IJIAHUPYEMBIE PE3YJIbTATHI OCBOEHUSI OBPA3OBATEJBLHOM ITPOT'PAMMBI (JIOKYMEHTAIIMOHHOE
OBECIIEYEHUE YIIPABJIEHUS OPT AHU3AIIUEN»
11O HAITPABJIEHUIO ITIOAT'OTOBKMH 46.03.02 JOKYMEHTOBEJIEHUE U APXUBOBEJEHUE

00Js1acTh Npo¢ecCHOHAIBbHOM eATeJIbHOCTH U (1J1n) cepbl NpodecCHOHANTBHOM 1eITeJIbHOCTH, B KOTOPbIX BhinyckHukH OIIOII moryT
OCYHIECTBJSATH NPO(PeCcCHOHAIBHYIO AeATebHOCTh — 07 AIMUHUCTPATHBHO-YIIPaBJieHYeCKas U O(pucHasi 1eATeIbHOCTD (B cdepe
OPraHM3alMOHHOIO0 U JOKYMEHTAIIMOHHOIO o0ecriedeHnsl yIPABJIeHUS OPraHUu3alusIMM)
THII 32124 PO eCCHOHAIbHOM 1eITeJIbHOCTH — OPraHU3ANNOHHO-YIIPABJIeHYEeCKHU i

3aga4u npogecCHOHAIBLHOM 1eATeJIbHOCTH:

- 1 Obecnieuenre GyHKIMOHUPOBAHUS CHCTEMBI YITPABJICHUS JOKYMEHTAMU B OPTaHU3AIMK Ha 0a3¢ HOBEHIIIMX TEXHOJOTHI

- 2 [InanupoBaHue, OpraHu3alus, COBEPIUICHCTBOBAHUE ACSITEILHOCTU CIIYK0 JOKYMEHTAIIMOHHOTO O0EeCTIeueHus YIIPaBIeHUsI, ApXUBOB U CITYKO
APXUBHOI'0 XpaHCHUA JOKYMCHTOB opraHH3aum71

- 3 Opranusanusi KOHTPOJISL COCTOSTHUS TOKYMEHTAIIMOHHOTO 00€CTIeYeH sl YIIPABICHUS U COCTOSHUS apXUBHOTO XPAHEHUS JJOKYMEHTOB B
OpraHu3aluu

- 4 YuacTue B paboTe Mo SKCIEePTU3E LIEHHOCTH TOKYMEHTOB

- 5 BeleHre apXuBHOTO JI€J1a B OPraHA3alusax

- 6 ObecrieyeHre B COOTBETCTBUU C YCTAHOBICHHBIM MOPSAIKOM MpHUEMa, pErucTpalii, CHCTEMATH3aI[MH, OpraHN3allui XpaHEHUs, KOMILIEKTOBaHUS,
ydeTa 1 UCIIOJIb30BaHMsI JOKYMEHTOB

- 7 CocTtaBiieHUE U BeJIEHUE CIPABOYHO-TIONCKOBBIX CUCTEM (HAyYHO-CIIPAaBOYHOTO arrapara), y4eTHbIX JJOKYMEHTOB

OCHOBaHHe /LISl ONpe/ie/ieHHsI NPOeCcCHOHATLHBIX KOMIETEHIHIi H NPAKTHYECKOH NOATOTOBKH:
- Ilpodeccuonanwusiit cranaapt 07.004 «CITELHUAJIUCT T10 YITPABJIEHUIO JJOKYMEHTAIMEN OPT"AHU3ALINUNY. O60011eHHas TpyaoBas
bynkus: A. JlokyMeHTallMOHHOE O0ecTieueHre YIPaBICHUs OpraHu3aIuei

YHUBEPCAJIBHBIE KOMIIETEHIIUH (YK)

Hanpaenenue
Hucuunnunot / Bocnumamensnasn .
Kamezopus eocnumamenbHou
Koo u Ko0 u naumenosanue unouxkamopa NPAKMUKU, paboma/
(cpynna) padomut /
Haumenoeanue YK oocmudcenuna YK yuacmeywujue 6 npakmuueckasn .
YK npakmuyecKkou
dopmuposanuu YK no020moeKa
no020moeKuU
CucremHoe u YK-1 Cnocoben YK-1.1 3HaeT METOOMKHU TIOUCKA, WNudopmannonnsie | - BocriutarensHas | - @opMupoBaHus




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(¢pynna) pabomot /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
no020moeKu
KPUTHYECKOE OCYIIECTBIISITh IOUCK, | cOopa M 00paboTKH MHPOPMALINH; TEXHOJIOTHH paboTa B pamKax nH(OPMALIMOHHON
MBIIIICHHE KPUTUYECKHUM aHANIU3 | aKTyaJIbHbIE POCCUUCKUE U yaeOHOU KYJIBTYPBI
U CHUHTE3 3apyOeKHbIe ICTOYHUKU UH(POPMAITUN JeSITeNIbHOCTH
uH(pOopMaIuy, B cepe npodeccruoHaTbHON
MPUMEHSITh JEeSITeNIbHOCTH; METO/I CUCTEMHOTO Brenenue B
CUCTEMHBIN TIOTXO]T aHaM3a PO ECCHOHAIBHYIO
JUTS pEIICHUS VK-1.2 YMeeT npuMeHATh METOJIUKU | AEATEIBHOCTh
IIOCTABJICHHBIX 3a7a4 | MIOMCKa, cOopa u 0OpaboTKH dunocodust - Bociuratenshas | - @opmupoBaHue
nH(OpMAaILIUY; OCYIIECTBIISET paboTa B pamKax MOJIHOILICHHOMN
KPUTHYECKHUM aHAJIU3 U CUHTE3 yaeOHOU KapTUHBI MUpa
nH(pOpMaLIUY, TOTYYCHHON U3 Pa3HBIX JCATCIIbHOCTH - ®opMupoBaHue
HMCTOYHUKOB; IPUMEHSICT CUCTEMHBII YMCHHS
MOAXOJT AJISl PELIECHUS TOCTaBICHHBIX apryMeHTHPOBATb,
3a1a4 CaMOCTOSTEIILHO
VK-1.3 BnageeT MeTo1aMH ITOKCKa, MBICIIUTD
cbopa u 00pabOTKH, KPUTHUECKOTO
aHaJIN3a U CUHTE3a MH(OpMaIHH; IIpousBoacTeennas | - [Ipaktuueckas -11C 07.004 T®
METO/IMKO CHCTEMHOTO TTOAXO0/a ISl | MpaKTUKa IOATOTOBKA 3.1.4TO-1
pelleHrs TOCTaBIEHHBIX 3a7a4 (mpeaauIIIOMHast YaCTUYHO [IpoBenenue
MPAKTHKA) aHaym3a
JEHUCTBYIOLEH
CUCTEMBI
JOKYMEHTAI[MOHHOT
0 obecrieyeHust
yIIpaBICHU

OpraHu3alMu JJIs
OIpeaeIICHUs 3a1a4
10 ¢
aBTOMAaTHU3aIIUHN




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
Pa3pabotka u YK-2 Cnocoben VK-2.1 3Haer BUIBI pECYPCOB U [IpaBoBeneHue - BociurarenbHas - opmupoBanue
peanuzanus ONpENIEATh KPyT OTpaHUYCHUM JJI PEIICHUS paboTa B paMKax IPaKIaHCKOU
MIPOEKTOB 3aJa4 B paMKax npodeccuoHaNbHbIX 33/1a4; OCHOBHBIE yueOHOU MO3UIUH, YBAXKCHUS
MOCTABJICHHOMW IIEJTH U | METO/IbI OLIEHKU Pa3HBIX CIIOCOOOB NEeSATEeIbHOCTH K IpaBaM U
BBIOMpATH pelIeHus 3a/1a4; IeHCTBYIOIIee cBoOOIaM
ONTUMAJIbHBIC 3aKOHO/IATENLCTBO U IIPABOBBIC 4eJI0BEeKa, 3HaHUS
CIOCOOBI UX PEIlIeHUs, | HOPMBbI, PEryIHPYIOIIHe MIPABOBBIX OCHOB U
UCXOs U3 po(eCCHOHATIBHYIO AEATEIBHOCTD 3aKOHOB,
JENCTBYIOIMINX YK-2.2 YMmeer npoBOAUTH aHATH3 BOCIIUTAHHE
MPaBOBBIX HOPM, MOCTABJICHHOM 1IeJIU U YyBCTBa
UMEIOLINXCS pecypcoB | popMyIHpoBaTh 3a7auu, KOTOpbIE OTBETCTBEHHOCTH
U OTpaHUYCHUH HEOO0XOAUMO PEIIUTh IS €€
JOCTUKECHHSI; aHATTU3UPYET DKOHOMUKA - BocriutatenbHas | - ®uHaHcoBas
IbTePHATHBHBIC BAPHAHTHI JIJISI paborta B paMKax IrPaMOTHOCTh
JOCTUKECHHS] HAMEYEHHBIX yueOHOU o0yyJaromuxcs
Pe3yJIbTaTOB; UCIOIb3YET NEeATeTbHOCTH
HOPMAaTUBHO-TIPABOBYIO
JIOKYMEHTAIUIO B cpepe VYnpasnenue - BocriurarenbHas - MononexHuoe
poeCCHOHATIBHOM 1eATENbHOCTH WHHOBAIIMOHHBIMU | paboTa B paMKax MpEANPUHUMATEIBC
VK-2.3 Bnageer meTonukamMu MIPOEKTaMU yueOHOU TBO ¥ UHUIIMATHUBA
pa3paboTKu 1eNH U 3a7a4 MPOEKTa; NesATeTbHOCTH
METOJaMH OILIEHKH TOTPEOHOCTH B
pecypcax, IpoAOLKUTEIBHOCTU U TexHomorun - BocriutatenbHas | - MononexHoe
CTOMMOCTH MPOEKTAa; HaBbIKaMU co3nanus StartUp paboTa B paMKax MpePUHIMATEHC
paboThI ¢ HOPMATUBHO-TIPABOBOM (paxynbraTus) y4eOHOI TBO U MHUIIMATHBA
JOKYMEHTaIuei JEeSTeIbHOCTH
Komananas YK-3 Cnocoben VYK-3.1 3HaeT OCHOBHBIE TPUEMBI U VYmpasnenue - BocriutatenbHas | - @opMupoBaHue
pabota u OCYULIECTBIISITh HOPMBI COITHAIEHOTO WHHOBAIIMOHHBIMU | paboTa B paMKax HABBIKOB
JUJEPCTBO COLIMAJIbHOE B3aMMOJICHCTBHSI;, OCHOBHBIC TIOHSTHS | IIPOCKTAMHU yueOHOU MEXJITMIHOCTHOTO




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopus eocnumamenbHOl
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
B3aUMOJICHCTBUE U Y METOJIbl KOH(IUKTOJIOTHUH, JeATEIbHOCTH JIeJIOBOTO OOIIIEHUS
pean30BbIBAaTh CBOIO | TEXHOJIOTUH MEXJINYHOCTHON U
pOJIb B KOMaHE JIEJI0BOM KOMMYHHUKAIMH, a TAKKE b1.B.JIB.02.01 - BocniurarenbHas - opmupoBanue
MIPUHIUIIBI KOMaHIHOH paboThI Teopus u mpakThka | paboTa B paMKax HaBbIKOB
VYK-3.2 Ymeer ycTaHaBIuBaTh U YCHEIIHOM yueOHOU MEXIMYHOCTHOT O
MO/IIEPKUBATH KOHTAKTHI, KOMMYHHUKAIHH JeSITENIbHOCTH JIETIOBOTO OOIIEHUS
o0ecrneunBaroIre yCIeuHyw paboTy
B KOMAaH/I€; IPUMEHSET OCHOBHBIE b1.B./1B.02.02 - BocniurarensHas - ®opmupoBanue
HOPMBI COLIUAJIBHOTO B3anuMoaencTeusa | ComuanbHo- paboTa B paMKax HaBbIKOB
JUIS CaMOpeaIN3alui U JOCTUKEHUS MICUXOJIOTHYECKHE yueOHOU MEXJINYHOCTHOTO
JIMYHBIX U KOMaHIHBIX LeJen ACIEKTBI JESITENIbHOCTH JIETIOBOTO OOIIEHUS
VYK-3.3 lImeet HaBbIKM KOMaHAHON WHKITIO3UBHOTO
paloThI, a TAK)KE HABBIKU YCHEIIHOTO | 00pa30BaHMs
B3aMMO/JICICTBUS B pa3IM4HbIX chepax
KHU3HEIEATEIBHOCTH
Kommynukamus | YK-4 Cniocoben VK-4.1 3naer ocoG6eHHOCTH ycTHOTO U | Pycckuii s3bIk 1 - Bociutarenbnas | - PasBurue
OCYIIECTBIISATh MMCBMEHHOTO O0ILIEHHUS HAa PYCCKOM U | KyJIbTypa peuu paboTa B paMKax AMOLIMOHAIBHON U
JIEJIOBYIO MHOCTPAaHHOM $I3bIKaX; IIPAaBUJIA U yueOHOi TYXOBHOM cepsl
KOMMYHHMKAIUIO B 3aKOHOMEPHOCTH JI€JI0BOM YCTHOW U JeSITeNIbHOCTH JUYHOCTH,
YCTHOHM U MIMCbMEHHOW KOMMYHHKAIUH paclupeHue
nucbMeHHOU popmax | YK-4.2 YMeeT npuMeHATh pa3inyHble Kpyrosopa,
Ha roCyJIJapCTBEHHOM | METO/IbI I€JIOBOTO OOIIEHHS Ha ¢dbopmupoBaHue
sa3bIke Poccuiickon PYCCKOM W MHOCTPAHHOM SI3BIKAX KaK MHUPOBO33PECHUSA
denepauyu u B YCTHOH, TaK U B MMCbMEHHOHU (opme
MHOCTPaHHOM(BIX) VK-4.3 Bnaneer HaBbikamu uteHus M | [IpakTuka nepeBoaa
A3bIKe(ax) IepeBoa TEKCTOB HA UHOCTPAHHOM npoUILHO-
SI3bIKE B MPOPECCHOHATBHOM OPUEHTUPOBAHHBIX
OOIIIEHUH; HaBBIKAMH JIEJTOBBIX TEKCTOB
KOMMYHUKAIMH B YCTHOM U WNHocTpannslii s13bIK | - BocninrarensHas - dopmupoBaHue




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
MMCBMEHHOM (popMe Ha PYCCKOM U paboTa B pamKax KYJIbTYpPbI
MHOCTPAHHOM $I3bIKAX y4eOHOi MEXHaIlMOHAIBHOIO
JeSITeNIbHOCTH oO1IeHHs
MexkynbrypHo | YK-5 Cnocoben VYK-5.1 3HaeT 3aKOHOMEPHOCTH U Kyneryponorus - Bociutarenbnass | - PasBurue
e BOCIPUHUMATh 0COOEHHOCTH COIMATIHLHO- paboTa B paMKax AMOLIMOHAIBHON U
B3aMMOJICICTBH | MEXKYIbTYPHOE HCTOPUYECKOTO Pa3BUTHUS PA3IUYHBIX yueOHOU TyXOBHOM cepbl
e pa3zHooOpasue KYJIbTYpP B 3TUYECKOM U JeSITEIbHOCTH JIMYHOCTH,
oOmecTBa B ¢dbumocopckomM KOHTEKCTE paciMpeHue
COLUAIIBHO- VYK-5.2 IloHnMaeT 1 BOCIIpUHUMAET Kpyrosopa,
HUCTOPUYECKOM, paszHooOpasue ob1iecTsa B dbopmupoBanue
TUYECKOM U COLIMAJIbHO-UCTOPUYECKOM, MHUPOBO33PEHUS
bunocodcrom ATHYECKOM U Puocohckom - ®opmupoBaHue
KOHTEKCTaxX KOHTEKCTaxX 00pa30BaHHOCTH,
VK-5.3 Bnazneer HaBbIKamM# KYJBTYDBI,
B3alMOJICHCTBHS B MUPE KYJIbTYPHOTO KYJIBTYPBI
MHOTr000pasusi ¢ UCIOJIb30BaHUEM MEXHAIIMOHAIBHOTO
ATUYECKUX HOPM IOBEJIEHUS; a TAKXKE oO1IeHus,
HaBBIKAMHU TOJIEPAHTHOT'O BOCTIPUSATHS TOJIEPAaHTHOCTH
MEXKYJIbTYPHOTO pazHooOpa3us
o011ecTBa B COIMAIBHO- b1.B./1B.02.01 - BociutarenbHas | - @opMupoBaHue
HUCTOPUYECKOM, ITHUECKOM U Teopus u npakThka | paboTa B paMKax 00pa30BaHHOCTH,
¢uoco(hckoM KOHTEKCTax YCHEITHOU yueOHOU KYJBTYpBHI,
KOMMYHHKAITIH JESTENIBHOCTH KYJIBTYpBI
MEXHAIIMOHAIBHOTO
oOIIeHUS,
TOJIEPAHTHOCTHU
b1.B./1B.02.02 - BociurarenbHas - ®opmupoBanue
ConuanbHo- paboTa B paMKax 00pa30BaHHOCTH,




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(¢pynna) pabomot /
VK Haumenoganue YK docmuocenua YK yuacmeyroujue é npaxkmuueckas npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
MICUXOJIOTHYECKHE yueOHoU KYJIbTYpBI,
ACIIEKThI JESTEIbHOCTH KYJIbTYpPbI
MHKITIO3UBHOTO MEXKHAIIMOHATBHOTO
o0Opa3oBaHus oOmICHMSI,
TOJICPAHTHOCTHU
dwunocodust - BocriurarenbHas - ®opMHUpOBaHHE
paborta B paMKax MIPUHIIUTIOB U
yueOHOU KaTeropui
JESTENIbHOCTH MIO3HaHUS,
(dhopmupoBaHHe
JUYHOCTH
BceoOmas ucropust | - BocniurarensHas - [Tarpuotnyeckoe
paboTa B paMKax BOCIIUTAaHMUE;
yueOHOI IIPOTUBOJECHCTBHE
JeSITeNIbHOCTH pacnpocTpaHEHHUIO
UJIE0JIOTUN
TeppopusMa,
IKCTPEMU3MA,
HaIlMOHATIU3Ma,
KceHopoOuun
Hcropus Poccun - BociurarenbHas - [Tarpuotnyeckoe
paboTa B paMKax BOCIIUTAHHUE;
y4ueOHOi IIPOTUBOJIECHCTBHE
NeSITeIbHOCTH pacnpoCcTpaHEeHHUIO
UJE0JIOTUN
TeppopusMa,

9KCTPEMHU3MA,




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
HAI[MOHATIU3Ma,
KceHopoouun
Camoopranuzan | YK-6 Criocoben VYK-6.1 3HaeT OCHOBHBIE TPUEMBI BBenenue B - BocniutatenbHas | - @opMupoBaHue
us u YIPaBIsTH CBOUM 3¢ (HEeKTUBHOTO yIpaBICHUS npodeccuoHanpHy0 | paboTa B paMKax OTBETCTBEHHOCTH 3a
caMOpa3BUTHE | BPEMEHEM, COOCTBEHHBIM BPEMEHEM; OCHOBHBIC JESITENIbHOCTD yueOHOU BBITIIOJIHEHUE
(B TOM uncie BBICTpauBaTh U MIPUHIIMITBI CAMOBOCIIMTAHUS U JeSTeIbHOCTH yaeOHo-
310pOBbecOepe | peam30BBIBATH camo00pa3zoBaHus, IIPOU3BOJICTBEHHBIX
KCHHE) TPACKTOPHIO npoeccnoHaIbHOTO ¥ TMYHOCTHOTO 3aaHui
caMOpa3BUTHUs Ha pa3BUTHS, UCXOS U3 3TAIIOB
OCHOBE TIPUHIIATIOB KapbepHOTo pocTa U TpeOoBaHUI [TepcoHanbHbII - BocriurarenbHas - ®opmupoBaHue
o0pa3oBaHus B pBIHKA Tpyaa MEHE)KMEHT paboTa B pamMKax CHUCTEMBI
TedeHue Bcel xku3Hu | YK-6.2 YMeer mianupoBats cBoe yueOHOU OCO3HaHHBIX
pabouee 1 TMUYHOE BpeMS; JESATEIIBHOCTH 3HAaHUU
(bopMyIHMpyeT LeTu TUYHOCTHOTO U
PO eCCUOHAIBHOTO PA3BUTHUS U b1.B./1B.02.01 - BocriurarenbHas - ®opmupoBaHue
YCIIOBUS UX JOCTUKEHUS, NCXOIS U3 Teopus u npakTtuka | paboTa B paMKax CUCTEMBbI
MHIUBUAYAIbHO-INYHOCTHBIX YCIIEIHOM yueOHOi OCO3HaHHBIX
0COOEHHOCTEH, TOCTaBIEHHBIX KOMMYHHUKAITHH JeSITeNIbHOCTH 3HAaHUU
KU3HEHHBIX I1eJIel U pa3BUTHUS
COLIMAJIBHOW CUTYyaLluU b1.B.JIB.02.02 - BociutarenbHas | - DopMupoBaHUe
VYK-6.3 Bnaneer HaBbIKaMH ConuanbHo- paboTa B paMKax CUCTEMBbI
yIIpaBJIeHUs] COOCTBEHHBIM BPEMEHEM; | IICUXOJIOTHYECKHE y4eOHOi OCO3HaHHBIX
TEXHOJIOTUSIMU PUOOPETEHMUS, ACTIEeKThI NeSITeNIbHOCTH 3HAHUHU
UCIOJIb30BAHUS U OOHOBIICHHS MHKJIIO3UBHOTO
COIIMOKYJBTYPHBIX U o0Opa3oBaHUs
npo(ecCHOHANLHBIX 3HAHUH, yMEHHH | Taiim-meHemkMenT | - BocnimtatensHas | - ®opmupoBanue
W HaBBIKOB; METOJUKAMA (paxynpTaTHB) paboTta B paMKax OTBCTCTBECHHOCTH 32
CaMOpa3BUTHUS U caMO0OOpa30BaHUs yaeOHOU BBITIOJTHEHHE
EATETLHOCTH y4eOHO-




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
MIPOU3BOJICTBEHHBIX
3alaHuI
Camoopranmzar | YK-7 Cnocoben VYK-7.1 3naer poab u 3HaYEHUE b1.B./1B.03.01 - Bocnurtarenbnas | - Pa3Butue y
us u MOJJIEP>KUBATH (bu3nuecKoil KyabTyphl B dKU3HU [Tpuknannas paboTa B pamMKax CTYZCHTOB
CaMOpAa3BUTHE | IOJKHBIN YPOBEHb 9eJIoBeKa M 00IIeCTBa; HayYyHO- ¢duznueckas yueOHOU bu3nvecKux u
(B TOM uncie buznueckoit MIPAKTUYECKHE OCHOBBI (PU3NYECKOM KYJIBTypa JeSTeIbHOCTH TyXOBHBIX CHJI,
310pOBbecOepe | MOATOTOBICHHOCTH KYJIbTYpBbI, a TAK)KE CUCTEMY YKpeIJIeHne
KCHHC) TSt 0OecrieyeHust npo(UITAKTUKK BPEAHBIX IPUBBIUEK U BBIHOCTIUBOCTH,
MOJIHOLIEHHOM (dbopmMupOBaHUS 3T0POBOTO 0Opas3a u npuodpereHne
COLIMATILHOMN U CTHJISL KU3HU 3HAHUU O 3I0POBOM
npodeCcCHOHAIbHON YK-7.2 YMeer npuMeHsITh Ha o0pase KU3HH,
JeSITeTbHOCTH MIpaKTUKE pa3HOOOpa3HbIe CPeICTBA npodunakruyeckas
(bu3NIeCKOil KyIbTYphI U CIIOPTA JJIs pabota
COXPAHEHMS U YKPETJICHUs 3/10pPOBbs HEMETUIIMHCKOTO
1 ICUX0(U3UYECKOM MOATOTOBKH; noTpedeHus
UCIOJb3YyeT CPEeJICTBA U METObI HapKOTHYECKUX
(GU3NIECKOTO BOCITUTAHUS JIJIS CpeACTB U
po¢eCCHOHATBHO-TNYHOCTHOTO MICUXOTPOITHBIX
pa3BuTHs, HU3NIECKOTO BEIIECTB H
CaMOCOBEpPILLICHCTBOBAHMS, ¢dbopmupoBaHue
dhopmupoBaHus 310pOBOTO 00pasa u [IEHHOCTEeH
CTHJIS )KU3HU 310pOBOTO 0Opasza
VK-7.3 Bnageet HaBEIKAMU JKU3HHA
NoJIIeP KaHUs 370POBbS U
¢busnueckoit noarorosnenHocty s | b1.B./1B.03.02 - BocriutatenbHas | - Pa3Butne y
o0ecrevyeHus: MOTHOLEHHOM CriopTHBHBIE H pabota B pamkax CTY/ICHTOB
COLIMaJIbHON U MpodecCHOHaTbHON MOJIBUKHBIE UTPbI yueOHOi bu3nvecKux u
JeSATeNbHOCTH JeSITeTbHOCTH TYXOBHBIX CHJ,

YKpeIIeHHe




Kamezopusn

(epynna)
YK

Koo u
naumenosanue YK

Koo u naumenosanue unouxamopa
oocmuycenuna YK

Hucuunnunwt /
npakmuku,
yuacmeyrowue 6
dopmuposanuu YK

Bocnumamenvnasn
paooma/
npakmuyeckas
no02omoeKa

Hanpaenenue
eocnumamenvbHou
padomut /
npakmuyeckou
no020moeKu

BBIHOCIIMBOCTH,
npuobperenue
3HaHUH 0 3JI0pOBOM
o0pase KU3HH,
npopuIaKTHIeCKast
pabora
HEMETUIIMHCKOTO
noTpeOIeHus
HApKOTHYECKUX
CPEICTB U
TICUXOTPOITHBIX
BCILIECTB U
(dhopmupoBaHHe
LIEHHOCTEN
310pOBOTO 0Opasza
KU3HU

b1.B./1B.03.03
PuTHEC-KYJIBTYpa

- BociurarenbHas
paboTa B pamkax
yaeOHOMU
JeSITeNbHOCTH

- Pa3Butne y
CTYZCHTOB
(hUBUYECKUX U
JTYXOBHBIX CHJ,
YKperieHne
BBIHOCIIUBOCTH,
npuodpeTeHne
3HaHUH O 310POBOM
o0Opase K13HH;
npodumakTuIeckas
pabora
HEMEANIMHCKOTO
noTpeOIeHus




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(¢pynna) pabomot /
Haumenoganue YK docmuocenua YK yuacmeyroujue é npakmuyeckas N
YK HpAKMuUYecKou
dopmuposanuu YK noozomoexa
n0020MoGKuU
HApPKOTUYECKUX
CPEICTB U
MICUXOTPOIHBIX
BEIIIECTB U
(dhopmupoBaHHe
LIEHHOCTEN
3JI0pOBOT0 00pasa
KU3HU
duznueckas - BociurarenbHas - PazButue y
KYJIBTYpa U CIIOPT paboTa B pamKax CTYZCHTOB
yueOHOU bu3nvecKux u
JeSTeIbHOCTH TyXOBHBIX CHJI,

YKpeTIeHne
BBIHOCIIUBOCTH,
npuodpeTeHne
3HaHUH O 310POBOM
o0Opa3e K13HH;
npoduIakTuyecKas
pabora
HEMETUIIMHCKOT O
noTpeOIeHus
HapKOTHYECKUX
Cpe/ICTB U
MICUXOTPOITHBIX
BEIIECTB H
¢dbopmupoBaHue
LIEHHOCTEN
3J10pOBOTO 0Opasza
KHU3HU




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
Haumenoganue YK docmuocenua YK yuacmeyroujue é npakmuyeckas N
YK HpAKMuUYecKou
dopmuposanuu YK noozomoexa
n0020MoGKuU
besonacHocTh VK-8 Criocoben VYK-8.1 3naer knaccupuKamo u be3omnacHocTh - BocriutatenbHas | - @opMupoBaHue y
KU3HECATENbH | CO3AaBaTh U HMCTOYHUKHU YPE3BBIYANHBIX CUTYallUH | )KH3HEACITEIHLHOCTH | paboTa B paMKax CTY/IEHTOB
OCTH NOJICP>KUBATh B MPUPOJHOTO M TEXHOTEHHOTO y4eOHOi KYJIBTYpBI
MOBCEIHEBHOM JKU3HHU | MPOUCXOKICHUS; MPUUYUHBI, IPU3HAKH JeSTeIbHOCTH KHU3HEACSTETLHOCT
U B Y TIOCJICZICTBHS OTTACHOCTEH, METOIbI 1, 9KOJIOTUYECKOTO
npodeccuoHanbHOM 3aIUTHI B YCIOBUSIX YPE3BBIYAITHBIX CO3HAHHUS
JeSITeTbHOCTH CUTYyalui, BOGHHBIX KOH(IJIUKTOB;
0e30MacHbIe YCIOBUS | PUHIUIIBI OPraHU3aIHH [TpousBoacTBEHHAS
KHU3HENEATENIFHOCTH | 0€30IaCHOCTH Tpy/a Ha NPEANPHUITHH, | TPAKTUKA
JUTSL COXPaHEHHS TEXHUYECKHUE CPEJICTBA 3aLIUThHI (mpoekTHas
IIPUPOJHOM Cpelbl, JIIOJIEH B YCIIOBUSIX YPE3BBIYANHOM IIPAKTHKA)
obecrnieueHus CUTYaIluH, METO/Ibl COXPaHEHUS YueOHast mpaKTHKa
YCTOMYUBOTO MIPUPOTHOM Cpefibl, (PaKTOpPbI (o3HAKOMUTETBHAS
pa3BUTHA OOIIECTBA, B | 0OECIEUeHNs] YCTOWUMBOIO Pa3BUTHA | IPAKTUKA)

TOM YHCIIE IIPU YTpo3€e
Y BO3HUKHOBEHHUH
YpE3BbIYANHBIX
CUTYallUii U BOEHHBIX
KOH(JIUKTOB

oOmiecTBa

VYK-8.2 Ymeer noanepxuBarhb
0e30macHbIe YCIOBUS
KHU3HENeATeIbHOCTH; 00eCrIeunBaTh
yCIIOBUS TPyZa Ha paboueM MEecCTe;
BBISIBJISATH MIPU3HAKH, IPUUUHBI U
YCIIOBHSI BOBHUKHOBEHUS
Ype3BbIUAHBIX CUTYAIHIi; OLICHUBATh
BEPOSITHOCTh BOSHUKHOBEHUS
MOTEHIMAJIbHON ONAaCHOCTU U
MPUHUMATH MEPHI TT0 ee
MIPEYNPEXKACHUIO

VK-8.3 Bnageer MmeTonaMu
MIPOTHO3UPOBAHMS BO3HUKHOBEHUS
OTIACHBIX WJIM YPE3BBIUATHBIX




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
CUTYalUii; HaBBIKAMH 10
MIPUMEHEHUIO OCHOBHBIX METOJIOB
3alUThI B YCIOBUSIX YPE3BhIYAITHBIX
CUTYyalHil
Hukiro3uBHast YK-9 Cnocoben VYK-9.1 3naer nonstue nakmo3uBaon | b1.B.J1B.02.01 - BociurarensHas - IloBhIlIeHKE
KOMIIETEHTHOCT | MCIOJIb30BaTh KOMITETEHTHOCTH, €€ KOMIIOHEHTHI U Teopus u npaktuka | paboTa B paMKax YpOBHS
b 0a3oBbIe CTPYKTYpPY, OCOOCHHOCTH ITPUMEHEHHUS | YCTICIITHON yaueOHOU OCBEIOMJIEHHOCTH
nedexronornyeckue | 6a30BbIX Je(EKTOJIOTHYECKUX 3HAHUH | KOMMYHHUKAITUU JeSTeIbHOCTH CTYZCHTOB O
3HAHMS B COLIMAJIBHOM | B COLMANIbHON U MPOPECCUOHAIBHON npobseMax u
U ipoecCHOHANIBHON | cdepax MOTPEOHOCTAX
chepax VYK-9.2 Ymeer mnanupoBaTh 1 JOJIeH ¢
OCYIIECTBIAThH MPOPECCHOHATBHYIO WHBaJIUIHOCTBIO, a
JESTETLHOCTH C JINIIAMHU C TaK)Ke ITUKE
OTrpaHUYEHHBIMH BO3MOKHOCTSIMH OOIIeHHUS C JTIOIbMHU
3I0POBBSI U HHBATUIAMHU C OTpaHUYCHHBIMH
VYK-9.3 Bnaneer HaBbIkaMu BO3MOXHOCTSIMHU
B3aUMOJICVICTBHS B COLUAIBHON 1
npodeccruonansHoil chepax ¢ mumamu | 51.B.J1B.02.02 - BocriurarenbHas - [ToBbIIEHUE
C OTPaHUYCHHBIMU BO3MOKHOCTSIMHU CouunaneHo- paboTa B pamMKax YpOBHS
3I0POBbS U UHBATUAAMHU TICUXOJIOTHYECKHUE yaeOHOMU OCBEJIOMJIEHHOCTH
aCIEKThI NeATETbHOCTH CTYJIEHTOB O
WHKJTFO3UBHOTO npoOiemMax u
o0Opa3oBaHus noTpeOHOCTAX
JIIONIEN C

MHBAIUIHOCTEIO, a
TAKIXEC OTHUKEC
OOIIEHH C JTFOABMU
C OFpaHI/I‘—IeHHI)IMI/I
BO3MOYKHOCTSIMH




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(cpynna) padomut /
VK HaumeHoeanue YK oocmuycenuna YK yuacmeywujue 6 npakmuueckasn npaxmuuecxoii
dopmuposanuu YK noozomoexa
n0020MoGKuU
Oxonomuueckas | YK-10 Cnocoben YK-10.1 3naet 6a30BbIe MPUHITUIIHI DKOHOMHKA - BocnurtarenbHas | - ®uHaHcoBas
KYJIbTYpa, B TOM | IPUHUMATh (YHKIIMOHUPOBAHUS SKOHOMUKH U paboTa B pamKax IrPaMOTHOCTh
qucie 000CHOBaHHbIE HKOHOMHYECKOTO Pa3BUTHSA, LIETH U y4eOHOi o0yJaromuxcs
¢dbuHaHcoBas SKOHOMHYECKHE (GhopMBbI ydacTus rocyapcTsa B JeSTeIbHOCTH
rPaMOTHOCTh pelieHus B 9KOHOMHKE, METOJIbI INIHOT'O
pa3IMYHBIX 00JACTSIX | IKOHOMUYECKOro U (PMHAHCOBOTO
JKU3ZHEJEATENIbHOCTH | IJIAHUPOBAHUS, OCHOBHBIE
(buHAHCOBBIE HCTPYMEHTHI,
UCTIOJIb3yeMbIe /TSl YIPaBICHUS
JTUYHBIMU (UHAHCAMU
YK-10.2 YMeer ananu3upoBarb
nHGOPMALINIO TSI TPUHATHS
000CHOBAaHHBIX SKOHOMUYECKUX
pelIeHni, MPUMEHSATh IKOHOMUYECKHE
3HAHUS MTPH BBITOJIHECHUT
MPAKTUYECKHX 3a7a4
VK-10.3 Brnaneer ciocoOHOCTBIO
MCIOJIb30BaTh OCHOBHBIE MOJIOKECHHUS
¥ METOJIbI SKOHOMHUYECKUX HAYK TIPH
pEIIeHNHN COLUATBHBIX U
npodeccnoHaNbHbIX 3a7a4
I'paxxnanckas YK-11 Cnocoben VK-11.1 3Haer cymHoCTh IIpaBoBeneHue - BocriutatenbHas | - Akagemudeckas
MO3UIUS dbopmupoBaTh KOPPYIIIHOHHOTO TTOBEJICHHS U €TO pabota B pamkax YEeCTHOCTh H
HETEPIIUMOE B3aMMOCBSI3b C COITMAILHBIMH, y4eOHOi IPOTHBOJICHCTBUE
OTHOIICHHE K YKOHOMHYECKUMHU, TIOJTUTHICCKUMHU U NESATSIIEHOCTH KOPPYIIIHH
KOPPYMIIHOHHOMY WHBIMH YCIIOBUSIMU; ICHCTBYIOIIHE
MOBEJICHUIO MIPaBOBBIC HOPMBI, 00ECTICUNBAIOIIHE

060pB0OY ¢ KOPPYNIMEH B pa3TUIHBIX




Hanpaenenue

Hucuunnunwt / Bocnumamensnasn .
Kamezopusn éocnumamenbHou
Koo u Koo u naumenosanue unouxamopa npaKmuKu, paooma/
(¢pynna) pabomot /
HaumeHoeanue YK docmuocenua YK yuacmeyroujue é npakmuyeckas N
YK HpAKMuUYecKou
dopmuposanuu YK noozomoexa
no020moeKu
00J1acTsX KU3HEACITETbHOCTU U
Croco0bI MPOPUITAKTHKH KOPPYITIIUN
VK-11.2 YMmeeT aHanu3upoBaTh,
TOJIKOBATh U MIPUMEHSTH TIPABOBEIC
HOPMBI O IPOTUBOICHCTBUU
KOPPYIIIHOHHOMY TTOBEICHUIO
VYK-11.3 Brnageer HaBbikaMu pabOThI €
3aKOHOAATEIBHBIMU U IPYTUMU
HOPMAaTUBHBIMH MPAaBOBBIMU aKTaMU
OBHIEITPO®ECCUOHAJIBHBIE KOMIIETEHIINU (OIIK)
Kamezopusn Koo u Hucuunnunwvt /
(cpynna) Ko0 u naumenosanue unoukamopa NPAKMUKU, Ilpakmuueckasn
HaumeHoeanue Tpyooeaa pynkyusn
OIIK (npu OITTK oocmuancenusn OIIK yuacmeyrowjue 6 noo02omoeKa
Hanuuuu) gopmuposanuu OIIK

OIIK-1 Cniocoben
NPUMEHSTH Ha
0a30BOM ypOBHE
3HaHUS
HCTOPUUYCCKHX HAYK
MIPH PEIICHUH 3329
B c(epe cBoeit
npodeccuoHaNbHOM
JESITEIIbHOCTH

OIIK-1.1 3naer Ha 6a30BOM ypOBHE
UCTOPUYECKHE HAyKU

OIIK-1.2 Ymeer pemrats Ha 0a30BOM
YPOBHE 3ajjauu B cpepe cBoeit

PO eCCHOHAIBHON JEATENHHOCTH
OIIK-1.3 Bnaneer Ha 6a30BOM ypOBHE
HaBBIKAMU pPEIICHUS 3a/1a4 B 0071aCTH
UCTOPUYECKHX HAYyK

Hcropus apxuBoB B
Poccun u 3a pyb6exxom

dunocodus

Hcropus n
OpraHM3aLus
roCcyJapCTBEHHBIX
yupexaenuid Poccuun

Bceobmias ucropus

Hcropus Poccun

b1.0.1B.01.01
Hcropus
HUCTOPUYECKOU HAYKH




Kamezopus
(zpynna)
OIIK (npu
Hanuuuu)

Koo u
HaumeHnosanue
OIIK

Ko0 u naumenosanue unoukamopa
oocmurcenusn OIIK

Hucuyunaunot /
npakmuku,
yuacmeyrowue 6
dopmuposanuu OIIK

Ilpaxmuueckasn
noozomoexa

Tpyooeasa ¢pynkyusn

b1.0./1B.01.02
Hcropus
apXMBOBEIUYECKOI
MBICIIH

b1.0./1B.03.01
Hanbpauit BocTok B
CHUCTEME POCCHUICKO-

KUTalCKUX
OTHOUIIEHUI
b1.0./1B.03.02
CoBpeMeHHbIE
MEXIyHApOJHbIE
OTHOLLIECHUS
OIIK-2 Cnocoben OIIK-2.1 3naer MexaHu3Mbl JocTHKeHUs | ['ocynapcTBeHHas u
HaXOJUTh OpraHU3aI[MOHHO-YIPaBIEHYECKIX MYHMIIMIIATIbHAS
OpraHU3alMOHHO- peleHni ciyx0a
YIIPABJICHYECKUE OIIK-2.2 YmeeT Hax0auTh MeHeKMEHT
peleHus Ipu OpraHU3alMOHHO-YIIPABJICHYECKUE OCHOBBI
pEILICHNH 337134 B pelieHus Oyxranrepckoro yuéra
cdepe cBoeit OIIK-2.3 Bnaneer HaBbIKaMu l'ocynapctBenHsie,
HpO(i)@CCHOHaJIBHOﬁ HaXOXIACHUA OPpraHU3allMOHHO- MYHHUIIMTIAILHBIE U
ACATCIIBHOCTHU ynpaBJ’IeH‘ICCKI/IX peIJ_IeHI/II/I BEIOMCTBCHHBIC
apXHBBI
VYyeOHasi mpakTHKa
(03HAKOMHUTEIbHAS
MPAKTHUKA)
OIIK-3 Cnocoben OIIK-3.1 3Haer TeopeTnueckue aciekTsl | JlokymMeHTOBeeHHE
PUMEHSITh B 00J1aCTH JOKYMEHTOBEICHUS U ApXHBOBeJIEHUE
TEOPETUYECKHUE apXUBOBEACHUSA b1.0.1B.02.01
3HaHus g pemenus | OIIK-3.2 Vmeer npumeHsaTh BcnomorarensHbie




Kamezopus Koo u HAucyunaunot /
(¢pynna) Koo u naumenosanue unouxamopa NPAKMUKU, Ilpaxmuueckasn
HaumeHosanue Tpyooeasa ¢pynkyusn
OIIK (npu OIIK oocmudicenusn OIIK yuacmeywujue 6 noozomoexa
Hanuyuu) dopmuposanuu OIIK
MOCTaBJICHHBIX 33/a4 | TCOPETUUECKUE 3HAHUS IS PEIICHUs HCTOpPUYECKHE
B o0acTu 3a/1a4 B 00JIaCTH IOKYMEHTOBEICHUS U JUCIUILIAHBI
JIOKYMEHTOBEJICHUSI | apXUBOBEJCHUS b1.0./1B.02.02
Y apXHUBOBEICHHS OIIK-3.3 Bnageer HaBbIkaMu pelieHuit | BcmomorarenbHbie
3aja4 B 00J1aCTH IOKYMEHTOBEICHHS U HCTOpPUYECKHE
ApXHUBOBEICHUS JTUCIUIUTAHBI 32
pyoexxom
OIIK-4. Cnocoben OIIK-4.1 HNudopmanronnbie
MIOHUMATh 3HaeT MPUHIIHUIBI PAaOOTHI COBPEMEHHBIX | TEXHOJIOTHHU
MPUHLIUIILI padOThl | HH(OPMALIMOHHBIX TEXHOJIOTHIHA, Maremaruka
COBPEMEHHBIX MPUMEHSIEMBIX B PO ECCHOHATBHON Bgenenue B
UH(GOPMaIMOHHBIX JESITEIbHOCTH Kpunrorpaduro
TEXHOJIOTUH U OIlK-4.2 Apxeorpadus
UCIIOJIb30BATh UX YMeeT ucnonb30BaTh COBPEMEHHBIE UupopmarronHas

JUTSL PEIIeHUs 3a71a4
npodeccuoHaNbHOM
JeSITeITbHOCTH

nH(pOpMAIIMOHHBIE TEXHOJIOTHH JIJIsI
peleHus 3aaa4 npodeccuoHanbHON
JeSATeTLHOCTH

OIIK-4.3.

Bnaneer HaBbIkaMu PUMEHEHUS
COBpPEMEHHBIX UH(HOPMAITMOHHBIX
TEXHOJIOTHH JIJIsl pEeIIeHUs 3a71a4
npoecCHOHANBEHOM NesTeNbHOCTH

0€30MacHOCTb U
3amuTa MHGOopMalmu

Hayuno-Texnunueckune
Y DKOHOMUYECKHE
apXUBBI

TexHomOrNM CO3MaHUS
U TIPOJIBUKEHUS
caiToB ((hakyJIbTaTUB)

OIIK-5 Cnocoben
CaMOCTOSITEITEHO
paboTarth C
Pa3INIHBIMH
UCTOYHHUKAMU
uH(pOopMaluu U
HNPUMEHSTH OCHOBBI
MH(OPMaLMOHHO-

OIIK-5.1

3HaeT UCTOYHUKOBYIO 0a3y U OCHOBBI
UH(POPMALIMOHHO AHATUTUYECKOM
JeSITEIIbHOCTH

OIIK-5.2

YMeeT caMOCTOATENIBHO padoTaTh C
pa3IMYHBIMA UCTOYHUKAMU
uH(pOpMallMU U IPUMEHSATH OCHOBBI

HNHOCTpaHHBIN S3BIK

dusnueckas KyabTypa
U CIOPT

Ucropuueckas
SBpPUCTHUKA

Pernonosenenue

besomacHocTs
JKU3HEIEATETLHOCTH




Kamezopus Koo u Hucyunaunot /
(¢pynna) Koo u naumenosanue unouxamopa NPAKMUKU, Ilpaxmuueckasn
HaumeHosanue Tpyooeasa ¢pynkyusn
OIIK (npu OIIK oocmudicenusn OIIK yuacmeywujue 6 noozomoexa
Hanuyuu) dopmuposanuu OIIK
AHAJIUTUYECKON nH(OPMalMOHHO-aHATUTHYECKON
JESATEIILHOCTH IIPU JeSITEIIbHOCTH
pEIICHUHN OIIK-5.3
npodeccuoHanbHbIX | Brnaneer HaBbikamu paboTHI ¢
3a1a4 pa3IMYHbIMH UCTOYHUKOBBIMH 0a3aMu 1
BJIa/I€ET OCHOBAaMU MH(POPMAIMOHHO-
AQHAJIMTUYECKOU IeSITEIbHOCTU
MNPOPECCHUOHAJIBHBIE KOMIIETEHIIUUA (IIK)
Koo u naumenosanue Aucuunaunv /
Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUINCEHUS Tpyooeasa ¢pynkyusn
HaumeHnoeanue IIK TIK yuacmeyoujue 6 noozomoexa
dopmuposanuu INK
- 07.004 I1K-1 Crioco6en IIK-1.1 3Haer HOpMaTUBHEBIE TpynoBoe npaso - YactnyHo -11C 07.004 Td 3.1.2
«CINEQUAJIUCT T1O | opraHu3oBBIBaTh MpaBoOBbI€ aKThl Poccuiickoi H3-1 3akonoxarenbHbie
YITPABJIEHUIO nokymeHTupoBanue | ®enepauuu B chepe 1 HOpMaTHUBHBIE
I[OKYMEHTAL[HEVI YIIPaBICHYECKOM JIOKYMEHTAIlHOHHOT'O MIPABOBBIE AKTHI
OPI"AHU3ALINN». NEeATEIbHOCTH B o0ecrieyeHus yrpaBlieHus, Poccuiickoii
O0600meHHas OpraHu3aluu COCTaB yIPaBIEHYECKHUX ®denepanun B cepe
TpyaoBasi PyHKITHS: JIOKYMEHTOB OpraHU3allHH, JOKYMEHTAllMOHHOIO
A. MPUHIIUITBI 1 METOJbI oOecrieueHus
JIOKyMEHTallMOHHOE YIOPSA0YEHHSI COCTaBa YIPABJICHUS
o0ecrnieueHue JIOKYMEHTOB OpTraHu3aliu
YIIPaBJICHUS [IK-1.2 YmeeT npuMeEHSITH Meronvka - YactuuHo -1IC 07.004 TP 3.1.2
OpraHu3ainuein KOHKPETHBIE BU/bl JOKYMEHTOB | pallMOHAIM3ALNU H3-5 [Ipunuumns: u
JUIS peanu3anuu QyHKIui JIOKYMEHTAIlMOHHOT'O METO/Ibl YHOPSAJOUEHUS
yIpaBieHUs B OpraHU3aluH, o0ecrieueHus cOCTaBa JOKYMEHTOB H
pa3pabarbiBaTh CTaHAAPTHI YIpaBJICHUS MH(OPMALIMOHHBIX
JIOKYMEHTUPOBaHUS noKa3zaresen
YIIPaBIEHYECKON AESITEIbHOCTH OpraHu3alu




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK yuacmeyroujue 6 noozomoexa
IIK
dopmuposanuu INK

OpraHu3aLu

[IK-1.3 Bnaneer HaBbIKaMu b1.B.JIB.04.01 - YacTuuHO -1IC 07.004 TD 3.1.2

ONTUMU3ALMY COCTAaBA Cranpaprusanus T/I-1 Pa3paboTka

JOKYMCEHTOB OpraHu3anuu B
COOTBCTCTBHHU C €€ ACITIOBbIMH
InponeccaMu

YHUPHUIMPOBAHHBIX
¢dopM TOKYMEHTOB,
UCIIONIb3yEMBIX B
JOKYMEHTAIMOHHOM
obecrnieueHuu
yIIpaBJICHUS
OpraHHU3aLUH

-T1C 07.004 TD 3.1.2
HY-3 PaspabaTsiBaTth
CTaHJAPTHI
JTOKYMEHTHPOBAHHS
YIIPABJIEHYECKOU
JeSITebHOCTH
OpTaHu3aINH

-I1C 07.004 Td 3.1.2
H3-2 Meroaunueckue
JIOKYMEHTBI U
HaIMOHAJIbHBIE
CTaHJapTHI B cepe
JOKYMEHTHPOBAHHUSI
-I1C 07.004 Td 3.1.2
HY-6 IIpoBoauts
yHU(UKaIuo hopm
JOKYMEHTOB,
IpUMEHSEMbIX B
YIPABJIEHYECKOU
JeSITebHOCTH
OpraHu3aIH




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK yuacmeyroujue 6 noozomoexa
IIK
dopmuposanuu INK

-11C 07.004 Td 3.1.2
H3-8 Bunosoii coctaB
YIPABJICHUYECKUX
JIOKYMEHTOB
OpraHu3aIu
-[1C 07.004 Td 3.1.2
H3-10 Kpurepuu
OILICHKH KauyecTBa
CO31aBacMOM
JOKYMEHTaIu’

b1.B./1B.04.02 - HacTtruHo -1IC 07.004 T® 3.1.2

Cranpapruzamus TJI-1 PazpaboTtka

JTOKYMEHTAIlMOHHOTO YHUPUITUPOBAHHBIX

obecrnieueHus (dbopM TOKYMEHTOB,

yIpaBJIEHUS U
apXMBHOTO Jela

UCIIOJIb3YEMBIX B
JOKYMEHTAIMOHHOM
o0ecrieyeHnn
yIIpaBJICHUS
OpraHu3aIu

-T1C 07.004 TD 3.1.2
HYV-3 Pa3pabarsiBath
CTaHJAPTHI
JOKYMEHTUPOBAHHUS
YIPABJIEHYECKOU
JeSITebHOCTH
OpTaHu3aIH

-I1C 07.004 Td 3.1.2
H3-2 MeTtoanyeckue
JOKYMEHTBHI U
HaI[OHAJIbHBIC




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

CTaHJapTHI B cepe
JIOKYMEHTUPOBAHUS
-11IC 07.004 Td 3.1.2
HYVY-6 [IpoBoauth
yHU(UKanuo hopm
JIOKYMEHTOB,
MPUMCHSCMBIX B
yIpaBIeHYECKON
JIeITeIIbHOCTHU
OpraHu3aIu

-11IC 07.004 Td 3.1.2
H3-8 Bunosoii cocTas
YIPABJICHUECKUX
JIOKYMEHTOB
OpraHu3aIu

-TIC 07.004 Td 3.1.2
H3-10 Kpurepuu
OIICHKH KadecTBa
co3JaBaeMoit
JOKYMEHTAIu1

b1.B./IB.05.01
KondunenuuansHoe
JIEJIONIPOU3BOJICTBO

- JactuyHo

-1IC 07.004 TD 3.1.2
HY-4 PazpabatsiBaTth
TpeOOBaHUS K
nHpopmanuu,
BKJIIOYAaEMOU B
JTIOKYMEHTBI
OpraHu3aIu

-[1C 07.004 Td 3.1.2
H3-4 Crpykrypa
OpTraHMU3aIH U TOPS 0K




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue
UHOUKAMOPAa 00CMUNCEHUS
IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

pacnpeneneHus
MOJIHOMOYHI B 00J1acTH
CO3/1aHUS JOKYMEHTOB
MEXyY €€
CTPYKTYPHBIMHU
NO/pa3IeICHUsMH U
JOJKHOCTHBIMU JIMLIAMU

b1.B.JIB.05.02
Opranuzanus paboTsl
C IOKyMEHTaMH
OTPaHUYEHHOTO
JocTyna

- YacTuyHO

-I1C 07.004 TD 3.1.2
TJI-1 Pa3paboTtka
YHU(DUITUPOBAHHBIX
(GopM TOKyMEHTOB,
UCTIOJIb3YEMBIX B
JOKYMEHTAITOHHOM
obecrieueHUH
yTIpaBJICHUS
OpTaHu3aINH

-I1C 07.004 Td 3.1.2
H3-4 Crpykrypa
OpraHu3aIlK U TOPSIIOK
pacripeneneHus
HOJTHOMOYHH B 001acTH
CO3JIaHMsI TOKYMEHTOB
MEXIy ee
CTPYKTYPHBIMHA
HOJpa3/IeNIeHUsIMHI U
JOJDKHOCTHBIMU JINTIAMHE

b1.B./1B.07.01
Kaaposoe
JIETTONTPOU3BOJICTBO

- YactuyHo

-11C 07.004 Td 3.1.2
T/-3 IlonroroBka
MIPEUIOKEHUH 11O




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue
UHOUKAMOPAa 00CMUNCEHUS
IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

TEXHOJIOTHH pa3paboTKu
IPOEKTOB JOKYMEHTOB U
€€ 3aKpeIUIEHUE B
JOKaJIbHbIX
HOPMAaTUBHBIX aKTax
OpraHu3auu

-[1C 07.004 Td 3.1.2
HVY-2 lIpumensars
KOHKPETHbBIE BUIbI
JIOKYMEHTOB JIJIs1
peanu3anyuu QyHKIHA
yIpaBJIEHUS B
OpraHu3aluu

-11C 07.004 Td 3.1.2
H3-3 IIpaBuna
COCTaBJICHUS
Pa3IUYHbBIX BUJIOB
YIPaBIECHYECKUX
JIOKYMEHTOB

b1.B.JIB.07.02
JenonpousBoacTso B
KaJIpOBOH CITyx0e

- YacTuyHO

-TIC 07.004 TD 3.1.2
T/-3 IloaroroBka
MPEIOKEHUH IO
TEXHOJIOTHH pa3paboTKu
MMPOEKTOB JOKYMEHTOB H
€€ 3aKpEeIUICHUE B
JIOKaTBHBIX
HOPMAaTHBHBIX aKTax
OpraHu3aIu

-IIC 07.004 TD 3.1.2
HY-2 IIpumensts




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

KOHKPETHBIE BHJIBI
JOKYMEHTOB JUIS
peanu3anuu yHKIHA
yIIpaBJICHUS B
OpraHu3aINH

-I1C 07.004 T 3.1.2
H3-3 [IpaBuna
COCTaBJICHUS
pa3IMYHBIX BUIOB
yIIPaBICHYECKUX
JOKYMEHTOB

I[OKYMGHTOBC,I[GHI/IG

- YacTuyHO

-I1C 07.004 TD 3.1.2
TJI-1 PazpaboTtka
YHUPUITMPOBAHHBIX
dbopM TOKYyMEHTOB,
UCTIOJIb3YEMBIX B
JIOKYMEHTAIlMOHHOM
o0ecnieueHnu
yIpaBIeHUS
OpTaHu3aIH

-[1C 07.004 Td 3.1.2
HVY-1 Pa6orats ¢
nrabiaoHaMu
JIOKyMEHTOB B
UH(POPMALIMOHHOM
CHCTEME OpTraHH3aInN
-I1C 07.004 Td 3.1.2
H3-2 MeTtoanyeckue
JIOKYMEHTHI U
HaIMOHAJILHBIC




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

CTaHNIapTHI B cepe
JIOKYMEHTHPOBAHHUS

[TpousBocTBEHHAS
MPAKTHKA
(peauIIoMHas
MpaKTHKA)

- YacTtnyHO

-TIC 07.004 Td 3.1.2
TJI-6 Opranuzarnus
paboTHI 1O MEePEBOTY B
3JIEKTPOHHBIN BUJ
JIOKYMEHTOB U
JOKYMEHTUPOBAHHOU
uHpopmanuu,
C03J1aBacMOM B
OpraHu3aIuu

-11IC 07.004 Td 3.1.2
HY-7 Ucnoap3oBaTh
OpraHU3aALMOHHBIE U
TEXHUYECKHE CPEJICTBA
JUJISL TIEPEBO/IA B
JJIEKTPOHHBIA BUJ
JIOKYMEHTOB U
JIOKYMEHTUPOBAHHOM
uH(pOopMauu
OpraHu3alu

-11C 07.004 Td 3.1.2
H3-9 IlpaBuna
COCTaBJICHUS TEKCTOB
JIOKYMEHTOB
OpraHu3aIu

VYyeOHast mpakTHKa
(o3HAKOMUTETBHAS
MIPAKTHKA)

- YactuyHo

-T1C 07.004 Td 3.1.2
T-7 Co3manue
11a0JI0HOB JIOKYMEHTOB




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue
UHOUKAMOPAa 00CMUNCEHUS
IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

JUTSL pa3MEIIeHUs B

CHUCTEMAX BJICKTPOHHOI'O

JIOKYMEHTO000pOTa
OpraHu3aIuu

-T1C 07.004 Td 3.1.2
HYVY-8 Ucnonb3oBarh
OpTraHU3AIOHHYIO
O(HCHYIO TEXHHUKY B
paMKax cBOEi
npodeccuoHanbHOM
NESATCIIEHOCTH

-11C 07.004 T® 3.1.2
H3-6 O6mue
TpeOOBaHUS K

o opMIICHUIO
OpTraHU3aIIOHHO-
pacnopsaIuTEIbHON
JOKYMEHTAIu1

- 07.004
«CITEHUAJIUCT 110
YITPABJIEHUIO
JIOKYMEHTAIIUEN
OPI'AHU3ALIUN».
O0600meHHas
TpyaoBasi QyHKITHS:
A.
JIoOKyMeHTaIlMOHHOE
obecrieueHne
yIpaBJICHUS
OpraHu3anuein

[1K-2 Crnocoben
OpraHI/ISOBBIBaTB
JOKYMEHTOOOOPOT B
OpraHu3aIuu

[IK-2.1 3Haer ctaHgapThl B
obnacTtu paboThI ¢
JOKyMEHTaluen u
nH(popMaluel B Opranu3aium,
COCTaB JOKAIbHBIX
HOPMAaTHUBHBIX aKTOB
OpraHu3alu

TIK-2.2 YMeeT BBITOTHATE
paboThI ¢ JOKYMEHTaMH B
paMKax mporeayp,
YCTaHOBJICHHBIX B
OpraHu3aIyy, CO3/1aBaTh 0a3bl

Opranuzanus u
TEXHOJIOTHS
JIOKYMEHTAallMOHHOTO
obecrieueHus
YIpaBJICHUS

- JactuyHo

-I1C 07.004 T® 3.1.3
TJI-3 PazpaboTtka
TEXHOJIOTUH paboThI ¢
JOKYMEHTaMH H
uHpopmanueil B
OpTaHu3aIH

-I1C 07.004 T 3.1.3
HVY-2 Co3naBath
CHCTEMY MH/IEKCalluU
JOKYMEHTOB
OpraHu3aluy u
WCTIOJIh30BATh €€ B




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK 1K yuacmeyroujue 6 noozomoexa
dopmuposanuu INK
JAHHBIX 110 OPraHU3alUOHHO- uH(HOPMAIMOHHO-
pacnopsAUTEIbHBIM CIPAaBOYHBIX LIETISX
JOKYMEHTaM OpraHu3aluy u -11C 07.004 Td 3.1.3
OCYILIECTBJISATh KOHTPOJIb X H3-2 MeTognueckue
BEJICHUS JIOKYMEHTBI U
T1K-2.3 Bnageet HaBBIKAMU HalMOHAJILHEIE
OopraHu3aius nepenadu CTaHJapTHl B 00J1aCTH
JIOKYMEHTOB MEKy YPOBHSIMU paboThI ¢
yIPABJICHUS], PYKOBOJACTBOM, JIOKyMEHTaIMen 1
WCIIOJIHUTEIISIMU B uH(popMalueit B
OpraHu3aIy, BeACHUS OpraHu3aIu
PETUCTPALIMOHHBIX M YYE€THBIX
($hopM JOKYMEHTOB AynnoBusyanbHbeie U | - HacTUYHO -IIC 07.004 TD 3.1.3
OpraHHu3aIu AJIIEKTPOHHBIE APXUBBI HY-1 CoznaBats 6a3sl
TAHHBIX 110
OpraHU3alMOHHO-
pacropsiANTEIbHBIM
JTOKyMEHTaM
OpraHu3aIu 1
OCYILIECTBIISATh
KOHTPOJIb UX BEIACHUS
- [1C 07.004 Td 3.1.3
H3-3 ®ynkunonansHbIe
0COOCHHOCTH CHCTEMBI
3JIEKTPOHHOTO
JIOKYMEHTO000poTa
OpraHu3aIu
b1.B.JIB.06.01 - YacTuuHO -T1IC 07.004 T® 3.1.3

Opranuzanus paboTsl
¢ oOpaleHUsIMU

T/1-1 Beimonnenue
onepauui 1o




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

rpakaaH

PEIBAPUTEIHLHOMY
pPaccMOTPEHHIO U
perucTpamnuu
JIOKYMEHTOB
OpTraHU3aIuU

- [1C 07.004 Td 3.1.3
HY-3 KonTponuposaTth
BBITMIOJTHEHHE MTPOLIEAYD
JBUKEHMSI U 00pabOTKU
JIOKYMEHTOB,
UCTIOJIb3YEMBIX B
JTIOKYMEHTAIMOHHOM
obecrieueHnuu
yIpaBICHUS
OpTaHU3aIuN

- [1C 07.004 Td 3.1.3
H3-1 3akonoxarenbHbie
U HOpMaTHBHbBIE
MIPABOBBIC AKTHI
Poccuiickoit
®denepanun B cepe
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBIeHUS

b1.B./1B.06.02
Opranuzanus

CEKPETapCcKOro
o0cCTyKUBaHUS

- JactuyHo

-11C 07.004 Td 3.1.3
T/1-1 Bemmonnenue
onepauui 1o
MpEIBAPUTEIHLHOMY
paccMOTPEHUIO U
perucTpanuun




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue
UHOUKAMOPAa 00CMUNCEHUS
IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

JIOKYMEHTOB
OpraHu3aIu

-TIC 07.004 Td 3.1.3
HYVY-3 KonTponupoarb
BBITIOJTHCHHE MTPOLICAYP
JBIKEHUS U 00pabOTKH
JIOKYMEHTOB,
UCIIONIb3YEMBIX B
JIOKYMEHTAIMOHHOM
obecreyeHnHu
yIIpaBICHUS
OpraHu3aIu

-TIC 07.004 Td 3.1.3
H3-1 3akoHonareabpHbIE
¥ HOpMaTHBHBIC
MIPABOBHIE AKTHI
Poccuiickoit
®enepanuu B chepe
JIOKYMEHTAI[MOHHOTO
obecneueHUs
yIIpaBICHUS

VYyeOHas mpakTHKa
(o3HaKOMUTENbHAS
MPAKTHKA)

- YacTuyHO

- [1C 07.004 Td 3.1.3
H3-4 IIpaBuna paboTsl C
JIOKyMEHTaMU
OpraHM3aluH,
YCTaHOBJICHHBIE €€
JIOKQJIbHBIMU
HOPMAaTUBHBIMH aKTaMH
-11C 07.004 Td 3.1.3
HY-4 BeinosssTh




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK 1K yuacmeyroujue 6 noozomoexa
dopmuposanuu INK
paboTy ¢ JOKYMEHTaMu
B paMKax IpoLeayp,
YCTaHOBJICHHBIX B
OpraHu3auu
-11C 07.004 Td 3.1.3
T/I-5 Benenue
PErUCTPALIMOHHBIX U
y4eTHBIX hopM
JIOKYMEHTOB
OpraHu3aluu
- 07.004 ITK-3 Cnocoben [IK-3.1 3naer HNudopmanmoHubie - YacTtuuHo -IIC 07.004 T® 3.1.4
«CIIEHMAJIUCT 1O | ocymiecTBisATh (GyHKIMOHATBHBIE OCOOCHHOCTH | TEXHOJIOTUH B TH-5 Meronnueckoe
VITPABJIEHUIO paboTHI 1O Pa3INYHBIX CUCTEM JOKYMEHTAllHOHHOM COIPOBOXIEHUE
JIOKYMEHTAIIMEN | mpoeKTHPOBAHUIO H | IEKTPOHHOTO obecrieueHun MPOLECCOB BHEAPEHUS U
OPI"AHU3ALINN». BHEAPEHUIO JOKYMEHTO0000pOoTa, yIpaBJICHUS U DKCILTyaTaliyd CUCTEMBI
O0600meHHas CUCTEMBI HCIIONBb3YEMBIX B cepe apXHMBHOM JIeJie 3JIEKTPOHHOTO
TpyaoBasi PyHKITHS: 3JEKTPOHHOTO JOKYMEHTAIIMOHHOTO JOKYMEHTO000pOTa B
A JOKYMEHTOOOOpoTa | oOecredeHust ynpaBieHus, OpraHu3aIuu
JlokyMeHTanmoHHoe B cepe PBIHOK IPOrPaMMHBIX -IIC 07.004 T® 3.1.4
obecrieueHune JIOKYMEHTAITHOHHOTO | MPOJYKTOB 10 AaBTOMAaTHU3allu1 HVY-1 IlpoBoauts
YIPABICHUS YIPABIECHUS JOKYMEHTAIMOHHOTO aHaJIMN3 U OLICHKY
opraHusaruei OpraHu3aluu oOecrnieueHus yrnpaBIeHUs BO3MOXKHOCTEH cucteM

[1IK-3.2 Ymeer npoBoauTh
aHaJIU3 U OLICHKY
BO3MOKHOCTEH CUCTEM
3JEKTPOHHOTO
JOKYMEHT0000pOoTa,
pa3pabOTaHHBIX IS
OpraHu3aluii, NpeacTaBiIsTh
pe3yNIbTaThl aHaIN3a

AIEKTPOHHOTO
JIOKYMEHTOO00pOTAa,
pa3paboTaHHBIX IS
OpraHu3aun

-11C 07.004 T® 3.1.4
H3-1 3akoHomaTennpHbIE
U HOpMaTHBHbBIC
TIPABOBBIC AKTHI




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK 1K yuacmeyroujue 6 noozomoexa
dopmuposanuu INK

JEJIONPOU3BOACTBEHHBIX Poccuiickoit
MIPOLIECCOB OPraHU3alUU B Oenepanuu B chepe
rpadu4ecKoM BUJE UH(POPMALIMOHHBIX
T1K-3.3 Bnageet HaBBIKAMU TEXHOJIOTHH,
MOATOTOBKHU TEXHUYECKOTO HCIIOJIb3YEMBIX B
3a/1aHMs Ha BHEAPEHHE JOKYMEHTAllMOHHOM
CUCTEMBI 3JIEKTPOHHOTO obecrieueHnuun
JOKYMEHTO000pOoTa B YIPABJICHUS
OpraHu3aIi B PaMKax CBOMX
KOMIIETEHIUM, MEeTOAUYeCKOro | CHCTEMBI - YacTuuHO -11C 07.004 Td 3.1.4
COIPOBOXKAEHHE ITPOLIECCOB 3JIEKTPOHHOTO TH-1 IlpoBenenue
BHEJIPEHUS U IKCILTyaTalluu JIOKYMEHTO000pOTa aHajan3a JeHCTBYIOLIEH

CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO00O0pOTa B
OpraHu3aIu

CUCTEMBI
JOKYMEHTAIMOHHOTO
obecrieueHus
yIpaBIeHUS
OpTaHH3AINH TS
oTmpezeNeHus 3a1a4 1Mo
€¢ aBTOMAaTHU3aIHN

-11C 07.004 T® 3.1.4
HY-4 Paborats B
CUCTEME IJIEKTPOHHOTO
JIOKYMEHTO00O0poTa
OpTraHU3aIuu

-T1C 07.004 T® 3.1.4
H3-5 ®ynkunoHanbHbIe
0COOEHHOCTH
Pa3TUYHBIX CUCTEM
AJIEKTPOHHOTO
JOKYMEHT0000poTa,
HCTIOJB3YEMBIX B cepe




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue
UHOUKAMOPAa 00CMUNCEHUS
IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

JIOKYMEHTAI[MOHHOTO
o0ecreueHus
yIpaBICHUS

Opranuzanus padoThl
C TEeXHOTPOHHBIMHU
JOKYMEHTaMHU

- YacTuyHO

-TIC 07.004 T® 3.1.4
HYVY-3 BeiaBnsate
PHOPHUTETHHIC
HaIpaBJICHUS
aBTOMAaTH3allN
JOKYMEHTAIMOHHOTO
oOecreycHus
yIpaBiIeHUS B
OpTraHU3aIuN

-T1IC 07.004 Td 3.1.4
H3-3 Metoapl
HCCIEeN0BaHUA, aHATIN34a,
IPOSKTUPOBAHUS U
pPa3BUTHUS CUCTEMBI
JIOKYMEHTAI[MOHHOTO
obecneueHUs
yIIpaBICHUS

Texnomornn
oruppoBaHuUs B
ApXUBHOM JIeJie

- JactuyHo

-T1IC 07.004 Td 3.1.4
H3-4 Prmok
IPOTPaMMHBIX
MIPOTYKTOB 10
aBTOMAaTHU3aIUH
JOKYMEHTAITMOHHOTO
obecneueHust
yIIpaBICHUS




Ocnoesanue

Koo u

naumenosanue InNK

Koo u naumenoesanue
UHOUKAMOPAa 00CMUNCEHUS
IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

IIpousBoacTBEHHAsA
MpaKTHKa (MPOEKTHAas
MpaKTHKA)

- YacTuyHO

-11C 07.004 T® 3.1.4
TII-2 Iloaroroska 0JIOK-
CX€M, OIMCHIBAIOIINX
JIeJIOTIPON3BOICTBEHHbBIE
IIPOLIECCHI U
HpOLETYpHl, IPUHSTHIE
B OpTaHU3aIIH

-I1C 07.004 Td 3.1.4
HY-2 [IpencraBasath
pe3yibTaThl aHAIN3a
JIEJIONPOU3BOJICTBEHHBIX
IPOLIECCOB
OpraHu3aIiy B
rpau4ecKoM BUJE

-[1C 07.004 T® 3.1.4
H3-6 IlpaBuna
OpTaHu3aINH
JIeNTOTIPON3BOICTBEHHBIX
IPOLIECCOB

- 07.004

«CIIEHMAJIMCT 110

YITPABJIEHUIO

JJOKYMEHTALIME
OPI AHM3ALIMN».

0O0001IeHHas

TpyaoBast QyHKITHS:
A.

JlokyMeHTanmoHHOe

obecrieueHue
YIIPaBICHUS

I1K-4 Criocoben
OpPraHHU30BaTh
OIIepaTHBHOE
XpaHeHue
JIOKYMEHTOB B
OpraHu3aIyy U
nepenaqy JAel s
MOCIIEAYIOIIETO
XpaHeHUus

[1K-4.1 3naet nopsaoK u
coJiepKaHue IpoLeayp
OpraHU3aIlK OMEePaTUBHOTO
XpaHEeHUs! JOKYMEHTOB U UX
MOATOTOBKH K TIEpeiaye B
apXMB OpraHU3alluy, IpaBuia
CHUCTEMaTH3aIuu 1
KIaccupUKaluu JOKYMEHTOB
[1K-4.2 Ymeet pa3pabaTeiBaTh
HOMEHKIIATYpy Ae
CTPYKTYPHOTO TOJIpa3/IeICHUs

HcTouyHuKOBEIEHNE

- YacTuyHO

-[1C 07.004 Td 3.1.7
HVY-6
CucremaTu3upoBarb
JIOKYMEHTHI,
dbopmupoBaTh f1ea B
COOTBETCTBUH C
HOMEHKJIaTypOu J1el
OpraHu3aluu

-[1C 07.004 Td 3.1.7
H3-3 [IpaBuna paboTsl ¢
JIOKYMEHTaMU




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK 1K yuacmeyroujue 6 noozomoexa
dopmuposanuu INK
OpraHusanuei 1 CBOJIHYIO HOMEHKJIATypy e OpraHu3aLui,
OpraHu3alui, YCTaHOBJICHHBIE €€
CUCTEMATHU3UPOBATh JIOKaJIbHBIMU
JOKYMEHTBI, ((OpMUPOBATH €N HOPMATUBHBIMU aKTaMU
B COOTBETCTBUHU C
HOMEHKJIaTypOH el ApXHBHOE TIPaBO - YactuuHo -11C 07.004 Td 3.1.7
OpraHu3anyuu H3-1 3akoHonarenbHbIE
[1K-4.3 Bnaneer HaBbIKaMu Y HOpMaTHUBHBIE
(bopMupOBaHUS AET U IIPABOBBIE AKTHI
OpraHMU3aIlH UX ONEPATUBHOIO Poccuiickoii
XpaHEHUs B NOJIpa3/ielIeHuU ®enepanuu B 00J1aCTH
JOKYMEHTAIlMOHHOTO paboThI ¢
oOecrnieueHus yrnpaBjeHHUs, JIOKyMEHTaluei u
COCTaBJICHUS U BEJICHUS uH(popMaluen,
HOMEHKJIATYphI 1€ apXMBHOTO Jieia
OpraHu3aLu
VYpasienue u - YactuHo -11C 07.004 Td 3.1.7
HSKOHOMUKA XpaHEHUS H3-7 Ocobennoctn
JIOKYMEHTOB XPaHEHUs DIIEKTPOHHBIX
JIOKYMEHTOB
Opranuzanus u - YactuyHo -[1C 07.004 Td 3.1.7

METOMKA
yIpaBICHUS
HETOCY/IapCTBEHHBIMU
apXUBaMH

HYVY-5 OcymectBnsth
ITOMCK JIOKYMEHTOB B
MPOILIECCE UX TEKYIIETO
XpaHEHUs B
OpTraHU3aIuu

- IIC 07.004 TD 3.1.7
H3-5 Meroauka
pa3pabOTKHU U BeJECHUS
HOMEHKJIATYPHI JIe




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

OpTraHHU3aIMH, B TOM
YHClie B CUCTEME €€
JIEKTPOHHOI'O

JIOKYMEHTO000poTa

Oo0ecrieuenue
COXPaHHOCTH,
pecTaBpanus u
KOHCEpPBAIIHS
JIOKyMEHTOB

- JactuyHo

-T1C 07.004 Td 3.1.7
HY-2 ObecnieunBarth
3alUTy JOKYMEHTOB
OpraHu3aIu OT
HECaHKITMOHMPOBAHHOT'O
JIOCTYTIA UITH
YHUUYTOXKEHUS

-11C 07.004 Td 3.1.7
H3-4 Iopsaok u
coJiepKaHue IpoLeayp
OpTraHU3aI’
OTIEPaTUBHOTO
XpaHEHUsl JOKYMEHTOB
Y UX MOATOTOBKH K
nepeaave B apXuB
OpraHu3aIu

ApPXUBBI JOKYMEHTOB
10 IUNYHOMY COCTaBY

- JactuyHo

-11C 07.004 Td 3.1.7
T/-8 IlonroroBka
JIOKYMEHTOB JJIs
nepenayu B apXuB WU
Ha YHUYTOXECHHE

-I1C 07.004 Td 3.1.7
HY-3 KonTponuposaTth
dbopMupoBanue,
XpaHEHUE U Nepeavy




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

JIeNT B apXUB
OpraHu3auu

-11C 07.004 Td 3.1.7
H3-8 Kpurepun
OTIpeIeNIeHUs IICHHOCTH
JIOKYMEHTOB JIJISl NX
otOopa Ha JanbHenIee
XpaHeHue WIn
YHHUYTOXKCHUE

b1.B./IB.01.01
Pykonucueie
coOpaHUs My3€eB U
oubimorex

- YacTuyHO

-TIC 07.004 T® 3.1.7
HVY-1 [IpoBoauth
SKCHEPTU3y LIEHHOCTHU
JIOKYMEHTOB
OpraHu3aIi,
ONpENENATh CPOKU UX
XpaHeHUs

-11IC 07.004 Td 3.1.7
H3-6 IIpaBuna
CHCTEMAaTH3alHu 1
KJIacCU(pUKaLUU
JIOKYMEHTOB

b1.B.JIB.01.02
Mys3eeBenieHne

- YactuyHO

-I1C 07.004 Td 3.1.7
HVY-1 IIpoBoauts
9KCIIEPTU3Y LEHHOCTU
JIOKYMEHTOB
OpraHu3aIui,
OINPEAEIIATh CPOKH UX
XpaHeHus

-I1C 07.004 T® 3.1.7




Ocnoesanue

Koo u
naumenosanue InNK

Koo u naumenoesanue

UHOUKAMOPA 00CMUNCEHUA

IIK

Hucuunnunwvt /
npaKmuKu,
yuacmeyiouiue 6
dopmuposanuu INK

Ilpakmuueckasn
noozomoexa

Tpyoosasa ¢pynkuus

H3-6 IlpaBuna
CHCTEMaTH3alluu 1
KJIacCHU(UKAIIUN
JIOKYMEHTOB

ApxuBOBeJIeHUE

- JactuyHo

- I1IC 07.004 TD 3.1.7
HY-8 PazpabatsiBaTth
HOMEHKJIATypy /el
CTPYKTYPHOTO
No/pa3/iesIeHUs U
CBOJHYIO
HOMEHKJIaTypy Jell
OpraHu3aIu

- [1IC 07.004 T® 3.1.7
H3-2 Meroanueckue
JIOKYMEHTHI U
HallMOHATHHBIC
CTaHJapThHI B 001aCcTH
paboThl ¢
JIOKYMEHTALUEN U
uH(popMaluen,
apXMUBHOTO JieJia

[Ipou3sBoaCcTBEHHAA
MPaKTHKA
(mpeanuIIOMHas
MPAKTHKA)

- YactuyHO

- TIC 07.004 TD 3.1.7
TI1-8 IlonroroBka
JIOKYMEHTOB JIJIS
nepesayy B apXuB UITU
Ha YHUYITOXCHHE

- IIC 07.004 T® 3.1.7
H3-3 IlpaBuna paboTsl ¢
JIOKyMEHTaMU




Koo u naumenoesanue

Hucuunnunwvt /

Koo u NPAKMUKU, Ilpakmuueckasn
Ocnosanue UHOUKAMOPAa 00CMUNCEHUS Tpyoosasa ¢pynkuus
Haumenoeanue IIK 1K yuacmeyroujue 6 noozomoexa
dopmuposanuu INK
OpraHu3alu,
YCTaHOBJICHHBIE €€
JIOKaJIbHBIMU
HOPMATUBHBIMU aKTaMU
YyeOHast mpaKTHKa - YacTuuHO - I1IC 07.004 TD 3.1.7

(o3HAaKOMUTETBHAS
IIPAKTHKA)

T/1-4 CocraBieHnne u
BEJICHHE HOMEHKJIATYPbI
JIeJT OpTaHu3aIuu

- [1C 07.004 Td 3.1.7
HY-5 OcymectBnsth
MOMCK JIOKYMEHTOB B
MIPOIECCE UX TEKYIIETO
XpaHEHUs B
OpTaHHU3aIUN

- [1C 07.004 Td 3.1.7
H3-1 3akononarenbHbie
U HOpMaTHBHbBIC
MIPABOBBIC AKTHI
Poccuiickoit
®denepannn B 0071aCTH
paboThI ¢
JIOKYMEHTalueu u
uHpopmanuei,
aApXUBHOTO JIeJia

Mpodeccuonansupiii cranaapt 07.004 (IIC 07.004) «CIIELUAJIUCT MO YIIPABJEHUIO JOKYMEHTAIIUEN OPTAHU3A LMW

O0o0mennas TpynoBas pyHknus: A. JlokyMeHTalMOHHOe o0ecrnieyeHne ynpasJeHusl OpraHu3anuen




3.1.2 TpynoBas pyukius (TP 3.1.2)

HaumenoBanue

OpFaHI/I3aHI/IH JOKYMCHTHUPOBAHUA ynpaBnquCCKoﬁ JCATCIbHOCTHU B

Ko AJO2.6 YpoBeHb (MOTypOBEHb )

OpraHu3aIu KBaJIM(pUKAIAH

TpynoBsie nercTBUs

T/I-1 PazpaboTka yHupUIIPOBaHHBIX (OPM JOKYMEHTOB, UCIIOIb3yEMbIX B IOKYMEHTAIIHOHHOM 00ECIICUYCHUN
yIIpaBJICHUS] OpraHU3aHN

TJ1-2 Pa3zpaboTka mpoekToB Tabens u abboMa YHU(PHUIMPOBAHHBIX (POPM JOKYMEHTOB, UCTIONIb3YEMBIX B
JOKYMEHTAITMOHHOM O0OECIIeYeHUHN YIPABICHHSI OpraHU3aluu

T/1-3 IloaroroBka npeasioKEHUH M0 TEXHOJOTUH Pa3padOTKU MPOEKTOB TOKYMEHTOB U €€ 3aKpeIJICHHE B JIOKaIbHbIX
HOPMATUBHBIX aKTaX OpraHu3aluu

T/1-4 Kortpoias cobmroaeHus TpeOoBaHMi TI0 IOATOTOBKE M 0(OPMIICHHUIO TOKYMEHTOB M JIOKAJIbHBIX HOPMaTHBHBIX aKTOB
10 JOKYMEHTAI[HOHHOMY 00€CTICUeHHIO YIPABICHUS B OPTaHU3AIIH

TI-5 OnruMusanus cocraBa JOKyMEHTOB OPIaHU3alMU B COOTBETCTBUH C €€ JI€JIOBBIMU IPOLIECCAMHU

TJ1-6 Opranuzanust paboThI IO IEPEBOJLY B JIEKTPOHHBIN BUJI JOKYMEHTOB U JJOKYMEHTHPOBAaHHOHN HH(MOpMAIIHH,
CO371aBacMOM B OpraHu3anuu

T/1-7 Co3nanue m1abiioHOB JOKYMEHTOB JUIS Pa3MEIEeHHs B CUCTEMaX 3JIEKTPOHHOTO JIOKYMEHTO00OPOTa OpraHu3aluu

Heo6xoanuMele ymeHUst

HVY-1 PaboraTs ¢ m1abioHaMu TOKyMEHTOB B MH(OPMALIMOHHOM CUCTEME OpraHu3aluu
HY-2 [IpumeHsTh KOHKpETHBIE BU/IbI JOKYMEHTOB JUISl peanu3aliu (yHKIMHA ypaBiIeH!s B OpraHu3aluu
HY-3 Pa3pabarbiBaTh CTaH1apTHI JOKYMEHTHPOBAHUS YIIPABIEHYECKOM €S TEIbHOCTH OpraHU3aluu

HYVY-4 Pa3pabarsiBath TpeOoBaHMs K HH(OPMAIMH, BKIIOYaeMON B IOKYMEHThI OpraHU3aIIH
HYVY-5 CoBepiieHcTBOBaTh CUCTEMY TIOKYMEHTHUPOBAHUS YIIPABIEHYECKOM NEATEIbHOCTH OpraHu3alun
HY-6 [IpoBoauTts yHHpUKaLHIO GOPM TOKYMEHTOB, IPUMEHSEMBIX B YIIPABIECHYECKON 1€ATEIbHOCTH OpraHU3alluu

HVY-7 Ncnonp30BaTh OpraHU3allMOHHBIE U TEXHUYECKUE CPEICTBA Ul IEPEBOJIA B JIEKTPOHHBIN BUJL JOKYMEHTOB U
JOKYMEHTHPOBAaHHON MH(OpMaIUN OpraHu3aluu
HVY-8 Hcnonp30BaTh OpraHu3alMoHHY0 0(UCHYIO TEXHUKY B paMKax cBoel MpodeccuoHaNbHOM NesI TeTbHOCTH

HeO6XO,Z[I/IMLIC 3HaHHUA

H3-1 3akoHonaTensHbIe 1 HOpMaTHBHBIE ITPaBOBbIe aKThl Poccuiickoii Peneparuu B chepe JOKYMEHTAIHOHHOTO
oOecrieyeHus yrpaBieHHUs

H3-2 Meroanueckre JOKYMEHTHI U HallMOHAJIbHBIE CTAHAPTHI B cpepe JOKYMEHTHUPOBAHUS

H3-3 IlpaBuna cocTaBieHHs pa3IUYHbIX BUJIOB YIIPABIEHYECKUX TOKYMEHTOB

H3-4 Crpykrypa opranu3zaiiy u nopsIoK pacrnpeieieHns IOTHOMOYHA B 001aCTH CO3aHUs JOKYMEHTOB MEXTy €€



CTPYKTYPHBIMHU IIOAPA3ACTICHUAMUA U JOJDKHOCTHBIMH JIMaMU

H3-5 [TpuHIUIIBI 1 METOJIBI YIIOPSAOYCHHUS COCTaBa JOKYMEHTOB M HH(POPMAITMOHHBIX MTOKA3aTeNeH OpraHu3aluu
H3-6 Obmue TpeboBanus K 0(hOPMIICHHIO OPTaHU3AIMOHHO-PACTIOPSIUTEIHHON JOKYMEHTAINH

H3-7 Ilopsaok GyHKIMOHUPOBAHUS HHPOPMAIIMOHHBIX CUCTEM JOKYMEHTAIIMOHHOTO 00ECIICUeHHUs YIIPaBICHHUS

H3-8 BumioBoii coctaB ynpaBieHYECKUX JOKYMEHTOB OpraHU3aluu
H3-9 IlpaBuna cocraBieHHs TEKCTOB JOKYMEHTOB OpraHU3aluu

H3-10 KpuTtepuu o1ieHKH KauecTBa CO3/1aBa€MOM IOKYMEHTAIUU

3.1.3 Tpynosas ¢pynakuus (TD 3.1.3)

YpoBeHs (IIOAYPOBEHD
HaumenoBanne Opranuzaius 10KyMeHTO000pOTa B OpraHu3aluu Kon A/03.6 p (nozyp )

KBaTM(UKAITIH
TpynoBble neicTBus T/I-1 BrinonHeHue oneparuii o npeaBapuTeIbHOMY PACCMOTPEHHUIO U PErHCTPAIM JOKYMEHTOB OpraHU3aliH

TJ1-2 Pa3zpaboTka mpeuiosKeHui 10 MOPSIKY COTJIACOBAHUS M YIOCTOBEPEHUS TIOKYMEHTOB B OPTaHU3aIIH
T/1-3 Pa3zpaboTka TexHOIOTHH pabOTHI ¢ JOKYMEHTaMH U HHPOPMAaLUEe B OpraHn3aluu

T/1-4 IloaroroBka npeayiokeHui o GopMupOBaHUIO TAPAMETPOB paObOTHI CUCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa
OpraHu3anuu
TI-5 Benenue perucTpalliOHHBIX U YUETHBIX (OPM JOKYMEHTOB OpraHU3aluu

H606XOI[I/IMI>IG YMCHHA HVY-1 CO3I[aBaTB 0a3bl JAAaHHBIX IO OPTaHNU3aIUOHHO-PACIIOPAAUTCIBHBIM JOKYMCHTAM OpTaHU3allui U OCYIICCTBIIATH
KOHTPOJIb UX BEACHUS

HVY-2 Co3naBaTh cucteMy MHAECKCALUU TOKYMEHTOB OPraHU3alluy U UCIIOJIb30BaTh €€ B MH(POPMAIIMOHHO-CITPABOYHBIX
LEJAX

HY-3 KoHTponupoBaTh BRIIOTHEHNE POLIEAYP ABMKEHUS 1 00pa0OTKH JOKYMEHTOB, UCIIOJIb3YEMBIX B
JIOKYMEHTAITMOHHOM 00€CIIE€YeHUH YIPaBIEHHs OpraHU3aluu

HVY-4 BeinonusaTs paboTy ¢ JOKYMEHTAaMH B paMKax MpPOLEYp, YCTAHOBICHHBIX B OpraHU3aluu
HeoOxonumebie 3HaHUS H3-1 3akoHoaTenbHbIE 1 HOPMATHUBHBIE MMPaBOBbIEe akThl Poccuiickoit denepannu B chepe JOKyMEHTAIMOHHOTO
oOecrnieyeHus yrpaBIeHUs

H3-2 Metoauueckue JOKYMEHTbI U HallMOHAJIbHBIE CTAaHAAPTHI B 00J1aCTH PabOTHI € TOKyMeHTalnuel 1 napopmanueii B
OpraHu3anuu
H3-3 ®dynkunoHanbHble 0COOEHHOCTH CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTa OpraHu3aluu




H3-4 HpaBI/ma pa60TbI C IOKYMCHTaMU OpraHu3aluu, YCTAHOBJICHHBIC €€ JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMU

3.1.4 Tpynosas ¢pynakuus (TD 3.1.4)

OcymiecTBiieHruEe pabOT 1O MPOSKTUPOBAHUIO M BHEJAPCHHUIO CUCTEMBI
HanMeHnoBaHME AJIEKTPOHHOTO JOKYMEHTOO0O0OpOTa B chepe JOKYMEHTAIITMOHHOTO Kon A/04.6
yIpaBICHUS OPraHU3aIuN

YpoBeHb (M0TypOBEHb )
KBTI (UKAITII

TpynoBsie nercTBUs

HeoOxonumelie ymeHust

HeoOxoaumeble 3HaHUSA

TJI-1 IIpoBenenue ananu3a ASUCTBYIOIICH CHCTEMBI JOKYMEHTAIIMOHHOTO O0ECIICUSHUS YIIPABICHUs OPTaHU3alUN IS
olpezeseHus 3aja4 1o €e aBTOMaTU3aluu

TJ-2 IloaroroBka 0GJI0K-CXEM, OMUCHIBAIOLIUX JIETOTPOU3BOICTBEHHBIC MTPOILIECCH U ITPOLIEIYPhI, TIPUHSTHIC B
OpraHu3aIu

T/I-3 BHecenue mpeioKeHui Mo KpUTepusiM AJisi BBIOOpa CUCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA /171l OPraHU3aIuH
TJ1-4 OcymiecTBieHne TECTUPOBAHUS PAOOTHI CUCTEMBI AJIEKTPOHHOTO JJOKYyMEHTO000pOTa ¥ ONpEeNICHHE 3a/1ad 110 ee
aJlanTalyu K crienu(puKe JOKyMEHTAIMOHHOTO O0ECIIEYeHUS YIIPABIICHUS B OpPraHU3aliK

TJI-5 Meronnueckoe cONpoOBOXKIEHUE ITPOLIECCOB BHEIPEHUS U SKCILTyaTallul CUCTEMBI 3JIEKTPOHHOT'O IOKYyMEHTO000pOoTa
B OpraHM3aluu

HVY-1 [IpoBoauTh aHaan3 ¥ OLEHKY BO3MOXHOCTEH CUCTEM 3JIEKTPOHHOTO JOKYMEHTOO00pOTa, pa3pabOTaHHbIX AJIs
OpraHu3aun

HY-2 [IpencraBisTh pe3ynbTaThl aHaIN3a AEIONPOU3BOACTBEHHBIX MTPOLIECCOB OPraHU3alluU B IpaduuecKkoM BHUIE

HYVY-3 BbIsSBIATE NPUOPUTETHBIE HAPABJICHUS aBTOMATHU3aLlUHU IOKYMEHTAIlMOHHOTO 00eCcIIeueH s yIpaBIeHus B
OpraHu3anuu
HVY-4 PaGortats B cucTeme 31eKTPOHHOTO TOKYMEHTOO00pOTa OpraHu3aluu

HY-5 Onpenensts 3hpekTUBHOCTE MEPONIPHUATHIA IO AaBTOMATU3ALIMK JOKYMEHTAIIHOHHOTO 00eCTIeueHHs YIIPABICHUS B
OpraHu3aluu

H3-1 3akoHonaTenbHbIE 1 HOPMATHUBHBIE MPaBOBbIe akThl Poccuiickoit denepannu B chepe HHPOPMALIMOHHBIX
TEXHOJIOTH, UCTIOJB3YEMBIX B JIOKYMEHTAIIUOHHOM 00€CII€UYeHNHN YIIPABIICHHS

H3-2 JleficTByromme Mex TyHapO HBIE ¥ HAIMOHABHBIC CTAaHAAPTHI B 00JIACTH YIIPABICHUS JOKYMEHTAIHCH

H3-3 Metoas!l uccrneaoBanusi, aHanu3a, MPOSKTUPOBAHUS U PA3BUTHSI CUCTEMBI IOKYMEHTAIIMOHHOTO 00€CTIeUeHHSI
YIPaBJICHUS
H3-4 PeiHOK MporpaMMHBIX MPOAYKTOB 110 aBTOMATU3AINH JOKYMEHTAIIMOHHOTO 00ECTICUCHHSI YITPaBICHUS



H3-5 ®dynkunonansHble 0COOCHHOCTH Pa3IMYHBIX CUCTEM JIEKTPOHHOTO JOKYMEHTO000POTa, HCTIONIB3YEMBIX B Cepe
JOKYMEHTAIIMOHHOTO 00eCTIeYeH sl YIIPaBICHUS
H3-6 IlpaBuna opranuszanuu Jej00pOU3BOJCTBEHHBIX IIPOLIECCOB

3.1.7 TpynoBas pyukius (TP 3.1.7)

HaunmenoBanue

OpI‘ aHM3alus ONCPAaTUBHOI'O XPaHCHUS JOKYMCHTOB B OpraHu3alun

Ko AJO7 6 YpoBeHb (II01ypOBEHbD)

U TIiepefiauu Jeil AJis NOCIEAYIOLEr0 XpaHEHUs KBaJIM(pUKAIAH

TpynoBsie nencTBus

HeoOxonumele ymeHust

T/1-1 Kortpoas GpopMupoBaHus TOKYMEHTOB B JIeJIa U OPTaHU3AIMS UX XPAaHEHHS B TIOPA3ICICHUSIX OPTaHU3aIIH

T/1-2 ®opmupoBaHue J1eN 1 OpraHU3anus UX OIIEPaTHBHOTO XPaHEHUs B TIOAPA3/ICICHIH JOKYMEHTAIIHOHHOTO
o0ecrieueH s yIpaBIeHUs

TJ1-3 KoHTpoJib co3/1aHus U BEJICHUS CIIPABOYHO-TIONCKOBBIX CPEJICTB MO JOKYMEHTaM, XPAHSAIIUMCS B ITOIPA3ICICHHUIX
OpraHu3anuy (HOMEHKJIATypa e, OIUCH)

TJI-4 CocraBnenue u BeJIeHUE HOMEHKIIATYPHI JIe]l OpraHu3aIuu

T/I-5 ObecnieueHre COXpaHHOCTH CO3JJaHHBIX B OpraHU3allMy OPraHU3AOHHO-PACIOPSAUTENBHBIX IOKYMEHTOB Ha
Pa3IMYHBIX HOCUTENAX
TJ1-6 KoHTpOIb BBIa4YH B OTIEPATHBHOE MOJB30BaHNE JJOKYMEHTOB OPTaHU3aIlMN U UX BO3BpAaTa

TZ['7 HpOBeI[eHI/Ie 9KCIICPTU3BI HEHHOCTHU JOKYMCEHTOB B COCTAaBC BKCHepTHOﬁ KOMHCCUH OpraHUu3aluu

T/I-8 IloaroroBKa TOKyMEHTOB 1JIs IEPEa4M B apXUB UM HA YHUUTOKEHUE
HVY-1 [IpoBoauTh 3KkcriepTH3y LIEHHOCTH JOKYMEHTOB OPTraHU3alluH, ONPEAESATh CPOKU UX XPaHEHUS

HVY-2 O6ecneunBath 3alUTY JOKYMCHTOB OpraHnu3ali OT HCCAHKITMOHUPOBAHHOI'O JOCTYIIA UJIN YHUUYTOXCHUSA

HYVY-3 KonTponupoBaTh (popMupoBaHue, XxpaHeHUE U Niepeaady el B apXUB OpraHu3aluu
HY-4 OcymiecTBasTh METOAMUECKOE PYKOBOJCTBO OpraHU3aluell XpaHeH!s TOKYMEHTOB B CTPYKTYPHBIX HOJpa3AeIeHUsIX
OpraHH3aliy, 0Ka3bIBaTh UM MPAKTUYECKYIO IIOMOILb

HY-5 OCYH_ICCTBJ'ISITB IMMOUCK JOKYMCHTOB B IIPOLCCCC X TCKYILICTO XPAHCHUA B OpraHnu3alin

HY-6 CucrematuzupoBath JOKyMEHTHI, (HOPMHPOBATH JieJa B COOTBETCTBUU C HOMEHKIIATYPOU JIeNl OpraHu3aiiuu
HY-7 HactpauBath mapaMeTpsl pa3iesioB HOMEHKIIATYPHI B CUCTEME JJIEKTPOHHOTO JOKYMEHTOO0OpOTa OpraHU3aluu

HYVY-8 Pa3pabarbiBaTh HOMEHKJIATYPY JI€]l CTPYKTYPHOTO MOJIpa3/ieieHNs U CBOAHYI0 HOMEHKIIATYPY A€ OpraHu3aiuu

HCO6XO,Z[I/IMLIC 3HaHUA

H3-1 3akoHonaTensHble 1 HOpMaTHBHBIE NTPaBoBbIe akThl Poccuiickoit @enepanuu B 061acT pabOTHI € TIOKyMEHTaluel 1
uH(popMalel, apxXuBHOTO Aena




H3-2 Meroandeckue JOKYMEHTHI M HAIlMOHAIBHBIC CTAHJAPTHI B 00JIaCTH PaOOTHI C TOKYMEHTAIMEeH 1 HHPOpMaIIUEH,
ApXHMBHOTO JIeJa

H3-3 IlpaBuna paboThl ¢ JOKyMEHTaMH OPTaHU3AIMH, YCTAHOBJICHHBIE €€ JTOKAIbHBIMA HOPMATHBHBIMH aKTaMH

H3-4 Ilopsiaok u conepkanue npoueyp opraHu3alii OlepaTUBHOTO XPAaHEHUS JOKYMEHTOB U UX MOJITOTOBKH K Mepeiaye
B apXHB OpraHU3alNU

H3-5 Metoanka pa3paOOTKH 1 BeICHUSI HOMEHKJIATYPBI JIeJl OPraHU3aliH, B TOM YHCIIC B CHCTEME €€ JIEKTPOHHOTO
JOKYMEHTOO00pOTa
H3-6 [IpaBuna cuctemMaTu3anuy U Kiaccu(pUKaIUl JOKYMEHTOB

H3-7 OcobeHHocTH XpaHeHHs SIEKTPOHHBIX TOKYMEHTOB

H3-8 KpI/ITepI/II/I OIPCACIICHUS HCHHOCTU JOKYMCHTOB IJIS UX 0T60pa Ha z[anLHeﬁmee XpaHCHUEC UM YHUUYTOKCHUC




