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1 OO6uume mojoxKeHus

PaGouass mporpamMma AMCHMIUIMHBI «ApPXHUBBI JOKYMEHTOB [0 JHUYHOMY COCTaBY»
COCTaBJieHa B  COOTBETCTBUM C  TpeOoBaHMAMHU  (DeAepaibHOTO  TOCYJApCTBEHHOTO
00pa30BaTeNbHOTO CTaHAapTa, YTBEPXKIEHHOTO IpUKa3oM MUHUCTEpCTBa 00pa30BaHus U HAYKU
Poccuiickoit  @eneparun Nel343  or  29.10.2020, u oCHOBHOW TNpOQecCHOHATHHOM
0o0pa3oBaTeNbHOIl MpPOrpaMMbl HOJATOTOBKU «J{OKyMEHTAllMOHHOE OOecleyeHre YIpaBieHUs
OopraHu3alyeii» 1o  HampaBiIeHUIO MOAroToBKH  «46.03.02  JlokyMeHTOBeleHUE U
apXUBOBEACHUEY.

3agaun - U3y4YCeHHE OOIIECHAYYHBIX U CICIHMATBHBIX METOJOB OOCIEAOBaHNUS, aHAIN3A
AUCHHILIAHBI JIOKYMEHTOB T10 JINYHOMY COCTAaBY;
- aHanm3 (HOPMHUPOBAHMS W METOAMKH CO3JAaHUS JOKYMEHTOB [0 JIUYHOMY
COCTaBy;

- paCCMOTpPEHUE ATAIIOB UCIOJIB30BAHUS JOKYMEHTOB 110 JIMYHOMY COCTaBY;

- U3y4eHHe 0COOEHHOCTEH 00pa3oBaHusl TOKYMEHTOB MO TUYHOMY COCTaBY;

- W3yYeHUE MCTOYHUKOB U 3aKOHOJATEIHHON 0a3bl KOMIUICKTOBAHUS apXHBa
JIOKYMEHTOB I10 JINYHOMY COCTAaBY;

- 00y4eHHe CTYJIEHTOB HaBbIKaM pabOTHI C TOKYMEHTAMHU JIMYHOTO COCTaBa

OcHoBHbIE 1.Bu/Ibl JIOKYMEHTOB 110 JIHYHOMY COCTaBY

pasiensl / TeMBI | 2, KoMInieKTOBaHHE apXMBOB OPraHMU3aLUN, TOCYAAPCTBEHHBIX U
ANRCHHATITAHBI MYHUIIUIIAIBHBIX ADXUBOB JOKYMEHTOB I10 JINYHOMY COCTaBY

3. XpaHeHue 1 yuer JOKYMEHTOB 110 JIMYHOMY COCTaBy B apXUBaX
OpraHu3alyii, roCyIapCTBEHHBIX ¥ MyHUIUITAIBHBIX apXUBaX

4. Co3ianue ¥ BEJIEHUE CIPABOYHO-TIOMCKOBBIX CPEJICTB K JIOKYMEHTAM I10
JINYHOMY COCTaBY

5. Vcnosib30BaHKe JOKYMEHTOB T10 JINYHOMY COCTABY

2 IlepeyeHb MUIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHUS MO AUCHHUILINHE (MOIYJII0),
COOTHECEHHBIX C HHIMKATOPAMH JOCTUKEHHS] KOMIIeTeHIUH

HpOHGCC N3YUCHUA JUCHUIIINHBI «ApXI/IBI)I JOKYMCHTOB 110 JIMYHOMY COCTaBy»
HafpaBieH Ha (OpPMHMpOBAHUE CIEAYIOIMX KomreTeHUMid B cootBerctBUU ¢ OI'OC BO m
OCHOBHOI1 00pa30BaTeIbHON IPOrpPaMMOii:

Konx n HaumeHoBaHue WNHauKaTopel TOCTHKEHUS [Inanupyemslie pe3ysbTaTsl
KOMIIETEHINH 00y4YeHHsl 10 JUCLHUIUINHE
[Ipodeccuonanpubie
[1K-4 Crnocoben | I1IK-4.1  3Haer  mHOpsiOK U | -3HaTh OCHOBBI OPraHU3AIMH
OpraHu30BaTh coJiepKaHue MpOLEAYp | ONEepaTUBHOIO XpaHEHUs
OIEpaTUBHOE OpraHu3aluu OIIEPaTHBHOIO | TOKYMEHTOB B OpraHU3AlNH,

XPaHCHUEC JOKYMCHTOB | XpaHCHUA JOKYMCHTOB u HX | KPUTCPpHUU OMIPCACIICHUA
B opraHnu3anuu " | IOATOTOBKU K MEpCHAadyc B apXUB | HCHHOCTH JOKYMCHTOB JJI UX

nepefady JAel A | OpraHU3alud, paBuia | 0TOOpa Ha apXUBHOE XPAHEHHE
MOCIIEAYIOLIETO CUCTEMaTU3aluu U | WIK YHUUYTOKEHUE.
XpaHEeHUus KJ1acCUpUKaLUn JIOKYMEHTOB | -yMeTb pa3palaThiBaTh U BECTH

[IK-4.2 VYmeer pa3pabarhiBaTh | HOMEHKJIATYPY Jel,
HOMEHKJIATYypy JeJl CTPYKTYPHOTO | KOHTPOJIMPOBATh POPMHUPOBAHUE,
NoJipa3iesIeHUs U CBOJIHYIO | XpaHEHHE U Nepeavy Jell B
HOMEHKJIATypy JieJ OpraHu3allii, | apXuB.

CUCTEMATHU3UPOBAaTh  JOKYMEHTHI, | -BJIaJIETh HABBIKOM IIOJATOTOBKH
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dbopMupoBaTh zena B | JOKYMEHTOB U JIEJI JUIS [Iepelayun
COOTBETCTBUM C HOMEHKJIATypOH | B ApXUB WJIM HA YHUUYTOKECHHE.

nen OpraHu3aIuu
[1K-4.3 Bnaneer HaBbIKaMU
dbopMupOBaHUS nen u

OpraHu3anmmu HX OIICPAaTHUBHOI'O
XpaHCHUA B noapasaCJICHUU
JOKYMEHTAIITUOHHOTI'O o0ecIieueHus

YOpaBJICHUS,  COCTABJICHUS U
BEJICHUSI ~ HOMEHKJIATypbl  Jel
OpraHu3aln

3 MecTo IMCHUILUIMHBI (MOYJI51) B CTPYKTYpe 00pa3oBaTe/ibHOii MporpaMMsl

JlucimruinHa BXOIUT B cocTaB Onoka 1 «J/lucuumniauebel (MOIYNIW)» B OTHOCUTCS K
yacTu, GOpMUPYEMOI yHacTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHH.

Mecto nmucuumumHbl (3Tanm  (GOPMUPOBAHUS KOMIIETCHLIMH) OTPAXEHO B CXEMe
dbopMHUpOBaHUA KOMIIETEHLMNA, MPEACTAaBICHHOW B JOKyMeHTe QOyeHouHvle Mmamepuavl,
pa3sMeIeHHOM Ha caiiTe yHuBepcuteta WWW.Knastu.ru / Haw ynusepcumem / Obpaszosanue /
46.03.02 Joxymenmoseoenue u apxusogedenue /Oyenounvle mamepuavl).

JucuumniuHa «ApXuBbl JTOKYMEHTOB IO JIMYHOMY COCTaBY» YAaCTUYHO peaIu3yeTcs B
dbopMe TpaKTHUECKONM MOAroTOBKU. IlpakThyeckas TOATOTOBKAa OpPraHH3yeTcs MyTeM
IIPOBEJCHUS MPAKTUYECKUX 3aHATHH, BBIIIOJIHEHUS KOHTPOJIBHON pabOThl, UHBIX BUIOB y4e€OHOMI
JESTEIIbHOCTH.

[IpakTryeckas moAroTOBKa peanu3yercs Ha ocHoBe: [IpodeccrnonanbHbIN CTaHIAPT
07.004 «CIIEIIUAJIMCT I10 YIIPABJIEHUIO JIOKYMEHTALIMEN OPT AHU3AIU».

O6o06menHas TpynoBas GyHKus: A JIOKyMEHTAIIMOHHOE 00ECIICYCHHE YIIPABICHUS
OpraHu3aIuen.

T/I-8 IloaroroBka JOKyMEHTOB JUIs IEpeAayyl B apXUB MM Ha yHUUTOXKeHUe, H3-8
Kpurepuu onpenenenus HEHHOCTH TOKYMEHTOB JJIsl X OTOOpa Ha JlaJIbHEilee XpaHeH!e Win
yauutoxxkenue, HY-3 Konrponuposats popMupoBaHue, XpaHEHHE U Niepeady Jel B apXuB
OpraHH3alHy.

CoaepixaHue JTUCHUILIMHBI (MOYJIs), CTPYKTYPHPOBAHHOE 110 TeMaM
(pa3nesiaM) ¢ yKa3aHHeM OTBEJCHHOI0 HA HUX KOJIMYECTBA AKAAeMHYCCKHX
4YacoB U BHJ0B yueOHOH padoThl

4.1 CrpykTrypa M coep:KaHMe JMCHUILIHHBI 1/l 32049HOH (popMBbI 00yUeHH s

JlucuurinHa «ApXUBHI JOKYMEHTOB I10 JIMYHOMY COCTaBY» M3ydaeTcs Ha 4, 5 Kkypcax B
8, 9 cemecTpax.

OO0mas Tpy10€MKOCTh JUCITUILIMHBI cocTaBisieT 3 3.€., 108 4., B TOM uncie KOHTaKTHas
pabota oOyuaromuxcs ¢ npenogaBarenem 30 4., MpOMEKyTOYHas arTecTanus B (hopMe 3adera,
KOHTPOJb 4 4., caMOCTOsATeNIbHAs paboTa oOyuarommxcs 74 4.

Bunet yueGHoI paboThI, BKIIIOUasi CAMOCTOSITENIbHYIO
paboTy 00y4JarouMxcsi ¥ TPYA0EMKOCTh (B 4acax)

HanmeHnoBanue pa3nenos, TeM 1
cojiepaHue MaTepuaia KonraxTias pabora [Tpom
P p MPEINOAABATEIIS C HUKP POM. CPC
aTTecCT.
00yJaronmMucs




Jlexknuu

[IpakTnu
€CKHue
3aHATHUS

JlaGopat
OpHBIC
paboThI

Pazoen 1 «Buabl 1J0KYMeHTOB 10
JIMYHOMY COCTABY»

Tema 1. Kmaccudukarus
JIOKYMEHTOB 110 INYHOMY COCTaBYy

Tema 2. OnpenenieHre CPOKOB
XpaHEeHUs! JOKYMEHTOB I10 JIUYHOMY
COCTaBy

Pazoen 2 KomniiekToBanmne
apXUBOB OPraHu3alMi,
rocy/1apCcTBEeHHBIX H
MYHHIHNAJIbHBIX APXHBOB
AOKYMEHTAMU MO0 JUIHOMY
COCTaBY

Tema 3. IlogroroBka J10KyMEHTOB
II0 JITYHOMY COCTaBY K Iepesiaue B
APXUB OpraHnu3alivin

1*

2*

Tema 4. [IpoBenienune 3KCIEPTU3BI
LEHHOCTH JIOKYMEHTOB I10 JUYHOMY
COCTaBy

2*

Tema 5. Ilepenaua TOKYMEHTOB 110
JIMYHOMY COCTaBY B
rOCyJapCTBEHHBIN, MyHULIUITAJIbHBIN
apXxuB

2*

Pazoen 3 XpaHneHue u yuer
JOKYMEHTOB I10 THYHOMY COCTABY
B apXMBaXx OpraHu3anui,
rocy/1apCcTBeHHbIX U
MYHHIHMIAJTbHBIX APXHBAX

Tema 6. XpaHeHue TOKyMEHTOB IO
JUYHOMY COCTaBYy

Tema 7. Yuer 1OKyMEHTOB IO
JUYHOMY COCTaBY

Pazoen 4. Co3znanue u BegeHue
CIPABOYHO-MOMCKOBBIX CPEICTB K
AOKYMEHTaM MO0 JUYHOMY COCTABY

Tema 8. Onuch €1 0 TUYHOMY
COCTaBYy

1*

Tema 9. [Ipyrue apxuBHble
CIIPaBOYHMKH B FOCYAAapPCTBEHHOM,
MYHHUIUIIAIbHOM apXUBE.

4*

Pazoen 5. Ucnoab3oBanue
AOKYMEHTOB 110 JIHYHOMY COCTaBY

Tema 10 Opranusanus rocryna K
JIOKYMEHTaM 10 JJUYHOMY COCTaBYy.

Tema 11 Opranuzanus
WCITOJI30BaHUS TOKYMEHTOB TIO
JUYHOMY COCTaBY.

2*

3auem




Bunpl yaeOHOM paboThI, BKIIIOYAsk CAMOCTOSATEILHYIO
paboTy 00yJarONIMXCsi M TPYI0EMKOCTD (B Yacax)

KonrakTHas padota
HaumeHnoBanue pa3zaenoB, TeM U npernoaaBaTess ¢
coJiep)KaHue MaTepuana 00y4aroImUMHUCs TIKP [Tpom. CPC
[Ipaktnu | JlaGopat aTTecT.
Jlexumu | eckue OpHBIE

3aHATHUS | PabOTHI

uToro 6 24 i i i 74

1O THCHHILJIHHE (2%) (12%)

* peanuzyercs B popMe MPaKTUYECKON MOATOTOBKH

4 OueHoYHbIE CPeACTBA JIfl IPOBEAEeHHUS TEKYIero KOHTPOJIsl U
MPOMEKYTOYHOM aTTeCTAMU O0YUAOIIMXCS 10 AUCHUIIMHE (MOYJII0)

@OHJIBI OIICHOYHBIX CPEICTB MAJIs MPOBEACHUS TEKYIIEro KOHTPOJS YCIEBAEMOCTU H
MPOMEKYTOYHOM arTecTallud OOCYXTAIOTCS M YTBEPXKIAIOTCS HA 3acelaHud Kadeaphl.
[TonHBIE KOMIIIEKT KOHTPOJBHBIX 3aJaHUM WM HWHBIX MaTepuajoB, HEOOXOIUMBIX IS
OIICHUBAHUS PE3YJIbTATOB OOy4YEHHUS IO IUCHUILIMHE (MOIYJI0) XpaHWTCS Ha Kadeape-
pazpaboTunke B OyMa)XHOM HUIIM 3JIEKTPOHHOM BHUJE, Takke (OHIBl OLIEHOYHBIX CPEACTB
JOCTYITHBI CTYACHTAM B JTUYHOM KaOMHETE — pa3/iesl yueOHO-MeToIn4eckoe o0ecnevyeHue.

5 VYueOHO-MeTOAUYecKOe U MH(POPMAIIMOHHOE o0ecTedeHue JUCIUIIMHBI
(MmonxyJis)

5.1 OcHoBHasl 4 10NOJIHUTEIbHAS JIUTEPATypa

IlepeueHp pekoMeH1yeMON OCHOBHOI M JOMOJHUTEIBHOM JINTEpaTyphl NMpEeACTaBIEH Ha
caiite yHuBepcuteta Www.knastu.ru / Haw ynusepcumem / QOb6pazosanue / 46.03.02
Hoxymenmoseoenue u apxusosedenue / Pabouuii yuebnwiii nian / Peecmp numepamypul.

5.2 MeToanueckne yKa3aHus 1JIsl CTYA€HTOB [0 0CBOEHUIO THCIUIIHHbI

Manryposa, H. C. KagpoBoe aenonpou3BoACTBO U apXUBBl JOKYMEHTOB IO JMYHOMY
COCTaBy : Y4eOHO-METOJUYECKOE MOCOOME /I CTYACHTOB, OOYYaIOIMIMUXCA IO HAIMpaBICHHUIO
noarotoBku 46.03.02 JloxkymentoBeaeHnue u apxusoserenue / H. C. MantypoBa. — UensiOuHCK :
UensaOuHCKUHN rocy1apCTBEHHbIN HHCTUTYT KyabTyphl, 2018. — 140 c. // [PRbooks : anekrponHo-
oubmuoreunas cucrema. — URL: http://www.iprbookshop.ru/83609.html (x1ara oOparenus:
26.04.2021). — Pexxum JOCTyMA: IO TOAIUCKE.

5.3 CoBpemeHHbIe IPodeccoHaANbHbIE 0a3bl JAHHBIX H HHGOPMAIHOHHBIE
CNPaBOYHbIE CUCTEMBI, HCIIOJIb3yeMble NIPH 0CYHIeCTBIEHHH 00Pa30BaTEJIbHOIO
npouecca no JUCHUIINHE

Kaxnomy oOydarommmycsi obecrieueH M0CTymn (yAaJeHHBIA JOCTYI), B TOM YHCIIC B
ClIy4ae MPUMEHEHUs dJIEKTPOHHOTO 00yUeHUsl, TUCTAHIIMOHHBIX 00pa30BaTEbHBIX TEXHOJIOTHH,
K COBpPEMEHHBIM MPOPECCHOHAIBHBIM 0a3aM JaHHBIX W HH(POPMAIIMOHHBIM CIPABOYHBIM
CUCTeMaM, C KOTOPBIMU y YHUBEPCUTETA 3aKIIOYEH JI0TOBOP.

[lepeyenr pexoMeHayeMBIX MPOGEeCcCHOHANBHBIX 0a3 JaHHBIX M WHOOPMAITMOHHBIX
CIPAaBOYHBIX CHUCTEM IPEICTaBIICH Ha caiiTe yHHUBepcuTera WWW.Knastu.ru / Haw ynusepcumem
/ Obpazosanue / 46.03.02 Jloxymenmosedenue u apxugosedenue / Paboyuii yuebnoui nian /
Peecmp O5C.
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AkTyanpHas wH(MOpPMAIUS MO 3aKIIOYCHHBIM Ha TEKYIIUH YYEOHBIM TOJ JOTOBOPAM
npuBeeHa Ha crpanuie Hayano-texuundeckoii onbnmorekn (HTH) Ha calite ynuBepcurera
https://knastu.ru/page/3244

5.4 IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«HTEepHET», HEOOXOAMMBIX /JIsl OCBOECHHS TUCIHUILTUHBI (MOTYJIs1)

Haspanue caiita DJIEKTPOHHBIN aJpec
HcTopuueckast OubimoTexa http://www.shpl.ru/
Bu6nuorexa PI'b https://www.rsl.ru/
bubnnoreka THUOH http://inion.ru/
I[Ipe3uaeHTCKas SIEKTPOHHAsT OUOIHOTEeKA www.prlib.ru

6 Opranu3anMoHHO-NeJaroruyecKue ycjao0Bus

Opranuzanus 00pa30BaTENLHOIO IpolLiecca pPEryIaMEHTUPYeTCsl y4eOHBbIM IIJIaHOM U
pacnucaHveM y4eOHbIX 3aHATUH. S3bIk oOyueHus (mpenojaBaHusi) - pycckuil. [[ist Bcex BUIOB
ayJIUTOPHBIX 3aHATUHN aKaJEeMUUYECKUN 4ac yCTaHABIMBAETCS MPOAOJKATEIBHOCTHIO 45 MUHYT.

I[Ipu  dopMupoBanum CcBOCH HHIUBUAYaJbHOW  00pa30BaTENbHONW  TPACKTOPHHU
oOyyaromuiics MMeeT TMpaBO Ha  Iepe3aueT  COOTBETCTBYIOIIMX  JUCLMIUIMH U
Ipo(heCcCHOHANBHBIX MOJYJEH, OCBOEHHBIX B IPOLIECCE MPEALIECTBYIOIIEr0 00yUeHus, KOTOPbII
0CcBOOOXK1aeT 00yUarOIIErocss OT HEOOXOIMMOCTH UX MTIOBTOPHOI'O OCBOCHHUS.

6.1 O0pa3oBaTebHbIE TEXHOJIOTHH

VY4eOHbIl mpolecc MpH MPENnoJaBaHUM Kypca OCHOBBIBAETCS Ha HCIOJIb30BAHUU
TpPaJMLIMOHHBIX, HWHHOBAIlMOHHBIX M HWH(GOPMAIIMOHHBIX O0pPa30BATENbHBIX TEXHOJIOTUH.
TpaauunoHHble 00pa3oBaTeNbHbIE TEXHOJIOTMH MPEACTABICHbI JEKIUSIMH U CEMUHApCKUMHU
(mpakTHYecKUMU) 3aHATHAMU. VIHHOBallmoHHbIE 00pa30BaTEIbHbIE TEXHOJIOIMH HCTIONb3YIOTCS B
BUJE IIMPOKOIO TNPUMEHEHHUS AaKTHBHBIX M MHTEPAaKTUBHBIX (OPM MPOBEAEHUS 3aHATHH.
NudpopmannonHsle  oOpa3oBaTeNbHbIE TEXHOJIOTHMM  pPEANM3ylOTCd IYyTeM  aKTHUBU3aLUU
CaMOCTOSITENIbHON PabOThI CTYAEHTOB B MH(OPMAIIMOHHON 00pa3oBaTeIbHON cpejie.

6.2 3aHATHA JEKIIUOHHOI0 TUIIA

JIGKIMOHHBIN Kypc MpennojiaraeT CHUCTEeMAaTU3UPOBAHHOE U3JI0KEHHE OCHOBHBIX
BOIPOCOB y4e€OHOTO IJIaHa.

Ha nepBoii nexuuu ektop 00s3aH MpeayrnpeaIuTh CTYI€HTOB, IPUMEHUTEIHHO K KAKOMY
6a3oBoMy y4eOHUKY (yueOHHUKaM, yueOHbIM TOCOOMSIM) OyIeT IPOUYHUTaH Kypc.

JIeKIIMOHHBIN KypC JOJDKEH JaBaTh HauOosbLIMA 00beM MHpoOpMaluu U oOecreunBaTh
Oosee riry0okoe MOHMMaHHE y4eOHBIX BOIIPOCOB MPHU 3HAUMTEIHHO MEHbIIEH 3aTpaTe BpEMEHH,
4yeM 3TO TpeOyeTcsi OOJIBIIMHCTBY CTYACHTOB Ha CAMOCTOSITENIbHOE U3yUeHHE MaTepHara.

6.3 3aHATHS CEMHHAPCKOI0 THIA
CemuHapckue  3aHATUS ~ NPEACTABIAIOT  COOOW  JETANM3aLMUI0  JIGKLIHOHHOTO

TCOPCTUUCCKOTO MaTcpuaia, MHpPOBOAATCA B MLEIAX 3aKPCIUVICHUA KypCa W OXBATBIBAIOT BCC
OCHOBHBIC pa3aCJIbl.



https://knastu.ru/page/3244
http://inion.ru/
http://www.prlib.ru/

OcHoBHOIl  (OpMOIi TPOBEJACHUST CEMHUHAPOB SBIACTCS OOCYXIeHHe Hauboee
MPOOJIEMHBIX M CJIOXHBIX BOMPOCOB MO OTIENBHBIM TEeMaM, a TaKXke pa3dop MpUMEpoB U
CUTyalluid B ayJUTOPHBIX YCIOBHSX. B 00s3aHHOCTH TperojaBareist BXOIST: OKa3aHUE
MeTOHquCKOﬁ IMOMOIIU U KOHCYJIbTUPOBAHUC CTYACHTOB 10 COOTBCTCTBYIOIIUM TCMaM KypcCa.

AXTHUBHOCTh Ha CEMHHAPCKHX 3aHSATHSIX OLEHUBACTCS 110 CICAYIOIIUM KPUTEPUSIM:

* OTBETHI Ha BOIIPOCHI, MIPEAIaraeMbIe MPETOaBaATEIICM;

© y4acTue B IUCKYCCHUSX;

* BBIIIOJIHCHUC IMTPOCKTHBIX U MHBIX 3aI[aHPII>'I;

* ACCHCTHPOBAHHE TIPENIOIABATEIIO B IPOBEICHUN 3aHSATHIA.

OTBeT n0KeH OBITh APTYMEHTHPOBAHHBIM, Pa3BEPHYTHIM, HE OJTHOCIIOKHBIM, COJIEPKATh
CCBUIKHM Ha MICTOYHUKHU.

I[OK.TIaI[BI N OIIIOHHUPOBAHUC AOKJIAAOB IMPOBEPAIOT CTCIICHL BJIAJCHHUA TCOPCTUUCCKHUM
MaTepHaioM, a TAaKXKe KOPPEKTHOCTh U CTPOTOCTh PACCYKICHUH.

OI.[CHI/IBaHI/Ie 3aIIaHI/II>’I, BBITIOJIHCHHBIX Ha CCMHHAPCKOM  3aHATHUMH, BXOAUT B
HAKOILJICHHYIO OIICHKY.

6.4 CamocTosiTesibHasi padoTa 00y4YalomMXcsl M0 JUCUUILIMHE (MOIYJII0)

CamocTtosTenbHas paboTa CTYIEHTOB — 3TO MPOILECC aKTHUBHOTO, IIeNIEHANPABIECHHOTO
IpUOOpPETEHUsI CTYAEHTOM HOBBIX 3HAHUI, yMEHHMH O€3 HENOCPEJCTBEHHOIO Yy4YacTHs
IpernojaBaTesis, XapaKTepU3YIOIIMiCcS MNPEAMETHON  HampaBIE€HHOCThIO, 3((HEKTUBHBIM
KOHTPOJIEM U OLEHKOW Pe3yNbTaTOB ACATEIHHOCTH 00yUYaroImerocs.

[{enu caMOCTOSTENBHOM pabOTHI:

* CUCTEMAaTH3alMs U 3aKPEIICHUE MOJIyYEHHBIX TEOPETUYECKUX 3HAHUHN U MPAKTUYECKUX
YMEHUH CTY/IEHTOB;

- yriryOJeHne ¥ pacliupeHre TEOPETUYESCKIX 3HAHUIA;

- (hopMHpoOBaHHE YMEHUHN HCIOIB30BaTh HOPMATUBHYIO U CIPABOYHYIO JTOKYMEHTALUIO,
CHEIHAJIbHYIO JINTEPATYpY;

* pa3BUTHE MMO3HABATEIbHBIX CIOCOOHOCTEH, aKTUBHOCTH CTYJIEHTOB, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

- (hOpMUpPOBaHME  CAMOCTOSATENBHOCTH  MBILIUIEHUS, TBOPYECKOM  MHUIMATHUBBI,
CIIOCOOHOCTEH K cCaMOpa3BUTHUIO, CAMOCOBEPILICHCTBOBAHUIO M CaMOpeaIn3aliy;

* pa3BUTHUE UCCIEA0BATEIBCKUX YMEHUM U aKaIEMUYECKIX HABBIKOB.

CamocTrosTenbHass paboTa MOXKET OCYIIECTBIATHCA HWHAWBUIYAaJbHO WIM TpyHIaMH
CTYZICHTOB B 3aBUCUMOCTH OT 1L1€JIH, 00bEMa, YPOBHS CIIO)KHOCTH, KOHKPETHOW TEMATUKU.

TexHonorust  opraHu3alMl  CaMOCTOSITEJIbBHOM  pabOThl  CTYAEHTOB  BKJIIOYAET
UCIOJIb30BaHUE HH(OPMAIIMOHHBIX U MaTEPUATbHO-TEXHUUECKHX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynpTaToB BHEAayIUTOPHOH CaMOCTOSATEIbHOW pabOThI CTYIEHTOB MOKET
IPOXO/UTH B MUCbMEHHOM, YCTHON MIIM CMELIaHHOM (opme.

CTyneHThl JOJKHBI MOAXOIUTh K CaMOCTOSITENIbHOM padoTe Kak K HauBaKHEUIIEMY
CPEICTBY 3aKpeIJICHUS U Pa3BUTUS TEOPETUUYECKUX 3HAHMM, BHIpAOOTKE €AMHCTBA B3IVIAJOB Ha
OTJIeNIbHBIE BONPOCHI Kypca, NPUOOpPETEHHs] OIpeAeNeHHbIX HABBIKOB U HUCIOJIb30BaHUS
npodecCHOHATBLHOM JINTepaTyphl.

6.5 MeTroanueckue peKOMeHIAIUH 1JIs1 00YUYAIOIIMXCS 110 OCBOECHHIO THCHMIJIMHBI

[Tpr w3yyeHMH AMCUUIUIMHBI OOYYArOIIMMCS 11€71eCO00pa3HO BBHIMOIHATH CIEAYIOIINE
pPEKOMEH/1aluu:

1. U3yuenue yueOHOM TUCHUIUIMHBI JOKHO BECTUCH CUCTEMATHUECKU.

2. [Tocne u3yyeHus: Kakoro-inbo paszzena no y4eOHHUKY WM KOHCIEKTHBIM MaTepuanam
PEKOMEHYETCSl 1O IaMATU BOCIHPOM3BECTH OCHOBHBIE TEPMHHBI, OIPENEICHUS, NOHATUS
paszena.



3. Oco0oe BHUMaHME CIEAYeT YICIUTh BBHINOJIHEHUIO OTYETOB IO MPAKTUYECKUM
3aHATUAM U UHAUBUAYAJIbHBIM KOMIUJICKCHBIM 3aJaHUAM HAa CAMOCTOSATCIIbHYTO pa60Ty.

4. Besd Temarmka BONPOCOB, M3Yy4aeMbIX CaMOCTOSTENBHO, 3aJaeTCsi Ha JIEKLIHAX
npenogasareneM. MM ke naroTcsd HMCTOYHMKM (B IEPBYIO OuYEpelb BHOBb W3/IaHHBIE B
NEpUOJIMYECKO HayuyHOW JsuTeparype) Juisl Oojiee J€TaJbHOIO IOHMMAaHHMsS BOIIPOCOB,
O3BYYCHHBIX Ha JICKIIUH.

[Tpu camocTosTenpHON PopaboTKe Kypca 00ydyarouecs 10JKHbI:

* IPOCMATPHUBATh OCHOBHBIE ONPEICICHUS U (PAKTHI;

* IOBTOPUTh 3aKOHCIICKTUPOBAHHBIM HA JICKIMOHHOM 3aHATUU MaTEpHal U JIOIOJHUTH
€ro ¢ y4eTOM PEKOMEHJOBAaHHOM 110 JAaHHOM TeME JINTepaTyphl;

* U3YYHUTh PEKOMEHIOBAHHYIO JINTEPATYPY, COCTABIATh TE3UCHI, aHHOTALIMN U KOHCIIEKTBI
Han0oJice BAXKHEIX MOMCHTOB;

* CAMOCTOSITEJIHO BBIIIOJIHATD 3a/laHUs, aHAJIOTUYHbIE NIPEJIaracMbIM Ha 3aHATHUSX;

* UCTIOJIB30BAaTh JIJIsl CAMOIIPOBEPKH MaTepuabl (POH/Ia OLIEHOYHBIX CPECTB.

7 MartepuajJibHO-TeXHHYECKOe oOecneueHue, He00XoaAuMoe J1Jsi
ocyuiecTBJIeHHs 00pa30BaTeIbLHOIO NPoLecca Mo AUCHHILINHE (MOIYJII0)

7.1 JInueH3noHHOE ¥ CBOOOTHO PACTIPOCTPAHsIeMOe MPOrpaMMHOe odecreuenmne,
HCIOJIb3yeMoe MPH OCYIeCTBIEHUH 00pa30BaTeIbHOIO NMpoiecca
MO TUCHHIIHHE

YHuUBepcUTET oO0ecredYeH HEOOXOAMMBIM KOMIUICKTOM JIUIICH3HOHHOTO W CBOOOIHO
pacmpocTpaHseMOro MpOrpaMMHOTO OOECIIEYECHHUsI, B TOM YHCIIE OTEYECTBEHHOTO MTPOM3BOICTBA.
CoctaB TpoOrpaMMHOT0 0OecreueHus, HeOOXOIMMOTO ISl OCBOCHUS TUCIUILTHHBI, IPUBEICH HA
caiite yHuBepcureta Www.Knastu.ru / Haw ynusepcumem / QOb6pazosanue / 46.03.02
Lokymenmoseodenue u apxusogedenue / Pabouuil yueonwiti nnan / Peecmp I10.

AXTyajbHBIE Ha TEKYIIWH Yy4eOHBIH TOA PEKBU3HUTHI / YCIOBHS HCIOIb30BAHHUS
IPOTPaAMMHOTO OOecTieueHus prBeieHbl Ha cTpanuiie U T-ynpaBieHus Ha caiiTe yHUBEpPCUTETA:

https://knastu.ru/page/1928

7.2 Y4eOHO-1260paTOPHOE 000pPY/I0BAHUE

HanmenoBanue ayuropuu

(nabopaTopr) Hcnonezyemoe 00opynoBanue

[TomenieHue 17151 CAMOCTOSITENILHOM | MyJIbTUMEIUNUHBIN IPOEKTOP, JOCKa UHTEepaKkTUBHas, 11
paboThI 0OYUAIOLIMXCS C BBIXOJIOM | KOMITBIOTEPOB

B UnTepuer u nocrynom k SUUOC
yHuBepcureTa (ayn.209, kopmyc 1)

VYyeOHast aynuTopus Ass MIPOEKTOP MYJIbTUMEANNHBIN, SKPaH, KOMIIBIOTED
NPOBEICHUS YUeOHbBIX 3aHATHI
(ayn.316, xopmyc 1)

YyeOHast ayuTopus As 9 KOMITBIOTEPOB
MPOBEJCHUS YUEOHBIX 3aHITHI
(ayn.401, xopmyc 1).

7.3 TexHU4ecKHe M 3JIeKTPOHHbIE CPeCTBA 00yUeHHUsI

JleKIInoOHHbBIE 3aHATHS.
Ay,HI/ITOpI/II/I 11 JICKIOUOHHBIX 33H$[TI/II71 YKOMHJ'ICKTOBaHI)I M€6GJ’[BIO U TEXHUYCCKUMHU
cpeacTBaMu OOyUYEHHs, CIYKAIlUMHU Ui TpeACTaBleHUs ydyeOHOW WH(pOpMaluu OOIbIION
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ayIUTOPUHI (HaboOpHBI JIEMOHCTPAIIIOHHOTO 000opyI0BaHUS (mpoekTop, JKpaH,
KOMITBIOTEP/HOYTOYK), Y4eOHO-HArJIsIIHbIe TOCOOUS, TEeMAaTHYECKUE UILTIOCTPALINH).
IpakTnyeckne 3aHATHSA.
AymuTopuM JUIS  TPAKTHYECKUX 3aHATUH  YKOMIUIEKTOBAHBI  CHEIHAIHM3UPOBAHHOM
MeOEeNbI0 U TEXHUYECKUMU CPEICTBAaMHU O0y4eHHUS (IIPOEKTOP, IKPaH, KOMITIOTEP/HOYTOYK).

CamocrosiTesbHast padora.

[Tomemienust Ui CaMOCTOATEIbHOW padOThl OCHAIIEHbl KOMIIBIOTEPHOW TEXHUKOW C
BO3MOYKHOCTBIO IOAKIIOYEHUS K ceTu «lMHTepHeT» M JOCTyIOM K DJIEKTPOHHOU
uH(pOpMaIMOHHO-00pa3oBarenbHOU cpene KHAIY:

- 3a11 ’nekTpoHHoi nHpopmanuu HTb KHAT'Y

- KOMITBIOTEPHBIE KJIacChl (haKyIbTeTa.

8 WHble cBeaeHus

MeTtoauyeckue peKoMeHAAIUH 10 00YUEHHIO JIHI[ C OTPAHUYEeHHBIMU
BO3MOKHOCTSAIMHM 310POBbSI 1 HHBAJIM/I0B

OcBoeHNe NUCHUILTMHBI 00YYAOIIUMUCS C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS
MOJKET OBITh OPraHU30BAHO KaK COBMECTHO C JAPYTUMHU OOYYAIOUIUMHUCS, TaK U B OTIEIbHBIX
rpymnax. llpeamomararorcs — cnienManbHBIE  YCJIOBUS  JUIS  TOJMYYEHHsS  OOpa3OBaHHS
00y4JaroIMMUCS C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

[Tpodeccopcko-Tienarorn4eckiii CocTaB 3HAKOMHUTCS C ICUXOJIOTO-(PU3UOIOTHICCKUMU
OCOOCHHOCTSIMU OOYYalOIIMXCS HMHBAIUIOB U JIMI C OTPAaHUYEHHBIMH BO3MOXXHOCTSIMU
3I0pOBbsI, HHAWBUAYAILHBIMUA TPOTpaMMaMH peadMInTallii WHBATUAOB (rpu Hanmumu). [Ipu
HEOOXOJUMOCTH OCYILIECTBIISIETCA JIONOJHUTENbHAS TMOAAEPKKa MpPernoAaBaHusl ThIOTOPaMHU,
MICHXOJIOTAaMH, COLMAIEHBIMU paOOTHUKAMH, TPOIIEIIIMMHA OTOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBHM ¢ METOAUYECKUMU peKoMeHaanusaMu Munoopuayku PO (ytB. 8 anpens
2014 r. N AK-44/05BH) B Kypce mMpearnoyiaraeTcs HCIOIb30BaTh COIMATBHO-AaKTUBHBIE U
pedrexcuBHBIE METOABl OOyUEHHs, TEXHOJOI'MH COLMOKYIbTYPHOH peabuIMTaluu C LENbI0
OKa3aHMsI TIOMOIIM B YCTAaHOBJICHHWU IMOJHOUEHHBIX MEXJIMYHOCTHBIX OTHOIICHUH C JAPYTHMHU
CTYAEHTaMHM, CO3JIaHMM KOM(OPTHOTO ICHUXOJIOTMYECKOTO KJIMMaTa B CTYJEHYECKOH rpymie.
[Togbop u pa3paboTka ydeOHBIX MaTEpPUAJIOB MPOU3BOIATCS C YUETOM TIPEIOCTaBICHUS
MaTepuaina B pa3IUYHbIX (opMax: ayJualbHOMN, BU3yaldbHOM, C MCIOIh30BAHUEM CIIELIHATbHBIX
TEXHUYECKHUX CPENICTB U WH(POPMAIIMOHHBIX CHCTEM.

OcBoenne nucuuminHsl Junamu ¢ OB3 ocyiecTBiaseTcs ¢ UCHOIb30BAHUEM CPENICTB
oOyueHHss OOIIEro W CHEeNHaTbHOTO Ha3HAYeHHsS (MIEPCOHATBHOTO W  KOJUICKTHBHOTO
UCIOJIb30BaHUs ). MaTepuaibHO-TeXHHYeCKoe 00ecrieyeHne MpelycMaTpuBaeT NMpUCIOCco0IeHe
aynuTtopuil K Hyxaam aun ¢ OB3.

dopma IpoBeIEHUS aTTECTAlUU AT CTYJCHTOB-UHBAJIUAOB YCTAHABIUBACTCSA C YUETOM
UHAMBUAYAJIbHBIX  Mcuxopu3myeckux  ocobeHHocred.  [ns  crymentoB ¢ OB3
npeaycMaTpuBaeTcss JOCTyMHas ¢GopMma MpeaoCTaBICHUs 3a/JaHUil OIIEHOYHBIX CPEJACTB, a
UMEHHO:

* B TIEYAaTHOM WJIM OJIEKTpOHHOH ¢opme (g MLl € HaApyLIECHUSIMHU OIOPHO-
JIBUTATEJILHOTO ammapara);

* B Te4YaTHOM ¢opMe WIM DHIEKTPOHHOH (opMe ¢ YBEIMYEHHBIM MHIPUPTOM H
KOHTPACTHOCTBIO (JIJIs1 JIUII C HAPYIICHUSIMU CITyXa, PeUH, 3pEHHsI);

* METO/IOM YTEHHS aCCUCTEHTOM 33/1aHUs BCIYX (VIS JIUL C HAPYIIEHUSMH 3pEHHS).

CryneHTaM C WHBQJIWAHOCTHIO YBEIMYMBACTCS BpeMs Ha IMOJITOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMpOCHL. JIns Takux CTYAEHTOB NpeaycMaTpuBaeTcs JocTynHas (opma
NPEOCTABIICHHS OTBETOB HA 3aJJaHUs, 8 UMEHHO:

* MUCbMEHHO Ha OyMmare wid HabOpOM OTBETOB Ha KOMIIbIOTEpe (I JIMIl C
HapyILICHUSAMH CIIyXa, peun);
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- BHIOOPOM OTBETa U3 BO3MOXKHBIX BAPUAHTOB C MCMOJIb30BAaHUEM YCIYT aCCUCTEHTA (IS
JUI C HAPYIIEHUSIMUA ONTOPHO-ABUTATENILHOIO aIlapaTa);

* YCTHO (JU1s1 JTUI] C HAPYLIECHUSIMU 3PEHMUSI, OTIOPHO-JBUTATEILHOTO allapara).

[Tpr HEOOXOAUMOCTH JUIsI OOYYArOMIMXCS C WHBAIMIHOCTBIO MPOICIypa OIICHUBAHHUS
pPEe3yJbTaTOB O0YYEHHS] MOXKET MPOBOJUTHCS B HECKOJIBKO 3TAIlOB.
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