIMH yIPABIICHHUSI,
PYKOBOJICTBOM, UCTIOTHUTEIISIMU B
OpraHu3aIliy, BEJACHHUS PErucTpa-
[IMOHHBIX U YUYETHBIX (OPM JIOKY-
MEHTOB OpraHU3aIu1

3 MecTo AuCHHMILUINHBI (MOYJIs1) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JlucruruinHa BXOAUT B cocTaB O510ka 1 «lucuumniunel (MOIYyJN)» U OTHOCUTCS K 00s13a-
TEJIbHOM YaCTH.

MecTo nucuuiiauHsel (3Tan GopMUPOBAHUS KOMIETEHIIUN) OTPAKEHO B cxeme GopMUpPO-
BaHMsI KOMIETEHIMH, IPEJICTaBICEHHON B TOKyMeHTe OyenouHvle Mamepuasl, pa3MEIIeHHOM
Ha caiiTe yHuBepcuTeTa WWW.Knastu.ru / Haw ynueepcumem / Obpasosanue / 46.03.02 JJokymen-
mosedenue u apxugogederue /OyeHouHble Mamepuabl).

JucuumnnuHa «AynuoBU3yallbHbIE U SJIEKTPOHHBIE apXHMBBI» YAaCTHUHO pPEaTU3yeTcsl B
(dopMe npakTuyeckoil NoAroToBKu. [IpakTuyeckas moAroToBKa OPraHu3yeTcs MyTeM IPOBEICHUS
MPAKTUYECKHUX 3aHSATHH.

[IpakTuueckasi MOArOTOBKA pealn3yeTcs Ha OCHOBE

[Ipodeccuonansuoro crangapra 07.004 « CITIELIUAJIUCT 10 YIIPABJIEHWIO JOKY-
MEHTAIIMEN OPT AHU3ALIUM».

Oo6o0muienHas TpynoBas ¢yHkuus: A JIOKyMeHTallMOHHOE oOecrieueHue yrpaBiieHUs! op-
raHu3amuen.

H3-4 PpIHOK IpOrpaMMHBIX ITPOAYKTOB IO aBTOMATHU3ALUHU JOKYMEHTAIIMOHHOI'0 0bec-Tie-
YEeHHUS yTIPABIICHUS.

4 CopepxaHue TUCHHUILUINHBI (MOYJIs1), CTPYKTYPUPOBAHHOE [0 TeMaM
(pa3nesiaM) ¢ yKa3aHueM OTBEJCHHOI0 HA HUX KOJIMYECTBA aKaJeMHYeCKHX
4YacoB U BUJ0B YueOHO# padoThl

4.1 CrpykTypa H colep:KaHMe TMCHUILIUHBI 1/ 32049HO0I (popMbI 00yUeHns

Jucruiuinaa « AyIMOBU3YaIbHBIC M JICKTPOHHBIC apXHUBBI» H3ydaeTcs Ha 4 Kypce, B 7,
8 cemecTtpax.

OO6mast TpyI0EMKOCTh JUCIUTIINHBI cOcTaBiseT 4 3.e., 144 4., B TOM 4ucie KOHTAKTHAs
pabota oOydaromuxcs ¢ npernojgaBatesneM 26 4., mpoMexyToyHas atTectanus B Gpopme 3ayera 4
4., caMoCTosITeNbHAs paboTa oOyyatonuxces 114 4.
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HawnmeHoBaHue pa3esioB, TEM U
COZIep)KaHue MaTeprasa

Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00yJarOIIMXCsl M TPYAOEMKOCTH (B Hacax)

KonrakTHas padota
Mpero1aBaTelisi C 00yJaromIy-

MHUCHA

Jlek-
1005051

[IpakTu-
YecKue
3aHSTUS

JlaGopa-
TOPHBIC
paboTHI

HKP

IIpom.
aTTecT.

CP

7 cemecTp

Pazoen «Ayouoseusyanvusie ap-
XUGHL)

Tema 1. cTopusi © COBpEMEHHOCTh
ayJIMOBU3YaJIbHBIX apXuBOB. Mcrto-
pusi ayMOBU3yaJIbHBIX apXHWBOB B
Poccuu u 3a py6exom. CoBpeMeH-
Hasi CeTh ayJUOBHU3yalIbHBIX aApXH-
BOB B Poccun 1 3a pyOexxom.

10

Tema 2. HopmaruBHO-MeTOIUYE-
CKHE

OCHOBBI apXHBOBEICHUS
ayAMOBU3YAJIbHBIX JJOKYMEHTOB

10

Tewma 3. KomriekToBaHu€ 1 SKCIIEp-
TH3a LEHHOCTU ayJIHOBU3YaIbHBIX
JIOKYMEHTOB. YUET M ONHUCAHUE JI0-
KYMEHTOB B ayJIMOBU3YalIbHBIX ap-
XUBax.

14

Tema 4 Opranuzanusi XpaHEHUs
ayIMOBU3YAIbHBIX  JTOKYMEHTOB.
Knaccubukanus wu opraHuzanus
XpaHEHUS ayIUOBU3yaIbHBIX JOKY-
MEHTOB.

15

Tema 5 Opranuzanus UCHOIb30Ba-
HUSI

AyJIUOBHU3YAJIBHBIX JOKYMCHTOB B
apXxHBax.

15

8 cemectp

Pa3zoen «Inekmponnsle apxuevt»

Tema 1. HopmaruBHOe, opraHusa-
LMOHHOE U TEXHUYECKOE obecreue-
HUE M TpeOOBaHUS BIIEKTPOHHOTO
apxuBa OCHOBONOJArawpIue Tep-
MUHBI U TOHSITHSL.

10

Tema 2. OcoOEHHOCTH SJEKTPOH-
HBIX JOKYMCHTOB KaK 00BEKTOB ap-
XMBHOTO XPaHEHHUSI.

10

Tema 3. OcHOBHBIE BUBI APXUBHBIX
JJEKTPOHHBIX pecypcoB. CoBpe-
MEHHBIE BHJIbI HOCHUTEJIEW M amma-
paTHOIIPOrpaMMHBIE CpeJCTBa s
XpaHEHUs JIEKTPOHHBIX JaHHbIX.

15
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Bunsl yueOHOM pabOThI, BKIIOYAsi CAMOCTOSTEIBHYIO
paboTy 00yJarOIIMXCsl M TPYAOEMKOCTH (B Hacax)
KonrakTHas padota
HaumeHnoBanue pa3zaenoB, TeM U npenojaBaTesis ¢ 00yJarouu-

coJiepKaHue MaTepuaia MHUCS [Ipom. | CP

HKP
Tek- [Ipaktu- | JlaGopa- arrect. | C
02078

YeCKHe | TOpHBIE
3aHATUS | paboThI
Tema 4. Knaccugukarus, KOMIUIEK- - 1 15
TOBaHHME U HKCIEPTH3a IEHHOCTU - - -
JIEKTPOHHBIX IOKYMEHTOB
3auem

UTOro 16 B
10 AUCHUIIHHE TOM
yucie B
dpopme
0 NpaKkTH-
YecKou
MoJAro-
TOBKH
14

10«iex

10107 03 26 4 114

* peanuzyetcs B popMe MPaKTUYECKOMN MOATOTOBKH

5 OueHo4HbIe cpeacTBA VI NPOBeeHUS TeKYLero KOHTPOJIsl U
NPOMEKYTOYHOM aTTeCTANMH 00y4aI0IMXCS 110 JUCHHUILIHHE (MOLY1I0)

@DOH/IBI OLIEHOYHBIX CPEJICTB JIJIs TPOBEACHHS TEKYILEr0 KOHTPOJIS YCIIEBAEMOCTH U MPO-
MEXYTOYHOM aTTecTaluu OOCYXAAlTCs U YTBEpXKAalTcs Ha 3acefaHuu kadenpsl. [TonHbii
KOMIUIEKT KOHTPOJIbHBIX 3a/1aHU{ MM MHBIX MaTepHaioB, HEOOXOAUMBIX JJIsl OLEHUBAHUS pe-
3yJIbTaTOB OOY4EHHUSI 10 TUCLUUIIIIMHE (MOYJII0) XpaHUTCS Ha Kadenpe-pa3padoTunke B Oymax-
HOM WJIM 3JICKTPOHHOM BHAC, TaKXKC (1)OHI[I>I OLICHOYHBLIX CPCACTB AOCTYIIHBI CTYACHTAaM B JIMY-
HOM KaOuHeTe — pa3jien yueOHO-MeToIuYecKoe o0ecreueHue.

6 YuedHo-MeTOaMYeCKOEe M HHPOPMALMOHHOE 00ecnedeHne TUCIUTITUHBI
(MoayJis)

6.1 OcHoBHasi U TOMOJIHUTEIbHAS JIUTEPATYpa

[Tepeuenb pekOMEHAYEMOl OCHOBHOM M JOTOJIHUTENBHON JUTEpATyphl MPEACTABIEH Ha
caiiTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 [Joxymenmo-
sedenue u apxusosedenue / Pabouuii yueonwiii nian / Peecmp numepamypuol.

6.2 MeTonnquKne YKa3aHuA QJIA CTYACHTOB 110 OCBOCHHUIO TUCHUIIJINHBI

[Ipu ocBOeHUM AMCUMITIMHBI 00YyYarOIIUMCS 11€J1€CO00Pa3HO BHIMOIHATH CIEAYIONINE pe-
KOMEHJAINH:

MeTtoauueckue yka3aHus Ipu padoTe HajJ KOHCIEKTOM JIEKIIUN

Jlexuus npeanoaaraeT U3J10KEHUE KIIFOUEBbIX MTOJI0)KEHNUN TEMBI, IOCTAHOBKY BOIIPOCOB


http://www.knastu.ru/
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Y OpraHu3alio MUHU-TUCKYcCcUid. J{is 9 peKTUBHOTO YCBOEHHS MaTepHalia JIEKIHH CTY-
JICHTY TpeAaracTcs KOHCIIEKTUPOBAHUE OCHOBHBIX MOJI0KEeHNUH. KoHCeKkTHpoBaHue oCyIecTB-
JsieTcs B cBOOOHOM (hopme, B TEXHHUKE, HanboJjiee yI00HOM CTYACHTY.

Metoanyeckre yKka3zaHus [0 CAaMOCTOATENBbHOM paboTe Hall U3y4yaeMbIM MaTEpUAIOM

Y IIPU MTOJITOTOBKE K MPAKTUYECKUM 3aHATHIM

HauunaTh Hafo ¢ U3y4eHus: peKOMEHJ0BaHHOM uTepaTypsl. Heo0X0a1uMo MOMHUTB, 4TO

Ha JIeKIIUU 0OBIYHO paccMaTpPUBAETCS HE BECh MaTepHuall, a TOJIbKO ero 4yacTb. OcraabHas
€r0 YacTh BOCIIOJIHSETCS B IPOIIECCE CAaMOCTOSTeNbHON paboThl. B cBsi3u ¢ aTM pabota ¢ peko-
MEHJI0BaHHOU nuTepaTrypoi obOsi3aTenbHa. [IpakTudeckue 3aHATUS MPEANONaralT o00CyXKaIeHue
BOIIPOCOB MO TEMATHKE 3aHATHS, a TAK)KE BBHITIOJTHEHUE TPAKTUYECKHUX 3a/IaHH, TPOXOAST B yueo-
HOM ayautopuu. [IpakTuueckue 3ajaHus CTyACHTHI OTY4Yat0T HETIOCPEICTBEHHO Ha 3aHSATUU.

3amaHust BBIMOIHAIOTCS MHIMBUAYAIBHO.

MeTtoauueckue yKka3aHus 110 BBIIOJIHEHUIO TECTOBBIX 3a/1aHu

TecToBble 3a1aHUS TO3BOJISIIOT BBIACHUTH MPOYHOCTD U TIIyOHHY YCBOCHUS MaTepuaa 1o

JTUCHUILIMHE, a TAKXKE TTOBTOPUTH U CUCTEMAaTU3UPOBATh CBOU 3HAHUS. BBIMOIHATH TecTo-
BBIC 33/IaHUSI PEKOMEHYETCS TI0CIIE U3yUSHHsI BCETO 00beMa TEOPETHIECKOT0 MaTepHaa 1o Jrc-
UIUIMHE, Ha TTOCTIeAHeH Heene 00ydyenust B cemecTpe. OOyuarouiics noixy4yaer TeCTOBbIE 3a/1a-
Hus Ha OymakHoM HocuTelne. Ipexne yem BbIOpaTh OTBET HEOOXOIMMO BHUMATEIbHO O3HAKO-
MUTBCS C MPEACTaBICHHBIM BOMPOCOM. [IpaBUIIbHBIN OTBET 00yYaromuiicsa JOMKEeH OTMETUTD Ka-
KAM-JINOO 3HAYKOM.

MeTtoauyeckue yka3aHus 10 BBIIOJIHEHUIO KOHTPOJIbHON pabOThI

Pemenue 3agad nOMKHO OBITH MOTHBHPOBAHHBIM M Pa3BEPHYTHIM, CIEAYET JaTh YETKO
chopMyIHpOBaHHbBIE, APTYMEHTUPOBAHHBIE OTBETHI Ha BOMpockl. CaenaHHbIe BBIBOABI HEOOXO-
JTMMO 00OCHOBAaTh CChUIKAMH Ha KOHKPETHBIE CTaThH HOPMATHBHO-TIPABOBOTO akTa. OdopmiieHne
KOHTPOJIbHOUM paboThI TOIKHO COOTBETCTBOBAThH TpeboBaHusM P/ « TekcToBbIe CTyIeHUeCKHE pa-

6otbl. [IpaBuna opopmiienus». PaboTta BEIIOIHAETCS 110 BapUAHTAM.

6.3 CoBpemeHHbIe IpodeccHOHATbHBbIE 0a3bI JAHHBIX H HHGOPMaLIMOHHbIE
CIIPABOYHbIE CHCTEMbI, HCIIOJIb3yeMble NP 0CYLeCTBJIEHUH 00pa30BaTeIbHOIO
npouecca no JUCHUIINHE

Kaxnomy oOyuaronmmycs obecriedeH 10cTy1 (yAaleHHbIH JOCTYIT), B TOM YHCIIE B CIIydae
MPUMEHEHHUS 3JIEKTPOHHOT0 00y4EHHUsI, TUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT U, K COBpPE-
MEHHBIM PO ECCHOHATBLHBIM 0a3aM JaHHBIX U NH(POPMAITMOHHBIM CIIPAaBOYHBIM CUCTEMAM, C KO-
TOPBIMH Y YHUBEPCUTETA 3aKJIFOUEH J0TOBOD.

IlepeyeHp pekoMeHAyeMbIX MNPO(GECCHOHATBHBIX 0a3 JaHHBIX M WH(POPMALMOHHBIX
CIPABOYHBIX CUCTEM IMPECTABJICH Ha CaliTe yHUBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem /
Obpasosanue / 46.03.02 [Joxymenmosedenue u apxugogedenue / Pabouuii yuebnwiii naan / Peecmp
IbC.

AxTyanbHas MH(GOpMaIys Mo 3aKJIF0OYEHHBIM Ha TEKYIIUH yueOHBIH roJl Joropopam npu-
BeJieHa Ha cTpanule Hayuno-rexuuueckoit oubnuorexu (HTH) Ha caifte yHuBepcurera

https://knastu.ru/page/3244

6.4 IlepedeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHKALIMOHHOM CeTH
«HTEepHeT», HEOOXOAMMBIX 1JISI OCBOCHHUS AMCHUIJIMHBI (MOIYJIs1)

Ha crpanune HTH M0XHO BOCIIOJIB30BATBCSA MHTEPHET-PECYpCaMU OTKPbI-
TOrO JOCTyIa M0 YKPYIMHEHHOW TpyIIe HanpasiacHui u crenuanbaocteit (YIHC)
46 — Ucropus u apxeosorus: https://knastu.ru/page/539

U YKQXKUTE KOHKPETHBIE PECYPChl, HAITPUMED:
\ HasBanue caiita DJIEKTPOHHBIN aapec \



http://www.knastu.ru/
https://knastu.ru/page/3244

Hcropuueckast OubimoTexa http://www.shpl.ru/
bubmmoreka PI'b https://www.rsl.ru/
bubmnoreka THMOH http://inion.ru/
ITpe3ueHTCKast SIEKTPOHHAst OMOIMOTEKA. www.prlib.ru

7 OpraHu3auMOHHO-TIeJATrOrH4YecKHe yCaI0BUs

Opranuzanus o0pa3oBaTeIbHOIO MPOLECcCca periJaMeHTupyeTcs yu4eOHbIM IIAHOM M pac-
NUCAaHNEM y4eOHbIX 3aHATHH. SI3bIk 00yueHus (pernoaaBanus) - pycckuid. it Bcex BUJOB ay/IH-
TOPHBIX 3aHATUN aKaJEMUYECKHUN Yac yCTaHABJINBAETCSA IIPOJOJDKUTEIBHOCTBIO 45 MUHYT.

[Ipu ¢GopmupoBaHuM CBOEH HMHAMBHIYaJbHOH 00pa30BaTENbHOW TpaeKTOpuU 00yuaro-
IIMHACS UMEET MPaBO Ha Mepe3ayeT COOTBETCTBYIOUUX JUCHMILIMH U MPO(ECCHOHAIBHBIX MOIY-
JIeil, OCBOSHHBIX B MPOIIECCE MPEANISCTBYIOMIET0 00yUeHUs, KOTOPBI 0CBOOOXKAAET 00yJaroIe-
rocsi OT HEOOXOJUMOCTH UX TOBTOPHOT'O OCBOEHHUSL.

7.1 OOpa3oBaTe/bHbIe TEXHOJIOTHHU

Y4eOHblIii mpolecc Mpu MpernogaBaHu Kypca OCHOBBIBACTCS HA UCIIOJIH30BAaHUH TPAIUIHU-
OHHBIX, MTHHOBAIMOHHBIX U MH()OPMAIIMOHHBIX 00Pa30BATEIBHBIX TEXHOJOTHIA. TpaauiinOHHBIE
o0pa3oBaTeNbHbIe TEXHOJIOTHH MPEACTABICHBI JICKIIUIMU U CEMUHAPCKUMHU (TPAKTHYECKUMH ) 3a-
HATUSIMU. THHOBaIIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUN UCTIONB3YIOTCS B BUE IIIMPOKOTO TIPH-
MEHEHHS aKTUBHBIX U MHTEPAKTUBHBIX (opM npoBeneHus 3ausatuil. Mundopmannonusie o6paso-
BaTEJIbHBIC TEXHOJIOTUN PEATU3YIOTCS ITyTEM aKTUBHU3ALUU CAMOCTOSITEIILHOM pabOTHI CTYJICHTOB
B MH(OpMaLIMOHHON 00pa30BaTeILHON cpeie.

7.2 3aHATHA JEeKIHOHHOI0 THIIA

JIeKIIMOHHBIN KypC MpeanoaraeT CUCTeMAaTU3UPOBAaHHOE U3JI0KEHHUE OCHOBHBIX BOIPO-
COB y4eOHOT0 IJIaHa.

Ha nepBoii nexuuu ektop 00s3aH MpeynpenTh CTYA€HTOB, IPUMEHUTEIBHO K KAaKOMY
6a3oBoMy yueOHUKY (yueOHHMKaM, y4eOHBIM TOCOOMSIM) OyIeT IPOYUTaH KypC.

JIeKIIMOHHBIH KypC JOJKEH 1aBaTh HaHOOIbIINKA 00beM HHPOpPMAaLIUKU 1 o0ecTiednBaTh 00-
Jee TIy0oKOoe MOHMMaHue yueOHBIX BOITPOCOB MPY 3HAUYNUTEIFHO MEHBIIIEH 3aTpaTe BpeMEHH, YeM
3TO TpeOyeTcs OONBIIMHCTBY CTYICHTOB Ha CAMOCTOSATENIbHOE N3yUEeHUE MaTepuaa.

7.3 3aHATHS CEMHHAPCKOI0 THIA

CemuHapcKue 3aHATUS TPEICTABISAIOT COOON JAeTalu3alUio JIEKIIMOHHOTO TeopeThye-
CKOI'0 Mare€puaia, IpoBOJAATCA B LEIAX 3aKPCIJICHUA KypCa MU OXBATBIBAIOT BCEC OCHOBHBLIC pPas-
JEJIBI.

OcHoBHOH (opMOI1 NTpOBe/IEHUsI CEMUHAPOB SBJISETCS 00CyXkAeHne Hanbosee mpooiem-
HBIX U CJIOKHBIX BOIIPOCOB IO OT/JEIBHBIM TEMaM, a Takxke pa3d0op MpUMEpPOB U CUTYallui B ayIH-
TOPHBIX YCJIOBUAX. B o06s3annocTi mnpenoaaBaTeyid BXOAAT: OKa3aHUEC MeTO)II/ILIeCKOI\/'I oMo u
KOHCYJIbTUPOBAHHE CTYACHTOB 10 COOTBETCTBYIOIINM TEMaM Kypca.

AKTUBHOCTH Ha CEMHUHAPCKUX 3aHATUAX OUCHHUBACTCA IO CIACAYIOIIHUM KPUTCPUSAM!

* OTBETHI Ha BOIPOCHI, MIpeJIaraeéMble MperoiaBaTelieM;

* y4acTHe B JUCKYCCHUAX;

* BBITTOJIHEHHE MTPOEKTHBIX U MHBIX 33JaHUH;

* ACCHCTHPOBAHHE TIPENOIABATEIIO B MPOBEICHUN 3aHATHIA.

OTBer f0sKeH ObITh apryMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJIHOCIOXKHBIM, COJIEPKATh
CCBIJIKHM Ha UCTOYHHKU.


http://www.shpl.ru/
https://www.rsl.ru/
http://inion.ru/
http://www.prlib.ru/
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JloKJ1a/1bl ¥ ONIIIOHUPOBAHUE JI0KJIAI0B IIPOBEPSIOT CTENEHD BIIaICHUS TEOPETUIECKUM Ma-
TEPUAIIOM, A TAKXKE KOPPEKTHOCTb U CTPOTOCTh PACCYkKACHUM.

OrneHnBaHue 3a/JaHUMH, BHIIOJHEHHBIX HA CEMUHAPCKOM 3aHATUH, BXOJHUT B HAKOIUIEHHYIO
OLICHKY.

7.4 CamocrtosiTeibHasA padoTa 00y4alOIMXCs 10 AUCHHUILINHE (MOLYJII0)

CamocrosTenbHas paboTa CTyJIEHTOB — 3TO MPOLIECC AKTUBHOTO, IEJIEHAPABICHHOTO
IpUOOPETEHNs CTYIEHTOM HOBBIX 3HaHUH, yMEHUH 0€3 HeMOCPeACTBEHHOIO yYacTus Mpenojana-
TEJISA, XapaKTepU3YIOIIUIACS MPeAMETHON HAPaBICHHOCTHIO, 3P (HEKTUBHBIM KOHTPOJIEM H OLIEH-
KO pe3yJIbTaToOB JIEATEIbHOCTH 00y4aroLerocs.

Llenu caMmocTOSTETHLHON pabOTHI:

* CUCTEMAaTH3alys U 3aKPEIUICHUE MOTYYEHHBIX TEOPETUYECKUX 3HAHUN U TIPAKTHYECKUX
YMEHUH CTYJICHTOB;

+ yriyOJeHHue U pacliupeHre TeOPETUYECKUX 3HAaHUM;

- (hopMUpOBaHHE YMEHUI HCIOIB30BATh HOPMATUBHYIO M CIIPABOYHYIO IOKYMEHTAIHIO,
CIELUAJIBHYIO JINTEPATYPY;

* pa3BUTHUE MIO3HABATEIbHBIX CIIOCOOHOCTEN, aKTUBHOCTH CTY/IEHTOB, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

- (hOpMUPOBAHHE CAMOCTOSTEIILHOCTH MBIIIJICHUS, TBOPYECKOW MHUIIUATHBBI, CIIOCOOHO-
CTEH K CAaMOPAa3BUTHUIO, CAMOCOBEPIIEHCTBOBAHUIO M CAMOPEaIN3aluy;

* Pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUHN U aKaJIEMUYECKUX HABBIKOB.

CamocrosTenbHas padoTa MOXKET OCYLIECTBIATbCS MHAWBUIYAIbHO UM IPYNIIAMH CTY-
JICHTOB B 3aBUCUMOCTH OT 1I€JIU, 00BbEMA, YPOBHS CII0KHOCTH, KOHKPETHOM TeMaTHKU.

TexHon0rust OpraHu3ay CaMOCTOSTENIbHONU paboThl CTYJJEHTOB BKIIFOYAET MCIIOJIb30Ba-
HUE UHPOPMAIIMOHHBIX U MaT€pUAIbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynabTaToB BHEAYJUTOPHOM CaMOCTOSATENBHOM pPabOThl CTYAEHTOB MOXKET
POXOJIUTh B MMCbMEHHOM, YCTHON WJIM CMEIIaHHOM (opme.

CryieHTBI TOJKHBI TOAXOAUTh K CAMOCTOSITEIbHOM paboTe Kak K HauBaKHEHIeMy cpej-
CTBY 3aKpEIUICHUS U Pa3BUTHSI TEOPETUUECKUX 3HAHUH, BEIPAOOTKE €IMHCTBA B3IJIS10B HA OT/1EIb-
HbI€ BOIIPOCHI Kypca, IPHOOPETEHNs ONPEIeNICHHBIX HABBIKOB U HCIIOIb30BaHUS MPO(ECcCHOHANb-
HOM JIUTEPaTypPhI.

7.5 MeToauuecKkue PECKOMEHIAUHA JIsI Oﬁy‘-laIOlIII/IXCﬂ M0 OCBOCHHUIO JTUCHHUIIIMHBI

[Tpu u3yueHun AUCUUIUIMHBI 00yYaroIMMCS 1eIeCO00pa3HO BBINOIHATE CIEAYIOIINE pe-
KOMEHAINH:

1. U3y4yeHue yueOHON AUCIMILTUHBI JJOJKHO BECTUCh CUCTEMaTHUECKH.

2. Ilocne u3yyeHHs Kakoro-aubo paszzaerna mo yuyeOHUKY WM KOHCIIEKTHBIM MaTepuanaM
PEKOMEH IyeTCsI IO TaMsITH BOCIIPOM3BECTH OCHOBHBIE TEPMUHBI, OIIPEIeTICHHUS], TOHATHUS pa3/ena.

3. Ocoboe BHUMaHHE CIEAYET YJCIUThH BBINOJHEHUIO OTYETOB MO MPAKTUYECKUM 3aHs-
TUSM U UHIMBUTyaJIbHBIM KOMITJIEKCHBIM 3a/IaHUSIM Ha CAMOCTOSTEIbHYIO paboTy.

4. Best TeMaTuKa BOIPOCOB, N3Y4a€MbIX CAMOCTOSTENBHO, 334a€TCs Ha JIEKIMSX IPENoia-
BaresneM. M ke naroTcs MCTOYHHMKHU (B MEPBYIO Ouepe/lb BHOBb M3JAaHHBIE B MEPUOIUYECKON
HaY4YHOH uTeparype) Uit 6ojee AeTalbHOTO MOHUMAaHUs BOIIPOCOB, O3BYYEHHBIX HA JIEKIIHU.

[Ipu camocTosATensHON TPOPAOOTKE Kypca 00yUaroImuecs TOJDKHBL:

* IPOCMATPUBATh OCHOBHBIE ONpPEIEICHUs U (PAKTHI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JIEKIIMOHHOM 3aHATUU MaTEpUal U TOTIOJIHUTD
€ro C y4eTOM pEKOMEHJIOBAaHHOM 110 JaHHOU TEME JIUTEPaTyphl;
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* UI3YUUTh PEKOMCHAOBAHHYIO JIUTCPATYPY, COCTABIIATh TC3UCHI, aHHOTAIIUHU U KOHCIICKTBI
Han0o0JIee BaKHBIX MOMCHTOB;

* CaMOCTOATCIIbHO BBIINMOJIHATE 3aJlaHUs, aHAJIOTUYHBIC ITPpCAIaracMbIM Ha 3aHATHUAX,

* UCITIOJIB30BaTh JJIsI CAaMOIIPOBCPKU MAaTCpHAJIbI (1)0H,Zla OIICHOYHBIX CPCICTB.

8 MarepuajJibHO-TEXHHUYECKOE 0OecnevyeHue, He00XoAuMoe J1JIsi
oCylIecTBJIeHHs 00pa30BaTEeIbHOIO MpoIecca Mo JUCHUILINHE (MOIYJII0)

8.1 JIunmeH3MOHHOE H CBOOOTHO PACIPOCTPaHsIEMOe MPOrpaMMHOe odecriedyeHue, He-
MoJIb3yeMoe MPHU OCYIIeCTBJIEHUH 00pa30BaTeJIbLHOI0 Mpolecca
MO TUCHHILIHHE

YHuBepcUTeT o0ecredeH HeOOX0IUMMBIM KOMILJIEKTOM JIUIIEH3HOHHOTO B CBOOOHO pac-
MPOCTPAHIEMOT0 MPOTPaMMHOT0 00eCIieYeHHsI, B TOM YHCIIE OTEYeCTBEHHOT0 npou3BoacTBa. Co-
CTaB MPOTPAMMHOTO OOECIIeYEeHHUsI, HEOOXOAUMOTO /ISl OCBOCHHS JWCIUILTUHBI, IPUBEACH Ha
caiite yHuBepcuTeTa WWW.Knastu.ru / Haw ynusepcumem / Obpazosanue / 46.03.02 Joxymenmo-
seodenue u apxusoseonue / Pabouui yueonoui nnawn / Peecmp I10.

AKTyanbHble Ha TeKYIIUH Y4eOHBII roJl peKBU3UTHI / YCIOBUS UCTIOIB30BaHUS POTPaMM-
HOro obecrieueHus npuBeaeHs! Ha crpanule M T-ynpasnenus Ha caiiTe yHUBEpCcUTETA!

https://knastu.ru/page/1928

8.2 YuebdHo-1200paTopHOE 000py/I0BaHHE

Tabnuna 7 — [lepeuens o0opypoBaHus

HaunmenoBanue ayiuropuu
AynuTtopus Ucnons3zyemoe o6opyaoBaHue
(;maboparopun)
Aynutopust | YueOGHas ayJUTOpHS IS 3a- KOMIIBIOTEP; IKPaH C MPOEKTOPOM
C BBIXOJIOM | HATHH JIEKIIMOHHOTO U CEMHU-
B Internet + HapCKoro Tuma (Meaua)
JIOKaJIbHOE
coeiuHe-
HUE

8.3 TexHuuyeckHe U 3J1eKTPOHHbIE CPeACTBA 00y4YeHHUs

JlekiHOHHbIE 3AHATHA.

Ayautopuu JUisl IEKIIMOHHBIX 3aHATHI YKOMIUJIEKTOBAHBI MEOEIbIO0 U TEXHUYECKUMU CPEl-
CTBaMU OO0YYEHHs, CIyKaIUMHU ISl Ipe/ICTaBIeHus yueOHol nHpopmanuu 00bIIoN ay TMTOpUn
(HabOPBI IEMOHCTPAIIMOHHOTO 000PYA0BaHUS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK), yueOHO-
HarJs1IHble TOCOOuSs, TEeMaTUYECKHE MILTIOCTPALIIH).

IMpakTnyeckne 3aHATHSA.

AynuTopHuH A IPAKTUYECKHUX 3aHATUN YKOMIUIEKTOBAHbI CHIEIMATTM3UPOBAHHON MeOebio
U TEXHUYECKUMH CpeAcTBaMU 00y4eHHUs (IPOEKTOp, IKPaH, KOMIBIOTEP/HOYTOYK).

CamocrositeibHasi padora. [TomeneHne A caMOCTOATEIBHON pabOThl OCHAIIIEHO KOM-
NBIOTEPHON TEXHUKOW C BO3MOXHOCTBIO IMOJKIIIOUEHUS K ceTH «IHTepHET» M TOCTYIIOM K 3JI€K-
TPOHHOM MH(OpMaITMOHHO-00pazoBaTenbHOU cpene KHATY:

- KOMITbIOTEepHBIN Kiacc 401-1

CamocrosiTeibHas padora.


http://www.knastu.ru/
https://knastu.ru/page/1928
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[TomereHust AJIs1 CaMOCTOSATEILHON paOOThI OCHAICHBI KOMITBIOTEPHON TEXHUKOM C BO3-
MO>KHOCTBIO TIOJIKJIFOUEHHS K ceTH «MIHTepHeT» U JOCTYIOM K 3JIEKTPOHHOU MH(POPMAIIHOHHO -
obOpazoBarenbHoi cpene KHATY:

- 3a11 anektponHoit uapopmannu HTb KHAT'Y;

- KOMITBIOTEPHBIE KJIacChl (paKyabTeTA.

9 MHHble cBeaeHNs

MeToauuyeckue PE€KOMEHAAIUH 11O oﬁyqeﬂmo JIUII ¢ OrPAaHUYCHHBIMH BO3MOZKHO-
CTAMMU 310POBbA 1 UHBAJIMAOB

OcBoeHME NUCHUIUIMHBI 00yYalOIMMUCS C OTPAaHMYEHHBIMH BO3MOXKHOCTSMHU 370POBbS
MOJKET OBITh OPTaHU30BAHO KAK COBMECTHO C IPYTUMHU OO0YJAIOIIIMMHUCS, TaK U B OTJCIIBHBIX TPYII-
nax. [IpennonaratoTcsi cnenuaibHble YCIOBUS JIJIS OMy4deHus: o0pa3oBaHUs 00ydarOIUMUCS C
OTPAaHUYCHHBIMH BO3MOKHOCTSMH 37J0POBBS.

[Tpodeccopcko-niearorn4eckiii cocTaB 3HAKOMUTCS C TICUXOJOT0-(PU3UOIOTHIECKUMU
0COOEHHOCTSIMH 00YYAIOLINXCSI HHBAJIHMJIOB U JIAI C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3/I0POBbS,
WHAUBUAYAIbHBIMH [IPOTPaMMaMU peadMIINTAlUU MHBATUAOB (1pu Hainuuuu). [Ipu HeoOxoaumo-
CTH OCYIIECTBJISETCS JOMOJHUTEIbHAS OIJIEPIKKA IPENOJaBaHuUs ThIOTOPAMH, IICUXO0JI0TaMH, CO-
[UANTBHBIMU pa0OTHUKAMHU, IPOIIEIIINMH ITOATOTOBKY aCCHCTEHTaMHU.

B cootBeTcTBUU ¢ MeToAMYECKUMHU pekoMeHaauusIMu Munoopaayku P® (yTB. 8 anpens
2014 r. N AK-44/058H) B Kypce npearnoaaraeTcsi UCIoab30BaTh COLMATbHO-aKTUBHBIE U pedIieK-
CUBHBIE METO/IbI 00YUYEHMSI, TEXHOJIOTUH COLIUOKYJIbTYPHON peadMINTalUH C LEIbI0 OKa3aHUs T10-
MOIIM B YCTAHOBJIEHUH MOJHOLIEHHBIX MEXIUYHOCTHBIX OTHOLIEHUH C APYTUMHU CTYIEHTaMH, CO-
3/1aHUU KOM(OPTHOTO MCUXOJIOIMUYECKOro KimMaTa B cTyjeHdeckoi rpymme. Ilonbop u paspa-
00TKa y4eOHBIX MaTepHAIOB MPOU3BOAATCS C YYETOM MPEAOCTABICHUS MaTepUaia B Pa3IMuHbIX
dopMmax: ayauanbHOM, BU3YalIbHOMN, C MCIIOJb30BAHUEM CIIELUATbHBIX TEXHUYECKUX CPEACTB U
WH(OPMAILIMOHHBIX CUCTEM.

OcBoenue nucuuruinHb Tutiamu ¢ OB3 ocyIecTBIseTCs ¢ HCTOIb30BaHUEM CPEIICTB 00Y-
YyeHHst OOIIEero U CIeNUaTbHOTO Ha3HaYeHHS (IEPCOHANIBHOTO U KOJIEKTUBHOTO MCTIOIb30BAHMS).
MartepuanbHO-TEXHUUYECKOE OOecreueHue NpeaycMaTpUBaeT MPUCIOCOOJIEHHE ayJIuTOpUl K
Hyx1am aun ¢ OB3.

®opma NpoBeACHUS aTTECTAllMK JUJISl CTYJAEHTOB-UHBAJIN/IOB YCTaHABIUBAETCS C YUETOM
WHAUBUAYAIbHBIX TICUX0o(pu3nueckux ocodbennocrei. [ cryaentoB ¢ OB3 mpemycmarpuBaeTcs
JocTymHasi opma MpeAoCTaBICHUs 3a/laHUl OLIEHOYHBIX CPEJICTB, @ UMEHHO:

- B TIEYATHOM HIIM DIIEKTPOHHOUN (popMe (IJ1s1 TUI[ C HAPYIICHUSIMH OMIOPHO-/IBUTATeNb-
HOTO anmapara);

- B TIEYAaTHOU (popMe WK DIIEKTPOHHOU (hopMe C YBETHUEHHBIM MIPU(PTOM U KOHTPACTHO-
CTBIO (7151 JIULL C HAPYILIEHUSIMU CIIyXa, PeYH, 3pEHUS);

- METOJIOM YTEHUS aCCUCTEHTOM 3a/IaHus BCAYX (TSI TUI[ C HAPYIIEHUSIMU 3PCHHUS).

CryzneHTaM C MHBaJIMJHOCTHIO YBEJIMYMBAETCS BPEMsI Ha MOATOTOBKY OTBETOB Ha KOH-
TPOJBHBIC BOMPOCHL. J[JI51 TAKMX CTYJEHTOB MpelyCMaTPUBAETCs TOCTyIHAs opMa MpeocTaBie-
HUSl OTBETOB Ha 33JaHUs, 3 UMEHHO:

- MIMCBMEHHO Ha OyMare Uil HabOpOM OTBETOB HAa KOMITBIOTEPE (ISl JTUI] C HAPYIIICHH-
MU CITyXa, peun);

- BEIOOPOM OTBETa U3 BO3MOKHBIX BAPUAHTOB C MCMOJIB30BAHUEM YCIYT aCCHCTEHTA (st
JIUI] C HapYUICHUSIMH OMTOPHO-JIBUTATENILHOTO aliapara);

* YCTHO (7151 JIUI[ C HAPYIICHUSIMU 3PEHHSI, OMOPHO-JBUTATEIILHOTO alapara).
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[Tpu HEOOXOTUMOCTH ISl 0OYUAIOIINXCSl ¢ MHBAJMIHOCTHIO TIPOIEypa OLICHUBAHUS Pe-
3yJIBTaTOB OOYYECHUS MOXKET IIPOBOJAUTHCS B HECKOJIBKO ITATOB.



